CONTRACT DOCUMENTS

CITY OF LINCOLN, NEBRASKA,
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LINCOLN - LANCASTER COUNTY
PUBLIC BUILDING COMMISSION

ANNUAL SUPPLY
FOR
OFFICE SEATING
BID NUMBER 12-249

AOI Corporation
8320 Cody Drive
Lincoln, NE 68512
402-476-0055




CITY OF LINCOLN-LANCASTER COUNTY, NEBRASKA and
LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION
CONTRACT AGREEMENT

THIS CONTRACT, made and entered into this day of 2012, by and
between _ AOI Corporation, 8320 Cody Drive, Lincoln, NE 68512 | hereinafter called “Contractor”,
and the City of Lincoln, Nebraska, a municipal corporation, and the County of Lancaster, Nebraska, a
political subdivision of the State of Nebraska, and the Lincoln-Lancaster County Public Building
Commission hereinafter called the “Owners”.

WHEREAS, the Owners have caused to be prepared, in accordance with law, Specifications,
Plans, and other Contract Documents for the Work herein described, and has approved and adopted said
documents and has caused to be published an advertisement for and in connection with said Work, to-wit:

For providing Annual Supply for Office Seating, Bid No. 12-249 and,

WHEREAS, the Contractor, in response to such advertisement, has submitted to the Owners, in
the manner and at the time specified, a sealed Proposal/Supplier Response in accordance with the terms
of said advertisement; and,

WHEREAS, the Owners, in the manner prescribed by law has publicly opened, read aloud,
examined, and canvassed the Proposals/Supplier Responses submitted in response to such
advertisement, and as a result of such canvass has determined and declared the Contractor fo be the
lowest responsible bidder for the said Work for the sum or sums named in the Contractor's
Proposal/Supplier Responses, a copy thereof being attached to and made a part of this Contract;

NOW, THEREFORE, in consideration of the sums to be paid to the Contractor and the mutual
covenants herein contained, the Contractor and the Owners have agreed and hereby agree as follows:

1. The Contractor agrees to (a) furnish all tools, equipment, supplies, superintendence,
transportation, and other accessories, services, and facilities; (b) furnish all materials, supplies,
and equipment specified to be incorporated into and form a permanent part of the complete work;
(c) provide and perform all necessary labor in a substantial and workmanlike manner and in
accordance with the provisions of the Contract Documents; and (d) execute and complete all
Work included in and covered by the Owners’ award of this Contract to the Contractor, such
award being based on the acceptance by the Owner of the Contractor's Proposal, or part thereof,
as follows:

Agreement to proposal as listed on the Award Recommendation Sheet.

2. The Owners agree to pay to the Contractor for the performance of the Work embraced in this
Contract, the Contractor agrees to accept as full compensation therefore, the following sums and
prices for all Work covered by and included in the Contract award and designated above, payment
thereof to be made in the manner provided by the Owners:

Owners will pay for products/service, according to the Line item pricing as listed in
Contractors Proposal/Supplier Response, a copy thereof being attached to and
made a part of this Contract. Owners shall order on an as needed basis for the
duration of the contract.

3. Equal Employment Opportunity. In connection with the carrying out of this project, the contractor
shall not discriminate against any employee or applicant for employment because of race, color,
religion, sex, national origin, ancestry, disability, age or marital status. The Contractor will take
affirmative action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, national origin, ancestry, disability,
age or marital status. Such action shall include, but not be limited to, the following: employment,
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates
of pay or other compensation; and selection for training, including apprenticeship.
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4. E-Verify. In accordance with Neb. Rev. Stat. 4-108 through 4-114, the contractor agrees to
register with and use a federal immigration verification system, to determine the work eligibility
status of new employees performing services within the state of Nebraska. A federal immigration
verification system means the electronic verification of the work authorization program of the
lNiegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324 a, otherwise
known as the E-Verify Program, or an equivalent federal program designated by the United States
Department of Homeland Security or other federal agency authorized to verify the work eligibility
status of a newly hired employee pursuant to the Immigration Reform and Control Act of 1986.
The Contractor shall not discriminate against any employee or applicant for employment to be
employed in the performance of this section pursuant to the requirements of state law and 8
U.S.C.A 1324b. The contractor shall require any subcontractor to comply with the provisions of
this section.

5. Termination. This Contract may be terminated by the following:
5.1)  Termination for Convenience. Either party may terminate this Contract upon thirty (30)
days written notice to the other party for any reason without penalty.
5.2)  Termination for Cause. The Owners may terminate the Contract for cause if the

Contractor:

5.2.1) Refuses or fails to supply the proper labor, materials and equipment necessary to
provide services and/or commodities.

5.2.2) Disregards Federal, State or local laws, ordinances, regulations, resolutions or
orders.

5.2.3) Otherwise commits a substantial breach or default of any provision of the
Contract Document. In the event of a substantial breach or default the Owners
will provide the Contractor written notice of said breach or default and allow the
Contractor ten (10) days from the date of the written notice to cure such breach or
default. If said breach or default is not cured within ten (10) days from the date of
notice, then the contract shall terminate.

6. Independent Contractor. lt is the express intent of the parties that this contract shall not create an
employer-employee relationship. Employees of the Contractor shall not be deemed to be
employees of the Owners and employees of the Owners shall not be deemed to be employees of
the Contractor. The Contractor and the Owners shall be responsible to their respective
employees for all salary and benefits. Neither the Contractor’'s employees nor the Owners’
employees shall be entitled to any salary, wages, or benefits from the other party, including but not
limited to overtime, vacation, retirement benefits, workers’ compensation, sick leave or injury
leave. Contractor shall also be responsible for maintaining workers’ compensation insurance,
unemployment insurance for its employees, and for payment of all federal, state, local and any
other payroll taxes with respect to its employees’ compensation.

7. Owner Inclusion. It is understood and agreed by all parties that “Owner/s” shall include the City of
Lincoln, Lancaster County, Nebraska and Lincoln-Lancaster County Public Building Commission.
Whenever in the Contract documents, including the instructions to bidders, specifications,
insurance requirements, bonds, and terms and conditions or any other documents which are a
part of the Contract, a singular entity is referenced (i.e., “the City” or “the County” or “Building
Commission”) it shall mean the “Owners” encompassing the City of Lincoln, Lancaster County
and Lincoln-Lancaster County Building Commission.

8. Contract Term. This Contract shall be effective upon execution by all parties. The term of the
Contract shall be a four (4) year term with the option for one (1) additional four-year term.

9. The Contract Documents comprise the Contract, and consist of the following:
1. Contract Agreement

Accepted Proposal/Response

Specifications

Instructions to Bidders

insurance Requirements

Sales Tax Exemption Form 13

oo s wN
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These Contract Agreements, together with the other Contract Documents herein above
mentioned, form this Contract, and they are as fully a part of the Contract as if hereto attached or herein
repeated.

The Contractor and the Owners hereby agree that all the terms and conditions of this Contract
shall be binding upon themselves, and their heirs, administrators, executors, legal and personal
representatives, successors, and assigns.

IN WITNESS WHEREOF, the Contractor and the Owners do hereby execute this contract.

EXECUTION BY THE CITY OF LINCOLN, NEBRASKA

ATTEST: CITY OF LINCOLN, NEBRASKA
C\Q\’W%\ﬁ
City Clerk Mayor

Approved by Resolution No.

dated

LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION

Attest:

Public Building Commission Attorney Chairperson, Public Building Commission

dated

EXECUTION BY LANCASTER COUNTY, NEBRASKA

ct.Approved ag.jo orm The Board of County Commissioners of
Lancaster, Nebraska
Uiz % Y S |

S;c} f Lancaster County Attomey
f%&z&m&/éQ%a

£

| [EJ% %kffm
%%’7“

dated ) ;l\ \%\\ \’}3\
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EXECUTION BY CONTRACTOR

IF A CORPORATION: {Dﬂ\)] [ ot opkion

Name of Corporation
ATTEST:

S gg ? y
;’ . (SEAL) (Address) .
Secretary /~ / V\X\C}&gﬁ ,\\

Duly Authorized Officigl “/ J

Legal Tme of Official

IF OTHER TYPE OF ORGANIZATION:

Name of Organization

Type of Organization

(Address)
By:
Member

By:
Member

IF AN INDIVIDUAL.:

Name

Address

Signature
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City of Lincoln/Lancaster County (Lincoln Purchasing)
Supplier Response

Bid Information Contact Information Ship to Information
Bid Creator Robert Walla Asst. Address Purchasing Address

Purchasing Agent ' 440 S. 8th St.
Email rwalla@lincoln.ne.gov Lincoln, NE 68508
Phone 1(402) 441-8309 Contact Robert Walla Asst. Contact
Fax 1(402) 441-6513 Purchasing Agent

Purchasing Department

Bid Number  12-249 Department Building
Title Annual Supply - Office Building

Seating Suite 200 Floor/Room
Bid Type RFP Floor/Room Telephone
Issue Date 09/12/2012 Telephone 1 (402) 441-8309 Fax
Close Date 9/26/2012 12:00:00 PM CST Fax 1 (402) 441-6513 Email
Need by Date ‘ Email rwalla@lincoln.ne.gov

Supplier Information
Company AO! CORPORATION

Address 8320 Cody Drive
Lincoln, NE 68512

Contact

Department

Building

Floor/Room

Telephone 1 (402) 4760055 3213

Fax : 1(402) 4764506

Email mstanton@aoicorp.com

Submitted 9/24/2012 2:04:41 PM CST

Total $0.00

Signhature

Supplier Notes

Bid Notes

Bid Activities

Bid Messages

Please review the following and respond where necessary
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Name

Note

Response

-

Insurance Requirements

2 Sample Contract

3 Specifications

4 Electronic Signature

5 Instructions to Proposers

6 Renewal is an Option
7 Contact

8 Bid award

9 References

10 Tax Exempt Certification Forms

11 Term Clause with Escallation/De-Escalation

12 Delivery

13 Proposal Submission

| acknowledge reading and understanding the Insurance
Requirements,

| acknowledge reading and understanding the sample
contract.

| acknowledge reading and understanding the
specifications.

Please check here for your electronic signature.

| acknowledge reading and understanding the Instructions
to Proposers.

Contract Extenstion Renewal is an option.
Name of person submitting this bid:

| acknowledge and understand that the City, County
and/or Public Building Commission reserves the right to
award bids item-by-item, with or without alternates/options,
by groups, or "lump sum" such as shall best serve the
requirements and interests of the City, County and/or
Public Building Commission.<br><br>

If your pricing is based on an all-or-nothing basis, please
indicate so in the Supplier Notes section of your E-Bid
response.

I have attached my References to the Response
Attachment section of this bid.

Materials being purchased in this bid are tax exempt and
unit prices are reflected as such. A Purchasing Agent
Appointment form and a Exempt Sales Certificate form
shall be issued with contract documents. (Note: State Tax
Law does not provide for sales tax exemption for
proprietary functions for government, thereby excluding
the purchases of pipes to be installed in water lines and
purchase of water meters.}

{ acknowledge that the term of the contract will be a (4)

four year term from the date of the executed

contract.<BR>

(a) Bid prices firm for the first full contract period.<BR>

YES or NO<BR>

(b) Bid prices subject to escallation/de-escalation <BR>

YES or NO <br>

(c) If (b), state period for which prices will remain firm:
through

State number of delivery days ARO for each chair
order.<br>

FOB to the City/County at the location specified with all
transportation charges paid.

| have prepared and delivered/mailed to the City
Purchasing Agent 1 original and 5 copies of my proposal
as requested in the Specifications.

Yes

Yes

Yes

Yes

Yes

No

Melinda Stanton

Yes

Yes

Yes

Pricing is current until the
manufacturer has a price increase
but the discount will remain the
same for four years.

approx 25 business days

Yes
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Line ltems

# Qty UOoM Description Response

1 1 EA This is to notify you that RFP 12-249 for the Annual Supply of Office Seating is available. $0.00
Please prepare your written response and return your proposals as instructed in the RFP
according to the specifications. Respond to the Atiribute section and submit before the
closing date and time. Also, you are required to enter a 0 for your response in this line
item. If you have any questions, call 402-441-7417.

item Notes:

Supplier Notes: See RFP delivered to Robert Walla at City of Lincoln Purchasing.

Response Total: $0.00
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2012 Chair Committee Recommendations

All of the chairs below are available for viewing and ordering from Purchasing.
These are the only chairs that can be purchased through the four (4) year contract

period.
Chair Name Manufacturer Distributor Price Range
Improve HE Haworth All Makes $611.16
Improve Tag Haworth All Makes $ 592.68
Lively Haworth All Makes $ 346.84
Very Haworth All Makes $425.76
Zody Haworth All Makes $582.72
Delivery Charge $17.00 per Order All Makes
Celle Herman Miller AOI $ 498.00
Celle (w/upholstery) Herman Miller AOI $ 572.00
Includes Delivery : AOIl
Everest ADI OID $ 547.00
Connexion Teknion OID ; $ 543.00
Projek Teknion OID $ 405.00
Savera (Mid-back) Teknion OID $ 352.00
Savera (High-back) Teknion oD ” $ 362.00
Includes Delivery OID
Loover (High back) Global Pay-Less Office Products $ 387.49
Weev (Medium Back) Global Pay-Less Office Products $ 315.14
Weev (High Back) Global Pay-Less Office Products $ 327.25
Duet (Side Chair) Global Pay-Less Office Products $ 86.60

Delivery $40.00/1st chair. Additional chairs in order - $20.00 per chair.
No delivery charge on side chair.

HIWM3 Mid Back Mesh Hon Staples $ 296.55
HIWM3 Mid Back Upholstered  Hon Staples $ 265.05
4041 Polymer (Stack Chair) Hon Staples $ 249.30 (4 pack)

Includes Delivery



8320 Cody Drive
Lincoln, NE 468517

|ltem, Mfg: Cat Generi. Tag | Qty | Part Number| Alias 1 Part Description . Sel Ext Sell List Ext List

\HMI HST (EC 1 AE113AWB +Wk Chr,Aeron Std-Ht Pneu, Tit $ 77350 $ 77350] $ 1,46700] $ 1,467

\ Lim/Ang,Adj Armis, NonuphstPds/B g
PJ i4adiustable PoswreFit support )
/f.}(/aﬂ

\ G1 !+graphite
\ BB +2 1/2" hard caster, black yoke, carpet

BK +black A , g OZ;
\ 3D +pellicle-Pr Cat :

% 01 +peliicle classic carbon

2 [HMI {HST {EC 1 113AWC +Wk Chr,Aeron,Std-Ht Pneu., Tit $ 756.00 /$756.00 $ 1,43200) $ 1,432.00
Lim/Ang,Adj Arnis,NonuphstPds/C 6
:f\ +adjustable Ium?ar support f Af ﬁl'
G1 1 +graphite
/% 7t 0/‘@ BB \ +2 1/2" hard caster, black yoke, carpet

3 [HMI {HST {LZ 1 MR123AAM

$ 63950 $ 63950 $ 1,19900] $ 1,199.00

er, black yoke, carpé

/Mmﬁf &
BK
7Q / +aireweave-Pr Cat 1

o 01 +aireweave graphite dark
4  [HMI (HST :LZ 1 MR1 F +Wk Chr Mirra,Std-Ht Ti Lim/Ang,Adj $ 68550 69550 $ 1,311.00f $ 1,311.00
Arms/Seat Uphst Triflex Back
/ AJ +adjustable Jumbar support

G1 +graphite
/ BB +2 112" hard caster, black yoke, carpet
( [ m / G1 +graphite
BK +black
/ 7Q +aireweave-Pr Cat 1
/‘ 01 +aireweave graphite dark
8M Hatitude-Pr Cat
A 01 +latitude graphit : \

5§ |HM! [HST (TR 1 CJ123AACC .. 8 498.00 $  498.00 $ 916.00 § 916.00 i
Arms/Seat Celluiar Susp seat and bck i
Ad +adjustable lumbar support
G1 +graphite
é/ é BB +2 1/2" hard caster, black yoke, carpet
G1 +graphite
G1 +graphite
o BK +black
6 HMI (HST {TR 1 CJ123AAUF WK Chr Celle Std-HETit Lim/AngAdj L. 8 57200 $ 57200; $ 1,084.00% $ 106400
Arms/Seat uphst cushion seat uphstback
Ad +adjustable lumnbar support
G1 +graphite
BB +2 112" hard caster, black yoke, carpet
-é é G1 +graphite
BK +black
8M +atitude-Pr Cat 3
o1 +latitude graphite
8M +latitude-Pr Cat 3
o 01 +latitude graphite

X ”Dz\meﬂ\ \\V\L\w‘b&b

I\FURNITURE\PROJECTS\LINCOLN CITY\seating 2012.sp4 09/24/12 13:38:49



AOI - Related Project Experience

NRECA Vivo: 145 Workstations, Tu cabinets & pedestals,
8701 Firethorn Lane National Waveworks: 18 Private Offices, Aerons,
Lincoln, NE 68520 Mirra

Contact: Pam Zimbelman Melinda Stanton — Account Manager

pam.zimbelman@nreca.coop
402-483-9218

Verizon Resolve: 650 Workstations, AO2: 100
1600 Innovation Drive Workstations, Passage: 8 Private Offices
Lincoln NE Aeron, Mirra

Contact: Eileen Smith Melinda Stanton — Account Manager

eileen.smith@verizonwireless.com
614-560-2600

Fiserv (Information Technologies) AO2: Three Buildings, Private Offices:

1345 Old Cheney Road Meridian 5000, Mirra, Ergon
Lincoln, NE 68512 Melinda Stanton — Account Manager
Contact: Chuck Fricke August 2009 (last building completed)

Assistant Vice President
chuck.fricke@fiserv.com
402-423-2682

Assurity Resolve: 4 Floors: 450 Workstations
2000 Q Street 50 Ethospace Work areas

Lincoln, NE 68503 500+ Embody Chairs

Contact: Bill Schmeeckle 500 Baker Height Adjustable Tables
bschmeekle@assurity.com Melinda Stanton — Account Manager
402-476-6500 Project Completed ~December 2011

s AQK oo | oo g



A warranty is a promise.

Here’s ours:
12 years, 3 shifts, labor included

Our warranty covers everything—inciuding electrical components,
casters, pneumatic cylinders, tilts, and all moving mechanisms.

It recognizes the changing nature of work and the need for
products that can stand up to continuous use.

And it means that when warranty work is performed in the U.S.
and Canada, Herman Miller foots the bill.

At Herman Miller, we work for a better world around you.

Our products—and our promise to stand behind their quality

100 percent—are designed to improve your environment whether
it's an office, hospital, school, home, an entire building, orthe
world at large.

All products sold under the Herman Miller
brand, including Herman Miller Healthcare
and Geiger®, are backed by our 12-year, 3-shift
warranty, except as limited or described below.

12 years

Herman Miller Products
5 years Advo™ chairs

Herman Miller Healthcare Products
5 years Compass™ above-bed light

3 years Compass system faucets; electric motors for height-
adjustable tables and keyless entry lock bar (CT620)

1 year Compass system faucet sensors

Herman Miller Classic Products
3 years Eames® lounge chair and ottoman, chaise, sofa
compact, and two- and three-seat sofas

1year Capelli stool; Eames molded plywood lounge and
dining chairs, molded plastic chairs, wire chairs,
molded plywood coffee table, molded plywood
folding screen, walnut stool, elliptical table,
wire-base table, Hang-1t-All® rack, and desk and
storage units; Goetz™ sofa; Nelson™ basic cabinet
series, coconut chair, marshmallow sofa, miniature
chests, platform bench, platform bench cushion,
and swag leg group; Noguchi® table

Lifework® Portfolio

1 year Airia™ desk and media cabinet; Cognita™ storage
bench; Enchord™ desk and mobile cabinet;
Sense™ desk, desktop cabinet, and media cabinet

Thrive™ Portfolio

5 years Ardea® personal light, Flute™ personal light,
Leaf® personal light, single monitor arm (Y7520),
dual monitor arm (Y7521), laptop holder (Y7522),
laptop/projector stand (Y7524), and Connect
power and data

1year Scooter® stand with wood top

Accessories

5 years Markerboard, RoomTune® tackboard, Twist™ LED
task light
1year C2® climate control and Babble® voice privacy system

Herman Miller International Collection™
5 years

Herman Miller Textile Alliance Program® Fabrics
3 years

Herman Miller Design on Textile (DOT™) and
Customer’s Own Image (COI) Products
1year

Herman Miller Options® and Vary Easy®
Standard product warranty unless otherwise
noted on individual product quotes

All Other Products, Parts, and Services

5 years Electronic ballasts used in task lighting
3years All service parts
1year Energy Manager (PT130. and PT131.) and

Qt™ Quiet technology
6 months All other products, parts, and any services not listed
above, sold or furnished by Herman Miller or its
subsidiaries, except for consumable products such
as light bulbs, fans, keyless locks, and other
electronic products for which no warranty is given

Other Manufacturers’ Products

2 years Magis- and Mattiazzi-branded products are
warranted for two years from the date of purchase
by the original purchaser,

None Herman Miller will pass through to the original
purchaser any warranty supplied by other
manufacturers to the extent possible, including,
but not limited to, open-line laminates.



Provisions that apply to all Herman Miller-branded
products and services:

Herman Miller, Inc. (“Herman Miller”), 855 East Main

Avenue, PO Box 302, Zeeland, Michigan 49464-0302, USA,
warrants the products sold by it and its subsidiaries to be free
from defects in material and workmanship, regardless of the
number of shifts during which the products are used, for the
warranty periods specified.

This warranty covers the sale of Herman Miller product in all
countries. Not all of the product lines appearing on this list are
marketed by Herman Miller in all countries, and appearance on
this list does not imply an offer for sale of a productlinein a
particular place. Product line availability is defined in current price
lists applicable to different regions.

During the applicable warranty period, Herman Miller, as its sole
obligation, will repair or replace (at its option) any product, part,
or component covered by this warranty and sold after the effective
date of this warranty which fails under normal use as a result of
a defect in material or workmanship; Herman Miller will repair or
replace the aforementioned product, part, or component with a
comparable product, part, or component.

This warranty extends only to the original purchasers who

acquire new product from Herman Miller, its subsidiaries, or

its authorized resellers. Any product, part, or component must have
been used according to Herman Miller’s published instructions
and installed and maintained by a Herman Miller factory-trained
technician or an authorized Herman Miller dealer installer. If these
requirements are met, warranty coverage will be extended. Any
misuse, abuse, or modification to the original product voids the
warranty. Herman Miller does not warrant the performance of the
product when used in combination with other than original Herman
Miller product.

The warranty period starts from the date of purchase.

This document inclusively describes all of the warranties

given and remedies available with respect to the company’s products
and services. Herman Miller and its subsidiaries disclaim any
other warranty whether express or implied, statutory or otherwise,
in relation to the products.

Herman Miller does not warrant:

« natural variations in wood grain or figure or the presence of
character marks

« changes in surface finishes due to aging or exposure to light

» marks, scars, or wrinkles occurring naturally in leather

= veins, marks, voids, fissures, or cracks found naturally in stone

In addition, Herman Miller does not warrant:

« failure resulting from normal wear and tear

» the matching of colors, grains, or textures of natural materials

« the colorfastness or the matching of colors of textiles, including
an exact match to cuttings, samples, or to swatch cards

« damage, marking, or staining of veneer surfaces due to contact
with rubber or similar compounds; damage from sharp objects
or imprinting from writing instruments, or prolonged exposure
to direct sunlight

= discoloration of Lyris™ and Balance white textiles due to soiling,
stains, or dye transfer from clothing including denim

Herman Miller tests Customer’s Own Material (COM) and other
customer-supplied items for manufacturing quality only and does
not provide any warranty with regard to these materials.

Herman Miller does not warrant products that are exposed to
extreme environmental conditions or that have been subject to
improper storage.

Herman Miller's products meet the requirements of national and
specific local codes as stated in the price books and other written
publications.

TO THE EXTENT ALLOWED BY LAW, ANY IMPLIED WARRANTIES,
INCLUDING ANY WARRANTY OF MERCHANTABILITY OR FITNESS FOR
A PARTICULAR PURPOSE, ARE DISCLAIMED AND TO THE

EXTENT THEY ARE LEGALLY REQUIRED, ARE LIMITED IN DURATION
TO THE DURATION OF THIS WRITTEN WARRANTY.

HERMAN MILLER SHALL NOT BE LIABLE FOR LOSS OF TIME,
INCONVENIENCE, COMMERCIAL LOSS, OR INCIDENTAL OR
CONSEQUENTIAL DAMAGES.

Applies in US only: Some states do not allow limitations on how
long an implied warranty lasts or do not allow the exclusion or
limitation of incidental or consequential damages, so the limitations
or exclusions in the two preceding paragraphs may not apply.

This warranty gives the purchaser specific legal rights; however,
the purchaser may also have other rights that may vary from state to
state.

Applies outside US: Except as stated above, Herman Miller will not
be liable for any loss or damage (including costs) however caused,
whether direct or consequential, incurred or suffered by the pur-
chaser or any third party in respect of the products but nothing
contained herein will or will be considered to exclude or restrict
any liability on Herman Miller's part for death or personal injury
resulting from negligence.

Effective September 2011.

HermanMiller

For more information about our products and services or to see a list of dealers,
please visit us at www.hermanmitler.com or call (800) 851 1196.

© 2011 Herman Miller, Inc., Zeeland, Michigan

® @, Herman Miller, Ardes, Babble, Cz2, Eames, Herman Miller Options, Leaf, Lifework, RoomTune,
Scooter, and Vary Easy are among the registered trademarks of Herman Miller, Inc,, and its
owned subsidiaries.

™ Advo, Airia, Cognita, Compass, DOT, Enchord, Flute, Herman Miller International Collection,
Lyris, Nelson, Sense, Thrive, and Twist are among the trademarks of Herman Miller, Inc.,
and its owned subsidiaries.

[

¢ Textile Alliance Program is a service mark of Herman Miller, inc,
Gelger is a registered trademark of Geiger International.
Goetz is a trademark of Mark W. Goetz.
Hang-it-Allis a registered trademark of Lucia Eames Demetrios, d.b.a. Eames Office.
Noguchi is a registered trademark of The samu Foundation and Garden Museum.
Qt Quiet technology is among the trademarks of Cambridge Sound Management, Inc.



SPECIFICATIONS
ERGONOMIC OFFICE SEATING

GENERAL INFORMATION

1.1

1.2

1.3

1.4

1.5

1.6

The City of Lincoln, Lancaster County and the Lincoln/Lancaster County Public Building Commission
(hereinafter referred to as Owners) are issuing this Request For Proposal for the purpose of identifying
Vendors to provide affordable, safe and ergonomically correct seating.
Office chairs from the following manufacturers are currently being purchased by the Owners for the various
departments and agencies: Cramer, Haworth, Herman Miller, ADI and Steelcase
1.21 The Owners do not have a preference for the brands of chairs to be purchased as long as they
meet or exceed the requirements of these specifications.
1.2.1.1 All chairs proposed by the Vendors must be presented and shown to a selection
committee during an interview process conducted at the City/County Purchasing
office.
122 Only the newest models of chairs offered by manufacturers can be presented and provided by
Vendors under a contract award.
All firms who are factory-authorized distributors for these manufacturers are hereby requested to submit
price proposals.

1.3.1 The Owners welcome pricing from other competitive bidding efforts such as, WSCA, Corporate
Express, US Communities, State of Nebraska, etc.

1.3.2 Any pricing resulting from competitive bidding efforts of others should be clearly marked using
the contract number or reference and the entity holding the contract identified.
1.3.21 A copy of the contract shall be attached to the written response.

Vendors must submit an electronic response on the City/County Purchasing Ebid System AND a
written response which will be received in the City of Lincoln/Lancaster County Purchasing Office
prior to the date and time listed in the Ebid header.

1.4.1 Proposals received after the specified day and hour will not be accepted.

14.2 One (1) original and Six (6) copies of the written proposal shall be submitted to the attention of
Robert Walla, Assistant Purchasing Agent for the City of Lincoln/Lancaster County.

143 Written Response must be delivered/sent to:
City/County Purchasing
Robert Walla

Office Seating

440 So. 8" Street

Lincoln, NE 68508
All inquiries regarding these specifications shall be directed via e-mail or faxed request to Bob Walla, Asst.
Purchasing Agent (rwalla@lincoln.ne.gov) Or Fax:(402)441-6513.

1.5.1 These inquiries and/or responses shall be distributed to prospective Vendors electronically as
an addenda.

15.2 The Owners shall only reply to written inquiries received within five (5) calendar days of bid
opening.

1.5.3 Any communication with City, County or PBC staff, other than the Purchasing Dept, is

prohibited and may result in the rejection of bid.
The term of the agreement shall be four (4) years from date of execution by all parties with the option to
renew for one (1) additional four (4) year term upon mutual consent by all parties.
1.6.1 Vendors shall update their chair offerings during the contract term as new models are made
available by the manufacturers.
1.6.1.1 Updated chairs must have similar warranty and pricing.
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PRICING

2.1 The Owners request pricing for the full line of seating offered by the Vendor, including dedicated task, multi-
task, managerial, side, lobby, conference room and stacking chairs.
2.2 Indicate on the written response the following information for each chair being proposed:

2.2.1 Seating manufacturer

222 Warranty Information for all parts

2.2.3 The manufacturer's price list to be used as the basis of pricing for the initial term of agreement.

224 The discount schedule to be applied against the manufacturer's price list, clearly indicating any
applicable quantity price break discounts.

2241 If separate discount structures apply to different series of seating within the
manufacturer's line, attach a separate sheet in your written response that clearly
identifies the applicable series and discount structures.

2.3 In the event that prevailing market conditions warrant an adjustment in bid prices contained in the contract,
the following procedure must be followed:

2.3.1. Vendor shall give written notice to the Purchasing Agent of any proposed changes from contract
prices not less than thirty (30) calendar days prior to the effective date of said price changes.

2.3.2. Such notice must be accompanied by a copy of the Supplier's advisory or notification to the
Vendor of price changes.

2.3.3. No price escalation will be authorized in excess of the amount of the increase referred to on the
Supplier's notice. :

2.3.4. Purchasing shall issue a contract Amendment with revised pricing upon receipt and
approval which will be executed by both parties for the remaining term of the contract,

2.35. The approved price change shall be honored for all orders received by the Vendor after the
effective date of such price change.

2.3.6. Approved price changes are not applicable to orders already issued and in process at time of
price change.

2.3.7. Purchasing reserves the right to audit and/or examine any pertinent books, documents, papers,
records or invoices relating directly to the contract transaction in question after reasonable
notice and during normal business hours.

2.3.8. The Purchasing Agent retains the right to determine whether or not such proposed price
changes are in the best interests of the City/County.

2.3.9. If in the opinion of the Purchasing Agent any proposed increase is found unacceptable, the
Purchasing Agent reserves the right to cancel the contract upon thirty (30) calendar days written
notice.

2.3.10. Vendors must tie any price change clause to an industry-wide or otherwise nationally
recognized index, or some other form of verifiable document.

2.3.11 No price increase will be allowed the first two years of the initial contract period.

2.4 Vendors are encouraged to propose various seating options that are at various price points which are
ergonomic with sufficient warranties.
25 The Owners currently purchase approximately 70-90 task chairs per year and 50-70 side chairs per year.

2.5.1 This amount is variable based on departmental needs and no quantities are guaranteed for
awarded Vendors.

ORDERING

3.1 The Vendor representative responsible for the administration of this agreement shall individually assist the
various departments and agencies in placing orders, including sizing the chair to the individual, selecting
appropriate chair features, fabric selection and quoting final contract pricing.

3.2 Orders will be placed on an as-needed basis with no minimum or maximum order quantity implied or

promised.
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4.

TRADE-IN ALLOWANCE

4.1 In order to reduce the amount of surplus property managed by the Purchasing Division, and to provide a
means of disposing of surplus and obsolete stock, the Owners request that Vendors offer trade-in
allowances for surplus office seating replaced by new seating purchased from the Vendor (evenifitis
nominal, such as hauling it away free of charge). ‘

411 The terms and conditions of such trade-in allowances shall include the following terms:

4.1.1.1 Trade-ins are offered on an as-is, where-is basis; and no warranties whether
expressed or implied are intended regarding the condition of the seating or
fitness of the seating for specific applications.

41.1.2 Vendor is responsible for all transportation away from Owners premises.

411.3 To every extent possible, Vendor agrees to dispose of any trade-ins received by
re-use seating or component recycling of seating parts that will divert materials
from the Sanitary Landfill.

41.2 Vendors shall indicate in their written response their willingness to accept such trade-ins, trade-
in allowances, and any additional terms associated with such trade-ins.

WARRANTIES

51 Include in your written response a full and complete statement of applicable warranty terms and conditions.

52 Your proposal shall explain full details of the warranty components, including but not limited to:

521 Frame/structural components

5.2.2 Fabrics/upholstery

52.3 Pneumatic cylinder/casters

524 Normal use warranty

525 24 x 7 Shift warranty

526 Maximum weight capacity (as advertised and/or certified)

DELIVERY

6.1 Vendor shall indicate any delivery and assembly charges to locations throughout the City of Lincoln.

6.2 Assemble and inspect chairs for compliance with order specifications.

6.3 Deliver chair direct to the ordering individual.

6.4 Once chairs are ordered and delivered, and upon request, the Vendor representative shall make

arrangement to demonstrate the selected chair features and to assist the customer in adjusting the chair to

maximize comfort and support in their individual work space.

6.4.1 Review adjustment features, proper seating posture, and normal maintenance/care procedures
with individual.

MAINTENANCE REQUIREMENTS

7.1 Vendor shall perform all administration of warranty claims.

7.2 Vendor shall provide factory-trained personnel for field repairs.

7.3 Provide similar loaner chair if in-shop repairs are required.

7.4 Vendor shall reply to all chair complaints within 24 hours of call from customer.
7.4.1 Service work or replacement must be completed within 24 hours of response from Vendor.

DEMONSTRATOR CHAIRS

8.1 Vendor must provide demonstrator chairs of the exact brand and model of chair being awarded, which will
be assigned to, and located in, the City/County Purchasing Division during the duration of the contract,
including all features and adjustments as those being bid.

8.2 Each chair shall have a plastic sleeve with the chair name, color, features, price and fabric selection chart
to assist in the ordering process of selected chairs.

8.3 A catalog and fabric chart for every chair selected will be provided to the Purchasing office in addition to the

plastic sleeve.
8.3.1 Company representative shall assist in conducting periodic office ergonomics seminars
sponsored by City/County Safety and Training personnel as requested.
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8.3.2

All firms selected and offered final contracts will be asked to participate in a vendor fair at the

City/County Building on Wednesday October 24, 2012 from 11am to 1pm to introduce the new

seating.

8.3.2.1 The vendor fair will be structured as an open house where all City/County/PBC
employees are invited to attend on a specific day (or half day) to meet the new
Contractors and see demonstrations of the new seating.

9. EVALUATION CRITERIA AND AWARD

9.1

9.2

Contract awards will be made to the most responsive Vendor whose proposal complies with all the
requirements of this Request for Proposal and any addenda, except for such minor defects as may be
waived by the Owners.

Evaluation criteria will include, but not be limited to:

9.21
922
9.2.3
924
925
9.2.6
9.2.7
9.2.8
829

Pricing structure

Warranty terms and conditions

Comfort and fit of the chairs

Depth and variety in the chair line, including special needs (i.e., big/tall, large weight, small, etc.)
Vendor services

Repair services

Ergonomics and Safety Features

Comfort and Adjustability of chairs

Any additional Vendor services, manufacturer's warranties, etc. offered by the Vendor to the
benefit of the Owners.

10. SUBMITTAL REQUIREMENTS

10.1

10.2

Submit one (1) original and six (6) copies of your Written Proposal prior to the day and time listed on the bid
information.

10.1.1

You must also complete the electronic portion of this proposal on the E-bid System.

10.1.1.1 The electronic response of this proposal will include information such as
addendums, term agreement and acknowledgment of requirements.
10.11.2 Electronic response will be printed and made a part of proposal.

The following documents must be included in each written proposal package:

10.2.1
10.2.2

10.2.3
10.2.4

10.2.5
10.2.6

10.2.7
10.2.8

The Proposal information.

Any attachments to the Proposal Form required by this Request for Proposal (detailed discount
structure, additional services).

Complete statement of warranty terms and conditions including labor & materials

A complete explanation of all exceptions to this Request for Proposal, detailed on company
letterhead.

Manufacturer's Price List to be used as basis of pricing for initial term of Agreement.
10.2.5.1 Chair specifications, if not included in Manufacturer's Price List.

Chart of available fabric selections and corresponding ordering codes.

Catalogs from manufacturer for office seating being proposed.

At least (2) two references where the chairs being offered are currently in use.
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INSURANCE CLAUSE TO BE USED FOR ALL CONTRACTS LANCASTER
COUNTY, NEBRASKA; PUBLIC BUILDING COMMISSION, CITY OF LINCOLN,
NEBRASKA
OWNERS

The Contractor shall indemnify and save harmless the Owners from and against all losses, claims, damages, and
expenses, including attorney's fees, arising out of or resulting from the performance of the contract that results in
bodily injury, sickness, disease, death, or to injury to or destruction of tangible property, including the loss of use
resulting therefrom and is caused in whole or in part by the Contractor, any subcontractor, any directly or indirectly
employed by any of them or anyone for whose acts any of them may be liable. This section will not require the
Contractor to indemnify or hold harmless the Owners for any losses, claims, damages, and expenses arising out of or
resulting from the negligence of the Owners. :

Contractor shall not commence work under this contract until he has obtained all insurance required under this
Section and such insurance has been approved by the Owners Attorneys, nor shall the Contractor allow any
sub-contractor to commence work on his subcontract until all similar insurance required of the subcontractor has
been so obtained and approved.

A. Worker's Compensation Insurance and Employer's Liability Insurance: The Contractor shall take out and
maintain during the life of this contract the applicable statutory Worker's Compensation Insurance with an
insurance company authorized to write such insurance in this state covering all his employees, and in the
case of any work sublet, the Contractor shall require the subcontractor similarly to provide statutory Worker's
Compensation Insurance for the latter's employees. The Contractor shall take out and maintain during the
life of this contract, Employer's Liability Insurance with a limit of $100,000 in an insurance company
authorized to write such insurance in all states where the Contractor will have employees located in the
performance of this contract, and the Contractor shall require each of his subcontractors similarly to maintain
common law liability insurance on his employees.

State Statutory
Applicable Federal Statutory
Employer's Liability $100,000

B. General Liability Insurance :

1. The Contractor shall maintain during the life of this contract, General Liability Insurance, naming and
protecting him and the Owners, its officials, employees and volunteers as insured, against claims for
damages resulting from (a) bodily injury, including wrongful death, (b) personal injury liability, and (c)
property damage which may arise from operations under this contract whether such operations be by himself
or by any subcontractor or anyone directly or indirectly employed by either of them. The minimum acceptable
limits of liability to be provided by such insurance shall be as follows:

Bodily Injury/Property Damage $2,000,000 each Occurrence
$2,000,000 Aggregate
Personal Injury Damage $1,000,000 each Occurrence
Contractual Liability i $1,000,000 each Occurrence
Products Liability & Completed Operations $1,000,000 each Occurrence
2. The General Liability Insurance required by the preceding paragraph shall include the following extensions of
coverage: '
a. The coverage shall be provided under a Commercial General Liability form or similar thereto.
b. X.C.U. Coverage - if the contract requires any work procedures involving blasting, excavating,

tunneling or other underground work, the liability coverage shall include Standard Blasting or
Explosion Coverage, Standard Collapse Coverage, and Standard Underground Coverage
commonly referred to as XCU Property Damage Liability.

C. The property damage coverage shall include a Broad Form Property Damage Endorsement or
similar thereto.
d. Contractual Liability coverage shall be included.
e. Products Liability and/or Completed Operations coverage shall be included.
f. Personal [njury Liability coverage shall be included.
C. Automobile Liability Insurance: The Contractor shall take out and maintain during the life of the contract

such Automobile Liability Insurance as shall protect him against claims for damages resulting from bodily
injury, including wrongful death, and property damage which may arise from the operations of any owned,
hired, or non-owned automobiles used by or for him in any capacity in connection with the carrying out of this
contract. The minimum acceptable limits of liability to be provided by such Automobile Liability Insurance
shall be as follows:

Bodily Injury and Property Damage $1,000,000 Combined Single Limit



Railroad Contractual Liability Insurance: If work is to be performed within 50 feet of any railroad
property and affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or
crossing, Railroad Contractual Liability Endorsement (ISO® form CG24170196 or newer).

Railroad Protective Liability: If work is to be performed within 50 feet of any railroad property and
affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or crossing or
otherwise required by the Special Provisions or applicable requirements of an affected railroad,
the Contractor shall provide Railroad Protective Liability Insurance naming the affected railroad/s
as insured with minimum limits for bodily injury and property damage of $2,000,000 per
occurrence, $6,000,000 aggregate, or such other limits as required in the Special Provisions or by
the affected raiifroad. The original of the policy shall be furnished to the railroad and a certified
copy of the same furnished to the Lancaster County Purchasing Department prior to any related
construction or entry upon railroad premises by the Contractor or for work related to the Contract.

Builder's Risk Insurance (For Building Construction Contracts Only): Unless otherwise specified where
buildings are to be constructed under this contract, the Contractor shall provide and maintain fire, extended
coverage, vandalism, and malicious mischief insurance, covering such building in an amount equal to
one-hundred percent (100%) of the contract amount (minimum), as specified herein.

Losses, if any, shall be made payable to the Owners and Contractor as their interest may appear. A
Certificate of insurance evidencing such insurance coverage shall be filed with the Owners by the time work
on the building begins and such insurance shall be subjected to the approval of the Owners Attorneys.

Minimum Scope of Insurance: All Liability Insurance policies shall be written on an "occurrence” basis only.
All insurance coverage are to be placed with insurers authorized to do business in the State of Nebraska and
must be placed with an insurer that has an A.M. Best's Rating of no less than A:VIl unless specific approval
has been granted by the Owners.

Certificate of Insurance: All certificates of insurance shall be filed with the Owners on the standard
ACCORD CERTIFICATE OF INSURANCE form showing the specific limits of insurance coverage required
by the preceding Sections A, B, C, D, and showing the Owners as additional insured. Such certificate shall
specifically state that insurance policies are to be endorsed to require the insurer to provide the Owners thirty
days written notice of cancellation, non-renewal or any material reduction of insurance coverage.
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INSTRUCTIONS TO PROPOSERS

City of Lincoln, Nebraska, County of Lancaster, Public Building Commission
“Owners”

1. PROPOSAL PROCEDURE
All responses to electronic RFP's will be completed as outlined in this document and the specifications using a two step
process.
A) Proposers shall respond electronically to all attributes and addendums as required.
B) All written responses and information shall be mailed or delivered to the office of the Purchasing Division as outlined
in the specifications.
Proposer shall submit complete sets of the RFP documents and all supporting material as indicated in the specifications.
Any interlineation, alteration or erasure on the specification document shall be initialed by the proposer. Proposer shall not
change the proposal form nor make additional stipulations on the specification document. Any amplified or qualifying
information shall be on the proposer's letterhead and firmly attached to the response/offer document.
Proposed prices shall be submitted on company letterhead with the proposal if the specifications indicate that price will be
evaluated as part of the award criteria. :
Failure to complete the electronic and written portions of the RFP may cause the proposal to be rejected.
Response by a firm / organization other than a corporation must include the name and address of each member.
A response by a corporation must be signed in the name of such corporation by a duly authorized official thereof.
Any person signing a response for a firm, corporation, or other organization must show evidence of his authority so to bind
such firm, corporation, or organization.
Proposals received after the time and date established for receiving offers will be rejected.

2. EQUAL OPPORTUNITY
Each proposer agrees that it shall not discriminate against any employee or applicant for employment because of race, color,
religion, sex, disability, national origin, age, or marital status. In the employment of persons, proposer shall take affirmative
action to ensure that applicants are employed and that employees are treated during employment without regard to race,
color, religion, sex, disability, national origin, age, or marital status.

3. DATA PRIVACY

Proposer agrees to abide by all applicable State and Federal laws and regulations concerning the handling and disclosure
of private and confidential information concerning individuals and corporations as to inventions, copyrights, patents and
patent rights.
The proposer agrees to hold the Owners harmless from any claims resulting from the proposer's unlawful disciosure or use
of private or confidential information.
Proposer agrees to comply with the Health Insurance Portability and Accountability Act of 1996 (HIPAA) and implementing
regulations pertaining to confidentiality of heath information.
1. If applicable to the work requested a sample “Business Associate Contract” will be included, which will be part of the

contract and incorporated by this reference.

4. PROPOSER'S REPRESENTATION
Each proposer by signing and submitting an offer, represents that he/she has read and understands the proposal
documents, and the offer has been made in accordance therewith.
Each offer represents the proposer is familiar with the local conditions under which the work will take place and has
correlated observations with the RFP requirements

5. INDEPENDENT PRICE DETERMINATION v
By signing and submitting this RFP, the proposer certifies that the prices offered have been arrived at independently, without
consultation, communication or agreement, for the purpose of restricting competition, with any other proposer competitor;
unless otherwise required by law, the prices which have been quoted in this offer have not been knowingly disclosed by the
proposer prior to RFP opening directly or indirectly to any other competitor; no attempt has been made, or will be made,
by the proposer to induce any person or firm to submit, or not to submit, a response for the purpose of restricting
competition. : .

6. SPECIFICATION CLARIFICATION
Proposers shall promptly notify the Purchasing Agent of any ambiguity, inconsistency or error which they may discover upon
examination of specification documents.
Proposers desiring clarification or interpretation of the specification documents shall make a written request which must
reach the Purchasing Agent at least seven (7) calendar days prior to date and time for response receipt.
Interpretations, corrections and changes made to the specification documents will be made by electronic addenda.
Oral interpretations/changes to Specification Documents made in any other manner than written form, will not be binding
on the Owners; proposers shall not rely upon oral interpretations.
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7. ADDENDA
Addenda are instruments issued by the Owners prior to the date for receipt of offers which modify or interpret the
specification document by addition, deletion, clarification or correction.
Changes made to the specification documents will be made by electronic addenda to all bidders via e-mail notice.
No addendum will be issued later than forty-eight (48) hours prior to the date and time for receipt of offers, except an
addendum withdrawing the RFP, or addendum including postponement.

Proposers shall verify addendum receipt electronically prior to bid closing or RFP may be rejected.

8. ANTI-LOBBYING PROVISION
During the period between the advertised date and the contract award, bidders, including their agents and representatives,
shall not directly discuss or promote their proposal with any member of the City or County Staff or officers except in the
course of Owner-sponsored inquiries, briefings, interviews, or presentations, unless requested by the Owners.

9. SITE VISITATION
Proposers shall inform themselves of the conditions under which work is to be performed, including: site of work, the
structures or obstacles which may be encountered and all other relevant matters concerning work performance.
The proposer will not be allowed any extra compensation by or for any condition which he/she might fully have informed
themselves of prior to submitting the offer.

10. EVALUATION AND AWARD
The signed proposal shall be considered an offer on the part of the proposer. Such offer shall be deemed accepted upon
issuance by the Owners of purchase orders, contract award notifications, or other contract documents appropriate to the
work.
No offer shall be withdrawn for a period of ninety (90) calendar days after the time/ date established for receiving offers, and
each proposer agrees in submitting an offer.
Fee envelopes MAY be opened and evaluated as part of the criteria for ranking interested proposers.
The RFP process is designed to be a competitive negotiation platform, where price is not required to be the sole
determinative factor; also the Owners have the flexibility to negotiate with a select firm or selected firms to arrive at a
mutually agreeable relationship.
A committee will be assigned the task of reviewing the proposals received.
1. The committee may request documentation from Proposer(s) of any information provided in their proposal response,
or require the Proposer to clarify or expand qualification statements.
2. The committee may also require a site visit and/or verbal interview with a Proposer or select group of Proposers to
clarify and expand upon the proposal response.
The RFP will be awarded to the most responsible proposer whose proposal will be most advantageous to the Owners, and
deemed to best serve Owners’ requirements.
The Owners reserve the right to accept or reject any or all offers, parts of offers; request rebids; waive irregularities and
technicalities in offers; such as shall best serve the requirements and interests of the Owners.

11. TERMINATION/ASSIGNMENT

The Owners may terminate the Contract if the Contractor:

1. Refuses or fails to supply enough properly skilled workers or proper equipment to satisfactorily provide/ complete the
work as requested.

2. Disregards laws, ordinances, or regulations or orders of a public authority having jurisdiction over the Contract.

3. Otherwise commits a substantial breach of any provision of the Contract Document.

By mutual agreement both parties of the contract agreement, upon receipt and acceptance of not less than a thirty (30)

calendar days written notice, the contract may be terminated on an agreed upon date, prior to the end of the contract period,

without penalty to either party.

1. Upon any such termination, the Contractor agrees to waive any claims for damages, including loss of anticipated profits,
on account thereof, and as the sole right and remedy of the Contractor, the Owners shall pay Contractor in accordance
with this section. .

2. Upon such termination, the obligations of the Contract shall continue as to options of the work already performed and
as to bona fide obligations the Contractor assumed prior to the date of termination.

In the event of any proceedings by or against either party, voluntary or involuntary, in bankruptey or insolvency, or for the

appointment of a receiver or trustee for the benefit of creditors, of the property of the Contractor, the Owners may cancel

this contract or affirm the contract and hold the Contractor responsible for damages.

The contract established as a result of this RFP process shall not be transferred to/or assigned without prior written consent

of the Owners.

12. INDEMNIFICATION

The proposer shall indemnify and hold harmless the Owners, its members, its officers and employees from and against all
claims, damages, losses, and expenses, including, but not limited to attorney's fees arising out of or resulting from the
performance of the contract, provided that any such claim, damage, los or expense is attributable to bodily injury, sickness,
disease or death, or to injury to or destruction of tangible property other than goods, materials and equipment furnished
under this contract, including the loss of use resulting therefrom; is caused in whole or in part by any one of them or anyone
for whose acts made by any one of them or anyone for whose acts made by any of them may be liable, regardiess of
whether or not it is caused by a party indemnified hereunder.
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In any and all claims against the Owners or any of its members, officers or employees by an employee of the proposer, any
subcontractor, anyone directly or indirectly employed by any of them or by anyone for whose acts made by any of them may
be liable, the indemnification obligation under paragraph 9.1 shall not be limited in any way by any limitation of the amount
or type of damages, compensation or benefits payable by or for the proposer or any subcontractor under worker's or
workmen's compensation acts, disability benefit acts or other employee benefit acts.

13. TERMS OF PAYMENT
Unless other specification provisions state otherwise, payment in full will be made by the Owners within thirty (30) calendar
days after all labor has been performed and all equipment or other merchandise has been delivered, and all such labor and
equipment and other materials have met all contract specifications.

14. LAWS
The Laws of the State of Nebraska shall govern the rights, obligations, and remedies of the Parties under this proposal and
any agreement reached as a result of this process.

15. LIVING WAGE
The bidders agree to pay all employees employed in the performance of this contract, a base wage of not less than the City
Living Wage per Section 2.81 of the Lincoln Municipal Code. This wage is subject to change every July.

16. AFFIRMATIVE ACTION
The City of Lincoln-Lancaster County Purchasing Division provides equal opportunity for all bidders and encourages minority
businesses and women’s business enterprises to participate in our bidding process.

17. TAXES AND TAX EXEMPT CERTIFICATE
The Owners are generally exempt from any taxes imposed by the State or Federal Government. A Tax Exemption
Certificate will be provided as applicable.
The Water Division of the City of Lincoln is taxable per Reg. 066.14A and no exemption certificate will be issued.

18. CITY AUDIT ADVISORY BOARD
All parties of any City agreement shall be subject to audit pursuant to Chapter 4.66 of the Lincoln Municipal Code and shall
make available to a contract auditor, as defined therein, copies of all financial and performance related records and materials
germane to the contract/purchase order, as allowed by law.

19. E-VERIFY
In accordance with Neb. Rev. Stat. 4-108 through 4-114, the contractor agrees to register with and use a federal
immigration verification system, to determine the work eligibility status of new employees performing services within the
state of Nebraska. A federal immigration verification system means the electronic verification of the work authorization
program of the Hlegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324 a, otherwise known
as the E-Verify Program, or an equivalent federal program designated by the United States Department of Homeland
Security or other federal agency authorized to verify the work eligibility status of a newly hired employee pursuant to the
tromigration Reform and Control Act of 1986. The Contractor shall not discriminate against any employee or applicant
for employment to be employed in the performance of this section pursuant to the requirements of state law and 8
U.S.C.A 1324b. The contractor shall require any subcontractor to comply with the provisions of this section. For
information on the E-Verify Program, go to www.uscis.gov/everify.
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ACORD"  CERTIFICATE OF LIABILITY INSURANCE e )

11/15/2012

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER GONIACT
The Harry A. Koch Co. PHONE 1o oo, R won:
P.O. Box 45279 —‘EA-MLQ‘A‘I%D ext):402-861-7000 (AJC, No):
Omaha NE 68145-0279 ADDRESS:
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A -Travelers Indemnity Company 5658
INSURED INSURER B :Charter Oak Fire Insurance Co, 5615
AOI Corporation INSURER C :
8801 South 137th Circle )
Omaha NE 68138-3455 INSURERD:
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: 1188707199 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDL[SUBR| POLICY EFF | POLICY EXP
fhid TYPE OF INSURANCE INSR | WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
B GENERAL LIABILITY CO5355R886COF12 8/6/2012 B/6/2013 EACH OCCURRENGE $1.000.000
) DAMAGE TO RENTED —
X | COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurrence) | $300,000
i CLAIMS-MADE X | OCCUR MED EXP (Any one person) $10,000
PERSONAL & ADV INJURY | $1,000,000
GENERAL AGGREGATE $2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $2,000,000
poLicy [X | TRO: LOC $
B | AUTOMOBILE LIABILITY 8105355R886COF12 8/6/2012 B/6/2013 & m‘gn&”eﬁ SV T 61,000,000
X | ANY AUTO BODILY INJURY (Per person) | §
ﬁb‘}ggVNED - Egiggxiz ggun.v INJURY (Per accident) | $
- ¥ OPERTY DAMAGE
X | wrepAUTOS (X | AUTOS {Per accident] $
$
A X |UMBRELLAUAB  |X | goour CUP5355R886IND12 8/6/2012 B/6/2013 EACH OCCURRENGE $6,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE $6,000,000
DED l I RETENTION §
WORKERS COMPENSATION DTKUB2789C68812 8/6/2012 B/6/2013 X | WC STATU- O1H-
A | AND EMPLOYERS® LIABILITY YIN TORY LIMITS ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT
OFFICER/MEMBER EXCLUDED? [:[ NiA $1,000,000
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE] $1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space Is required)

City of Lincoln; Lancaster County, Nebraska & Lincoln-Lancaster County Public Building Commission are additional insured for General
Liability if required by written contract executed prior to loss.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

City of Lincoln ACCORDANCE WITH THE POLICY PROVISIONS.
440 South 8 Street
Suite 200 AUTHORIZED REPRESENTATIVE

Lincoln NE 68508 ; ,?;%

!

© 1988-2010 ACORD CORPORATION. All rights reserved.
ACORD 25 (2010/05) The ACORD name and logo are registered marks of ACORD



CONTRACT DOCUMENTS

CITY OF LINCOLN, NEBRASKA,
LANCASTER COUNTY,

LINCOLN - LANCASTER COUNTY

PUBLIC BUILDING COMMISSION

ANNUAL SUPPLY
FOR
OFFICE SEATING
BID NUMBER 12-249

Office Interiors & Design, Inc.
121 Cherry Hill Blvd.
Lincoln, NE 68510
402-484-7500




CITY OF LINCOLN-LANCASTER COUNTY, NEBRASKA and
LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION
CONTRACT AGREEMENT

THIS CONTRACT, made and entered into this day of 2012, by and
between __Office Interiors & Design, Inc., 121 Cherry Hill Bivd., Lincoln, NE 68510 , hereinafter
called “Contractor”, and the City of Lincoln, Nebraska, a municipal corporation, and the County of
Lancaster, Nebraska, a political subdivision of the State of Nebraska, and the Lincoln-Lancaster County
Public Building Commission hereinafter called the “Owners”.

WHEREAS, the Owners have caused to be prepared, in accordance with law, Specifications,
Plans, and other Contract Documents for the Work herein described, and has approved and adopted said
documents and has caused to be published an advertisement for and in connection with said Work, to-wit:

For providing Annual Supply for Office Seating, Bid No. 12-249 and,

WHEREAS, the Contractor, in response to such advertisement, has submitted to the Owners, in
the manner and at the time specified, a sealed Proposal/Supplier Response in accordance with the terms
of said advertisement; and,

WHEREAS, the Owners, in the manner prescribed by law has publicly opened, read aloud,
examined, and canvassed the Proposals/Supplier Responses submitted in response to such
advertisement, and as a result of such canvass has determined and declared the Contractor to be the
lowest responsible bidder for the said Work for the sum or sums named in the Contractor's
Proposal/Supplier Responses, a copy thereof being attached to and made a part of this Contract;

NOW, THEREFORE, in consideration of the sums to be paid to the Contractor and the mutual
covenants herein contained, the Contractor and the Owners have agreed and hereby agree as follows:

1. The Contractor agrees to (a) furnish all tools, equipment, supplies, superintendence,
transportation, and other accessories, services, and facilities; (b) furnish all materials, supplies,
and equipment specified to be incorporated into and form a permanent part of the complete work;
(c) provide and perform all necessary labor in a substantial and workmanlike manner and in
accordance with the provisions of the Contract Documents; and (d) execute and complete all
Work included in and covered by the Owners’ award of this Contract to the Contractor, such
award being based on the acceptance by the Owner of the Contractor's Proposal, or part thereof,
as follows:

Agreement to proposal as listed on the Award Recommendation Sheet.

2. The Owners agree to pay to the Contractor for the performance of the Work embraced in this
Contract, the Contractor agrees to accept as full compensation therefore, the following sums and
prices for all Work covered by and included in the Contract award and designated above, payment
thereof to be made in the manner provided by the Owners:

Owners will pay for products/service, according to the Line Item pricing as listed in
Contractors Proposal/Supplier Response, a copy thereof being attached to and
made a part of this Contract. Owners shall order on an as needed basis for the
duration of the contract.

3. Equal Employment Opportunity. In connection with the carrying out of this project, the contractor
shall not discriminate against any employee or applicant for employment because of race, color,
religion, sex, national origin, ancestry, disability, age or marital status. The Contractor will take
affirmative action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, national origin, ancestry, disability,
age or marital status. Such action shall include, but not be limited to, the following: employment,
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates
of pay or other compensation; and selection for training, including apprenticeship.

Contract Agreement - City County PBC Annual Page No. 2



4. E-Verify. In accordance with Neb. Rev. Stat. 4-108 through 4-114, the contractor agrees to
register with and use a federal immigration verification system, to determine the work eligibility
status of new employees performing services within the state of Nebraska. A federal immigration
verification system means the electronic verification of the work authorization program of the
lllegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324 a, otherwise
known as the E-Verify Program, or an equivalent federal program designated by the United States
Department of Homeland Security or other federal agency authorized to verify the work eligibility
status of a newly hired employee pursuant to the Immigration Reform and Control Act of 1986.
The Contractor shall not discriminate against any employee or applicant for employment to be
employed in the performance of this section pursuant to the requirements of state law and 8
U.S.C.A 1324b. The contractor shall require any subcontractor to comply with the provisions of
this section.

5. Termination. This Contract may be terminated by the following:
5.1) Termination for Convenience. Either party may terminate this Contract upon thirty (30)
days written notice to the other party for any reason without penaity.
5.2)  Termination for Cause. The Owners may terminate the Contract for cause if the

Contractor:

5.2.1) Refuses or fails to supply the proper labor, materials and equipment necessary to
provide services and/or commodities.

5.2.2) Disregards Federal, State or local laws, ordinances, regulations, resolutions or
orders.

5.2.3) Otherwise commits a substantial breach.or default of any provision of the
Contract Document. In the event of a substantial breach or default the Owners
will provide the Contractor written notice of said breach or default and allow the
Contractor ten (10) days from the date of the written notice to cure such breach or
default. If said breach or default is not cured within ten (10) days from the date of
notice, then the contract shall terminate.

6. Independent Contractor. It is the express intent of the parties that this contract shall not create an
employer-employee relationship. Employees of the Contractor shall not be deemed to be
employees of the Owners and employees of the Owners shall not be deemed to be employees of
the Contractor. The Contractor and the Owners shall be responsible to their respective
employees for all salary and benefits. Neither the Contractor's employees nor the Owners’
employees shall be entitled to any salary, wages, or benefits from the other party, including but not
limited to overtime, vacation, retirement benefits, workers’ compensation, sick leave or injury
leave. Contractor shall also be responsible for maintaining workers’ compensation insurance,
unemployment insurance for its employees, and for payment of all federal, state, local and any
other payroll taxes with respect to its employees’ compensation.

7. Owner Inclusion. It is understood and agreed by all parties that “Owner/s” shall include the City of
Lincoln, Lancaster County, Nebraska and Lincoln-Lancaster County Public Building Commission.
Whenever in the Contract documents, including the instructions to bidders, specifications,
insurance requirements, bonds, and terms and conditions or any other documents which are a
part of the Contract, a singular entity is referenced (i.e., “the City” or “the County” or “Building
Commission”) it shall mean the “Owners” encompassing the City of Lincoln, Lancaster County
and Lincoln-Lancaster County Building Commission.

8. Contract Term. This Contract shall be effective upon execution by all parties. The term of the
Contract shall be a four (4) year term with the option for one (1) additional four-year term.

9. The Contract Documents comprise the Contract, and consist of the following:
Contract Agreement

Accepted Proposal/Response

Specifications

Instructions to Bidders

Insurance Requirements

Sales Tax Exemption Form 13

DOk WN -
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These Contract Agreements, together with the other Contract Documents herein above
mentioned, form this Contract, and they are as fully a part of the Contract as if hereto attached or herein
repeated.

The Contractor and the Owners hereby agree that all the terms and conditions of this Contract
shall be binding upon themselves, and their heirs, administrators, executors, legal and personal
representatives, successors, and assigns.

IN WITNESS WHEREOF, the Contractor and the Owners do hereby execute this contract.

EXECUTION BY THE CITY OF LINCOLN, NEBRASKA

ATTEST: ' CITY OF LINCOLN, NEBRASKA

City Clerk Mayor
Approved by Resolution No.

dated

LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION

Attest:
Public Building Commission Attorney Chairperson, Public Building Commission
dated
EXECUTION BY LANCASTER COUNTY, NEBRASKA
Co tract Approved as to Form: The Board of County Commissioners of

Lancaster, Nebraska
AT \) /LW

S:Qf, Lancaster County Attorney

__%KM/Z am/ ?.é&r 4

dated 1 A 3Bl

Contract Agreement - City County PBC Annual Page No. 4



EXECUTION BY CONTRACTOR

IF A CORPORATION:

Ocece  Inteeoes € Do, Ine,

Name of Corporation

st . 7T ,
L (:3 VA CH'@Q‘Q‘\’ UMA. BL,\/D-
LA S ¢ (SEAL) ( s)
Secrétary (/ 7
By: A _
Duly Authorized Oxidial
Qéc;» Mﬁ’j\

Legal Title of Official

IF OTHER TYPE OF ORGANIZATION:

Name of Organization

Type of Organization

(Address)
By:
Member

By:
Member

IF AN INDIVIDUAL :

Name

Address

Signature

Contract Agreement - City County PBC Annual . Page No. 5



City of Lincoln/Lancaster County (Lin'coln Purchasing)
Supplier Response

Bid Information 4 Contact information Ship to Information
Bid Creator Robert Walla Asst. Address Purchasing Address

Purchasing Agent 440 S. 8th St.
Email rwalla@lincoln.ne.gov Lincoln, NE 68508
Phone 1(402) 441-8309 Contact Robert Walla Asst. Contact
Fax 1(402) 441-6513 Purchasing Agent

Purchasing Department

Bid Number  12-249 Department Building
Title Annual Supply - Office Building

Seating Suite 200 Floor/Room
Bid Type RFP Floor/Room Telephone
Issue Date 09/12/2012 Telephone 1 (402) 441-8309 Fax
Close Date  9/26/2012 12:00:00 PM CST Fax 1(402) 441-6513 Email
Need by Date Email rwalla@lincoln.ne.gov

Supplier Information
Company OFFICE INTERIORS & DESIGN, INC.

Address 121 CHERRY HILL BLVD.
LINCOLN, NE 68510

Contact

Department

Building

Floor/Room

Telephone 1(402) 484-7500

Fax 1(402) 484-7575

Email

Submitted 9/26/2012 9:39:08 AMCST

Total $0.00

Signature

Supplier Notes

Teknion seating and ADI seating

Bid Notes

Bid Activities

Bid Messages

Please review the following and respond where necessary

12-249 - Page 1 of 3



9

Name

Note

Response

Insurance Requirements

Sample Contract

Specifications

Electronic Signature

Instructions to Proposers

Renewal is an Option
Contact

Bid award

References

10 Tax Exempt Certification Forms

11

12

13

Term Clause with Escallation/De-Escalation

Delivery

Proposal Submission

I acknowledge reading and understanding the Insurance
Requirements.

I acknowledge reading and understanding the sample
contract.

| acknowledge reading and understanding the
specifications.

Please check here for your electronic signature.

| acknowledge reading and understanding the Instructions
to Proposers.

Contract Extenstion Renewal is an option.
Name of person submitting this bid:

I acknowledge and understand that the City, County
and/or Public Building Commission reserves the right to
award bids item-by-item, with or without alternates/options,
by groups, or "lump sum" such as shall best serve the
requirements and interests of the City, County and/or
Public Building Commission.<br><br>

If your pricing is based on an all-or-nothing basis, please
indicate so in the Supplier Notes section of your E-Bid
response.

I have attached my References to the Response
Attachment section of this bid. .

Materials being purchased in this bid are tax exempt and
unit prices are reflected as such. A Purchasing Agent
Appointment form and a Exempt Sales Certificate form
shall be issued with contract documents. (Note: State Tax
Law does not provide for sales tax exemption for
proprietary functions for government, thereby excluding
the purchases of pipes to be installed in water lines and
purchase of water meters.)

I acknowledge that the term of the contract will be a (4)

four year term from the date of the executed

contract.<BR>

(a) Bid prices firm for the first full contract period.<BR>

YES or NO<BR>

{b) Bid prices subject to escallation/de-escalation <BR>

YES or NO <br>

(c) If (b), state period for which prices will remain firm:
through

State number of delivery days ARO for each chair
order.<br>

FOB to the City/County at the location specified with all
transportation charges paid.

| have prepared and delivered/mailed to the City
Purchasing Agent 1 original and 5 copies of my proposal
as requested in the Specifications.

Yes
Yes
Yes

Yes

Yes

Yes
Nancy Kraft

Yes

Yes

Yes

yes to A

20-30 days

Yes

12-249 - Page 2 of 3



Line Items

# Qty UoMm Description Response

1 1 EA This is to notify you that RFP 12-249 for the Annual Supply of Office Seating is availabie. $0.00
Please prepare your written response and return your proposals as instructed in the RFP
according to the specifications. Respond to the Attribute section and submit before the
closing date and time. Also, you are required to enter a 0 for your response in this line
item. If you have any questions, call 402-441-7417.

Item Notes:

Supplier Notes: Teknion Seating and AD! seating

Response Total: $0.00

12-249 - Page 3 of 3



2012 Chair Committee Recommendations

All of the chairs below are available for viewing and ordering from Purchasing.
These are the only chairs that can be purchased through the four (4) year contract

period.
Chair Name Manufacturer Distributor Price Range
Improve HE Haworth All Makes $611.16
Improve Tag Haworth All Makes $ 592.68
Lively Haworth - All Makes $ 346.84
Very Haworth All Makes $ 425.76
Zody Haworth All Makes $ 582.72
Delivery Charge $17.00 per Order All Makes
Celle Herman Miller AOI $ 498.00
Celle (w/upholstery) Herman Miller AOl $572.00
Includes Delivery AOI
Everest ADI OID $ 547.00
Connexion Teknion OID $ 543.00
Projek Teknion OID $ 405.00
Savera (Mid-back) Teknion , OoID $ 352.00
Savera (High-back) Teknion OID $ 362.00
Includes Delivery oID :
Loover (High back) Global Pay-Less Office Products $ 387.49
Weev (Medium Back) Global Pay-Less Office Products $ 315.14
Weev (High Back) Global Pay-Less Office Products $ 327.25
Duet (Side Chair) Global Pay-Less Office Products $ 86.60

Delivery $40.00/1st chair. Additional chairs in order - $20.00 per chair.
No delivery charge on side chair.

HIWM3 Mid Back Mesh Hon Staples $ 296.55
HIWM3 Mid Back Upholstered  Hon Staples $ 265.05
4041 Polymer (Stack Chair) Hon Staples $ 249.30 (4 pack)

Includes Delivery



OFHCE INTERIORS
& DESIGN

Teknion “Connexion”

NCTMNYNS
Size 2 High Back Task
Chair With Lumbar Element
& With 4D Arms

Grade 1 fabric
$543.00

--Add $48 for Chrome Base



Al "\ OFFICE INTERIORS
' & DESIGN

ADI “Everest”
EV-HB-03-SS
Task Chair With
Gel Height & Width
Adjustable Arms

Grade 1 fabric
$547.00

--Add $30 for vinyl seat & back

121 CHERRY HILL BOULEVARD & LINCOLN, NE ¢8510-2639 & (402) 484-7500 ® FAX (402) 484-7575



OFFICE INTERIORS
& DESIGN

Teknion “Projek”

NPRTNN
Mesh Back Task Chair
With 3D Arms

Grade 1 fabric
$405.00

--Add $21 for Chrome Base

121 CHERRY HILL BOULEVARD & LINCOLN, NE 68510-2639 & (402) 484-7500 ® FAX (402)

484-7575



OFHCE INTERIORS
& DESIGN

Teknion “Savera”

NSAYFINP
Mid-Back Task Chair
& 4D Arms

Grade 1 fabric
$352.00

121 CHERRY HILL BOULEVARD & LINCOLN, NE 68510-2639 & (402) 484-7500 & FAX (402) 484-7575



OFFICE INTERIORS
& DESIGN

Teknion “Savera”

NSAYHINP
High-Back Task Chair
& 4D Arms

Grade 1 fabric
$362.00

ERRY HILL BOULEVARD & LINCOLN, NE 68510-2639 & (402) 484-7500 ® = FAX (402) 484-7575



OFFICE INTERIORS
& DESIGN

RFP/Ergonomic Office Seating
12-249
September 25, 2012

Robert Walla

Lancaster County Purchasing

440 S. 8" Street Suite 200 SW Wing
Lincoln, NE 68508-2830

Dear Bob,

I'am submitting for your review ADI/Art Design International for your consideration. Enclosed are the ADI list
price sheets dated April 2010. | have spent some time and thought regarding this RFP and | would like to
share with you my reasons for proposing the ADI seating product. First is the construction of every ADI chair
which uses the ergonomic system of braided polyethylene straps stretched over a tubular steel frame. This is
a much better sit than a wood platform. Second is the variety of task, multi-shift and 500-Ib. bariatric seating
available from ADI. And third, ADI pricing is reasonable, which | know is a great concern to you.

| look forward to reviewing the ADI line with you. Listed below are the specifics.

e 2.2.4 ADI discount of .4383 of list price dated April 2010 (Please note the 5% increase
that must be added)
® 4.1 Trade-In Allowance
Trade-ins picked up and recycled at no cost to Lincoln/Lancaster County.
e 51& Warranty
5.2 Single Shift: Lifetime warranty on all chair parts, including frame, casters,
arms, pads, gas lift and mechanism.
Exclusions: Fabric and laminated wood chair parts (Golf & Multiply stack
chairs).
Carded Fabrics: Warranted for 5 years.
Laminated Wood Chairs: 5 years.
Multiple Shift: Five years on all parts and fabrics. All upholstery fabrics are
affixed with zippers for low cost field replacement to keep the government’s
investment in the frame and components in use through the warranty.
e 6.1 No charge for assembly and delivery of chairs.

I have assisted over 1500 clients in the past 19 years to find the correct chair for their work environment. |
look forward to assisting Lincoln and Lancaster County employees’ seating needs.

Respectfully submitted,
T
Nancy Kraft=Account Manager

121 CHERRY HILL BOULEVARD & LINCOLN, NE 68510-2639 & (402) 484-7500 ® FAX (402) 484-7575



OFHCE INTERIORS
& DESIGN

RFP/Ergonomic Office Seating
12-249
September 25, 2012

Robert Walla

Lancaster County Purchasing

440 S. 8" Street Suite 200 SW Wing
Lincoln, NE 68508-2830

Dear Bob,

I am submitting for your review Teknion Seating for your consideration. Enclosed are the Teknion list price
sheets dated September 24, 2012. | have studied the Teknion Seating and found the construction, sit,
durability and overall comfort to be superior. The Teknion Connexion task chair size two offers a mesh back
and a taller overall frame. The Teknion Savera and Savera XL (Heavy Duty) fully upholstered task chair and the
new Projek task chair with mesh back offer comfort and great price value. | have attached construction notes
on all the Teknion chairs | am proposing.

I look forward to reviewing Teknion seating with you. Listed below are the specifics.

® 2.2.4 Teknion discount of .5376 of list price dated September 24, 2012
e 4.1 Trade-In Allowance
Trade-ins picked up and recycled at no cost to Lincoln/Lancaster County.
e 51& Warranty : '
5.2 Teknion limited lifetime warranty. Exceptions:
--Moving parts (glides, casters)—5 years
--Seating mechanisms and pneumatic cylinders —10 years
--Connexion and Savera XL chairs are warranted based on multi-shift usage (24 hours per day,
7 days a week) as follows: :
--Free from defects in material and workmanship for a period of 3 years.
--Seating mechanism and pneumatic cylinders—3 years
--Moving parts, fabric & foam—2 years
--For single shift use (40 hour week) Connexion is warranted for 10 years.
e 6.1  Nocharge for assembly and delivery of chairs.

Thank you for the opportunity to present Teknion Seating.

Respectfully submitted,

Nancy m Manager

121 CHERRY HILL BOULEVARD &  LINCOLN, NE 68510-2639 & (402) 484-7500 & FAX (402) 484-7575



intensive use

44 US

everest

Big and Tall chair

+5%

To Order: Add any options from left to right and then add the fabric name and color number.
An example: EV-D-B-01 Theory Lime: Everest, Director Back 01 Arms.

Specifications

Desigred for the big and tall person with a 500 lbs rated capacity. Reinforced 14 gauge steel
structure and Suspension technique. 134" medium-density foam on backrest. 2%" layered
high-density molded foam and sheet foarm on seat, Heavy duty control with ratchet back and *
500N cylinder.

27" cast aluminum base with 3" heavy duty casters. Fabric (or leather) cover with zipper,
replaceable in the field. All other components finished in black. May also be specified as a
multi-shift chair: see warranty issues on page 1.

Backrest height: Director (D): 29" (737mm) Seat height: Low: 20%" (521mm)

High (H): 21%" (546mm) High: 23%" (597 mm)
Backrest width: 22" (559 mm)
Seat depth: 22" (360 mm)
Seat width: 25" {835 mm)
EV-D-B-02
e C.OM. fabric
High - Code Description Grade: L8] ® (E] F] ®  Leatrer
backrest - EV-H-B 24/7, Multi-Function, Center Tilt as7 a82 1021 1060 1113 1188 1314 1530
ot o L 29"W x 27"D x 38%H (737 x 686 x 978 mm) / C.O.M. fabric: 2 yd (1,8 m)
.
S -
ui;ﬁ
6] ke
L»,:E C.OM. fabric
Director : Code Description Grade: 0 @ @ @ @ Leather
backrest : EV-D-B  24/7, Multi-Function, Center Tilt 1018 1042 1079 1116 1166 1247 1357 1640
z_p.;,-; . 29"W x 27"D x 45"H (737 x 686 x 1140 mm) / C.O.M. fabric: 2 yd (1,8 m)
% ‘% &
High : C.OM. fabric
backrest . "7 Code Description Grade: & ® G F) ®  Leather
/,' EV-H-3 Sled Base with Glides 770 795 834 873 926 1011 1127 1343
T B
g‘ ’ 29"W x 29”D x 38%"H (737 x 737 x 978 mm) / C.O.M. fabric: 1.8 yd (1 .65m), Leather: 40 fi7 (3.8 ma2}
™ N
J = |
AR
X 1
L e OPTIONS e ,
Adjustable Arm Options Code List price Fixed Arm Options Code List price
Width/Height Adjustable, Standard Pad [631 $115 Fixed Arms, Urethane Armrest 26 $175
Width/Height Adjustable, Contoured Pad 02 $135 Fixed Arms, Urethane Armrest 27 $120
Width/Height Adjustable, Gel Pad 03 $165 Fixed Black Tubular Arm, Urethane Armrest 28 $115
Width/Height Adjustable, Contoured Gel pad 04 $165 Fixed Chromed Tubular Arm, Urethane Armrest 28C $160
Folding Arm Width/Height Adjustable, Standard Pad i6 $160 Fixed Arms, Urethane Armrest 30 $110
Folding Arm Width/Height Adjustable, Contoured Pad 17 $180 Fixed Arms, Urethane Armrest 40 $110
Folding Arm Width/Height Adjustable, Gel Pad 18 $210 Fixed Arms, Urethane Armrest 70 $110
Front/Back Slider on Adjustable Arms Only FB $32 Fixed Loop Arm 90 $115
Fixed T Arms, Standard Pad 91 $65
Seat Options Code List price
Short Seat Depth (25"W x 19"D) SD N/C Back Options Code List price
Sliding Seat Pan 88 $60 Alr Lumbar Ly $85
Cylinder/Mechanism Options (see chart on page 4) Code List price Base/Casters Options Code List price
80 mm Heavy Duty Cylinder 80H N/C Hard Surface Casters Sw 318

(120 mm HD Cylinder Standard on B Mechanism)’




work chairs

connexion overview

Connexion's innovative form reveals function. The backrest's flexible slats adapt to users' back shapes and mo%cmen’ts.j 3

0 * Connexion chairs have been designed and tested for users weighing up to0 330 Ibs (Task) and 250 lbs (Guest)

¢ Connexion chairs are equipped with casters intended for use on carpeted surfaces. Use of these casters on hard surfaces
could result in unexpected rolling and tipping. Casters designed for use on hard surfaces are available. If in doubr, see your
- dealer for appropriate selection

« Synchro-tilt 1.65:1 ratio

Mesh and Upholstered Back
Options Available

Lumbar Apex Height Oprtional Pivoting Arm Caps

Adjustment of 3 3/4"

Arm Height Adjustment of 4"

Lumbar Apex Depth
Adjustment of 1/2"

Back Tilt Lock and Seat Depth Adjustment of 2 1/2"

Forward Tilt (Not shown) Seat Heighr Adjustment of 4"

Tension Control
Five Star Base

2 1/2" (65mm)

Statement of Line

‘With Headrest Size I1 - Size I - With Headrest
No Arms 2D Arms 4D Arms

Guest Chair - Guest Chair
. Mesh Back

seating price & user guide — September 24, 2012



work chairs

connexion dimensions & material requirements

Dimensions ,

@ For Conversion to Metric, multiply dimension by 25.4.

‘Width Between Arms
Size I: 18"-20"

Size TI; 18"-20" -
Guest Chair: 19" Welght
P e

I Back Width .
D S 117 1/4° {General ‘Use/Executwe
| 40 Ibs Size I

i

Size I1: 18 3/4" ‘
Lumbar Apex Height 143 1bs Size 11

!
|
|
I
t
Guest Chair: 19" 1
| pmTmmmmm e o Size 1: 6 1/4"-10" )
Lo Lo # Size I1: 6 1/4"-10" 22 Ibs Guest Chair
: : I z ,°  Guest Chair: 9 1/4"
|
b l i //
l i ] H /
P ¢l ’
’
| { { oy,
1 | { 1,
| | i i/ ;' ———————
[ 7
(. : pdl 1
[ 1/ !
[ P ;
: | A : ' Angle between Seat and Back
{ // i I Size I 95°-103°
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Seat Depth
Size I: 14 1/2"-17"
Size I: 18 1/2" Size II: 16"-18 1/2"
Size 11: 20 1/2° Guest Chair: 18 1/4"
Guest Chair: 18 1/2"
Overall Width Overall Depth
Size 1: 27 1/2" Size 1: 27 1/2"
Sige I 27 12" Size I1: 27 1/2°
Guest Chair: 23" Guest Chair: 25”

COM/COL Material Requirement

@ More yardage may be required depending upon the pattern repeat and the matching required.. Leather vield be affected
by the quahgry of the COQL However, var%ance in the size of the hides will not affcctgrheqyield. YICK may be afleate

SINGLE UPHOLSTERED DUAL UPHOLSTERED -~ SEAT DUAL UPHOLSTERED - BACK
COM COL COM COL COM COL
[yards) [sq. fi] [yards) [sq. fi] [yards] {sq. i)
Size 1 : 1 25 1 13 1 12
Size 11 11/4 27 1 14 11/4 13
Guest Chair 3/4 17 3/4 9 3/4 3
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work chairs

connexion adjustment features & instructions

EAT HEIGHT ADJUSTMENT

To raise the chaix, lift the lever up while lifting your
weight from the seat until you reach the desired level,
then release to lock in place. To lower the chair, lift
the lever up and allow your weight to push the seat
down until you reach the desired level, then release to
lock in place.

_ LUMBAR DEDPTH ADJUSTMENT

(1]
!

AL

To adjust the lumbar support depth, turn the center
wheel clockwise to increase or counterclockwise to
decrease.

FORWARD TIL1 ADJUSTMENT

To tilt the chair forward, pull out on the knob lean
back until a click is heard and then lean forward. To
return to the neutral position, push the knob in and
lean back until a click is heard.

4D ARM PIVOT ADJUSTMENT

To pivot the arm cap, grasp and rotate inward or
ourward to the desired position.

SEAT DEPTH ADJUSIMENT

To adjust the seat depth, depress button and
simultaneously lift your weight ffom the seat while
sliding the seat forward or backward. Release button
1o lock the seat in place.

' BACK TILT ADJUSTMENT '

To adjust the angle of reclination, turn the knob
forward to unlock the back and leave the chair in
free-flow mode. Recline to the desired position and
turn the knob backward ro lock the back in place.

TARM HEIGHI ADJUSTMENT

To adjust the arm height, press the button on the
outside of either arm to raise or lower it to the desired
position. Release the button to lock in place.

_ D ARM SILIDER ADJUSTMENT

To adjust the arm cap depth, grasp and firmly slide
forward or backward to desired position.

LUMBAR HEIGHT ADJUSTMENT

To adjust the lumbar height, grasp the su‘ﬂ)on and

slide it up or down the frame to the desired location.

THT TENSION ADJUSTMENT

Leaning back, determine if the resistance of the chair
is comfortable. For less resistance, pull tension
adjustment knob out and twrn it counterclockwise.
For greater resistance, trn the knob clockwise.

_ ARMMWIDIH ADJUSTMENT ;

To adjust the width of each arm, wrn the knob
clockwise 1o release the arm lock. Slide the arm
inward or outward o the desired position. Tighten
the knob to lock the arm in place.

seating price & user guide — September 24, 2012




work chairs

NCOM

Connexion — Synchro-Tilt

Task Chair (Mesh Back, Size I)

FEATURES

Standard pneumatic cylinder provides height adjustment of 4"
Seat depth adjustment of 2 1/2"

Lumbar height adjustment of 3 3/4"

Lumbar depth adjustmenr of 1/2"

Back tilt can be locked in 5 positions or left free flow

¢ Ebony base available in plastic only
*  Synchro-tilt 1.65:1 ratio
B Y
°  Standard forward-tilt option
3D Arm *  Standard forward-tilt adjustment (0-5°)
e Tension control
¢ Hard casters are standard and are well suited for soft flooring such as carpeting
¢ Soft casters are available for use on hard flooring, such as wood, concrete, or tile
0 NOTES
Size It Seat width 18 1/2”, backrest height 25 1/4".
4D Arm Back is available in Black Mesh only.
Headrest will be finished to match the sear.
PRODUCT OPTIONS
Style Lumbar’ Arm Style Upholstery | Upholstery | Cylinder Style | Frame & Base | Casters/Glides
Element Style ) inish’ Finish {Optional)
N No Headrest [N N]o Lumbar |{N NoArms ) % ei o Fabric 1 Standard 52 Ebony A Casters, Soft
Y WithHeadeest | ™ \\g oD Widd & | UPPobstered e ©9 Polished
(Shown) Y With Lumbar Heighe- ' Aluminum
Element Adjustable :
T-Arms
4D Width-,
Q Height- &
R
ustable
TeAxms with
Pivoring Arm
Caps
SAMPLE ORDER CODE
NCOM Y y | o | s - Ms501 1 52
DESCRIPTION PRICE
COM/ COL/ Leather/
Grade ] Grade 2 Grade 3 Grade 4 Grade 5 Grade 6 Grade 7 Grade 8 Grade 9 Grade 10
No Arms 909 933 957 981 1105 1029 1053 1077 1101 1184
2D Width. & Height-Adjastable T-Arms 1034 1058 1082 1106 1130 1154 1178 120 1226 1309
4D Width-, Height- & Depth-Adjustable T-Arms 1064 1088 1112 1136 1160 1184 1208 1232 1256 1339
If Headrest (Y) is specified add 166
If Polished Aluminum (C9) is specified add 104
1f Lumbar Element (Y) is specified add 50
If Soft Casters (A) are specified add 16

seating price & user guide — September 24, 2012



work chairs

FEATURES

*  Standard pneumatic cylinder provides height adjustment of 4"
+  Seat depth adjustment of 2 3/4"
»  Lumbar height adjustment of 3 3/4"
* Lumbar depth adjustment of 1/2"
¢ Back tilt can be locked in 5 positions or left free flow

= Ebony base available in plastic only

e Synchro-tilt 1.65:1 ratio
> Standard forward-tilt option
e Standard forward-tilt adjustment (0-5°)

¢ Tension control

¢ Hard casters are standard and are well suited for soft flooring such as carpeting
= Soft casters are available for use on hard flooring, such as wood, concrete, or tile

NOTES

Size I1: Seat width 20 1/2", backrest height 27 3/4".
Back is available in Black Mesh only.
Headrest will be finished to match the scat.

PRODUCT OPTIONS

NCTM

Connexion - Synchro-Tilt
Task Chair (Mesh Back, Size II)

Style Lumbar Arm Style Upholstery Up%x_ol;tery Cylinder Style | Frame & Base | Casters/Glides
Element “Style inish =~ inis : {Optional)
N NoHeadrest |N Nolumbar |N NoAms IS Single  |Fabric. 1 Sundard |52 Ebony = |A Casters, Soft
" ; Element e 1" Upholsteted =} 1 foan
Y VSV;"h H)C&df““ ¥ Wb ik w %{Iigidﬂh& - E 2o Leather {C9 Polished :
{Shown ith Lumbar - { - ipht- . 1 Aluminum
e ‘Element - Adjustble | e
@ W,
| Heghr &
Depth.
djustable -
T-Armswich
Pivoring Arm
Caps
SAMPLE ORDER CODE
NCTM Y y | a s | mser 1 52
DESCRIPTION PRICE
COM/ COL/ Leather/
Grade 1 Grade 2 Grade 3 Grade 4 Grade 5  Grade6  Grade 7 Grade8  Grade 9 Grade 10
No Arms 969 999 1029 1059 1089 1119 1149 1179 1209 1303
2D Width- & Height-Adjustable T-Arms 1094 1124 1154 1184 1214 1244 1274 1304 1334 1428
4D Width-, Height- & Depth-Adjustable T-Arms 1124 1154 1184 1214 1244 1274 1304 1334 1364 1458
If Headrest (Y) is specified add 166
If Polished Aluminum (C9) is specified add 104
If Lumbar Element {Y) is specified add 50
If Soft Casters (A) are specified add 16
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work chairs

NCOU

Connexion — Synchro-Tilt
Task Chair (Size I)

PRODUCT OPTIONS

FEATURES

*  Standard pneumatic cylinder provides height adjustment of 4"

¢ Sear depth adjustment of 2 1/2"

¢ Lumbar height adjustment of 3 3/4"

*  Lumbar depth adjustment of 1/2"

* Back tilt can be Jocked in S positions or left free flow

¢ Ebony base available in plastic only

*  Synchro-tilt 1.65:1 ratio

¢ Standard forward-tilt option

*  Standard forward-tilt adjustment (0-57)

¢ Tension control

* Hard casters are standard and are well suited for soft flooring such as carpeting
°  Soft casters are available for use on hard flooring, such as wood, concrete, or tile
NOTES

Size I: Seat width 18 1/2", backrest height 25 1/4”.

Single Upholstered: The same fabric is applied to the seat and inside back.

Dual Upholstered: Two different fabrics are applied to the chais, one fabric 1o the seat
and the other fabric o the inside back. First fZ ric listed will apply to the back and is
the grade of fabric used 10 price the chair. A dual upholstery upcharge applies.
Headrest will be finished to match the back.

Headrest  |Lumbar Element] Arm Style Upholstery | Back Upholstery| Cylinder Style | Frame & Base | Casters/Glides
- o : : Style Finish L Finish - {Optional)
N No Headrest [N NoLumbar [N No Arms §  Single Fabric 1 Standard 52 Ebony A Casters, Soft
: Element . Upholstered : : . : ;
{Shown) Y With Lumbar Heighe- D Daal Aluminum
Element Adjustable Upholstered - oo
4D Width-, %g:xsh
Q gﬁgtlét- & - (For Dual)
%depusmblqdl Fabric
-Arms wil
Pivoting Arm Leather
Caps
SAMPLE ORDER CODE
NCOU Y y | N D |msoi|msez| 1 co
DESCRIPTION PRICE
COM/ CcoL/ Leather/
Grade ] Grade 2 Grade 3 Grade 4 Grade 5  Grade 6 Grade 7 Grade 8  Grade 9 Grade 10
No Atms 929 953 977 1001 1125 1049 1073 1097 1121 1204
2D Width- & Height-Adjustable T-Arms 1054 1078 1102 1126 1150 1174 1198 1222 1246 1329
4D Width-, Height- & Depth-Adjustable T-Arms 1084 1108 1132 1156 1180 1204 1228 1252 1276 1359
If Headrest (Y) is specified add 166
If Lumbar Element (Y) is specified add 50
If Dual Upholstered (D) is specified add 159
If Polished Aluminum (C9) is specified add 104
If Soft Casters {A) are specified add 16
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construction notes

connexion task & guest

BASE:
e . reinforced nylon scuff-resistant plastic

e 27" base

CASTERS:

e 65mm (2 1/27) hard (carper casters) reinforced nylon

GUEST (FRAME):
Base:

* glides are made of nylon
Cantilever:

e steel tube

* optional soft casters for hard floors are polyurethane coated nylon Seat:
* twin-wheeled and hooded ° ABS
PNEUMATIC CYLINDER: (GAS LIFT) FOAM:

pas-assisted pneumatic cylinder

MECHANISMS:
Synchro-Tilu:

e constructed of Ferrous metals (58%), Non ferrous metals (28%),

and Plastic materials (14%)

SEAT:
Seat Slider (depth):
* made of Steel (7%), Plastic {93%)

Seat Structures:

= polypropylene

BACK:
Lamella Membrane:
» constructed of Nylon 6 Plastic marerial
Frame:
* reinforced nylon scuff-resistant plastic
Mesh:
e material composition: 100% polyester
¢ thickness: 1/4" (6.5mm)
¢ flammability: non flammable (FMVS$S-302-302/DIN 75200)

ARMS:
T-Arms:
«  sclf-skinned urethane arm pads

* reinforced nylon armrest strucrure

seating construction notes — September 24, 2012

* molded, colored, polyurethane foam for sear

* HCFC and CFC frec

* 0 global warming factor

* “bumpered” as covered sides to protect furniture

e exceeds ASTMD - 3574 -91

Task: Guest:
Density (seat): 62 kg./m? 60 kg./m3
IFD @ 25%: 141N 202N
IFD @ 65%: 365N 575N
Recovery Strength
@ 25%: 25%-30% 25%-30%
Tensile Strength: 95 KPA 98 KPA
Resiliency: 60% 60%
Flammability: compliant to MVSS 302, 1SO DIN 3795
and DIN 75200




work chairs

projek overview "

Projek is a chair for all pebple and environments.

iProjek chairs have been designed and tested for users weighing

ed with casters intended for use on car

Projek chairs are equip
roﬂing and tipping. Casters des

result in unexpected
for appropriate selection

Synchro-tilt weight-balancing with 3.5:1 ratio

Oprional fixed headrest o

Lumbar Apex Adjustment of 4"

Seat Depth Adjustmentof 3" o)
Weight Balancing Svncro-Tilt Motion N

igned for use on hard surfaces are avai

up t0 253 Ibs

peted surfaces. Use of these casters on hard surfaces could
lable. If in doubs, see your dealer

Shrinx Mesh

3D Pivoting Arm Caps pivot
180" (with auto safery lock)

Arm Height Adjusument

Seat Height Adjustment of 4"

Tension Control

Tilt Limiter / Back Lock

Plastic or Aluminum Five Star Base

Statement of Line

With Headrest

High Back -
3D Amms

High Back ~

High Back -
2D Arms

No Arms

seating price & user guide — September 24, 2012

Arm Width Adjustment

2"3/8" (60mm hard casters
are standard)



work chairsg

% projek finish guide

: When selecting finishes for the Frame, Lunibai and Mesh of the Projek chdit.,b it is possiblé to seléct‘ ﬁﬁe@t finishes for

each of the four components listed below or to have the same finish specified throughout.

@’ * The headrest’s frame and fabric finishes default to the Quter Frame Finish and Seat Fabric Finish.

E Alr)m finish defaults to Outer Frame Finish. For Stone Arm Finish, major finish is Stone, Arm Rest Pad and Arm Support in
Ebony

Shrinx Mesh Back

Plastic Lumbar Element
Arm Rest Pad

Arm Rest

Plastic Inner Frame

Plastic Quter Frame

Arm Support

seating price & user guide ~ September 24, 2012



work chairs

projek dimensions & material requirements

Dimensions

@> For Conversion to Metric, multiply dimension by 25.4.

Width Berween Arms
2D 18" - 20 5/8"

3D 17 3/8" - 20 1/4"
T Weight 35 Ibs

Chair has been

?gfk Width designed and tested
frmmmmmem e L ‘ for users weighing up
to 253 lbs

Headrest
7-1/4

Angle between Seat and Back
96.3°.116.2°
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; Seat Depth
16 1/4"-19 1/4"

Overall Depth

Overall Width 29 1/4"

29 1/4"

COM/COL Material Requirement
& More yardage may be required depcnding upon the pattern repear and the matching required. Leather yield may be affected
by the quality of the COL. However, variance in the size of the hides will not affect the yield.

DUAL UPHOLSTERED

COM COL
lyards) [sq. fi]
Seat 7/8 8 3/4
Headrest 1/2 4718
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-227/8"

- 17 5/8"

High 17 3/4"
Low 15"



work chairs

" projek adjustment features & instruction

Seat height can be adjusted by pulling ourward on the | To adjust the seat depth, pull outward on the button | To pivot the arm cap, depress the auto safery lock
button below the seat on the right hand side. When | below the seat on the lefe-hand side and | burton on the outside of rEe armrest and pivot 180°

this lever is pulled, the weight of the body will cause simultanouesly lift your weight from the seat while degrees to desired position. Release the button to lock
the sear to lower, and releasing it stops the seat at the slidini the seat forward or backward. Release button | in place.

desired height. Pulling ourward on the burton with | 1o lock the seat in place.

no weight on the seat allows ir 1o rise.

P

To adjust the arm height, press the butron below | Turning the grip found under the left side of the seat | Fine tune the weight balanced tension by rotating the

either arm rest to raise or lower it to the desired | limits the back tilt travel and lncks the back. Travel is | dial located below the sear centre to suit personal
position. Release the button to lock in place. limited on 3 positions with back lack in the upright | preference.
position.

The Jumbar height-adjustiment knobs can be found | To adjust the width of each arm, turn the dial
on the back where the Inner Frame connects to the | clockwise to release the arm lock. Slide the arm
Lumbar Element. inward or ourward to the desired position. Tighten
the knob 10 lock the arm in place.

The height of the lumbar support can be adjusted by
sliding licm up and down.

seating price & user guide - September 24, 2012



work chairs

NPRT™
Projek — Synchro-Tilt
Task Chair

PRODUCT OPTIONS

FEATURES

¢ Standard preumatic eylinder provides height adjustment of 4"

*  Seat depth adjustment of 3"

¢ Lumbar height adjustment of 4"

¢ Back tilt can be locked in the upright position or left 1o free flow o 3 defined
angle ranges .

* Weight-balancing with a trave] limiter synchro-tilt mechanism (3.5:1 tilt ratio) with
unique preference control to tilt tension. Back recline angle range is 0° - 20° and
seat adjustment range angle is 0°- 6.5°

° Ebony basc is available in plastic only

°  Hard casters are standard and are well suited for soft flooring such as carpeting

e Soft casters are available for use on hard flooring, such as wood, concrete o tile

NOTES

Headrest's frame and fabric finishes default to Outer Frame Finish and Seat fabric finish.
Arm finish ro match Outer Frame Finish. For Stone Arm Finish, major Finish is Stone
with Arm Rest Pad and Arm Post Support in Ebony.

Projek chair is Dual Upholstery with Shrinx Mesh available on the back only and
Teknion’s Standard and Graded-In-Fabrics on sear.

See Projek Finish Guide to define Plastic Outer Frame, Plastic Inner Frame & Lumbar
Element finish details.

Headrest Arm Style Shrinx Mesh ]Seat Upholstery| Cylinder Style] Plastic Outer | Plastic Lumbar] Base Finish ' |Casters/Glides
. ' Back |~ FBmish |- . Frame Finish |Element Finish] - " {Optional)
, . (For Dual) o R L
N No N NoAms SI Swne  Ifabric |1 Sundad |8ASwne  |8A Swne |52 Bhony | 1A Cames
Headeest N 3D Width- & [S2 Bbosy  |Leather 2 High  |8BEbomy . (8B Ebony  |C9 Polished Sk
Y Wik - Height-Adjustable B B : 3 Low o S | Aluminum
Headresc | TArms : Plastic Inner : '
P 3D Width- & y 1 Frame Finish
Height-Adjustable Tk o
T-Arms with Pivor BA Stone
Am Cap - 8B Ebony
SAMPLE ORDER CODE
' NPRT N N s2 | .L207 1 |sass| s 52 A
DESCRIPTION PRICE
COM/ CcovL/ Leather/
NO HEADREST (N) Grade 1 Grade 2 Grade 3 Grade 4 Grade § Grade 6 Grade 7 Grade 8 Grade 9 Grade 10
No Arms 719 738 757 776 795 814 834 852 870 936
3D Width, Height-Adjustable T-Arms w/ Pivot Arm Cap 873 892 911 930 949 968 988 1006 1024 1090
2D Width, Height-Adjustable T-Arms 823 842 861 880 899 918 938 956 974 1040

If Headrest (Y} is specified add 119
If Polsihed Aluminum (C9) Base is specified add 45
If Soft Casters (A) are specified add 16

seating price & user guide — September 24, 2012



construction notes

projek

BASE!
o die-cast aluminum 26" base °
* reinforced nylon, scuff resistant plastic (ebony), 27-1/2" base °

CASTERSGLIDES!: _ .
¢ 60mm (2 1/3") hard (carpet casters) are reinforced nylon .
¢ optional soft casters for hard floors are polyurethane coated nylon k

°  twin-wheeled

e 2 1/8" hard plastic glides

¢« soft glides have soft felr pads

PNEUMATIC CYLINDER: (GAS LIFD

e pgas-assisted pneumatic cylinder

MECHANISMS:
Weight-Activated Synchro-Tilt:
*  constructed of aluminum, steel, and plastic

e’ epoxy powder coat paint

SEAT:

¢ constructed of reinforced polypropylene

SEAT FOAM:

molded, colored, polyurethane foam for sear
HCFC and CFC free
0 Global warming factor

"bumpered" as covered sides to protect furniture

Seat:
Density: 4.8 Ibs./fc.3
IFD @ 25%: 206N
IFD @ 65%: 529N
Recovery Strength
@ 25%: 200N
Recovery Ratio: 85.4%
Tensile Strength: ~ 35.3 Ibs./sq. in.”
Resiliency: 61%
Flammability: CAL 117

* exceeds ASTMP - 3770 - 91

BACK:
Structural Back Quter Frame:

¢ constructed of glass reinforced nylon
Inner Frame:

*  constructed of glass reinforced polypropylenc
Lumbar System:

+  constructed of polypropylene

MESH:
* Trade Name: Shrinx by k+r
¢ Composition: 76% Polyester, 24% Polyamid
= Weight: Approx. 380 g/lm
¢ Flammability: D- DIN EN 1021:2006 (as per spec sheet)
s Fastness to Light: DIN EN 1SO 105-B02: 2002 5-7
- ®  Fastness to Rubbing: DIN EN ISO 105-X12: 2002 4 - 5 dry and wet
¢ Fastess to perspiration: DIN EN 1SO 105-E04: 2009 4-5 acid and
alkaline

¢ Cleaning: fixed covers: vacuum cleaning

HEADREST:

¢ Frame constructed of polypropylene

ARMS:

2D Height & Width-Adjustable T-Arms:

«  Fiber glass reinforced nylon armrest structure

¢ Self-skinned urethane arm pads

3D Height & Width Adjustable T-Arms with 360° Pivot:
¢ Ebony powder coated aluminum upright

*  Fiber glass reinforced nylon armrest

¢ Self-skinned urethane arm pads

seating construction notes — September 24, 2012



work chairs

savera overview

Savera, classic form with comfort and performance at an exccpﬁonaliy aifordéble price.

¢ Savera chairs have been designed and tested for users weighing up to 275 Ibs (Task and Stool) and 400 Ibs (Savera XL and Guest)

* Savera chairs are equipped with casters intended for use on carpeted surfaces. Use of these casters on hard surfaces could
result in unexpected rolling and tipping. Casters designed for use on hard surfaces are available. If in doubr, see your dealer
for appropriate selection

¢ Task Chair with Synchro-tile shown

Quter Back is Plastic

Lumbar Apex Height
Adjustment of 2 3/4"

Clearance between armrests:
201/2" or 23

Arm Height Adjustment
2D - 4"
4D -4 3/4"

Standard Seat Height
Adjustment of 4"

Tension Conrrol

Back-Tilt (Not shown) Total Arm Width Adjustment

Seat Depth Adjustment of 2" zg :;"1/2"
Heavy Dury
Synchro-Til
Mechanism

23/8"

Tension Control

Sear Height
Adjustment of 4"

2 3/8" Hard Casters

are standard

Heavy Duty Five
Star Base

Statement of Line

& &
Mid-Back ~ High-Back -
No Arms 4D Arms No Arms
& K 2 N5 = .___—\\rh
Swivel Stool — Swivel Stool — Guest Chair — X1. Mid-Back — XL Mid-Back ~ XL Mid-Back -
No Arms 2D Arms 4D Arms Integrated Arms No Arms Standard Generous

seating price & user guide — September 24, 2012



Arm Height from Seat
6 3/4"-10 3/4" 2D

work chairs

savera dimensions & material requirements

Dimensions

@ For Conversion to Metric, multiply dimension by 25.4

Width Between Arms Welght
17 3/4"-20 3/4" 2D
16"-20 " 4D
18 1/4" Guest Task XL
20 1/2" XL Standard 40 Ibs 64 Ibs
23" XL Generous
T T T T e e e e — 1
: Back Width Guest 5[001
1 17" Task 24 ibs 41 Ibs
19 1/4" Guest
21" XL
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Lumbar Apex Height Angle between Seat and Back

i
!
I
| Task
- | 97° Tas
» " «
3 glg -9 1/4” Task 8oy % : 97" Guest
g . " Guest g‘.;é‘g : 95° XL
e_gg "E"}-@E !
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2:5?{ :;;'5""" »J:
MO M % R:E 1
L3555, ISy
Naa L S88ERL____ § L — e ommeen ]
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| | | |
SacWigh TTUTTUTTTTTO L ‘
17 314" Task Seat Depth
17 3/4" Guest 16 1/2"-18 1/2" Task
2 XL 17" General Use
18 1/2" Guest
; 16" XL Small Seat
;)()\:Ier;i]syxddx . 19" XL Large Seat
24 1/4" Guest
31.5: XL Overall Depth
31.5" XL Large Seat 30" Task

21 3/4" Guest
31.5" XL Small Sear
315" XL Large Seat

COM/COL Material Requirement
» More yardage may be required dependin upon the pattern repeat and the matching required. Leather ield may be affected
% by theyqualigty of the COL. However, var%ance in the size of thg hides will not affectgtheqyield. y & be alfecte

SINGLE UPHOLSTERED DUAL UPHOLSTERED - SEAT DUAL UPHOLSTERED ~ BACK

COM COL COM COL COM COoL

[yards} [sq. fi] {yards) [sq. 1) [yards) [sq. £}
Mid-Back 1 9 1 6 3/4 4
Mid-Back (X1.) 112 19172 1 10 1/2 1 91/4
High-Back 1 11172 1 8 1 7112
Guest Medium 3/4 9 .
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work chairs

savera adjustment features & instructions

SYNCHRO-TILT TASK:

The tilt control paddle on the left locks the chair into
four different positions.

To tilt the chair, sit in the chair and unlock the paddle
by pushing it down, which will release the back to
free flow. To lock in position, pull the paddle up and
the back will lock in position.

BACK TILT ADJUSTMENT

SWIVEL-TILT TASK:

The swivel-tilt control lever is located on the right. To
tilt the chair, sit in the chair and pull the iandlc
outward. Leaving the handle in this position, the
chair is now in %ree flow mode and can reach an
position between upright and fully reclining. To locz
(upper position onlj;),%)ring chair to upright position
and push the handle in.

SYNCHRO-TILT XL:

The back tilt adjustment paddle is located
underneath the sear on the left side. The back tilt
adjustment provides the ability to lock the back into
four different positions or leave in free-flow.

To tilt the chair, sitin the chair and unlock the paddle
by pullinF it up, which will release the back to free
flaw. To lock the desired position, push the paddle
down and the back will lock.

SYNCHRO-TILT TASK:

The tension-adjustment wheel for the synchro tile
Task chair is located on the right. Leaning back,
decide if the resistance of the chair is comfortable. If
it is wo stff, wrn the tension adjustment knob
counter-clockwise. If the chair back does not provide
enough resistance, turn the knob clockwise.

LUMBAR HEIGHT AD]USIMYENT '

The lumbar height-adjustment levers for Savera
Synchro-Tilt, Swivel-Tilt & Stool are found at the
sides of the chair. Pull levers up or down 1o the
desired position.

Savera XL does hot have lumbar height adjustment.

SWIVEL-TILT TASK:

The tension-adjustment knob for the swivel-tilt is
lncated in the middle directly under the seat. Turning
the knob will increase or decrease tension.

SEAT HEIGHT ADJUSTMENT

The seat height-adjustment paddle for Savera
Synchro-Tilt, Swivel-Tilt & XL is located underneath
the seat on the right side.

To raise the chair, lift the paddle up, while lifting your
weight from the seat, until you reach the desired
height, then release. To lower the chair, lift the paddle
up, allowing your weight to push the seat down until
you reach the desired height, then release.

The seat height-adjustment paddle for Savera Stool
functions the same but the paddle is located on the

left side.

SYNCHRO-TILT XL:

The tension-adjustment wheel is located underneath
the seat on the right side.

Leaning back with the back tilr adjustment paddle in
the up position, determine if the resistance of the
chair is comfortable. If the resistance is too stiff, turn
the tension adjustment wheel counter-clockwise. If
the chair back does not provide enough resistance,
turn the wheel clockwise.

To adjust the seat depth, lift lever up. Simultaneously
lift your weight from the seat while sliding the seat
forward or backward. Release the lever to lock the
sear in place.
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savera adjustment features & instructions (continued)

To adjust the arm width on Savera Synchro-Tilt,
Swivel-Tilt & Stool, push the lever down and slide
the arm to the desired postition. Push the lever up to
lock the arm in place.

Savera XL arms are fixed prior to shipping in either
standard or generous position.

To pivot the armrest, grasp the arm cap, rotate inward
or outward and release at the desired position. Not
avaiable on Savera XL.

1OOT RING HEIGHT

;}

To raise or lower the stool’s foot ring, turn the foot
ring’s knob counter clockwise to release the foot ring
and adjust the ring until you reach the desired level.
Turn the knob clockwise to lock in place.

2D ARMS:

To adjust the arm height on Savera Synchro-Tilt,
Swivel-Tilt, Stoo] and XL, lift the small burton on the
outside of either arm to raise or lower it to the desired
position.

4D ARM SLIDER ADJUSTMENT

To adjust the arm cap depth position, grasp the arm
cap and firmly slide forward or backward to the
desired position. )

ARM HEIGHE ADJUSTMENT

‘j
4D ARMS:

To adjust the arm height, press the butron located
behind either arm 1o raise or lower it to the desired
position. Release the button to lock in place,

STOOL SEAT HEIGHT

To raise the chair, lift the paddie up while lifting your
weight from the seat until you reach the desired level
and then release to Jock in place. To lower the chair,
lift ¢h paddie up allowing your weight to push the
seat down to the desired level and then release o lock
in place.
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work chairs

NSAY
Savera — Synchro-Tilt Task Chair

PRODUCT OPTIONS

FEATURES

*  Standard pneumatic cylinder provides height adjustment of 4"

¢ Seat depth adjustment of 2"

*  Lumbar height adjustment of 2 3/4"

*  Back-tilt can be locked in four positions or left free flow

*  Frame, five star base and outerback are plastic

e Synchro-tilt 3:1 ratio

*  Tension control

¢ Hard casters are standard and are well suited for soft flooring such as carpeting
* Soft casters are available for use on hard flooring, such as wood, concrete, or tile
NOTES

Single Upholstered: The same fabric is applied to the seat and inside back.

Dual Upholstered: Two different fabrics are a{p lied to the chair, one fabric to the seat
and the other fabric to the inside back. First fabric listed will apply to the back and is
the grade of fabric used to price the chair. A dual upholstery upciarge applies.

Not all configurations are available as Xpress. Please see Xpress catalogue and/or
specification software for details.

Size Mechanism | . Arm Seyle | Upholstery Back' Seat Depth | Gylinder | Frame &
Style T . Sryle Upé;o!stgry Adjustment | - Style © | Base Finish
F Mid-Back {1 Standard |N NoAmms |P Single  |Fabric N NoSeat {1 Sundard |E Ebony
H High-Back ’ w. ‘2’0‘ ; ]) - - Lf:!ﬂlt}‘ . Aditstment 2 ngh :
e G - Depth {1
3 Adjustment;
: ¥ Q /4 ity B
SAMPLE ORDER CODE
NavF| 1 | N | op ol | s | o1 | B | Joiogha

DESCRIPTION PRICE

COM/ coL/ . Leather/
MID-BACK (F) Grade 1 Grade 2 Grade 3 Grade 4 Grade S Grade 6 Grade 7 Grade 8  Grade 9 Grade 10
No Arms 568 593 618 644 668 693 718 743 769 856
2D Height & Width-Adjustable T-Arms 677 702 728 753 777 802 827 853 878 965
4D Width-, Height- 8 Depth-Adjustable T-Arms 705 730 755 780 804 830 855 880 905 992
HIGH-BACK (H)
No Arms 590 615 639 665 690 715 740 765 791 878
2D Height & Width-Adjustable T-Arms 699 725 749 774 799 824 849 875 900 987
4D Width-, Height- & Depth-Adjustable T-Arms 727 752 776 801 826 852 877 902 927 1014
If Dual Upholstered (D) is specified add 159
If Seat Depth Adjustment (S) is specified add 52
If Soft Casters (A) are specified add 16
If Hard Glides (B) are specified add 16
If Soft Glides (C) are specified add 27
If Fully Assembled (F) is specified add 4
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NSAW

Savera — Swivel-Tilt
General Use Chair

FEATURES

*  Standard pneumatic cylinder provides height adjustment of 4"

*  Seat depth adjustment of 2"

*  Lumbar height adjustment of 2 3/4"

*  Backerilt Jocks in the upright position

°  Frame, five star base and outerback are plastic

°  Swivel-tilt

¢ Tension control

* Hard casters are standard and are well suited for soft flooring such as carpeting
°  Soft casters are available for use on hard flooring, such as wood, concrete, or tile
NOTES

Single Upholstered: The same fabric is applied to the seat and inside back.

Dual Upholstered: Two different fabrics are z}p lied to the chair, one fabric to the seat
and the other fabric to the inside back. First agric listed will apply to the back and is
the grade of fabric used to price the chair. A dual upholstery upcharge applies.

Not all configurations are available as Xpress. Please see Xpress catalogue and/or
specification software for details.

PRODUCT OPTIONS

Size Mechanism | Arm Style | Upholstery Back - - | Seat Depth | Cylinder | Frame & |Coaswrs/Glides] Other
Seyle ) Style U ltgol‘g;:ry Adjustment | | Styde Base Finish | (Opéonal) | . Options
" F MidBack |1 Standard |N No Arms |P Sinﬁ - { Fabric N NoSeat |1 Swundard. |E Ebony  |A Casters, - Fully
H HighBik| . |WD B Leather | DR o g . Sof - Asombled
. Height & |D Dual ' . ’ . B Glides,
Widh " | Upboloered S WithSear {3 Low Hard
Adj. Depth . . o
. T-Arms : Adjustment € Glides,-
Q4D o Sear . i Soft
Wideh-, o
Heighe- & g
‘Depth- - - {For Dual) .
‘%ﬁx‘”mﬁbk Fabric
with Leather
Pivoting :
Axra Caps
SAMPLE ORDER CODE
NsawH| 1 | w | p Jme| | N | 3 | B y | F
DESCRIPTION PRICE
COM/ CcoL/ Leather/
MID-BACK (F) Grade 1 Grade 2 Grade 3 Grade 4 Grade 5 Grade 6 Grade 7 Grade 8  Grade 9 Grade 10
No Arms 513 539 564 589 613 638 664 689 714 801
2D Height & Width-Adjustable T-Arms 623 648 673 698 722 748 773 798 823 910
4D Width-, Height- & Depth-Adjustable T-Arms 650 675 700 726 750 775 800 825 851 938
HIGH-BACK (H)
No Arms 536 561 585 610 635 660 686 711 736 823
2D Height & Width-Adjustable T-Arms 645 670 694 719 744 770 795 820 845 932
4D Width-, Height- & Depth-Adjustable T-Arms 672 697 721 747 772 797 822 847 873 960
If Dual Upholstered (D) is specified add 159
If Seat Depth Adjustment (S) is specified add 52
If Soft Casters (A) are specified add 16
If Hard Glides (B) are specified add 16
If Soft Glides (C) are specified add 27
add 4

If Fully Assembled (F) is specified
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NSAD

Savera — Swivel Stool

PRODUCT OPTIONS

FEATURES
Standard pneumatic cylinder provides height adjustment of 8" travel

e

Swivels 360°

Frame, five star base and outerback are plastic

Hard casters are standard and are well suited for soft flooring such as carpeting
Soft casters are available for use on hard flooring, such as wood, concrete, or tile
NOTES
Single Upholstered: The same fabric is applied to the seat and inside back.

Dual Upholstered: Two different fabrics are
and the other fabric to the inside back. First
the grade of fabric used to price the chair. A dual upholstery upcharge applies.

:?)plied to the chair, one fabric to the seat
a

bric listed will apply to the back and is

Size - Mechanism | - Arm Style Upholstery | Back Upholstery| Frame & Base | Casters/Glides | Ddher Options
L “Style B ; Swyle "1 Finish - Finish: - {Opdiomal). | = nal)
F Mid-Back {1 Standard AN NoAmms - P Single . fabrjc {E" Bbony A Casters 5o - [ B R i
R W 2D Heighe & | UPheineed : |B Glides, Hard |
Width-Adj. - (D Dual : : C e 1
T-Arms " Upholstered 1€ Glides, Sokt |
Q. 4D Width-, . : : L :
Heighe &
Adjustable
1z with .
Pivoting Atm |
Caps
SAMPLE ORDER CODE
NSAD F 1 | w P a0 | E F
DESCRIPTION PRICE
COM/ COoL/ Leather/
Grade 1 Grade 2 Grade 3 Grade 4 Grade 5 Grade 6 Grade 7 Grade 8 Grade 9 Grade 10
No Arms 598 626 653 681 708 736 764 790 818 914
2D Height & Width-Adjustable T-Arms 718 745 773 800 828 856 883 910 937 1034
4D Widrh-, Height- & Depth-Adjustable T-Arms 748 775 803 830 858 886 913 940 967 1064
If Dual Upholstered (D) is specified add 159
If Soft Casters (A) are specified add 16
If Hard Glides (B} are specified add 16
If Soft Glides (C) are specified add 27
If Fully Assembled (F) is specified add 4
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work chairs

FEATURES N S A
¢ Entire chair frame is finished in Ebony '(;
*  Floor glides are standard Savera - Guest Chair

PRODUCT OPTIONS

Frame Style Amm Swyle Upholstery Seat Style Upholstery Finish Frame Finish
F Fou:-Leg‘ ) K Integrated Arms AN ﬁotUphoi;texcd | Fabric i {E Ebony

U Upholstered  |Leather

SAMPLE ORDER CODE

NSAG F K | N E
DESCRIPTION PRICE
COM/  COL/ Leather/
Plastic Grade] Grade2 Grade3 Grade4 Grade5 Grade6 Grade7 Grade8 Grade 9 Grade 10
Not Upholstered Seat 299 n/a n/a n/a n/a n/a nla nfa nla ° nla n/a
Upholstered Seat n/a 359 380 400 421 442 461 483 504 524 596
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NSAX FEATURES

¢ Standard pneumatic cylinder provides heighr adjustment of 4"

Savera XL — Synchro-Tilt « Synchrowtilt 3:1 ratio
Task Chair *  Seat and back inner construction are plywood

¢« Frame, five star base and outerback are plastic

*  Tension control

¢ Frame, five star base and outerback are plastic

*  Hard casters are standard and are well suited for soft flooring such as carpeting

¢ Soft casters are available for use on hard flooring, such as wood, concrete, or tile
NOTES

Standard vs Generous Arms: Arms are the same height adjustable style, widih
clearance is 20 1/2" for Standard and 23" for Generous. Arm placement is done by
plant prior to shipping.

Single Upholstered: The same fabric is applied to the seat and inside back.

Dual Uphelstered: Two different fabrics are :?Jﬁlied to the chair, one fabric to the seat
and the other fabric to the inside back. First fabric listed will apply to the back and is
the grade of fabric used to price the chair. A dual upholstery upcharge applies.

PRODUCT OPTIONS

Size | Mechanism Amm Upholstery | 'Seat Depth Cylinder | Frame 8 Base ] Caseons
' 1 Style Coalt Sule oo Sl E . Hings
F MidBack |1 Sundad |N NoAmms P;i‘smﬁl%k f IS smll |1 Sundad |E Bbo
: : $ . Standard UPQ g ercd Le 11' Iérgc‘ / : g
| “Ipput | e
G Generous . | Upholseered
SAMPLE ORDER CODE
NSAX F 1 s | p |u2er] | L 1 “E | oA
DESCRIPTION PRICE
COM/ CcoL/ Leather/
Grade}  Grade2 Grade 3 Grade 4 Grade 5 Grade 6 Grade 7 Grade 8 Grade 9 Grade 10
No Arms 1080 1114 1148 1183 1216 1250 1285 1319 1353 1471
Srandard 1179 1213 1247 1282 1315 1349 1384 1418 1452 1570
Generous 1179 1213 1247 1282 1315 1349 1384 1418 1452 1570
If Dual Upholstered (D) is specified add 159
If Soft Casters (A) are specified add 16
if Hard Glides (B) are specified add 16
If Soft Glides (C) are specified add 27
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work

chairs

FEATURES

*  Pneumatic cylinder provides height adjustment of 4"

¢ Synchro-tilt 3:1 ratio

*  Seat and back inner construction are plywood
¢ Frame, five star base and outerback are plastic

* Tension control

¢ Hard casters are standard and are well suited for soft flooring such as carpeting
°  Soft casters are available for use on hard flooring, such as wood, concrete, or tile

NOTES

Standard vs Generous Arms: Arms are the same height adjustable style, width
clearance is 20 1/2" for Standard and 23" for Generous. Arm placement is done by

plant prior to shipping,

Single Upholstered: The same fabric is applied to the seat and inside back.

Dual Upholstered: Two different fabrics are a
and the other fabric to the inside back. First fja)

lied to the chair, one fabric 1o the seat

ric listed will apply to the back and is

the grade of fabric used to price the chair. A dual upholstery upcharge applies.

PRODUCT OPTIONS

NSAX]

Savera XL - Synchro-Tilt
Task Chair (CAL-TB133)

Size "Mechanism Arm . Upholstery | Back Upholstery Seat - Gylinder | Frame & Base | Gasters/Glides
v Sole v Style By Deph | hinder | Frame &1 Optara)
F Mid-Back |1 Stndard |N NoAmms - |P Single Eabric §  Small i Swundad  |E Ebony . . |A Casters, Soft
: . L - Upholstered . - i - SR .
S Swandard D Duil . L Lar.gcv . B Glides, Hard
G Gememus | Ugholsered | Seatlphelseery) ~|C Glides, Soft
(For Duat) . :
{Pabric
SAMPLE ORDER CODE .
NSAXJ F 1 s P Min L 1 E A
DESCRIPTION PRICE
Grade 1 Grade 2 Grade 3
No Arms 1278 1312 1346
Standard 1377 1411 1445
Generous 1377 1411 1445
If Dual Upholstered (D) is specified add 159
If Soft Casters (A) are specified add 16
If Hard Glides (B} are specified add 16
1f Soft Glides (C) are specified add 27

CAL-TB133 - flammiabilicy test procedure established by the State of California for seating Furnitute thatis used in public occapancics,
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construction notes

BASE:
« reinforced nylon plastic
° 26" base

CASTERS /GLIDES:

¢ 60mm (2 1/3") hard (carpet casters) are reinforced nylon

* optional soft casters for hard floors are polyurethane coated nylon
*  win-wheeled

e 2 1/8" hard plastic glides

¢ soft glides have soft felt pads

PNEUMATIC CYLINDER (GAS LIFT):

¢ pgas-assisted pneumatic cylinder

MECHANISMS:
Synchro-Tilt:
¢« stamped steel construction
¢ epoxy powder coat paint
Swivel-Tilc:
¢ cast aluminum and stamped steel
e epoxy powder coat paint
Swivel (Stool):
* stamped steel construction

¢ epoxy powder coat paint

FOOTRING (STOOL):

¢ made of aluminum, and stee] tube

SEAT:

* constructed of reinforced nylon

BACK:

e constructed of reinforced nylon
Y

J-BAR:
s 5/16" solid steel

¢ cpoxy powder coated

ARMS:
Width & Height-Adjustable T-Arms:
 reinforced nylon armrest structure

s self-skinned urcthane arm pads

FOAM:

* molded, colored, polyurethane foam for seat and back
e HCFCand CFC free

e 0 Global warming factor

e "bumpered" as covered sides to protect furniture

Seat: Back:
Density: 2.8-3.4 lbs./fr.3 1.7-1.8 Ibs./ft.3
IFD @25%: 10.77 bs
IFD @65%: 40 lbs
ILD: 26-30
Flammability: CAL 117 CAL 117

savera task & stool
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CONStruction notes

savera xl

BASE:
* reinforced nylon plastic
° 27" base

CASTERS:
© G0mm (2 1/3") hard (carper casters) are reinforced nylon
*  optional soft casters for hard floors are polyurethane coated nylon

e twin-wheeled

PNEUMATIC CYLINDER (GAS LIFT):

*  heavy duty gas-assisted pneumaric cylinder

MECHANISMS:
Synchro-Tilt:
¢ stamped steel construction

¢ epoxy powder coat paint

SEAT & BACK:

* molded plywood

J-BAR
* 3/8" solid steel
« epoxy powder coated

ARMS:
Height-Adjustable T-Arms:
= reinforced nylon armrest structure

¢ sclf-skinned urethane arm pads

FOAM:

¢+ molded, colored, polyurethane foam for seat and back
¢ HCEFC and CFC free

* 0 Global warming factor

¢ "bumpered” as covered sides 1o protect furnirure

Seat: Back:
Density: 2.8-3.4 Ibs./f1.3 2.8-3.4 Ibs./fr.3
IFD @25%: 12.86 lbs
IFD @65%: 43 lbs 21.37 Ibs
Flammability: CAL 117 CAL 117
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Teknion Limited Lifetime Warranty

Teknion will, at no cost to the original purchaser and for as long as the original purchaser owns a Teknion product, repair or replace with
a comparable product, at Teknion’s option, any part or product sald after January 1, 1995, which fails as a result of a defect in its design,
materials or workmanship. For all purposes of this warranty the term "purchaser” is defined as the entity or individual acquiring a new
Teknion product as the initial purchaser thereof either from Teknion or an authorized Teknion Dealer.

Exceptions to this warranty include:

* Teknion warrants its Wood Casegoods products to be free from defects in material and workmanship for a period of 10 years, of single-
shift service, from the date of delivery;

» Task Lights and grommets, which are warranted for one year from the date of delivery;
¢ Teknion fabrics and wood veneers, which are warranted for five years from the date of delivery;

* Complements products which are warranted for a period of five years, except for lighting products which are warranted for one year, from
the date of delivery;

*  Electrical components, which are warranted for 10 years from the date of delivery;

*  Moving parts, which include glides, slides, casters, user-adjustable worksurface mechanisms, arms, and bases which are warranted for five
years from the date of delivery;

o Teknion warrants its seating products based on a single shift (40 hour week). Usage beyond a single shift (40 hour week) will result in a
reduction of the warranty in proportion to the increased usage;

*  Seating mechanisms for all seating products, unless otherwise stated, are warranted for 10 years of single shift (40 hour week) usage from
date of delivery;

¢ Pneumatic cylinders for all seating products, unless otherwise stated, are warranted for 10 years of single shift (40 hour week) usage from
date of delivery;

* Stacking Chairs and refated accessories are warranted for S years from the date of delivery;

 Connexion™ and Savera®XL chairs are warranted based on multi-shift usage (24 hours per day, 7 days a week) as follows:- Free from
defects in material and workmanship for a period of 3 years - Seating Mechanism and pneumatic cylinders: 3 years- Moving parts, fabric
and foam: 2 years; For single shift use (40 hour week), Connexion is warranted for 10 years;

e Alos® and Optos™ Full-Height Wall Systems which are warranted for 10 years from the date of delivery;
* The Routes™ flooring system which is warranted for 10 years from the dare of delivery;

e Iterby Iraliana Mobili S.c.. products which are warranted for five years from the date of delivery.

This warranty does not include:

¢ Customers Own Material or finishes applied o Teknion products {which include graded-in fabrics, which are treated by Teknion as a
Customer’s Own Material);

¢ Narural Wood Veneer which is a natural material and will have shade differences between veneer sheets, which will be moge apparent
berween differing lots and fading on wood veneers that can be caused by exposure to U.V. rays/sunlight;

* Wood color, grain and stain acceptance which may occur due to the natural elements of wood;
* Marble, which is a natural product. Marble’s soft and porous density makes it more vulnerable to damage and chipping;
*  Ballast and light bulbs;

¢ Products which have been modified or which have not been installed or used according to Teknion's application and installation guidelines
or warnings;

* Products that must be replaced due 10 normal wear and tear, negligence, abuse, accident or shipping damage;

= Products used for rental purposes.

In no event shall Teknion be liable in either tort or contract for any loss or direct, special, incidental, consequential or exemplary
damages.

This warranty is the Customer’s sole remedy for product defect. Teknion makes no warranties, including the express or implied
warranties of merchantability and fitness for a particular purpose, other than the express warranties contained herein.

10/22/10




e

Every A.D.I. chair is manufactured using this highly ergonomic
system developed by A.D.I. that frees the body from any contact
with a rigid surface. Braided polyethylene straps stretched over
a tubular steel frame ensure comfort, lightness and well being.

‘peripheral frame

braided polyethylene strap

foam

foam

conditions of sale

Prices

All prices shown are suggested retail prices,
no taxes included, and are subject to change
without notice.

These prices are guaranteed for 30 days from the
date of quotation and are firm and final after
acceptance of the order.

Terms of payment: net 30 days from date of invoice.
No cash or early payment discount.
Prices do not include installation.

Orders

All orders must be approved by A.D.1.

Our written acknowledgment binds the two parties.
Customers are responsible for checking the infor-
mation on the acknowledgment, Any subsequent
change must be approved by A.D.I. and may result
in additional charges.

All orders are subject to a minimum charge of $50 list.

Cancellation

If an order is cancelled without consent, A.D.L
reserves the right to charge the customer for the
portion of the order which has been completed at the
date of cancellation, plus an amount equal to the
profit lost on the remaining portion of the order.

Prices & Shipping

a) The prices are F.0.B. Distributor (landed) for
all locations in continental U.S.A.
Parts orders are F.0.B. factory for all locations
plus any shipping costs.
Delivery is made to the unloading dock and
does not include unpacking or installation, and
there are no inside deliveries unless approved
by A.D.I

b) Shipments will be handed over to the common
carrier in good condition; A.D.L's liability
ceases at this point. A.D.I. will choose the
carrier unless the shipment is F.0.B. factory
and the freight carder is indicated on the order.

c) Damages or shortages should be claimed from
the carrier within 7 days of reception. Damages
or shortages must be noted directly on your
copy of the delivery slip by the carrier.

d) No allowance is given for orders picked up at
the factory.

Merchandise Returns

a) No merchandise may be returned without our
written consent and our shipping instruc-
tions, If this procedure is not followed,
the merchandise will not be accepted by the
factory and will be reshipped collect without
further notice.

b) Claims for factory defects must be made
within 10 days. Merchandise must reach
factory within 15 days of receipt of written
authorization to return from A.D.I. If not, no
credit will be issued.

peripheral frame -
braided polyethylene strap

Specifications

A.D.I, reserves the right to modify the specifica-
tions of products, materials, design or accessories
without notice. A.D.I. also reserves the right to
halt production of any product at any time.

The products, accessories, materials and Finishes
as described in the price lists shall prevail over the
content of brochures or folders.

The dimensions given are for reference only and
can vary depending on how the seat and backrest
are adjusted, the compression of the foam and the
type of fabric that is used.

Warranties

All products manufactured by A.D.I. carry a lifetime
Warranty on the steel structure, suspension belts,
base, mechanisms, casters and gas cylinder and
a 5 year Warranty on carded fabrics (normal use).
Everest and Marathon chairs are warranted for a
period of 5 years on all parts. In the case of materials
and leathers whose suppliers cannot guarantee
absolute color consistency, A.D.I. declines any
responsibility for variations that might occur.

Shells on MP and GO chairs are guaranteed against
delaminating for a period of 5 years, There is no
guaranty against scratches.

contact us

Orders may be faxed or e-mailed, no phone
orders will be accepted. Should you need
additional information, please contact our
customer service department.

Info@adi-artdesign.com

ART DESIGN INTERNATIONAL 3450, 1 Street, St-Hubert (Quebec) Canada J3Y 8Y5
Tel.: (450) 926-1004 / (888) 926-1004 ® Fax: (450) 926-0013 / (888) 407-6435

ADI SEATING LLC 25589 SW Canyon (reek Road, Suite 500, Wilsonville OR 57070
Tel.: (503) 982-3118 / (888) 864-5348 ¢ Fax: (503) 982-3359 / (800) 910-3952



SPECIFICATIONS
ERGONOMIC OFFICE SEATING

GENERAL INFORMATION

1.1

1.2

1.3

1.4

1.5

1.6

The City of Lincoln, Lancaster County and the Lincoln/Lancaster County Public Building Commission
(hereinafter referred to as Owners) are issuing this Request For Proposal for the purpose of identifying
Vendors to provide affordable, safe and ergonomically correct seating.
Office chairs from the following manufacturers are currently being purchased by the Owners for the various
departments and agencies: Cramer, Haworth, Herman Miller, AD! and Steelcase
1.2.1 The Owners do not have a preference for the brands of chairs to be purchased as long as they
meet or exceed the requirements of these specifications.
1.2.1.1 All chairs proposed by the Vendors must be presented and shown to a selection
committee during an interview process conducted at the City/County Purchasing
office. :
1.2.2 Only the newest models of chairs offered by manufacturers can be presented and provided by
Vendors under a contract award.
All firms who are factory-authorized distributors for these manufacturers are hereby requested to submit
price proposals.

1.3.1 The Owners welcome pricing from other competitive bidding efforts such as, WSCA, Corporate
Express, US Communities, State of Nebraska, etc.

1.3.2 Any pricing resulting from competitive bidding efforts of others should be clearly marked using
the contract number or reference and the entity holding the contract identified.
1.3.2.1 A copy of the contract shall be attached to the written response.

Vendors must submit an electronic response on the City/County Purchasing Ebid System AND a
written response which will be received in the City of Lincoln/Lancaster County Purchasing Office
prior to the date and time listed in the Ebid header.
1.4.1 Proposals received after the specified day and hour will not be accepted.
1.4.2 One (1) original and Six (6) copies of the written proposal shall be submitted to the attention of
Robert Walla, Assistant Purchasing Agent for the City of Lincoln/Lancaster County.
143 Written Response must be delivered/sent to:
City/County Purchasing
Robert Walla
Office Seating
440 So. 8" Street
Lincoln, NE 68508
All inquiries regarding these specifications shall be directed via e-mail or faxed request to Bob Walla, Asst.
Purchasing Agent (rwalla@lincoln.ne.gov) Or Fax:(402)441-6513.

1.5.1 These inquiries and/or responses shall be distributed to prospective Vendors electronically as
an addenda. '

152 The Owners shall only reply to written inquiries received within five (5) calendar days of bid
opening.

1.5.3 Any communication with City, County or PBC staff, other than the Purchasing Dept, is

prohibited and may result in the rejection of bid.
The term of the agreement shall be four (4) years from date of execution by all parties with the option to
renew for one (1) additional four (4) year term upon mutual consent by all parties.
1.6.1 Vendors shall update their chair offerings during the contract term as new models are made
available by the manufacturers.
1.6.1.1 Updated chairs must have similar warranty and pricing.
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PRICING

2.1 The Owners request pricing for the full line of seating offered by the Vendor, including dedicated task, multi-
task, managerial, side, lobby, conference room and stacking chairs.
2.2 Indicate on the written response the following information for each chair being proposed:

221 Seating manufacturer

222 Warranty Information for all parts

223 The manufacturer's price list to be used as the basis of pricing for the initial term of agreement.

224 The discount schedule to be applied against the manufacturer's price list, clearly indicating any
applicable quantity price break discounts.

2.2.41 If separate discount structures apply to different series of seating within the
manufacturer's line, attach a separate sheet in your written response that clearly
identifies the applicable series and discount structures. .
2.3 In the event that prevailing market conditions warrant an adjustment in bid prices contained in the contract,
the following procedure must be followed:

2.3.1. Vendor shall give written notice to the Purchasing Agent of any proposed changes from contract
prices not less than thirty (30) calendar days prior to the effective date of said price changes.

2.3.2. Such notice must be accompanied by a copy of the Supplier's advisory or notification to the
Vendor of price changes.

2.3.3. No price escalation will be authorized in excess of the amount of the increase referred to on the
Supplier's notice.

2.3.4. Purchasing shall issue a contract Amendment with revised pricing upon receipt and
approval which will be executed by both parties for the remaining term of the contract.

2.3.5. The approved price change shall be honored for all orders received by the Vendor after the
effective date of such price change.

2.3.6. Approved price changes are not applicable to orders already issued and in process at time of
price change. :

2.3.7. Purchasing reserves the right to audit and/or examine any pertinent books, documents, papers,
records or invoices relating directly to the contract transaction in question after reasonable
notice and during normal business hours.

2.3.8. The Purchasing Agent retains the right to determine whether or not such proposed price
changes are in the best interests of the City/County.

2.3.9. If in the opinion of the Purchasing Agent any proposed increase is found unacceptable, the
Purchasing Agent reserves the right to cancel the contract upon thirty (30) calendar days written
notice.

2.3.10. Vendors must tie any price change clause to an industry-wide or otherwise nationally
recognized index, or some other form of verifiable document.

2.3.1 No price increase will be allowed the first two years of the initial contract period.

24 Vendors are encouraged to propose various seating options that are at various price points which are
ergonomic with sufficient warranties.
25 The Owners currently purchase approximately 70-90 task chairs per year and 50-70 side chairs per year.

2.5.1 This amount is variable based on departmental needs and no quantities are guaranteed for
awarded Vendors.

ORDERING

3.1 The Vendor representative responsible for the administration of this agreement shall individually assist the
various departments and agencies in placing orders, including sizing the chair to the individual, selecting
appropriate chair features, fabric selection and quoting final contract pricing.

3.2 Orders will be placed on an as-needed basis with no minimum or maximum order quantity implied or

promised.
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4,

TRADE-IN ALLOWANCE

4.1 In order to reduce the amount of surplus property managed by the Purchasing Division, and to provide a
means of disposing of surplus and obsolete stock, the Owners request that Vendors offer trade-in
allowances for surplus office seating replaced by new seating purchased from the Vendor (even if it is
nominal, such as hauling it away free of charge).

411 The terms and conditions of such trade-in aliowances shall include the following terms:

4111 Trade-ins are offered on an as-is, where-is basis; and no warranties whether
expressed or implied are intended regarding the condition of the seating or
fitness of the seating for specific applications.

41.1.2 Vendor is responsible for all transportation away from Owners premises.

4113 To every extent possible, Vendor agrees to dispose of any trade-ins received by
re-use seating or component recycling of seating parts that will divert materials
from the Sanitary Landfill.

41.2 Vendors shall indicate in their written response their willingness to accept such trade-ins, trade-
in allowances, and any additional terms associated with such trade-ins.

WARRANTIES _

5.1 Include in your written response a full and complete statement of applicable warranty terms and conditions.

5.2 Your proposal shall explain full details of the warranty components, including but not limited to:

5.2.1 Frame/structural components

522 Fabrics/upholstery

523 Pneumatic cylinder/casters

52.4 Normal use warranty

5.2.5 24 x 7 Shift warranty

5.2.6 Maximum weight capacity (as advertised and/or certified)

DELIVERY

6.1 Vendor shall indicate any delivery and assembly charges to locations throughout the City of Lincoin.

6.2 Assemble and inspect chairs for compliance with order specifications.

6.3 Deliver chair direct to the ordering individual.

6.4 Once chairs are ordered and delivered, and upon request, the Vendor representative shall make

arrangement to demonstrate the selected chair features and to assist the customer in adjusting the chair to

maximize comfort and support in their individual work space. ,

6.4.1 Review adjustment features, proper seating posture, and normal maintenance/care procedures
with individual,

MAINTENANCE REQUIREMENTS

7.1
7.2
7.3
7.4

Vendor shall perform all administration of warranty claims.

Vendor shall provide factory-trained personnel for field repairs.

Provide similar loaner chair if in-shop repairs are required.

Vendor shall reply to all chair complaints within 24 hours of call from customer.

7.4.1 Service work or replacement must be completed within 24 hours of response from Vendor.

DEMONSTRATOR CHAIRS

8.1

82

83

Vendor must provide demonstrator chairs of the exact brand and model of chair being awarded, which will

be assigned to, and located in, the City/County Purchasing Division during the duration of the contract,

including all features and adjustments as those being bid.

Each chair shall have a plastic sleeve with the chair name, color, features, price and fabric selection chart

to assist in the ordering process of selected chairs.

A catalog and fabric chart for every chair selected will be provided to the Purchasing office in addition to the

plastic sleeve.

8.3.1 Company representative shall assist in conducting periodic office ergonomics seminars
sponsored by City/County Safety and Training personnel as requested.
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8.3.2

All firms selected and offered final contracts will be asked to participate in a vendor fair at the

City/County Building on Wednesday October 24, 2012 from 11am to 1pm to introduce the new

seating.

8.3.2.1 The vendor fair will be structured as an open house where all City/County/PBC
employees are invited to attend on a specific day (or half day) to meet the new
Contractors and see demonstrations of the new seating.

9. EVALUATION CRITERIA AND AWARD

9.1

9.2

Contract awards will be made to the most responsive Vendor whose proposal complies with all the
requirements of this Request for Proposal and any addenda, except for such minor defects as may be
waived by the Owners.

Evaluation criteria will include, but not be limited to-

9.2.1
9.2.2
923
924
9.2.5
9.2.6
9.2.7
9.2.8
9.2.9

Pricing structure

Warranty terms and conditions

Comfort and fit of the chairs

Depth and variety in the chair line, including special needs (i.e., big/tall, large weight, small, etc.)
Vendor services

Repair services

Ergonomics and Safety Features

Comfort and Adjustability of chairs

Any additional Vendor services, manufacturer's warranties, etc. offered by the Vendor to the
benefit of the Owners,

10. SUBMITTAL REQUIREMENTS

10.1

10.2

Submit one (1) original and six (6) copies of your Written Proposal prior to the day and time listed on the bid
information.

10.1.1

You must also complete the electronic portion of this proposal on the E-bid System.
10.1.1.1 The electronic response of this proposal will include information such as

addendums, term agreement and acknowledgment of requirements.
10.1.1.2 Electronic response will be printed and made a part of proposal.

The following documents must be included in each written proposal package:

10.2.1
10.2.2

10.2.3
10.2.4

10.2.5
10.2.6

10.2.7
10.2.8

The Proposal information.

Any attachments to the Proposal Form required by this Request for Proposal (detailed discount
structure, additional services).

Complete statement of warranty terms and conditions including labor & materials

A complete explanation of all exceptions to this Request for Proposal, detailed on company
letterhead.

Manufacturer's Price List to be used as basis of pricing for initial term of Agreement.
10.2.5.1 Chair specifications, if not included in Manufacturer's Price List.

Chart of available fabric selections and corresponding ordering codes.

Catalogs from manufacturer for office seating being proposed.

At least (2) two references where the chairs being offered are currently in use.

Page 4



INSURANCE CLAUSE TO BE USED FOR ALL CONTRACTS LANCASTER
COUNTY, NEBRASKA; PUBLIC BUILDING COMMISSION, CITY OF LINCOLN,
NEBRASKA
OWNERS

The Contractor shall indemnify and save harmless the Owners from and against all losses, claims, damages, and
expenses, including attorney's fees, arising out of or resulting from the performance of the contract that results in
bodily injury, sickness, disease, death, or to injury to or destruction of tangible property, including the loss of use
resulting therefrom and is caused in whole or in part by the Contractor, any subcontractor, any directly or indirectly
employed by any of them or anyone for whose acts any of them may be liable. This section will not require the
Contractor to indemnify or hold harmless the Owners for any losses, claims, damages, and expenses arising out of or
resulting from the negligence of the Owners.

Contractor shall not commence work under this contract until he has obtained all insurance required under this
Section and such insurance has been approved by the Owners Attorneys, nor shall the Contractor allow any
sub-contractor to commence work on his subcontract until all similar insurance required of the subcontractor has
been so obtained and approved.

A. Worker's Compensation Insurance and Employer's Liability Insurance: The Contractor shalf take out and
maintain during the life of this contract the applicable statutory Worker's Compensation Insurance with an
insurance company authorized to write such insurance in this state covering all his empioyees, and in the
case of any work sublet, the Contractor shall require the subcontractor similarly to provide statutory Worker's
Compensation Insurance for the latter's employees. The Contractor shall take out and maintain during the
life of this contract, Employer's Liability Insurance with a limit of $100,000 in an insurance company
authorized to write such insurance in all states where the Contractor will have employees located in the
performance of this contract, and the Contractor shall require each of his subcontractors similarly to maintain
common law liability insurance on his employees.

State Statutory
Applicable Federal Statutory
Employer's Liability $100,000

B. General Liability Insurance
1. The Contractor shall maintain during the life of this contract, General Liability Insurance, naming and

protecting him and the Owners, its officials, employees and volunteers as insured, against claims for
damages resulting from (a) bodily injury, including wrongful death, (b) personal injury liability, and (c)
property damage which may arise from operations under this contract whether such operations be by himself
or by any subcontractor or anyone directly or indirectly employed by either of them. The minimum acceptable
limits of liability to be provided by such insurance shall be as follows:

Bodily Injury/Property Damage $2,000,000 each Occurrence
$2,000,000 Aggregate
Personal Injury Damage $1,000,000 each Occurrence
Contractual Liability } : -$1,000,000 each Occurrence
Products Liability & Compieted Operations $1,000,000 each Occurrence
2. The General Liability Insurance required by the preceding paragraph shall include the following extensions of
coverage:
a. The coverage shall be provided under a Commercial General Liability form or similar thereto.
b. X.C.U. Coverage - if the contract requires any work procedures involving blasting, excavating,

tunneling or other underground work, the liability coverage shall inciude Standard Blasting or
Explosion Coverage, Standard Collapse Coverage, and Standard Underground Coverage
commonly referred to as XCU Property Damage Liability.

C. The property damage coverage shall include a Broad Form Property Damage Endorsement or
similar thereto.
d. Contractual Liability coverage shall be included.
e. Products Liability and/or Completed Operations coverage shall be included.
f. Personal Injury Liability coverage shall be included.
C. Automobile Liability Insurance: The Contractor shall take out and maintain during the life of the contract

such Automobile Liability Insurance as shall protect him against claims for damages resulting from bodily
injury, including wrongful death, and property damage which may arise from the operations of any owned,
hired, or non-owned automobiles used by or for him in any capacity in connection with the carrying out of this
contract. The minimum acceptable limits of liability to be provided by such Automobile Liability Insurance
shall be as follows:

Bodily Injury and Property Damage $1,000,000 Combined Single Limit



Railroad Contractual Liability Insurance: If work is to be performed within 50 feet of any railroad
property and affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or
crossing, Railroad Contractual Liability Endorsement (ISO® form CG24170196 or newer)

Railroad Protective Liability: If work is to be performed within 50 feet of any railroad property and
affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or crossing or
otherwise required by the Special Provisions or applicable requirements of an affected railroad,
the Contractor shall provide Railroad Protective Liability Insurance naming the affected railroad/s
as insured with minimum limits for bodily injury and property damage of $2,000,000 per
occurrence, $6,000,000 aggregate, or such other limits as required in the Special Provisions or by
the affected railroad. The original of the policy shall be furnished to the railroad and a certified
copy of the same furnished to the Lancaster County Purchasing Department prior to any related
construction or entry upon railroad premises by the Contractor or for work related to the Contract.

Builder's Risk Insurance (For Building Construction Contracts Only): Unless otherwise specified where
buildings are to be constructed under this contract, the Contractor shall provide and maintain fire, extended
coverage, vandalism, and malicious mischief insurance, covering such building in an amount equal to
one-hundred percent (100%) of the contract amount (minimum), as specified herein.

Losses, if any, shall be made payable to the Owners and Contractor as their interest may appear. A
Certificate of Insurance evidencing such insurance coverage shall be filed with the Owners by the time work
on the building begins and such insurance shall be subjected to the approval of the Owners Attorneys.

Minimum Scope of Insurance: All Liability Insurance policies shall be written on an "occurrence" basis only.
All insurance coverage are to be placed with insurers authorized to do business in the State of Nebraska and
must be placed with an insurer that has an A.M. Best's Rating of no less than A:VIl unless specific approval
has been granted by the Owners.

Certificate of Insurance: All certificates of insurance shall be filed with the Owners on the standard
ACCORD CERTIFICATE OF INSURANCE form showing the specific limits of insurance coverage required
by the preceding Sections A, B, C, D, and showing the Owners as additional insured. Such certificate shall
specifically state that insurance policies are 1o be endorsed to require the insurer to provide the Owners thirty
days written notice of cancellation, non-renewal or any material reduction of insurance coverage.




11

1.2

31

32

3.3

41

4.2

5.1

6.1
6.2

6.3
6.4

INSTRUCTIONS TO PROPOSERS

City of Lincoln, Nebraska, County of Lancaster, Public Building Commission
“Owners”

1. PROPOSAL PROCEDURE
All responses to electronic RFP’s will be completed as outlined in this document and the specifications using a two step
process. :
A) Proposers shall respond electronically to all attributes and addendums as required.
B) Allwritten responses and information shall be mailed or delivered to the office of the Purchasing Division as outlined
in the specifications.
Proposer shall submit complete sets of the RFP documents and all supporting material as indicated in the specifications.
Any interlineation, alteration or erasure on the specification document shall be initialed by the proposer. Proposer shall not
change the proposal form nor make additional stipulations on the specification document. Any amplified or qualifying
information shall be on the proposer's letterhead and firmly attached to the response/offer document.
Proposed prices shall be submitted on company letterhead with the proposal if the specifications indicate that price will be
evaluated as part of the award criteria.
Failure to complete the electronic and written portions of the RFP may cause the proposal to be rejected.
Response by a firm / organization other than & corporation must include the name and address of each member.
A response by a corporation must be signed in the name of such corporation by a duly authorized official thereof.
Any person signing a response for a firm, corporation, or other organization must show evidence of his authority so to bind
such firm, corporation, or organization.
Proposals received after the time and date established for receiving offers will be rejected.

2. EQUAL OPPORTUNITY
Each proposer agrees that it shall not discriminate against any employee or applicant for employment because of race, color,
religion, sex, disability, national origin, age, or marital status. In the employment of persons, proposer shall take affirmative
action to ensure that applicants are employed and that employees are treated during employment without regard to race,
color, religion, sex, disability, national origin, age, or marital status.

3. DATA PRIVACY

Proposer agrees to abide by all applicable State and Federal laws and regulations concerning the handling and disclosure
of private and confidential information concerning individuals and corporations as to inventions, copyrights, patents and
patent rights.
The proposer agrees to hold the Owners harmless from any claims resulting from the proposer's untawfut disclosure or use
of private or confidential information. ‘
Proposer agrees to comply with the Health Insurance Portability and Accountability Act of 1996 (HIPAA) and implementing
regulations pertaining to confidentiality of heath information.
1. If applicable to the work requested a sample “Business Associate Contract” will be included, which will be part of the

contract and incorporated by this reference.

4. PROPOSER'S REPRESENTATION
Each proposer by signing and submitting an offer, represents that he/she has read and understands the proposal
documents, and the offer has been made in accordance therewith.
Each offer represents the proposer is familiar with the local conditions under which the work will take place and has
cotrelated observations with the RFP requirements

5. INDEPENDENT PRICE DETERMINATION ‘
By signing and submitting this RFP, the proposer certifies that the prices offered have been arrived at independently, without
consultation, communication or agreement, for the purpose of restricting competition, with any other proposer competitor;
unless otherwise required by law, the prices which have been quoted in this offer have not been knowingly disclosed by the
proposer prior to RFP opening directly or indirectly to any other competitor; no attempt has been made, or will be made,
by the proposer to induce any person or firm to submit, or not to submit, a response for the purpose of restricting
competition.

6. SPECIFICATION CLARIFICATION
Proposers shall promptly notify the Purchasing Agent of any ambiguity, inconsistency or error which they may discover upon
examination of specification documents. )
Proposers desiring clarification or interpretation of the specification documents shall make a written request which must
reach the Purchasing Agent at least seven (7) calendar days prior to date and time for response receipt.
Interpretations, corrections and changes made to the specification documents will be made by electronic addenda.
Oral interpretations/changes to Specification Documents made in any other manner than written form, will not be binding
on the Owners; proposers shall not rely upon oral interpretations.
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8.1

9.1

9.2

10.1
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10.3

10.4

10.5

10.6

10.7

11.3

121

7. ADDENDA
Addenda are instruments issued by the Owners prior to the date for receipt of offers which modify or interpret the
specification document by addition, deletion, clarification or correction.
Changes made to the specification documents will be made by electronic addenda to all bidders via e-mail notice.
No addendum will be issued later than forty-eight (48) hours prior to the date and time for receipt of offers, except an
addendum withdrawing the RFP, or addendum including postponement.
Proposers shall verify addendum receipt electronically prior to bid closing or RFP may be rejected.

8. ANTI-LOBBYING PROVISION
During the period between the advertised date and the contract award, bidders, including their agents and representatives,
shall not directly discuss or promote their proposal with any member of the City or County Staff or officers except in the
course of Owner-sponsored inquiries, briefings, interviews, or presentations, unless requested by the Owners.

8. SITE VISITATION
Proposers shall inform themselves of the conditions under which work is to be performed, including: site of work, the
structures or obstacles which may be encountered and all other relevant matters concerning work performance.
The proposer will not be allowed any extra compensation by or for any condition which he/she might fully have informed
themselves of prior to submitting the offer.

10. EVALUATION AND AWARD
The signed proposal shall be considered an offer on the part of the proposer. Such offer shall be deemed accepted upon
issuance by the Owners of purchase orders, contract award notifications, or other contract documents appropriate to the
work.
No offer shall be withdrawn for a period of ninety (90) calendar days after the time/ date established for receiving offers, and
each proposer agrees in submitting an offer.
Fee envelopes MAY be opened and evaluated as part of the criteria for ranking interested proposers.
The RFP process is designed to be a competitive negotiation platform, where price is not required to be the sole
determinative factor; also the Owners have the flexibility to negotiate with a select firm or selected firms to arrive at a
mutually agreeable relationship.
A committee will be assigned the task of reviewing the proposals received.
1. The committee may request documentation from Proposer(s) of any information provided in their proposal response,
or require the Proposer to clarify or expand qualification statements.
2. The committee may also require a site visit and/or verbal interview with a Proposer or select group of Proposers to
clarify and expand upon the proposal response.
The RFP will be awarded to the most responsible proposer whose proposal will be most advantageous to the Owners, and
deemed to best serve Owners’ requirements.
The Owners reserve the right to accept or reject any or all offers, parts of offers; request rebids; waive irregularities and
technicalities in offers; such as shall best serve the requirements and interests of the Owners.

11. TERMINATION/ASSIGNMENT

The Owners may terminate the Contract if the Contractor:

1. Refuses or fails to supply enough properly skilled workers or proper equipment to satisfactorily provide/ complete the
work as requested.

2. Disregards laws, ordinances, or regulations or orders of a public authority having jurisdiction over the Contract.

3. Otherwise commits a substantial breach of any provision of the Contract Document.

By mutual agreement both parties of the contract agreement, upon receipt and acceptance of not less than a thirty (30)

calendar days written notice, the contract may be terminated on an agreed upon date, prior to the end of the contract period,

without penalty to either party.

1. Upon any such termination, the Contractor agrees to waive any claims for damages, including loss of anticipated profits,
on account thereof, and as the sole right and remedy of the Contractor, the Owners shall pay Contractor in accordance
with this section. .

2. Upon such termination, the obligations of the Contract shall continue as to options of the work already performed and
as to bona fide obligations the Contractor assumed prior to the date of termination.

In the event of any proceedings by or against either party, voluntary or involuntary, in bankruptcy or insolvency, or for the

appointment of a receiver or trustee for the benefit of creditors, of the property of the Contractor, the Owners may cancel

this contract or affirm the contract and hold the Contractor responsible for damages.

The contract established as a result of this RFP process shall not be transferred to/or assigned without prior written consent

of the Owners.

12. INDEMNIFICATION

The proposer shall indemnify and hold harmless the Owners, its members, its officers and employees from and against all
claims, damages, losses, and expenses, including, but not limited to attorney's fees arising out of or resulting from the
performance of the contract, provided that any such claim, damage, los or expense is attributable to bodily injury, sickness,
disease or death, or to injury to or destruction of tangible property other than goods, materials and equipment furnished
under this contract, including the loss of use resulting therefrom; is caused in whole or in part by any one of them or anyone
for whose acts made by any one of them or anyone for whose acts made by any of them may be liable, regardiess of
whether or not it is caused by a party indemnified hereunder.
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12.2

13.1

14.1

15.1

16.1

171

17.2

18.1

19.1

In any and all claims against the Owners or any of its members, officers or employees by an employee of the proposer, any
subcontractor, anyone directly or indirectly employed by any of them or by anyone for whose acts made by any of them may
be liable, the indemnification obligation under paragraph 9.1 shall not be limited in any way by any limitation of the amount
or type of damages, compensation or benefits payable by or for the proposer or any subcontractor under worker's or
workmen's compensation acts, disability benefit acts or other employee benefit acts.

13. TERMS OF PAYMENT
Unless other specification provisions state otherwise, payment in full will be made by the Owners within thirty (30) calendar
days after all labor has been performed and ali equipment or other merchandise has been delivered, and all such labor and
equipment and other materials have met all contract specifications.

14. LAWS
The Laws of the State of Nebraska shall govern the rights, obligations, and remedies of the Parties under this proposal and
any agreement reached as a result of this process.

15. LIVING WAGE
The bidders agree to pay all employees employed in the performance of this contract, a base wage of not less than the City
Living Wage per Section 2.81 of the Lincoin Municipal Code. This wage is subject to change every July.

16. AFFIRMATIVE ACTION
The City of Lincoln-Lancaster County Purchasing Division provides equal opportunity for all bidders and encourages minority
businesses and women's business enterprises to participate in our bidding process.

17. TAXES AND TAX EXEMPT CERTIFICATE
The Owners are generally exempt from any taxes imposed by the State or Federal Government. A Tax Exemption
Certificate will be provided as applicable.
The Water Division of the City of Lincoin is taxable per Reg. 066.14A and no exemption certificate will be issued.

18. CITY AUDIT ADVISORY BOARD
All parties of any City agreement shall be subject to audit pursuant to Chapter 4.66 of the Lincoln Municipal Code and shall
make available to a contract auditor, as defined therein, copies of all financial and performance related records and materials
germane to the contract/purchase order, as allowed by law.

19. E-VERIFY
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Client#: 56204

ACORD.

CERTIFICATE OF LIABILITY INSURANCE

OFFIC1

DATE (MM/DDIYYYY)
11/02/2012

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. if SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

PRODUCER ﬁg{d“‘” Karen Osterbrock
INSPRO Insurance FHIONE  £xy: 402-484-4876 | (A%, o). 402-483-7977
P.0. Box 6847 EMAL . kosterbrock@insproins.com
Lincoln, NE 68506 INSURER(S) AFFORDING COVERAGE NAIC #
402 483-4500 INSURER A : General Casualty Co. 24414
INSURED wsurer 8 : SFM Mutual Insurance Co
Office Interiors and Design, Inc.
INSURER C :
121 Cherry Hill Blvd. INSURER D -
Lincoln , NE 68510 -
INSURER E :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

JBR] FF | P
Ao TYPE OF INSURANCE INSR (WD POLICY NUMBER (.ﬁ.ﬁka“éfﬁm (Mﬁl‘ggm) LIMITS
A | GENERAL LIABILITY X CFB0688134 06/23/2012(06/23/2013 EACH OCCURRENCE $1,000,000
X| COMMERCIAL GENERAL LIABILITY PRMARE L RENIED ey 15100,000
CLAIMS-MADE OCCUR MED EXP (Any one person) | $5,000
PERSONAL & ADV INJURY | $1,000,000
GENERAL AGGREGATE $2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - comp/op AGG | $1,000,000
POLICY L’E& LOC $
A | AUTOMOBILE LIABILITY CBA0688131 06/23/2012|06/23/2013 GOMENED SINGLELMIT 1 1,000,000
ANY AUTO BODILY INJURY (Perperson) | $
ﬁb‘i‘ 8§\INED ,S\S%QULED BODILY INJURY (Per accident) | $
X NON-OWNED PROPERTY DAMAGE 5
HIRED AUTOS AUTOS (Per accident)
$
A | X|UMBRELLALIAB | X | occuR CcCuU0688132 06/23/2012|06/23/2013 EACH OCCURRENCE 52,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE 52,000,000
DED [ X| RETENTION $0
WORKERS COMPENSATION WC STATU- OTH-
B | AND EMPLOYERS LIABILITY YIN 048023202 06/23/2012(06/23/2013 X lTORY {iviTs ]ER
ANY PROPRIETOR/PARTNER/EXECUTIVE L
ANY PROPRIETORPARTNER/E NIA E.L. EACH ACCIDENT $500,000
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE] $500,000
If yes, describe under
DESCRIPTION OF OPERATIONS below £.L. DISEASE - poLicy umiT | $500,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedul

if more space is required)

City of Lincoln, Nebraska; Lancaster County, Nebraska; Lincoln-Lancaster County Public Building Commissions

are listed as an Additional Insureds.

CERTIFICATE HOLDER

CANCELLATION

City of Lincoin
440 S. 8th Street
Lincoiln, NE 68508

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

O L D M it
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CONTRACT DOCUMENTS

CITY OF LINCOLN, NEBRASKA,
LANCASTER COUNTY,
LINCOLN - LANCASTER COUNTY
PUBLIC BUILDING COMMISSION

ANNUAL SUPPLY
FOR
OFFICE SEATING
BID NUMBER 12-249

Pay-Less Office Products, Inc.
13467 Chandler Road
Omaha, NE 68138
402-891-6210

s




CITY OF LINCOLN-LANCASTER COUNTY, NEBRASKA and
LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION
CONTRACT AGREEMENT

THIS CONTRACT, made and entered into this day of 2012, by and
between __Pay-Less Office Products, Inc., 13467 Chandler Road, Omaha, NE 68138 | hereinafter
called “Contractor”, and the City of Lincoin, Nebraska, a municipal corporation, and the County of
Lancaster, Nebraska, a political subdivision of the State of Nebraska, and the Lincoln-Lancaster County
Public Building Commission hereinafter called the *Owners”.

WHEREAS, the Owners have caused to be prepared, in accordance with law, Specifications,
Plans, and other Contract Documents for the Work herein described, and has approved and adopted said
documents and has caused to be published an advertisement for and in connection with said Work, to-wit:

For providing Annual Supply for Office Seating, Bid No. 12-249 and,

WHEREAS, the Contractor, in response to such advertisement, has submitted to the Owners, in
the manner and at the time specified, a sealed Proposal/Supplier Response in accordance with the terms
of said advertisement; and,

WHEREAS, the Owners, in the manner prescribed by law has publicly opened, read aloud,
examined, and canvassed the Proposals/Supplier Responses submitted in response to such
advertisement, and as a result of such canvass has determined and declared the Contractor to be the
lowest responsible bidder for the said Work for the sum or sums named in the Contractor's
Proposal/Supplier Responses, a copy thereof being attached to and made a part of this Contract;

NOW, THEREFORE, in consideration of the sums to be paid to the Contractor and the mutual
covenants herein contained, the Contractor and the Owners have agreed and hereby agree as follows:

1. The Contractor agrees to (a) furnish all tools, equipment, supplies, superintendence,
transportation, and other accessories, services, and facilities; (b) furnish all materials, supplies,
and equipment specified to be incorporated into and form a permanent part of the complete work;
(c) provide and perform all necessary labor in a substantial and workmanlike manner and in
accordance with the provisions of the Contract Documents; and (d) execute and complete all
Work included in and covered by the Owners’ award of this Contract to the Contractor, such
award being based on the acceptance by the Owner of the Contractor's Proposal, or part thereof,
as follows:

Agreement to proposal as listed on the Award Recommendation Sheet.

2. The Owners agree to pay to the Contractor for the performance of the Work embraced in this
Contract, the Contractor agrees to accept as full compensation therefore, the following sums and
prices for all Work covered by and included in the Contract award and designated above, payment
thereof to be made in the manner provided by the Owners:

Owners will pay for products/service, according to the Line Item pricing as listed in
Contractors Proposal/Supplier Response, a copy thereof being attached to and
made a part of this Contract. Owners shall order on an as needed basis for the
duration of the contract.

3. Equal Employment Opportunity. In connection with the carrying out of this project, the contractor
shall not discriminate against any employee or applicant for employment because of race, color,
religion, sex, national origin, ancestry, disability, age or marital status. The Contractor will fake
affirmative action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, national origin, ancestry, disability,
age or marital status. Such action shall include, but not be limited to, the following: employment,
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates
of pay or other compensation; and selection for training, including apprenticeship.

Contract Agreement - City County PBC Annual Page No. 2



4. E-Verify. In accordance with Neb. Rev. Stat. 4-108 through 4-114, the contractor agrees to
register with and use a federal immigration verification system, to determine the work eligibility
status of new employees performing services within the state of Nebraska. A federal immigration
verification system means the electronic verification of the work authorization program of the
lllegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324 a, otherwise
known as the E-Verify Program, or an equivalent federal program designated by the United States
Department of Homeland Security or other federal agency authorized to verify the work eligibility
status of a newly hired employee pursuant to the Immigration Reform and Control Act of 1986.
The Contractor shall not discriminate against any employee or applicant for employment to be
employed in the performance of this section pursuant to the requirements of state law and 8
U.S.C.A 1324b. The contractor shall require any subcontractor to comply with the provisions of
this section.

5. Termination. This Contract may be terminated by the following:
5.1) Termination for Convenience. Either party may terminate this Contract upon thirty (30)
days written notice to the other party for any reason without penaity.
5.2)  Termination for Cause. The Owners may terminate the Contract for cause if the

Contractor:

5.2.1) Refuses or fails to supply the proper labor, materials and equipment necessary to
provide services and/or commodities.

5.2.2) Disregards Federal, State or local laws, ordinances, regulations, resolutions or
orders.

5.2.3) Otherwise commits a substantial breach or default of any provision of the
Contract Document. in the event of a substantial breach or default the Owners
will provide the Contractor written notice of said breach or default and allow the
Contractor ten (10) days from the date of the written notice to cure such breach or
default. If said breach or default is not cured within ten (10) days from the date of
notice, then the contract shall terminate.

6. Independent Contractor. It is the express intent of the parties that this contract shall not create an
employer-employee relationship. Employees of the Contractor shall not be deemed to be
employees of the Owners and employees of the Owners shall not be deemed to be employees of
the Contractor. The Contractor and the Owners shall be responsible to their respective
employees for all salary and benefits. Neither the Contractor’'s employees nor the Owners’
employees shall be entitled to any salary, wages, or benefits from the other party, including but not
limited to overtime, vacation, retirement benefits, workers’ compensation, sick leave or injury
leave. Contractor shall aiso be responsible for maintaining workers’ compensation insurance,
unemployment insurance for its employees, and for payment of all federal, state, local and any
other payroll taxes with respect to its employees’ compensation.

7. Owner Inclusion. It is understood and agreed by all parties that “Owner/s” shall include the City of
Lincoln, Lancaster County, Nebraska and Lincoln-Lancaster County Public Building Commission.
Whenever in the Contract documents, including the instructions to bidders, specifications,
insurance requirements, bonds, and terms and conditions or any other documents which are a
part of the Contract, a singular entity is referenced (i.e., “the City” or “the County” or “Building
Commission”) it shall mean the “Owners” encompassing the City of Lincoln, Lancaster County
and Lincoln-Lancaster County Building Commission.

8. Contract Term. This Contract shall be effective upon execution by all parties. The term of the
Contract shall be a four (4) year term with the option for one (1) additional four-year term.

9. The Contract Documents comprise the Contract, and consist of the following:
Contract Agreement

Accepted Proposal/Response

Specifications

Instructions to Bidders

Insurance Requirements

Sales Tax Exemption Form 13

OO wWN -
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‘"Q;»/ Lancaster County Attorney

These Contract Agreements, together with the other Contract Documents herein above
mentioned, form this Contract, and they are as fully a part of the Contract as if hereto attached or herein
repeated.

The Contractor and the Owners hereby agree that all the terms and conditions of this Contract
shall be binding upon themselves, and their heirs, administrators, executors, legal and personal
representatives, successors, and assigns.

IN WITNESS WHEREOF, the Contractor and the Owners do hereby execute this contract.

EXECUTION BY THE CITY OF LINCOLN, NEBRASKA

ATTEST: CITY OF LINCOLN, NEBRASKA

City Clerk Mayor
Approved by Resolution No.

dated

LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION

Attest:

Public Building Commission Attorney Chairperson, Public Building Commission

dated

EXECUTION BY LANCASTER COUNTY, NEBRASKA

The Board of County Commissioners of
Lancaster, Nebraska

(Dﬁ i
g;% @Mcﬁ%ﬁ

L V?! =L

x \!\M’&\

dated \ ;j} V*'\jﬁ é;{:}
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EXECUTION BY CONTRACTOR

IF A CORPORATION: @\4\«~LS§ D(:Q LL pmeguo&s

Namelof Corporation

ATTEST: (3467 Claando Rpae.

(SEAL) (Address)

Secretary

DiffAhorized Official

\) P Sel\es v(\f\«r‘&(‘vﬁj

Legal Title of Official

IF OTHER TYPE OF ORGANIZATION:

Name of Organization

Type of Organization

(Address)
By:
Member

By:
Member

IF AN INDIVIDUAL:

Name

Address

Signature

Contract Agreement - City County PBC Annual Page No. 5



City of Lincoln/Lancaster County (Lincoln Purchasing)
Supplier Response

Bid Information Contact Information Ship to Information
Bid Creator Robert Walla Asst. Address Purchasing Address

Purchasing Agent 440 S. 8th St.
Email rwalla@lincoln.ne.gov Lincoln, NE 68508
Phone 1(402) 441-8309 Contact Robert Walla Asst. Contact
Fax 1(402) 441-6513 Purchasing Agent

Purchasing Department

Bid Number  12-249 Department Building
Title Annual Supply - Office Building

Seating Suite 200 Floor/Room
Bid Type RFP Floor/Room Telephone
Issue Date 09/12/2012 Telephone 1(402)441-8309 Fax
Close Date 9/26/2012 12:00:00 PM CST Fax 1(402) 441-6513 Email
Need by Date Email rwalla@lincoln.ne.gov

Supplier Information
Company Pay-LESS Office Products, INC.

Address 13467 Chandler Road
Omaha, NE 68138

Contact Jean Olson

Department

Building

Floor/Room

Telephone 1(402) 891-6210718

Fax 1(402) 891-6221

Email jolson@paylessoffice.com

Submitted 9/26/2012 11:20:43 AM CST

Total $0.00

Signature

Supplier Notes

Bid Notes

Bid Activities

Bid Messages

Please review the following and respond where necessary

12-249 - Page 10of 3
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9

10

11

12

13

Name

Note

Response

Insurance Requirements

Sample Contract

Specifications

Electronic Signature

Instructions to Proposers

Renewal is an Option
Contact

Bid award

References

Tax Exempt Certification Forms

Term Clause with Escallation/De-Escalation

Delivery

Proposal Submission

| acknowledge reading and understanding the Insurance
Requirements.

| acknowledge reading and understanding the sample
contract.

| acknowledge reading and understanding the
specifications.

Please check here for your electronic signature.

I acknowledge reading and understanding the Instructions
to Proposers.

Contract Extenstion Renewal is an option.
Name of person submitting this bid:

| acknowledge and understand that the City, County
and/or Public Building Commission reserves the right to
award bids item-by-item, with or without aiternates/options,
by groups, or "lump sum" such as shall best serve the
requirements and interests of the City, County and/or
Public Building Commission.<br><br>

If your pricing is based on an all-or-nothing basis, please
indicate so in the Supplier Notes section of your E-Bid
response.

| have attached my References to the Response
Attachment section of this bid.

Materials being purchased in this bid are tax exempt and
unit prices are reflected as such. A Purchasing Agent
Appointment form and a Exempt Sales Certificate form
shall be issued with contract documents. (Note: State Tax
Law does not provide for sales tax exemption for
proprietary functions for government, thereby excluding
the purchases of pipes to be installed in water lines and
purchase of water meters.)

| acknowledge that the term of the contract will be a (4)

four year term from the date of the executed

contract.<BR>

(a) Bid prices firm for the first full contract period . <BR>

YES or NO<BR>

(b} Bid prices subject to escallation/de-escalation <BR>

YES or NO <br>

(c) If (b), state period for which prices will remain firm:
through

State number of delivery days ARO for each chair
order.<br> )

FOB to the City/County at the location specified with all
transportation charges paid.

I have prepared and delivered/mailed to the City
Purchasing Agent 1 original and 5 copies of my proposal
as requested in the Specifications.

Yes

Yes

Yes

Yes

Yes

Yes
Jean QOlson

Yes

Yes

Yes

b, 2 years

5-7 Business Days

Yes

12-249 - Page 2 of 3



Line ltems

# Qty UOM Description Response

1 1 EA This is to notify you that RFP 12-249 for the Annual Supply of Office Seating is available. $0.00
Please prepare your written response and return your proposals as instructed in the RFP
according to the specifications. Respond to the Attribute section and submit before the
closing date and time. Also, you are required to enter a 0 for your response in this line
item. If you have any questions, call 402-441-7417.

ltem Notes:

Supplier Notes: See PDF attachment by Pay-LESS Office Products, inc.

Response Total: $0.00
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2012 Chair Committee Recommendations

All of the chairs below are available for viewing and ordering from Purchasing.
These are the only chairs that can be purchased through the four (4) year contract

period.

Chair Name

Improve HE
Improve Tag
Lively

Very

Zody

Manufacturer

Haworth
Haworth
Haworth
Haworth
Haworth

Delivery Charge $17.00 per Order

Celle
Celle (w/upholstery)
Includes Delivery

Everest

Connexion

Projek

Savera (Mid-back)
Savera (High-back)
Includes Delivery

Loover (High back)
Weev (Medium Back)
Weev (High Back)
Duet (Side Chair)

Herman Miller
Herman Miller

ADI

Teknion
Teknion
Teknion
Teknion

Global
Global
Global
Global

Distributor

All Makes
All Makes
All Makes
All Makes
All Makes
All Makes

AOI
AOI
AOI

OID
oID
OID
OID
OID
OID

Pay-Less Office Products
Pay-Less Office Products
Pay-Less Office Products
Pay-Less Office Products

Delivery $40.00/1st chair. Additional chairs in order - $20.00 per chair.
No delivery charge on side chair.

HIWM3 Mid Back Mesh

Hon

HIWMS3 Mid Back Upholstered  Hon
4041 Polymer (Stack Chair) Hon

Includes Delivery

Staples
Staples
Staples

Price Range

$611.16
$ 592.68
$ 346.84
$ 425.76
$ 582.72

$ 498.00
$ 572.00

$ 547.00
$ 543.00
$ 405.00
$ 352.00
$ 362.00

$ 387.49
$315.14
$ 327.25
$ 86.60

$ 296.55
$ 265.05
$ 249.30 (4 pack)



DATE: 10125112 QUOTE# 6695-0 OR

Remit to: Pay-LESS Office Products, Inc. ! you have questions about your quote Please
PO Box 390157, Omaha, NE 68139 contact your Accout Representative listed below.

(402)891-6210 + Fox (402 8916221 ' hankyou!

www.paylessoffice.com JEAN OLSON 402-885-7718
. PROJECT #: 6144
Yout Complete Office Solution PROJECT NAME: 20121025 CITY OF LINCOLN
| - Biling Address Shipping Address |
CITY OF LINCOLN 1. DEPT:
STE 200, SOUTHWEST WING 2. SUITE:
440 S 8TH ST 3. ADDRESS:
LINCOLN NE 68508 2294 LINCOLN NE
?
PHONE # 402-441-8313 PO # Account# 11492 Dept# |
MFG/tem# | .. Desciption QY " YourPrice ~ ExiPrice |

4. ZIP CODE:

5. PURCHASE ORDER #:

6. CONTACT:

7. PH:

8. TAG:

9. DELIVERY INST:

10. NOTES:

2661-8 GUS  LOOVER-High back weight 1 387,490 387.49 ;
sensing synchro w/arms. Soft descent :
pneumatic seat height adjustment.

Option = ~03 GRADE 03
Option = ~URBA URBAN (PARKER)
Option = UR20 1-GRANITE ROCK
Option = AA A-HT/PVT ADJ TEL EXT ARMRST
Option = BK F-(STD) BLACK
Option = C1 C-(STD) 2" DUAL-WHL CASTOR ~
_ BLCK
OUption = VU189 M-MESH - COAL BLACK - STD .
INSTALL OIS  DELIVER AND INSTALL - 1 40.000 40.00 ‘
i
SUBTOTAL  427.49
ACCEPTED BY DATE

TOTAL 427 49

No product will be ordered unil signed copy of proposal is relumed, Quoted price is valid for 30 days uniess otherwise noled. Aflow 2-3 weeks for delivery
unless otherwise noted. Special order items are subject io 4-6 week lead-ime. NOTE: Al pricing is reflected without installation cost and will be additional to
bid unless otherwise noted. Instaliation is bid at regular time rate, unless an overtime {afler hours) rate is required. Any allerations of deviations from the
agreed Installation plan, while in progress, will require & wrillen change order and will be billed as an extra from the above quotation. Method of payment are
as follow: 40% deposit of sale price prior to order date and remainder at 30 days, or upon customer’s request, deposil can be /3 of the sale price, /3 at the
time of delivery and remaining balance at 30 days. A late fee of 15% of the sale price will be added if the balance is nol paid within 30 days.

Thank you for choosing PL-Interiors! A division of Pay-LESS Office Products, Inc Omaha, NE [p] 402-891-8210 [f] 402-891-6221



DATE: 10252 QUOTE# 6696-0 O©R

If you have questions about your quote Flease

Remit to: Pay-LESS Office Products, Inc.
contacl your Accout Representative listed below.

PO Box 390157, Omaha, NE68139

(4028916210 » Fax(402) 8916221 hank you!
, www.paylessoffice.com JEAN OLSON 402-885-7718
; ) PROJECT# 6145
Your Complete Office Solution PROJECT NAME: 20121025 CITY OF LINCOLN
Billing Address | Shipping Address ’
CITY OF LINCOLN 1. DEPT:
STE 200, SOUTHWEST WING 2. STE:
440 S 8TH ST 3. ADDRESS:
LINCOLN NE 68508 2294 LINCOLN " NE
PHONE # 402-441-8313 PO #_ Account # 11492 Dept#
MFG/item ¥ i Descrption -~ QIY ~ YourPrce —  ExtPrice |
4. ZIP CODE:
5. PURCHASE ORDER #:
6. CONTACT:
7. PH:
8.  TAG:
9. DELIVERY INST:
10. NOTES:
**Attention :ATTN:
Who Called : PH:
2221-3 GUS WEEV-Medium back multi-tilter 1 315,140 315.14
chair with arms.
Option = ~03 GRADE 03
Option = ~URBA URBAN (PARKER)
Option = UR22 1~-BLACK COAL
Option = A& A-HT/PVT ADJ TEL EXT ARMRST
Option = BK F-(8TD) BLACK
Option = C1 C-(5TD) 2" DUAL-WHL CASTOR -
_ BLCK
INSTALL oIS ASSEMBLE AND DELIVER 1 40.000 40,00
SUBTOTAL  355.14
ACCEPTED BY __ DATE TOTAL 35514

No product will be ordered until signed copy of proposal is retumed. Quoted price is valid for 30 days unless otherwise noted. Allow 2-3 weeks for delivery
unless otherwise noted. Special order items are subject to 4-6 week lead-ime. NOTE: All pricing is reflected without installation cost and will be additional fo
bid unless otherwise noted. Inslaliation is bid af regular time rale, unless an overtime (after hours) rate is required. Any alteralions of deviations from the
agreed installation plan, while in progress, will require a written change order and will be billed as an extra from the above quotation. Method of payment are
as follow: 40% deposit of sale price prior fo order date and remainder at 30 days, or upon customer's request, deposit can be 1/3 of the sale price, 1/3 at the
time of delivery and remaining balance at 30 days. A iale fee of 15% of the sale price will be added if the balance is not paid within 30 days.

Thank you for choosing PlL-Interiors! A division of Pey-LESS Ofiice Products, Inc Omaha, NE [p] 402-891-6210 [f] 402-891-6221




05

\\\ . 3 v
\\\:\\\&\\\ AN

SWRIS

Your Complete Office Solution

Remit to: Pay-LESS Office Products, Inc.

PO Box 390157, Omaha, NE 68139 |
(402) 8916210 - Fax(402) 8916221 | hank you!

www.paylessoffice.com . JEAN OLSON 402-885-7718

DATE: 1205112 QUOTE# 6876-0 oR

PROJECT#: 6301

If you have questions about your quote Please
contact your Accout Representative listed below.

PROJECT NAME: 20121205 CITY OF LINCOLN

| BilingAddress 1 | ShiepingAddress |
CITY OF LINCOLN 1. DEPT:
STE 200, SOUTHWEST WING 2. STE:
440 S 8TH ST 3. ADDRESS:
LINCOLN NE 68508 2294 LINCOLN NE
PHONE # 402-441-8313 PO #PO#_ Account # 11492 Depti
MFG/ltem # ‘ Desecrption .~ QTY  YourPrice  ExtPrice |
4, ZIP CODE:
5. PURCHASE ORDER #:
6. CONTACT:
7. PH:
8. TAG:
9. DELIVERY INST:
10. NOTES:
*#Attention :ATTN:
2220-3 GUS WEEV-High back multi-tilter 1 327.250 327.25
chair with arms.
Option = ~03 GRADE 03
Option = ~URBA URBAN (PARKER)
Option = UR22 1-BLACK COAL
Option = 5C A-HGT ADJ 850
Option = BK F-(STD) BLACK
Option = C1 C-(STD) 2% DUAL-WHL CASTOR -
_ BLCK
INSTALL OIS ASSEMBLE AND DELIVER 1 40.000 40.00
SUBTOTAL  367.25
ACCEPTED BY DATE TOTAL 367.25

No product will be ordered until signed copy of proposal is retumed. Quoted price is valid for 30 days unless otherwise noted. Allow 2-3 weeks for delivery

unless otherwise noted. Special order items are subject 1o 4-6 week lead-time.

NOTE: All pricing Is reflocted without installation cos!t and will be additional to

bid unless otherwise noled. Installation is bid at regular time rate, uniess an overtime (afler hours) rate is tequired. Any allerations of deviations from the

agreed installation plan, while in progress, will require a written change order and will be billed as an extra from the above quotation. Method of payment are
as follow: 40% deposit of sale price prior to order date and remainder at 30 days, or upon customer's request, deposit can be 1/3 of the sale price, 1/3 at the
time of delivery and remaining balance at 30 days. A late fee of 15% of the sale price will be added if the balance is not paid within 30 days.

Thank you for choosing PL-interiors! A division of Pay-LESS Office Products, inc Omaha, NE [p] 402-889-6210 [f] 402.891-6221




DATE: 1012612 QUOTE# 6697-0

Remit to: Pay-LESS Office Products, inc.
PO Box 390157, Omaha, NE 68139

OR

1f you have questions about your quote Please
contact your Accout Representative listed below.

(402) 8916210 » Fax(402) 891.6221  hankyou!
www.paylessoffice.com JEAN OLSON 402-885-7718
' - PROJECT# 6146
Your Complete Office Solution PROJECT NAME: 20721025 CITY OF LINCOLN
| BilingAddress | E T"%%Eﬁbi'&féﬁ&&-’mﬁ
CITY OF LINCOLN 1. DEPT:
STE 200, SOUTHWEST WING 2. SUITE:
440 S 8TH ST 3. ADDRESS,
LINCOLN NE 68508 2294 LINCOLN NE
PHONE # 402-441-8313 PO #_ Account# 11492 Dept#
MFG/ltem # ~ Description QTY  YourPrice Ext Price |
4. ZIP CODE:
5. PURCHASE ORDER #:
6., CONTACT:
7. PH:
8. TAG:
9. DELIVERY INSTRUCTIONS:
10. NOTES:
Who Called : CONTACT:
6621 GUS DUET-Sledbase side chair. 1 86. 600 86. 60
Plastic seat and back.
Option = ~01 GRADE -~
Option = ~DPLS DUET PLASTIC COLOR
Option = BLK 1~-BLACK
Option = CH F-CHROME
SUBTOTAL  86.60
ACCEPTED BY DATE TOTAL 86.60

No product will be ordered until signed copy of proposal is returned. Quoled price is valid for 30 days unless otherwise noted, Aliow 2-3 weeks for delivery
unless otherwise noted. Special order ltems are subject to 4-8 week lead-time. NOTE: Al pricing is reflected without installation cost and will be additional io
bid unless otherwise noted. Instaliation is bid at regular time rate, unless an overtime (after hours) rate Is required. Any alterations of deviations from the
agreed installation plan, while in progress, will require a written change order and will be billed as an extra from the above quotation. Method of payment are
as follow: 40% deposit of sale price prior to order date and remainder at 30 days, or upon customer's request, deposit can be 173 of the sale price, 1/3 atthe
time of delivery and remaining balance at 30 days. A lale fee of 15% of the sale price will be added if the balance is not paid within 30 days.

Thank you for choosing PL-interiors! A division of Pay-LESS Office Products, Inc Omaha, NE [p] #02-891-6210 [f] 402-891-6221




City of Lincoln, Nebraska
Specifications
Ergonomic Office Seating

Septemer 26, 2012
2. Pricing
2.1 Full Line Seating offer from vendor Pay-LESS Office Products, Inc. Omaha, NE. Seating offering

of Global.
e Dedicated Task - Weev
e Multi-Task - Granada
e Managerial - Truform
e Side -Supra
e Lobby- Wind
e Conference Room - Aspen
e Stacking Chairs — Duet
e All selections provided below by Pay-LESS Office products below are priced based on the In-

Stock furniture selections that will allow for a 3 day Quick Ship
2.2 Written Response for each chair proposed

2.2.1 Seating Manufacturer -

2.2.2 Warranty Information on all parts

2.2.3 Manufacturer’s list price

2.2.4 Discount Schedule ~
Price Breaks for ordering 10 or more —
2.4.4.1 Separate Discounts — Same discount percentage for all seating from Global

e Dedicated Task — Weev, Part Number: 2221-3 UR15
2.2.1 Seating Manufacturer - Global
2.2.2 Warranty Information on all parts — Lifetime Warranty ~ Per Global Seating Warranty
2.2.3 Manufacturer’s list price - $575.00
2.2.4 Discount Schedule — 45% off List
Price Breaks for ordering 10 or more — $48% off list
2.4.4.1 Separate Discounts ~ Same discount percentage for all seating from Global

e Muiti-Task - Granada, Part Number: 3212 3N $101
2.2.1 Seating Manufacturer - Global
2.2.2 Warranty Information on all parts — Lifetime Warranty — Per Global Seating
Warranty
2.2.3 Manufacturer’s list price - $660.00
2.2.4 Discount Schedule ~ 45% off List
Price Breaks for ordering 10 or more — $48% off list
2.4.4.1 Separate Discounts — Same discount percentage for all seating from Global



e Managerial ~ Truform, Part Number: 5450-3 SC JNO2
2.2.1 Seating Manufacturer - Global
2.2.2 Warranty Information on all parts — Lifetime Warranty — Per Global Seating
Warranty :
2.2.3 Manufacturer’s list price - $621.00
2.2.4 Discount Schedule —45% off List
Price Breaks for ordering 10 or more — $48% off list
2.4.4.1 Separate Discounts — Same discount percentage for all seating from Global

e Side - Supra, Part Number: 5332 5106
2.2.1 Seating Manufacturer - Global
2.2.2 Warranty Information on all parts - Lifetime Warranty — Per Global Seating
Warranty
2.2.3 Manufacturer’s list price - $362
2.2.4 Discount Schedule — 45% off List
Price Breaks for ordering 10 or more — $48% off list
2.4.4.1 Separate Discounts — Same discount percentage for all seating from Global

e Lobby - Wind, Part Number 3361LM 477/577
2.2.1 Seating Manufacturer - Global
2.2.2 Warranty Information on all parts — Lifetime Warranty — Per Global Seating
Warranty '
2.2.3 Manufacturer’s list price - $1565.00
2.2.4 Discount Schedule — 45% off List
Price Breaks for ordering 10 or more — $48% off list
2.4.4.1 Separate Discounts — Same discount percentage for all seating from Global

e Conference Room — Aspen, Part Number 2851-3 AS JN11
2.2.1 Seating Manufacturer - Global
2.2.2 Warranty Information on all parts — Lifetime Warranty — Per Global Seating
Warranty
2.2.3 Manufacturer’s list price - $878
2.2.4 Discount Schedule ~ 45% off List
Price Breaks for ordering 10 or more — $48% off list
2.4.4.1 Separate Discounts ~ Same discount percentage for all seating from Global

e Stacking Chairs — Duet, Part Number 6621 BLK
2.2.1 Seating Manufacturer - Global
2.2.2 Warranty Information on all parts - Lifetime Warranty — Per Global Seating
Warranty
2.2.3 Manufacturer’s list price - $158
2.2.4 Discount Schedule —45% off List
Price Breaks for ordering 10 or more — $48% off list
2.4.4.1 Separate Discounts ~ Same discount percentage for all seating from Global
3. Ordering ‘
3.1 The Vendor Representative will be Jean Olson ph. 402-885-7718 jolson@paylessoffice.com
3.2 Orders placed as an as-needed bases.
4, Trade-In Allowance



4.1.2 Vendor Pay-LESS Office Products agrees to dispose of parts and will divert materials from

5. Warranties

the Sanitary Landfill by donating any items in working condition to the Salvation
Army Discounts Stores, Disable American Veterans or the Goodwill Industries.

5.1 Written Reponse of applicable warranty terms and conditions.
5.2 Full details of warranty components (See the attached Global Warra nty infarmation)

6. Delivery

5.2.1 Frame/Structural components, Lifetime warranty per General Commerical Seating.
Globals’ warrnaty for general commerical seating covers all chair
components...frame..and other structural componets.

5.2.2 Fabrics/upholstery, Global warrants Global branded textiles and Global carded
textile programs inclusive of fabrics, vinyls, and leather produts for five (5) years.

5.2.3 Penumatic cylinder/casters, Lifetime warranty per General Commerical Seating.
Globals’ warrnaty for general commerical seating covers all chair components including
pneumatic cylinders, bases, casters, .and other structural componets.

5.2.4 Normal use warranty, The warranty applies to single shift, standard commericial
usage, defined as a standared eight (8) hour day, fourty (40) hour week for users
weighing up to 300 Ibs.

5.2.5 24x7 Shift warranty, Global offers prodaucts deisgned for multiple shift
applications (24 hours a day/7 days a week).... Global warrants these products for
twelve (12) years to the original purchaser.

5.2.6 Maxiumum weight capacity - See the selected Global chair. The General
Commercial Seating. The warranty applies to single shift, standard commericial usage,
defined as a standared eight (8) hour day, fourty (40) hour week for users weighing up
to 300 lbs.

6.1 Vendor shall indicate any delivery and assembly charges. Pay-LESS Office Products will
provide the chair assembly and installation by Pay-LESS Installers and/or Office Installation
Specialists (OIS) of Lincoln, NE. Single chair per delivery location charge $40.00 to assemble and
deliver. Additional chairs $20.00 per chair.



think |global  value is always in style GLOBALTOTALOFFICECOM G

LIFETIME.-WARRANTY

ogin, select INFORMATION, then GLOBAL, and then PRICE BOOK/PRICING.
Global warrants that all commercial products are free from defects in material and workmanship, for the life of the product, to the original purchaser,

Globat will repair or replace, at Global's aption, as the sole remedy for any defect covered by the warranty. The warranty applies to products manufactured after January 1, 2011,

GENERAL COMMERCIAL SEATING
Globat's warranty for general commercial seating covers all chair components including pneumatic cylinders, bases, casters, glides, frames, arms, plastic seats, backs and other structural components.

Exceptions to the warranty for general commercial seating are as follows:

INTRODUCTION_

H

¢ Foam, textiles (as sampled on Global branded and textile program cards), mesh material and electrical devices, are warranted for five {5} Years

& (ontrol mechanisms are warranted for twelve (12} Years
The warranty applies to single shift, standard commercial usage, defined as a standard eight (8) hour day, forty {40} hour week for users weighing up to 300 pounds.

HEAVY DUTY SEATING : :

Global offers products designed for multiple shift applications (24 hours a day / 7 days a week} and larger individuals weighing up to 350 and/or 500 pounds {depending on series and/or model). Global
warrants these products for twelve (12) years to the original purchaser. All components fincluding control mechanisms, pneumatic cylinders, bases, casters, glides, frames, arms, plastic seats/backs,
etc.) are covered for 24/7 applications under the warranty. The exceptions are foam and textiles, which are covered for five [5) years. Textiles on these products must exceed 100,000 double subs for
J the textile portion of the warranty to apply. Heavy Duty product series that apply under this warranty currently include: Concord Executive 24 hour, Dexter/Dexters, Granada TS, Malaga TS, Mallorca
T8, Maxima ff, Robust, Salute, Saxon, Stamina+, Truform TS, Yorkdale TS and TriTek Ergo Select TS,

LIGHT USE SEATING

Global offers fight use seating thet is warranted for ten (10) years for the original purchaser. The warranty covers all components (frames, glides, and ams. The foamytextiles are warranted for five
(5] years. The warranty on these light use serles is for an eight (8) hour day, forty (40) hour week for users up to 200 pounds. Light use product series that apply under this warranty currently
consists of Galaxy and Key series. :

TEXTHES '
Global warrants Global branded textites and Global carded textile programs inclusive of fabrics, vinyls and leather products for five (5} years. Global carded textile programs are currently with <0
Momentum, Maharam, KnollTextiles, Designtex, Ultrafabrics, Dani and Spinneybeck. Global does not warrant COM (Customer Own Meaterials} o GPM {Global Purchased Materials) that are customer 0
specified materials, or graded-in and purchased by Global for a customer. For GPM or COM products, please contact the textile supplier for performance information and warranty detals. <

SEATING WARRANTY SUMMARY

ComponeEnTS WARRANTY FOR Use Tive For WARRANTY

SeaTinG TYPE
IN OrIGINAL PURCHASER CovERAGE

ExcepTions

. . ) Foam / Textiles / Mesh,
General Commercial Seating - Lifetime 8 Hours / 5 Days Per Week Electrical Devices - 5 Years

Control Mechanisms - 12 Years

Heavy Duty Seating 12 Years 24 Hours / 7 Days Per Week Foam / Textiles - 5 Years

Light Use Seating 10 Years 8 Hours / 5 Days Per Week Foam / Textiles - 5 Years




A TENSION ADJUSTMENT

Increase or decrease to match
body weight. allows you to
rock comfortably, without
heavy pushing, reducing
muscle fatigue.

F FORWARD SEAT ANGLE

Allows chair to tilt forward
changing the angle of your
thighs in relation to the floor,
Helps reduce disc pressure
during forward leaning tasks.

M WATERFALL SEAT EDGE

Reduces pressure at the back
of the knee, contributing to
good blood flow.

S CENTER-TILT MOVEMENT

Chair tilts from a pivot point
under the center of the seat

allowing you to rock. When your

feet are well supported, blood
flow is enhanced.

B CHAIR TILT LOCK

Lock the tilt movement in
position(s) to accommodate
your working posture. Allows
you to lock your chairin a
comfortable and supportive
position. (can be either single
position or infinite style).

G BACK ANGLE

Adjust to change the angle
of your torso in relation to

your thighs. Helps reduce disc

pressure and relaxes your
back muscles.

N PROPERLY CONTOURED

CUSHIONS

Support the body effectively,
allowing you to sit longer
without discomfort.

T PUSH BUTTON

Push to activate control.
Location within reach
increases your adjustment.

Promotes good posture as you

move to various positions.

C SEAT HEIGHT

Raise or lower to allow your
feet to rest flat on the floor.

Avoids pressure under your
thighs, easing blood flow,

H ARM HEIGHT

Raise or lower to support your
forearms. Reduces muscular
effort in neck and shoulders,

minimizing risk of pain.

P VIBRATING BACK/SEAT

Soothing effect contributes to
your relaxation during work

breaks.

D BACK HEIGHT

Raise or lower to position
lumbar support in your
lumbar area. Reduces
likelihood of back pain.

J KNEE-TILT MOVEMENT

Chair tilts from a pivot point
at the front of the seat,
keeping your feet on floor as
you rock. Maintains stability
while enhancing blood flow.

QWIDTH ADJUSTABLE
ARMS

Allows outward movernent of
armrests to match shoulder
breadth. Ensures armrests
properly support forearms,
reducing muscular effort in
neck and shoulders.

E SEAT DEPTH

Change the depth of the seat
to accommodate the length of
your thighs. Keeps your back
in contact with the backrest
while avoiding pressure
behind your knees.

L SYNCHRO-TILT MOVEMENT

Backrest reclines at a faster
rate than the seat, increasing
the angle between your torso
and thighs. Enhances comfort
and encourages dynamic body
movernent.

R ARM ROTATION

Rotate armcap to support
your forearm in various
positions. Reduces muscular
effort in neck and shoulders,
minimizing risk of pain.



Beautiful mesh seating at an affordable price. The woven
chair back ‘breathes and gives’ as the user leans into it,
removing pressure points along the spine. The built-

in lumbar support is flexible, reshaping to match and
support the users’ body profile.

Ergonornic Features: A, B,C,F. G H. M, N.Q §

Shown left to right: 2221-3 Mediurn Back Multi-Tilter - Mesh Back in Imprint, Cork (IM?l), 2222-6 Medlum Back Task, Arm)ess in Iy

and 2220-8 High Back Weight- SensmgSychm ’mter in Imprint, Sand (IM72)

v,
kR R S s s

Additional Weev Model Features:

(normal lead time applies)

iNstock Weev Medel

2220-3 High Back Multi-Tilter
Shown in Designtex Delaine, Marble (DES4)

2221-3 Medium Back Multi-Tilter
Shown in Urban, Beach Day {UR15)

A. Breathable mesh back with built-in lumbar support. B, Weight-
sensing synchro-til mechanism (available on certain models only).
C. Aluminum spider base - B7A (Optional - Add $133 list),

INstock Fabrics - Weev

UR20 UR22

Urban - Beach Day [UR1S], Granite Rock {UR20],
Black Coal {UR22]

s - geating |65



Duet shown left to right: 6621 TRB Tablet Arm

INstock Duet Models

SBAY
Armchair with polypropylene seat
and back - Shown in Asphalt Night
(BLK)

25.5W x 23D x 32.25H

Price As Stocked ..o $223

6621 (back}

Ty S,

; DAY
Armless Chair with polypropylene
seat and back - Shown in Asphalt
Night (BLK)

20.5W x 23D x 32.25H

Price As Stocked ...........c......... $158

Es
Dolly - shown with 6621 stacked
26.5W x 40D x 19H

Price As Stocked ..................... $473

hair in vory Clouds (IVC), 6620 Armchair in Asphalt Night{BIK} éné 6621 Armless Chair in Lip Smacker (LPS). -

Duet features a % inch diameter, chrome plated,
solid steel frame that incorporates a built-in wall
saver feature. Duet models 6621 and 6621G can be
stacked and stored up to 40 high on an optional
mobile dolly. Designed by Zooey Chu.

Features:

F

A. Upholstered seat {shown above) and upholstered seat and back models are also

available. B, Optional writing tablet flips up to allow easy entry. Offered in Black phenolic
material. C. Two types of racks are available: book rack and backpack rack. D. Integrated ganging
available for selected armless chairs. E. Ganging bracket set for use with all armless chairs with
non-integrated ganging feature, Consists of two same size brackets that snap on the front and
rear of the sled base. . Wall saver leg design.

INstock Finishes - Duet

BLK PLT

Polypropylene - Asphalt Night {BLK), Platinum {PLT)



Your Complete Office Solution

Your Complete Office Solution
Jean Olson

Director of Furniture Sales
jolson@paylessoffice.com

direct: 402-885-7718 o fax: 402-891-6221
13467 Chandler Road, Omaha, Nebraska 68138
wwr, paylessoffice.com




SPECIFICATIONS
ERGONOMIC OFFICE SEATING

GENERAL INFORMATION

1.1

1.2

1.3

1.4

1.5

1.6

The City of Lincoln, Lancaster County and the Lincoln/Lancaster County Public Building Commission

(hereinafter referred to as Owners) are issuing this Request For Proposal for the purpose of identifying

Vendors to provide affordable, safe and ergonomically correct seating.

Office chairs from the following manufacturers are currently being purchased by the Owners for the various

departments and agencies: Cramer, Haworth, Herman Miller, ADI and Steeicase

1.2.1 The Owners do not have a preference for the brands of chairs to be purchased as long as they
meet or exceed the requirements of these specifications.

1.2.11 All chairs proposed by the Vendors must be presented and shown to a selection
committee during an interview process conducted at the City/County Purchasing
office.

1.2.2 Only the newest models of chairs offered by manufacturers can be presented and provided by

Vendors under a contract award.

All firms who are factory-authorized distributors for these manufacturers are hereby requested to submit
price proposals.

1.3.1 The Owners welcome pricing from other competitive bidding efforts such as, WSCA, Corporate
Express, US Communities, State of Nebraska, etc.

1.3.2 Any pricing resulting from competitive bidding efforts of others should be clearly marked using
the contract number or reference and the entity holding the contract identified.
1.3.21 A copy of the contract shall be attached to the written response.

Vendors must submit an electronic response on the City/County Purchasing Ebid System AND a
written response which will be received in the City of Lincoln/Lancaster County Purchasing Office
prior to the date and time listed in the Ebid header.

1.4.1 Proposals received after the specified day and hour will not be accepted.

1.4.2 One (1) original and Six (6) copies of the written proposal shall be submitted to the attention of
Robert Walla, Assistant Purchasing Agent for the City of Lincoln/Lancaster County.

1.4.3 Written Response must be delivered/sent to:
City/County Purchasing
Robert Walla

Office Seating

440 So. 8" Street

Lincoln, NE 68508
All inquiries regarding these specifications shall be directed via e-mail or faxed request to Bob Walla, Asst.
Purchasing Agent (rwalla@lincoln.ne.qov) Or Fax:(402)441-6513. ’

1.5.1 These inquiries and/or responses shall be distributed to prospective Vendors electronically as
an addenda.

1.5.2 The Owners shall only reply to written inquiries received within five (5) calendar days of bid
opening.

1.5.3 Any communication with City, County or PBC staff, other than the Purchasing Dept, is

prohibited and may result in the rejection of bid.
The term of the agreement shall be four (4) years from date of execution by all parties with the option to
renew for one (1) additional four (4) year term upon mutual consent by all parties.

1.6.1 Vendors shall update their chair offerings during the contract term as new models are made
available by the manufacturers.
1.6.1.1 Updated chairs must have similar warranty and pricing.
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PRICING

2.1 The Owners request pricing for the full line of seating offered by the Vendor, including dedicated task, multi-
task, managerial, side, lobby, conference room and stacking chairs.
2.2 Indicate on the written response the following information for each chair being proposed:

221 Seating manufacturer

222 Warranty Information for all parts

223 The manufacturer's price list to be used as the basis of pricing for the initial term of agreement.

224 The discount schedule to be applied against the manufacturer's price list, clearly indicating any
applicable quantity price break discounts.

2241 If separate discount structures apply to different series of seating within the
manufacturer's line, attach a separate sheet in your written response that clearly
identifies the applicable series and discount structures.

2.3 In the event that prevailing market conditions warrant an adjustment in bid prices contained in the contract,
the following procedure must be followed:

2.3.1. Vendor shall give written notice to the Purchasing Agent of any proposed changes from contract
prices not less than thirty (30) calendar days prior to the effective date of said price changes.

2.3.2. Such notice must be accompanied by a copy of the Supplier's advisory or notification to the
Vendor of price changes.

2.3.3. No price escalation will be authorized in excess of the amount of the increase referred to on the
Supplier's notice.

2.3.4. Purchasing shall issue a contract Amendment with revised pricing upon receipt and
approval which will be executed by both parties for the remaining term of the contract.

2.3.5. The approved price change shall be honored for all orders received by the Vendor after the
effective date of such price change.

2.3.6. Approved price changes are not applicable to orders already issued and in process at time of
price change.

2.3.7. Purchasing reserves the right to audit and/or examine any pertinent books, documents, papers,
records or invoices relating directly to the contract transaction in question after reasonable
notice and during normal business hours.

2.3.8. The Purchasing Agent retains the right to determine whether or not such proposed price
changes are in the best interests of the City/County.

2.3.8. Ifin the opinion of the Purchasing Agent any proposed increase is found unacceptable, the
Purchasing Agent reserves the right to cancel the contract upon thirty (30) calendar days written
notice.

2.3.10. Vendors must tie any price change clause to an industry-wide or otherwise nationally
recognized index, or some other form of verifiable document

231 No price increase will be allowed the first two years of the initial contract period.

2.4 Vendors are encouraged to propose various seating options that are at various price points which are
ergonomic with sufficient warranties.
2.5 The Owners currently purchase approximately 70-90 task chairs per year and 50-70 side chairs per year.

251 This amount is variable based on departmental needs and no quantities are guaranteed for
awarded Vendors.

ORDERING

3.1 The Vendor representative responsible for the administration of this agreement shall individually assist the
various departments and agencies in placing orders, including sizing the chair to the individual, selecting
appropriate chair features, fabric selection and quoting final contract pricing.

3.2 Orders will be placed on an as-needed basis with no minimum or maximum order quantity implied or

promised.
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4.

TRADE-IN ALLOWANCE

4.1 In order to reduce the amount of surplus property managed by the Purchasing Division, and to provide a
means of disposing of surplus and obsolete stock, the Owners request that Vendors offer trade-in
allowances for surplus office seating replaced by new seating purchased from the Vendor (even if it is
nominal, such as hauling it away free of charge).

411 The terms and conditions of such trade-in allowances shall include the following terms:

41141 Trade-ins are offered on an as-is, where-is basis; and no warranties whether
expressed or implied are intended regarding the condition of the seating or
fitness of the seating for specific applications.

4112 Vendor is responsible for all transportation away from Owners premises.

4113 To every extent possible, Vendor agrees to dispose of any trade-ins received by
re-use seating or component recycling of seating parts that will divert materials
from the Sanitary Landfili.

41.2 Vendors shall indicate in their written response their willingness to accept such trade-ins, trade-
in allowances, and any additional terms associated with such trade-ins.

WARRANTIES _

5.1 Include in your written response a full and complete statement of applicable warranty terms and conditions.

5.2 Your proposal shall explain full details of the warranty components, including but not limited to:

5.2.1 Frame/structural components

522 Fabrics/upholstery

523 Pneumatic cylinder/casters

52.4 Normal use warranty

525 24 x 7 Shift warranty

526 Maximum weight capacity (as advertised and/or certified)

DELIVERY

6.1 Vendor shall indicate any delivery and assembly charges to locations throughout the City of Lincoln.

6.2 Assemble and inspect chairs for compliance with order specifications.

6.3 Deliver chair direct to the ordering individual.

6.4 Once chairs are ordered and delivered, and upon request, the Vendor representative shall make

arrangement to demonstrate the selected chair features and to assist the customer in adjusting the chair to

maximize comfort and support in their individual work space.

6.4.1 Review adjustment features, proper seating posture, and normal maintenance/care procedures
with individual.

MAINTENANCE REQUIREMENTS

7.1
7.2
7.3
7.4

Vendor shall perform all administration of warranty claims.

Vendor shall provide factory-trained personnel for field repairs.

Provide similar loaner chair if in-shop repairs are required.

Vendor shall reply to all chair complaints within 24 hours of call from customer.

741 Service work or replacement must be completed within 24 hours of response from Vendor.

DEMONSTRATOR CHAIRS

8.1

8.2
8.3

Vendor must provide demonstrator chairs of the exact brand and mode! of chair being awarded, which will

be assigned to, and located in, the City/County Purchasing Division during the duration of the contract,

including all features and adjustments as those being bid.

Each chair shall have a plastic sleeve with the chair name, color, features, price and fabric selection chart

to assist in the ordering process of selected chairs.

A catalog and fabric chart for every chair selected will be provided to the Purchasing office in addition to the

plastic sleeve.

8.3.1 Company representative shall assist in conducting periodic office ergonomics seminars
sponsored by City/County Safety and Training personnel as requested.
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8.3.2

All firms selected and offered final contracts will be asked to participate in a vendor fair at the

City/County Building on Wednesday October 24, 2012 from 11am to 1pm to introduce the new

seating.

8.3.2.1 The vendor fair will be structured as an open house where all City/County/PBC
employees are invited to attend on a specific day (or half day) to meet the new
Contractors and see demonstrations of the new seating.

9. EVALUATION CRITERIA AND AWARD

9.1

9.2

Contract awards will be made to the most responsive Vendor whose proposal complies with all the
requirements of this Request for Proposal and any addenda, except for such minor defects as may be
waived by the Owners.

Evaluation criteria will include, but not be limited to:

9.21
922
9.2.3
9.2.4
9.2.5
9.2.6
9.2.7
9.2.8
9.29

Pricing structure

Warranty terms and conditions

Comfort and fit of the chairs

Depth and variety in the chair line, including special needs (i.e., bigltall, large weight, small, etc.)
Vendor services

Repair services

Ergonomics and Safety Features

Comfort and Adjustability of chairs )

Any additional Vendor services, manufacturer's warranties, etc. offered by the Vendor to the
benefit of the Owners.

10. SUBMITTAL REQUIREMENTS

Submit one (1) original and six (6) copies of your Written Proposal prior to the day and time listed on the bid
information. -

10.1

10.2

10.1.1

You must alsc complete the electronic portion of this proposal on the E-bid System.
10.1.1.1 The electronic response of this proposal will include information such as

addendums, term agreement and acknowledgment of requirements.
10.1.1.2 Electronic response will be printed and made a part of proposal.

The following documents must be included in each written proposal package:

10.2.1
10.2.2

10.2.3
10.2.4

10.2.5
10.2.6

10.2.7
10.2.8

The Proposal information.

Any attachments to the Proposal Form required by this Request for Proposal (detailed discount
structure, additional services).

Complete statement of warranty terms and conditions including labor & materials

A complete explanation of all exceptions to this Request for Proposal, detailed on company
letterhead. :

Manufacturer's Price List to be used as basis of pricing for initial term of Agreement.
10.2.5.1 Chair specifications, if not included in Manufacturer's Price List.

Chart of available fabric selections and corresponding ordering codes.

Catalogs from manufacturer for office seating being proposed.

At least (2) two references where the chairs being offered are currently in use.
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INSURANCE CLAUSE TO BE USED FOR ALL CONTRACTS LANCASTER
COUNTY, NEBRASKA; PUBLIC BUILDING COMMISSION, CITY OF LINCOLN,
NEBRASKA
OWNERS

The Contractor shall indemnify and save harmless the Owners from and against all losses, claims, damages, and
expenses, including attorney's fees, arising out of or resulting from the performance of the contract that results in
bodily injury, sickness, disease, death, or to injury to or destruction of tangible property, including the loss of use
resulting therefrom and is caused in whole or in part by the Contractor, any subcontractor, any directly or indirectly
employed by any of them or anyone for whose acts any of them may be liable. This section will not require the
Contractor to indemnify or hold harmless the Owners for any losses, claims, damages, and expenses arising out of or
resulting from the negligence of the Owners. :

Contractor shall not commence work under this contract until he has obtained all insurance required under this
Section and such insurance has been approved by the Owners Attorneys, nor shall the Contractor allow any
sub-contractor to commence work on his subcontract until all similar insurance required of the subcontractor has
been so obtained and approved.

A Worker's Compensation Insurance and Emplover's Liability Insurance: The Contractor shall take out and
maintain during the life of this contract the applicable statutory Worker's Compensation Insurance with an
insurance company authorized to write such insurance in this state covering all his employees, and in the
case of any work sublet, the Contractor shall require the subcontractor similarly to provide statutory Worker's
Compensation Insurance for the latter's employees. The Contractor shall take out and maintain during the
life of this contract, Employer's Liability Insurance with a limit of $100,000 in an insurance company
authorized to write such insurance in all states where the Contractor will have employees located in the
performance of this contract, and the Contractor shall require each of his subcontractors similarly to maintain
common law liability insurance on his employees.

State Statutory
Applicable Federal Statutory
Employer's Liability $100,000

B. General Liability Insurance

1. The Contractor shall maintain during the life of this contract, General Liability Insurance, naming and
protecting him and the Owners, its officials, employees and volunteers as insured, against claims for
damages resulting from (a) bodily injury, including wrongful death, (b) personal injury liability, and (c)
property damage which may arise from operations under this contract whether such operations be by himself
or by any subcontractor or anyone directly or indirectly employed by either of them. The minimum acceptable
limits of liability to be provided by such insurance shall be as follows:

Bodily Injury/Property Damage $2,000,000 each Occurrence
$2,000,000 Aggregate
Personal Injury Damage $1,000,000 each Occurrence
Contractual Liability ) $1,000,000 each Occurrence
Products Liability & Completed Operations $1,000,000 each Occurrence
2. The General Liability Insurance required by the preceding paragraph shall include the following extensions of
coverage:
a. The coverage shall be provided under a Commercial General Liability form or similar thereto.
b. X.C.U. Coverage - if the contract requires any work procedures involving blasting, excavating,

tunneling or other underground work, the liability coverage shall include Standard Blasting or
Explosion Coverage, Standard Collapse Coverage, and Standard Underground Coverage
commonly referred to as XCU Property Damage Liability.

c. The property damage coverage shall include a Broad Form Property Damage Endorsement or
similar thereto.
d. Contractual Liability coverage shall be included.
e. Products Liability and/or Completed Operations coverage shall be included.
f Personal Injury Liability coverage shall be included,
C. Automobile Liability Insurance: The Contractor shall take out and maintain during the life of the contract

such Automobile Liability Insurance as shall protect him against claims for damages resulting from bodily
injury, including wrongful death, and property damage which may arise from the operations of any owned,
hired, or non-owned automobiles used by or for him in any capacity in connection with the carrying out of this
contract. The minimum acceptable limits of liability to be provided by such Automobile Liability Insurance
shall be as follows:

Bodily Injury and Property Damage $1,000,000 Combined Single Limit



Railroad Contractual Liability Insurance: If work is to be performed within 50 feet of any railroad
property and affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or
crossing, Railroad Contractual Liability Endorsement (ISO® form CG24170196 or newer).

Railroad Protective Liability: If work is to be performed within 50 feet of any railroad property and
affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or crossing or
otherwise required by the Special Provisions or applicable requirements of an affected railroad,
the Contractor shall provide Railroad Protective Liability Insurance naming the affected railroad/s
as insured with minimum limits for bodily injury and property damage of $2,000,000 per
occurrence, $6,000,000 aggregate, or such other limits as required in the Special Provisions or by
the affected railroad. The original of the policy shall be furnished to the railroad and a certified
copy of the same furnished to the Lancaster County Purchasing Department prior to any related
construction or entry upon railroad premises by the Contractor or for work related to the Contract,

Builder's Risk Insurance (For Building Construction Contracts Only): Unless otherwise specified where

buildings are to be constructed under this contract, the Contractor shall provide and maintain fire, extended

coverage, vandalism, and malicious mischief insurance, covering such building in an amount equal to

one-hundred percent (100%) of the contract amount (minimum), as specified herein,

Losses, if any, shall be made payable to the Owners and Contractor as their interest may appear. A

Certificate of Insurance evidencing such insurance coverage shall be filed with the Owners by the time work
on the building begins and such insurance shall be subjected to the approval of the Owners Attorneys.

Minimum Scope of Insurance: All Liability Insurance policies shall be written on an "occurrence” basis only.
All insurance coverage are to be placed with insurers authorized to do business in the State of Nebraska and
must be placed with an insurer that has an A.M. Best's Rating of no less than A:VIl uniess specific approval
has been granted by the Owners.

Certificate of Insurance: Al certificates of insurance shall be filed with the Owners on the standard
ACCORD CERTIFICATE OF INSURANCE form showing the specific limits of insurance coverage required
by the preceding Sections A, B, C, D, and showing the Owners as additional insured. Such certificate shall
specifically state that insurance policies are to be endorsed to require the insurer to provide the Owners thirty
days written notice of canceliation, non-renewal or any material reduction of insurance coverage.
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INSTRUCTIONS TO PROPOSERS

City of Lincoln, Nebraska, County of Lancaster, Public Building Commission
“Owners”

1. PROPOSAL PROCEDURE
All responses to electronic RFP’s will be completed as outlined in this document and the specifications using a two step
process.
A) Proposers shall respond electronically to all attributes and addendums as required.
B) All written responses and information shall be mailed or delivered to the office of the Purchasing Division as outlined
in the specifications..
Proposer shall submit complete sets of the RFP documents and all supporting material as indicated in the specifications.
Any interlineation, alteration or erasure on the specification document shall be initialed by the proposer. Proposer shall not
change the proposal form nor make additional stipulations on the specification document. Any amplified or qualifying
information shall be on the proposer's letterhead and firmly attached to the response/offer document.
Proposed prices shall be submitted on company letterhead with the proposal if the specifications indicate that price will be
evaluated as part of the award criteria.
Failure to complete the electronic and written portions of the RFP may cause the proposal to be rejected.
Response by a firm / organization other than a corporation must include the name and address of each member.
A response by a corporation must be signed in the name of such corporation by a duly authorized official thereof.
Any person signing a response for a firm, corporation, or other organization must show evidence of his authority so to bind
such firm, corporation, or organization.
Proposals received after the time and date established for receiving offers will be rejected.

2. EQUAL OPPORTUNITY
Each proposer agrees that it shall not discriminate against any employee or applicant for employment because of race, color,
religion, sex, disability, national origin, age, or marital status. In the employment of persons, proposer shall take affirmative
action to ensure that applicants are employed and that employees are treated during employment without regard to race,
color, religion, sex, disability, national origin, age, or marital status.

3. DATA PRIVACY

Proposer agrees to abide by all applicable State and Federal laws and regulations concerning the handling and disclosure
of private and confidential information concerning individuals and corporations as to inventions, copyrights, patents and
patent rights.
The proposer agrees to hold the Owners harmless from any claims resulting from the proposer's unlawful disclosure or use
of private or confidential information.
Proposer agrees to comply with the Health Insurance Portability and Accountability Act of 1996 (HIPAA) and implementing
regulations pertaining to confidentiality of heath information.
1. If applicable to the work requested a sample “Business Associate Contract” will be included, which will be part of the

contract and incorporated by this reference.

: 4. PROPOSER'S REPRESENTATION
Each proposer by signing and submitting an offer, represents that he/she has read and understands the proposal
documents, and the offer has been made in accordance therewith.
Each offer represents the proposer is familiar with the local conditions under which the work will take place and has
correlated observations with the RFP requirements

5. INDEPENDENT PRICE DETERMINATION ,
By signing and submitting this RFP, the proposer certifies that the prices offered have been arrived at independently, without
consultation, communication or agreement, for the purpose of restricting competition, with any other proposer competitor;
unless otherwise required by law, the prices which have been quoted in this offer have not been knowingly disclosed by the
proposer prior to RFP opening directly or indirectly to any other competitor; no attempt has been made, or will be made,
by the proposer to induce any person or firm to submit, or not to submit, a response for the purpose of restricting
competition.

v 6. SPECIFICATION CLARIFICATION
Proposers shall promptly notify the Purchasing Agent of any ambiguity, inconsistency or error which they may discover upon
examination of specification documents.
Proposers desiring clarification or interpretation of the specification documents shall make a written request which must
reach the Purchasing Agent at least seven (7) calendar days prior to date and time for response receipt.
Interpretations, corrections and changes made to the specification documents will be made by electronic addenda.
Oral interpretations/changes to Specification Documents made in any other manner than written form, will not be binding
on the Owners; proposers shall not rely upon oral interpretations.

04/05/12
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7. ADDENDA
Addenda are instruments issued by the Owners prior to the date for receipt of offers which modify or interpret the
specification document by addition, deletion, clarification or correction.
Changes made to the specification documents will be made by electronic addenda to all bidders via e-mail notice.
No addendum will be issued later than forty-eight (48) hours prior to the date and time for receipt of offers, except an
addendum withdrawing the RFP, or addendum including postponement.
Proposers shall verify addendum receipt electronically prior to bid closing or RFP may be rejected.

8. ANTI-LOBBYING PROVISION
During the period between the advertised date and the contract award, bidders, including their agents and representatives,
shall not directly discuss or promote their proposal with any member of the City or County Staff or officers except in the
course of Owner-sponsored inquiries, briefings, interviews, or presentations, unless requested by the Owners.

9. SITE VISITATION
Proposers shall inform themselves of the conditions under which work is 1o be performed, including: site of work, the
structures or obstacles which may be encountered and all other relevant matters concerning work performance.
The proposer will not be allowed any extra compensation by or for any condition which he/she might fully have informed
themselves of prior to submitting the offer.

10. EVALUATION AND AWARD
The signed proposal shall be considered an offer on the part of the proposer. Such offer shall be deemed accepted upon
issuance by the Owners of purchase orders, contract award notifications, or other contract documents appropriate to the
work.
No offer shall be withdrawn for a period of ninety (90) calendar days after the time/ date established for receiving offers, and
each proposer agrees in submitting an offer.
Fee envelopes MAY be opened and evaluated as part of the criteria for ranking interested proposers.
The RFP process is designed to be a competitive negotiation platform, where price is not required to be the sole
determinative factor; also the Owners have the flexibility to negotiate with a select firm or selected firms to arrive at a
mutually agreeable relationship.
A committee will be assigned the task of reviewing the proposals received.
1. The committee may request documentation from Proposer(s) of any information provided in their proposal response,
or require the Proposer to clarify or expand qualification statements.
2. The committee may also require a site visit and/or verbal interview with a Proposer or select group of Proposers to
clarify and expand upon the proposal response.
The RFP will be awarded to the most responsible proposer whose proposal will be most advantageous to the Owners, and
deemed to best serve Owners’ requirements.
The Owners reserve the right to accept or reject any or all offers, parts of offers; request rebids; waive irregularities and
technicalities in offers; such as shall best serve the requirements and interests of the Owners.

11. TERMINATION/ASSIGNMENT

The Owners may terminate the Contract if the Contractor: .

1. Refuses or fails to supply enough properly skilled workers or proper equipment to satisfactorily provide/ complete the
work as requested.

2. Disregards laws, ordinances, or regulations or orders of a public authority having jurisdiction over the Contract.

3. Otherwise commits a substantial breach of any provision of the Contract Document.

By mutual agreement both parties of the contract agreement, upon receipt and acceptance of not less than a thirty (30)

calendar days written notice, the contract may be terminated on an agreed upon date, prior to the end of the contract period,

without penalty to either party.

1. Upon any such termination, the Contractor agrees to waive any claims for damages, including loss of anticipated profits,
on account thereof, and as the sole right and remedy of the Contractor, the Owners shall pay Contractor in accordance
with this section. .

2. Upon such termination, the obligations of the Contract shall continue as to options of the work already performed and
as to bona fide obligations the Contractor assumed prior to the date of termination.

In the event of any proceedings by or against either party, voluntary or involuntary, in bankruptcy or insolvency, or for the

appointment of a receiver or trustee for the benefit of creditors, of the property of the Contractor, the Owners may cancel

this contract or affirm the contract and hold the Contractor responsible for damages.

The contract established as a result of this RFP process shall not be transferred to/or assigned without prior written consent

of the Owners.

12. INDEMNIFICATION

The proposer shall indemnify and hold harmless the Owners, its members, its officers and employees from and against all
claims, damages, losses, and expenses, including, but not limited to attorney's fees arising out of or resulting from the
performance of the contract, provided that any such claim, damage, los or expense is attributable to bodily injury, sickness,
disease or death, or to injury to or destruction of tangible property other than goods, materials and equipment furnished
under this contract, including the loss of use resulting therefrom: is caused in whole or in part by any one of them or anyone
for whose acts made by any one of them or anyone for whose acts made by any of them may be liable, regardiess of
whether or not it is caused by a party indemnified hereunder.

04/05/12
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In any and al claims against the Owners or any of its members, officers or employees by an employee of the proposer, any
subcontractor, anyone directly or indirectly employed by any of them or by anyone for whose acts made by any of them may
be liable, the indemnification obligation under paragraph 9.1 shall not be limited in any way by any limitation of the amount

* or type of damages, compensation or benefits payable by or for the proposer or any subcontractor under worker's or

workmen's compensation acts, disability benefit acts or other employee benefit acts.

13. TERMS OF PAYMENT
Unless other specification provisions state otherwise, payment in full will be made by the Owners within thirty (30) calendar
days after all labor has been performed and all equipment or other merchandise has been delivered, and all such labor and
equipment and other materials have met all contract specifications.

14. LAWS
The Laws of the State of Nebraska shall govern the rights, obligations, and remedies of the Parties under this proposal and
any agreement reached as a result of this process.

15. LIVING WAGE
The bidders agree to pay all employees employed in the performance of this contract, a base wage of not less than the City
Living Wage per Section 2.81 of the Lincoin Municipal Code. This wage is subject to change every July.

16. AFFIRMATIVE ACTION
The City of Lincoln-Lancaster County Purchasing Division provides equal opportunity for all bidders and encourages minority
businesses and women's business enterprises to participate in our bidding process.

17. TAXES AND TAX EXEMPT CERTIFICATE
The Owners are generally exempt from any taxes imposed by the State or Federal Government. A Tax Exemption
Certificate will be provided as applicable.
The Water Division of the City of Lincoln is taxable per Reg. 066.14A and no exemption certificate will be issued.

18. CITY AUDIT ADVISORY BOARD
All parties of any City agreement shall be subject to audit pursuant to Chapter 4.66 of the Lincoln Municipal Code and shall
make available to a contract auditor, as defined therein, copies of all financial and performance related records and materials
germane to the contract/purchase order, as allowed by law.

19. E-VERIFY
In accordance with Neb. Rev. Stat. 4-108 through 4-114, the contractor agrees to register with and use a federal
immigration verification system, to determine the work eligibility status of new employees performing services within the
state of Nebraska. A federal immigration verification system means the electronic verification of the work authorization
program of the lllegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324 a, otherwise known
as the E-Verify Program, or an equivalent federal program designated by the United States Department of Homeland
Security or other federal agency authorized to verify the work eligibility status of a newly hired employee pursuant to the
Immigration Reform and Control Act of 1986. The Contractor shall not discriminate against any employee or applicant
for employment to be employed in the performance of this section pursuant to the requirements of state law and 8
U.S.C.A 1324b. The contractor shall require any subcontractor to comply with the provisions of this section. For
information on the E-Verify Program, go to www.uscis.gov/everify.
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Nebraska Department of

Nebraska Resale or Exempt Sale Certificate

for Sales Tax Exemption
* Read instructions on reverse side/see note below

FORM

13

REVENUE
—

NAME AND MAILING ADDRESS OF PURCHASER

NAME AND MAILING ADDRESS OF SELLER [

Name

The City of Lincoin

Name
Pay-Less Office Products, Inc.

Street or Other Mailing Address
555 South 10th Street

Street or Other Mailing Address

13467 Chandler Road

State Zip Code

City State Zip Code

City

Lincoln NE 68508 Omaha NE 68138

Check Type of Certificate
D Single Purchase
I hereby certify that the purchase, lease, or rental by the above purchaser is exempt from the Nebraska sales tax for the following reason:

DPurchase for Resale (Complete Section A) Exempt Purchase (Complete Section B) D Contractor (Complete Section C)

Blanket If blanket is checked, this certificate is valid until revoked in writing by the purchaser.

Check One

SECTION A—fNebraska Resale Certificate

Description of ltem or Service Purchased

I hereby certify that the purchase, lease, or rental of
from the above seller is exempt from the Nebraska sales tax as a purchase for resale. rental. or lease in the normal course of our business, either in the
form or condition in which purchased, or as an ingredient or component part of other property to be resold.

I further certify that we are engaged in business as a: [ ] Wholesaler [ I Retailer [] Manufacturer [ ] Lessor

of Description of Product Sold, Leased, or Rented

If None, State Reason
and hold Nebraska Sales Tax Permit Number 01~
State

SECTION B—Nebraska Exempt Sale Certificate

or Foreign State Sales Tax Number

The basis for this exemption is exemption category 1 (Insert appropriate category as described on reverse of this form.)
If exemption category 2 or 5 is claimed. enter the following information:

Description of ltem(s) Purchased Intended Use of item(s) Purchased

If exemption categories 3 or 4 are claimed. enter the Nebraska Exemption Certificate number.  05-

If exemption category 6 is claimed, seller must enter the following information and sign this form below:
Was Tax Paid when Purchased by Seller?

Llyes [ No
SECTION C—For Contractors Only

1. Purchases of Building Materials or Fixtures: v
[ ] Asan Option 1 or Option 3 contractor, I hereby certify that purchases of building materials and fixtures from the above seller are exempt from
Nebraska sales tax. My Nebraska Sales or Consumer’s Use Tax Permit Number is: 01-

Was ltem Depreciable?

LIyes [J NO

Description of item(s) Sold Date of Seller's Original Purchase

2. Purchases Made Under Purchasing Agent Appointment on behalf of

(exempt entity)
(] Pursuant to an attached Purchasing Agent Appointment and Delegation of Authority for Sales and Use Tax. Form 17, hereby certify that purchases
of building materials, and fixtures are exempt from Nebraska sales tax.

Any purchaser, or their agent, or other person who completes this certificate for any purchase which is other than for resale, lease, or rental in the
regular course of the purchaser’s business, or is not otherwise exempted from the sales and use tax under Neb. Rev. Stat. §§77-2701 through 77-27,135,
shall in addition to any tax, interest, or penalty otherwise imposed, be subject to a penalty of $100 or ten times the tax, whichever amount is larger, for
each instance of presentation and misuse. With regard to a blanket certificate, this penalty shall apply to each purchase made during the period the blanket
certificate is in effect. Under penalties of law, | declare that | am authorized to sign this certificate, and to the best of my knowledge and belief, it is correct

and complete.
sign
here yAuthorized Signature

Purchasing Agent
Title

Date

NOTE: Sellers must keep this certificate as part of their records. DO NOT SEND TO THE NEBRASKA DEPARTMENT OF REVENUE.
Incomplete certificates cannot be accepted.

www.revenue.ne.gov, (800) 742-7474 (toll free in NE and IA), (402) 471-5728

6-134-1970 Rev. 3-2009
Supersedes 6-134-1970 Rev. 10-2007

NOTE: This form cannot be used for the WATER Division of the City of Lincoln. The WATER
Division is taxable per Reg. 066.14A or applicable laws.
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Nebraska Department of

Nebraska Resale or Exempt Sale Certificate

for Sales Tax Exemption
¢ Read instructions on reverse side/see note below

FORM

13

REVENUE
l

NAME AND MAILING ADDRESS OF PURCHASER

NAME AND MAILING ADDRESS OF SELLER [

Name
Lancaster County

Name
Pay-Less Office Products, Inc.

Street or Other Mailing Address
555 South 10th Street

Street or Other Mailing Address
13467 Chandler Road

State Zip Code

City State Zip Code

City

Lincoln NE 68508 Omaha NE 68138

Check Type of Certificate
[] Single Purchase
1 hereby certify that the purchase, lease, or rental by the above purchaser is exempt from the Nebraska sales tax for the follewing reason:

Exempt Purchase (Complete Section B) [ Contractor (Complete Section C)

Blanket Ifblanket is checked, this certificate is valid until revoked in writing by the purchaser.

[_IPurchase for Resale (Complete Section A)

SECTION A—Nebraska Resale Certificate

Description of ltem or Service Purchased

Check One

1 hereby certify that the purchase, lease, or rental of
from the above seller is exempt from the Nebraska sales tax as a purchase for resale, rental, or lease in the normal course of our business, either in the

form or condition in which purchased, or as an ingredient or component part of other property to be resold.

1 further certify that we are engaged in business as a: [ ] Wholesaler [ Retailer [ ] Manufacturer [ ] Lessor

of Description of Product Sold, Leased, or Rented

If None, State Reason
and hold Nebraska Sales Tax Permit Number  01-
State

SECTION B—Nebraska Exempt Sale Certificate

or Foreign State Sales Tax Number

The basis for this exemption is exemption category 1 (Insert appropriate category as described on reverse of this form.)

If exemption category 2 or § is claimed. enter the following information:

Description of ltem(s) Purchased intended Use of item(s) Purchased

If exemption categories 3 or 4 are claimed. enter the Nebraska Exemption Certificate number.  05-

If exemption category 6 is claimed, seller must enter the following information and sign this form below:
Was Tax Paid when Purchased by Seller?

LJyes LI NoO
SECTION C—For Contractors Only

1. Purchases of Building Materials or Fixtures:

[7] Asan Option 1 or Option 3 contractor. I hereby certify that purchases of building materials and fixtures from the above seller are exempt from
Nebraska sales tax. My Nebraska Sales or Consumer’s Use Tax Permit Number is: 01-

Was ltem Depreciable?

Llyes [J No

Description of Item(s) Sold Date of Seller’s Original Purchase

2. Purchases Made Under Purchasing Agent Appointment on behalf of

(exempt entity)
[] Pursuant to an attached Purchasing Agent Appointment and Delegation of Authority for Sales and Use Tax. Form 17, 1 hereby certify that purchases
of building materials, and fixtures are exempt from Nebraska sales tax.

Any purchaser, or their agent, or other person who completes this certificate for any purchase which is other than for resale, lease, or rental in the
regular course of the purchaser’s business, or is not otherwise exempted from the sales and use tax under Neb. Rev. Stat. §§77-2701 through 77-27,135,
shall in addition to any tax, interest, or penalty otherwise imposed, be subject to a penalty of $100 or ten times the tax, whichever amount is larger, for
each instance of presentation and misuse. With regard to a blanket certificate, this penalty shall apply to each purchase made during the period the blanket
certificate is in effect. Under penalties of law, | declare that | am authorized to sign this certificate, and to the best of my knowiedge and belief, it is correct

and complete.
sign
here yAuthorized Signature

NOTE: Sellers must keep this certificate as part of their records. DO NOT SEND TO THE NEBRASKA DEPARTMENT OF REVENUE,
Incomplete certificates cannot be accepted,
www.revenue.ne.gov, (800) 742-7474 (toll free in NE and lA), (402) 471-5729

Purchasing Agent
Title

Date

6-134-1970 Rev. 3-2009
Supersedes 6-134-1970 Rev. 10-2007

NOTE: This form cannot be used for the WATER Division of the City of Lincoln. The WATER
Division is taxable per Reg. 066.14A or applicable laws.
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Nebraska Department of

Nebraska Resale or Exempt Sale Certificate

for Sales Tax Exemption
« Read instructions on reverse side/see note below

FORM

13

REVENUE
I

NAME AND MAILING ADDRESS OF PURCHASER

NAME AND MAILING ADDRESS OF SELLER ]

Name
Lincoln-Lancaster County Public Building Commission

Name
Pay-Less Office Products, Inc.

Street or Other Mailing Address

Street or Other Mailing Address

555 South 10th Street 13467 Chandler Roa
City State Zip Code City - étate Zip Code
Lincoln NE 68508 Omaha NE 68138
Check Type of Certificate
["] Single Purchase /] Blanket If blanket is checked, this certificate is valid until revoked in writing by the purchaser.
1 hereby certify that the purchase, lease, or rental by the above purchaser is exempt from the Nebraska sales tax for the following reason:
Check One D Purchase for Resale (Complete Section A) Exempt Purchase (Complete Section B) D Contractor {Complete Section C)

SECTION A-—Nebraska Resale Certificate

Description of item or Service Purchased

I hereby certify that the purchase, lease, or rental of

from the above seller is exempt from the Nebraska sales tax as a purchase for resale, rental. or lease in the normal course of our business, either in the
form or condition in which purchased, or as an ingredient or component part of other property to be resold.

1 further certify that we are engaged in business as a:
of Description of Product Sold, Leased, or Rented

and hold Nebraska Sales Tax Permit Number ~ 01-

or Foreign State Sales Tax Number

D Wholesaler D Retailer

D Manufacturer D Lessor

If None, State Reason

State

SECTION B—Nebraska Exempt Sale Certificate

The basis for this exemption is exemption category 1

(Insert appropriate category as described on reverse of this form.)

If exemption category 2 or 5 is claimed, enter the following information:

Description of ltem(s) Purchased

If exemption categories 3 or 4 are claimed. enter the Nebraska Exemption Certificate number.

intended Use of ttem(s) Purchased

05-

If exemption category 6 is claimed, seller must enter the following information and sign this form below:

Description of item(s) Sold

Date of Seller’s Original Purchase

Was Tax Paid when Purchased by Selier? ~ Was ltem Depreciable?

Llvyes [ NO CIyes [0 NO

SECTION C—For Contractors Only

1. Purchases of Building Materials or Fixtures:

[] Asan Option I or Option 3 contractor. I hereby certify that purchases of building materials and fixtures from the above seller are exempt from

Nebraska sales tax. My Nebraska Sales or Consumer’s Use Tax Permit Number is:

2. Purchases Made Under Purchasing Agent Appointment on behalf of

01-

(exempt entity)

[] Pursuant to an attached Purchasing Agent Appointment and Delegation of Authority for Sales and Use Tax. Form 17, T hereby certify that purchases

of building materials, and fixtures are exempt from Nebraska sales tax.

Any purchaser, or their agent, or other person who completes this certificate for any purchase which is other than for resale, lease, or rental in the
regular course of the purchaser’s business, or Is not otherwise exempted from the sales and use tax under Neb. Rev. Stat. §§77-2701 through 77-27,135,
shall in addition to any tax, interest, or penalty otherwise imposed, be subject to a penalty of $100 or ten times the tax, whichever amount is larger, for
each instance of presentation and misuse. With regard to a blanket certificate, this penalty shall apply to each purchase made during the period the blanket
certificate is in effect. Under penalties of law, | declare that | am authorized to sign this certificate, and to the best of my knowledge and belief, it is correct

and complete.

sign

Purchasing Agent

here >Authorized Signature

Title Date

NOTE: Sellers must keep this certificate as part of their records. DO NOT SEND TO THE NEBRASKA DEPARTMENT OF REVENUE.
Incomplete certificates cannot be accepted.
www.revenue.ne.gov, (800) 742-7474 (toli free in NE and [A), (402) 471-5729

NOTE: This form cannot be used to purchase materials, supplies, labor & service used for the

6-134-1970 Rev. 3-2009
Supersedes 6-134-1970 Rev. 10-2007

WATER Division of the City of Lincoln. Said services are taxable per Reg. 066.14A or applicable

laws.
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ACORD CERTIFICATE OF LIABILITY INSURANCE oA oY)

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER (402) 397-5050 Kame " ;
Grace/Mayer Insurance Agency, Inc. A ) A Noy:
10050 Regency Circle, #300 EMAL -
Omaha, NE 68114-3722 PRODUCER " b AY-OFF-01
INSURER(S) AFFORDING COVERAGE NAIC #
INSURED Pay-Less Office Products Inc iNsurer A :LeMars Insurance Company
Pay-Less Office Products lowa LLC, dba Excell INSURER B :
Business Supplies INSURER C :
PO Box 390157
Omaha, NE 681390157 WSURERD
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDL{SUBR

POLICY EFF

i TYPE OF INSURANCE INSR | WVD POLICY NUMBER (MM/DDIYYYY) (58'71‘3%%) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000}
A | X | COMMERCIAL GENERAL LIABILITY X LCP835883 311512012 | 315/2013 | pRMGCE IO ED e |8 300,000
) CLAIMS-MADE OCCUR MED EXP (Any one person) | § 10,000
PERSONAL & ADV INJURY | § 1,000,000
GENERAL AGGREGATE $ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $ 2,000,000
X | pouicy §§8f LOC $
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT
A LCP835883 31512012 | 31152013 oo ’ 1,000,000
X | ANY AUTO BODILY INJURY (Per person) | $
|| ALL OWNED AUTOS BODILY INJURY (Per accident) | $
SCHEDULED AUTOS PROPERTY DAMAGE
HIRED AUTOS (Per accident) $
NON-OWNED AUTOS $
3
UMBRELLA LIAB OCCUR EACH OCCURRENGE $ 4,000,000
EXCESS LIAB CLAIMS-MADI AGGREGAT| 4,000,000
A LAIMS-MADE LCP835883 3115/2012 | 3/15/2013 |ASCRECATE $ d
DEDUCTIBLE $
X | RETENTION _$ 10,000 $
WORKERS COMPENSATION X | WG STATU. OTH-
AND EMPLOYERS' LIABILITY YIN TORY LIMITS ER
A | ANY PROPRIETOR/PARTNER/IEXECUTIVE WCL835883 3/15/2012 | 3/15/2013 | E.L EACH ACCIDENT $ 500,000
OFFICER/MEMBER EXCLUDED? E N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $ 500,000]
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ 500,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space Is required)
City of Lincoln; Lancaster County, Nebraska; and Lincoln-Lancaster County Public Building Commission is additional insured in regards to

General Liability

CERTIFICATE HOLDER

CANCELLATION

City of Lincoin, Lancaster County,
Nebraska

440 S 8th St., Suite 200

Lincoln, NE 68508-

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

e —

ACORD 25 (2009/09)

© 1988-2009 ACORD CORPORATION. Ali rights reserved.

The ACORD name and logo are registered marks of ACORD



CONTRACT DOCUMENTS

CITY OF LINCOLN, NEBRASKA,
LANCASTER COUNTY,
LINCOLN - LANCASTER COUNTY
PUBLIC BUILDING COMMISSION

ANNUAL SUPPLY
FOR
OFFICE SEATING
BID NUMBER 12-249

Staples Contract & Commercial, Inc.
operating as Business Interiors by Staples
4205 S. 96" St.

Omaha, NE 68127
402-898-6507




CITY OF LINCOLN-LANCASTER COUNTY, NEBRASKA and
LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION
CONTRACT AGREEMENT

THIS CONTRACT, made and entered into this day of 2012, by and
between _ Staples Contract & Commercial, Inc. operating as Business Interiors by Staples, 4205 S.
96" St.. Omaha, NE 68127 | hereinafter called “Contractor’, and the City of Lincoln, Nebraska, a
municipal corporation, and the County of Lancaster, Nebraska, a political subdivision of the State of
Nebraska, and the Lincoln-Lancaster County Public Building Commission hereinafter called the “Owners”.

WHEREAS, the Owners have caused to be prepared, in accordance with law, Specifications,
Plans, and other Contract Documents for the Work herein described, and has approved and adopted said
documents and has caused to be published an advertisement for and in connection with said Work, to-wit:

For providing Annual Supply for Office Seating, Bid No. 12-249 and,

WHEREAS, the Contractor, in response to such advertisement, has submitted to the Owners, in
the manner and at the time specified, a sealed Proposal/Supplier Response in accordance with the terms
of said advertisement; and,

WHEREAS, the Owners, in the manner prescribed by law has publicly opened, read aloud,
examined, and canvassed the Proposals/Supplier Responses submitted in response to such
advertisement, and as a result of such canvass has determined and declared the Contractor to be the
lowest responsible bidder for the said Work for the sum or sums named in the Contractor's
Proposal/Supplier Responses, a copy thereof being attached to and made a part of this Contract;

NOW, THEREFORE, in consideration of the sums to be paid to the Contractor and the mutual
covenants herein contained, the Contractor and the Owners have agreed and hereby agree as follows:

1. The Contractor agrees to (a) furnish all tools, equipment, supplies, superintendence,
transportation, and other accessories, services, and facilities; (b) furnish all materials, supplies,
and equipment specified to be incorporated into and form a permanent part of the complete work;
{c) provide and perform all necessary labor in a substantial and workmanlike manner and in
accordance with the provisions of the Contract Documents; and (d) execute and complete all
Work included in and covered by the Owners’ award of this Contract to the Contractor, such
award being based on the acceptance by the Owner of the Contractor's Proposal, or part thereof,
as follows:

Agreement to proposal as listed on the Award Recommendation Sheet.

2. The Owners agree to pay to the Contractor for the performance of the Work embraced in this
Contract, the Contractor agrees to accept as full compensation therefore, the following sums and
prices for all Work covered by and included in the Contract award and designated above, payment
thereof to be made in the manner provided by the Owners:

Owners will pay for products/service, according to the Line Item pricing as listed in
Contractors Proposal/Supplier Response, a copy thereof being attached to and
made a part of this Contract. Owners shall order on an as needed basis for the
duration of the contract.

3. Equal Employment Opportunity. In connection with the carrying out of this project, the contractor
shall not discriminate against any employee or applicant for employment because of race, color,
religion, sex, national origin, ancestry, disability, age or marital status. The Contractor will take
affirmative action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, national origin, ancestry, disability,
age or marital status. Such action shall include, but not be limited to, the following: employment,
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination: rates
of pay or other compensation; and selection for training, inciuding apprenticeship.

Contract Agreement - City County PBC Annual Page No. 2



E-Verify. In accordance with Neb. Rev. Stat. 4-108 through 4-114, the contractor agrees to
register with and use a federal immigration verification system, to determine the work eligibility
status of new employees performing services within the state of Nebraska. A federal immigration
verification system means the electronic verification of the work authorization program of the
llegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324 a, otherwise
known as the E-Verify Program, or an equivalent federal program designated by the United States
Department of Homeland Security or other federal agency authorized to verify the work eligibility
status of a newly hired employee pursuant to the Immigration Reform and Control Act of 1986.
The Contractor shall not discriminate against any employee or applicant for employment to be
employed in the performance of this section pursuant to the requirements of state law and 8
U.S.C.A 1324b. The contractor shall require any subcontractor to comply with the provisions of
this section.

Termination. This Contract may be terminated by the following:

5.1)  Termination for Convenience. Either party may terminate this Contract upon thirty (30)
days written notice to the other party for any reason without penalty.

5.2)  Termination for Cause. The Owners may terminate the Contract for cause if the

Contractor:

5.2.1) Refuses or fails to supply the proper labor, materials and equipment necessary to
provide services and/or commodities.

5.2.2) Disregards Federal, State or local laws, ordinances, regulations, resolutions or
orders. '

5.2.3) Otherwise commits a substantial breach or default of any provision of the
Contract Document. In the event of a substantial breach or default the Owners
will provide the Contractor written notice of said breach or default and allow the
Contractor ten (10) days from the date of the written notice to cure such breach or
default. If said breach or default is not cured within ten (10) days from the date of
notice, then the contract shall terminate.

Independent Contractor. It is the express intent of the parties that this contract shall not create an
employer-employee relationship. Employees of the Contractor shall not be deemed to be
employees of the Owners and employees of the Owners shall not be deemed to be employees of
the Contractor. The Contractor and the Owners shall be responsible to their respective
employees for all salary and benefits. Neither the Contractor's employees nor the Owners’
employees shall be entitled to any salary, wages, or benefits from the other party, including but not
limited to overtime, vacation, retirement benefits, workers’ compensation, sick leave or injury
leave. Contractor shall also be responsible for maintaining workers’ compensation insurance,
unemployment insurance for its employees, and for payment of all federal, state, local and any
other payroll taxes with respect to its employees’ compensation.

Owner Inclusion. It is understood and agreed by all parties that “Owner/s” shall include the City of
Lincoln, Lancaster County, Nebraska and Lincoln-Lancaster County Public Building Commission.
Whenever in the Contract documents, including the instructions to bidders, specifications,
insurance requirements, bonds, and terms and conditions or any other documents which are a
part of the Contract, a singular entity is referenced (i.e., “the City” or “the County” or “Building
Commission”) it shall mean the “Owners” encompassing the City of Lincoln, Lancaster County
and Lincoln-Lancaster County Building Commission. :

Contract Term. This Contract shall be effective upon execution by all parties. The term of the
Contract shall be a four (4) year term with the option for one (1) additional four-year term.

The Contract Documents comprise the Contract, and consist of the following:
Contract Agreement :

Accepted Proposal/Response

Specifications

Instructions to Bidders

Insurance Requirements

Sales Tax Exemption Form 13

DR wN -~
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These Contract Agreements, together with the other Contract Documents herein above
mentioned, form this Contract, and they are as fully a part of the Contract as if hereto attached or herein
repeated.

The Contractor and the Owners hereby agree that all the terms and conditions of this Contract
shall be binding upon themselves, and their heirs, administrators, executors, legal and personal
representatives, successors, and assigns.

IN WITNESS WHEREOF, the Contractor and the Owners do hereby execute this contract.

EXECUTION BY THE CITY OF LINCOLN, NEBRASKA

ATTEST: CITY OF LINCOLN, NEBRASKA

City Clerk Mayor
Approved by Resolution No.

dated

LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION

Attest:
Public Building Commission Attorney Chairperson, Public Building Commission
dated
EXECUTION BY LANCASTER COUNTY, NEBRASKA
Contract Approved as to Form: The Board of County Commissioners of
fh ) G Q Lancaster, Nebraska
Ve hosgh A\ s

. Lancaster County Attorney

SR
Llat {/ L e g
M Y E % ~ }~ r£ ot -

= N
dated IKD}(?!(Q
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EXECUTION BY CONTRACTOR

IF A CORPORATION:
Name of Corporation
ATTEST:
(SEAL) (Address)
Secretary
By

Du-ly Authorized Official

Legal Title of Official

IF OTHER TYPE OF ORGANIZATION:

Name of Organization

Type of Organization

(Address)
By:
Member

By:
Member

IF AN INDIVIDUAL:

Name

Address

Signature

Contract Agreement - City County PBC Annual Page No. 5



Ass

EXECUTION BY CONTRACTOR

IF A CORPORATION:

ATT%@ %L/ (SEAL)

Secrefary Vi

iF OTHER TYPE OF ORGANIZATION:

IF AN INDIVIDUAL:

Contract Agreement - City County PBC Annual

les aCa

Name of Corporation :

@&Q&M@W.W\R 0103
(Address)

By: P
Duly Authorized Official \Jbhn M ichgel_

R

\ y “&erev

Legal Title of Official

R

Name of Organization

Type of Organization

(Address)
By:
Member

By:
Member

Name

Address

Signhature

Page No. 5



City of Lincoln/Lancaster County (Lincoln Purchasing)
Supplier Response

Bid Information Contact Information

Ship to Information

Robert Walla Asst.

Bid Creator Address Purchasing Address

Purchasing Agent 440 S. 8th St.
Email rwalla@lincoln.ne.gov Lincoin, NE 68508
Phone 1(402) 441-8309 Contact Robert Walla Asst. Contact
Fax 1(402) 441-6513 Purchasing Agent

Purchasing Department

Bid Number  12-249 Department Building
Title Annual Supply - Office Building

Seating Suite 200 Floor/Room
Bid Type RFP Floor/Room Telephone
issue Date 09/12/2012 Telephone 1 (402) 441-8309 Fax
Close Date  9/26/2012 12:00:00 PM CST Fax 1(402) 441-6513 Email
Need by Date Email rwalla@lincoln.ne.gov

Supplier Information

Company
Address

Contact
Department
Building
Floor/Room
Telephone
Fax

Email
Submitted
Total

Signature

Staples, Inc
4205 S 96th St

Omaha, NE 68127
Patrick Martin

1(402) 707-4111

1(402) 898-6551
patrick.martin@staples.com
9/26/2012 8:52:10 AMCST
$0.00

Supplier Notes

Please find our attached bid documents. If thereis any further information we can provide,please don't hesitate to contact us.

We appreciate the opprotunity to provide seating solutions and look forward to working with you.

Bid Notes

Bid Activities

Bid Messages

Please review the following and respond where necessary

12-249 - Page 1 of 3



#__

1

9

10

11 Term Clause with Escallation/De-Escalation

12

13

Name Note Response

Insurance Requirements I 'acknowledge reading and understanding the Insurance Yes
Requirements.

Sample Contract I acknowledge reading and understanding the sample Yes
contract.

Specifications I acknowledge reading and understanding the Yes
specifications.

Electronic Signature Please check here for your electronic signature. Yes
Instructions to Proposers I acknowledge reading and understanding the Instructions  Yes
to Proposers.

Renewal is an Option Contract Extenstion Renewal is an option. Yes

Contact

Bid award

References

Tax Exempt Certification Forms

Delivery

Proposat Submission

Name of person submitting this bid:

I acknowledge and understand that the City, County
and/or Public Building Commission reserves the right to
award bids item-by-item, with or without alternates/options,
by groups, or "lump sum" such as shall best serve the
requirements and interests of the City, County and/or
Public Building Commission.<br><br>

If your pricing is based on an all-or-nothing basis, please
indicate so in the Supplier Notes section of your E-Bid
response.

I have attached my References to the Response
Attachment section of this bid.

‘Materials being purchased in this bid are tax exempt and

unit prices are reflected as such. A Purchasing Agent
Appointment form and a Exempt Sales Certificate form
shall be issued with contract documents. (Note: State Tax
Law does not provide for sales tax exemption for
proprietary functions for government, thereby excluding
the purchases of pipes to be installed in water lines and
purchase of water meters.)

I acknowledge that the term of the contract will be a (4)

four year term from the date of the executed

contract.<BR>

(a) Bid prices firm for the first full contract period.<BR>

YES or NO<BR>

(b) Bid prices subject to escallation/de-escalation <BR>

YES or NO <br>

(c) If (b}, state period for which prices will remain firm:
through

State number of delivery days ARO for each chair
order.<br>

FOB to the City/County at the location specified with all
transportation charges paid.

| have prepared and delivered/mailed to the City
Purchasing Agent 1 original and 5 copies of my proposal
as requested in the Specifications.

Sheri Shipman

Yes

Yes

Yes

(a) YES (b) YES (c) 2 years

30

Yes

12-249 - Page 2 of 3



Line Items

Qty UOM Description , Response

LA
1 1 EA This is to notify you that RFP 12-249 for the Annual Supply of Office Seating is available. $0.00
Please prepare your written response and return your proposals as instructed in the RFP
according to the specifications. Respond to the Attribute section and submit before the
closing date and time. Also, you are required to enter a 0 for your response in this fine
item. If you have any questions, call 402-441-7417.

item Notes:

Supplier Notes:

Response Total: $0.00

12-249 - Page 3 0f 3



2012 Chair Committee Recommendations

All of the chairs below are available for viewing and ordering from Purchasing.
These are the only chairs that can be purchased through the four (4) year contract

period.
Chair Name Manufacturer Distributor Price Range
Improve HE Haworth All Makes $611.16
Improve Tag Haworth All Makes $ 592.68
Lively Haworth All Makes $ 346.84
Very Haworth All Makes $ 425.76
Zody Haworth All Makes $582.72
Delivery Charge $17.00 per Order All Makes
Celle Herman Miller AOI $ 498.00
Celle (w/upholstery) Herman Miller AOI $572.00
Includes Delivery AOlI
Everest ADI OID $ 547.00
Connexion Teknion OID $ 543.00
Projek Teknion OID $ 405.00
Savera (Mid-back) Teknion OID $ 352.00
Savera (High-back) Teknion OID $ 362.00
Includes Delivery OID
Loover (High back) Global Pay-Less Office Products $ 387.49
Weev (Medium Back) Global Pay-Less Office Products $ 315.14
Weev (High Back) Global Pay-Less Office Products $ 327.25
Duet (Side Chair) Global Pay-Less Office Products $ 86.60

Delivery $40.00/1st chair. Additional chairs in order - $20.00 per chair.
No delivery charge on side chair.

HIWM3 Mid Back Mesh Hon Staples $ 296.55
HIWM3 Mid Back Upholstered  Hon Staples $ 265.05
4041 Polymer (Stack Chair) Hon Staples $ 249.30 (4 pack)

Includes Delivery



1 of 1

Item Mfg Part Number Part Description Tag Qty List Sell Sell - %
1 HON iHITL3 Tsk Low Bek Pneu Syn&Ten Tilt Bek iDEDICATED TASK 1 $  556.00 $ 250.20 55,000
Ang Adj St Glid
A Arm: Height and Width Adj
H CASTER: Hard
U Back: Upholstered
$(3) GRADE: lf UPHOLSTERY
~ Undecided FABRIC Option
T FRAME: Black
4 . i.8B Base: Standard Black
2 HON  iHIWM3 Wk Mid-bck Pneu Syn tilt Bk Adj Tilt iMULT] TASK 1 $  589.00 § 265.05 55,000
Ten Seat Gid
A Arm: Height and Width Adj
H CASTER: Hard .
U Back: Upholstered
$(3) GRADE: i UPHOLSTERY
~ Undecided FABRIC Option
T FRAME: Black
Y4 SB Base: Standard Black
3 HON {HIEH3 Exe HB Pneu Syn Tilt Bek Adj Tilt MANAGERIAL 1 $ 677.00 $ 304.65 55.000
Ten Seat Glde Bk
A Arm: Height and Width Adj
H CASTER: Hard
U Back: Upholstered
$(4) GRADE: IV UPHOLSTERY
WP UPH: Whisper Viny!
~ Undecided FABRIC Option
T FRAME: Black
i .SB Base: Standard Black
4 HON HIGCL Guest Chair Four Leg Frame Arms iSIDE CHAIR 1 $ 364.00 $  163.80 55.000
E Glide: Glide
U Back: Uphoistered
$(3) GRADE: il UPHOLSTERY
~ Undecided FABRIC Option
s T FRAME: Black
5 HON iH2111 2110 Series Guest Leg Base Arms  {LOBBY CHAIR 1 $  522.00 $ 23490 55.000
~ Undecided FINISH Option
$(4) GRADE: IV Uphoistery
4 ~ Undecided FABRIC Option
6 HON HFAAQ1 Arm Chair LOBBY LOUNGE 1 $ 1,479.00 $ 66555 55,000
$(4) GRADE: IV UPHOLSTERY
~ Undecided FABRIC Option
~ Undecided FRAME Option
o .BC Packaged in Carton
HON 1HIEH2 Exe HB Pneu Tilt Ten Syn Tilt Seat CONFERENCE 1 $  653.00 $ 29385 55.000
Glde Bek Ht Adj
A Arm: Height and Width Adj
H CASTER: Hard
U Back: Upholstered
$(4) GRADE: IV UPHOLSTERY
WP UPH: Whisper Vinyl
~ Undecided FABRIC Option
T FRAME: Black
v .SB Base: Standard Black
HON  iH4041 4041 Polymer Seat & Back 4 Chairs iSTACK CHAIR 1 $  554.00 $  249.30 55.000
Per Carton
~ Undecided SHELL Option
% Y FRAME: Chrome
Grand Total 55.000

C:\Documents and Settings\sshipman\Desktopl\citylincpricing.sp4

09/25/12 22:36:24




HON

HON FULL LIFETIME WARRANTY

YOUR HON FULL LIFETIME WARRANTY

Every time you purchase a HON product, you're making an investment in your future.
We're proud to play a part in that future, and you can trust us to do our best for as long
as you need us.

The HON Full Lifetime Warranty is our assurance to you that the HON desks, workstations
seating, tables, or storage you purchase will be free from defective material or
workmanship for the life of the product.

3

In the unlikely event that any HON product or component covered by the HON Full
Lifetime Warranty should fail under normal workplace use as a result of defective
material or workmanship, HON promises to repair it. If we are unable to repair it, we
will replace it with comparable product or, if you prefer, we will refund your purchase price.

WHAT’S COVERED BY THE HON FULL LIFETIME WARRANTY?

Your HON Full Lifetime Warranty applies to product manufactured after January 1, 2011.
All HON product lines, materials, and components are covered by your HON Full
Lifetime Warranty except for the items described below.

The specific product lines, materials, and components listed below are covered
under HON's Full 12-Year and Full 5-Year Warranties (from date of purchase).

HON’S FULL 12-YEAR WARRANTY
* Electrical components (lamps and ballasts are not covered)
« Seating ilira®-stretch
« Laminate surfaces
« Seating controls
« Signal seating upholstery fabric
« Accessories
< Wood seating
« Veneer surfaces

HORN’S FULL 5-YEAR WARRANTY
« Panel and seating textiles

These warranties apply to HON products sold within the United States of America, U.S.
Territories, and Canada, as well as U.S. Military and Federal Agency purchases
(regardless of location).




IS ANYTHING NOT COVERED?
There are a few exclusions to the HON Full Lifetime Warranty and to the 12 and 5-year
warranties. These exclusions are:
* All basyx® by HON products (these products are covered under a separate
basyx® by HON warranty).
¢ Color-fastness or matching of colors, woodgrains, or textures occurring in
wood, leather, or other materials that naturally exhibit inherent color variations.
 Customer’s own materials (COM) selected by and used at the request of a user,
* Modifications or attachments to the product that are not approved by
The HON Company and product failures resulting from such modifications
or attachments.
¢ Product normal wear and tear, which is to be expected over the course of ownership.
* Products that were not installed, used, or maintained in accordance with
product instructions and warnings.
« Products used for rental purposes.

WARRANTY REQUESTS OR QUESTIONS? _

Your HON dealer is our mutual partner in supporting your warranty requests.

To obtain service under this warranty, please contact your HON dealer. If you are
not sure who your dealer is, please call HON Customer Support at 800.833.3964.

THAT’S YOUR HON FULL LIFETIME WARRANTY. AS AN OWNER OF HON PRODUCT,
THE WARRANTY EXPLAINED HERE IS YOUR SOLE AND EXCLUSIVE REMEDY.
THERE ARE SOME EXCEPTIONS IF YOU PURCHASED THE PRODUCT FOR HOME
OR PERSONAL USE WHICH ARE EXPLAINED BELOW. TO THE EXTENT ALLOWED
BY LAW, THE HON COMPANY MAKES NO OTHER WARRANTY, EITHER EXPRESSED
OR IMPLIED, INCLUDING ANY WARRANTY OF MERCHANTABILITY OR FITNESS FOR
A PARTICULAR PURPOSE. THE HON COMPANY WILL NOT BE LIABLE FOR ANY
CONSEQUENTIAL OR INCIDENTAL DAMAGES.

A WORD ABOUT PURCHASES FOR HOME OR PERSONAL USE

Please note, this section only applies if you purchased your HON product for your
home or for your own personal or family use. HON’s warranties give you specific
legal rights and you may have other rights, which vary from state to state. As a
consumer purchaser, the complete exclusion of implied warranties noted in the above
paragraph does not apply to you, however, to the extent allowed by applicable state
law, the implied warranties are limited to the applicable term of the warranty.

Some states do not allow the exclusion or limitation of incidental or consequential
damages, so the above exclusion or limitation may not apply to you.
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City of Lincoln/Lancaster County Purchasing

Robert Walia, Asst Purchasing Agent 4205 S 96th Street
440 S 8™ Street Omaha, NE 68127
Lincoln, NE 68508

tel:  402-898-6507

September 26, 2012 fax: . 402-898-6551
' email:  sheri.shipman@staples.com

www.businessinteriorsbystaples.com

Dear Bob,

Please find enclosed our proposal for the City/County Annual Supply-Office Seating bid. City of Lincoln/Lancaster County is a
valued Staples customer and we certainly appreciate the opportunity for us to provide furniture solutions as well.

The pricing attached is a nationally leveraged tiered discount based on volume using the National Joint Powers Alliance pre
negotiated member coop contract pricing.

1-$50,000 will be  55% off to the manufacturer’s List price.

50,000-$150,000  57% off to the manufacturer’s List price.

150,000-$250,000 58% off to the manufacturer’s List price.

Over $250,000 discount will be negotiated

Our pricing includes delivery, placement and removal of packing trash for each order.

Business Interiors by Staples does not offer a trade in program for used seating, but we do have a nationwide program where we
will agree to haul away and donate your seating to the Salvation Army free of charge.

The unique Full Lifetime Warranty provided by Hon shows the confidence in the quality of products they are providing and we
as Staples proudly stand behind and represent the quality of the seating we are proposing. The warranty outlines the frame and
structural components of the chair will be repaired or replaced for the life of the product with the original owner. The fabric and
upholstery offers 5 year warranty and the seating controls offer a 12 year warranty. These warranties are for normal workplace
hours and conditions. Should you have a need for 24/7 usage of a chair we would propose an alternate option. All of the seating
proposed is tested and rated for 3001b weight capacity.

If a failure would occur within the warranty guidelines, Staples or a third party contractor provided by Staples will repair the
chair free of charge for the warranty life of the items listed above. After the warranty period Staples will still provide the repair
service, but at a rate of $35.00 an hour.

Business Interiors by Staples also offers a dedicated and experienced team of individuals to ensure the satisfaction of the
furniture for this project through to installation and beyond. Please let us know if we can provide anything further or answer any
questions you might have. We look forward to working with you.

References listed below and chair demo samples may be provided upon request.

Sincerely,

Sheri Shipman ‘
Furniture Sales Executive



Pat Martin
Business Development Executive

Steve Reule )
District Sales Manager, Staples Advantage

Craig Jones
District Sales Manager, Business Interior by Staples

Project Manager
Dan Sanderson

References:

Horseshoe Casino

Council Bluffs, 1A

Pete Graziano, Dir of Marketing
(712)396-3924

Douglas County Juvenile Courts
Omaha, NE

Ray Curtis, Court Adminstrator
(402)444-7885

business
interiors"

BY STAPLES



o)
=
o
w
g
0

> MEWT New colorways for Grade 1l
Ineria Upholstery Ave'lsble
Sentembar 2012

> WEVT Grade IV Doty end Moy
Daisy upholsteries Available
Seplember 2012,

> NEY! Grede i Moguls upholstery
Avsilable June 2012

» REWI Grade IV Sockhop upholstery
Aveileble June 2012

> WEW! Preferred Fabrics. Available
Aol 2012,

to Grade . Effective 11172011
> NEW] Appoint Seating Uphatstery

Effective 11/1/2011, HON to Supp'y COM link
» SPECIFY:  Model Number » All spacifications in this publication
Finish are based on the latest product
Up:'oolskery Code information available at the time of
alor int.
EXAMPLE: H8551.8.N CUB2 » Tallored Fabrics (COM) Ordering
H5801 ABB2 Information and pi

> See page 476 for G
program information — Select
Textites and Smart Textiies.

> MEW! Centurion Upholstery moved  » Fo- additional HON to

ria'?m page 8.

il Seating Models

Literature Fulfiliment.
B Grade Vi Signal fabric has a special & For information regardung the

stain removal finish. Visit

www hon.com and view Signat

fabrics under Surface Matsrals.

on

Supply COM > All standard upholsteries are carded, > Additionat fabrics are available
fabric grade pricing (M7-M12) go v Cards are sva
honready.hon.com and of ok on the

ilable through HON through Smart Textiles,

wurw. HONSmartTextiles.com.

Preferrod Fabrics, ses page §

> Remember 10 add an FC 1o the base

ed-in Fabric

mode! number when fite code fabric
is selected. New Models with FC
fire Code suffix mest CA Technical
Bulletin 133. Sae pages 479-481 or
available modsls/labrics

GRADE i GRADE 10l — continued GRADE i1t — continued GRADE IV — continved
BK CLASSIC $506 BMOGULS - MEW) Effective R0 ARRONDI 0 GI0
Biue Bkgs &z Benry. RO0B2  Bluebery £E & . 6030
Burgundy. Bxez  Bich . MOGA3  Cardinal RO Cashew B2 . 6026
fron BK19 gareh mggg;? Carob 048 i)
rapiite Citrus RO82 4 G048
GRADE I JM?VSG mggig Honey RO26  Habanero BB & 6042
andarin t ROt 7
AB CONFETT! Newy . -MOG8s g:goon .Rgﬁg 8?;:“ ég gg?g
Black. ABID Oy MOBS3  Sang RO Spro BB ER 6082
Blue ABS0  Verdant MOG44  Taype RO7?
Burgundy. ABB?  Waterfall MOG26 HOP SOCUNOF - HEWY Effective
Gray ABI2 NE; INERTIA UR CONTOURETT POLYURETHANE &if20iz
Black Ume  Carbon HoPie
Al ATTIRE Bronze MEWY 842002 . . NR2  Coffee Bean UReS  Gamet HoPs1
Blaze & N4Z  Calypso MEWT 8%/0i2 . NR98  Flame URG2  Llawn . HOPS1
Blue Lagoon € AIS0  Cheny MEVA &/1/2012 NREE Luggage UR26  Platinum . HOP21
Crimson Al6Z  Clover NR?4  Ocean _URSS  Pool . . HOP1B
Fatigue & AlT6  Coffes REW 9/i/2Dis | . NR4g Pumpkin HOPSY
w AlBZ  fog NRIS  gmapE v Rattan . HOPSD
. Lithium A indigo NR88 Regatta HOP17
| Onyx ABD Lme HEWT e5/002 NRgz  CC COSMIC Truffle HOP7O
Sable & A4S Lofi BEWY 8Tz NR22  Bark ‘ CC49
Taupe £ A28 Merlot NRE2  Berry L0682  PEESPLANADE
Turquorse £ A% Mulbarry HEWY 05 NReO  Caramel cC28 Alloy & PERD
Mustard KEVH &i/e0iz NR26  Carbon G0 gory g PEE?
BE ENCORE Onyx REVS 8fifents NRi¢  Cerulean CC80  Eopresso PEAg
Henna BE4Z  Pewter NR1T  Glacier L% prame PE42
= Lapis BEB3  Fegatta MEWY 9/4/2512 NRSD  Ofivine CEB2 g PE2%
Lava BE19  Shadow M8 9ife01s NR20  Poppy 2 s PEGO
Mulbery BEss  Store NR24 , . lawn PES
Oatmeal BE®  Surt NEW ghfamz NRSS DA RIOD DAISY - HEWY Biective Licorice % PEID
Raven BEWM  Tangelo AEWY iz NF4S iifianiz Dasis %
Reef BE72 Black - DARO  Youmaline PET8
Wild Rose BEG2  NTTECTONIC Fog DAI2
Black. NTi0 Gamet DABS  pNS APPOINT SEATING - MEW!
BW CURFEW Charcoal NT19 E,fapmc : gﬁg Eftective 11/1/2011
Chive NT78 i x B 3
gfr:et Bwis  Mether NTSQ  Mink DAl cgmi iﬁﬁ?%ﬁ
Navy BWSO  Periwinke. N785  Merlot . - DAIBZ ghorny g PNSDI0
Taupe NT26  Regatte DASD gopresso € PNS003
CU CENTURION Wine. NT6g  Sandstone DA jorgy PNSO07
, CUB2 i S Platinum & _PNS004
glearg é P R! STITCHERY Eﬁg’; % Y - BEW Bféactive Lawn B PNSOD5
Caramel QU2 Barley g L . oot Mendarin PNS00Y
Cerulean LU Crimson RiEZ ng ' porip Morel €5 PNSOD!
Espresso £ Cu4s  Deep Bronze. Rizg porg  Urauoiss % PNS00B
Frost U722 Ganache g Ri49 M"m"." " oot o
Glacier ouss  Indigo RI9D 0saic RG CHARGED B B2 Discontinued
fron 'Dre & CYis  Jamg Ags  Peat .. Dotz4 1213112012,
Morel U et R0 g‘“‘f‘e’ gggg Autumn RG42
ivioe ¥ CUB2  Keylime Rizg TR Dogy L2l RGE2
Poppy Cusz  Olivine Alez o pos  Leree RG48
Tangerine U4k Poppy Ri42 TngZ“O' e 0oT8? Jet RG10
Tomato .CU6s  Salt & Pepper Ri19 Lagoon RG96
Pars} )
v _ Wheat B2 1 JAMESTOWN ViYL arsley AGe2
EE SIERRA VIRYL (Matching viny! Black EJ10
ther .
to §8 Lesther) Osblood €065
Black gl Slate £J82
Brick EEB2 8 :
Chacolate .EE49
€ oo Legend on page 11 B B Disconcinved 12/31/2012
i
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» KEAN S0 Leather Colors avaifeble  » All §
for fgnition ~ Seating Effective
Janusry 1, €012

» SPECIFY. ' Model Number

Finish is selected. New Models with FC ?mgram information —
Upholstery Code fabric grade pricing {M7-M17), go to  Fire Code suffix meet CA Technical extiles and Smart Textiles.
honready.hon.com and ciick on the  Bulletin 133, See pages 478-481 for

Color Code
EXAMPLE: HB551.B.N.AB CUB2Z
H5801.AB52

are based on the latest product
print.
» For additenal HON to Supply COM

HON to Supply COM link

pecifications in this publication 3 Tailored Fabrics (COM) Ordering

) Information and pricing on page 8.

information avaifable at the time of > Remember 1o add an FC to the base

i model number when fire code fabric % See page 475 for Gradedém Fabre
ect

available models/fabrics.

Cards gre available through HON
Literature Futfillment,

through Smart Textiles,

> All standard uphoisteries are carded. > Additional fabrics are available

wrw. HONSmariTextiles.com.

& For information regarding the
Preferred Fabros sea page &

Standerd Upholstery...Ordering Codes

GRADE IV — continued GRADE V — continved SELECY TEXTUES
WP WHISPER VINYL SXV?%‘)'ERTEX‘“ PERMABLOIC® GRADE Rat GRADE M2
Antelope & WP20
Black&f WP4p  Blackbeny sxi7  AXAXIS GR MESSENGER
Bone Wpi7  Corbon Sxz3  Denim. CAXOT  Awre G
Briffiant White wpis  Celey & Sxig  Grove AX18  Balsa .GRO1
Camel wpig  Champagne Sxog  Noir AX28  Bayou GROB
Cappuccino € WP21  Jetd Sxgs  Paprike AXAD  Cactus. GRAS5
Cashew wr2s  luggage Sx13  Summer AX73 Carbon BRS7
Charcoal & WP3g  Mandarin sxip Witlow AX62  Chestnut 6R52
Cinnamon & Wp25  Meteor & SX24 Cloud GR3t
Cognac £ Wps2  Mocha. Sxz5 1M MIME Oepth GR38
Espresso & Wpae  Sage % SX18 Awre Mgy Fr GR43
Forest # wrgz  Storm Sx2z  Ember IM0og  Hvdranges. .GRSO
Navy & WP37  Sunkist ¥ $X1z  Palm M20 e GR46
Salsa & WP42 Taupe SX09 Pewter M3 Isle GR48
Sangre & W28 Twig iMzg  bilac GR51
To view Candid, Quick and Silveriex Winery Mg Lumine .GRB4
GRADE V Permeblok® vinyl's hstain remm:ial Mao BRZ5
matrix, visit www.hon.com an
1A STRIAE view the Candid, Quick and JA JARGON msn gggg
Silvertex vinyis under Surface Cayenne JA4B
Brick 1A82  Misterials. Coconut Jasg  Onvx .BR29
Desert 1AZ8 Kale Ja7p  Popey GR24
Grove JAB2  GRADE VI Nautica Jag gusset ggg:
A4S 2quoia
ﬁ;’j&n ,Z:sz NS SIGNAL® 12-year Warranty :fggfk jzgg Shadow paid
Night lato  Berry NS62 Spiffy Jatg  Jangelo GRE3
Regatta iA30  Bronze NS28 Tobacco GROS
1E TILE B Discontinued 12/31/2011, Charblack NS19 g'fa"a NTER ETH NES Violet GR77
Cloud [ Discontinved 12/5/2011 . JE19 gﬁ;’;fa zgfg Ancha Nz dine GR10
Fspresso e s, Nsap  Chestut NSz 1p pacT
lron Ore 10 oy yiew Signal's stain removal Mica NE17 g;:':;’;m :s?
Storm €98 matrix, visit wew.hon.com and Night NE30 ,
Wine 62 view the Signal febric under Onyx Ngsg  Lrimson IP52
Surface Materigls. Sable NESS Grqtto P74
PO PANORAMA [Z Discontinued Saddle NEs;  Indigo P85
12731/20m. GRADE L Safani NEGg Pty P36
Commodore POS0 Sand NE elic 1PO7
Concerto 083 SR LEATHER Willow .Nég Serene P18
Cardial * pogz  Black, SR Sprout Pag
Mahogany Poag  Burgundy. SRES oy conTEXT Stark P51
PO1
Nebulous. ,,84'2 $S DENVER LEATHER (Matches EE  Cement X85
Sunkist : Vinyl) Fall Song @06
Lake TX28
0D CUADRILLE Black. SS1
100% Recycled Potyester Brick 8562 a”‘;‘beg" &39
Blaze apsz  Chocolate $548 Tvewfes Txg?
Chocolate .0D4g 8
Jot apie SO LEATHER
Lake QDes  Black. 5011
Merlot QD82 Brick MEWY Elective 1//2055 5062
Moss 0082 Chocolate MEWYT Evective
Mystic QD90 i/¢amz . So4g
Steel. .ap19
— £; icon Legend on page 11 }
RS
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» SPECIFY:  Mode! Number > All specifications in this publication > Tailored Fabrics {COM) Ondering % Remember to add an FC to the base > Al standard upholstenes are cerdsd

Firush are based on the latest product Information and pricing on page 8. model number when fire code fsbric  Cards are available through HON
U&?gglg:drz Code tnrfgrlmatmn available 8t the time of » See p:ge_ 4156 h{i Gradeds-n: Fatbric g sea%ted. ?%ew Motdgt: ]g;lct:‘i e . %ggqlurs'iggiljment. -
ram intormation — Select I8 H mes nical t i
EXAMPLE HB551.B.N.CUS2 » ,F)nr addivonai HOK to Supply COM ex%!es and Smart Textites Butletin %3:: S:e pages 479-481 for WOLg?\ngman“%;{::w ¢
H5801.AB62 fabis grade pricing (M7-Mi2), go to avaiiable modais/fabrics. www. HONSmartTextiles.com.
henresdyhon.com end tlick en the & For wformation regarding the
HON te Supply COM fink Preferred Fatrics sea page §
Standard Upholstery..Ordering Codes
SELECT TENTILES
GRADE B2 — continued GRADE M2 — continued GRADE #13 — continued GRADE A3 — continued
LS MILESTONE Ok BOOW: DE DEFER 0K QUICK PERMABLOK®
Aurora 1862 Aqueous’ OMS8  Esplanade Deog  VINYL
Balsam 1875 Black ice OMB3  Mahogany DEDS E,;"ow K02
Basil 877 Butterscotch OMBO  Ocean .Deos arine QK08
Bison. 1888 Cordovan OM31T  Sugarplum. .DE05  Patina QK09
Charcoal 1825 Frothe OM13  Tidepoot DEOY Prevail. QK11
Clove. 1873 Heather .Om24 Redwood. QK12
Coffee 1857 Living. 0ivi46 Di DiviSiON Siroceo K01
Crocus . LS8t Mushroom OMBE 1904 Recycled Polyester
Daffodil 1S71 Poppy. ; OMIZ  Arabica . ooz RARARA VYL
Ebony 1826  Sapphire .OM34 Dune DI0t Academy. RA27
Foru. 1872 Stout OMEE  rountain DIt C{nema RAZ3
Embrace 'é;g Zeal OME7 Marsala Dog - Diecor RAY7
ountain . ic RA13
gmund. tg% T0 SECTOR DX BEDUX CRYPTON "+ gscar RAN
ypsum Auburn 1085 remier RA18
Linger LS54 Blyeprint 1006 ﬁ;ﬁime gﬁgg Producer RARY
Lychee LS68  Giided . 1017 Mocha ‘oxaz
Medium Grey 1S28  Granola TO28 Sapphire .DXBO RB SCRIBE CRYPTON®#=
Merlot LS74  Greene 1038 i |
Ty Spice .DX68  Atlantis RBO1
e MYKONOS LS80 wighttall 7050 Chianti . RB1Z
o ;?m t§§§ Spiced. T06'  rg pocus Flicker RBZ3
;, ’ 100% Recycled Polyester Juniper RB34
-g g:::ce lé% GRADE M3 Buttemut Fo0s  Nutmeg B45
T Toerlny (S5t AT ALTER Carbon. Fopg  Pool RBS6
4 Tortorse 1846 100% Recycled Polyester Clove FO08 TC TWICE
7 Vetiver 1876 ilustrate ATos  Ivory Fo01
-] Ore ATos  Lichen FOb4 Quarry TC05
WD MEDIUM Portray Ay et for - Sond T
Aly L&D BouND Safari F003  TFTRANSFER
. : Licorice TFO?
Clover MD42 100% Recycled Polyester ]
Cream MD30  Cerise B00Y :;Q::NAT viNv LAt Simmer TFo4
Delight MD36  Chestnut BDO7 ; !
Espr%sso MD07  Comet 8001 Brick Red 1A03  TY STEADY
Fiax MD04  Drift pops  Camel LA Aegean Y07
Fummow MD3¢  Tidepool D05 Chocolate LAT1 Bison TY04
Hazard MD35 Crimson A2 Bock Y12
Honey MD33  BF BEFORE Fatigue LA Cameg. : TYG1
° ‘MD37 Fern LAD8  Cloak Y13
Iris Pebble BF02 H LAGE .
Laser MDD pepper BFO7 unter : rift - e
Lavender MD38 :“d'gﬂ AU\?‘I Estuary Y05
Malarg MWD& g BRDGE i Ly Marigod me
Marina. 'Mg3g 100% Recynled Polyester Lak LA Thrive TY0S
fr;lautrca! Mpog  Agave BG4 pahogany LA1S
ocan MD3  Len. BBOT  Nayy LA21 UM LUMIERE VIRYL
Persimmon Paprika BGO7  gybiood LA
Pistachio MD29 Oystg:’ A Cameo UMS56
Pool MD40 s Java : UM78
. MoiG O SaND PERNABLOK ot LB s ey
Prospect MD3Z oot Rmt A2 Shadow ume:
i M ' Zest. .
;‘;Tg:"" Mg;f Concrete. CI05  sSang e umz2
St Mpgy  Mediteranean L0 Taupe LAl **To view Balance Beam, Block
Smoki mpoz  Millpond. : Cios Party, Breeze, Chance, Courtyerd,
MoK . ' ‘M 43 Oatmeal Li02  *To view Candid, Quick and Dart, Floret, tdyil, infusion, Mingle,
Thistle MD Sisal. £103  Silveriex Parmablole vinyl's stain Hojo, Redux, Seribe, Snuggle and
removel matrix, visit www.honcom  Sunburst stain removal matrix,
and view the Candid, Quick and visit wew.hon.com and view
Silveriex vinyls under Sudace Belance Beam, Block Party,
Meterials. Braeze, Chance, Courtyard, Dert,
Floret, ldyll, infusion, Mingle,
Mojo, Redux, Scribie, Snupgle and
Sunburst fabrics under Surface
€ Icon Legend on page 11 WMaterials,
=
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GRS

; ing Mbdé’ls,

¥ BEWI Grede M4 Wooly Upholstery > All specifications in this publication % Tailored Fatwrics (COM) Ordering » Fabrics and foam meet requirements » Al standard upholsteries are carded

Avzitable November 2012 are based on the latest product Information and pricing on page 8. for CA Technical Bulletin 117. Cards are available through HON
» REW! Freferred Fabrics Availzbils information available et the time of > See page 476 for Graded-in Fabric  » Fire Code fabrics with FC foam meet  Literatwre Fulfiliment.
Agril 2012 rint. grogram information — Setect requirements for CA Technical ¥ Additional fabrcs are avsilable
» SPECIFY: Model Number » For adhtional HON lo Supply COM extites and Smant Textiles Bulletin 133 throuph Smart Testiles,
Finish {ebric grede prcing (M7-3412), go to  www HONSmanTextiles.com.
Upholstery Code honready.hon.com and click on the % For information regarding the
Color HON to Supply COM link, Preferred Fabrics, see page 8
EXAMPLE HB551.B.N Cus2
H5901.AB2
Standard Upholstery...Ordering Codes
SELECT TEXTILES ‘
GRADE s GRADE 35 GRADE W5 — continued GRADE 86 — continued
BZ BREETE CRYPTON™** ) EQ ELE VIRYR RS BRISA® POLYURETHANE HE CHANGE CRYPTOR®*=
Currant B281  Bamboo. EO17  Birch RS64  Bamboo. HE?
Dijon BZ85  Chocolate EDD4  Black Dryx & RS0 Bayou JHEO3
Grass. BZ89  Clove. E0i18  Caramel RsSgt  Bisen. HEOS
Iris. BZ84  Cranbenry E021 Deep Bronze RS37  Harvest HEOY
Mint BZ82  Haelnut CEOD9  Fog RS33  Pencit -HEOS
Lime 010 Garbanzo . RS56 Pond . _HED4
gcu CiCH oo LSk 024 Indigo AS14  Slumber HEOB
rimson. . Mango E022  New Sand & RS20 )
Flax CCHO0Z  Marlin. £025  Olivedr RS0z HI CHI with AGION
Heron CCHOOB  Gcean Fioor E003  Puy e RS0 Indigo. Hi13
Island gg:gé? River Rock. 016 Salsa RS15  Sepia Hitt
Putty Sapphire £020  Shiitake. RS2
Sumatra CCHOOS  Teat. £026  Tffle € Rs12  HZHORIZONS
: Jasper HZ53
CDE COINCIDE Hi INFUSION CRYPTON® VRY VARY Palomino HZ54
A -~ CODE0OS
B::\;ZOW CDE0D4 Autumn HNEZ . Cherry VRYOI0 g BLOCK PARTY CRYPTOR " ®¢
: Azure HNB3  Current VRY003 :
Cicado .COE003 - Bittersweet Lon
Lime HN7Z  Flagstore VRY007 .
Mist CDEOO1 Denim L0768
N Pool HNES Infay VRYO11
Raistn COE007 Glade 070
) Meadow VRYOOE  jatyra) g ©
ML SNUGGLE CRYPTON® &¢ J0 MOJO CRYPTON ** Topaz VRY(08 Surf w073 0
Chinchilla NSO Cabana Joz24 _ Q
Co;)en] NS Plantain. Jos7  YLIBVLL CRYPTON®®* LT FLORET CRYPTOR " #* =y
Olive NL47  Poolside J0s8  Harvest Y5 Amaranth 705 | =]
Praline LSS Inland YLS6  Arabica 1708 | fe
Tuffie NS5 WAl MAARTINI VINYL Tidal Y67 Cedar 1703
Wineberry NLS7  Carob Miog Difshore 1106
: Clitt. Mios  GRADE Me
OV OVERLAP Gull MOB gt caia KW A NEW LEAF
Mirage OV07 oz MI0 Autumn Nw74
Marine MI07 Golden Pond koY)
PG PARAGON VINYL Shore itz s, (L8O  OFF OFFSET
Baltic PGB0 Turmeric Mg Teer L8  Coast. OFFo03
Cimarron PGS3 . Fieldstone OFF002
Splash. PGI7 NG BALANGE BEAM CRYPTON=*  CO COURTYARD CRYPTON™* Oasis OFF005
Terapin PG48 Dusk negs  Mineral £00g  Passage OFF001
SAK STACK Red Delicious negy Tl Coo7 - Spice OFF005
. RL ROLLING STONES
Chestnut SAKUIL 16 MINGLE CRYPTON® o CTH CARTOUCHE Beach
Clove SAK004 8ac RL60
. Admira! CTHO04
Saffron SAKD13  Bittersweet. NGBY o CTHooy  Pond RLSB
Sendpiper SAKooz  Denim. NGB ight OTHOOS  gp ‘e
Slate. SAKo07  Eggplant. NG87 : SN SUNBURST CRYPTON
Glade NGE3 CTY CONTRARY Dusk . SNOS
WOL WOOLY - AAY Efestive Natural, NG62Z ) Granny Smith SND2
11//255% Carmine. LTY007  peasock SNO7
Bamboo . WOLO0B QL OLYRAPUS VINYL Reveal LTyt
Black . WO Agmiral o0 e TAL TALLY
Chaps. .. WOLDIA  gone Ol4 DA DART CRYPTONS Bistro. TALOOS
Charcoal Flannel . WOLOM4 5 0L13  Beeswax DAOS  Khaki TALOOY
Framborse WOLOIZ  pManuka 0Lz Desert .DAOS
Geratium .. .. WOWIT  paion oot Heliotrope DAl3  “To view Balance Beem, Block
(Flannc] WOL003 ‘ Woodiand DAoi  berty. Breeze, Chance, Courtyard,
Grey Flanne! . : . Savannah DLo7 : Bart, Flovet, dyll, Infusion, Mingle,
Lown ... .. ‘ o W00 gpa 0L08 Mojo, Redux, Scribe, Snuggle and
Light Grey Mix ... . . WDL0D2 BIT DIUTO Sunburst stein removal mefrix,
ot oo Fountain 0 enos B B vew
{ Hoaths . 1001 y A
b Wi St oy S, e oy
) ‘ 2 , Mingle,
Turquoise : xgw?g Shadow DTT002  Rhojo, Redux, Scribe, Snupgle snd
Viglet .. . .. ... L0 Spiced DTT005 Sunburst fabrics undsr Sueface
Wainut . - WOL015 Meterials.

¥ fcon Legend on page 11
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Select Textiles

Select Textiles is the result of The HON Company’s partnership with textile
industry leaders CF Stinson, Maharam, Momentum and Ultrafabrics, LLC.
The extensive collection of design-driven upholstery fabrics create a
superior offering at a great value. Select Textiles significantly updates
HON's offering, expanding it with fresh and exciting fabrics.

¢ Fabric Warranty: Select Textiles are covered by HON's Fuli Lifetime
Warranty.

« Lead-times: Orders specified with Select Textiles will be acknowledged
based on standard HON product lead times.

¢ Availability: HON will regularly introduce new Select Textiles and
reserves the right to change the offering at any time.

e Fabric Samples: Select Textiles are carded jointly by HON and the
supplier.

¢ Fabric Memo Semples: Piease contact the supplier directly for memo

samples:

CF Stinson: (800} 841-6279

Maharam: (B00) 645-3943

Momentum: (800} 366-6839

Ultrafabrics: {877} 309-6648

Find fabric designators and series availability on pages 482-483 and

506-507.

Smart Textiles

HON also offers its products in pre-approved fabrics from CF Stinson,
Maharam, Momentum and Ultrafabrics, LLC. Simple to specify, these
fabrics have been tested to HON's Tailored Fabrics (COM) criteria for
manufacturiig feasibility. Each Smart Textile has been given a HON fabric
designator and grade to make the ordering process convenient, You select
the fabric and HON detivers a hassle-free experience. For a complete
listing, please visit HONSmart Textiles.com.

e Fabric Warranty: Smart Textiles are non-standard materials and are
considered Tailored Fabrics (COM). Taitored Fabrics (COM) selected by
and used at the request of a user are not warranted.

= Lead-times: Orders specified with Smart Textiles will be acknowledged
based on the fabric supplier’s defivery schedule.

& Availability. Maharam, Momentum, CF Stinson and Ultrafabrics reserve
the right to discontinue patterns and colors from this program.

e Fabric Memo Samples: Please contact the supplier directly:

CF Stinson: (800) 841-6279 '
Maharam: {800) 645-3943

Momentum: (800} 366-6839

Ultrafabrics: {877) 303-6548

HON's Preferred Fabrics is a concise offering of populer pane! and seeting fabrics preselected from our standard oifering. You cen rely on these fabrics to be
smart choices that are readily aveilable, long-term. for time-sensitive projects. The patterns and colors align with current design trends and have broad
application possibilities. £ range of grades and price points is availeble To order Preferred Fabrics, look for the ster icon € on pages 281 and 472-475.

4768 HON List Pricer 9/2011



Seatiﬁd Features

HON

The diagrams balow will help you identify those features that best suit your needs. Use the letter key as 8 cross-reference.

_ PROPORTIONAL ADJUSTMENTS ARM OPTIONS 5'

These contrel: edapt the Emensiony of te chalr to §t the ssec

I

§. Height and width

@ Adjustable height & Adjustsble width emes
etivpreision el AP armn — Provide ingroved  (petonted) — Qucksdh  odjustabis arms —

1 : P Upper-torso support. Can be  dasign places arms close © Controle both height snd
Hf‘m::::':fm”m ,ixudr; wpar within @ adjysted penodically to body for kevboarding, o et width of amns fo optmum
felate nge religve strain aed provide to sides for sase of entry comfort

varety.
Qo
€. Baet dopth D. Seat glide
adjestment — exechaniem — Seat "
Postons chair back cushion travals forward B-A All-sdfustable anps —
relative to seat and back, thea locks “‘*’"":',‘!"F“?’ ',",,
810 posiion heght, W in width, 2.

0 depth

POSTURE CONTROLS

Thess contrels modlly G pesiten end angle
. points en Ftheough J, B, X end A-C.)

E. Blid-ungs kanee

ol seat end back o respond t changlng tsks. (White dete indicste pivet

K. Tikt tanslion —

E ik — Pivot point H. Kaee tilt— Pwot L. Synchronized knos J. Synehro-tikt — Back
focsted directly above tilt = Pvot point point located nesr front it - Back rechines at reclines &l a 201 rabo  Conrols vate and ease of  put Vit funcion when
center of chair base, located slightly sheed edpe of char Alows & 201 ratw to seat 1o sest angle. Allows recline chait i in upright position
of center of chair base, user to keep feet flat angle Pivot point located  wser to rechine white
Atlows user o recline &8 on fioor while charr near front edge of chair  keeping seat cushion
a siightly more relexed rechines. relatively leve! to Soor.
angle thon comventionat
tilt.
I
. Pesture K. Mdti-task 0. Asynehroneus W, Intagal bumbar X Duakelutch posture 2 loverse synchrotilt  A-A. Ind pendent sput
mechenissfieck — centrol — Adjusts ssat omtrel — High support — Easily controf —AGjusts sest  — With automatic agd baek flex — Sest
Back angle edjusts and bath engles parformance system adjusts © srhance and back engies tension contral bpens and batk fiex
i dently of seat, dependently with & wiith thres levers to comiort {2/ ** ndependenty with two  torso for better independently for
andcanbe locked inan  sinple lever pnfinie modify, wdjustment renge). fevers (infinit locking crcolation “Zero Kft™ gutomate camiprt
infinite number of fotking within a fixed © Angle of batk refstive within 2 fixed renge) sest front helps keep
positions within & fred  rangel to seal faet on the foor when
rnge. e Tilt {free float or neclining. Tilt Ioniter
wnfinite tocking} controls range of motion
e Forward it
&b, Pazalee Hip Pivet  A-C. Synchronized A-D. §ide dit A-E Buckrecines et &
Hiotion - Sautremains Gl — Back redlines at tension - Controls 2 1o 1 a0 to s8at angle
stationary whils back & 25101 ratic to seat rate and ease of recline.  Back angle adjusts
pivots. angle. Vermble lock. G ¥ loceted o 0 of sast
the right side. and can be locked in
safinite mmber of
positions withs & fixed
ange .
2 BT

L it foek — Locks
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GSA SIN 711-18 Hon

> MEW! Polished Aluminum Arms and > Three different back sizes, three » For additional HON to Supply COM & Rust specify arms on all medels

Base options. ditferent functions and two arm types  fabric grade pricing IM7-M12), go lo & bass mode! is armiess,
» ignition Series seating addresses the 10 fit you and how you work. honresady.hon.com and chek on the A Leather option is availsble in
D= needs of the tolal office with » Maesh back option available. HON to Supply COM link. Black SO only.
Exetutive, Work, Task, Stool, Guest > See page 526 for arm packs. [EXor Fire Code mode, avaiiability and
and Lounge Seating Solutions. ¥ Chair is warranted for users up to ordering method, refer to matrix on
00 ibs. pages 479-481.

B e

Ship Price Price
Plodel/Description Depth Width Height Weight Cubse COM Code Llist Code List
HRWMT (€4
Work Mid-back, Upholstered Back 4B 113 20 1§42t M1 $561
Pneumatic, Back Mesh Back 8E 13 10 I § 452 M2 § 588
Height Adjustment, Maximum 37 M4 LYA vV §$507 M3 $615
Swivel, Tilt, Tit Seat 18 20 V §551 M4 650
Tension Back 182 224225 Vi $588 M5 $678
4 ABEFRKL Between Arms 17-18 /4 L§623 M6 $714
Seat o Floor 172V
Usable Seat Depth 17V
HWM2 (&4
Work Mid-back, Upholstered Back 580 113 20 t§$472 M1 §628
Pneumatic, Back Mesh Back 52E 113 10 W $507 M2 §659
Height Adjustment, Maximum 397 27/ 48 IV §568 M3 §6B9
Synchro-tilt, Tilt Seat 17-°9 20 V3§68 ME §730
Tension, Seat Glide Back 18/ 22425 VI § 659 Ms ¢ 761
¢ ABDEJADL Between Arms 1719~ L§678 M6 § 802
Seat to Floor 1122 '
- Usable Seat Depth 16,18+
(o)
£
e
c HIAM3 Eed
QO
B Work Mid-back, Upholstered Back 638 113 20 1§42 ™Mi $65
' Pneumatic, Back Mesh Back 80113 10 €529 M2 ¢o687
Height Adjustment, Maximum 42, 271 48 IV §593 M3 §720
Synchro-titt, Back Seat 17-19 20 V$66 ME § 762
Angle Adjustment, Back 182 232% Vi $687 M5 § 743
Tilt Tension, Seat Between Arms 17-18% L$700 M8 §8B3%
Glide Seat to Floor 11422
¢ ABDEJADAEL Usable Seat Depth  15¥-17V4
How to specify , 1st Option 2nd Option 3rd Option 4th Option 5th Option 6th Option
Select Model Select Arm Type | Select Select Back Select Select Frame Select Base
Humber from Caster/Glide Type Upholstery
ubove F Fixed Arms H Hard Caster ¥ Upholstered See pages 505507 | T Back $8 Standard Black
{360 list price {no upthame; M Mesh PA Polished
uptharge) § Soft Caster {870 upcharge) Aluminum
A Height and Width {no upcharge! HEW! (8160
Adjustable Arms fist price
1860 fist price upcharge)
updharge}
0 Height, Width
Depth Adjustab'e
Arm RSV ($70
upcharoe}
H Armless
B Fixed Polished
Aluminum Am
HMEW! (8110 fist
price upcharge}
HIL WM. (F) H . M . ABl110). |T]. 5|B|

s €& @ A e+ @ ¢ B ion Legend on page 11
Bz4  HON List Pricer 9/2011




» NEW! Shell col&t: evailzble » Back features designed-in lumbar
n

» Optional ganging and non-ganging

GSA SIM 711-18

HG

Abodel 4061 aveilable in chrome  ACA Technical Bulletin 933

#erch 5, 2052 support. lides available ~— see below. fated finish ONLY. compliant shelis avallable in
digcontinuation of axisting > Cart holds 40 stack chairs (6'8”').  [E3For Fire Code mode), availability and A Leva Is the ONLY shell color i-Levalii{ only, ordering
colors mag recommeaded some assembly required, {Chairs ordering method, refer to matrix on availahle in Fire Cods. instructions below. Replecoment
replasomants, 806 below, stack 12 high without cart ) pages 479-481, A Shipped fully assembled — for 19-Lave e LA-Lave,
» f;oiymer seat a?d t{)jagk shelt  » nglrb:s warranted for users up o 4 chairs per carion.
¥ /¢ sold stee! rod frame. S ]
@& @
Ship Per Carton
Hodel/Description Dopth  Width  Height Weight  Cube List
HE0&1
Polymer Seat and Back, 57181 106 §$ 554
"'’ Steel Rod Frame, Chrome Legs Maximum  21% 19%. 3% {reference single umt @ $138.50)
Seat 1B% 17
Back 17Y: 18Y4
Seat to Floor 17%

Usable Seat Depth 17

m 4040 Series Sealing is ordered and shipped four (4) chairs per carton. Pricing shown is per carion. Each set of four {one carton), must
fhave the same sheli color, Ordering 2 of Model H&043 will result in 2 cartons being shipped, giving you 8 chairs.

HaD43 ESA
Cart for Stacking Chairs HuBE 78 $ 386
Maximum 35z hatdl 37
NOTES: Hoids 40 Stack Chairs.
A Specify Biack paint (T) ONLY.
H4o4s
Ganging Chair Glides {Box of 48] 18 o0 30
For use on models H4041, HG5 and
HGS2
H4p4s
Non-ganging Chair Glides 1Bl G ¢ 7B
{Box of 48}
For use on models H4041, HFLEXO1,
HFLEX0Z, HG51, HG52, HG53 and HG54
Vith the Wereh 5 discontinistion of exisung shell eoiors end the leuach of the new.coles,
230 uee the chert below for recemimandad shell color replacemenis:
BachEs REPLAGESENY
& Ble Vi BU Surd
& Cherty C8 Cheary
85 Gamet BB tMutbanry
§1 lew A Lova
& Wevy RE FRepatis
4% Reo CH Chenry
B Silver Grey BT Platnom
5 Taune 8D Shadow
How to specify 1st Option 2nd Option
Select Modsl Number Seisct Shell Coler Select Frame
from above & Blue violet [ [ ¥ Chrome
4 Chery BB
65 Gamet £ [
HEECE F
#1 Nawy
@WRed LB
16 Sitver Grey
B Taupe EE
H|4|0[4]1] . RlE . Y|
REWI Shell Colore 552612
RE TYenpeo L8 foft
€8 Cheny FT Platcum
L7 Uime §B Shegow
C? Calypso LE Leve
BY Surl OK Onyx
BE Regatia YT Waite
B8 Mulbeny

Note $30 upcharpe per soat.

H|4]0]4|1|F|C].

?%@Am@sﬁ

(&3 Fire Code Option. For CA Technical Butlstin 133 comy

e

leon Legend on page 11

phant sheis, color limited 10 11-LavaEZBE Add Suffix: FC 10 model number s shown below,

v)

£ B 0iscontnued 3/5/2012,

B34
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N . e A FITTING CHOICE
One seatlng 'Ine for everyth'ng ignition fits every body type from the 5th to

the 95th percentile. With easy-to-locate and

Executive, conference, work, and task chairs. Task stools. Guest and lounge Gl tomuse adjustments, Ignition delivers

seating. Address the seating needs of your total office with one stylish, personalized support for everyone in thf-.\ office.
i s to add to as your busi rows. A COMPLETE SOLUTION
affordable seating platform that’s easy to add 4 .y r ness g 4 —— e woning alone or
Thal’s the beauty of Ignition. It Fits who you are, it fits how you work, and it collaborating, presenting or listening, just visiting

fits where you work - today and tomorrow.

or staying late, they need 8 chalr to support
them. The ignition seating platform makes it
EXECUTIVE  CONFERENCE easy to match the right chair to the Job at hand.
A COORDINATED LOOK

The look of your space makes & statement
about your business, Ignition’s wide-ranging
upholstery palette reinforces the personality of
your business, from edgy and fun to strong and
dependable,

A COMFORTING PROMISE

The HON Company's Limited Lifetime Warranty
covers every chair in the Ignition seating
platform. Each is warranted to support users
weighing up to 300 ibs, (the industry standard
Is 250 Ibs.) and working & 40-hour week., HON
promises to repair or replace any HON product
or component that is defective in material

or workmanship for as long as the original
purchaser owns it. This includes pneumatic
cylinders on office chalrs. Visit www.hon.cor for
Himitations, exclusions, and other provisions.

BACK OPTIONS

High (Executive, Work, Task)
WORK TASK STOOL Mid (Conference, Work, Task)
Low (Work, Task, Stoof)

ARM OPTIONS

Helght- and width-adjustable T-arms

Fixed C-arms in Black and Polished Aluminum
Swivel/tilt models can be specified without arms,

CORTROL OPTIONS
Swivel/tilt (Executive, Conferance, Task)
For light to moderate periods of use

Synchro-tilt (Executive, Conference, Work)
For moderate to extended periods of use

Synchro with back angle (Work, Task)
For extended periods of use and maximum
edjustabity.

GUEST LoUNGE

The HON Company
200 Oak Street
Muscsting, 1A 52761
ED0833.3564
»A ¢ hohoom
§. 2010 The HON Compary
HON is & ropi d trodemark of HNJ fogies, under license to

Trer HON Compary ign- hon & & trademark of The HON Company
Hodets, upholstery, and finlshes zre sublact to changa without notice






G2 " gco Jo .ipe

7th tle cracer .

The scroll-like form of the Olson design evolved through careful ergonomic
research. The HON design team created over 30 different possible solutions.
Individuals of differing body types were invited to test each new generation

to ensure that every contour would provide optimum support for the back

and lower body.

4043 stacking chair cart with 4041 in 65 Garnet
{stack up to 40 chairs on cart). NOTE: stools do not stack

4041 4045

Stacking 24" counter hsight 30" counter height

chair stool w/foot rest stool w/foot rest

{non-stacking) (non-stacking)
Features
Polymer seat and back ¢ & p.
4048
/18" solid steel rod frame & e @ Stacking chair
. genging glides

Built-in lumbar support = [ &
Built-in carrying handle £ B &
Louvered back detail E & &
Gangs together with . . .

optionsl ganging glides

Stacks on [loor 12 high -
. . 4043

Stacks on optionaf cart (black finish) 40 high Stacking chair
cart (for use with

4047 stacking
chelr only. Stools

do not stack.)

Front cover: 4041 in 40 Red, 4045 in 83 Blue Violet

The Oison Stacker and Olson Stocls meet or excesd ANSI/BIFMA and ISTA performance standards for business
and institutional furniture, and sre backed by the HON Limited Lifetime Warranty.

i

Define your space”™

www.hon.com

© 2001 The HON Company. HON s a registered Printed in USA
trademsrk and Oi}s;: S:g:? and Define your space . Form No. H2367 (5/01)
are trademarks of The




SPECIFICATIONS
ERGONOMIC OFFICE SEATING

GENERAL INFORMATION

1.1

1.2

1.3

14

1.5

1.6

The City of Lincoln, Lancaster County and the Lincoln/Lancaster County Public Building Commission
(hereinafter referred to as Owners) are issuing this Request For Proposal for the purpose of identifying
Vendors to provide affordable, safe and ergonomically correct seating.
Office chairs from the following manufacturers are currently being purchased by the Owners for the various
departments and agencies: Cramer, Haworth, Herman Miller, AD! and Steelcase
1.2.1 The Owners do not have a preference for the brands of chairs to be purchased as long as they
meet or exceed the requirements of these specifications.
1.2.1.1 All chairs proposed by the Vendors must be presented and shown to a selection
committee during an interview process conducted at the City/County Purchasing
office.
122 Only the newest models of chairs offered by manufacturers can be presented and provided by
Vendors under a confract award.
All firms who are factory-authorized distributors for these manufacturers are hereby requested to submit
price proposals, :

1.3.1 The Owners welcome pricing from other competitive bidding efforts such as, WSCA, Corporate
Express, US Communities, State of Nebraska, etc. ‘
1.3.2 Any pricing resulting from competitive bidding efforts of others should be clearly marked using
the contract number or reference and the entity holding the contract identified.
1.3.21 A copy of the contract shall be attached to the written response.

Vendors must submit an electronic response on the City/County Purchasing Ebid System AND a
written response which will be received in the City of Lincoln/Lancaster County Purchasing Office
prior to the date and time listed in the Ebid header.

1.4.1  Proposals received after the specified day and hour will not be accepted.

14.2 One (1) original and Six (6) copies of the written proposal shall be submitted to the attention of
Robert Walla, Assistant Purchasing Agent for the City of Lincoln/Lancaster County.

1.4.3 Written Response must be delivered/sent to:
City/County Purchasing
Robert Walla

Office Seating

440 So. 8" Street

Lincoln, NE 68508
All inquiries regarding these specifications shall be directed via e-mail or faxed request to Bob Walla, Asst.
Purchasing Agent (rwalla@lincoln.ne.gov) Or Fax:(402)441-6513.

1.5.1 These inquiries and/or responses shall be distributed to prospective Vendors electronically as
an addenda.

1.5.2 The Owners shall only reply to written inquiries received within five (5) calendar days of bid
opening.

1.5.3 Any communication with City, County or PBC staff, other than the Purchasing Dept, is

prohibited and may result in the rejection of bid.
The term of the agreement shall be four (4) years from date of execution by all parties with the option to
renew for one (1) additional four (4) year term upon mutual consent by all parties.
1.6.1 Vendors shall update their chair offerings during the contract term as new models are made
available by the manufacturers.
1.6.1.1 Updated chairs must have similar warranty and pricing.
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PRICING

2.1 The Owners request pricing for the full line of seating offered by the Vendor, including dedicated task, multi-
task, managerial, side, lobby, conference room and stacking chairs.
2.2 Indicate on the written response the following information for each chair being proposed:

221 Seating manufacturer

222 Warranty Information for all parts

223 The manufacturer's price list to be used as the basis of pricing for the initial term of agreement.

2.2.4 The discount schedule to be applied against the manufacturer's price list, clearly indicating any
applicable quantity price break discounts.

22441 If separate discount structures apply to different series of seating within the
manufacturer's line, attach a separate sheet in your written response that clearly
identifies the applicable series and discount structures.

2.3 in the event that prevailing market conditions warrant an adjustment in bid prices contained in the contract,
the foliowing procedure must be followed:

2.3.1. Vendor shall give written notice to the Purchasing Agent of any proposed changes from contract

- prices not less than thirty (30) calendar days prior to the effective date of said price changes.

2.3.2. Such notice must be accompanied by a copy of the Supplier's advisory or notification to the
Vendor of price changes.

2.3.3. No price escalation will be authorized in excess of the amount of the increase referred to on the
Supplier's notice.

2.3.4. Purchasing shall issue a contract Amendment with revised pricing upon receipt and
approval which will be executed by both parties for the remaining term of the contract.

2.3.5. The approved price change shall be honored for all orders received by the Vendor after the
effective date of such price change.

2.3.6. Approved price changes are not applicable to orders already issued and in process at time of
price change.

2.3.7. Purchasing reserves the right to audit and/or examine any pertinent books, documents, papers,
records or invoices relating directly to the contract transaction in question after reasonable
notice and during normal business hours.

2.3.8. The Purchasing Agent retains the right to determine whether or not such proposed price
changes are in the best interests of the City/County.

2.3.9. If in the opinion of the Purchasing Agent any proposed increase is found unacceptable, the
Purchasing Agent reserves the right to cancel the contract upon thirty (30) calendar days written
notice.

2.3.10. Vendors must tie any price change clause to an industry-wide or otherwise nationally
recognized index, or some other form of verifiable document.

2.3.1 No price increase will be allowed the first two years of the initial contract period.

2.4 Vendors are encouraged to propose various seating options that are at various price points which are
ergonomic with sufficient warranties.
2.5 The Owners currently purchase approximately 70-90 task chairs per year and 50-70 side chairs per year,

2.51 This amount is variable based on departmental needs and no quantities are guaranteed for
awarded Vendors.

ORDERING

3.1 The Vendor representative responsible for the administration of this agreement shall individually assist the
various departments and agencies in placing orders, including sizing the chair to the individual, selecting
appropriate chair features, fabric selection and quoting final contract pricing.

3.2 Orders will be placed on an as-needed basis with no minimum or maximum order quantity implied or

promised.
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4.

TRADE-IN ALLOWANCE

4.1 In order to reduce the amount of surplus property managed by the Purchasing Division, and to provide a
means of disposing of surplus and obsolete stock, the Owners request that Vendors offer trade-in
allowances for surplus office seating replaced by new seating purchased from the Vendor (even if it is
nominal, such as hauling it away free of charge).

411 The terms and conditions of such trade-in allowances shall include the foliowing terms:

4.1.1.1 Trade-ins are offered on an as-is, where-is basis; and no warranties whether
expressed or implied are intended regarding the condition of the seating or
fitness of the seating for specific applications.

41.1.2 Vendor is responsible for all transportation away from Owners premises.

41.1.3 To every extent possible, Vendor agrees to dispose of any trade-ins received by
re-use seating or component recycling of seating parts that will divert materials
from the Sanitary Landfill.

412 Vendors shall indicate in their written response their willingness to accept such trade-ins, trade-
in allowances, and any additional terms associated with such trade-ins.

WARRANTIES

5.1 Include in your written response a full and complete statement of applicable warranty terms and conditions.

52 Your proposal shall explain full details of the warranty components, including but not limited to:

521 Frame/structural components

52.2 Fabrics/upholstery

5.2.3 Pneumatic cylinder/casters

52.4 Normal use warranty

52.5 24 x 7 Shift warranty

52.6 Maximum weight capacity (as advertised and/or certified)

DELIVERY

6.1 Vendor shall indicate any delivery and assembly charges to locations throughout the City of Lincoln,

6.2 Assemble and inspect chairs for compliance with order specifications.

6.3 Deliver chair direct to the ordering individual.

6.4 Once chairs are ordered and delivered, and upon request, the Vendor representative shall make

arrangement to demonstrate the selected chair features and to assist the customer in adjusting the chair to

maximize comfort and support in their individual work space.

6.4.1 Review adjustment features, proper seating posture, and normal maintenance/care procedures
with individual.

MAINTENANCE REQUIREMENTS

71 Vendor shall perform all administration of warranty claims.

7.2 Vendor shall provide factory-trained personnel for field repairs.

7.3 Provide similar loaner chair if in-shop repairs are required.

74 Vendor shall reply to all chair complaints within 24 hours of call from customer.
7.4.1 Service work or replacement must be completed within 24 hours of response from Vendor.

DEMONSTRATOR CHAIRS

8.1 Vendor must provide demonstrator chairs of the exact brand and model of chair being awarded, which will
be assigned to, and located in, the City/County Purchasing Division during the duration of the contract,
including all features and adjustments as those being bid.

8.2 Each chair shall have a plastic sleeve with the chair name, color, features, price and fabric selection chart
to assist in the ordering process of selected chairs.

8.3 A catalog and fabric chart for every chair selected will be provided to the Purchasing office in addition to the

plastic sleeve.
8.3.1 Company representative shall assist in conducting periodic office ergonomics seminars
sponsored by City/County Safety and Training personnel as requested.
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83.2

All firms selected and offered final contracts will be asked to participate in a vendor fair at the

City/County Building on Wednesday October 24, 2012 from 11am to 1pm to introduce the new

seating.

8.3.2.1 The vendor fair will be structured as an open house where all City/County/PBC
employees are invited to attend on a specific day (or half day) to meet the new
Contractors and see demonstrations of the new seating.

9. EVALUATION CRITERIA AND AWARD

9.1

9.2

Contract awards will be made to the most responsive Vendor whose proposal complies with all the
requirements of this Request for Proposal and any addenda, except for such minor defects as may be
waived by the Owners.

Evaluation criteria will include, but not be limited to:

921
9.2.2
9.2.3
924
9.2.5
9.2.6
927
9.2.8
9.2.9

Pricing structure

Warranty terms and conditions

Comfort and fit of the chairs

Depth and variety in the chair line, including special needs (i.e., big/tall, large weight, small, etc.)
Vendor services

Repair services

Ergonomics and Safety Features

Comfort and Adjustability of chairs

Any additional Vendor services, manufacturer's warranties, etc. offered by the Vendor to the
benefit of the Owners.

10. SUBMITTAL REQUIREMENTS

10.1

10.2

Submit one (1) original and six (6) copies of your Written Proposal prior to the day and time listed on the bid
information.

10.11

You must also complete the electronic portion of this proposail on the E-bid System.
10.1.1.1 The electronic response of this proposal will include information such as

addendums, term agreement and acknowledgment of requirements.
10.1.1.2 Electronic response will be printed and made a part of proposal.

The following documents must be included in each written proposal package:

10.2.1
10.2.2

10.2.3
10.2.4

10.2.5
10.2.6

10.2.7
10.2.8

The Proposal information.

Any attachments to the Proposal Form required by this Request for Proposal (detailed discount
structure, additional services).

Complete statement of warranty terms and conditions including labor & materials

A complete explanation of all exceptions to this Request for Proposal, detailed on company
letterhead.

Manufacturer's Price List to be used as basis of pricing for initial term of Agreement.
10.2.5.1 Chair specifications, if not included in Manufacturer's Price List.

Chart of available fabric selections and corresponding ordering codes.

Catalogs from manufacturer for office seating being proposed.

At least (2) two references where the chairs being offered are currently in use.

Page 4



INSURANCE CLAUSE TO BE USED FOR ALL CONTRACTS LANCASTER
COUNTY, NEBRASKA; PUBLIC BUILDING COMMISSION, CITY OF LINCOLN,
NEBRASKA
OWNERS

The Contractor shall indemnify and save harmiess the Owners from and against all losses, claims, damages, and
expenses, including attorney's fees, arising out of or resuiting from the performance of the contract that results in
bodily injury, sickness, disease, death, or to injury to or destruction of tangible property, including the loss of use
resulting therefrom and is caused in whole or in part by the Contractor, any subcontractor, any directly or indirectly
employed by any of them or anyone for whose acts any of them may be liable. This section will not require the
Contractor to indemnify or hold harmless the Owners for any losses, claims, damages, and expenses arising out of or
resulting from the negligence of the Owners.

Contractor shall not commence work under this contract until he has obtained all insurance required under this
Section and such insurance has been approved by the Owners Attorneys, nor shall the Contractor allow any
sub-contractor to commence work on his subcontract until all similar insurance required of the subcontractor has
been so obtained and approved.

A. Worker's Compensation Insurance and Employer's Liability Insurance: The Contractor shall take out and
maintain during the life of this contract the applicable statutory Worker's Compensation Insurance with an
insurance company authorized to write such insurance in this state covering all his employees, and in the
case of any work sublet, the Contractor sha! require the subcontractor similarly to provide statutory Worker's
Compensation Insurance for the latter's employees. The Contractor shall take out and maintain during the
life of this contract, Employer's Liability Insurance with a fimit of $100,000 in an insurance company
authorized to write such insurance in all states where the Contractor will have employees located in the
performance of this contract, and the Contractor shall require each of his subcontractors similarly to maintain
common law liability insurance on his employees.

State Statutory
Applicable Federal Statutory
Employer's Liability $100,000

B. General Liability Insurance
1. The Contractor shall maintain during the life of this contract, General Liability insurance, naming and

protecting him and the Owners, its officials, employees and volunteers as insured, against claims for
damages resulting from (a) bodily injury, including wrongful death, (b) personal injury liability, and (c)
property damage which may arise from operations under this contract whether such operations be by himself
or by any subcontractor or anyone directly or indirectly employed by either of them. The minimum acceptable
limits of liability to be provided by such insurance shall be as follows:

Bodily Injury/Property Damage $2,000,000 each Occurrence
$2,000,000 Aggregate
Personal injury Damage $1,000,000 each Occurrence
Contractual Liability , $1,000,000 each Occurrence
Products Liability & Completed Operations $1,000,000 each Occurrence
2. The General Liability Insurance required by the preceding paragraph shall include the foliowing extensions of
coverage:
a. The coverage shall be provided under a Commercial General Liability form or similar thereto.
b. X.C.U. Coverage - if the contract requires any work procedures involving blasting, excavating,

tunneling or other underground work, the liability coverage shall include Standard Blasting or
Explosion Coverage, Standard Collapse Coverage, and Standard Underground Coverage
commonly referred to as XCU Property Damage Liability.

C. The property damage coverage shall include a Broad Form Property Damage Endorsement or
similar thereto.

d. Contractual Liability coverage shall be included.

e. Products Liability and/or Completed Operations coverage shall be included.

f, Personal Injury Liability coverage shall be included.

C. Automobile Liability Insurance: The Contractor shall take out and maintain during the life of the contract
such Automobile Liability Insurance as shall protect him against claims for damages resulting from bodily
injury, including wrongful death, and property damage which may arise from the operations of any owned,
hired, or non-owned automobiles used by or for him in any capacity in connection with the carrying out of this
contract. The minimum acceptable limits of liability to be provided by such Automobile Liability Insurance
shall be as follows:

Bodily Injury and Property Damage $1,000,000 Combined Single Limit



Railroad Contractual Liability Insurance: If work is to be performed within 50 feet of any railroad
property and affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or
crossing, Railroad Contractual Liability Endorsement (ISO® form CG24170196 or newer).
Railroad Protective Liability: If work is to be performed within 50 feet of any railroad property and
affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or crossing or
otherwise required by the Special Provisions or applicable requirements of an affected railroad,
the Contractor shall provide Railroad Protective Liability Insurance naming the affected railroad/s
as insured with minimum limits for bodily injury and property damage of $2,000,000 per
occurrence, $6,000,000 aggregate, or such other limits as required in the Special Provisions or by
the affected railroad. The original of the policy shall be furnished to the railroad and a certified
copy of the same furnished to the Lancaster County Purchasing Department prior to any related
construction or entry upon railroad premises by the Contractor or for work related to the Contract.

Builder's Risk Insurance (For Building Construction Contracts Only): Unless otherwise specified where
buildings are to be constructed under this contract, the Contractor shall provide and maintain fire, extended
coverage, vandalism, and malicious mischief insurance, covering such building in an amount equal to
one-hundred percent (100%) of the contract amount (minimum), as specified herein.

Losses, if any, shall be made payable to the Owners and Contractor as their interest may appear. A
Certificate of Insurance evidencing such insurance coverage shall be filed with the Owners by the time work
on the building begins and such insurance shall be subjected to the approval of the Owners Attorneys.

Minimum Scope of Insurance: All Liability Insurance policies shall be written on an "occurrence” basis only.
Al insurance coverage are to be placed with insurers authorized to do business in the State of Nebraska and
must be placed with an insurer that has an A.M, Best's Rating of no less than A:VI| unless specific approval
has been granted by the Owners.

Certificate of Insurance: All certificates of insurance shall be filed with the Owners on the standard
ACCORD CERTIFICATE OF INSURANCE form showing the specific limits of insurance coverage required
by the preceding Sections A, B, C, D, and showing the Owners as additional insured. Such certificate shall
specifically state that insurance policies are to be endorsed to require the insurer to provide the Owners thirty
days written notice of cancellation, non-renewal or any material reduction of insurance coverage.




e )
ACSRP CERTIFICATE OF LIABILITY INSURANCE ez

OP ID: AP

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUGER | Phone: 402-483-4527| Ronr '
nion ency, inc .
4719 Pregscot%l Ave Fax: 402-483-0075 éﬁf’fm Ext): mé. No):
PO Box 6205 ADDRESS:
Lincoln, NE 68506 ;
Chris Smith EUSTOMER 1p #: OF FIC-1
INSURER(S) AFFORDING COVERAGE NAIC #
INSURED Office Installation nsurer A : Allied Insurance 42579
Specialists, Inc.
L4 INSURER B :
8500 Liana Lane INSURER G .
Lincoln, NE 68517-9640 -
INSURER D :
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDL[SUBR] POLICY EFF POLICY
lf‘lTsRR TYPE OF INSURANCE INSR | WVD POLICY NUMBER (MMIDDIY%E(Y) (MMIDDIYE\E()\((F;) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
X ACPMCTO7? 03/15/12 | 03/15/13 | DAMACE TORENTED
A | X | COMMERCIAL GENERAL LIABILITY 262129667 PREMISES (Ea occurrence) | $ 100,000}
CLAIMS-MADE OCCUR MED EXP (Any one person) | § 5,000,
PERSONAL & ADV INJURY | § 1,000,000
GENERAL AGGREGATE $ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | § 2,000,000
POLICY ﬁé‘é’f LOC $
LIABILITY COMBINED SINGLE LI
A [X] merm ACPBA7262129667 oz | oaney | Coeem T |* e
|2 | ANY AUTO . BODILY INJURY (Per person) | $
|| ALLOWNEDAUTOS BODILY INJURY (Per accident)| $
SCHEDULED AUTOS PROPERTY DAMAGE .
HIRED AUTOS {Per accident)
NON-OWNED AUTOS $
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DEDUCTIBLE s
RETENTION _§ $
WORKERS COMPENSATION WC STATU- ' ¥ |OTH-
AND EMPLOYERS' LIABILITY YIN TORY LIMITS ER
A | ANY PROPRIETOR/IPARTNER/EXECUTIVE ACPWCAT262129667 0311512 | 03/15M13 | £\ eAcH ACCIDENT $ 500,000
OFFICER/MEMBER EXCLUDED? D N/A
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $ 500,000}
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § 500,000
A [Instaliation Float ACPCIM7252129667 03/16/12 | 03/M15/13 |$500 ded 25,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES ({Attach ACORD 101, Additional Remarks Schedule, if more space is required)
Re: Annual Su{ply for Office Seating, Bid No. 12-249.

City of Linco t ) C
Public Building Commission as Additional Insured as it pertains to General

n; Lancaster County, Nebraska; and Lincoln-Lancaster County

Liability.
CERTIFICATE HOLDER CANCELLATION
BUSINO1
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
. . THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
Business Interiors by Staples ACCORDANCE WITH THE POLICY PROVISIONS.
6600 Executive Drive
Kansas City, MO 64120 AUTHORIZED REPRESENTATIVE
|

© 1988-2009 ACORD CORPORATION. All rights reserved.

ACORD 25 (2009/09) The ACORD name and logo are registered marks of ACORD
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INSTRUCTIONS TO PROPOSERS

City of Lincoln, Nebraska, County of Lancaster, Public Building Commission
“Owners”

1. PROPOSAL PROCEDURE
All responses to electronic RFP's will be completed as outlined in this document and the specifications using a two step
process.
A) Proposers shall respond electronically to all attributes and addendums as required.
B) All written responses and information shall be mailed or delivered to the office of the Purchasing Division as outlined
in the specifications.
Proposer shall submit complete sets of the RFP documents and all supporting material as indicated in the specifications.
Any interlineation, alteration or erasure on the specification document shall be initialed by the proposer. Proposer shall not
change the proposal form nor make additional stipulations on the specification document. Any amplified or qualifying
information shall be on the proposer's letterhead and firmly attached to the response/offer document.
Proposed prices shall be submitted on company letterhead with the proposal if the specifications indicate that price will be
evaluated as part of the award criteria.
Failure to complete the electronic and written portions of the RFP may cause the proposat to be rejected.
Response by a firm / organization other than a corporation must include the name and address of each member.
A response by a corporation must be signed in the name of such corporation by a duly authorized official thereof.
Any person signing a response for a firm, corporation, or other organization must show evidence of his authority so to bind
such firm, corporation, or organization.
Proposals received after the time and date established for receiving offers will be rejected.

2. EQUAL OPPORTUNITY
Each proposer agrees that it shall not discriminate against any employee or applicant for employment because of race, color,
religion, sex, disability, national origin, age, or marital status. In the employment of persons, proposer shall take affirmative
action to ensure that applicants are employed and that employees are treated during employment without regard to race,
color, religion, sex, disability, national origin, age, or marital status.

3. DATA PRIVACY

Proposer agrees to abide by all applicable State and Federal laws and regulations concerning the handling and disclosure
of private and confidential information concerning individuals and corporations as to inventions, copyrights, patents and
patent rights.
The proposer agrees to hold the Owners harmless from any claims resulting from the proposer's unlawful disclosure or use
of private or confidential information.
Proposer agrees to comply with the Health Insurance Portability and Accountability Act of 1996 (HIPAA) and implementing
regulations pertaining to confidentiality of heath information.
1. If applicable to the work requested a sample “Business Associate Contract” will be included, which will be part of the

contract and incorporated by this reference.

4. PROPOSER'S REPRESENTATION
Each proposer by signing and submitting an offer, represents that he/she has read and understands the proposal
documents, and the offer has been made in accordance therewith.
Each offer represents the proposer is familiar with the local conditions under which the work will take place and has
correlated observations with the RFP requirements )

5. INDEPENDENT PRICE DETERMINATION v
By signing and submitting this RFP, the proposer certifies that the prices offered have been arrived atindependently, without
consultation, communication or agreement, for the purpose of restricting competition, with any other proposer competitor:
unless otherwise required by law, the prices which have been quoted in this offer have not been knowingly disclosed by the
proposer prior to RFP opening directly or indirectly to any other competitor; no attempt has been made, or will be made,
by the proposer to induce any person or firm to submit, or not to submit, a response for the purpose of restricting
competition.

6. SPECIFICATION CLARIFICATION
Proposers shall promptly notify the Purchasing Agent of any ambiguity, inconsistency or error which they may discover upon
examination of specification documents.
Proposers desiring clarification or interpretation of the specification documents shall make a written request which must
reach the Purchasing Agent at least seven (7) calendar days prior to date and time for response receipt.
Interpretations, corrections and changes made to the specification documents will be made by electronic addenda.
Oral interpretations/changes to Specification Documents made in any other manner than written form, will not be binding
on the Owners; proposers shall not rely upon oral interpretations.
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7.1

7.2
7.3
7.4

8.1

9.1

g2

10.1

10.2

10.3

10.4

10.5

10.6

10.7

113

12.1

7. ADDENDA
Addenda are instruments issued by the Owners prior to the date for receipt of offers which modify or interpret the
specification document by addition, deletion, clarification or correction.
Changes made to the specification documents will be made by electronic addenda to all bidders via e-mail notice.
No addendum will be issued later than forty-eight (48) hours prior to the date and time for receipt of offers, except an
addendum withdrawing the RFP, or addendum including postponement.
Proposers shall verify addendum receipt electronically prior to bid closing or RFP may be rejected.

8. ANTI-LOBBYING PROVISION
During the period between the advertised date and the contract award, bidders, including their agents and representatives,
shall not directly discuss or promote their proposal with any member of the City or County Staff or officers except in the
course of Owner-sponsored inquiries, briefings, interviews, or presentations, unless requested by the Owners.

9. SITE VISITATION
Proposers shall inform themselves of the conditions under which work is to be performed, including: site of work, the
structures or obstacles which may be encountered and all other relevant matters concerning work performance.
The proposer will not be allowed any extra compensation by or for any condition which he/she might fully have informed
themselves of prior to submitting the offer.

10. EVALUATION AND AWARD
The signed proposal shall be considered an offer on the part of the proposer. Such offer shall be deemed accepted upon
issuance by the Owners of purchase orders, contract award notifications, or other contract documents appropriate to the
work.
No offer shall be withdrawn for a period of ninety (90) calendar days after the time/ date established for receiving offers, and
each proposer agrees in submitting an offer.
Fee envelopes MAY be opened and evaluated as part of the criteria for ranking interested proposers.
The RFP process is designed to be a competitive negotiation platform, where price is not required to be the sole
determinative factor; also the Owners have the flexibility to negotiate with a select firm or selected firms to arrive at a
mutually agreeable relationship.
A committee will be assigned the task of reviewing the proposals received.
1. The committee may request documentation from Proposer(s) of any information provided in their proposal response,
or require the Proposer to clarify or expand qualification statements.
2. The committee may also require a site visit and/or verbal interview with a Proposer or select group of Proposers to
clarify and expand upon the proposal response.
The RFP will be awarded to the most responsible proposer whose proposal will be most advantageous to the Owners, and
deemed to best serve Owners’ requirements.
The Owners reserve the right to accept or reject any or all offers, parts of offers; request rebids: waive irregularities and
technicalities in offers; such as shall best serve the requirements and interests of the Owners.

11. TERMINATION/ASSIGNMENT

The Owners may terminate the Contract if the Contractor:

1. Refuses or fails to supply enough properly skilled workers or proper equipment to satisfactorily provide/ compiete the
work as requested.

2. Disregards laws, ordinances, or regulations or orders of a public authority having jurisdiction over the Contract.

3. Otherwise commits a substantial breach of any provision of the Contract Document.

By mutual agreement both parties of the contract agreement, upon receipt and acceptance of not less than a thirty (30)

calendar days written notice, the contract may be terminated on an agreed upon date, prior to the end of the contract period,

without penalty to either party.

1. Upon any such termination, the Contractor agrees to waive any claims for damages, including loss of anticipated profits,
on account thereof, and as the sole right and remedy of the Contractor, the Owners shall pay Contractor in accordance
with this section. .

2. Upon such termination, the obligations of the Contract shall continue as to options of the work already performed and
as to bona fide obligations the Contractor assumed prior to the date of termination.

In the event of any proceedings by or against either party, voluntary or involuntary, in bankruptcy or insolvency, or for the

appointment of a receiver or trustee for the benefit of creditors, of the property of the Contractor, the Owners may cance!

this contract or affirm the contract and hold the Contractor responsible for damages.

The contract established as a result of this RFP process shall not be transferred to/or assigned without prior written consent

of the Owners.

12. INDEMNIFICATION

The proposer shall indemnify and hold harmiess the Owners, its members, its officers and employees from and against all
claims, damages, losses, and expenses, including, but not limited to attorney's fees arising out of or resulting from the
performance of the contract, provided that any such claim, damage, los or expense is attributable to bodily injury, sickness,
disease or death, or to injury to or destruction of tangible property other than goods, materials and equipment furnished
under this contract, including the loss of use resuiting therefrom; is caused in whole or in part by any one of them or anyone
for whose acts made by any one of them or anyone for whose acts made by any of them may be liable, regardiess of
whether or not it is caused by a party indemnified hereunder.

04/05/12
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fn any and all claims against the Owners or any of its members, officers or employees by an employee of the proposer, any
subcontractor, anyone directly or indirectly empioyed by any of them or by anyone for whose acts made by any of them may
be liable, the indemnification obligation under paragraph 9.1 shall not be limited in any way by any limitation of the amount
or type of damages, compensation or benefits payable by or for the proposer or any subcontractor under worker's or
workmen's compensation acts, disability benefit acts or other employee benefit acts.

13. TERMS OF PAYMENT
Unless other specification provisions state otherwise, payment in full will be made by the Owners within thirty (30) calendar
days after all labor has been performed and all equipment or other merchandise has been delivered, and all such labor and
equipment and other materials have met all contract specifications.

14. LAWS
The Laws of the State of Nebraska shall govern the rights, obligations, and remedies of the Parties under this proposal and
any agreement reached as a result of this process.

15. LIVING WAGE
The bidders agree to pay all employees employed in the performance of this contract, a base wage of not less than the City
Living Wage per Section 2.81 of the Lincoln Municipal Code. This wage is subject to change every July.

16. AFFIRMATIVE ACTION
The City of Lincoln-Lancaster County Purchasing Division provides equal opportunity for all bidders and encourages minority
businesses and women’s business enterprises to participate in our bidding process.

17. TAXES AND TAX EXEMPT CERTIFICATE
The Owners are generally exempt from any taxes imposed by the State or Federal Government. A Tax Exemption
Certificate will be provided as applicable.
The Water Division of the City of Lincoln is taxable per Reg. 066.14A and no exemption certificate will be issued.

18. CITY AUDIT ADVISORY BOARD
All parties of any City agreement shall be subject to audit pursuant to Chapter 4.66 of the Lincoln Municipal Code and shall
make available to a contract auditor, as defined therein, copies of all financial and performance related records and materials
germane to the contract/purchase order, as allowed by law.

18. E-VERIFY
in accordance with Neb. Rev. Stat. 4-108 through 4-114, the contractor agrees to register with and use a federal
immigration verification system, to determine the work eligibility status of new employees performing services within the
state of Nebraska. A federal immigration verification system means the electronic verification of the work authorization
program of the Hliegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324 a, otherwise known
as the E-Verify Program, or an equivalent federal program designated by the United States Department of Homeland
Security or other federal agency authorized to verify the work eligibility status of a newly hired employee pursuant to the
Immigration Reform and Control Act of 1986. The Contractor shall not discriminate against any employee or applicant
for employment to be employed in the performance of this section pursuant to the requirements of state law and 8
U.S.C.A 1324b. The contractor shall require any subcontractor to comply with the provisions of this section. For
information on the E-Verify Program, go to www.uscis.gov/everify.

04/05/12




e Nebraska Resale or Exempt Sale Certificate FORM

Nebraska Department of

REVENUE _ for Sales Tax Exemption 1 3
* Read instructions on reverse side/see note below

[ NAME AND MAILING ADDRESS OF PURCHASER NAME AND MAILING ADDRESS OF SELLER ‘—[

Name Name
The City of Lincoln Staples, Inc.

Street or Other Mailing Address Street or Other Mailing Address
555 South 10th Street 4205 S. 96th St.

City State Zip Code | Gity State Zip Code
Lincoln NE 68508 Omaha NE 68127

Check Type of Certificate
[ single Purchase Blanket If blanket is checked, this certificate is valid until revoked in writing by the purchaser.

I'hereby certify that the purchase, lease, or rental by the above purchaser is exempt from the Nebraska sales tax for the following reason:

Check One [ |Purchase for Resale (Complete Section A) Exempt Purchase (Complete Section B) (] Contractor (Complete Section C)

SECTION A—Nebraska Resale Certificate

Description of Item or Service Purchased

I hereby certify that the purchase, lease, or rental of
from the above seller is exempt from the Nebraska sales tax as a purchase for resale. rental. or lease in the normal course of our business, either in the
form or condition in which purchased, or as an ingredient or component part of other property to be resold.

I further certify that we are engaged in business as a: [_] Wholesaler [ Retailer [_] Manufacturer (] Lessor
of  Description of Product Sold, Leased, or Rented

If None, State Reason

and hold Nebraska Sales Tax Permit Number  01-

or Foreign State Sales Tax Number State

SECTION B—Nebraska Exempt Sale Certificate

The basis for this exemption is exemption category 1 (Insert appropriate category as described on reverse of this form.)
If exemption category 2 or 5 is claimed. enter the following information:

Description of Hem(s) Purchased Intended Use of ltem(s) Purchased

If exemption categories 3 or 4 are claimed. enter the Nebraska Exemption Certificate number,  05-

- exemption category 6 is claimed, seller must enter the following information and sign this form below:
Description of tem(s) Sold Date of Seller’s Original Purchase Was Tax Paid when Purchased by Seller?  Was ltem Depreciable?

LIves [ NO Llyes [ NO
SECTION C—For Contractors Only

1. Purchases of Building Materials or Fixtures:
[] Asan Option 1 or Option 3 contractor, I hereby certify that purchases of building materials and fixtures from the above seller are exempt from
Nebraska sales tax. My Nebraska Sales or Consumer’s Use Tax Permit Number is: 01-

2. Purchases Made Under Purchasing Agent Appointment on behalf of
(exempt entity)

[ ] Pursuant to an attached Purchasing Agent Appointment and Delegation of Authority for Sales and Use Tax. Form 17. [ hereby certify that purchases
of building materials, and fixtures are exempt from Nebraska sales tax.

Any purchaser, or their agent, or other person who completes this certificate for any purchase which is other than for resale, lease, or rental in the
regular course of the purchaser's business, or is not otherwise exempted from the sales and use tax under Neb. Rev. Stat. §§77-2701 through 77-27,135,
shall in addition to any tax, interest, or penalty otherwise imposed, be subject to a penalty of $100 or ten times the tax, whichever amount is larger, for
each instance of presentation and misuse. With regard to a blanket certificate, this penalty shall apply to each purchase made during the period the blanket
certificate is in effect. Under penalties of law, | declare that | am authorized to sign this certificate, and 1o the best of my knowledge and belief, it is correct

and complete.

Slgn Purchasing Agent
her e } Authorized Signature . Title Date

NOTE: Sellers must keep this certificate as part of their records. DO NOT SEND TO THE NEBRASKA DEPARTMENT OF REVENUE.
Incomplete certificates cannot be accepted.

www.revenue.ne.gov, (800) 742-7474 (toll free in NE and 1A), (402) 471-5729

NOTE: This form cannot be used for the WATER Division of the City of Lincoln. The WATER Supersodes ban sooa o, 8-2009

Division is taxable per Reg. 066.14A or applicable laws.



Nebraska Department of

o — Nebraska Resale or Exempt Sale Certificate FORM

REVENUE _ for Sales Tax Exemption 1 3
. * Read instructions on reverse side/see note below
[ NAME AND MAILING ADDRESS OF PURCHASER NAME AND MAILING ADDRESS OF SELLER i
Name Name
Lancaster County Staples, Inc.
Street or Other Mailing Address Street or Other Mailing Address
555 South 10th Street 4205 S. 96th St.
City State Zip Code City State Zip Code
Lincoln NE 68508 Omaha NE 68127
Check Type of Certificate
[ Single Purchase (/] Blanket  If blanket is checked, this certificate is valid until revoked in writing by the purchaser.

I hereby certify that the purchase, lease, or rental by the above purchaser is exempt from the Nebraska sales tax for the following reason:

Check One  [_]Purchase for Resale (Complete Section A) ¥4 Exempt Purchase (Complete Section B) [_] Contractor (Complete Section C)

SECTION A—Nebraska Resale Certificate

Description of ftem or Service Purchased

I hereby certify that the purchase, lease, or rental of
from the above seller is exempt from the Nebraska sales tax as a purchase for resale. rental, or lease in the normal course of our business, either in the
form or condition in which purchased, or as an ingredient or component part of other property to be resold.

I further certify that we are engaged in business as a: (] Wholesaler [ J Retailer ] Manufacturer [ Lessor
of Description of Product Sold, Leased, or Rented

If None, State Reason
and hold Nebraska Sales Tax Permit Number  01-

or Foreign State Sales Tax Number State

SECTION B—Nebraska Exempt Sale Certificate

The basis for this exemption is exemption category 1 (Insert appropriate category as described on reverse of this form.)
If exemption category 2 or 5 is claimed. enter the following information:

Description of item{s) Purchased Intended Use of ltem(s) Purchased

If exemption categories 3 or 4 are claimed. enter the Nebraska Exemption Certificate number.  05-

If exemption category 6 is claimed, seller must enter the following information and sign this form below:
Description of item(s) Sold Date of Seller's Original Purchase Was Tax Paid when Purchased by Seller? ~ Was ltem Depreciable?
Uyes [InNo Lyes [ NO
SECTION C—For Contractors Only

1. Purchases of Building Materials or Fixtures:

[] Asan Option 1 or Option 3 contractor. 1 hereby certify that purchases of building materials and fixtures from the above seller are exempt from
Nebraska sales tax. My Nebraska Sales or Consumer’s Use Tax Permit Number is: 01-

2. Purchases Made Under Purchasing Agent Appointment on behalf of

(exempt entity)
[ ] Pursuant to an attached Purchasing Agent Appointment and Delegation of Authority for Sales and Use Tax. Form 17, 1 hereby certify that purchases
of building materials, and fixtures are exempt from Nebraska sales tax.

Any purchaser, or their agent, or other person who completes this certificate for any purchase which is other than for resale, lease, or rental in the
regular course of the purchaser’s business, or is not otherwise exempted from the sales and use tax under Neb. Rev. Stat. §§77-2701 through 77-27,135,
shall in addition to any tax, interest, or penalty otherwise imposed, be subject to a penalty of $100 or ten times the tax, whichever amount is larger, for
each instance of presentation and misuse. With regard to a blanket certificate, this penaity shall apply to each purchase made during the period the blanket
certificate is in effect. Under penalties of law, | declare that | am authorized to sign this certificate, and to the best of my knowledge and belief, it is correct
and complete.

Slgn Purchasing Agent
here } Authorized Signature Title Date

NOTE: Sellers must keep this certificate as part of their records. DO NOT SEND TO THE NEBRASKA DEPARTMENT OF REVENUE.
Incomplete certificates cannot be accepted.

www.revenue.ne.gov, (800) 742-7474 (toll free in NE and 1A), (402) 471-5729
6-134-1970 Rev. 3-2009

NOTE: This form cannot be used for the WATER Division of the City of Lincoln. The WATER Supersedes 6.1341570 Rev. 102007
Division is taxable per Reg. 066.14A or applicable laws.



- Nebraska Resale or Exempt Sale Certificate FORM
REVENUE ~ for Sales Tax Exemption 1 3
= Read instructions on reverse side/see note below

] NAME AND MAILING ADDRESS OF PURCHASER NAME AND MAILING ADDRESS OF SELLER ]
Name Name

Lincoln-Lancaster County Public Building Commission Staples, Inc.

Street or Other Mailing Address Street or Other Mailing Address

555 South 10th Street 4205 S. 96th St.

City State Zip Code City State- Zip Code

Lincoln NE 68508 Omaha NE 68516

Check Type of Certificate

[] Single Purchase /| Blanket If blanket is checked, this certificate is valid until revoked in writing by the purchaser.
I hereby certify that the purchase, lease, or rental by the above purchaser is exempt from the Nebraska sales tax for the following reason:

Check One D Purchase for Resale (Complete Section A) Exempt Purchase (Complete Section B) D Contractor (Complete Section C)

SECTION A -Nebraska Resale Certificate

Description of item or Service Purchased

I hereby certify that the purchase, lease, or rental of
from the above seller is exempt from the Nebraska sales tax as a purchase for resale. rental. or lease in the normal course of our business, either in the
form or condition in which purchased, or as an ingredient or component part of other property to be resold.

I further certify that we are engaged in business as a: ] Wholesaler [ Retailer [ ] Manufacturer [ ] Lessor

of Description of Product Sold, Leased, or Rented

If None, State Reason

and hold Nebraska Sales Tax Permit Number ~ 01-

State

SECTION B—Nebraska Exempt Sale Certificate

or Foreign State Sales Tax Number

The basis for this exemption is exemption category 1 (Insert appropriate category as described on reverse of this form.)
If exemption category 2 or 5 is claimed. enter the following information:

Description of ltem(s) Purchased intended Use of ltem(s) Purchased

If exemption categories 3 or 4 are claimed. enter the Nebraska Exemption Certificate number,  05-

If exemption category 6 is claimed, seller must enter the following information and sign this form below:

Was Tax Paid when Purchased by Seller?  Was Item Depreciable?
[LJyes [ NoO Uyes [ No

SECTION C—For Contractors Only

1. Purchases of Building Materials or Fixtures:

] Asan Option 1 or Option 3 contractor. I hereby certify that purchases of building materials and fixtures from the above seller are exempt from
Nebraska sales tax. My Nebraska Sales or Consumer’s Use Tax Permit Number is: 01-

Description of ltem(s) Sold Date of Seller's Original Purchase

2. Purchases Made Under Purchasing Agent Appointment on behalf of

(exempt entity) )
[] Pursuant to an attached Purchasing Agent Appointment and Delegation of Authority for Sales and Use Tax. Form 17, 1 hereby certify that purchases
of building materials, and fixtures are exempt from Nebraska sales tax.

Any purchaser, or their agent, or other person who completes this certificate for any purchase which is other than for resale, lease, or rental in the
regular course of the purchaser’s business, or is not otherwise exempted from the sales and use tax under Neb. Rev. Stat. §§77-2701 through 77-27,135,
shall in addition to any tax, interest, or penalty otherwise imposed, be subject to a penalty of $100 or ten times the tax, whichever amount is larger, for
each instance of presentation and misuse. With regard to a blanket certificate, this penalty shall apply to each purchase made during the period the blanket
certificate is in effect. Under penalties of law, | declare that | am authorized to sign this certificate, and to the best of my knowledge and belief, it is correct
and complete.

sign
here } Authorized Signature

Purchasing Agent
Title

Date

NOTE: Sellers must keep this certificate as part of their records. DO NOT SEND TO THE NEBRASKA DEPARTMENT OF REVENUE.
incomplete certificates cannot be accepted.

www.revenue.ne.gov, (800) 742-7474 (toll free in NE and IA), (402) 471-5729

NOTE: This form cannot be used to purchase materials, supplies, labor & service used for the swerseuese;xag:.?ggoﬂpf:v%gc%g
WATER Division of the City of Lincoln. Said services are taxable per Reg. 066.14A or applicable

laws.
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CONTRACT DOCUMENTS

CITY OF LINCOLN, NEBRASKA,
LANCASTER COUNTY,
LINCOLN - LANCASTER COUNTY
PUBLIC BUILDING COMMISSION

ANNUAL SUPPLY
FOR
OFFICE SEATING
BID NUMBER 12-249

All Makes Office Equipment Co. Of Lincoln
3333 O St.
Lincoln, NE 68510

402-473-8315

]




CITY OF LINCOLN-LANCASTER COUNTY, NEBRASKA and
LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION
CONTRACT AGREEMENT

THIS CONTRACT, made and entered into this day of 2012, by and
between _All Makes Office Equipment Co. of Lincoln, 3333 O St., Lincoln, NE 68510 | hereinafter
called “Contractor”, and the City of Lincoln, Nebraska, a municipal corporation, and the County of
Lancaster, Nebraska, a political subdivision of the State of Nebraska, and the Lincoln-Lancaster County
Public Building Commission hereinafter called the “Owners”.

WHEREAS, the Owners have caused to be prepared, in accordance with law, Specifications,
Plans, and other Contract Documents for the Work herein described, and has approved and adopted said
documents and has caused to be published an advertisement for and in connection with said Work, to-wit:

For providing Annual Supply for Office Seating, Bid No. 12-249 and,

WHEREAS, the Contractor, in response to such advertisement, has submitted to the Owners, in
the manner and at the time specified, a sealed Proposal/Supplier Response in accordance with the terms
of said advertisement; and,

WHEREAS, the Owners, in the manner prescribed by law has publicly opened, read aloud,
examined, and canvassed the Proposals/Supplier Responses submitted in response to such
advertisement, and as a result of such canvass has determined and declared the Contractor to be the
lowest responsible bidder for the said Work for the sum or sums named in the Contractor's
Proposal/Supplier Responses, a copy thereof being attached to and made a part of this Contract:

NOW, THEREFORE, in consideration of the sums to be péid to the Contractor and the mutual
covenants herein contained, the Contractor and the Owners have agreed and hereby agree as follows:

1. The Contractor agrees to (a) furnish all tools, equipment, supplies, superintendence,
transportation, and other accessories, services, and facilities; (b) furnish all materials, supplies,
and equipment specified to be incorporated into and form a permanent part of the complete work;
(c) provide and perform all necessary labor in a substantial and workmanlike manner and in
accordance with the provisions of the Contract Documents; and (d) execute and complete all
Work included in and covered by the Owners’ award of this Contract to the Contractor, such
award being based on the acceptance by the Owner of the Contractor's Proposal, or part thereof,
as follows:

Agreement to proposal as listed on the Award Recommendation Sheet.

2. The Owners agree to pay to the Contractor for the performance of the Work embraced in this
Contract, the Contractor agrees to accept as full compensation therefore, the following sums and
prices for all Work covered by and included in the Contract award and designated above, payment
thereof to be made in the manner provided by the Owners: '

Owners will pay for products/service, according to the Line ltem pricing as listed in
Contractors Proposal/Supplier Response, a copy thereof being attached to and
made a part of this Contract. Owners shall order on an as needed basis for the
duration of the contract.

3. Equal Employment Opportunity. In connection with the carrying out of this project, the contractor
shall not discriminate against any employee or applicant for employment because of race, color,
religion, sex, national origin, ancestry, disability, age or marital status. The Contractor will take
affirmative action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, national origin, ancestry, disability,
age or marital status. Such action shall include, but not be limited to, the following: employment,
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination: rates
of pay or other compensation; and selection for training, including apprenticeship.
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4, E-Verify. In accordance with Neb. Rev. Stat. 4-108 through 4-114, the contractor agrees to
register with and use a federal immigration verification system, to determine the work eligibility
status of new employees performing services within the state of Nebraska. A federal immigration
verification system means the electronic verification of the work authorization program of the
lllegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324 a, otherwise
known as the E-Verify Program, or an equivalent federal program designated by the United States
Department of Homeland Security or other federal agency authorized to verify the work eligibility
status of a newly hired employee pursuant to the Immigration Reform and Control Act of 1986.
The Contractor shall not discriminate against any employee or applicant for employment to be
employed in the performance of this section pursuant to the requirements of state law and 8
U.S.C.A 1324b. The contractor shall require any subcontractor to comply with the provisions of
this section.

5. Termination. This Contract may be terminated by the following:
5.1)  Termination for Convenience. Either party may terminate this Contract upon thirty (30)
days written notice to the other party for any reason without penalty.
5.2)  Termination for Cause. The Owners may terminate the Contract for cause if the

Contractor:

5.2.1) Refuses or fails to supply the proper labor, materials and equipment necessary to
provide services and/or commodities.

5.2.2) Disregards Federal, State or local laws, ordinances, regulations, resolutions or
orders.

5.2.3) Otherwise commits a substantial breach or default of any provision of the
Contract Document. In the event of a substantial breach or default the Owners
will provide the Contractor written notice of said breach or default and allow the
Contractor ten (10) days from the date of the written notice to cure such breach or
default. If said breach or default is not cured within ten (10) days from the date of
notice, then the contract shall terminate.

6. Independent Contractor. It is the express intent of the parties that this contract shall not create an
employer-employee relationship. Employees of the Contractor shall not be deemed to be
employees of the Owners and employees of the Owners shall not be deemed to be employees of
the Contractor. The Contractor and the Owners shall be responsible to their respective
employees for all salary and benefits. Neither the Contractor's employees nor the Owners’
employees shall be entitled to any salary, wages, or benefits from the other party, including but not
limited to overtime, vacation, retirement benefits, workers’ compensation, sick leave or injury
leave. Contractor shall also be responsible for maintaining workers’ compensation insurance,
unemployment insurance for its employees, and for payment of all federal, state, local and any
other payroll taxes with respect to its employees’ compensation.

7. Owner Inclusion. It is understood and agreed by all parties that “Owner/s” shall include the City of
Lincoln, Lancaster County, Nebraska and Lincoln-Lancaster County Public Building Commission.
Whenever in the Contract documents, including the instructions to bidders, specifications,
insurance requirements, bonds, and terms and conditions or any other documents which are a
part of the Contract, a singular entity is referenced (i.e., “the City” or “the County” or “Building
Commission”) it shall mean the “Owners” encompassing the City of Lincoln, Lancaster County
and Lincoln-Lancaster County Building Commission.

8. Contract Term. This Contract shall be effective upon execution by all parties. The term of the
Contract shall be a four (4) year term with the option for one (1) additional four-year term.

9. The Contract Documents comprise the Contract, and consist of the following:
Contract Agreement

Accepted Proposal/Response

Specifications

Instructions to Bidders

Insurance Requirements

Sales Tax Exemption Form 13

SR WLN -~
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These Contract Agreements, together with the other Contract Documents herein above
mentioned, form this Contract, and they are as fully a part of the Contract as if hereto attached or herein
repeated.

The Contractor and the Owners hereby agree that all the terms and conditions of this Contract
shall be binding upon themselves, and their heirs, administrators, executors, legal and personal
representatives, successors, and assigns.

IN WITNESS WHEREOF, the Contractor and the Owners do hereby execute this contract.

EXECUTION BY THE CITY OF LINCOLN, NEBRASKA

ATTEST: CITY OF LINCOLN, NEBRASKA

City Clerk Mayor
Approved by Resolution No.

dated

LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION
Attest:

Public Building Commission Attorney Chairperson, Public Building Commission

dated

EXECUTION BY LANCASTER COUNTY, NEBRASKA
Contract Approved as, to Form: The Board of County Commissioners of
/é}c JO-NT

Lancaster, Nebraska

¢ Lancaster County Attorney QDV:.Q W T ,,9‘7/

%@vz el /%%’P
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EXECUTION BY CONTRACTOR

IF A CORPORATION:

{EST: -

e C- T/\«X{i@ﬁ/iSEAL)

Secretaty |

IF OTHER TYPE OF ORGANIZATION:

IF AN INDIVIDUAL:

Contract Agreement - City County PBC Annual

Al Makes O Ea (o

Name of Corporation

32333 D Sreet Linceln, NE 2510

(Address)

By: 7[/ T —

\Dypﬁf? r% V(Q\r‘(fb&—vw/

Leg4] T/l of Official (N

Name of Organization

Type of Organization

(Address)
By:
Member

By:
Member

Name

Address

Signature
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City of Lincoln/Lancaster County (Lincoln Purchasing)
Supplier Response

Bid Information Contact information Ship to Information
Bid Creator Robert Walla Asst. Address Purchasing Address

Purchasing Agent 440 S. 8th St.
Email rwalla@lincoln.ne.gov Lincoln, NE 68508
Phone 1(402) 441-8309 Contact Robert Walla Asst. Contact
Fax 1(402) 441-6513 Purchasing Agent

Purchasing Department

Bid Number  12-249 Department . Building
Title Annual Supply - Office Building

Seating Suite 200 Floor/Room
Bid Type RFP Floor/Room Telephone
Issue Date 09/12/2012 Telephone 1 (402) 441-8309 Fax
Close Date  9/26/2012 12:00:00 PM CST Fax 1(402) 441-6513 Email
Need by Date Email rwalla@lincoln.ne.gov

Supplier Information
Company All Makes Office Equipment Co. of Lincoln

Address 3333 O Street

Lincoln, NE 68510
Contact Jamie Schuliz
Department  Sales
Building
Floor/Room
Telephone 1(402) 4738315
Fax 1(402) 4738330
Email jamies@allimakes.com
Submitted 9/26/2012 9:46:41 AMCST
Total $0.00
Signature

Supplier Notes

As per written response

Bid Notes

Bid Activities

Bid Messages

Please review the following and respond where necessary

¢
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# Name

Note Response

1 Insurance Regquirements | acknowledge reading and understanding the insurance Yes
Requirements.

2 Sample Contract I acknowledge reading and understanding the sample Yes
contract.

3 Specifications I'acknowledge reading and understanding the Yes
specifications.

4 Eilectronic Signature Please check here for your electronic signature. Yes

5 Instructions to Proposers | acknowledge reading and understanding the instructions Yes
to Proposers.

6 Renewal is an Option Contract Extenstion Renewal is an option. Yes

7 Contact

8 Bid award

9 References

10 Tax Exempt Certification Forms

11 Term Clause with Escallation/De-Escalation

12 Delivery

13 Proposal Submission

Name of person submitting this bid:

| acknowledge and understand that the City, County
and/or Public Building Commission reserves the right to
award bids item-by-item, with or without alternates/options,
by groups, or "lump sum"” such as shall best serve the
requirements and interests of the City, County and/or
Public Building Commission.<br><br>

If your pricing is based on an all-or-nothing basis, please

‘indicate so in the Supplier Notes section of your E-Bid

response.

I have attached my References to the Response
Attachment section of this bid.

Materials being purchased in this bid are tax exempt and
unit prices are reflected as such. A Purchasing Agent
Appointment form and a Exempt Sales Certificate form
shall be issued with contract documents. (Note: State Tax
Law does not provide for sales tax exemption for
proprietary functions for government, thereby excluding
the purchases of pipes to be installed in water lines and
purchase of water meters.)

I acknowledge that the term of the contract will be a (4)

four year term from the date of the executed

contract.<BR>

(a) Bid prices firm for the first full contract period. <BR>

YES or NO<BR>

(b) Bid prices subject to escallation/de-escalation <BR>

YES or NO <br>

(c) If (b), state period for which prices will remain firm:
through

State number of delivery days ARO for each chair
order.<br> )

FOB to the City/County at the location specified with all
transportation charges paid.

I have prepared and delivered/mailed to the City
Purchasing Agent 1 original and 5 copies of my proposal
as requested in the Specifications.

JAMIE SCHULTZ

Yes

Yes

Yes

(b), (c) first two years

2-6 weeks, std. lead time or RUSH

Yes
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Line items

# Qty UOM Description Response

1 1 EA This is to notify you that RFP 12-249 for the Annual Supply of Office Seating is available. $0.00
Please prepare your written response and return your proposals as instructed in the RFP
according to the specifications. Respond to the Attribute section and submit before the
closing date and time. Also, you are required to enter a 0 for your response in this line
item. If you have any questions, call 402-441-7417.

item Notes:

Supplier Notes: See written response

Response Total: $0.00
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2012 Chair Committee Recommendations

All of the chairs below are available for viewing and ordering from Purchasing.
These are the only chairs that can be purchased through the four (4) year contract

period.
Chair Name Manufacturer Distributor Price Range
Improve HE Haworth All Makes $611.16
Improve Tag Haworth All Makes $ 592.68
Lively Haworth All Makes $ 346.84
Very Haworth All Makes $ 425.76
Zody Haworth - All Makes $582.72
Delivery Charge $17.00 per Order All Makes
Celle Herman Miller AOI $ 498.00
Celle (w/upholstery) Herman Miller AOI $ 572.00
Includes Delivery AOl
Everest ADI OID $ 547.00
Connexion Teknion OID $ 543.00
Projek Teknion OID $ 405.00
Savera (Mid-back) Teknion OID $ 352.00
Savera (High-back) Teknion OID $ 362.00
Includes Delivery OID
Loover (High back) Global Pay-Less Office Products $ 387.49
Weev (Medium Back) Global Pay-Less Office Products $ 315.14
Weev (High Back) Global Pay-Less Office Products $ 327.25
Duet (Side Chair) Global Pay-Less Office Products $ 86.60

Delivery $40.00/1st chair. Additional chairs in order - $20.00 per chair.
No delivery charge on side chair.

HIWM3 Mid Back Mesh Hon Staples $ 296.55
HIWM3 Mid Back Upholstered  Hon Staples $ 265.05
4041 Polymer (Stack Chair) Hon Staples $ 249.30 (4 pack)

Includes Delivery



Sold To: 3379-00
Lincoin/City - Finance Dept
555 S 10th Street

Lincoln, NE 68508-0000

All Makes Office Equipment Co.
3333 O Street

Lincoln, NE 68510-1547

Phone: 402.477.7131

Fax: 402.473.8330

Email/Web: www.allmakes.com

Bill To: 3379-00
Lincoin/City - Finance Dept
Attention: Accounts Payable
555 S 10th Street

Lincoin, NE 68508-0000

Project:
Proj Desc:

Quote:
Status:

Quotation
Page: 1 of 2
L5269
Office Seating RFP 12-249
15269.001
New

Ship To: 3379-00
Lincoln/City - Finance Dept
555 S 10th Street

Lincoln, NE 68508-0000

l Date Entered Customer PO

Salesperson -

09/26/2012

James Schultz

FoB

Terms

D

Net 30 Days

[ Line Loc ftem Number

MFG

Description

Qty Unit Price

100 SZT-20-724MA1

2 00 SCT-20-7145

300 SLT1-2T-7145A

4 00 F235-2wW43

500 M251-1G43

Project Notes:

HAWOR

HAWOR

HAWOR

HAWOR

Options:

Options:

Options:

ZODY TASK CHAIR,FABRIC SEAT/MESH BACK

Tag: ZODY FULL FEATURE

~-UNDECIDED COLOR
,MA--ZODY MESH
~-UNDECIDED COLOR
,TR--SURFACE 3
~-UNDECIDED COLOR
(2)-TRIM SURFACE 4
,TR--SURFACE 4
~-UNDECIDED COLOR

(724MA1)-4D,PAL,PNU/BS/FT,FM/ADJ
.NQ--CHR FAB - MOODRING,GRADE A

VERY SEATING,TASK,FABRIC SEAT/MESH BACK

Tag: VERY FULL FEATURE

~-UNDECIDED COLOR

;MS--CHR FAB - MESH VERY TASK ME

~-UNDECIDED COLOR
,TR--SURFACE 3
~-UNDECIDED COLOR
(2)-TRIM SURFACE 4

. TR--SURFACE 4
~-UNDECIDED COLOR

(7145)-ARM/LUM/FT/BL,STD BASE,HA
.NQ--CHR FAB - MOODRING,GRADE A

LIVELY,TASK CHAIR,FABRIC SEAT/SUSPENSION

BACK
Tag: LIVELY FULL FEATURE

~-UNDECIDED COLOR

3T--STD TELLURE-UNBACKED GRADE

~-UNDECIDED COLOR
,TR--SURFACE 3
~-UNDECIDED COLOR

(7145A)-4D ARMS W/LUMBAR W/BK LK
,NQ--CHR FAB - MOODRING,GRADE A

TAG,MESH BK/UPH SEAT,3D ARMS,BL,LMBR,PLAS

BASE,HRD CSTR S
Tag: TAG FULL FEATURE

Options: ( }-STANDARD VERSION

HAWOR

,NQ--CHR FAB - MOODRING,GRADE A

~-UNDECIDED COLOR
,S0--CHR FAB - MESH
~-UNDECIDED COLOR

HB H.E.,PNEU,HA,FLIPPER W/VNL,LUMBAR W/TILT

LOCK,PLASTI C BASE

Options: ()-STANDARD VERSION

,ME--CHR FAB - DOTTIE GRADE A

~-UNDECIDED COLOR
,TR-SURFACE2
~-UNDECIDED COLOR

Sub Total
Total Tax

TOTAL AMOUNT - ysD

1 582.72

1 425.76 425.76

1 346.84 346.84

1 592 68 592.68

1 611.16 611.16

2,559.16
0.00

2,559.16

PDRICING IS BASED ON FULL-FEATURE CHAIR OPTIONS AND REFLECTS A NOT-TO-EXCEED UNIT PRICE

]

Extended = |
58272



All Makes Office Equipment Co.

Quotation
3333 O Street
Lincoln, NE 68510-1547 .
Phone: 402.477.7131 Page: 2 of 2
Fax: 402.473.8330 Project: L5269
Email/Web: www.allimakes.com . ProjDesc: Office Sealing RFP 12-249
Quote: L5269.001
Status: New
Sold To: 3379-00 Bill To: 3379-00 Ship To: 3379-00
Lincoln/City - Finance Dept Lincoln/City - Finance Dept Lincoln/City - Finance Dept
555 8 10th Street Attention: Accounts Payable 555 S 10th Street
Lincoln, NE 68508-0000 555 S 10th Street Lincoln, NE 68508-0000
Lincoln, NE 68508-0000
[ Date Entered Customer PO Salesperson FOB  Terms j
09/26/2012 James Schultz D Net 30 Days

This Quote will expire on:  October 26, 2012
TERMS AND CONDITIONS

ACCEPTANCE AND INCORPORTATION BY REFERENCE. This quotation becomes a contract when accepted by All Makes Office Equipment Co. and is
subject to All Makes full terms and conditions available at any All Makes' location and by request.

DEPOSITS. A 50% deposit is required for special orders from buyers with a commercial credit account in good standing; a 75% deposit is required for
projects over $100,000. A 100% deposit is required for orders from buyers without an account and is due upon acceptance. Remaining balances are due per
the terms above.
CANCELLATION AND CHANGES. Merchandise may not be returned without All Makes’ authorization, Returned merchandise may be subject to a
restocking fee. Changes made after order acceptance may incur additional charges to be paid by the buyer.

DELIVERY CHARGES. City delivery charges are waived for orders over $10,000. .

WARRANTY. Al new products are guaranteed to be free from defects in material or workmanship for a period of at least twelve (12) months from the date of
delivery unless otherwise specified. Defective products will be repaired or replaced with proof of purchase. All used products are sold AS IS with NO
WARRANTY and may not be returned. .

Signature ' Title ) Date



all makes

office equipment co.

September 26, 2012

City/County Purchasing
c/o Robert Walla
Office Seating

440 South 8" Street
Lincoln, NE 68508

SUBJECT: RFP #12-249 Annual Supply - Office Seating
Dear Bob:

On behalf of the entire All Makes Office Equipment Co. Team, we are pleased to formally
respond to your invitation to participate in your Request for Proposal (RFP #12-249 Annual
Supply — Office Seating) for the purpose of identifying Vendors to provide affordable, safe, and
ergonomically correct seating. You have the full support of All Makes and Haworth.

We have carefully examined all the requirements stipulated in the RFP, and have responded
accordingly. Our discounts are based on specifications and information provided in the RFP.
Please note that any finish selection outside the manufacturer's standard offering could extend
the normal lead time.

We understand and agree to all the INSTRUCTIONS TO PROPOSERS and SPECIFICATIONS
as written in RFP 12-249 Annual Supply - Office Seating, and we are committed to doing
everything possible to assist The City of Lincoln, Lancaster County and the Lincoln/Lancaster
County Public Building Commission in ascertaining that All Makes and Haworth should be
included again on the contract to provide affordable, safe, and ergonomically correct seating.
We truly value our past, successful participation in the Annual Supply - Office Seating contract
and we’'ll do everything possible to merit your future consideration.

Our attention to customer requirements, competitive price position and value added service
programs afford All Makes the flexibility to implement process, product and service solutions
designed to best satisfy the unique and individual Annual Supply - Office Seating requirements
for the City of Lincoln, Lancaster County .

Thank you for thinking of All Makes.

Sincerely,

ALL MAKES OFFICE EQUIPMENT CO.

\;)Z/W{ Qé;f/ %M
/

Jamie Schultz

Account Manager

3333 “O” Street

Lincoln, NE 68510

Phone: 402-477-7131, Direct : 402-473-8315
Cell: 402-730-3144

jamies@allmakes.com

allmakes.com
Omaha Lincoln Urbandale
2558 Farnam St, Omaha, NE 68131 3333 O St, Lincoin, NE 68510 11201, Aurora Ave #7, Urbandale, 1A 50322

Main 402.341.2413 Fax 402.977.3007 Main 402.477.7131 Fax 402.473.8330 Main 515.282.2166 Fax 515.282.5456



SPECIFICATIONS
ERGONOMIC OFFICE SEATING
RFP # 12-249

1. GENERAL INFORMATION

11

1.2

1.3

1.4

1.5

1.6

The City of Lincoln, Lancaster County and the Lincoln/Lancaster County Public Building Commission

(hereinafter referred to as Owners) are issuing this Request For Proposal for the purpose of identifying

Vendors to provide affordable, safe and ergonomicaily correct seating.

Office chairs from the following manufacturers are currently being purchased by the Owners for the various

departments and agencies: Cramer, Haworth, Herman Miller, AD! and Steelcase

1.21 The Owners do not have a preference for the brands of chairs to be purchased as long as they
meet or exceed the requirements of these specifications.

1.211 All chairs proposed by the Vendors must be presented and shown to a selection
committee during an interview process conducted at the City/County Purchasing
office.

1.2.2 Only the newest models of chairs offered by manufacturers can be presented and provided by

Vendors under a contract award. '

All firms who are factory-authorized distributors for these manufacturers are hereby requested to submit
price proposals.

1.3.1 The Owners welcome pricing from other competitive bidding efforts such as, WSCA, Corporate
Express, US Communities, State of Nebraska, etc.

1.3.2 Any pricing resulting from competitive bidding efforts of others should be clearly marked using
the contract number or reference and the entity holding the contract identified.
1.3.2.1 A copy of the contract shall be attached to the written response.

Vendors must submit an electronic response on the City/County Purchasing Ebid System AND a
written response which will be received in the City of Lincoln/Lancaster County Purchasing
Office prior to the date and time listed in the Ebid header.
1.41 Proposals received after the specified day and hour will not be accepted.
1.4.2 One (1) original and Six (6) copies of the written proposal shall be submitted to the attention of
Robert Walla, Assistant Purchasing Agent for the City of Lincoln/Lancaster County.
143 Written Response must be delivered/sent to:
City/County Purchasing
Robert Walla
Office Seating
440 So. 8" Street
Lincoin, NE 68508
All inquiries regarding these specifications shall be directed via e-mail or faxed request to Bob Walla, Asst.
Purchasing Agent (rwalla@lincoin.ne.gov) Or Fax:(402)441-6513.

1.5.1 These inquiries and/or responses shall be distributed to prospective Vendors electronically as
an addenda.

1.5.2 The Owners shall only reply to written inquiries received within five (5) calendar days of bid
opening.

1.5.3 Any communication with City, County or PBC staff, other than the Purchasing Dept, is

prohibited and may result in the rejection of bid.
The term of the agreement shall be four (4) years from date of execution by all parties with the option to
renew for one (1) additional four (4) year term upon mutual consent by all parties.
1.6.1 Vendors shall update their chair offerings during the contract term as new models are made
available by the manufacturers.
1.6.1.1 Updated chairs must have similar warranty and pricing.

1.1thru 1.6 Agree’d as stated
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PRICING _*** See pricing proposal specifications 12-249 pricing sheet ***

2.1 The Owners request pricing for the full line of seating offered by the Vendor, including dedicated task, multi-
task, managerial, side, lobby, conference room and stacking chairs.
2.2 Indicate on the written response the following information for each chair being proposed:

221 Seating manufacturer

222 Warranty Information for all parts

223 The manufacturer's price list to be used as the basis of pricing for the initial term of agreement.

224 The discount schedule to be applied against the manufacturer's price list, clearly indicating any
applicable quantity price break discounts.

2241 If separate discount structures apply to different series of seating within the
manufacturer's line, attach a separate sheet in your written response that clearly
identifies the applicable series and discount structures.

2.3 In the event that prevailing market conditions warrant an adjustment in bid prices contained in the contract,
the following procedure must be followed:

2.3.1. Vendor shall give written notice to the Purchasing Agent of any proposed changes from contract
prices not less than thirty (30) calendar days prior to the effective date of said price changes.

2.3.2. Such notice must be accompanied by a copy of the Supplier's advisory or notification to the
Vendor of price changes.

2.3.3. No price escalation will be authorized in excess of the amount of the increase referred to on the
Supplier's notice.

2.34. Purchasing shall issue a contract Amendment with revised pricing upon receipt and
approval which will be executed by both parties for the remaining term of the contract.

2.35. The approved price change shall be honored for all orders received by the Vendor after the
effective date of such price change.

2.3.6. Approved price changes are not applicable to orders already issued and in process at time of
price change.

2.3.7. Purchasing reserves the right to audit and/or examine any pertinent books, documents, papers,
records or invoices relating directly to the contract transaction in question after reasonable notice
and during normal business hours.

2.38. The Purchasing Agent retains the right to determine whether or not such proposed price
changes are in the best interests of the City/County.

2.3.9. If in the opinion of the Purchasing Agent any proposed increase is found unacceptable, the
Purchasing Agent reserves the right to cancel the contract upon thirty (30) calendar days written
notice.

2.3.10. Vendors must tie any price change clause to an industry-wide or otherwise nationally
recognized index, or some other form of verifiable document.

2.3.11 No price increase will be allowed the first two years of the initial contract period.

No price increase for the first two years of the initial contract period. After two years, pricing will be based

on the discount schedule using current list price.

24 Vendors are encouraged to propose various seating options that are at various price points which are
ergonomic with sufficient warranties.
2.5 The Owners currently purchase approximately 70-90 task chairs per year and 50-70 side chairs per year.

251 This amount is variable based on departmental needs and no quantities are guaranteed for
awarded Vendors.

ORDERING

3.1 The Vendor representative responsible for the administration of this agreement shall individually assist the
various departments and agencies in placing orders, including sizing the chair to the individual, selecting
appropriate chair features, fabric selection and quoting final contract pricing.

3.2 Orders will be placed on an as-needed basis with no minimum or maximum order quantity

implied or Page 2 promised.
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6.
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TRADE-IN ALLOWANCE :

4.1 In order to reduce the amount of surplus property managed by the Purchasing Division, and to provide a
means of disposing of surplus and obsolete stock, the Owners request that Vendors offer trade-in
allowances for surplus office seating replaced by new seating purchased from the Vendor (evenifitis
nominal, such as hauling it away free of charge).

411 The terms and conditions of such trade-in allowances shall include the following terms:

4111 Trade-ins are offered on an as-is, where-is basis; and no warranties whether
expressed or implied are intended regarding the condition of the seating or
fitness of the seating for specific applications.

Vendor is responsible for all transportation away from Owners premises.

To every extent possible, Vendor agrees to dispose of any trade-ins received by

re-use seating or component recycling of seating parts that will divert materials

from the Sanitary Landfill.

4,1.2 Vendors shall indicate in their written response their willingness to accept such trade-ins, trade-

in allowances, and any additional terms associated with such trade-ins.

Will remove existing and recycle if possible free of charge. Quantities to be removed not to exceed the

quantity ordered.

S
NN
w i

- —

WARRANTIES
5.1 Include in your written response a full and complete statement of applicable warranty terms and conditions.
5.2 Your proposal shall explain full details of the warranty components, including but not limited to
5.21 Frame/structural components ... Life time.
522 Fabrics/upholstery ... 5 years
523 Pneumatic cylinder/casters ... 12 years
524 Normal use warranty ... 12 years
525 24 x 7 Shift warranty ... 12 years
5.2.6 Maximum weight capacity (as advertised and/or certified) ... 300 Ibs.

*** See warranties statement.**

DELIVERY
6.1 Vendor shall indicate any delivery and assembly charges to locations throughout the City of Lincoln.
All seating fully assembled no additional charge.
Delivery charges to apply at $17.00 per order.

6.2 Assemble and inspect chairs for compliance with order specifications.
6.3 Deliver chair direct to the ordering individual. ‘
6.4 Once chairs are ordered and delivered, and upon request, the Vendor representative shall make

arrangement to demonstrate the selected chair features and to assist the customer in adjusting the chair to

maximize comfort and support in their individual work space.

6.4.1 Review adjustment features, proper seating posture, and normal maintenance/care procedures
with individual.

All Makes or Haworth representative to provide demonstration upon request.

MAINTENANCE REQUIREMENTS

7.1 Vendor shall perform all administration of warranty claims. ... Agreed

7.2 Vendor shall provide factory-trained personnel for field repairs. ... Agreed

7.3 Provide similar loaner chair if in-shop repairs are required. ... Agreed ,

7.4 Vendor shall reply to all chair complaints within 24 hours of call from customer. ... Agreed

7.41  Service work or replacement must be completed within 24 hours of response from Vendor.
Client to be contacted to schedule repairs as needed upon receipt of replacement parts.

DEMONSTRATOR CHAIRS

8.1 Vendor must provide demonstrator chairs of the exact brand and model of chair being awarded, which will
be assigned to, and located in, the City/County Purchasing Division during the duration of the contract,
including all features and adjustments as those being bid.

8.2 Each chair shall have a plastic sleeve with the chair name, color, features, price and fabric selection chart
to assist in the ordering process of selected chairs.
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8.3

[©

9.1

9.2

A catalog and fabric chart for every chair selected will be provided to the Purchasing office in addition to the

plastic sleeve.

8.3.1 Company representative shall assist in conducting periodic office ergonomics seminars
sponsored by City/County Safety and Training personnel as requested.

8.3.2 All firms selected and offered final contracts will be asked to participate in a vendor fair at the
City/County Building on Wednesday October 24, 2012 from 11am to 1pm to introduce the new
seating.
8.3.2.1 The vendor fair will be structured as an open house where all City/County/PBC

employees are invited to attend on a specific day (or half day) to meet the new
Contractors and see demonstrations of the new seating.
Demonstration of new seating to be provided as requested.

EVALUATION CRITERIA AND AWARD

Contract awards will be made to the most responsive Vendor whose proposal complies with all the
requirements of this Request for Proposal and any addenda, except for such minor defects as may be
waived by the Owners.

Evaluation criteria will include, but not be limited to:

9.2.1 Pricing structure ... See proposal discount
g.2.2 Warranty terms and conditions ... See warranty statement
9.23 Comfort and fit of the chairs ... Refer to 8.3
9.24 Depth and variety in the chair line, including special needs (i.e., big/all, large weight, small, etc.)
... Referto 8.3
925 Vendor services
= Delivery

All Makes understands how critical a precise delivery process is to a successful project. We
manage the entire delivery process every step of the way so that you can have confidence that things are
. done as expected. We coordinate all deliveries by contacting the end user to coordinate the end users
availability. These services are provided with our house crews and, as needed, outsourced professionals
so that your management can be comfortable that we can meet or exceed all our commitments.

Delivery is professionally conducted with your project manager with all necessary permits
acquired. We verify the product order against the delivery ticket to ensure accuracy. From start to finish,
our delivery services are a quality operation that you can count on.

-Maintenance/Post implementation Support

To help ensure that all furniture stays in good working order, All Makes provides ongoing furniture
maintenance services. Scheduled maintenance services include inspection, repair, cleaning, stain-
prevention treatment and lubrication as required.

Should any products have warranty issues, our skilled, certified technicians will promptly inspect
and repair your furniture on site or provide a replacement if necessary. We're available to repair broken or
malfunctioning mechanisms and reupholster of seating. Whether it's repairing or replacing your furniture,
we'll do whatever it takes to make it right for the long run

- Claims/Service Management.

Claims for transportation damage are processed by All Makes and damaged merchandise is
repaired to the satisfaction of the client or the merchandise is replaced, at All Makes’ discretion.

All Makes Warranty Service Management includes; securing required information, securing approval of
service call for inspection of merchandise, securing client approval for required parts procurement
{(warranty or non-warranty), procurement of required parts, and securing approval for repair service call,
compileted repair and client sign-off.
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9.2.6 Repair services

1.

A S

7.
8.
9.

Flowchart
Receive call or email from customer, required information:

Description of problem

Confirm purchased from All Makes

Receipt of purchase (if available)

Contact name, number and address

Check for account

Quote labor and trip charge (if not warranty)

Get approval and set up service call

Key and print order

After inspection, information is sent to manufacturer:

Model number

Serial number

Description of problem

Picture of problem

Listing of parts needed

Depending on what the issue is, it may take from 1 to 3 days to get information

back from the manufacturer on the parts needed for the repair.

Manufacturer is asked for warranty or pricing and the ship date or availability for the part/parts(fabric,
etc)

Call customer with update and get approval from customer to order parts (if not warranty) depending on
the part it could take up to 10 to 15 days before manufacture ships part.

Process purchase order

Manufacturer responds in 2 days with acknowledgement number and approximate ship date
Parts arrive

10. Call customer to set up service call
11. Repair is completed
12. Job closed

9
9
9

All Makes team

2.7 Ergonomics and Safety Features ... Refer to 8.3
2.8 Comfort and Adjustability of chairs ... Refer to 8.3
2.9 Any additional Vendor services, manufacturer's warranties, etc. offered by the Vendor to the

benefit of the Owners.-Additional Vendor Services: See below

members are trained in design principles, construction codes and project management procedures - as

well as the latest product innovations - to give customers like you a complete array of complementary services under one
roof. All Makes offers a full menu of services including:

« Work Environment Consultation < Warehousing and Storage

= Ergonomic and ADA Analysis « Certified Installation

» individual Workstation Needs Survey « Qualified Delivery
 Department Workstation Needs Survey = Employee Orientation

« Space Planning and Design = Post-Occupancy Evaluation
« CAD Software Databases « Reconfiguration

« Product Specification * Trade-in/Buy-back Programs
« Project Management « Move Management

= Automated Order Processing
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10. SUBMITTAL REQUIREMENTS
Submit one (1) original and six (6) copies of your Written Proposal prior to the day and time listed on the bid

101

10.2

information.

10.1.1

You must also complete the electronic portion of this proposal on the E-bid System.

10.1.1.1 The electronic response of this proposal will include information such as
addendums, term agreement and acknowledgment of requirements.
10.1.1.2 Electronic response will be printed and made a part of proposal.

The following documents must be included in each written proposal package:

10.2.1
10.2.2

10.2.3
10.2.4

10.2.5
10.2.6

10.2.7
10.2.8

The Proposal information.

Any attachments to the Proposal Form required by this Request for Proposal (detailed discount
structure, additional services).

Complete statement of warranty terms and conditions including labor & materials

A complete explanation of all exceptions to this Request for Proposal, detailed on company
letterhead.

Manufacturer's Price List to be used as basis of pricing for initial term of Agreement.
10.2.5.1 Chair specifications, if not included in Manufacturer's Price List.

Chart of available fabric selections and corresponding ordering codes.

Catalogs from manufacturer for office seating being proposed.

At least (2) two references where the chairs being offered are currently in use.
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all makes

office eguipment co.

City of Lincoln
County of Lancaster
Public Building Commission
Proposal Specification NO. 12-249
9-26-12

EST 1918

Pricing Schedule

CHAIR MANUFACTURER: HAWORTH
CHAIR SERIES: IMPROV SERIES
MANUFACTURER’S PRICE LIST NUMBER: 0004 DATE: MAY 2011

DISCOUNT STRUCTURE:
ONE(1)TO 50 CHAIRS: 56 %DISCOUNT OFF MFG. PRICE LIST
51 TO 200 CHAIRS: 58 %DISCOUNT OFF MFG. PRICE LIST
201 TO CHAIRS: NEGOTIABLE

COMPANY REPRESENTATIVE RESPONSIBLE FOR THE ADMINISTRATION OF THIS CONTRACT:

NAME: Jamie Schultz
TITLE: Sales Representative
ADDRESS: All Makes Office Equipment: 3333 O St. Lincoln, NE 688510

PHONE/FAX NO: (402) 477-7131/ (402) 473-8330
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office eqg

pmet

City of Lincoln
County of Lancaster
Public Building Commission
Proposal Specification NO. 12-249

co.

EST 1918

9-26-12
Pricing Schedule
¢ CHAIR MANUFACTURER: HAWORTH
e CHAIR SERIES: LIVELY SERIES
¢ MANUFACTURER’S PRICE LIST NUMBER: DATE: JUNE 2012
e DISCOUNT STRUCTURE:
ONE(1)TO 50 CHAIRS: 54 %DISCOUNT OFF MFG. PRICE LIST
51 TO 200 CHAIRS: 57 %DISCOUNT OFF MFG. PRICE LIST
201 TO CHAIRS: NEGOTIABLE
COMPANY REPRESENTATIVE RESPONSIBLE FOR THE ADMINISTRATION OF THIS CONTRACT:
NAME: Jamie Schultz
TITLE: Sales Representative
ADDRESS: All Makes Office Equipment: 3333 O St. Lincoin, NE 688510

PHONE/FAX NO: (402) 477-7131/ (402) 473-8330




all malkes

office eguipment co.

City of Lincoln
County of Lancaster
Public Building Commission
Proposal Specification NO. 12-249
9-26-12

EST. 1918

Pricing Schedule

CHAIR MANUFACTURER: HAWORTH
CHAIR SERIES: VERY SERIES
MANUFACTURER’S PRICE LIST NUMBER: 0004 DATE: MAY 2011

DISCOUNT STRUCTURE:
ONE(1)TO 50 CHAIRS: 52 %DISCOUNT OFF MFG. PRICE LIST
51 TO 200 CHAIRS: 53 %DISCOUNT OFF MFG. PRICE LIST
201 TO CHAIRS: NEGOTIABLE

COMPANY REPRESENTATIVE RESPONSIBLE FOR THE ADMINISTRATION OF THIS CONTRACT:

NAME: Jamie Schultz
TITLE: Sales Representative
ADDRESS: All Makes Office Equipment: 3333 O St. Lincoln, NE 688510

PHONE/FAX NO: (402) 477-7131/ (402) 473-8330




all makes

office eguipment co.

City of Lincoln
County of Lancaster
Public Building Commission
Proposal Specification NO. 12-249
9-26-12

EST 1918

Pricing Schedule

CHAIR MANUFACTURER: HAWORTH
CHAIR SERIES: ZODY SERIES
MANUFACTURER'S PRICE LIST NUMBER: 0004 DATE: MAY 2011

DISCOUNT STRUCTURE:
ONE(1)TO 50 CHAIRS: 52 %DISCOUNT OFF MFG. PRICE LIST
51 TO 200 CHAIRS: 53 %DISCOUNT OFF MFG. PRICE LIST
201 TO CHAIRS: NEGOTIABLE

COMPANY REPRESENTATIVE RESPONSIBLE FOR THE ADMINISTRATION OF THIS CONTRACT:

NAME: Jamie Schultz
TITLE: Sales Representative
ADDRESS: All Makes Office Equipment; 3333 O St. Lincoln, NE 688510

PHONE/FAX NO: (402) 477-7131/ (402) 473-8330




Great Expectations

You have them. And so do we. That’s why we back our products with a comprehensive

warranty plan. At Haworth, we value our customers, and this is part of our pledge to be

the best partner for your organization and to provide future assurance through integrated,

adaptable products and sustainable environments.

PRODUCT NON-OBSOLESCENCE
AND WARRANTY POLICY

This North American Haworth Product Non-Obsolescence
and Warranty Policy (the “policy”) applies to products
manufactured after October 1, 2012, For products
manufactured before this date please refer to the policy
published in the NA Price List when purchased or contact
ed Haworth Dealer*. Alt Haworth

your local Autho
products are warranted for 24 hour / 7 day use over the
length of the Applicable Warranty Period as set forth

befow.

Haworth, Inc. or Haworth, Ltd., (each called “Haworth”)

make a good faith effort to maintain product compatibility
within our various generations of integrated product
platforms to provide our customers with spaces that adapt
to change. Under our non-obsolescence policy, we commit
10 provide our customers with products of comparable
function or operational characteristics for a term equal

to the Applicable Warranty Period. Haworth fabrics

and finishes must be updated periodically to maintain

the market appeal of our products and respond to the
demands and changing preferences of our customers.

As a result, we or the manufacturer may discontinue some
fabrics and finishes before expiration of the Applicable
Warranty Period.

If a new product purchased or leased from Haworth

or from an Authorized Haworth Dealer proves to be

defective (as defined below) while the product is st
the possession of the initial purchaser or lessee and if they,
within the Applicable Warranty Period, send notice of the
defect to Haworth by electronic mail (customerservice@
haworth.com), then, except as provided below, Haworth
will, at Haworth's option, either repair or replace the
product, at Haworth's expense, or refund the purchase
price of the product. Except as provided below, a product

shall be considered “defective” if Haworth finds that

it is defective in material or workmanship and if the

defect materially impairs the value of the product to

the purchaser or lessee. The applicable warranty period
begins on the day the product is manufactured. if a
product that the purchaser or lessee references in a notice
of defect was not installed by a Haworth Certified instalfer
and/or reconfigured by a Haworth-trained installer, then
the product may not be considered defective and Haworth
will not be obligated to repair or replace it or to refund its

price.

PRODUCTS / APPLICABLE WARRANTY PERIOD

LIFETIME
Ait Haworth products are warranted for lifetime except products,
components and materials described below:

TWELVE YEARS

All Haworth NA manufactured seating is warranted for 24/7 multiple
shift use by persons up to 325 lbs and includes the framework,
mechanisms, seating foam, seat & back mesh and seating glides &
casters.

Al wood or wood framed products,

TEN YEARS

All wall products, electrical components (excluding Power Base™ Al

and workware™ products), electricat accessories, fixed task lighting,
LED lighting, adjustable keyboard pads, monitor arms and products
that are at any time used in a classroom or educational environment
(other than administrative areas) except as limited or described below:

FIVE YEARS
Fabric scrims and fabrics rated ( A ) Heavy Duty under the
Association of Contract Textiles Guideli teather, djustabl

worksurface mechanisms, gel arm caps, thermofused faminates,
slow close mechanisms, electronic ballasts used in task lighting,
horizantal glass or thermoplastic table assemblies and Systems
Accessories,

THREE YEARS

workware™ products, plastic ultraviolet light color fastness and
fabrics rated (a} under the Association of Contract Textiles
Guidelines.

ONE TO FIVE YEARS**
Products that are manufactured outside North America and sold
into the North American market.

ONE YEAR
Soft palm rest, mouse pad insert, and translucent edging.

Each Haworth “specials” product will be warranted for the same
applicable warranty period of the comparable catalogue product
unless otherwise stated on the specials solutions department
inguiry response.

Service parts used for warranty carry the remaining balance of the
assembly’s original warranty period.

* An Authorized Haworth Dealer is any dealer or retailer thar sells
and installs within their primary contracted area and/or under the
DealerLink Program Agreement.

** The Applicable Warranty Period for each such product is specified
in Haworth's price fist for the product.

A product will not be considered to be defective, and Haworth

will not repair, or replace it or refund its price if the product (1)

is a consumable product, such as'a lamp; (2) is “Customer's Own
Material” {i.e. material specified by the purchaser or fessee that is
not a standard Haworth product offering, such as Haworth Alliance
fabrics); (3) is not installed and used as rec ded in Haworth's
written specification, installation and user guides; (4) has been
otheswise misused or suffered abusive damage or (5) is a product
that is manufactured by a third-party supplier from whom Haworth
purchases it for resale without incorporating it into Haworth product
{in which case Haworth will assign to the purchaser or lessee any
warranty that the manufacturer provides}).

A defect in material or workmanship does not include damage to a
product, or failure of a product to operate or perform properly or
to maintain appearance, caused by (a) normal wear and tear; (b} an
Act of God or transportation; (c) a product alteration made without
Haworth's express written authorization; (d) the natural variation
of color, grain or texture found in wood and leather; (e) the natural
aging found in materials such as wood, fabric and leather which
results in colors shifting during use; {f) dye fot variations in fabric,
teather or wall covering {(g) the natural patina and "puddling” of
teather during use or (¢) reverse crocking of dyes from clothing onto
our seating materials.

EXCEPT AS STATED ABOVE, HAWORTH DOES NOT MAKE A WARRANTY
AS TO ANY PRODUCT AND, IN PARTICULAR, DOES NOT MAKE A
WARRANTY GF MERCHANTABILITY OR OF FITNESS FOR A PARTICULAR
PURPOSE. Product repair or replacement or refund of the price, at
Haworth’s option, in accordance with this Policy, is the purchaser’s

or lessee’s exclusive remedy for a product defect. Haworth shall not
have tort liabitity with respect to a product, and Haworth shall not
be liable for any consequential, economic, indirect, special, punitive
or incidental damages arising from a product defect. Haworth

shail not be liable for repair or product placement due to improper
installation or any defect in materials used for installation which are
not manufactured, sold or supplied by Haworth.

Released October 1, 2012



HAWORTH Product Non-Obsolescence and Warranty Policy

l'fhis North American Haworth Product Non-Obsolescence and Warranty Policy applies to products manufactured after October 31, 2010)

-.aworth, Inc. or Haworth, Ltd., (each called “Haworth”) will make a good faith effort to maintain product compatibility within our various
generations of product platforms to provide our customers with spaces that adapt to change. Under our non-obsolescence policy, we
commit to provide our customers with products of comparable function or operational characteristics for a term equal to the Applicable
Warranty Period. Haworth fabrics and finishes must be updated periodically to maintain the market appeal of our products and respond to
the demands and changing preferences of our customers. As a result, we or the manufacturer may discontinue some fabrics and finishes
before expiration of the Applicable Warranty Period.

If a new product purchased or leased from Haworth or from an authorized Haworth dealer proves to be defective (as defined below) while
the product is still in the possession of the initial purchaser or lessee and if they, within the Applicable Warranty Period, send notice of the
defect to Haworth by electronic mail (ctop@haworth.com), then, except as provided below, Haworth will, at Haworth’s option, either
repair or replace the product, at Haworth’s expense, or refund the purchase price of the product. Except as provided below, a product
shall be considered “defective” if Haworth finds that it is defective in material or workmanship and if the defect materially impairs the
value of the product to the purchaser or lessee. Applicable Warranty Periods are set forth below. Each Applicable Warranty Period begins
on the day the product is manufactured, except that the Applicable Warranty Period for a flooring product begins when its installation is
complete. If a product that the purchaser or lessee references in a notice of defect was not installed by a Haworth Certified installer
and/or reconfigured by a Haworth-trained installer, then the product may not be considered defective and Haworth will rot be obligated
to repair or replace it or to refund its price.

ALL HAWORTH PRODUCTS ARE WARRANTED FOR 24 HOUR/7 DAYS USE EXCEPT AS NOTED*

APPLICABLE
PRODUCTS WARRANTY PERIOD
All Haworth products are warrantedfor. . ......... it C e it e st e oo LIFETIME
except products, components and materials described below:
Very and Zody Task Chair framework and mechanisms are warranted for persons up to 300 lbsfor. .............. Twelve Years

All other seating mechanisms* (excluding mechanisms in wood or wood framed chairs), electrical components, electrical

accessories and fixed task lighting (excluding underfloor power), upholstery foam, seat and back mesh, seating glides

and casters, stack chair frames, wall products and products that are at any time used in a classroom or educational

anvironment (other than administrative areas) for . .. . ... ... ... it Ten Years
‘ept as limited or described below:

Wood or wood framed products and wood chairs including their mechanisms, gel arm caps, fabric scrims and fabrics
rated ( A ) Heavy Duty under Association of Contract Textiles guidelines, leather, user-adjustable worksurface
mechanisms, thermofused laminates, slow close mechanisms, ambient and flexible task lighting, horizontal glass

or thermoplastic table assemblies and Jump Stuff products (other than Boogie Board (lifetime))for............... Five Years
Flooring products, including underfloor power (excluding factory-applied surfaces), plastic ultraviolet light

color fastness and fabrics rated ( a ) General Contract under the Association of Contract Textiles guidelines for . . . .. .. Three Years
Products that are manufactured outside North America and soid into the North American marketfor ............... One to Five**

Non-standard Specials products, soft palm rest, mouse pad insert translucent edge marring and factory-applied
Surfaces on flooring products for. . . . .. .. ... L One Year

Service parts used for warranty carry the remaining balance of the assembly’s original warranty period.

* The Applicable Warranty Period for these components/products is single shift forty hour week. If used more than this, then the
Applicable Warranty Period will be reduced in proportion to the increased usage. For example, if a chair is used an average of sixty hours
per week, then the Applicable Warranty Period for the seating mechanism is six years, eight months instead of ten.

** The Applicable Warranty Period for each such product is specified in Haworth’s price list for the product.

A product will not be considered to be defective, and Haworth will not repair, or replace it or refund its price if the product (1) is a
consumable product, such as a lamp or light ballast; (2) is “Customer’s Own Material” (i.e. material specified by the purchaser or lessee
that is not a standard Haworth product offering, such as Haworth Alliance fabrics); (3) is not installed and used as recommended in
Haworth’s written specification, installation and user guides; (4) has been otherwise misused or suffered abusive damage or (5) is a
product that is manufactured by a third-party supplier from whom Haworth purchases it for resale without incorporating it into Haworth
product (in which case Haworth will assign to the purchaser or lessee any warranty that the manufacturer provides).

A defect in material or workmanship does not include damage to a product, or failure of a product to operate or perform properly or to
maintain appearance, caused by (a) normal wear and tear; (b) an Act of God or transportation; (c) a product alteration made without
Haworth’s express written authorization; (d) the natural variation of color, grain or texture found in wood and leather; (e) the natural
aging found in materials such as wood, fabric and leather which results in colors shifting during use; (f) dye lot variations in fabric,
lagther or wall covering or (g) the natural patina and “puddling” of leather during use.

CEPT AS STATED ABOVE, HAWORTH DOES NOT MAKE A WARRANTY AS TO ANY PRODUCT AND, IN PARTICULAR, DOES NOT MAKE A
WARRANTY OF MERCHANTABILITY OR OF FITNESS FOR A PARTICULAR PURPOSE. Product repair or replacement or refund of the price, at
Haworth’s option, in accordance with this Policy, is the purchaser’s or lessee’s exclusive remedy for a product defect. Haworth shall
not have tort liability with respect to a product, and Haworth shall not be liable for any consequential, economic, indirect, special,
punitive or incidental damages arising from a product defect. Released October 31, 2010




all makes

office equipment co.

City of Lincoln
County of Lancaster
Public Building Commission
Proposal Specification NO. 12-249
9-26-12

EXECPTIONS

e Haworth offers a quick-ship program called RUSH. Rush orders are shipped
within five (5) working days of order acceptance. Products that comprise
80%of Haworth’s volume are on Haworth’s extensive rush program. Larger
orders may be reviewed for extended lead times.

e All Makes will administer all warranty claims. End user to be contacted to
schedule needed repairs upon receipt of replacement parts.

allmakes.com
Omaha Lincoln Urbandale
2558 Farnam St, Omaha, NE 68131 3333 O 8t, Lincoln, NE 68510 11291, Aurora Ave #7, Urbandale, |A 50322

Main 402.341.2413 Fax 402.977.3007 Main 402.477.7131 Fax 402.473.8330 Main 515.282.2166 Fax 515.282.5456



all makes

office equipment co.

City of Lincoln
County of Lancaster
Public Building Commission
Proposal Specification No. 12-249
9-26-12

Haworth Manufacturer’s Price List:

e Included in original proposal bid binder.

allmakes.com
Omaha Lincoln Urbandale
2558 Farnam St, Omaha, NE 68131 3333 O 8t, Lincoln, NE 68510 11291, Aurora Ave #7, Urbandale, 1A 50322

Main 402.341.2413 Fax 402.977.3007 Main 402.477.7131 Fax 402.473.8330 Main 515.282.2166 Fax 515.282.5456



all makes

office equipment co.

City of Lincoln
County of Lancaster
Public Building Commission
Proposal Specification No. 12-249
9-26-12

Haworth Available Fabric Selections:

e Included in original proposal bid binder.

allmakes.com
Omaha Lincoln Urbandale
2558 Farnam St, Omaha, NE 68131 3333 O 8, Lincoin, NE 68510 11281, Aurora Ave #7, Urbandale, 1A 50322

Main 402.341.2413 Fax 402.977.3007 Main 402.477.7131 Fax 402.473.8330 Main 515.282.2166 Fax 515.282.5456



‘allmakes

office equipment co.

City of Lincoln
County of Lancaster
Public Building Commission
Proposal Specification No. 12-249
9-26-12
REFERENCES

e Novartis Consumer Health

e University of Nebraska — Lincoln

Contact information available upon request.

alimakes.com
Omaha Lincoln Urbandale
2558 Farnam St, Omaha, NE 68131 3333 O St, Lincoin, NE 68510 11291, Aurora Ave #7, Urbandale, |A 50322

Main 402.341.2413 Fax 402.977.3007 Main 402.477.7131 Fax 402.473.8330 Main 515.282.2166 Fax 515.282.5456



SPECIFICATIONS
ERGONOMIC OFFICE SEATING

GENERAL INFORMATION

1.1

1.2

1.3

1.4

1.5

1.6

The City of Lincoln, Lancaster County and the Lincoln/Lancaster County Public Building Commission
(hereinafter referred to as Owners) are issuing this Request For Proposal for the purpose of identifying
Vendors to provide affordable, safe and ergonomically correct seating.
Office chairs from the following manufacturers are currently being purchased by the Owners for the various
departments and agencies: Cramer, Haworth, Herman Miller, AD! and Steelcase
1.2.1 The Owners do not have a preference for the brands of chairs to be purchased as long as they
meet or exceed the requirements of these specifications.
1.2.1.1 All chairs proposed by the Vendors must be presented and shown to a selection
committee during an interview process conducted at the City/County Purchasing
office. '
1.2.2 Only the newest models of chairs offered by manufacturers can be presented and provided by
Vendors under a contract award.
All firms who are factory-authorized distributors for these manufacturers are hereby requested to submit
price proposals.

1.3.1 The Owners welcome pricing from other competitive bidding efforts such as, WSCA, Corporate
Express, US Communities, State of Nebraska, etc.

1.3.2 Any pricing resulting from competitive bidding efforts of others should be clearly marked using
the contract number or reference and the entity holding the contract identified.
1.3.2.1 A copy of the contract shall be attached to the written response.

Vendors must submit an electronic response on the City/County Purchasing Ebid System AND a
written response which will be received in the City of Lincoln/Lancaster County Purchasing Office
prior to the date and time listed in the Ebid header.

1.4.1 Proposals received after the specified day and hour will not be accepted.

1.4.2 One (1) original and Six (6) copies of the written proposal shall be submitted to the attention of
Robert Walla, Assistant Purchasing Agent for the City of Lincoln/Lancaster County.

1.4.3 Written Response must be delivered/sent to:
City/County Purchasing
Robert Walla

Office Seating
440 So. 8™ Street
Lincoln, NE 68508

- All inquiries regarding these specifications shall be directed via e-mail or faxed request to Bob Walla, Asst.

Purchasing Agent (rwalla@lincoln.ne.gov) Or Fax:(402)441-6513.

1.5.1 These inquiries and/or responses shall be distributed to prospective Vendors electronically as
an addenda. ;

1.5.2 The Owners shall only reply to written inquiries received within five (5) calendar days of bid
opening.

1.5.3 Any communication with City, County or PBC staff, other than the Purchasing Dept, is

prohibited and may result in the rejection of bid.
The term of the agreement shall be four (4) years from date of execution by all parties with the option to
renew for one (1) additional four (4) year term upon mutual consent by all parties.
1.6.1 Vendors shall update their chair offerings during the contract term as new models are made
available by the manufacturers.
1.6.1.1 Updated chairs must have similar warranty and pricing.
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PRICING

2.1 The Owners request pricing for the full line of seating offered by the Vendor, including dedicated task, multi-
task, managerial, side, lobby, conference room and stacking chairs.
2.2 Indicate on the written response the following information for each chair being proposed:

221 Seating manufacturer

2.2.2 Warranty Information for all parts

223 The manufacturer's price list to be used as the basis of pricing for the initial term of agreement.

224 The discount schedule to be applied against the manufacturer's price list, clearly indicating any
applicable quantity price break discounts.
2.2.4.1 If separate discount structures apply to different series of seating within the

manufacturer's line, attach a separate sheet in your written response that clearly
identifies the applicable series and discount structures.
2.3 In the event that prevailing market conditions warrant an adjustment in bid prices contained in the contract,
the following procedure must be followed:

2.3.1. Vendor shall give written notice to the Purchasing Agent of any proposed changes from contract
prices not less than thirty (30) calendar days prior to the effective date of said price changes.

2.3.2. Such notice must be accompanied by a copy of the Supplier's advisory or notification to the
Vendor of price changes.

2.3.3. No price escalation will be authorized in excess of the amount of the increase referred to on the
Supplier's notice.

2.3.4. Purchasing shall issue a contract Amendment with revised pricing upon receipt and
approval which will be executed by both parties for the remaining term of the contract,

2.3.5. The approved price change shall be honored for all orders received by the Vendor after the
effective date of such price change.

2.3.6. Approved price changes are not applicable to orders already issued and in process at time of
price change.

2.3.7. Purchasing reserves the right to audit and/or examine any pertinent books, documents, papers,
records or invoices relating directly to the contract transaction in question after reasonable
notice and during normal business hours.

2.3.8. The Purchasing Agent retains the right to determine whether or not such proposed price
changes are in the best interests of the City/County.

239 Ifin the opinion of the Purchasing Agent any proposed increase is found unacceptable, the
Purchasing Agent reserves the right to cancel the. contract upon thirty (30) calendar days written
notice.

2.3.10. Vendors must tie any price change clause to an industry-wide or otherwise nationally
recognized index, or some other form of verifiable document.

2.3.11 No price increase will be allowed the first two years of the initial contract period.

2.4 Vendors are encouraged to propose various seating options that are at various price points which are
ergonomic with sufficient warranties.
25 The Owners currently purchase approximately 70-90 task chairs per year and 50-70 side chairs per year.

251 This amount is variable based on departmental needs and no quantities are guaranteed for
awarded Vendors.

ORDERING

3.1 The Vendor representative responsible for the administration of this agreement shall individually assist the
various departments and agencies in placing orders, including sizing the chair to the individual, selecting
appropriate chair features, fabric selection and quoting final contract pricing.

3.2 Orders will be placed on an as-needed basis with no minimum or maximum order quantity implied or

promised.
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4.

TRADE-IN ALLOWANCE

4.1 In order to reduce the amount of surplus property managed by the Purchasing Division, and to provide a
means of disposing of surplus and obsolete stock, the Owners request that Vendors offer trade-in
allowances for surplus office seating replaced by new seating purchased from the Vendor (evenifitis
nominal, such as hauling it away free of charge).

4.11 The terms and conditions of such trade-in allowances shall include the following terms:

4111 Trade-ins are offered on an as-is, where-is basis; and no warranties whether
expressed or implied are intended regarding the condition of the seating or -
fitness of the seating for specific applications.

411.2 Vendor is responsible for all transportation away from Owners premises.

4113 To every extent possible, Vendor agrees to dispose of any trade-ins received by
re-use seating or component recycling of seating parts that will divert materials

_ from the Sanitary Landfill.
41.2 Vendors shall indicate in their written response their willingness to accept such trade-ins, trade-
in allowances, and any additional terms associated with such trade-ins.

WARRANTIES

5.1 Include in your written response a full and complete statement of applicable warranty terms and conditions.

52 Your proposal shall explain full details of the warranty components, including but not limited to:

5.2.1 Framef/structural components

5.2.2 Fabrics/upholstery

52.3 Pneumatic cylinder/casters

52.4 Normal use warranty

52.5 24 x 7 Shift warranty

5.2.6 Maximum weight capacity (as advertised and/or certified)

DELIVERY

6.1 Vendor shall indicate any delivery and assembly charges to locations throughout the City of Lincoln.

6.2 Assemble and inspect chairs for compliance with order specifications.

6.3 Deliver chair direct o the ordering individual. \ :

6.4 Once chairs are ordered and delivered, and upon request, the Vendor representative shall make

arrangement to demonstrate the selected chair features and to assist the customer in adjusting the chair to

maximize comfort and support in their individual work space.

6.4.1 Review adjustment features, proper seating posture, and normal maintenance/care procedures
with individual.

MAINTENANCE REQUIREMENTS

7.1
7.2
7.3
7.4

Vendor shall perform all administration of warranty claims.

Vendor shall provide factory-trained personnel for field repairs.

Provide similar loaner chair if in-shop repairs are required.

Vendor shall reply to all chair complaints within 24 hours of cali from customer.

7.4.1 Service work or replacement must be completed within 24 hours of response from Vendor.

DEMONSTRATOR CHAIRS

8.1

8.2

8.3

Vendor must provide demonstrator chairs of the exact brand and model of chair being awarded, which will

be assigned to, and located in, the City/County Purchasing Division during the duration of the contract,

including all features and adjustments as those being bid.

Each chair shall have a plastic sleeve with the chair name, color, features, price and fabric selection chart

to assist in the ordering process of selected chairs.

A catalog and fabric chart for every chair selected will be provided to the Purchasing office in addition to the

plastic sleeve.

8.3.1 Company representative shall assist in conducting periodic office ergonomics seminars
sponsored by City/County Safety and Training personnel as requested.

Page 3



8.3.2

Ali firms selected and offered final contracts will be asked to participate in a vendor fair at the

City/County Building on Wednesday October 24, 2012 from 11am to 1pm to introduce the new

seating.

8.3.2.1 The vendor fair will be structured as an open house where all City/County/PBC
employees are invited to attend on a specific day (or half day) to meet the new
Contractors and see demonstrations of the new seating.

9. EVALUATION CRITERIA AND AWARD

9.1

8.2

Contract awards will be made to the most responsive Vendor whose proposal complies with all the
requirements of this Request for Proposal and any addenda, except for such minor defects as may be
waived by the Owners.

Evaluation criteria will include, but not be limited to:

9.2.1
922
9.2.3
924
9.2.5
926
9.2.7
9.2.8
9.2.9

Pricing structure

Warranty terms and conditions

Comfort and fit of the chairs

Depth and variety in the chair line, including special needs (i.e., big/tall, large weight, small, etc.)
Vendor services

Repair services

Ergonomics and Safety Features

Comfort and Adjustability of chairs

Any additional Vendor services, manufacturer's warranties, etc. offered by the Vendor to the
benefit of the Owners.

10. SUBMITTAL REQUIREMENTS

10.1

10.2

Submit one (1) original and six (6) copies of your Written Proposal prior to the day and time listed on the bid
information.

10.1.1

You must also complete the electronic portion of this proposal on the E-bid System.
10.1.1.1 The electronic response of this proposal will include information such as

addendums, term agreement and acknowledgment of requirements.
10.1.1.2 Electronic response will be printed and made a part of proposal.

The following documents must be included in each written proposal package:

10.2.1
10.2.2

10.2.3
10.2.4

10.2.5
10.2.6

10.2.7
10.2.8

The Proposal information.

Any attachments to the Proposal Form required by this Request for Proposal (detailed discount
structure, additional services).

Complete statement of warranty terms and conditions including labor & materials

A complete explanation of all exceptions to this Request for Proposal, detailed on company
letterhead.

Manufacturer's Price List to be used as basis of pricing for initial term of Agreement.
10.2.5.1 Chair specifications, if not included in Manufacturer's Price List.

Chart of available fabric selections and corresponding ordering codes.

Catalogs from manufacturer for office seating being proposed.

At least (2) two references where the chairs being offered are currently in use.
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INSURANCE CLAUSE TO BE USED FOR ALL CONTRACTS LANCASTER
COUNTY, NEBRASKA; PUBLIC BUILDING COMMISSION, CITY OF LINCOLN,
NEBRASKA
OWNERS

The Contractor shall indemnify and save harmless the Owners from and against all losses, claims, damages, and
expenses, including attorney's fees, arising out of or resulting from the performance of the contract that results in
bodily injury, sickness, disease, death, or to injury to or destruction of tangible property, including the loss of use
resulting therefrom and is caused in whole or in part by the Contractor, any subcontractor, any directly or indirectly
employed by any of them or anyone for whose acts any of them may be liable. This section will not require the
Contractor to indemnify or hold harmless the Owners for any losses, claims, damages, and expenses arising out of or
resulting from the negligence of the Owners.

Contractor shall not commence work under this contract until he has obtained all insurance required under this
Section and such insurance has been approved by the Owners Attorneys, nor shall the Contractor allow any
sub-contractor to commence work on his subcontract until all similar insurance required of the subcontractor has
been so obtained and approved.

A. Worker's Compensation Insurance and Emplover's Liability Insurance: The Contractor shall take out and
maintain during the life of this contract the applicable statutory Worker's Compensation Insurance with an
insurance company authorized to write such insurance in this state covering all his employees, and in the
case of any work sublet, the Contractor shall require the subcontractor similarly to provide statutory Worker's
Compensation Insurance for the latter's employees. The Contractor shall take out and maintain during the
life of this contract, Employer's Liability Insurance with a limit of $100,000 in an insurance company
authorized to write such insurance in all states where the Contractor will have employees located in the
performance of this contract, and the Contractor shall require each of his subcontractors similarly to maintain
common law liability insurance on his employees.

State Statutory
Applicable Federal Statutory
Employer's Liability $100,000

B. General Liability Insurance
1. The Contractor shall maintain during the life of this contract, General Liability Insurance, naming and
protecting him and the Owners, its officials, employees and volunteers as insured, against claims for
damages resulting from (a) bodily injury, including wrongful death, (b) personal injury liability, and (c)
property damage which may arise from operations under this contract whether such operations be by himself
or by any subcontractor or anyone directly or indirectly employed by either of them. The minimum acceptable
limits of liability to be provided by such insurance shall be as follows:

Bodily Injury/Property Damage $2,000,000 each Occurrence
$2,000,000 Aggregate
Personal Injury Damage $1,000,000 each Occurrence
Contractual Liability i $1,000,000 each Occurrence
Products Liability & Completed Operations $1,000,000 each Occurrence
2. The General Liability Insurance required by the preceding paragraph shall include the following extensions of
coverage:
a. The coverage shall be provided under a Commercial General Liability form or similar thereto.
b. X.C.U. Coverage - if the contract requires any work procedures involving blasting, excavating,

tunneling or other underground work, the liability coverage shall include Standard Blasting or
Explosion Coverage, Standard Collapse Coverage, and Standard Underground Coverage
commonly referred to as XCU Property Damage Liability.

c. The property damage coverage shall include a Broad Form Property Damage Endorsement or
similar thereto.
d. Contractual Liability coverage shall be included.
e. Products Liability and/or Completed Operations coverage shall be included.
f. Personal Injury Liability coverage shall be included.
C. Automobile Liability Insurance: The Contractor shall take out and maintain during the life of the contract

such Automobile Liability Insurance as shall protect him against claims for damages resulting from bodily
injury, including wrongful death, and property damage which may arise from the operations of any owned,
hired, or non-owned automobiles used by or for him in any capacity in connection with the carrying out of this
contract. The minimum acceptable limits of liability to be provided by such Automobile Liability Insurance
shall be as follows:

Bodily Injury and Property Damage $1,000,000 Combined Single Limit



Railroad Contractual Liability Insurance: If work is to be performed within 50 feet of any railroad
property and affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or
crossing, Railroad Contractual Liability Endorsement (ISO® form CG24170196 or newer).

Railroad Protective Liability: If work is to be performed within 50 feet of any railroad property and
affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or crossing or
otherwise required by the Special Provisions or applicable requirements of an affected railroad,
the Contractor shall provide Railroad Protective Liability Insurance naming the affected railroad/s
as insured with minimum limits for bodily injury and property damage of $2,000,000 per
occurrence, $6,000,000 aggregate, or such other limits as required in the Special Provisions or by
the affected railroad. The original of the policy shall be furnished to the railroad and a certified
copy of the same furnished to the Lancaster County Purchasing Department prior to any related
construction or entry upon railroad premises by the Contractor or for work related to the Contract.

Builder's Risk Insurance (For Building Construction Contracts Only): Unless otherwise specified where
buildings are to be constructed under this contract, the Contractor shall provide and maintain fire, extended
coverage, vandalism, and malicious mischief insurance, covering such building in an amount equal to
one-hundred percent (100%) of the contract amount (minimum), as specified herein.

Losses, if any, shall be made payable to the Owners and Contractor as their interest may appear. A
Certificate of Insurance evidencing such insurance coverage shall be filed with the Owners by the time work
on the building begins and such insurance shall be subjected to the approval of the Owners Attorneys.

Minimum Scope of Insurance: All Liability Insurance policies shail be written on an "oceurrence” basis only.
All insurance coverage are to be placed with insurers authorized to do business in the State of Nebraska and
must be placed with an insurer that has an A.M. Best's Rating of no less than A:VII unless specific approval
has been granted by the Owners. ’

Certificate of Insurance: All certificates of insurance shall be filed with the Owners on the standard
ACCORD CERTIFICATE OF INSURANCE form showing the specific limits of insurance coverage required
by the preceding Sections A, B, C, D, and showing the Owners as additional insured. Such certificate shall
specifically state that insurance policies are to be endorsed to require the insurer to provide the Owners thirty
days written notice of cancellation, non-renewal or any material reduction of insurance coverage.
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INSTRUCTIONS TO PROPOSERS

City of Lincoln, Nebraska, County of Lancaster, Public Building Commission
“Owners”

1. PROPOSAL PROCEDURE
All responses to electronic RFP’s will be completed as outlined in this document and the specifications using a two step
process.
A) Proposers shall respond electronically to all attributes and addendums as required.
B) Allwritten responses and information shall be mailed or delivered to the office of the Purchasing Division as outlined
in the specifications.
Proposer shall submit complete sets of the RFP documents and all supporting material as indicated in the specifications.
Any interlineation, alteration or erasure on the specification document shall be initialed by the proposer. Proposer shall not
change the proposal form nor make additional stipulations on the specification document, Any ampilified or qualifying
information shall be on the proposer's letterhead and firmly attached to the response/offer document. .
Proposed prices shall be submitted on company letterhead with the proposal if the specifications indicate that price will be
evaluated as part of the award criteria.
Failure to complete the electronic and written portions of the RFP may cause the proposal to be rejected.
Response by a firm / organization other than a corporation must include the name and address of each member.
A response by a corporation must be signed in the name of such corporation by a duly authorized official thereof.
Any person signing a response for a firm, corporation, or other organization must show evidence of his authority so to bind
such firm, corporation, or organization.
Proposals received after the time and date established for receiving offers will be rejected.

2. EQUAL OPPORTUNITY
Each proposer agrees that it shall not discriminate against any employee or applicant for employment because of race, color,
religion, sex, disability, national origin, age, or marital status. inthe employment of persons, proposer shall take affirmative
action to ensure that applicants are employed and that employees are treated during employment without regard {o race,
color, religion, sex, disability, national origin, age, or marital status.

3. DATA PRIVACY

Proposer agrees to abide by all applicable State and Federal laws and regulations concerning the handling and disclosure
of private and confidential information concerning individuals and corporations as to inventions, copyrights, patents and
patent rights.
The proposer agrees to hold the Owners harmless from any claims resulting from the proposer's unlawful disclosure or use
of private or confidential information.
Proposer agrees to comply with the Health Insurance Portability and Accountability Act of 1996 (HIPAA) and implementing
regulations pertaining to confidentiality of heath information.
1. If applicable to the work requested a sample “Business Associate Contract” will be included, which will be part of the

contract and incorporated by this reference.

4. PROPOSER'S REPRESENTATION
Each proposer by signing and submitting an offer, represents that he/she has read and understands the proposal
documents, and the offer has been made in accordance therewith.
Each offer represents the proposer is familiar with the local conditions under which the work will take place and has
correlated observations with the RFP requirements

5. INDEPENDENT PRICE DETERMINATION ,
By signing and submitting this RFP, the proposer certifies that the prices offered have been arrived at independently, without
consultation, communication or agreement, for the purpose of restricting competition, with any other proposer competitor;
unless otherwise required by law, the prices which have been quoted in this offer have not been knowingly disclosed by the
proposer prior to RFP opening directly or indirectly to any other competitor; no attempt has been made, or will be made,
by the proposer to induce any person or firm to submit, or not to submit, a response for the purpose of restricting
competition.

6. SPECIFICATION CLARIFICATION
Proposers shall promptly notify the Purchasing Agent of any ambiguity, inconsistency or error which they may discover upon
examination of specification documents.
Proposers desiring clarification or interpretation of the specification documents shall make a written request which must
reach the Purchasing Agent at least seven (7) calendar days prior to date and time for response receipt.
Interpretations, corrections and changes made to the specification documents will be made by electronic addenda.
Oral interpretations/changes to Specification Documents made in any other manner than written form, will not be binding
on the Owners; proposers shall not rely upon oral interpretations.
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7. ADDENDA
Addenda are instruments issued by the Owners prior to the date for receipt of offers which modify or interpret the
specification document by addition, deletion, clarification or correction,
Changes made to the specification documents will be made by electronic addenda to all bidders via e-mail notice.
No addendum will be issued later than forty-eight (48) hours prior to the date and time for receipt of offers, except an
addendum withdrawing the RFP, or addendum including postponement.
Proposers shall verify addendum receipt electronically prior to bid closing or RFP may be rejected.

8. ANTI-LOBBYING PROVISION
During the period between the advertised date and the contract award, bidders, including their agents and representatives,
shall not directly discuss or promote their proposal with any member of the City or County Staff or officers except in the
course of Owner-sponsored inquiries, briefings, interviews, or presentations, unless requested by the Owners.

9. SITE VISITATION
Proposers shall inform themselves of the' conditions under which work is to be performed, including: site of work, the
structures or obstacles which may be encountered and all other relevant matters concerning work performance.
The proposer will not be allowed any extra compensation by or for any condition which he/she might fully have informed
themselves of prior to submitting the offer.

10. EVALUATION AND AWARD
The signed proposal shall be considered an offer on the part of the proposer. Such offer shall be deemed accepted upon
issuance by the Owners of purchase orders, contract award notifications, or other contract documents appropriate to the
work:
No offer shall be withdrawn for a period of ninety (90) calendar days after the time/ date established for receiving offers, and
each proposer agrees in submitting an offer. )
Fee envelopes MAY be opened and evaluated as part of the criteria for ranking interested proposers.
The RFP process is designed to be a competitive negotiation platform, where price is not required to be the sole
determinative factor; also the Owners have the flexibility to negotiate with a select firm or selected firms to arrive at a
mutually agreeable relationship.
A committee will be assigned the task of reviewing the proposals received.
1. The committee may request documentation from Proposer(s) of any information provided in their proposal response,
or require the Proposer to clarify or expand qualification statements.
2. The committee may also require a site visit and/or verbal interview with a Proposer or select group of Proposers to
clarify and expand upon the proposal response.
The RFP will be awarded to the most responsible proposer whose proposal will be most advantageous to the Owners, and
deemed to best serve Owners’ requirements.
The Owners reserve the right to accept or reject any or all offers, parts of offers; request rebids; waive irregularities and
technicalities in offers; such as shall best serve the requirements and interests of the Owners.

11. TERMINATION/ASSIGNMENT

The Owners may terminate the Contract if the Contractor:

1. Refuses or fails to supply enough properly skilled workers or proper equipment to satisfactorily provide/ complete the
work as requested.

2. Disregards laws, ordinances, or regulations or orders of a public authority having jurisdiction over the Contract.

3. Otherwise commits a substantial breach of any provision of the Contract Document.

By mutual agreement both parties of the contract agreement, upon receipt and acceptance of not less than a thirty (30)

calendar days written notice, the contract may be terminated on an agreed upon date, prior to the end of the contract period,

without penalty to either party.

1. Uponany such termination, the Contractor agrees to waive any claims for damages, including loss of anticipated profits,
on account thereof, and as the sole right and remedy of the Contractor, the Owners shall pay Contractor in accordance
with this section. .

2. Upon such termination, the obligations of the Contract shail continue as to options of the work already performed and
as to bona fide obligations the Contractor assumed prior to the date of termination.

In the event of any proceedings by or against either party, voluntary or involuntary, in bankruptcy or insolvency, or for the

appointment of a receiver or trustee for the benefit of creditors, of the property of the Contractor, the Owners may cancel

this contract or affirm the contract and hold the Contractor responsible for damages.

The contract established as a result of this RFP process shall not be transferred to/or assigned without prior written consent

of the Owners.

12. INDEMNIFICATION

The proposer shall indemnify and hold harmless the Owners, its members, its officers and employees from and against all
claims, damages, losses, and expenses, including, but not limited to attorney's fees arising out of or resulting from the
performance of the contract, provided that any such claim, damage, los or expense is attributable to bodily injury, sickness,
disease or death, or to injury to or destruction of tangible property other than goods, materials and equipment furnished
under this contract, including the loss of use resulting therefrom: is caused in whole or in part by any one of them or anyone
for whose acts made by any one of them or anyone for whose acts made by any of them may be liable, regardless of
whether or not it is caused by a party indemnified hereunder. :
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In any and all claims against the Owners or any of its members, officers or employees by an employee of the proposer, any
subcontractor, anyone directly or indirectly employed by any of them or by anyone for whose acts made by any of them may
be liable, the indemnification obligation under paragraph 9.1 shafl not be limited in any way by any limitation of the amount
or type of damages, compensation or benefits payable by or for the proposer or any subcontractor under worker's or
workmen's compensation acts, disability benefit acts or other employee benefit acts.

13. TERMS OF PAYMENT
Unless other specification provisions state otherwise, payment in full will be made by the Owners within thirty (30) calendar
days after all labor has been performed and all equipment or other merchandise has been delivered, and all such labor and
equipment and other materials have met all contract specifications.

14. LAWS
The Laws of the State of Nebraska shall govern the rights, obligations, and remedies of the Parties under this proposal and
any agreement reached as a result of this process.

15. LIVING WAGE
The bidders agree to pay all employees employed in the performance of this contract, a base wage of not less than the City
Living Wage per Section 2.81 of the Lincoln Municipal Code. This wage is subject to change every July.

16. AFFIRMATIVE ACTION
The City of Lincoln-Lancaster County Purchasing Division provides equal opportunity for all bidders and encourages minority
businesses and women'’s business enterprises to participate in our bidding process.

17. TAXES AND TAX EXEMPT CERTIFICATE
The Owners are generally exempt from any taxes imposed by the State or Federal Government. A Tax Exemption
Certificate will be provided as applicable.
The Water Division of the City of Lincoln is taxable per Reg. 066.14A and no exemption certificate will be issued.

18. CITY AUDIT ADVISORY BOARD
All parties of any City agreement shall be subject to audit pursuant to Chapter 4.66 of the Lincoln Municipal Code and shall
make available to a contract auditor, as defined therein, copies of all financial and performance related records and materials
germane to the contract/purchase order, as allowed by law.

19. E-VERIFY
In accordance with Neb. Rev. Stat. 4-108 through 4-114, the contractor agrees to register with and use a federal
immigration verification system, to determine the work eligibility status of new employees performing services within the
state of Nebraska. A federal immigration verification system means the electronic verification of the work authorization
program of the lllegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324 a, otherwise known
as the E-Verify Program, or an equivalent federal program designated by the United States Department of Homeland
Security or other federal agency authorized to verify the work eligibility status of a newly hired employee pursuant to the
Immigration Reform and Control Act of 1986. The Contractor shall not discriminate against any employee or applicant
for employment to be employed in the performance of this section pursuant to the requirements of state iaw and 8
U.S.C.A 1324b. The contractor shall require any subcontractor to comply with the provisions of this section. For
information on the E-Verify Program, go to www.uscis.govieverify.
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CERTIFICATE OF LIABILITY INSURANCE

BUCH
DATE {(MM/DD/YYYY)
12/11/2014

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY :OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE

ISSUING INSURER(S), AUTHORIZED

certificate holder In lieu of such endorsement(s),

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.
the terms and conditions of the policy, certain policies may require an endorsemant. A statement on this certificate does not confer rights to the

If SUBROGATION IS WAIVED, subject to

PRODUCER (402) 397-5050 et
Grace/Mayer Insurance Agency, Inc. PHONE [ A% No:
10050 Regency Circle, #300 EMAL -
Omaha, NE 68114-3722 Wl WQ;ALLMAKE'-O't -
i INSURER(S) AFFORDING.COVERAGE NAIC #
INSURED:  All'Makes Office Equip Co insurer a:Phoenix Insurance Co
2558 Farnam St insurer 8 :The Charter Oak Fire Ins. Co.
Omaha, NE 68131 insurer ¢ ;Travelers Property & Casualty
INSURER'D ]
INSURERE
INSURER F { ‘
COVERAGES CERTIFICATE NUMBER: ' REVISION NUMBER:

THIS 18: TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR.CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE: AFFORDED BY THE POLICIES DESCRIBED HEREIN {$ SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.,

_‘frs? TYPE OF INSURANCE ﬁ&&f’&},‘ POLICY NUMBER 'L@'ﬁ%m ﬁ&é%% LIMITS
| SENERAL LIABILITY EACH OCCURRENCE 5 1,000,000
A | X | COMMERGIAL GENERAL LIABILITY X |  [6301800G405 121612011 | 12115/2012 | pREGEETORENTED TS 300,000
: | cLaiMs-MADE | X | ocEur MED EXP (Anyoneparson) | § 10,000
. PERSONAL 8 ADV INJURY" | § 1,000,000
| ; GENERALAGGREGATE | § 5,000,000/
GENL AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | § 2,000,000
X [ pouey[ | 5B [ toc ; s
ﬂomoalg LIABILITY &ﬂwﬁf’mw UM g 1,000,000,
B | X _ANY AUTO 8109365A39% 1201512091 | 12/15/2012 5001 LY' INJURY (rar porsor] 15
.| AL OWNED AUTOS. BODILY INJURY (Par accident) | §
.| SCHEOULED AUTOS PROPERTY DAMAGE .
| HIREDAUTOS (Per accident)
NON-OWNED AUTOS §
! :
| X | UMBRELLALIAB | X | gccu | EACH OCCURRENCE 3 8,000,000
c | EXCES§ LiAB CLAIMS-MADE CUP1800C405 121512011 | 12/1612012 AGGREGATE $ 9,00,0,009
DEDUCTIBLE s
X | RETENTION _'$. , : : $
e | X T
A | ANY PROPRIETORIPARTNER/EXECUTIVE UB1800C405 12/15/2011 | 12/15/2012 | £1. EACH ACCIDENT 5 500,000
{ OFFICER/MEMBER EXCLUDED? D NIA —
{(Mandatory in NH) EL. DISEASE- EAEMPLOYEE § 500,000
) géﬁ%ﬁ?ﬁ?gﬁ 3’?3'?5%710:«3 below E.L DISEASE - POLICY LIMIT | § 500,000
|

by the insured

DESCRIPTION OF DPERATIONS / Locmghs”l VEHICLES (Attach ACORD 101, Additional Remarks Schedidle, If more space ls required) ‘
The City of Lincoln, Lancaster County, and Public Bullding Commission - Additional Insureds under the General Liability as respects work done

Lancaster County, Public Building Commission
920 "O™ §¢, Suite 203
Lincoin, NE 68508-

|

CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Of Lincol THE EXPIRATION DATE TBEREOF,; NOTICE Will. BE DELIVERED IN
City ncoln ACCORDANGE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE

ACORD 25 (2008/08)

© 1988-2009 ACORD CORPORATION. Al| rights reserved.

The ACORD name and logo are registered marks of ACORD



Bid Request Number
Title

Description

Bid Type

Issue Date

Close Date

Responding Suppliers

12-249
Annual Supply - Office Seating

RFP
9/12/2012 4:36:48 PM Central
9/26/2012 12:00:00 PM Central

Organization
Bid Creator
Email

Phone

Fax

Lincoln Purchasing

Robert Walla Asst. Purchasing Agent

rwalla@lincoln.ne.gov

1 (402) 441-8309
1 (402) 441-6513

Name City State Response Submitted Lines Responded |Response Total
Pay-LESS Office Products, INQOmaha NE 9/26/2012 11:20:44 AM CST 1 $0.00
SPACES, INC. LENEXA KS 9/26/2012 10:57:17 AM CST 1 $0.00
Staples, Inc Omaha NE 9/26/2012 8:52:11 AM CST 1 $0.00
All Makes Office Equipment CdLincoln NE 9/26/2012 9:46:41 AM CST 1 $0.00
AO! CORPORATION Lincoln NE 9/24/2012 2:04:42 PM CST 1 $0.00
OFFICE INTERIORS & DESIGLINCOLN NE 9/26/2012 9:39:10 AM CST 1 $0.00
Response Notes

Supplier Line |Notes _

Pay-LESS Office Products, I} 1 See PDF attachment by Pay-LESS Office Products, Inc.

[SPACES, INC. Header 1 will be delivering the hard copies before noon today.
Please find our attached bid documents. If thereis any further information we can
provide,please don't hesitate to contact us. We appreciate the opprotunity to provide
Staples, inc Header seating solutions and look forward to working with you.
All Makes Office Equipment (Header As per written response
1 See written response
|AOI CORPORATION 1 See RFP delivered to Robert Walla at City of Lincoln Purchasing.

OFFICE INTERIORS & DESIG

Header

Teknion seating and ADI seating

1 Teknion Seating and AD! seating




Bid No.

12-249

Pay-LESS Office

All Makes Office

OFFICE INTERIORS &

Specification Responses Products, INC. SPACES, INC. Staples, Inc Equipment Co. of Lincoln | AOI CORPORATION DESIGN, INC.
Line Attribute Name Response Response Response Response Response Response
Header Insurance Requirements Yes Yes Yes Yes Yes Yes
Header Sample Contract Yes Yes Yes Yes Yes Yes
Header Specifications Yes Yes Yes Yes Yes Yes
Header Electronic Signature Yes Yes Yes Yes - Yes Yes
Header Instructions to Proposers Yes Yes Yes Yes Yes Yes
Header Renewal is an Option Yes Yes Yes Yes No Yes
Header Contact Jean Olson Wendy OBrien Sheri Shipman JAMIE SCHULTZ Melinda Stanton Nancy Kraft
Header Bid award Yes Yes Yes Yes Yes Yes
Header References Yes Yes Yes Yes Yes Yes
Header Tax Exempt Certification Form|Yes Yes Yes Yes Yes Yes
Pricing is current until the
manufacturer has a price
(c) Prices will remain firm increase but the discount
for the first two years of  |(a) YES (b) YES (c)2 will remain the same for
Header  |Term Clause with Escallation/lib, 2 years the contract years (b), (c) first two years four years. yes to A
2-6 weeks, std. lead time
Header Delivery 5-7 Business Days 3-4 week delivery timeline {30 or RUSH approx 25 business days ]20-30 days
Header Proposal Submission Yes Yes Yes Yes Yes Yes




