March 31, 2011

TO:  County Personnel Policy Board Members

SUBJECT: Personnel Policy Board Meeting

ITEM 1:

ITEM 2:

ITEM 3:

ITEM 4:

ITEM 5:

pc:

Thursday, April 7, 2011
1:30 p.m., Commissioners Hearing Room
County-City Building, Room 112

AGENDA

Request from EAT to amend Rule 19.2 of the Personnel Rules —
Vacation Leave.

Request from EAT to amend Rule 19.3 of the Personnel Rules —
Sick Leave.

Request from EAT to revise Family and Medical Leave Act
Personnel Policy Bulletin.

Continuation of request for appeal hearing — Debbora Day —
Veterans’ Services.

Miscellaneous Discussion.

Debbora Day

Joy Shiffermiller

Gary Chalupa
Jeanne Sayers — EAT
Department Heads
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Recommendations for Rule Changes
Employee Advisory Team
2011/2012

19.2 Vacation Leave (Revised 9/06 8/11)

(¢) OPTION 1. Accumulation of vacation leave credit shall be on a continuous basis not
to exceed two hundred forty (240) hours. When this accumulation level is reached, the monetary
equivalent of the accrued hours lost shall be paid to the employee in that pay period. Unused vacation
leave accumulation shall be paid upon separation and the employee may request that vacation be used
until depleted. The date vacation is depleted shall become the effective last date of employment.
Errres 1 e ) ) ot : om.

() OPTION 2. Accumulation of vacation leave credit shall be on a continuous basis not
to exceed two hundred forty (240) hours. When this accumulation level is reached. the monetary
equivalent of the accrued hours lost shall be placed in the employees PEHP account. Unused vacation
leave accumulation shall be paid upon separation and the employee may request that vacation be used
until depleted. The date vacation is depleted shall become the effective last date of employment.
Errrp] ] ot ) ) ot ; ot



19.3 Sick Leave (Revised /66 8/11)

(€ OPTION 1. Accumulation of sick leave credit shall not exceed two thousand eighty
(2080) hours at any one time. Disability retirement shall not be effective until accumulated sick leave

has been used. Upon voluntary separation after fifteen (15) years of service or retirement or-death the
employee shall receive fifty=five-percent-{55%) one hundred percent (100%) of accumulated sick leave
(distributed as one-third cash and two-thirds PEHP). Thepayment-wittbeat theregutar-hourty rateof
theemployee-at thetimeof retirement-ordeathr: Payment shall be made based on the employee’s

current hourly rate of pay. Upon the death of an employee. the employee’s beneficiary shall be paid
one hundred (100%) of the employee’s accumulated unused sick leave, all of which will be distributed
into the employee’s PEHP premium account with the rate of payment based upon the employee’s
regular hourly rate of pay at the date of the employee’s death.

(¢) OPTION 2. Accumulation of sick leave credit shall not exceed two thousand eighty
(2080) hours at any one time. Disability retirement shall not be effective until accumulated sick leave

has been used. Upon voluntary separation after fifteen (15) years of service or retirement or-death the
employee shall receive fifty=fivepercent{55%) seventy-five percent (75%) of accumulated sick leave
(distributed as one-third cash and two-thirds PEHP). Fhe-payment-wittbe-attheregutar-hourly ratcof
the-emptoyee-at-the-timeofretiremrentordeath: Payment shall be made based on the employee’s
current hourly rate of pay. Upon the death of an employee. the employee’s beneficiary shall be paid
one hundred (100%) of the employee’s accumulated unused sick leave, all of which will be distributed

into the employee’s PEHP premium account with the rate of payment based upon the employee’s
regular hourly rate of pay at the date of the employee’s death.

(e) OPTION 3. Accumulation of sick leave credit shall have no maximum notexceedtwo
thousandcighty- (2686 frours-at-any-one-tire.  Disability retirement shall not be effective until
accumulated sick leave has been used. Upon voluntary separation after fifteen (15) years of service or
retirement ordeath the employee shall receive fifty-fivepercent{55%) one hundred percent (100%) of
accumulated sick leave (distributed as one-third cash and two-thirds PEHP), Thepaynrent-wittbeat
the-regularhourly-rateof theemployeeat-the-timeof retirement or-death: Payment shall be made based

on the employee’s current hourly rate of pay. Upon the death of an employee, the emplovee’s
beneficiary shall be paid one hundred (100%) of the employee’s accumulated unused sick leave, all of
which will be distributed into the emplovee’s PEHP premium account with the rate of payment based
upon the emplovee’s regular hourly rate of pay at the date of the employee’s death.

(e) OPTION 4. Accumulation of sick leave credit shall not exceed two thousand eighty
{2080) hours at any one time. When maximum accumulation is reached. the monetary equivalent of the
accrued hours lost shall be placed in the employees PEHP account. Disability retirement shall not be
effective until accumulated sick leave has been used. Upon voluntary separation after fifteen (15
of service or retirement ordeath the employee shall receive seventy-five percent (75%) of accumulated

sick leave (distributed as one-third cash and two-thirds PEHP). Fhepayment-wittbe-at-theregutar
hourty ratc-of-theemployee-atthe-time-of retirementor death: Payment shall be made based on the

employee’s current hourly rate of pay. Upon the death of an employee, the employee’s beneficiary




shall be paid one hundred (100%) of the employee’s accumulated unused sick leave, all of which will
be distributed into the employee’s PEHP premium account with the rate of payment based upon the

emplovee’s regular hourly rate of pay at the date of the employee’s death.

(f) No Changes

(g) No Changes

c fer i 457 ) c . ] - i 56%
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employee’scurrent-hourtyratcofpay:

(th)  Once an employee has exhausted all sick leave, the department head may automatically
deduct as necessary from any available paid leaves.

(i) Sick Leave Incentive. For each employee whose sick leave usage is sixteen (16) hours or
less during any six {6} month period, the County will pay an_additional eight (8) hours in the emplovee’s

PEHP account. This payment would happen in the first pay period of the following month.




Family and Medical Leave Act of 1993 (FMLA) and 29 C.F.R. Part 825

5. General Information and Affect on County Paid Leaves.

FMLA leave will be unpaid leave and counted comcurrentty-with consecutively to other
paid leaves (sick leave, personal holidays, vacation, injury leave, workers’

compensation leave and/or catastrophic leave). FTherefore; thet2-weeksofteavewitt

bepmdfoﬂ:nmmﬂfhvmﬂoywimmﬂrapm&hawswmhﬁc-ﬁﬁaﬁapphcabh
patdeavesareexhausted;-any-renmaining FMEAteave-wilt-be-unpaid: If leave is for an
employee’s own serious health condition, the employee must use all of his or her sick
leave and may utilize personal leave or accrued vacation leave. An employee may then
request up to twelve (12) weeks of unpaid FMLA leave. If the leave is requested for
any of the other reasons listed in section 4 above, an employee must use all of his or her
accrued family sick leave and may utilize accrued vacation time. An employee may

then request up to twelve (12) weeks of unpaid FMLA leave.
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