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ePlan Submittal

1. Purpose Statement

This Manual provides basic documentation on the steps involved in using ProjectDox
software for the City-County Planning Department’s ePlan Submittal process. The
ePlan Submittal process replaces the existing paper-based review of all Planning
applications with a computer-based approach. This new process relies upon digital
documents using pdfs and GIS vector files. ePlan Submittal will allow everyone
participating in the review process to enter their comments and exchange ideas within a
secure digital environment

This Manual has been prepared for use by the Project Coordinator (Project Planner) as a
general reference guide. There are text descriptions and screen images of the step-by-
step tasks necessary to complete an application submittal using ProjectDox. It is not
designed to present every detail on every element of the process. Rather it offers a basic
foundation for learning the process as part of instructional classes and to serve as a
subsequent point of reference as applications are being submitted and reviewed.

ePlan Submittal Project Coordinator Manual 1 03/30/2010
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2. Overview

The ePlan Submittal process has been designed to both simplify and speed the review of
Planning Department applications. To accomplish this goal requires expeditious
communications between the Planning Department, the Reviewing Agencies, and the
Application Contact. The following chart outlines how this process will be fulfilled as
part of the ePlan Submittal initiative.
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3. Steps

A. Project creation

Begin by initializing the application in Permits Plus. After the application is initialized in
Permits Plus, the “PL-10 ProjectDox Workflow” can be started. Please note in addition
to the required fields on the “Initialize Projects” (or Activities) window, you MUST enter
a contact person. Select “Contact (Add)” to add the Application Contact person
manually. Select “Contact (Select)” to select them from the CAED list. Make sure that
you enter a valid email address no matter how you enter the Contact information.

IMPORTANT: If an application has associated requests, you must initialize all
applications and add the associated file numbers to the Permits Plus General Information
screen BEFORE generating the “PL-10 ProjectDox Workflow.”

Once the ProjectDox project has been successfully initiated, the Project Coordinator (i.e.,
Planner) will be notified via email that the project was created.

&, |pitialize Projects

Tupe Title Wergion Qiy
[ I N I
lr{ahze
Must
add PLM_FP Sub Type:| | Requied Types
‘*‘ Contact [&dd):| ]  Optional
<= OI:*Contact (Select):] | Opticnal
the Project Mame: [ | Required =
other! Owner:| | Optional %
Parcel Mumber:| | Opticnal
Inkerit &/PD: [ | Optianal E
E it

Remember to go back in to Permits Plus and enter the other information about the
application, including the Applicant information on the people screen!
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Click on the “Workflow” button.

Click on Tab “5 Admin Functions.”

;Ely Type: PLN_AA Vers: 601 Planning Admin Amendment Sub-Type: ASP-Wire (Activity) LJ .
Fiaf [FADSO0E Location: [I705 SEC 1 5w
Stabur: [VOID COMTACT: [FENT MORGAN Sccela GIS: [age | I™ Detauk [ Viewap | ViewLog |
Date; [0172172005 Bahgiop [~

=] _ViewMap | Viewlog | Obiects |
| 1. After all information has been
entered in Permits Plus, click on

| the Workdlow bution.

I_I;ﬁJ | IMIHI e

Critesia: [Nl:&m] MISSY MINNER

2. Clickon
Tab 5 Admin

4

1 Selection Citzia | 2 Save/Recall Ciiteria | 3 Sont Ordet | 4 Column Order | § Admin Funcions |

Vorkflow Criteri B Eolder
(cnca Ackviyburber 7T o o | e o
Pemibs User It [
Section [FLANNING 0ff rack Only: [~
= Reviewe: [SSTHIRER

1| | Crteal
StatDate[ 77 0 [

Dered [0 Evael 77— w77 [ aw ]|

Licences: LINCOLN, NE- OITY OF
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Click “Generate New Workflow.”

ToolBar Order

D

@ & b Office

osd| [&[[E| @ -

Criteria: [NCSMAM] MISSY MINNER
| Off | Activity | Workfiow Status | Workilow Description |StatDate |EndDate |Reviewer |5
Click the

i Generate New
e Workflow button.

1 Selection Criteria | 2 Save/Recall Criteria | 3 Sort Or

AJP/D Number: [FA05005 s
St Date: [ 0172372009 © “ v

O Develop
WorkF
_Dote Cnert wodon _| ("Una!ladﬂsd | IFey

Change the Use field from “No” to “Yes” on Workflow Type PL-10.

I% @ m @ Difice
elate vch Al
[ W
R PERMITS' Plus - WorkFlow R "E_

Double Click the gray box =l
in front of Workflow Type “PL-10" to |
change the “Use” field from “No” to “Yes”.

L] Ja] | af o

1 Seles Generale ALL for same Type/Sub Type I Genesate Once ] |w |

A/P/D Mumber: [AA09006 ’A
BeGen
Start Date: | 01/23/2009 | Start |

[ Deete Canemiwiokiow ], m,m; Cllck on Generate Once

Click “Generate Once.”
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An email notification is automatically sent to the Application Contact that they are to
upload their files for review.

Project Coordinator will automatically receive email notification when files have been
uploaded to the project.

Project Coordinator verifies that all files needed to begin the review process have been
uploaded by checking them in ProjectDox.

B. Logging In -

Open the notification email.

Click on the “Project Access Link™ in the email.

Log into ProjectDox. User name is email address. Use the temporary password included
in the email notification for initial login®. Enter requested information to set up user

account. At that time, create a new password to use to access ProjectDox after the initial
log in.

= Projectax 1.0 - Login - Windowns Internet Explorer

R 50 = B etpsipdo S re. gov/pronectdunndes, aspi? w g4 x s
Be €% Yew Favortes Dok Hep

Google (G- B+ | B4 bhad Dserrcse &

WO ot 7.0 - Logn L 9 - < Page « [F Tpoks +

Project e A/

Project

! Initial log in requires the installation of ProjectDox components. See ePlan Submittal website (lincoln.ne.gov
keyword = eplan) for instructions.
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Click on the Application number for this project in the “Active projects for ...” section of

the “Projects” page.

y=b78107a0-7 1d2-4bfb-a973-ff40b144¢7

Active projects for Kent Morgan (kmorgan@lincoln.ne.gov)

SR [ [ e

Press Enter to search:
Project Options Description Owner Status
AADIDOS [i ] 'B = AMENDING -SP00000 -PROJECT DOX Miggy Minngr [Mone]
AADOOOG 09= AMENDING -SP00000 -PROJECT DOX Missy Minner [None}
EPPLOS004 i ] @ HUB HALL HEIGHTS 2ND ADDITION Brandon Garrefl [Mone]
FPPLOB00S 04 HUB HALL HEIGHTS 2ND - TEST PD Brandon Garrett [None]

avolve-

soliware

(@] [Loou |

Please note, if there are Associated Requests, only the application number the workflow

was generated under will show up on the ProjectDox project list.

This opens the file folder structure window.

Click on the “Application Plans (PDF)” folder to verify the necessary files have been

uploaded.

-3 Application Plans (PDF)
-3 GIS-CAD
-l Text Documents

Photos

- Resubmittal Requests

-[_J Final Approved Plans
- Miscellaneous Documents

-3 Planner Correspondence
E-[&F Incoming
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Files that have been uploaded are shown as thumbnail images. Click on the file name to
view the file.

Verify that the necessary files exist in the “GIS-CAD” folder as well as the “Text
Document” folder.

When all files have been accounted for, click on the “Task List” button inside of the
project that is being reviewed.

" g ———

FPPL09033

Expand ourrent | Collspse | W B

= F_PPLI]QI]SZ! Project Name: FPPL09033
! {23 Application Plans (FOF)] (4 Files - 0 New) Description: MEW TEST ADDITION
: [ GIS-CAD Project Image: Mo image exists
-3 Text Documents Location:

Start review process by clicking on “Application Review Request”

= B ]
FPPL09033 o Bach] Forward !| Piojests E Profile |E @ | ‘; Adiiin

|@ Taskuist| | @ to| |#) notes | |0 Emait| | B ean |

| Excend cument| Colicos=) U B

FPPLOSO33
E e My Task List Knowledge View Reports
= Application Plans (FOF) (4 Files - 0 Naw)
Bl | Tasic |Frnﬂy Assiged || Salect the Knowledge View from the list below
"_3 5:1‘-—‘-‘—"-1 - % .i\pplcalicn Review Viorkfiow 1 472072008 jid Permi Review Requests
; -J Yot Bomiments (Application Review For: FRPLOS033 This Knowiesge View will retum 88 Permed Review Requests with
-~ Bhotos (1-2 72009 .00 AM)) il

‘ .'J Resubmittal Requests | You are tha owner of this workfiow

-39 Final Approved Plans Cunent Step Depariment Re view

__.l Miscellanepus Documents
I:-_} Incoming

| [ Emalil

I E.._:] Fax

Submit eFarm or Process

E Apphcalmn Re’ ew Requa
is form is used ta submit 3 Application
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Verify all associated data — application number, title and associated requests (if any) in
the “Application Information” section.

Click “Start Permit Review” to open Review Agencies section of eForm.

If any information such as: Project Name or Associated Requests are incorrect or
missing, click Cancel, make any necessary changes in Permits Plus and restart the

process by clicking “Start Permit Review” again.
NCASTER {lii OF lIN[dLl

FEBRASKA WNEBRASEA
R RS LTI

Application Information

Application + | EEEIEGCGGEE - |5
Associated |
Requests |

Planning Department Use Only

Submission - | PETTTR Revievi | T
Dara 2SE2000 - Dua
Project e
Planner | g

|smwa-m;.c-u|| Print Form_ |
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C. Invite Reviewers

The Project Coordinator will be responsible for inviting any agency needed to participate
in the review process.

An assumed list of Reviewers, based on the type of application, will display. This
assumed list of Review Agencies and Reviewers exists for all application types except
Comprehensive Plan Amendments. Any Reviewer listed that does not need to review the
application should be removed manually. Reviewers that are not listed should be added
manually.

e Remove Reviewer Before Sending Invitations:
i. Check the box for all Reviewers that you wish to remove
ii. Click on the Remove Selected Reviewers button

9 =S,

t=18&debug==8&con_wfid=08con_formid =0&testmode =8IMK_EXT_URL=8IMK_EXT_Autol

Project Planner

Review Agencies (Planning Department Use Only)

<Choose Entry> ~

Review
Agencies

@ Internet | ®100% - A

ePlan Submittal Project Coordinator Manual 10 03/30/2010
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e Adding a Reviewer
i. Select the agency to be added from the drop down list.

Review Agendes (Pl=nning Department Use Only)

Add Revienes

Department of Roads - Planning & Projects
L P Review Office Specialist |
| Emergency Communications

o i Emergency Management

Fire Department

| Historic Districts/Capiol Environs

Aecommend

No Review

]

L

Lower Piatt= South NRD
- |Mebraska Game & Parks Commission

Other Towns & SDs - Bennet
Other Towns & SDs - Cheney
Other Towns & SDe - Davey

Other Towns & SDs - Denton
Towns & SDs - Emerald
Towns & SDs - Firth

ii. Select Agency Reviewer to be added.

Review Agencies (Planning Department Use Onl, )

Building & Safely bl

Review Comments

Carrsclions Nasdend for Pevisw In=uffiviant Information for Raviaw HrRoommand

Dl Racommend Approval with Conditions Recommeand Acoroval Bio HEview

ePlan Submittal Project Coordinator Manual 11 03/30/2010
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iii. Click on the “Add Reviewer” button to add the Reviewer to the list of
invitees. NOTE: The agency Reviewer has not been sent an email at
this point. They are only part of a list of users that can be invited.
You can remove any of these users from the list before you invite
them. (See Step C — Remove A Review Before Sending Invitations.)

Review Agencies (Planning Department Use Only)

Building & Safety Terry Kathe

iv. Once the list of reviewers is finalized, click on the “Notify Selected
Reviewers” button. This will show and enable the “Enable Agency
Reviews” button.

Cloze | Print Form |

v. Click “Enable Agency Reviews” to activate the Review Comments
section of the eForm and send email notifications to the selected

Reviewers.
| tatify Revieners |
Enable Agency Reviews Clase | Frint Form |
Review Comments
(] o o
® { ] ®

ePlan Submittal Project Coordinator Manual 12 03/30/2010
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It is important to note that ProjectDox uses email to invite Reviewers, therefore
once the email invitation has been sent it cannot be retracted. If you have already
sent the invitations and decide to remove a Reviewer, contact the removed
Reviewer to let them know that they no longer need to participate in the review

process for this project.

i. Click on the “Task List” button.

ii.
heading.

FPPL09033

Expand cument [Collscss | W B

=- FPPLO9033

Application Plans (PDF

(4 Files - 0 New)

iii.
FPPL09033

Expand cument | Collapse] W@ B

= FPPLO9033
(3 Applicafion Plans (PDF})
\m GlS-CAD
{3 Ted Documents
2@ Photos
_] Resubmittal Requests
__; Final Approved Plans
_] Miscsllaneous Documents

4 Filas - 0 Neaw]

’:],_3 Incoming

Click “Permit Review Requests” under the “Knowledge View”

el B.mti Forward

Projects

@ TeskList| IO i

|| Prome Ql&]@!mmm | | Admin
S e e e

My Task List

Task | Prioeny] Assigres
|8y Application Review Workflow 4 4202000 -
(Appication Review For FPPLO%033

(4/21/2009 5:00 AM))
Wou are the owner of this workfiew

Cement Step: Dapartmaent Revew

Submit eForm or Process

Selac: the eFom of Process 10 start from the kst below
ﬂ Apphcation Review Request

i wsed 10 swbenit @ Apphcation Review rocess

Click on the “Application Review for ...” Name to open the eForm.

| 4= Back “ Forward = HP:oie;t-s |

e 2] 08] (@] covo] | (]

|2 Taskust| | @

nfo | |42 notes | |2 eman | | & Ean |

Click on one of the entries in the kst below to view the tem.

Permit Review Requests

O
K3

Project

s = jine.
Application Review For: FPPLOS033 (42172009 2:21 AM) 4152009
IE Apphca &120/2009
E Application Review For: FPPLO9033 (4/17/2009 10:00 AM) 4172000

13

[ aepi | Fevi [ Cont | Prone | Actions |
‘;&‘B

B

o2
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iv. Select the “Manage Workflow Users” button at the bottom of the
eForm.

Parks & Recreation

Files Needing Correction

Planning

Attach Fikls) |

ok || GChkee |"HHEHHHHIHH"‘ Gancel Workflow | | Print Form |

v. Place a check next to the Reviewer you are removing.
vi. Select Remove User.
vii. Click on Close.

Manage Workflow Users

Workflow Name: Application Review Workflow (Application Review For: FPPL09004 (2/12/2009 12:15 PM))

Step Name: Department Review

Add user to step

Participants Assigned On Completed Status

[[] Brandon Garrett 2/12/2009 2/12/2009 p’ Completed
[[] Mark Canney 2/12/2009 - In Progress
[0 Terry Kathe 211212008 - In Progress
[] BilPeterson 2/12/2009 - In Progress
[[] Brett Baker 211272009 - In Progress
D Michael Griend 2/12/2009 - In Progress
Nadine Link 2/12/2009 - In Progress
El yce Harris 21122008 = In Progress
[] NancyM™emann 21212009 - In Progress
[[] DougDessel 2/12/2003 = In Progress
D Patricia Smith 2/12/2009 - In Progress
[J DougRix 21272009 = In Progress
[[] steve Nosal 2/12/2008 = In Progress
[[] Dennis Bartels 2/12/2009 - In Progress
[ oBilLange 2/12/2008 = In Progress

Actions: Cancel User ,
|.|..-. Closa

14
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D. Complete Review Tasks
The next step is for invited Reviewers, including the Project Coordinator, to complete
their individual reviews.
e Note that only the people invited to the review (not the Application Contact or
applicant) will be able to see the eForm comments.
¢ Only the Reviewer associated with an agency’s section will be able to edit that
section.
¢ All other Reviewers will be able to read the reviews of other Reviewers but will
only be able to edit their own.

The Planner should NOT click on “My Review Complete” until all other agencies
have completed their review. This keeps the workflow on the Department Review
step allowing the option to add additional reviewers. If you would like to start your
review, please use the “Save and Close” button to save your work.

My Review Complete I Save and Close I Print Formi I

See Review Agency Manual for specific instructions on completing review tasks.

15
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E. Compiling Review Comments

Email notification will automatically be sent to the Project Coordinator after each
Reviewer has completed his or her review. An email notification will also be sent when
all reviews have been completed.

The status of the application review can be checked at any time during the process by
clicking on the Task List button in the project of interest.

/ soltware
4= Back || Forwar jects |Pmﬁ|e “ i | | Logourt | | | Admin |
| B Task List | info | | 48 notes | |2 Email | | B3 Ean |

In the “My Task List” section, click “Application Review Workflow.” Workflows are
distinguished from pending tasks in the task list by the workflow icon. 8

Expand current | Collapse | 1‘ %

[=- FPPL09023

-] Application Plans (PDF) (4 Files - 0 New)

My Task List

i GIS-CA Thes - = x

[ GIS-CAD (1 Files- 0 New) < 4 Application Review Workflow
- Text Documents - ~is : :

I_:.l Photos (3/19/2009 &:45 AM), Resubmittal
L_‘j Final Approved Plans Requ ...

You are the owner of this workflow

-3 Incoming

Current Step: Resubmit Request

16
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If not already selected, click on the Routing Slip tab. The routing slip for the entire
workflow will display. The section titled, “Department Review” shows the list of invited
reviewers, the Status of their review, as well as the date completed when applicable.

FOTIS Ty eTe LI i e T gL — Sl 5|

[ B routing siip [J | & | fow | _H' _QJ
Workflow Instance
Wiorkflow Name Pricrity | Waorkflow Started | Workflow Due | Owner Status
% Application Review Workflow (&pplication Review For; 1 &4/15/2009 - Brandon Running
FPPLOS025 (4152009 11:07 AM)) e
Rowting Slip
Started By: Brandon Garrett
Name /| Comments Completed Status
q Choose Agencies
|
{ Brandon Garrstt 4152009 p Completed
Department Review
Terry Kathe 4152009 g’ Completed
Brandon Garrett 41152009 .;,,f‘ Completed
[}
i Bill Peter=son - in Progress
[}
Mark Canney - in Progress

After all reviews have been completed, the Project Coordinator will determine whether
resubmittal is required or if the project can move forward for administrative action,
public hearing, or other appropriate action.

ProjectDox will open a “Review Complete” task once all agencies have completed their
reviews. The Project Coordinator will complete this part of the review on the Review
Comments eForm.

Click on the link to the “Review Complete” task in the notification email or select it from
your task list to open the eForm.

Task

Your depariment/agancy is respansible for an area of review on this appcstion, ncluding any 3sso
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If the application is ready to be forwarded for administrative action, public hearing or
other appropriate action, not including requesting resubmittal from the Application
Contact, select “End Workflow.”

PR Jo Z

t' End Workflow |i Request Revision | Cloze Save forLater | | Frint Form

If Resubmittal is required of the Application Contact, any markups, made by Review
Agencies, which need to be forwarded to the Application Contact will need to be copied
to the “Resubmittal Requests” folder. The Project Coordinator has the ability to copy and
delete — but not edit - markups copied to this folder. This means the Project Coordinator
will need to create a new markup on the file in the “Resubmittal Requests” folder if only
a portion of the markups on a layer are being sent to the Application Contact.

[View Folders fﬁ;ﬁsa'% om ®
Current Sort: | - SEIECL - e

[] arading.pdt
&/17/2009 3:13 PM, 559 KB
Kent Morgan

BSe Nl X

Dlsnds:age pdf
8/17/2009 3:13 PM, 489 KB
Kent Morgan

SIIE pdf
: 8/17/2009 3:13 PM, 7332 KB
Kent Morgan

BSa Nd X

To copy a markup layer to the “Resubmittal Requests” folder, place a check in the box
next to the thumbnail image of the file(s) containing the markups you want to copy.
Note: You will copy all the markup layers. Then delete the layers that don’t need to go
back to the applicant from the pdf in the “Resubmittal Requests™ folder. If not all the
comments on a layer go back to the applicant, the Project Coordinator will need to
create a new markup layer that contains only the comments to be sent to the applicant.

Click the copy button to copy the selected files and their markup layers.

18



Copy checked file(s) into a new
folder by clicking its icon.

=~ FPPL09051

..[ 23 Apoplication Plans (PDF) & (5 Files- 0 New)
-3 GIs-cAD BB

{8 Text Documents B2

- Photos

-l Resubmittal Re uests

- Final Approved Plans B3

{3 Miscellaneous Documents BB (2 Files- 0 New
-~ Planner Correspondence By

-3 Incoming &
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Click on the copy icon next to the destination folder ie. “Resubmittal Requests™ to add

the markups to the folder.

From the “Resubmittal Requests” folder, delete the markups that are not to be sent to
the Application Contact. Create a new markup layer for the comments that need to be
addressed in the revised files. Make sure that you save the new markup layer!

The Development Review Specialist will upload a pdf copy of the Director’s Letter to the
“Resubmittal Requests” folder. Make sure this document has been uploaded before

requesting resubmittal from the applicant.

Go back to the Review Comment (blue) eForm. Look at the Review Comments section
of the eForm to determine which agencies will NO LONGER need to participate in
further reviews of the application. Click on the “Move to Completed” button to move

those agencies to the Completed Review Comments section.

termet Cxplorer
markpeg Torm_aspformcie formnsad =570 Aoes e s Sciowriacs il 108t | 51w forects Licon_wd=0hon_formd=0dnosoriy s0bctonfgrode st _wfds

L] | _com | _somime | Pemte |

[l

Srem e

19
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Next click the “Request Revision” button to launch the “Application Revision & Review
Comments” (red) eForm.

Completed Review Comments:

End Workflow Cose | Saveforlater |  Print Form |

20
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F. Requesting Resubmittal

If resubmittal is required, an “Application Revision & Review Comments” (red) eForm
will be composed by the Project Coordinator. The Project Coordinator will also create a
“consolidated markup” in the “Resubmittal Requests” folder. Any additional
correspondence to the Application Contact - for example Director’s Letter - will be
converted to PDF format and uploaded in the Resubmittal Requests folder.

The eForm notifies the Application Contact that one or more agencies have requested
additional information, clarifications or corrections. The Project Coordinator remains the
main point of contact for all communications.

£ | https://pdox.lincoln. ne.gov fimarkupwg/form, asp?formid =&forminstid =29 356 &testmode = &download = 8w fid =230 78suid =6 2008w fdirect=1&con_wfid=0&con_formid=08notifyonly =0&ctconfigmode ¥ g

5555, 10th Strest, Suite 213 : - ﬂA'
Lincoln, NE 68508 ' A‘"’f 8 P l a. n
Ph: (402) 441-7491 N

Fax: (402) 441-6377 ePlan SmelttaI

Staff Comments & Resubmittal Requests

Application # Title
Associated Requests
Date Initiated

GERICHELICUELIEN (5ee Resubmittal Requests folder for requested revision information

Project Planner

Applicant & Contact's Comments

Comments

Request Resubmittal | Saveand Close | | Cancel Workflow | | Print Form |

]

& Internet H100% v

Additional text comments may be added to the “Requested Revision” section under the
“Staff Comments & Resubmittal Requests” heading on the Resubmittal eForm.

21
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Click on “Request Resubmittal” to send the resubmittal eForm to the Application Contact.

Comments

Request Resubmittal | | | Cancel Workflow | Print Form |

Once the Application Contact has uploaded the revised files, the Project Coordinator will
receive email notification of the Resubmittal Complete task. Open the task and click the
“Start Next Review” button to determine the reviewers who are to participate in this review.
Follow the same selection and notification procedure used in the initial review. If the project
does not need to be routed for additional review, select the “End Workflow” button.

The Review and Resubmittal processes can be repeated until the Application is ready for
administrative action, public hearing, or other appropriate action.

Reviewing the Resubmittal Request eForm

To review the information on the “Application Revision & Review Comments” (red) eForm,
click on the Task List button in the project of interest.

soltware

= Back || Forwac R jects |Proﬁle “ i | | Logout | | | Admin |

B Task List info | | 4B notes | | Email | | G Ean |

22
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In the “My Task List” section, click “Application Review Workflow.” Workflows are
distinguished from pending tasks in the task list by the workflow icon. %

Expand cumrent | Collapse | w E’é

(= FPPL09023

----- [l Application Plans (PDF) (4 Files - 0 New)

My Task List

L_j Photos
L__| Final Approved Plans

-3 Incoming

Click on the Workflow Items tab. “Application Revision & Review Comments” eForms
are labeled “Resubmittal Requested by:...”. Click on the name to view the completed
resubmit request eForm.

#fimarkupwg /home. asp?gid =4348nav =18&ipage =56 V| = | |
] } (5 Workflow tems |_§} | 2 . | b |ﬁJ
Workflow Instance

Workflow Mame Prigrity | Workflow Started | Workflow Dus | Workflow Completed | Owner | Status
t‘&} Application Review Workflow 1 302010 - 302010 Mizzy Completed
{Application Review For: AADS042 Minner
(33042010 547 AN}, Resubmittal
Reques ...

4

: Workflow ltems
MNams Wersion Group Nams Actions
il Application Review For: AA08042 (3/30/2010 9:47 AM) = = [#]
Resubmittal Requested by: mminner@lincoln.ne.gov - Re=ubmit [#]

G. “Planner Correspondence” folder
A “Planner Correspondence” folder has been created for the storage of any communication

you have and want to keep track of with the project — for example, email messages, meeting
notes, notes to the file, etc. This folder is available to Planning staff only.
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