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Assurances

The purpose of distinguishing the following assurances is to highlight specific requirements and
does not limit local area responsibilities in any way. Local areas are required to ensure that the
local area and its subrecipients are held accountable to all state and federal laws, regulations,
and policies. By signing the following assurances, the local area assures the state that the local
area and all of its subrecipients will abide by the following requirements:

Access to Records - The Grantee assures it will give the Department of Labor or its
representatives the access to, and the right to, examine all documents related to the grant

agreement.

Administration - The Grantee assures it will fully comply with all Grantor instructions relating to
the administration of the grant funds.

Administration and Fiscal Systems - The Grantee assures it has adequate administrative and
fiscal systems necessary to promote effective use of the grant funds. This includes a financial
management system that satisfactorily accounts for and documents the receipt and disbursement
of all WIA funds including information pertaining to subgrants and contract awards, obligations,
unobligated balances, assets, expenditures, and income. Effective internal controls are in place
to safeguard assets and assure their proper use (including property location and usage). All
source documentation will be maintained to support accounting records that will permit the
tracking of funds to a level of expenditure adequate to establish that funds have not been used in
a violation of the applicable restrictions on the use of such funds.

Audit Resolution File - Assures that the local area will maintain an audit resolution file
documenting the disposition of reported questioned costs and corrective actions taken for all

findings.

Bonding - All persons and/or subrecipients who are authorized to receive or deposit WIA funds,
or to issue financial documents, checks, or other instruments of payment for WIA program costs,
will be bonded in accordance with federal and state regulatory requirements for protection against

loss.

Cash Management - No excess cash will be kept on hand, and that procedures exist for
maintaining and monitoring the minimum amount of cash on hand necessary to efficiently
improve the timing and control of disbursements.

Compliance with LB 403 Lawful Presence in the U.S. - The Grantee assures that al| contracts
shall certify that the Contractor has registered with and is using a federal immigration verification
system as defined in section 7 of Nebraska Laws 2009, LB 403 to determine the work eligibility
status of all new employees physically performing services within the State of Nebraska. Upon
reasonable notice, the Contractor shall provide documentation to the Department of Labor which
proves that the Contractor is or was at all times during the term of the agreement in compliance
with this provision. If the Contractor is an individual or sole proprietorship, the Contractor shall
complete the U.S. Citizenship Attestation Form, available on the Department of Administrative
Services Website at www.das.state.ne.us. If the Contractor indicates on such attestation form
that he or she is a qualified alien, the Contractor shall agree to provide the U.S. Citizenship and
Immigration Services documentation required to verify the Contractor’s lawful presence in the
U.S. using the Systematic Alien Verification for Entitlements (SAVE) Program. The Contractor
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understands and agrees that lawful presence in the U.S. is required and the Contractor may be
disqualified or the contract terminated if such lawful presence cannot be verified.

. Compliance with WIA - The Grantee assures that it will fully comply with the requirements of PL
105-220, the Workforce Investment Act of 1998, and all Federal regulations pursuant to the Act.

Confidentiality — The Grantee assures that it will comply with the confidentiality requirements of
section 136(f)(3).

Consultation - The Grantee has developed this plan in consultation with local elected officials,
the local Workforce Investment Board, the business community, labor organizations, and other

partners.

Demand Occupations - WIA training shall be provided only for those occupations for which there
is @ demand in the area served, or in another area to which the customer is willing to relocate.

Disabilities - The Grantee assures that it will comply with Section 504 of the Rehabilitation Act of
1973 and the American's with Disabilities Act of 1990.

Expending Funds - The Grantee assures that funds will be spent in accordance with the
Workforce Investment Act and the Wagner-Peyser Act and their regulations, written Department

of Labor guidelines, and all other applicable federal and state laws.

Governor’s Grant Procedures - The Grantee assures that it will comply with the grant
procedures prescribed by the Governor that are necessary to enter into grant agreements for the
allocation and payment of funds under the Act. The procedures and agreements will be provided
by the Governor and will specify the required terms, conditions, assurances, and certifications,
including, but not limited to, the following:
General Administrative Requirements:
* 29 CFR part 97 — Uniform Administrative Requirements for State and Local
Governments (as amended by the Act)
e 29 CFR part 96 (as amended by OMB Circular A-133) — Single Audit Act
» OMB Circular A-87 - Cost Principles (as amended by the Act)
Assurances and Certifications:
e SF 424 B - Assurances for Non-construction Programs
e 29 CFR part 37 — Nondiscrimination and Equal Opportunity Assurance (and
regulation) 29 CFR § 37.20
¢ CFR part 93 - Certification Regarding Lobbying (and regulation)
* 29 CFR part 98 - Drug Free Workplace and Debarment and Suspension Certifications
(and regulation)

Special Clauses/Provisions:
Other special assurances or provisions as may be required under Federal law or policy,

including specific appropriations legislation, the Workforce Investment Act, or subsequent
Executive or Congressional mandates.

Grievances/Complaints - The Grantee will comply with federal, state, and local procedures for
grievances and complaints from participants and employees under the WIA program.

Licensing, Taxation, and Insurance - The Grantee assures that it will comply with federal, state,
or local laws governing applicable licensing, taxation, and insurance requirements.

Nondiscrimination - The Grantee assures that it will comply with the nondiscrimination and
equal opportunity provisions of Section 188 and its implementing regulations at 29 CFR Part 37,
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Title VI of the Civil Rights Act of 1964, the Age Discrimination Act of 1975, Title IX of the
Education Amendments of 1972, and maintain data necessary to show compliance.

Regional Planning - The WIB will participate in regional planning.

Reporting - The Grantee shall submit complete, accurate, and timely reports as specified by the
Governor.

Responsibility Matters - The Grantee shall enforce standards and procedures to ensure against
fraud and abuse, including standards and procedures against nepotism, conflicts of interest,
lobbying, kickbacks, drug-free workplace, political patronage (Hatch Act) and provisions which
govern debarment, suspension, and other responsibility matters.

Retention of Records - The Grantee assures that it will retain all financial and program records,
books of account, and other documents related to the grant agreement for a period of three
years. If prior to the expiration of the 3-year retention period, any litigation or an audit has begun,
the records, books of account, and documents relating to the grant agreement will be retained
until the litigation is complete and audit findings are resolved.

Salary and Bonus Limitation — The Grantee assures that none of the funds appropriated in
Public Law 109-149 or prior Acts under the heading “Employment and Training Administration”
that are available for expenditure on or after June 15, 2006, shall be used by a recipient or
subrecipient of such funds to pay the salary and bonuses of an individual, either as direct costs or
indirect costs, at a rate in excess of Executive Level ll, except as provided for under section 101
of Public Law 109-149. This limitation shall not apply to vendors providing goods and services as

defined in OMB Circular A-133.

Sunshine Provision - The local WIB assures that the public, including individuals with
disabilities, has access to local WIB meetings and information regarding local WIB activities,

including membership and meeting minutes.

Uniform Administrative Requirements - The Grantee assures that it will establish, in
accordance with Section 184 of the Workforce Investment Act, procedures that ensure
compliance with the uniform administrative requirements for grants and agreements applicable to

the type of entity receiving funds.

Union Organizing — The Grantee assures that no funds received under the Workforce
Investment Act will be used to assist, promote, or deter union organizing.

Veterans — The Grantee assures that it will comply with the veterans’ priority provisions

established in the Jobs for Veterans Act.

Local WIB CHAIRPERSON LOCAL CHIEF ELECTED OFFICIAL

| s
—  JRoY

Signature /Date’ Signature Date
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Program Area
Program Period

Amounts will be included when the Issuance and

NOA have been received.

I. Funds Available
A. Program (90%)
B. Additional/Transfer
C. Additional/Transfer
D. Additional/Transfer

E. Total Funds

Il. Projected Costs
A. Participant Costs
B. Staff Costs
C. Operational Costs
D. Equipment Costs

E. Total Projected

11l. Projected Carry-In

Attachment B
BUDGET, PARTICIPANT, AND EXIT SUMMARY - Adult

(to next Program Year)

V. Actual
Expenditures

A. Program

V. Participants

A. Prior Year Carry-In
B. New Enrollees

VI. Exits
A. Planned Exits

B. Entered Employment

Projected Cost per Participant

For Current Year

For Previous Year

Adults (Training Funds - 90%) Issuance No. TBD
07-01-14 To 06-30-15
Additional
and/or
Transferred
Funds
1. Carry In 2. PY Funds 3. FY Funds 4. Name/Year A5v.a1i-loat:IIe
Funds (July — Sept.) (Oct - June) Effective Date Funds
1. 1st Qtr 2.2nd Qtr 3. 3rd Qtr 4. 4th Qtr Cumjl.ative
(July-Sept.) (Oct.-Dec.) (Jan.-March) (April-June)
Total
1. 1st Qtr 2. 2nd Qtr 3. 3rd Qtr 4. 4th Qtr Cumjl'ative 6. Carry-In to
(July-Sept.) (Oct.-Dec.) (Jan.-March) (April-June) Totals Next PY
#DIV/0! Actual Cost per Participant #DIV/0!




Attachment C

BUDGET, PARTICIPANT, AND EXIT SUMMARY - DLW

DLW (Training Funds - 90%)
07-01-14 to 06-30-15

Program Area
Program Period

Issuance No. TBD

Additional
and/or
Transferred

Amounts will be included when the Issuance and
NOA have been received.

I. Funds Available
A. Program (90%)
B. Additional/Transfer
C. Additional/Transfer
D. Additional/Transfer

E. Total Funds

Il. Projected Costs
A. Participant Costs
B. Staff Costs
C. Operational Costs
D. Equipment Costs

E. Total Projected

1ll. Projected Carry-In

Funds

1. Carry In
Funds

2. PY Funds
(July — Sept.)

3. FY Funds
(Oct - June)

4. Name/Year
Effective Date

5. Total
Available
Funds

(to next Program Year)

IV. Actual
Expenditures

A. Program

V. Participants

A. Prior Year Carry-In

B. New Enrollees

VI. Exits
A. Planned Exits

B. Entered Employment

1. 1st Qtr
(July-Sept.)

2. 2nd Qtr
(Oct.-Dec.)

3. 3rd Qtr
(Jan.-March)

4. 4th Qtr
(April-June)

5. Cumulative
Total

1. 1st Qtr
(July-Sept.)

2. 2nd Qtr
(Oct.-Dec.)

3. 3rd Qtr
(Jan.-March)

4. 4th Qtr
(April-June)

5. Cumulative
Totals

6. Carry-In
to Next PY

Projected Cost per Participant

For Current Year

#DIV/0!

Actual Cost per Participant

For Previous Year

#DIV/0!




Attachment D
BUDGET, PARTICIPANT, AND EXIT SUMMARY - Youth

Youth (90%)
07-01-14 to

Program Area Issuance No. TBD

06-30-15

Program Period

Amounts will be included when the Issuance and NOA

have been received.

I. Funds Available
A. Program (90%)
B. Additional Funds
C. Additional Funds
D. Additional Funds

Il. Projected Costs
A. Out of School Youth
1. Participant Funds
2. Staff Costs
3. Operational Costs
4. Equipment Costs
B. In School Youth
1. Participant Funds
2. Staff Costs
3. Operational Costs
4. Equipment Costs

lll. Projected Carry-In Funds
(to next Program Year)

IV. Actual Expenditures

A. Out of School
B. In School

C. Total Expenditures

Additional
Funds

1. Carry In
Funds

2. PY Funds

3. Program/
Year
Effective Date

4. Total
Available
Funds

1. Carry-In
Funds

2. PY Funds

3. Program/
Year
Effective Date

4. Total Costs

1. 1st Qtr
(July-Sept.)

2. 2nd Qtr
(Oct.-Dec.)

3. 3rd Qtr
(Jan.-Mar.)

4. 4th Qtr
(April-June)

5. Cumulative
Total




Youth - Continued

5.
Cumulative 6.
Totals

1. 1st Qtr 2. 2nd Qtr 3. 3rd Qtr 4. 4th Qtr

V. Participants (July-Sept.) (Oct.-Dec.) (Jan.-Mar.) (April-June)

A. Prior Year Carry-In

B. New Enrollees
1. Low Income/ Econ.
Disadvantaged
2. High School Dropouts/ No
GED
3. Unemployed
4. Out of School

5. In School

VI. Exits
A. Exits
1. Placement in Empl. / Educ.
2. Attain Degree / Certificate
3. Literacy/Numeracy Gains

Projected Cost per Participant #DIV/O! Actual Cost per Participant #DIV/0!
For Current Year For Previous Year



Program Area
Program Period

I. Funds Available
A. Adult

B. DLW

C. Youth

D. Total Funds

Il. Projected Costs
A. Staff Costs
B. Overhead Costs

C. Total Projected

11l. Projected Carry-In

BUDGET SUMMARY - Administration

(to next Program Year)

IV. Actual
Expenditures

A. Administration

Administration (10%) Issuance No.
07-01-14 to 06-30-15
Other Funds
5. Total
g (12L.|IPY—FSuemis) (i)'thY-Fr: ::) 4. Source Available
v pt- Funds
1st Qtr PY 2nd Qtr FY 3rd Qtr (Jan.- 4th Qtr Cumulative
(July-Sept.) (Oct.-Dec.) Mar.) (April-June) Totals

Amounts will be included when the Issuance and NOA have been received.

Attachment E
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Local Area Participant Appeals Procedures

1. Purpose
The following procedure describes the process by which participants may file a
grievance or complaint against an alleged violation of the requirements of Title | of
the Workforce Investment Act (WIA) except for Job Corps. These procedures have
been established in conformance with Sections 181(c) of the WIA law (PL 105-220),
and parts 667.600 of the regulations promulgated under WIA law.

2. Protection
These procedures are designed to ensure that the identity of a person who furnishes
information or assists in the investigation of a complaint will be kept confidential to
the extent possible consistent with a fair determination on the complaint. A
complainant’s rights include freedom from employment termination, discrimination,
retaliation, or denial of WIA benefits to which entitled because the person filed a
complaint. The complainant’s identity will be kept confidential to every extent
possible unless and until identity is necessary to resolve the issue.

3. Reprisal
Retaliation is prohibited against a person who files a complaint or testifies. An
individual may file a complaint without fear of jeopardizing his/her WIA
participation, employment, advancement opportunities, salary increases, or any other
rights and benefits.

4. Who May File
A complaint may be filed by any person or entity, including but not limited to
applicants, participants, one stop partners, WIA service providers, or other interested
persons affected by the local Workforce Investment Act System.

5. Filing Deadline
Non-criminal complaints should be filed as soon as possible and have to be filed
within 180 days of the alleged occurrence.

6. How to File a Complaint
Complaints shall be submitted in writing and contain the following:

A. Full name, legal address, and phone number of the complainant.

B. Full name, address of the person or entity against whom the complaint is
made.

C. A clear statement of the facts and date(s) of the alleged violation.

D. If known, the specific areas of Title | WIA, its regulations, or other terms or
conditions believed to have been violated.

E. A statement as to whether or not the complaint has been filed anywhere else.



If the complainant is represented by an attorney or other representative of the
complainants choice, the name, address and phone number of the
representative.

Must state the relief or remedial action sought.

. Copies of documents supporting or referred to in the complaint must be

attached to the complaint.
The complaint must be signed and dated by the complainant.

The written complaint is to be given to the One-Stop operator of the Lincoln
American Job Center.

7. Where to get a Complaint Procedure/Form
Procedures and forms are available upon request at the Lincoln American Job Center
located at 1111 O Street in the SCC Education Square Building or the Department of
Urban Development located at 555 South 10™ Street, Suite 205, Lincoln, Nebraska
68508. In addition, any entity which is awarded Title I funds will provide and publish
information on the complaint procedure and have forms available to participants upon
request.

8. Resolving a Complaint

A

B.

C.

Complainants are encouraged to resolve complaints through informal
discussion.

If the complaint is not resolved through informal discussion, the complainant
can choose to formally file the complaint.

The One-Stop operator will formally acknowledge its receipt of a complaint
filed within 5 days. The acknowledgement will be sent to the complainant’s
last known address on record.

. Within 14 days of receiving a complaint, the One-Stop operator will issue and

send its initial determination to the complainant’s last known address of
record. The initial determination shall be construed as an informal resolution
and will include:

1. Statement of complaint’s issues

2. The One Stop Operator’s decision

3. Reasons for the decision

4. An offer to accept the decision in writing

If the decision is not accepted, a hearing may be requested by the
complainant. The written request for a hearing must be made in writing by
the complainant to the One Stop Operator and received by the One Stop
Operator within 5 days of the complainant’s receipt of the initial
determination decision.

Upon receipt of request for a hearing, the One Stop Operator will arrange it to
be heard by the Performance Review Committee of the Greater Lincoln
Workforce Investment Board or hearing officer as designated by the
Committee. The Performance Review Committee shall be represented by a
minimum of 3 members of the Committee.



. The hearing will be arranged within 5 working days from the date of receiving
the request for a hearing.

. The complainant will be sent a written notice within 3 days that a hearing has
been arranged and the location, date, and time of the hearing.

The notice will include:

1. Identity of Performance Review Committee or hearing officer as
designated by the committee.

2. Date, time and place that the hearing will be held.

3. Opportunity for the complainant to withdraw the request for a hearing.
The request must be received in writing before the date of the hearing
and must include a signed statement that the resolution is satisfactory.

4. The opportunity to bring witnesses or documentary evidence.

The opportunity to be represented by an attorney or other

representative chosen by the complainant.

6. The opportunity to have relevant records and/or other documents
surrendered for the hearing.

7. The opportunity to question any witnesses.

o1

The hearing will be conducted within 25 days of receiving the request for a
hearing. The hearing will be held informally; meaning that formal and/or
technical rules of evidence do not apply. Opportunity shall be afforded all
parties to present evidence or testimony bearing on the nature of the
complaint.

. The Performance Review Committee’s decision will be given in writing to the
complainant and One Stop Operator within 60 days of the date the formal
complaint was received. The decision will include

1. Statement of issues.

2. Performance Review Committee’s decision.

3. Reason(s) for the decision.

4. Recommended action(s).

. The One Stop Operator will review and respond in writing to the Performance
Review Committee’s decision within 15 days and provide a copy to
complainant. The One Stop Operator’s written response to the recommended
action will include:

1. Summary of facts and findings.

2. One Stop Operator response.

3. Reason(s) for the response.

4. Action(s) to be taken.

. The parties have a right to appeal for a review by the Nebraska Department of
Labor Commissioner if the Performance Committee’s decision is not
satisfactory or a hearing and decision have not been given within 60 working



9.

10.

11.

days of receipt of the formal complaint. The appeal for review must be filed
within ten (10) days of receipt of the adverse determination or, if no
determination is made within sixty (60) days, then within ten days of the date
that the decision should have been made. State staff will review and/or
investigate, provide opportunity for hearing, and the hearing officer will issue
a decision within sixty (60) days of the appeal to the State. The State
Department of Labor has issued a process for this appeal and may be
contacted at Nebraska Workforce Development, Department of Labor, 550
South 16™ Street, Lincoln, Nebraska 68509.

N. The parties have a right to appeal for a review by the Federal Secretary of
Labor if the appeal to the Nebraska Department of Labor has not resulted in a
decision within 60 working days of receipt of the request for appeal of a local
level complaint.

O. The complainant has a right to a written decision from the Federal Secretary
of Labor no later than 120 days after receiving the request for appeal.

The Lincoln American Job Center will make reasonable efforts as provided for in 29
CFR 37.35 to assure that information on the complaint procedure and complaint
forms will be understood by individuals, including youth, and limited English
speaking participants, in order to meet their language needs and be effectively
informed.

If an individual alleges a labor standard violation, such violation may be submitted to
a binding arbitration procedure if such individual’s collective bargaining agreement
covering the parties to the grievance provides for an arbitration procedure.

Any formal criminal complaints, regarding equal opportunity and discrimination
charges or complaints may be filed with the Nebraska Equal Opportunity
Commission. Procedures are available upon request at the Equal Opportunity
Commission, 301 Centennial Mall South, 5™ Floor, P.O. Box 94934, Lincoln,
Nebraska, 68509 or you may call (402) 471-2024 or 1-800-642-6112.
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g9RrR-261 Introduce: 8-13-g9

RESOLUTION NO. A- 73737

BE IT RESOLVED by the City Council of the City of Lincoln, Nebraska-

1. That the attached Interlocal Agreement between the City of Lincoln,

he County of Lancaster, Nebraska, and the County of Saunders, Nebraska for the
establishment of a Local Workforce Investment Area and a system to perform the
responsibilities set forth in the Workforce Investment Act of 1998, in accordance with
the terms and conditions contained in said Agreement, is hereby approved and the

Mayor is authorized to execute the same on behalf of the City of Lincoin.

2. That the provisions of the attached agreement, upon execution and

approval as provided therein, shall supercede and replace the agreement approved by

the City under Resolution No. A-69047 on September 26, 1893,

3. The City Clerk is directed to return all executed copies of the

Interlocal Agreement to Jan Norlander Jensen, Urban Development Department, for

transmittal to the ofher parties for necessary signatures.
introduced by:

AYES: [famp, Couw, .orte”*erx/,
Johnson, McRoy, Seng, Shoescraft:

D roved as to Farm & Legality: : ?
NAYS: None.
J 4,{{_ $/20/99 Cs::_nczl Proceedings
e JORNSON Moved 0 &CCept a substitute
Wt C’ﬁy A:tﬂrns}f agreenent. ki
) . » i ?escﬂdeé by Camp & carried by
Staff Review Completed: the following vote: AYES: Camp, Coo
Fortenberry, Johnson, McRoy, Seng
Shoecraft; NAYS: None A -
7 PR op
WMJ/ APPH‘~~ S TED
Administrative Assistant ; o ]
SEP23 25y - VEP 20 1999
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CITY OF LINCOLN - [ANCASTER COUNTY - SAUNDERS COUNTY

Local Workforce Investment Area Interlocal Agreement

THIS AGREEMENT is entered into this 231} day of gezizamsa0 | 1999

by and between the City of Lincoln, Nebraska, a municipal corporation (Lincoin), the County
of Lancaster, Nebraska (Lancaster County), and the County of Saunders, Nebraska {Saunders
County} all political subdivisions of the State of Nebraska.

WHEREAS, the parties are authorized by the statutes of the State of Nebraska,
including the Interlocal Cooperation Act, Neé}.. Rev. Stat. § 13-801 et. seq. as amended, to
enter into cooperative agreements for the mutual benefit of the parties and to provide sarvices
in a manner that will accord best with geographic, economic, population, and other factors
influencing the needs and development of local communities; and

WHEREAS, the Greater Lincoln Service Area (Greater Lincoln) in the City of
Lincoln, Lancaster County, and Saunders County (1990 population 231,926} has previously
been designated as a service delivery area under the Job Training Partnership Act (1982) p.L.
97-300 (TPA) and the Mayor of the City of Lincoln has performed the functions of the

"appropriate chief elected official” under §103 (¢) P.L. 97-300; and
WHEREAS, the Workforce Investiment Act of 1998 P.L. 105-220 {WIA) provides

the procedures for local systems to be designated as a Local Workforce Area under Subtitle
B-Statewide and Local Work{orce Investment Systemns, to perform the obligations of WIA and

assume some of the responsibilities formerly provided under JTPA; and

WHEREAS, Greater Lincoln has requested Nebraska Governor Johanns 1o
proceed with a temporary designation in the same areas previously served by Greater Lincoln
as the designated Local Workforce Investment Area under Section 116{(a)(3) WIA, which

designation is provided as a matter of law; and



GL - Attachment G - CEO Agreement

WHEREAS, the parties desire to establish a local system to perform the responsi-
bilities under WIA based on the concept of "one-stop" centers selected by the local workforce
investment board; and

WHEREAS, the parties enter this agreement to outline the responsibilities of
each party in establishing a Local Workforce Area as required by WIA and to designate the
"chief elected official” under WIA § 117 (C) (1) (B).

NOW, THEREFORE, it is mutually agreed between the Lincoln, Lancaster
County and Saunders County that the agreement entered into for the Greater Lincoln Service
Delivery Area under JTPA and establishing the Private Industry Council is terminated effective
upon the appointment and qualification of the Local Workforce Investment Board as provided
herein, (Lincoln Resolution A-69047 9/26/83; Lancaster County Approval of Agreement No.
C-2516; and Saunders County Resolution No. 27-1983 9/20/83)and this agreement is entered

into upon the following terms and conditions:
Purpose. The purpose of this agreement is to establish a local system to be designated

1.
as a local workforce area under the Workforce Investment Act of 1998 Subtitle B as a
cooperative exercise of authority amohg the parties without creating a separate joint
entity and to designate an authorized representative to function as the "chief elected
official" under the WIA.

Local Workforce Area. In accordance with the desighation of the governor of the Siate
of Nebraska, the Greater Lincoln Local Workforce Area shall mean the City of Lincoln,
Lancaster County, and Saunders County, Nebraska.

Local Workforce Investment Board (WIB). The WIB shall consist of such members as
provided in the WIA, thc majority representing business, in accordance with the

criteria of the Governor of the State of Nebraska which at a minimum shall include the

following:



()

[}
e}
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Representatives of business in the local area, who —

Are owners of businesses, chief executives or operating officers of

(i)
businesses, and other business executives or emplovers with optimum
policymaking or hiring authority;

{it) Represent husinesses with employment opportunities that reflect the
employment opportunities of the local area; and

(i) Are appointed from among individuals nominated by local business

organizations and business trade associations;
Representatives of local educational entities, including representatives of local
educational agencies, local school boards, entities providing adult education
and literacy activities, and postsecondary educational institutions {including
representatives of community colleges, where such entities exist), selected from
among individuals nominated by regional or local educational agencies,
institutions, or organizations representing such local educational entities;
Representatives of labor organizations (for a local area in which employees are
represented by labor organizations), nominated by local labor federations, or
(for a local area in which no employees are represented by such organizations),
other representatives of employees;
Representatives of community-hased organizations (including crganizations
representing individuals with disabilities and veterans, for a local area in which
such organizations are present);
Representatives of economic development agencies, including private sector
economic development entities; and
Representatives of each of the one-stop partners; and

Such other individuals or representatives of entities as the chief elected official

|
Sh e

in the local area may determine to be appropriate consistent with the WIA.

.3-



GL - Attachment G - CEO Agreement

(h)  The City Treasurer shall be the treasurer of the WiB. The Lincoln City Attorney
shall provide legal services to the WIB as may be required. In addition, the
Mavyor or a designated staff person representing the Mayor shall be a nonvoting
ex-officio member of the board.

Authorized Representative Designated. The mayer of Lincoln (Mayor) is hereby
designated as the authorized representative of the parties to serve as the "chief elected
official" as defined by § 101(6)}(B). This designation shall include, but shall not be

limited to the authority to:
Appoint members to the WIB in accordance with the WIA:

(a)

(b  Approve a memorandum of understanding with the WIB consistent with the
WIA to provide for the operation of the one-stop delivery system in the Greater
Lincoln area, including designation and certification of the one-stop operator
and development of a memorandum of understanding with one-stop partners.

{c) Apprové the WIB designation of the local area used for measuring the

performance of the local fiscal agent {where appropriate), eligible providers,

and the one-stop delivery system.

(d)  Approve the WIB local plan submission;
Provide administration and oversight of the delivery system as provided in this

agreement; and
Carry out any other responsibilities assigned to the chief elected officials of

(0

Lincoln, Lancaster County and Saunders County.

Duties of the WIB. The WIB sha!l have the duties in the Greater Lincoln Area as

provided in the WIA and approved in the local plan.
Administration. As grant recipient, the Mayor shall administer the funds allocated to

the local system, and will bear full fiability for misuse of grant funds. The Mayor shall

have authority to approve or deny applications for funds for the local system and
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5

execute all contracts and agreements entered into with the United States Department
of Labor, the governor of Nebraska, or other departments, agencies, organizations,
businesses, or local gavernments as deemed necessary and desirable under the WIA
or under the local plan promulgated pursuant the WIA. The Mayor shall not approve
the local plan until said plan has been reviewed and commented upon by Saunders
County and Lancaster County. The administration of budgeted funds shall include the
right to apply for, receive, and expend grants, and to make transfers of unencumbered
balances or porticns thereof between major expense categories, The Mayor shall
inform the parties of all transfers by filing an appropriate written statement within
seven (7} days. Each party shall have ten {10) days from the receipt of the netification
from the Mayor to respond to the proposed transfer of funds. If there is no response
within ten (10) days, the party is deemed to have approved of the transfer.

Budget Process. The budget for the local system shall be prepared annually by the
Mayor on behalf of the WIB. The budget shall be approved by the governing bodies
as provided in the local plan. Any action requiring the expenditure of funds not
permitted by the annual budget, shall require the separate approval of the governing
bodies.

Purchasing. All purchases for the local system shall be made in accordance with
applicable law and the purchasing regulations of the City, and all funds of the
department shall be handled by and through the City Treasurer. No funds shall be
disbursed except as authorized by this agreement. Unencumbered balances remaining

at the end of each year shall be returned to the City Treasurer to be applied to

appropriations for the following year.
Duration/Termination. This agreement shall be and remain in full force and effect for

hereafter unless terminated by 90

one (1) year from the date hereof and every year t

days’ written notice by either party. In case of termination, the property, equipment,
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and funds of the local system shall be returned to the parties in proportion to their

contributions, or as may be ctherwise agreed. Otherwise, all real and personal property

acquired, held or disposed of for the local systern shall be considered as property of the

City unfess provided otherwise in the local plan. Disposition of all records of the |

system shall be made pursuant to law.

Governor. Approval. Pursuant to the Interlocal Cooperation Act § 13-805 this

10.

agreement shall, a

ocal

s a condition precedent to its entry into force, be approved as to all

matters provided through the WA or otherwise within the jurisdiction of the State of

Nebraska by the Governor of the State of Nebraska.

IN WITNESS WHEREOF, the parties hereto have executed this agreement the

day and year first above written.

APPROVED BY THE CITY
COUNCIL OF THE CITY OF
LINCOLN, NEBRASKA by
Resolution No. A- zs‘g‘g,_ma? :
adopted S£F7 . . 1399,

day

Approved as to Form this
c_f , 1999,

-.,

,,4{/ / 7
¥ L ie e

A;c:ctanf City At’mrnev

APPROVED BY THE
LANCASTER COUNTY BOARD
by Resolution No. 519 -1 T1¢

adOprd C““ ,'1“'7 g b ,‘v}*g,n\, -'-[i
|

Z itk
A"‘Dfoveﬂ as to Form this 3{,2 day

of pg,};ﬂfm , 1999
I u!iw!){ f;;/:zmi‘,\ ]

Lancaster Cod’n*y Aitcmey

, 1999,

CITY OF LINCOLN, NEBRASKA

N LA

Don Wesely, Mayor

COUNTY OF LANCASTER, NEBRASKA
By the Lancaster County Board of
Commissioners

Ww; Launphee A

YA ///;

)

f’./.rf

vf/)’ : 7/ Ml 2
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APPROVED BY THE

SAUNDERS COUNTY BOARD

by Resolution No. 20
adopted Q37 . 1999,

Approved as to Form this L5 day

of S ggzﬁ {orer 1999
f‘f '/\.A e e ’? /Aﬂ L Lf—»‘m%

Sa¥kinders County Aftgrney

COUNTY OF SAUNDERS, NEBRASKA
By the Saunders County Board of

Supervisors -~ /

//;4} //’/// /
VAP e

. . /<
A2 //

} 7 4 . 5/

Wf:f/' f’/’ f -, / / ~

o

///é/f./"ﬁxbc.d‘\ / A S 2]

//)MM// [/W”Z,/ﬁ’w /

‘/’f*f{/{/vf 9{ /Vf/!r, (

Lﬁ,&i‘ H/L/
MM%“ & /%/M—/

APPROVED BY:

// ﬂ /f

Mike Johanns ~ i/
Governor of the State of Nebraska
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GREATER LINCOLN LOCAL WORKFORCE INVESTMENT BOARD
AND CHIEF ELECTED OFFICIAL AGREEMENT

This agreement is by and between the Chief Elected Official of the Greater Lincoln area and the
Greater Lincoln Local Workforce Investment Board in regards to the implementation of the
Workforce Investment Act.

WHEREAS, the Mayor of Lincoln is the Chief Elected Official(hereinafter referred to as the
"CEQ") of the Greater Lincoln Area which is comprised of the City of Lincoln, Lancaster County
and Saunders County designated under Section 117 (c)(1)(B) of Public Law 105-220
(hereinafter referred to as the “Act”); and

WHEREAS, The CEO is the "local grant recipient for, and the City of Lincoln as the political
jurisdiction shall be liable for any misuse of, the grant funds" under section 117 (d)(3)(B) of the
Act and Final Rule 667.705(b) of the Act; and

WHEREAS, the CEO is the appointing authority for the Workforce Investment Board under
Section 117 (c)(1)(A) of said Act; and

WHEREAS, it is the responsibility of the Greater Lincoln Local Workforce Investment Board,
hereinafter referred to as “LWIB”, to develop the local workforce investment plan, coordinate
and conduct oversight of the One-Stop System and provide oversight of the Act's Title | in this
area in partnership with the CEQ; and

WHEREAS, the CEO and the LWIB may enter into an agreement describing the respective
roles and responsibilities of the parties under Final Rule 661.300(c) of the Act and as requwed
by the Governor for approval of the local plan; and

WHEREAS, the parties desire to enter into an agreement to provide and perform the
obligations of the Workforce Investment Act to the eligible residents of the Greater Lincoln

Area.
NOW THEREFORE IT IS MUTUALLY AGREED:
AUTHORITY AND RESPONSIBILITIES OF THE CHIEF ELECTED OFFICIAL

Appoint members to the LWIB in accordance with the Act.

Approve a Memorandum of Understanding with the One-Stop Partners.

Approve the designation and certification of the one-stop operator by the LWIB.
Approve the designation of the geographic area used for measuring the performance of
the local fiscal agent, eligible providers, and the one-stop delivery system.

Approve the LWIB local plan submission but not until such plan has been provided for
review and comment to Saunders and Lancaster County.

Provide administration and oversight of the delivery system.

Administer funds allocated to the local system and bear liability for misuse of grant funds
in accordance with the Act.

Approve or deny applications for funds for the local system.

Execute all contracts and agreements with the United States Department of Labor, the
governor of Nebraska or other departments, agencies, organizations, businesses, local
governments, providers and any entity as deemed necessary.

e O3 1

o
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©



10.

11.

GL - Attachment H - CEO/WIB Agreement

Authority to apply for, receive and expend grants, and to make transfers of
unencumbered balances between major expense categories pursuant to state policy.
Annually prepare an operating budget for the local workforce investment system on
behalf of the LWIB. The Budget shall be approved by the LWIB.

AUTHORITY AND RESPONSIBILITIES OF THE LWIB

1%

ok

11.

12.

13.

Develop and submit a local plan to the Governor with the approval of the CEO.

With the approval of the CEOQ, designate and certify one-stop operators and terminate
for cause the eligibility of such operators.

Select eligible providers of youth activities by awarding grants or contracts on a
competitive basis based on the recommendations of the youth council with the approval
of the CEO and conduct oversight with respect to the providers.

Identify eligible providers of training services for adults and dislocated workers.

Identify eligible providers of intensive services by awarding contracts with the approval
of the CEOQ, if the one-stop operator does not provide such intensive services in the
local workforce area.

Approve the budget for the local workforce investment system as prepared by the CEO.
The local board may solicit and accept grants and donations from sources other than
federal funds with the approval of the CEO.

May conduct oversight of local programs of youth activities and local employment and
training activities for adults and the one-stop delivery system in the local area in
partnership with the CEOQ.

Negotiate and reach agreement on local performance measures with the agreement of
the CEO.

Assist the Governor in developing the statewide employment statistics system.
Coordinate the workforce investment activities carried out in the local area with
economic development strategies and develop other employment linkages.

Promote the participation of private sector employers in the workforce investment
system and ensure connecting, brokering, and coaching activities through
intermediaries such as the one-stop operator in the local area or through other
organizations.

Develop and execute Memorandum of Understanding with One-Stop partners as
designated by the Act and the State, consistent with the local plan with the agreement of
the CEQ.

May utilize personnel services granted to the LWIB from the Mayor's office, Urban
Development Department, City Attorney and City Finance in carrying out the work of the
Board.

AMENDMENT OF AGREEMENT

1.

Either party may propose amendments to this agreement at any time. Requests for
amendments shall be authorized in accordance with the Bylaws of the body initiating the
request. No proposed amendment may be considered by the body unless the
amendment has been mailed by postal service or electronically to the members of the
body at least 10 days prior to consideration.

2
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ENTIRE AGREEMENT

1. The entire agreement of the parties is contained herein and this agreement supersedes
any and all prior oral agreements between the parties relating to the subject matter
thereof.

RATIFICATION OF AGREEMENT

1. This agreement shall require the approval of the CEO and LWIB by a majority vote of
the members present at a LWIB Board Meeting, authorizing the execution of the
agreement.

IN WI’[NE? THEREOF

;"f'-': / i | f‘[;’ A /

Chair. LWIB 2

Mayor Chris Beutler )

Chief Elected Official
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GRIEVANCE / COMPLAINT PROCEDURE

1.

Purpose: The following procedure describes the process by which
aggrieved parties may file a grievance or complaint against an alleged
violation of the requirements of Title | of the Workforce Investment Act
(WIA) except for Job Corps. The complaint procedure has been
established in conformance with Sections 181(c) of the WIA law (PL 105-
220), and parts 667.600 of the regulations promulgated under WIA law.
For information on WIA requirements, refer to the U.S. Department of
Labor website at: http://www.doleta.gov/programs/laws_regulations.cfm

Protection: These procedures are designed to ensure that the identity of
a person who furnishes information or assists in the investigation of a
complaint will be kept confidential to the extent possible consistent with a
fair determination on the complaint. A complainant’s rights include
freedom from employment termination, discrimination, retaliation, or denial
of WIA benefits to which entitled because the person filed a complaint.
The complainant’s identity will be kept confidential to every extent possible
unless and until identity is necessary to resolve the issue.

Reprisal: Retaliation is prohibited against a person who files a complaint
or testifies. An individual may file a complaint without fear of jeopardizing
his/her WIA participation, employment, advancement opportunities, salary
increases, or any other rights and benefits.

Who May File: A complaint may be filed by any person or entity,
including but not limited to applicants, participants, one stop partners, WIA
service providers, or other interested persons affected by the local
Workforce Investment Act System.

Filing Deadline: Noncriminal complaints should be filed as soon as
possible and have to be filed within 180 days of the alleged occurrence.

How to File a Complaint: Complaints shall be submitted in writing and
contain the following:

a. Full name, legal address, and phone number of the complainant.

b. Full name, address of the person or entity against whom the
complaint is made.

c. A clear statement of the facts and date(s) of the alleged violation.

d. If known, the specific areas of Title | WIA, its regulations, or other
terms or conditions believed to have been violated.

e. A statement as to whether or not the complaint has been filed
anywhere else.



I.
J.

If the complainant is represented by an attorney or other
representative of the complainant’s choice, the name, address and
phone number of the representative.

Must state the relief or remedial action sought.

Copies of documents supporting or referred to in the complaint
must be attached to the complaint.

The complaint must be signed and dated by the complainant.

The written complaint is to be given to the One-Stop operator of the
Lincoln American Job Center.

7. Where to get a Complaint Procedure/Form: Procedures and forms are
available upon request at the One-Stop Center located at 1111 O Street in
the SCC Education Square building or the Department of Urban
Development located at 555 South 10T+ Street, Suite 205, Lincoln,
Nebraska 68508. In addition, any entity which is awarded Title | funds will
provide and publish information on the complaint procedure and have
forms available to participants upon request.

8. Resolving a Complaint

a.

b.

Complainants are encouraged to resolve complaints through
informal discussion.

If the complaint is not resolved through informal discussion, the
complainant can choose to formally file the complaint.

The One-Stop operator will formally acknowledge its receipt of a
complaint filed within 5 days. The acknowledgement will be sent to
the complainant’s last known address on record.

Within 14 days of receiving a complaint, the One-Stop operator will
issue and send its initial determination to the complainant’s last
known address of record. The initial determination shall be
construed as an informal resolution and will include:

o Statement of complaint’s issues

o The One Stop Operator’s decision

o Reasons for the decision

o An offer to accept the decision in writing

If the decision is not accepted, a hearing may be requested by the
complainant. The written request for a hearing must be made in
writing by the complainant to the One Stop Operator and received
by the One Stop Operator within 5 days of the complainant’s receipt
of the initial determination decision.

Upon receipt of request for a hearing, the One Stop Operator will
arrange it to be heard by the Performance Review Committee of
the Greater Lincoln Workforce Investment Board or hearing officer
as designated by the Committee. The Performance Review
Committee shall be represented by a minimum of 3 members of the
Committee.



. The hearing will be arranged within 5 working days from the date of
receiving the request for a hearing.

. The complainant will be sent a written notice within 3 days that a
hearing has been arranged and the location, date, and time of the
hearing.

The notice will include:

o ldentity of Performance Review Committee or hearing officer
as designated by the committee.

Date, time and place that the hearing will be held.

Opportunity for the complainant to withdraw the request for a
hearing. The request must be received in writing before the
date of the hearing and must include a signed statement that
the resolution is satisfactory.

o The opportunity to bring witnesses or documentary
evidence.

o The opportunity to be represented by an attorney or other
representative chosen by the complainant.

o The opportunity to have relevant records and/or other
documents surrendered for the hearing.

o The opportunity to question any witnesses.

The hearing will be conducted within 25 days of receiving the
request for a hearing. The hearing will be held informally; meaning
that formal and/or technical rules of evidence do not apply.
Opportunity shall be afforded all parties to present evidence or
testimony bearing on the nature of the complaint.

. The Performance Review Committee’s decision will be given in
writing to the complainant and One Stop Operator within 60 days of
the date the formal complaint was received. The decision will
include

o Statement of issues.

Performance Review Committee’s decision.
Reason(s) for the decision.

Recommended action(s).

The One Stop Operator will review and respond in writing to the
Performance Review Committee’s decision within 15 days and
provide a copy to complainant. The One Stop Operator’s written
response to the recommended action will include:

Summary of facts and findings.
One Stop Operator response.
Reason(s) for the response.
Action(s) to be taken.

o O O

o O

o



m. The parties have a right to appeal for a review by the Nebraska
Department of Labor Commissioner if the Performance
Committee’s decision is not satisfactory or a hearing and decision
have not been given within 60 working days of receipt of the formal
complaint. The appeal for review must be filed within ten (10) days
of receipt of the adverse determination or, if no determination is
made within sixty (60) days, then within ten days of the date that
the decision should have been made.

State staff will review and/or investigate, provide opportunity for
hearing, and the hearing officer will issue a decision within sixty
(60) days of the appeal to the State. The State Department of Labor
has issued a process for this appeal and may be contacted at
Nebraska Workforce Development, Department of Labor, 550
South 167H Street, Lincoln, Nebraska 68509.

n. The parties have a right to appeal for a review by the Federal
Secretary of Labor if the appeal to the Nebraska Department of
Labor has not resulted in a decision within 60 working days of
receipt of the request for appeal of a local level complaint.

0. The complainant has a right to a written decision from the Federal
Secretary of Labor no later than 120 days after receiving the
request for appeal.

9. The One Stop Center will make reasonable efforts as provided for in 29
CFR 37.35 to assure that information on the complaint procedure and
complaint forms will be understood by individuals, including youth, and
limited English speaking participants, in order to meet their language
needs and be effectively informed.

10.1f an individual alleges a labor standard violation, such violation may
be submitted to a binding arbitration procedure if such individual's
collective bargaining agreement covering the parties to the grievance
provides for an arbitration procedure.

11. Any formal criminal complaints, regarding equal opportunity and
discrimination charges or complaints may be filed with the Nebraska Equal
Opportunity Commission. Procedures are available upon request at the
Equal Opportunity Commission, 301 Centennial Mall South, 5" Floor, P.O.
Box 94934, Lincoln, Nebraska, 68509 or you may call (402) 471-2024 or
1-800-642-6112.
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Customized Training Policy

Customized Training is Training:
e That is designed to meet the special requirements of an employer (including a
group of employers), and
e That is conducted with a commitment by the employer to employ, or in the case
of incumbent workers, continue to employ, an individual on successful
completion of the training, and
e For which the employer pays for not less than 50% of the cost of the training.

Eligibility for Customized Training
There are two categories of individuals eligible for Customized Training:
1. Individuals eligible under the WIA adult or dislocated worker program, and
2. Eligible employed individuals that meet the following:
e The employee is not earning a self-sufficient wage as determined by the
Board policy, and
e The training meets the definition of Customized Training, and
e The Customized Training relates to the introduction of new technologies,
introduction to new production or service procedures, upgrading to new
job skills that require additional skills, workplace literacy, or other
appropriate purposes identified by the Board, and
3. Have received a core and Intensive service, and
4. Have been assessed as appropriate for Customized Training.

Use of Funds
Use of funds from the WIA programs is an allowable activity to assist eligible WIA
adults and dislocated workers to attend Customized Training. Customized Training does
not use the Individual Training Account nor are providers of Customized Training
required to be included on the Eligible Training Provider list. Determination of the level
of WIA financial assistance is dependent on several factors, including but not limited to:
e Cost of Customized Training.
¢ Financial needs of the individual
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Chapter 11.08

FAIR EMPLOYMENT PRACTICES

Sections:

11.08.010 Purpose.

11.08.030 Exceptions.

11.08.040 Unlawful Employment Practices for an Employer.

11.08.050 Unlawful Employment Practice for Employment Agency.

11.08.060 Unlawful Employment Practices for Labor Organization.

11.08.070 Unlawful Employment Practice; Controlling Apprenticeship
or Training Program.

11.08.075 Unlawful Employment Practice; Qualified Individual With
Disability; Discrimination.

11.08.080 Lawful Employment Practices.

11.08.090 National Security Employment; Exception.

11.08.100 Standards for Compensation Permitted; When.

11.08.110 Preferential Treatment Not to be Granted on Account of
Existing Numbers or Percentage Imbalance.

11.08.120 Participation in Investigation, Proceeding or Hearing;
Discrimination Unlawful.

11.08.130 Notice of Employment; Preference or Discrimination; Unlawful.

11.08.140 Unlawful Employment Practice; Unlawful for Any Person to Aid
or Abet in the Violation of this Chapter.

11.08.150 Posting Excerpts of Fair Employment Practice Ordinances.

11.08.160 Contracts with the City of Lincoln; Requirements.

11.08.010 Purpose.
It is the policy of the City of Lincoln to foster employment of all employable persons in the city on

the basis of merit regardless of their race, color, religion, sex, disability, national origin, ancestry, age, or
marital status, and to safeguard their right to obtain and hold employment without discrimination because
of their race, color, religion, sex, disability, national origin, ancestry, age, or marital status.

Denying equal opportunity for employment because of race, color, religion, sex, disability, national
origin, ancestry, age, or marital status is contrary to the principles of freedom and is a burden on the
objectives of the public policy of the City of Lincoln. (Ord. 13793 §9; March 26, 1984: Ord. 12849 §26;
February 19, 1980: Ord. 10917 §2; October 1, 1973).



GL - Attachment K - Local Area Equal Opportunity Policy Statement

11.08.030 Exceptions.

This chapter shall not apply to:

(a) A religious corporation, association, or society with respect to the employment of
individuals of a particular religion to perform work connected with the carrying on by such corporation,
association, or society of its religious activities, or

(b) The employment of any individual by:

(D) their parent, grandparent, spouse, child, or grandchild, or
(2) inthe domestic service of any person. (Ord. 12849 §27; February 19, 1980: Ord.
12621 §14; July 2, 1979: Ord. 10917 §2; October 1, 1973).

11.08.040 Unlawful Employment Practices for an Employer.

It shall be an unlawful employment practice for an employer:

(a) To fail or refuse to hire, or to discharge any individual, or otherwise to discriminate against
any individual with respect to such individual's compensation, terms, advancement potential, conditions, or
privileges of employment because of such individual's race, color, religion, sex, disability, national origin,
ancestry, age, or marital status;

(b) To limit, segregate, or classify employees in any way which would deprive or tend to
deprive any individual of employment opportunities or otherwise adversely affect their status as an
employee because of such individual's race, color, religion, sex, disability, national origin, ancestry, age, or
marital status. (Ord. 13793 §10; March 26, 1984: Ord. 12849 §28; February 19, 1980: Ord. 10917 §2;
October 1, 1973).

11.08.050 Unlawful Employment Practice for Employment Agency.

It shall be an unlawfil employment practice for an employment agency to fail or refuse to refer for
employment or otherwise to discriminate against any individual because of race, color, religion, sex, national
origin, ancestry, disability, age, or marital status, or to classify or refer for employment any individual on
the basis of race, color, religion, sex, disability, national origin, ancestry, age, or marital status. (Ord.
13793 §11; March 26, 1984: Ord. 12849 §29; February 19, 1980: Ord. 12621 §15; July 2, 1979: Ord.
12151 §31; November 21, 1977: Ord. 10917 §2; October 1, 1973).

11.08.060 Unlawful Employment Practices for Labor Organization.

It shall be an unlawful employment practice for a labor organization:

(a) To exclude or to expel from its membership or otherwise to discriminate against any
individual because of race, color, religion, sex, disability, national origin, ancestry, age, or marital status;
or

(b) To limit, segregate, or classify its membership, or to classify or fail or refuse to refer for
employment any individual in any way which would deprive or tend to deprive any individual of employment
opportunities, or would limit such employment opportunities or otherwise adversely affect their status as
an employee or as an applicant for employment because of such individual's race, color, religion, sex,
disability, national origin, ancestry, age, or marital status; or

(c) Cause or attempt to cause an employer to discriminate against any individual in violation
of this chapter. (Ord. 13793 §12; March 26, 1984: Ord. 12849 §30; February 19, 1980: Ord. 10917
§2; October 1, 1973).
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11.08.070 Unlawful Employment Practice; Controlling Apprenticeship or Training Program.

It shall be an unlawful employment practice for any employer, labor organization, or joint labor-
management committee controlling apprenticeship or other training or retraining, including on-the-job
training programs, to discriminate against any individual because of race, color, religion, sex, disability,
national origin, ancestry, age, or marital status in admission to or employment in any program established
to provide apprenticeship or other training. (Ord. 13793 §13; March 26, 1984: Ord. 12849 §31;
February 19, 1980: Ord. 10917 §2; October 1, 1973).

11.08.075 Unlawful Employment Practice; Qualified Individual With Disability; Discrimina-
tion.

(a) It shall be an unlawful employment practice for an employer to discriminate against a
qualified individual with a disability because of the disability of such individual in regard to job application
procedures, the hiring, advancement, or discharge of employees, employee compensation, job training, and
other terms, conditions, and privileges of employment.

b When referring to a qualified individual with a disability, discrimination shall include:

(D) Limiting, segregating, or classifying a job applicant or employee in a way that
adversely affects the opportunities or status of the applicant or employee because of the disability of the
applicant or employee;

(2) Participating in a contractual or other arrangement or relationship that has the effect
of subjecting a qualified individual with a disability to discrimination in the application or employment
process, including a relationship with an employment agency, a labor union, an organization providing fringe
benefits to an employee of the employer, or an organization providing training and apprenticeship programs;

3) Utilizing standards, criteria, or methods of administration

@) that have the effect of discrimination on the basis of disability; or
(i) that perpetuate the discrimination against others who are subject to
common administrative control;

4) Excluding or otherwise denying equal jobs or benefits to a qualified individual with
a disability because of the known disability of an individual with whom the qualified individual with a
disability is known to have a relationship or association;

5 Not making reasonable accommodations to the known physical or mental
limitations of an otherwise qualified individual with a disability who is an applicant or employee unless such
employer can demonstrate that the accommodation would impose an undue hardship on the operation of
the business of the employer;

(6) Denying employment opportunities to ajob applicant or employee who is otherwise
a qualified individual with a disability if the denial is based upon the need of such employer to make
reasonable accommodation to the physical or mental impairments of the employee or applicant;

) Using qualification standards, employment tests, or other selection criteria that
screen out or tend to screen out an individual with a disability or a class of individuals with disabilities unless
the standard, test, or other selection criteria, as used by the employer, is shown to be job-related for the
position in question and is consistent with business necessity,

(8) Failing to select and administer tests concerning employment in the most effective
manner to ensure that, when the test is administered to a job applicant or employee who has a disability
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that impairs sensory, manual, or speaking skills, the test results accurately reflect the skills, aptitude, or
whatever other factor of the applicant or employee that the test purports to measure rather than reflecting
the impaired sensory, manual, or speaking skills of the employee or applicant except when such skills are
the factors that the test purports to measure;

9) Conducting a medical examination or making inquiries of a job applicant as to
whether the applicant is anindividual with a disability or as to the nature or severity of the disability, except
that:

@ An employer may make pre-employment inquiries into the ability of an
applicant to perform job-related functions;
(i) A test to determine the illegal use of drugs shall not be considered a medical
examination; and :
(i)  An employer may require a medical examination after an offer of
employment has been made to a job applicant and prior to the commencement of the employment duties
of the applicant and may condition an offer of employment on the results of the examination if:

A. All entering employees are subjected to such an examination
regardless of disability;

B. Information obtained regarding the medical condition or history of
the applicant is collected and maintained on separate forms and in separate medical files and is treated as
a confidential medical record, except that

1) supervisors and managers may be informed regarding
necessary restrictions on the work or duties of the employee and necessary accommodations,

2) first-aid and safety personnel may be informed, when
appropriate, if the disability might require emergency treatment,

3) government officials investigating compliance with this title
shall be provided relevant information on request, and

4) informationshall be made available in accordance with the
Nebraska Workers' Compensation Act; and
C. The results of the examination are used only in a manner not

inconsistent with this title; and

(10)  Requiring a medical examination or making inquiries of an employee as to whether
the employee is an individual with a disability or as to the nature or severity of the disability, unless the
examination or inquiry is shown to be job-related and consistent with business necessity. A test to
determine the illegal use of drugs shall not be considered a medical examination. An employer may conduct
voluntary medical examinations, including voluntary medical histories, which are part of an employee health
program available to employees at the work site and may make inquiries into the ability of an employee to
perform job-related functions if the information obtained regarding the medical condition or history of the
employee is subject to the requirements in subdivisions (9)(iii)(B) and (C) of this section. (Ord. 17032 §1;
July 15, 1996).

11.08.080 Lawful Employment Practices.

Notwithstanding any other provision of this chapter:

(a) It shall not be an unlawful employment practice to hire and employ employees, for an
employment agency to classify or refer for employment any individual, or for any labor organization to
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classify its membership or to classify or refer for employment any individual, or for an employer, labor
organization, or joint labor-management committee controlling apprenticeship or other training or retraining
to admit or employ any individual in such program on the basis of religion, sex, or national origin in those
certain instances where religion, sex, or national origin is a bona fide occupational qualification reasonably
necessary to the normal operation of that particular business or enterprise; and

(b) It shall not be an unlawful employment practice for a school, college, university, or other
educational institution or institution of learning to hire and employ employees of a particular religion if such
school, college, university, or other educational institution or institution of leaming is, in whole or in
substantial part, owned, supported, controlled, or managed by a particular religion or by a particular
religious corporation, association, or society, orif the curriculum of such school, college, university, or other
educational institution of learning is directed toward the propagation of a particular religion. (Ord. 12849
§32; February 19, 1980: Ord. 12621 §16; July 2, 1979: Ord. 10917 §2; October 1, 1973).

11.08.090 National Security Employment; Exception.

Notwithstanding any other provisions of this chapter, it shall not be an unlawful employment prac-
tice for an employer to fail or refuse to hire and employ any individual for any position, for an employer to
discharge any individual from any position, or for an employment agency to fail or refuse to refer any
individual for employment in any position, or for a labor organization to fail or refuse to refer any individual
for employment in any position, if:

(a) The occupancy of such position, or access to the premises in or upon which any part of
the duties of such position is performed or is to be performed, is subject to any requirement imposed in the
interest of the national security of the United States under any security program in effect pursuant to or
administered under any statute of the United States or any executive order of the President; and

(b) Such individual has not fulfilled or has ceased to fulfill that requirement. (Ord. 12849 §33;
February 19, 1980: Ord. 12621 §17; July 2, 1979: Ord. 10917 §2; October 1, 1973).

11.08.100 Standards for Compensation Permitted; When.

(a) Notwithstanding any other provision of this chapter, it shall not be an unlawful employment
practice for an employer to apply different standards of compensation, for different terms, conditions, or
privileges of employment pursuant to a bona fide seniority or merit system, or a system which measures
eamings by quantity or quality of production or to employees who work in different locations, if the
employer can show that such differences are not the result of discrimination because of race, color, religion,
sex, disability, national origin, ancestry, age, or marital status; nor shall it be unlawful employment practice
for an employer to give and to act upon the results of any validated ability tests if the employer can show
that such test, its administration or action upon the result is not designed, intended, or used to discriminate
because of race, color, religion, sex, disability, national origin, ancestry, age, or marital status and are
reasonably related to such employment.

(b) It shall not be an unlawful employment practice for an employer, employment agency, labor
organization, or joint labor-management committee to deny privileges of employment when the nature and
extent of a disability reasonably precludes the performance of the particular employment.

(c) Women affected by pregnancy, childbirth, or related medical conditions shall be treated
the same for all employment-related purposes, including receipt of employee benefits, as other persons not
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so affected but similar in their ability or inability to work, and nothing in this section shall be interpreted to
provide otherwise.

This section shall not require an employer to provide employee benefits for abortion except when
medical complications have arisen from an abortion. (Ord. 15106 §2; February 13, 1989: prior Ord.
13793 §14; March 26, 1984: Ord. 12849 §34; February 19, 1980: Ord. 12621 §18; July 2, 1979: Ord.
10917 §2; October 1, 1973).

11.08.110 Preferential Treatment Not to be Granted on Account of Existing Numbers or
Percentage Imbalance.

Nothing contained in this chapter shall be interpreted to require any employer, employment agency,
labor organization or joint labor-management committee subject to this chapter to grant preferential
treatment to any individual or to any group because of the race, color, religion, sex, national origin,
ancestry, age, or marital status of such individual or group, on account of an imbalance which may exist with
respect to the total number or percentage of persons of any race, color, religion, sex, national origin,
ancestry, age, or marital status in the city, or in the available work force in the city. (Ord. 13793 §15;
March 26, 1984: Ord. 12849 §35; February 19, 1980: Ord. 10917 §2; October 1, 1973).

11.08.120 Participation in Investigation, Proceeding or Hearing; Discrimination Unlawful.

It shall be an unlawful employment practice for an employer to discriminate against any employees
or applicants for employment, for an employment agency to discriminate against any individual, or for a
labor organization to discriminate against any member thereof or applicant for membership because they
have opposed any practice made an unlawful employment practice by this chapter, or because they have
made a charge, testified, assisted, or participated in any manner in an investigation, proceeding, or hearing
under this chapter. (Ord. 12849 §36; February 19, 1980: Ord. 12621 §19 July 2, 1979: Ord. 10917 §2;
October 1, 1973).

11.08.130 Notice of Employment; Preference or Discrimination Because of Race, Color,
Religion, Sex, Disability, National Origin, Ancestry, Age, or Marital Status;
Unlawful. '

It shall be an unlawful employment practice for an employer, labor organization, or employment
agency to print or publish or cause to be printed or published any notice or advertisement relating to
employment by such an employer or membership in, or any classification or referral for employment by
such a labor organization, or relating to any classification or referral for employment by such an employment
agency indicating any preference, limitation, specification, or discrimination based on race, color, religion,
sex, disability, national origin, ancestry, age, or marital status, except that such a notice or advertisement
may indicate a preference, limitation, specification, or discrimination based on religion, sex or national
origin, when religion, sex, or national origin is a bona fide occupational qualification for employment. (Ord.
13793 §16; March 26, 1984: Ord. 12849 §37; February 19, 1980: Ord. 10917 §2; October 1, 1973).
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11.08.140 Unlawful Employment Practice; Unlawful for Any Person to Aid or Abet in the
Violation of this Chapter.
It shall be unlawful for any person, whether or not an employer, employment agency, or labor
organization, to aid or abet in the doing of any act declared to be unlawful by this chapter. (P.C.
§11.08.131: Ord. 12849 §38; February 19, 1980: prior Ord. 10917 §2; October 1, 1973).

11.08.150 Posting Excerpts of Fair Employment Practice Ordinances.

Every employer, employment agency, and labor organization subject to the provisions of this
chapter shall on or before February 1, 1974, post and permanently maintain in a conspicuous place or
places on the premises a notice to be prepared or approved by the commission which shall set forth
excerpts of this chapter and such other relevant information which the commission deems necessary to
explain said chapter. (P.C. §11.08.170: Ord. 12849 §39; February 19, 1980: Ord. 10917 §2; October

1, 1973).

11.08.160 Contracts with the City of Lincoln; Requirements.

Every contract to which the City of Lincoln or any of its agencies is a party shall contain a provision
requiring the contractor and subcontractors not to discriminate against any employee or applicant for
employment to be employed in the performance of such contract with respect to hire, tenure, terms,
conditions, or privileges of employment because of race, color, religion, sex, disability, national origin,
ancestry, age, or marital status. (P.C. §11.08.180: Ord. 13793 §17; March 26, 1984: Ord. 12849 §40;
February 19, 1980: Ord. 10917 §2; October 1, 1973).
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Individual Training Accounts Policy

Individual Training Account Defined:

The Individual Training Account (ITA) is the document used to authorize expenditure of
WIA funds for training services provided by Eligible Training Providers to adults and
dislocated workers. Individuals age 18 and older that are eligible under the adult or
dislocated worker program may have training services authorized by the ITA. ITAs
authorize payment of training costs only for demand occupations as defined by the Board
in the local area plan.

Eligibility for the ITA
ITASs are limited to adults and dislocated workers that:

Are unable to obtain grant assistance from other sources to pay the costs of their
training, or

Require assistance beyond that available under grant assistance from other
sources to pay the costs of such training, and

Complete an assessment of their skills, abilities, aptitudes and support service
needs, and

Participate in developing their Individual Employment Plan, and

Select training from the Eligible Training Provider list, and

Select training for occupations in demand in the local area or in an area in which
they are willing to relocate.

(Participants enrolled in the Youth program only are not eligible for ITAS).

All adults and dislocated workers are provided with information on the use of the ITA for
training. This information is provided during the assessment and Individual Employment
Plan development. Information on accessing the Eligible Training Provider list on the
NDOL website is also provided at this time.

Exceptions to ITA’S

Exceptions to the use of the Individual Training Account are for training provided
through on-the-job-training, customized training, training offered by a community based
organization or private organization to serve special populations*, or if the WIB
determines that there is an insufficient number of eligible providers in the local area.
*Special Populations are defined as:

Individuals with substantial language or cultural barriers;
Offenders;

Homeless individuals;

Other hard to serve populations as defined by the Governor.

ITAs and Demand Occupations
Training funded with ITAs must be for demand occupations and must be selected from
the statewide Eligible Training Provider list. Data from NEworks, the Nebraska



Department of Labor-Office of Labor Market Information, employer surveys, Board
members’ input, and data from organizations such as the UNL-Bureau of Business
research, Lincoln Chamber of Commerce, and the Lincoln Partnership for Economic
Development is reviewed continually to identify demand occupations in the local area.
Demand information is also collected on a regional and national basis.

Determining ITA Amounts and Duration

Individual Training Accounts amounts are determined based on the results of
Comprehensive Assessment and the development of the Individual Employment Plan for
customers that need training. A financial needs assessment is conducted as a part of the
Comprehensive Assessment. The maximum amount of the ITA is $10,000. The
Individual Training Account amount is determined by calculating the individual’s
resources, any financial aid the individual is eligible to receive, the estimated costs to be
incurred by the individual while in training, including the cost of training, and
determining if the individual is able to finance the training. WIA funds are authorized
based on the individual’s inability to fund the training costs. (School loans are not
included in the individual’s resources nor are they required as a condition of receipt of an
ITA). Individual Training Accounts can only be used to pay tuition, fees, books and
supplies for training. Individual Training Accounts are authorized based on the assessed
needs of the individual for a maximum of two years of training on a full time equivalent
basis. Based on the needs of the individual, the Program Manager can approve
exceptions to the ITA dollar limits and length of training.

Coordinating WIA Assistance with Other Sources of Funds.

Funds for training from the Adult or Dislocated Worker program may only be used for
individuals that are unable to obtain grant assistance or require assistance beyond that
available from other sources to pay the costs of training. The primary source of other
funds is generally PELL Grants. All individuals being considered for an ITA must apply
for financial aid as a part of the ITA determination process unless it can be documented
beforehand that the individual is not eligible for financial aid. The results of the financial
aid application are one of the factors used to determine the amount of WIA funds needed
for the ITA. Eligible Training Providers are notified of the ITA amount and make
adjustments to financial aid as necessary.
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MEMORANDUM OF UNDERSTANDING BETWEEN THE GREATER LINCOLN
LOCAL WORKFORCE INVESTMENT BOARD AND THE ONE STOP SYSTEM
PARTNERS

THIS MEMORANDUM OF UNDERSTANDING, hereinafter referred to as MOU, is
made and entered into by and between the Greater Lincoln Local Workforce Investment Board,
hereinafter referred to as “LWIB” and the One Stop System Partners, hereinafter referred to as
the “One-Stop Partners” for the Greater Lincoln One Stop Center with the agreement of the
Mayor of Lincoln who serves as the Chief Elected Official for the Greater Lincoln area.

WHEREAS, the LWIB has a vision for a Workforce Investment System that is designed
to be a dynamic, integrated workforce investment system that meets the changing needs of
business and individuals by providing the knowledge, skills and resources for learning, earning

and living today and tomorrow.

WHEREAS, the LWIB and One-Stop Partners desire to be guided by the vision of the
LWIB by establishing an agreement concerning their respective roles and responsibilities for
implementation of the Workforce Investment Act of 1998 as designated under Section 121(c)(2).

WHEREAS, this agreement is to coordinate resources to prevent duplication and ensure
the effective and efficient delivery of workforce services

WHEREAS, this agreement is to establish cost and funding operations of such services.

WHEREAS, this agreement will enable one-stop partners to collaborate and establish an
integrated delivery system to enhance services.

NOW, THEREFORE, the parties agree as follows:

1. Purpose. The Purpose of the Memorandum of Understanding is to establish an
agreement between the LWIB and One-Stop Partners concerning the operation of the one-stop
delivery system in the Greater Lincoln area.

2. One-Stop Partners and Services. The following are the One-Stop Partners entering
into an agreement with the LWIB to provide the services and activities as identified below:

Revenue Source/

One-Stop Partner
Authorization

Program

Southeast Community College

PostSecondary Vocational Education
under Carl Perkins, Adult Education
and Literacy

WIA Title II, Carl D Perkins,
Vocational & Applied Tech Act

NHHS

Health and Human Services

Food Stamp Act, Social Security
Act




Green Thumb, Inc.

Employment Program

Nebraska Dept. of Labor, Veteran | Veterans Employment Chapter 41 of Title 38 U.S.C.
Employment Qutreach
Nebraska Department of Labor Disabled Veteran Outreach Program Chapter 41 of Title 38, US.C.
Indian Center Inc. Native American Programs WIA Title I
Client Assistance Program Client Assistance Program Rehabilitation Act
Nebraska Department of Labor Wagner-Peyser Wagner-Peyser Act
Job Corps Desi/Job Corps WIA Title I
Services for the Visually Rehabilitation Services For The U.S. Department of
Impaired Visually Impaired Education/Rehabilitation Services
Administration
NAF Muticultural Human Migrant and Seasonal Farm workers WIA Title I
Development Corporation Program
Senior Community Service Title V Older Americans Act

City of Lincoln Urban
Development Department

Adults, Dislocated Workers, Youth,
HUD, Welfare to Work

WIA Title I, HUD, Social Security
Act

Vocational Rehabilitation

Vocational Rehabilitation

Rehabilitation Act

Lincoln Action Program

Community Services Block Grant
Program

Community Services Block Grant

Employment Program

Nebraska Department of Labor Unemployment Insurance, NAFTA, UI Grant, Trade Act of 1974
Trade Adjustment Assistance

Operation ABLE - Lincoln Area | Senior Community Service Title V Older Americans Act

Agency on Aging Employment Program

AARP Senior Community Service Title V Older Americans Act

3. Agreement of One-Stop Partners. In signing this agreement, it is the intent of the
One-Stop Partners to participate in the One-Stop Delivery System and agree to the following:

a. Provide access to core services and access to their other services and programs in at

least one physical location known as the One-Stop Center by agreeing to develop a Scope
of Services agreement with the LWIB by July 1, 2000.
b. Negotiate a Cost Sharing/Resource Sharing agreement with the LWIB by July 1, 2000.
c. Participate in a process of program review and continuous improvement
to offer the best possible services.




4. Core Services. The Core Services applicable to this agreement are those described in
WIA section 134(d)(2) and in the WIA regulations at 20 CFR 662.240(b). These services must
be available to those clients eligible for services from each one-stop partner and are described in
Attachment B: Scope of Services. The Scope of Services is a separate attachment referenced in
the MOU that will detail the manner in which the core, intensive and training services will be
provided by the one-stop partner and how they will be integrated into the one-stop system.

5. Partnership. The One-Stop Partners will demonstrate partnership and participation in
the one-stop system. Descriptions of participation and partnership are referenced as separate

attachments within this MOU as follows:
a. Attachment A: Cost Sharing/Resource Sharing. This attachment will delineate what
resources the partner will make available to the system and will include the partner’s
share of operating costs.
b. Attachment B: Scope of Services. This attachment will describe the type of core,
intensive and training services that will be provided by the partner and how those services

will be integrated into the one-stop system.

6. Referral Process for One-Stop Svstem Services. The One-Stop Partners of this signed

MOU will provide for the referral of individuals for services by use of a common intake form,
administered through the NWAS system, which will refer individuals to the appropriate partner

for needed services.

7. Governance of the One-Stop Delivery System. The partnership between the CEO,
LWIB, the One-Stop Operator and the One-Stop Partners includes shared responsibility and

accountability for the One-Stop Delivery System process and services as described in the WIA
and the Interlocal Agreement between the City of Lincoln, Lancaster County and Saunders

County.

8. Duration and Modification of MOU. The One-Stop Partners agree that the terms of
- this MOU will take effect as of July 1, 2000 and will continue in effect until terminated by the
repeal of the Workforce Investment Act of 1998 (WIA), otherwise by action of law or in
accordance with this section.

a. Withdrawal: Any party may withdraw from this MOU by giving written notice
of its intent to withdraw at least 120 calendar days in advance of the effective
withdrawal date. Notice of withdrawal shall be given to the Chairperson of the
LWIB and the CEO. Should any One-Stop Partner withdraw, the MOU shall
remain in effect with respect to other remaining One-Stop Partners. Should any
One-Stop Partner withdraw, it shall not be entitled to a refund of any portion of
any previously paid contribution and shall remain responsible for payment of its
share of any contractual obligations entered into prior to withdrawal through the
remainder of the current July/June fiscal year.



b. Amendments: The MOU can be modified by mutual agreement of partners
and the LWIB. Any such modification will be preceded by written notice of
intent to modify and the purpose of such modification.

c. Any party to the MOU can request a modification to the agreement by making
such a request in writing to the Board. If such a request affects any other party to
the agreement, the LWIB will follow notification procedures under subsection b
directly above for notifying the other parties in the event the request needs to

be approved.

9. Severability. If any part of this MOU is found to be null and void, or is otherwise
stricken, the rest of this MOU shall remain in force.

10. Attachments. One Stop Partner agencies which are a party to this Memorandum of
Understanding have the ability to enter into various attachments to the MOU which are separate

agreements between the LWIB and one stop partners.

11. Impasse. WIA regulations emphasize that the one stop partners and the LWIB are to
engage in good faith negotiation and reach agreement on the MOU. The partners and the LWIB
may seek the assistance of the appropriate state agencies, the Governor, State Board or the
appropriate parties in reaching agreement. If the parties have reached a dispute that forecloses
agreement on the MOU, the parties have reached an impasse in MOU negotiations and the
Executive Committee of the LWIB shall attempt to resolve the dispute. If the Executive
Committee’s efforts fail and an MOU is not executed between the LWIB and the required
partner, both entities must report the failure in accordance with 20 CFR 662.310 of the WIA

regulations.

12. Liability. The political jurisdiction of the Chief Elected Official of the LWIB,
identified as the Mayor of the City of Lincoln, is liable for any misuse of the Workforce
Investment Act grant funds allocated to the local area under Title I of the Workforce Investment

Act.

13. Mutual Hold Harmless. The parties to this agreement recognize that the partnership
consists of various levels of government, not for profit and for profit entities. Each party to this
agreement agrees that it will be responsible for their own acts and omissions and the results of
their own acts and omissions, and shall not be responsible for the acts or omissions of the other
party or parties. Each party agrees to assume all risk and liability for any injury to persons or
property resulting in any manner from each party’s own acts or omissions related to this
agreement, including acts or omissions by each party’s own agents, employees, or contractors
related to this agreement. Liability includes any claims, damages, losses, and expenses
(including attorneys’ fees) arising out of or resulting from performance of this agreement, that
results in any Claim for damage whatsoever, including any bodily injury, sickness, disease,
death, or any injury to or destruction of tangible or intangible property, including any resulting
loss of use.



14. Authority and Signatures. The individuals signing the MOU have the authority to commit
the party they represent to the terms of this MOU, and do so commit by signing.

It is understood and agreed that the Greater Lincoln Workforce Investment Board and the Chief
Local Elected Official shall execute this MOU by signing below. It is understood and agreed
that each One-Stop Partner shall execute this MOU by signing a separate attachment in the form
attached hereto as “Signature Form”. It is understood and agreed that each One-Stop Partner
shall be committed to the terms of the MOU to the same extent as if the One-Stop Partners had

signed this MOU jointly in a single attachment.

IN WITNESS REOF, the parties have executed this Memorandum of Understanding as of
the 2 3 day of , 2000

o Do Llnell

Don Wesely, Mayor of City of Linco
Chief Elected Official of Greater Linc: In
Workforce Investment Area

inderholm, Chairperson
ter Lincoln Workforce Investment Board



“SIGNATURE FORM”

ATTACHMENT TO THE MEMORANDUM OF

UNDERSTANDING BETWEEN THE GREATER LINCOLN WORKFORCE
INVESTMENT BOARD AND THE ONE STOP SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit the
party they represent to the terms of the MOU between the Greater Lincoln Workforce Investment

Board and the One Stop System Partners, and do so commit by signing below.

IN WITNESS WHEREOF, the undersigned has executed thxs Memorandum of Understanding

this £4 day of £7e1 L, 2000.
Vitstyona( detinbil fofro.

Agency/One Skop P;
Name:
Title: _Die Ecroe .




"SIGNATURE FORM"

ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce

Investment Board and the One Stop System Partners, and do so commit by signing below.

F, the undersigned has executed this Memorandum of Understanding

IN WITNESS WHEREO
this 2P day of Lt Y, 2000.

. :
. [/ ou Mm EZ,WTJ’S

Agcncy/(;@_%Wer
Name: /[ Mz—// ; :
Title=S e 50 bcciitsirid —SEH




"SIGNATURE FORM"

ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LIN COLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce
Investment Board and the One Stop System Partners, and do so commit by signing. below.

IN WI'INESS REOF, the undersigned has executed this Memorandum of Understanding
this /4 day of JL 2000, |
Souest Grmuniry Guuse

Agency/O@Wcr_': ;_ :
Name: .

Title: . Uﬁfﬁffw




“SIGNATURE FORM”

ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce
Investment Board and the One Stop system Partners, and do so commit by signing below.

IN WITNESS WHEREOF, the undersigned has executed this Memorandum of Understanding

this /4 day of /bfgg , 2000.

SAID WITNESS signs below with the understanding that the LWIB has selected the City of
Lincoln to enter into negotiations to be the One Stop Operator for the Greater Lincoln Area and

with the pnderstanding he I WIB has recommended that the One Stop Center be located in
Go_ldz;ﬁ[llleria onsp
(/(7( e clo wnd

Signature .( 7 zf(
DOL/Unemployrhent Insurance/NAFTA/TAA
Agency/One Stop Partner

Name: Fernando [.ecuo
Title: Lommissio
/g[ cuths | ma b
Signature A
DOL/Waghner-Peyser ‘

Agency/One Stop Partner

'DOL/Véterans£mplo
Agency/ top Partner
Name: Eérnandf Lecperrg
Title: LommissiQng

Signatur:
DOL/Disabled Yeterans Program
Agency/ op Partner

Name: Fernando Lecuona III
Title: Commissioner
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"SIGNATURE FORM"

' ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce
Investment Board and the One Stop System Partners, and do so commit by signing below.

IN WITNESS WHEREOF, the_undersigned has executed this Memorandum of Understanding

thisc ¥ day of M&% ~_,2000.

Agency/ One Stop Partner

Name:_Kandall 8. Boss
Title: ExeewXxive Diveetor

Z’ﬂjrzjm.‘ 47:—!5"‘/44 &31,@,_. -E‘f‘




"SIGNATURE FORM"

ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce '

Investment Board and the One Stop System Partners, and do so commit by signing below

IN WITNESS WHEREOF, the undersigned has executed this Memorandum of Understanding
this\_ day of dp“ f 2000

O:)iﬁfrtg ,@ﬂdw-t&uc ()VUC#@.M

Agency/ne Stop Pa
Name:
Title: \WoevZem  Birecdor

0




GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS -

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit the
party they represent to the terms of the MOU between the Greater Lincoln Workforce Investment

~ Board and the One Stop System Partners, and do so commit by signing below.

IN WITNESS WHEREOF, the undersigned has executed this Memorandum of Understanding
this [Q day of ' , 2000. :

D£5//,\~bpor;r><

Agenéy/One Stop Partner

Name7 [ 1011 b0, C¥f o
Titie:@»tggﬁ ED iaoctmd




"SIGNATURE FORM"

ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce
Investment Board and the One Stop System Partners, and do so commit by signing below.

IN WITNESS REOF, the undersigned has executed this Memorandum of Understandin
this = )day of L 8( ., 2000. e ey
_ : s )
Qo> Spoin  NEZRASKE REHABILITATION R
| 7)}6 U\g\%( i rmpaw“ Z

Agency/One Stop Partner _
Name: CARLIS «SEAUAN
Title: ASS ST i~ DR ECTIAL Cf NRYI




"SIGNATURE FORM"
ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE

GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they tepresent to the terms of the MOU between the Greater Lincoln Workforce
Investment Board and the One Stop System Partmers, and do so ¢comumit by signing below.
IN WITNESS WHEREOF, the undersigned has executed this Memorandum of Understanding

thidtZc day of __fpcl 2000
/Vﬁ#: MMMLU_/JHM(. #uman \‘bévdopmm"}"&f ,

Agency/ Onz sz Partpen .
oy % -
T]ﬂc: /d(fﬂfxt_.tu_ﬂ L mmﬁmd

THISHA Gl l

"mhhmm
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"SIGNATURE FORM"

ATTACHMENT TO THE MEMORANDUM. OF UNDERSTANDING BETWEEN THE
GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce
Investment Board and the One Stop System Partners, and do so commit by signing below.

IN WITNESS WHEREOQF, the undersigned has executed this Memorandum of Understanding

this.74/day of __Apa, €. _,2000.

NOTE: This agency now does business as Experience Works.
representative on the Greater Lincoln Yorkforce Investment

The SCSEP
Board is Operation ABLE/ Lincoln Area Agency on Aging.



ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit the
party they represent to the terms of the MOU between the Greater Lincoln Workforce Investment
Board and the One Stop System Partners, and do so commit by signing below.

SS WHEREOF, the undersigned has executed this Memorandum of Understanding

l'hIS 14" day of ﬂf] 1| , 2000

C/(n/m\ DPUP MPn

Agency/One Stop Partner
Name: /Aaee_ M

Title: M recyonr




- "SIGNATURE FORM"
ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE

GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce
[nvestment Board and the One Stop System Partners, and do so commit by signing below.

IN WITNESS WHEREOF, the undersigned has executed this Memorandum of Understanding

thisZ ( day of M , 2000.

%6%/ M///\ %WW/
g:;r;cnyne St%p Paﬂg

Title: ﬁt&//‘/é\,




ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS ;

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit the
party they represent to the terms of the MOU between the Greater Lincoln Workforce Investment

Board and the One Stop System Partners, and do so commit by signing below.

IN WITNESS WHEREOQF, the undersigned has executed this Memorandum of Understanding
this75 day of e , 2000.

Lincala  Bres Af}cch:\cL(af\ Asing

- Agency/Ol@i?fLPralr_mer
N S
.

Title: A & A cailbret




"SIGNATURE FORM"

ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LIMCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce
Investment Board and the Ons Stop System Parmers, and d¢ s¢ commit by signing belaw

IN WITNESS WHEREOF, the undersigned has executed this Memorandum of U[:;-;jel.gtandmg

this /2 day of _ /774 Ly 2000

AAPP Foundptian) Senicr f;ﬂ/ﬁ'/oym enf f’*’"j’d m
Agency/One Stop Partner ~
Name: iy, Y olals
Title: '7/2%; cet DK

NOTE: This agency no Tonger delivers SCSEP services in the Greater
Lincoln area.

The Greater Lincoln Workforce Investment Board member representing
SCSEP is Operation ABLE/ Lincoln Area Agency on Aging.



“SIGNATURE FORM”

ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS -

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce
Investment Board and the One Stop System Partners, and do so commit by signing below.

IN WITNESS WHEREOF, the undersigned has executed this Memorandum of Understanding

this 1** day of March, 2008.

s Y Lde)

Agency/One Stop Partner Job Corps, Odle Management Group, L.L.C.

Name: Lisa S. Odlé
Title: President/CEQO



“SIGNATURE FORM”

ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce
Investment Board and the One Stop System Partners, and do so commit by signing below.

IN WITNESS REOE, the undersigned has executed this Memorandum of Understanding
this 2.6 day of 20_J/

F «/;zamlmﬂ« @4«

A en y/O e StopPartner
Name: £ Fntor—

Title: & fals DasBe APR 2 2 200




“SIGNATURE FORM”

ATTACHMENT TO THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
GREATER LINCOLN WORKFORCE INVESTMENT BOARD AND THE ONE STOP
SYSTEM PARTNERS

AUTHORITY AND SIGNATURE. The individual signing below has the authority to commit
the party they represent to the terms of the MOU between the Greater Lincoln Workforce

Investment Board and the One Stop System Partners, and do so commit by signing below.

IN WITNESS F[:l'EREOF the undersigned has executed this Memorandum of Understanding
this (Va4 %m L], 2014

Agenéy/()ne Stop/Partner =

Name:_goward A RaikPresident

Title:




ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING

This attachment, representing Attachment A to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner, CHP International, Inc., Job Corps Contractor,
hereinafter referred to as CHP for the Greater Lincoln One Stop Delivery System, with the
agreement of the Mayor of Lincoln who serves as the Chief Elected Official for the Greater

Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and CHP
International, Inc. to define CHP’s cost allocation and resource sharing agreement, and
incorporates by reference the MOU and its terms and conditions, as approved by the Greater
Lincoln Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:

1. The one stop partner, CHP, agrees to contribute direct partner costs for rent in the
following manner:

RENT: CHP will not be co-locating in the American Job Center and, thus will not incur partner
costs for physical co-location.

2. The one stop partner, CHP, agrees to contribute an equal share of system costs, among
all WIA partners, for the one stop delivery system. CHP shall make funds available for

the following items:

Board Operations: There are 13 One Stop partners serving on the Board. Actual board
operation costs will be shared equally among the one stop partners serving on the board with
payment made to the City of Lincoln twice a year (01-01 through 06-30; and 07-01 through
12-31). Board operation costs include costs for meetings, materials, postage, phone, copying,

printing, phone and internet.

3. CHP agrees to contribute to the costs of a Triage Navigator position located at the
American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska in an equitable manner
in the amount of $360.50 for Year 2014. The Triage Navigator position welcomes customers as
the first face of the American Job Center, provides orientation to the American J ob Center, helps
clients determine the purpose of the visit, refers clients to partner agencies, provides customer
support in the resource room for program registration, provides technical assistance on computer
usage, manages wait time for customers, logs services into NEworks and tracks customer
volume. The costs of the Triage Navigator position will be shared in an equitable manner among
all One Stop Partners under the Workforce Investment Act.

A.2014. For January 1, 2014 through December 31, 2014 the LWIB and One Stop
1



Partners have agreed that an equitable distribution of the Triage Navigator cost will be based on
the partner’s approximate percentage of occupied space in the American J ob Center complex
located at 1111 O Street, Education Square, composed of Suite 205 and Suite 222 in Lincoln,
Nebraska. The total occupied space for the complex is approximately 5,111 square feet with
NDOL occupying 3,224 square feet, the City of Lincoln/ Title | WIA/HUD occupying 1,467
square feet and co-located One Stop partners Experience Works, Vocational Rehabilitation and

for NDOL is sixty one percent (61%) and the approximate percentage of occupied space for the
City of Lincoln Urban Development Adult, Youth and Dislocated Worker and HUD programs is

twenty nine percent (29%).

For the period January 1, 2014 through December 31, 2014 the cost of the Triage Navigator
position is $28, 839.31. The one stop partner Nebraska Department of Labor agrees to contribute
$17,591.98 and City of Lincoln on behalf of Urban Development Adult, Youth and Dislocated
Worker and HUD programs has agreed to contribute $8,363.40 for Year 2014,

CHP is one of the remaining partners who agrees to contribute a portion of the remaining 10% as
indicated in subparagraph B below in the amount of $360.50 for Year 2014. [t is agreed
between the parties that the $360.50 will be billed quarterly in the amount of $90.13 by the City
of Lincoln to CHP and paid within 30 days of receipt of the invoice.

B. Other partners 2014. The remaining ten percent (1 0%) of the cost or $2,883.93 shall
be paid by the remaining partners. The remaining partners who are co-located at the American
Job Center complex contribute rent to the shared space at the American Job Center and provide

C.2015-2017. The LWIB acknowledges that the equitable contribution to the Triage
Navigator Position can be based on g number of methodologies. An accepted method is based on
square footage/ usage of space and is utilized for year 2014. Another acceptable method is an
equitable share proportionate to the clients served or benefitted by the Triage Navigator and the
American Job Center’s resource room. The LWIB acknowledges that the alternative

acceptable, the LWIB will accordingly amend Attachment A incorporating a new method for cost
2



allocation. If a new method is not formulated, it is agreed by all One Stop Partners and the LWIB
that the method for 2014 is acceptable and an amendment for each succeeding year will be
provided allocating the partners cost for the Triage Navigator.

4. Responsibility for Funds: Each party is liable for, and shall agree to assume all risk, for
any misuse of funds caused by or resulting from its or its officers’, employees’ or agents’ actions
or omissions under or relating to this Agreement.

5. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on December 31, 2014. This Agreement may be renewed for up to three additional one year periods
ending on September 30, 2017 upon the mutual consent of both parties,

6. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. If any
provision of this Agreement is held invalid, the remainder of this Agreement shall not be

affected.

7. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A executed on June 7, 2011 pursuant to E.O. 84120 and said E.O. 84120

is rescinded upon execution of this Agreement.

8. Capacity: The undersigned person representing CHP does hereby agree and represent that he
or she is legally capable to sign this Agreement and to lawfully bind CHP to this Agreement.

IN WITNESS WHEREOF, CHP and Mayor Chris Beutler, Chief Elected Official and contractual
authority for the Greater Lincoln Workforce Investment Board do hereby execute this Agreement

as of the )™ dayof ey 1/ 2014, |

Mr. Howard Raik, CEQ N
CHP International, Inc./Job Corps
Contractor

C |L,_—=.,1.,,.__j‘-;_-._:__
Mayor Chris Beutler
City of Lincoln/Greater Lincoln

Workforce Invcstm@t Board

Apprﬁ\;}i by:
RV e
L

Carol Swigart, Chair
Greater Lincoln Workforce Investment Board




ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner CHP International, Inc., Job Corps contractor,
hereinafter referred to as CHP for the Greater Lincoln One Stop Delivery System, with the
agreement of the Mayor of Lincoln who serves as the Chief Elected Official for the Greater

Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and CHP to
cstablish the delivery of core services and method of delivery, and incorporates herein by
reference the Memorandum of Understanding and its terms and conditions as written, between
the Greater Lincoln Workforce Investment Board and the One Stop System Partners.

Now, therefore, the parties agree as follows:
1. Core Services

The one stop partner, CHP, agrees to contribute to the delivery of the following core services in
the local one stop system:

a. Determine eligibility for the Job Corps program

b. Outreach and Orientation to the services available at the American Job Center.

c. Initial Assessment of skill levels, aptitudes, abilities and supportive service needs.
d. Job Search and Placement Assistance.

e. Follow-up Services.

2. Delivery of Core Services _

Service: a. Determine eligibility for the Job Corps Program

Method of delivery: Initial determination of referral for eligibility is made by the Triage
Navigator. With the client’s approval, those clients will be referred to CHP with a phone
number or the client will be provided with the address of CHP.

Where the service will be provided: Initial determinations of referral for eligibility will be
provided in person by the Triage Navigator and services will be made available by computer at

the American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska.

1



Method of referral: Applicants for the Job Corps program will be referred by the Triage
Navigator to CHP.

Service: b. Outreach and Orientation to the services available at the American J ob Center

Method of Delivery:

Informational Outreach: CHP will provide information online through computer access in
the resource room or marketing materials, brochures and information regarding CHP
services to be dispersed to all partners, tenants of the American Job Center and eligible
youth where appropriate and will be listed on any printed materials regarding services
available at the American Job Center. CHP will provide information describing the one
stop system and the partner programs. CHP agrees to distribute customer surveys as
directed by the LWIB Board.

Orientation: The Triage Navigator and the One Stop Operator staff will be available to
do orientations for the respective CHP customers regarding the services available at the
American Job Center.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

Service: c. Initial Assessment of skill levels, aptitudes, abilities and supportive service

needs

Method of delivery: An initial assessment will be conducted by an electronic computer

assessment to make an initial determination of the customer’s skill and needs. The Triage

Navigator and City of Lincoln and other resource room staff will direct the clients to the
computer for their use.

Where the services will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska. Individuals referred by the Triage Navigator or referred from
CHP are directed to computers available in the resource room which provides access to
assessment tools. These assessment tools which. can be found on NEworks on the career
search page include but are not limited to, career tips, career explorer, career informer and
job explorer.

Service: d. Job Search and Placement Assistance

Method of Delivery: The Triage Navigator will direct customers to self service job
search opportunities, and placement assistance located in the resource room through
access to computers.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite
2035, Lincoln, Nebraska.



Service: e. Follow-up Services

Method of Delivery: CHP placement specialists are required to do intensive follow up
with their students. Students are tracked while they are working and are offered
supportive service assistance. CHP will also provide basic placement standards.

Where the service will be provided: The CHP main office or at the American Job
Center, 1111 O Street, Suite 205, Lincoln, Nebraska .

3. Method of Referral: NEworks will be used for referrals to the extent of its capability along
with partner-to-partner communication by email, phone, personal contact, and in writing.

a. CHP is held to the provisions of the Privacy Act. If an initial referral is made to CHP
and CHP wants to make a subsequent referral for the enrolled client to another partner to serve
the client’s needs, CHP will make relevant client information available through the intake system
with permission from the involved client.

4. Funding Source/Costs: The CHP costs of providing the above referenced services through
the American Job Center, including without limitation all of its personnel, equipment, software
and hardware, supply, facilities and insurance costs shall be borne by the partner.

5. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. If any
provision of the agreement is held invalid, the remainder of the agreement shall not be affected.

6. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on September 30, 2017.

7. Termination: Any party may withdraw from or terminate this Agreement only according to
paragraph 8 of the MOU which provides that the terminating party give written notice of its
intent to terminate at least 120 calendar days in advance of the effective termination date.,

Notice to terminate shall be given to the Chairperson of the LWIB and the CEO.  Should any
One Stop Partner terminate the Agreement for Scope of Services, the remainder of the MOU
shall remain in effect with respect to the withdrawing party.

8. Mutual Hold Harmless: Each party to this agreement agrees that it will be responsible for
their own acts and omissions and the results of their own acts and omissions, and shall not be
responsible for the acts or omissions of the other party. Each party agrees to assume all risk and
liability for any injury to persons or property resulting in any manner from each party’s own acts
or omissions related to this agreement, including acts or omissions by each party’s own agents,
employees, or contractors related to this agreement. Liability includes any claims damages,
losses and expenses (including attorneys® fees) arising out of or resulting from performance of

this agreement, that results in any Claim for damage whatsoever, including any bodily injury,
3



sickness, disease, death or any injury to or destruction of tangible or intangible property,
including any resulting loss of use. Each party shall obtain, and at all times keep in effect,
comprehensive liability insurance and property damage insurance covering its and its officers’,
employee’s or agent’s acts, omissions or negligence performed under this Agreement.

9. Independent Contractor: CHP shall perform their core services under this Agreement as
an independent contractor, CHP has sole and exclusive charge and control of the manner and
means of performance. CHP, with respect to its employees, shall be exclusively responsible for
providing for employment related benefits and deductions that are required by law. It is
expressly understood that CHP is not an employee of the Greater Lincoln Workforce Investment
Board or the City of Lincoln and is not entitled to any City employee benefits.

10. One Stop Management Council: CHP, as a party to this agreement, agrees to participate
in the operation of the One Stop Management Council, to provide a collaborative approach in
assessing the needs and improvements of the delivery system at the American Job Center.

11. One Stop Center Management: CHP, as a party to this agreement, agrees to comply with
the policies, procedures, and directives of the One Stop Management Council insofar as they do

not violate program policy.

12. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment B executed on June 7, 2011 pursuant to E.O. 84120 and said E.O. 84120
is rescinded upon execution of this Agreement.

13. Capacity: The undersigned person representing CHP does hereby agree and represent that
he or she is legally capable to sign this agreement and to lawfully bind CHP to this agreement.



IN WITNESS WHEREOF, CHP and Mayor Chris Beutler, Chief Local Elected Official and
contractual authority for ﬂ"ﬁ e Greater meoIn Wurkf'orce Investment Board do hereby execute this

agreement as of the gg ay -:}f ,2014.

e ===
Mayor Chris Beutler oward Raik{ CEO
City of Lincoln/Greater Lincoln C International, Inc./Job C{:-rps
contractor

Workforce Investment Board

Apprn_vcd by:

) A~

Caml Swigart, Chair
Greater Lincoln Workforee Investment Board




ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING

This attachment, representing Attachment A to the Memorandum of Understanding
(MOU) is made and entered into by and between the City of Lincoln’s Greater Lincoln
Workforce Investment Board, hereinafter referred to as LWIB and the One Stop Partner, Client
Assistance Program, which hereinafter may be referred to as CAP, for the Greater Lincoln One
Stop Delivery System, with the agreement of the Mayor of Lincoln who serves as the Chief

Elected Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Client
Assistance Program to delineate CAP’s cost allocation and resource sharing agreements, and
incorporates by reference the MOU and its terms and conditions, as approved by the Greater
Lincoln Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:

1. The one stop partner, CAP, agrees to contribute direct partner costs for rent in the
following manner:

CAP will not be co-locating in the American Job Center and, thus, will not incur direct partner
costs for physical collocation.

2. The one stop partner, CAP, is an information and advocacy assistance program, and
agrees to contribute an equal share of system costs, among all WIA partners, for the

following items:

Board Operations: There are 13 One Stop partners serving on the Board. Actual board operation
costs will be shared equally among the one stop partners serving on the board with payment
made to the City of Lincoln twice a year (01-01 through 06-30; and 07-01 through 12-3 1).

Board operation costs include costs for meetings, materials, postage, phone, copying, printing,
phone and internet. CAP agrees to pay the billing within 30 days receipt from the invoice.

3. Responsibility for Funds: Each One Stop Partners is liable for, and shall agree to assume
all risk, for any misuse of funds caused by or resulting from its or its officers’, employees’ or
agents” actions or omissions under or relating to this Agreement,

4. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on September 30, 2017.

5. Amendments: The parties realize that modification may be necessary during the period of

1



this agreement and will undertake modification of the agreement collaboratively, Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. [f any
provision of this Agreement is held invalid, the remainder of this Agreement shall not be

affected.

6. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A executed on April 5, 2011 pursuant to E.Q. 83938 and said E.O. 83938

is rescinded upon execution of this Agreement,

7. Capacity: The undersigned person representing Client Assistance Program does hereby
agree and represent that he or she is legally capable to sign this Agreement and to lawfully bind
the Client Assistance Program to this Agreement.

IN WITNESS WHEREOF, Client Assistance Program and Mayor Chris Beutler, Chief Elected
Official and contractual authority for theLi{frcuter Lincoln Workforce Investment Board do hereby

execute this Agreement as of the L [ day of W\ p!.a--,]n , 2014,

] -
= L% -
< | &
Mayor Chris Beutler S Victoria Rasmussen, Director

City of Lincoln/Greater Lincoln Client Assistance Program
Workforce Investment Board

WSS

Carol Swigart, Chairperson
Greater Lincoln Workforce Investment Board

2% ]



ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the Memorandum of Understanding
(MOU), is made and entered into by and between the City of Lincoln’s Greater Lincoln
Workforce Investment Board, hereinafter referred to as LWIB and the One Stop Partner Client
Assistance Program, which hereinafter may be referred to as CAP, for the Greater Lincoln One
Stop Delivery System, with the agreement of the Mayor of Lincoln who serves as the Chief
Elected Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Client
Assistance Program to establish the delivery of core services and method of delivery, and
incorporates herein by reference the Memorandum of Understanding and its terms and conditions
as written, between the Greater Lincoln Workforce Investment Board and the One Stop System

Partners.

Now, therefore, the parties agree as follows:

1. Core Services
The one stop partner, CAP, agrees to contribute to the delivery of the following core services in

the local one stop system:

a. Providing information, referral and advocacy services to individuals who are applying for or
receive services under the Rehabilitation Act. This includes information regarding services and
benefits available under Vocational Rehabilitation and the NE Commission for the Blind and
Visually Impaired. CAP does not provide employment and training services but, rather, provides

advocacy and information services.

2. Delivery of Core Services
The core services listed above shall be delivered by the one stop partner CAP in the following

manner:

Service: a. Providing information, referral and advocacy services to individuals who are
applying for or receive services under the Rehabilitation Act.

Method of delivery: Providing brochures and informational material regarding CAP services
and disability issues, including brochures providing the hotline number for CAP.

Where the service will be provided: Brochures and informational materials will be provided by
CAP at the American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska.

Method of referral: CAP clients may find the brochures at the American Job Center.
1



3. Method of Referral: NEworks will be used for referrals to the extent of its capability
along with partner-to-partner communication by email, phone, personal contact, and in writing.

4. Costs: CAP costs of providing the above referenced services through the American Job
Center, including without limitation all of its brochures, information material and supply shall be

borne by the partner.

5. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. If any
provision of the agreement is held invalid, the remainder of the agreement shall not be affected.

6. Term: This Agreement shall be in effect for the period beginning January 1, 2014 through
September 30, 2017.

7. Termination: Any party may withdraw from or terminate this Agreement only according to
paragraph 8 of the MOU which provides that the terminating party give written notice of its
intent to terminate at least 120 calendar days in advance of the effective termination date.

Notice to terminate shall be given to the Chairperson of the LWIB. and the CEQ. Should any
One Stop Partner terminate the Agreement for Scope of Services, the remainder of the MOU

shall remain in effect with respect to the withdrawing party.

8. Mutual Hold Harmless: Each party to this agreement agrees that it will be responsible for
their own acts and omissions and the results of their own acts and omissions, and shall not be
responsible for the acts or omissions of the other party. Each party agrees to assume all risk and
liability for any injury to persons or property resulting in any manner from each party’s own acts
or omissions related to this agreement, including acts or omissions by each party’s own agents,
employees, or contractors related to this agreement. Liability includes any claims damages,
losses and expenses (including attorneys’ fees) arising out of or resulting from performance of
this agreement, that results in any Claim for damage whatsoever, including any bodily injury,
sickness, disease, death or any injury to or destruction of tangible or intangible property,
including any resulting loss of use. Each party shall obtain, and at all times keep in effect,
comprehensive liability insurance and property damage insurance covering its and its officers’,
employee’s or agent’s acts, omissions or negligence performed under this Agreement.

9. Independent Contractor: Client Assistance Program shall perform their core services
under this Agreement as an independent contractor. CAP has sole and exclusive charge and
control of the manner and means of performance. CAP, with respect to its employees, shall be
exclusively responsible for providing for employment related benefits and deductions that are
required by law. It is expressly understood that CAP is not an employee of the Greater Lincoln
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Workforce Investment Board or the City of Lincoln and is not entitled to any City employee
benefits.

10. One Stop Management Council: CAP, as a party to this agreement, agrees to participate
in the operation of the One Stop Management Council, to provide a collaborative approach in
assessing the needs and improvements of the delivery system at the American Job Center.

1. One Stop Center Management: CAP, as a party to this agreement, agrees to comply with
the policies, procedures, and directives of the One Stop Management Council insofar as they do

not violate program policy.

12. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment B executed on April 5, 2011 pursuant to E.O. 83938 and said E.O. 83938

is rescinded upon execution of this Agreement.

13. Capacity: The undersigned person representing CAP does hereby agree and represent that
he or she is legally capable to sign this agreement and to lawfully bind CAP to this agreement,

IN WITNESS WHEREOF, CAP and Mayor Chris Beutler, Chief Local Elected Official and

contractual authority for the Greater Lincoln Workforce Investment Board do hereby execute this
agreement as of the [7] "'day of e g;L , 2014,

y )
Mayor Chris Beutler ~— Victoria Rasmussen, Director
City of Lincoln/Greater Lincoln Client Assistance Program

Workforce Investment Board
Approved by:
/N f'r|
4/
Carol Swigart, Chairperson

Greater Lincoln Workforce Investment Board




ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING

This attachment, representing Attachment A to the MOU, is made and entered into by
and between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter
referred to as LWIB and the One Stop Partner, Community Action Partnership of Lancaster
& Saunders Counties, which hereinafter may be referred to as CA, for the Greater Lincoln One
Stop Delivery System, with the agreement of the Mayor of Lincoln who serves as the Chief
Elected Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Community
Action Partnership to delineate CA’s cost allocation and resource sharing agreements, and
incorporates by reference the MOU and its terms and conditions, as approved by the Greater
Lincoln Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:

1. The one stop partner, Community Action Partnership of Lancaster & Saunders
Counties, agrees to contribute direct partner costs for rent in the following manner:

RENT: CA will not be co-locating in the American Job Center and, thus will not incur partner
costs for physical co-location.

2. The one stop partner, CA, agrees to contribute an equal share of system costs, among
all WIA partners, for the one stop delivery system for the following items. CA shall make
funds available for the following items:

Board Operations: There are 13 One Stop partners serving on the Board. Actual board
operation costs will be shared equally among the one stop partners serving on the board with
payment made to the City of Lincoln twice a year (01-01 through 06-30; and 07-01 through
12-31). Board operation costs include costs for meetings, materials, postage, phone, copying,

printing, phone and internet

3.CA agrees to contribute to the costs of a Triage Navigator position located at the
American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska in an equitable manner
in the amount of $360.50 for Year 2014. The Triage Navigator position welcomes customers as
the first face of the American Job Center, provides orientation to the American Job Center, helps
clients determine the purpose of the visit, refers clients to partner agencies, provides customer
support in the resource room for program registration, provides technical assistance on computer
usage, manages wait time for customers, logs services into NEworks and tracks customer
volume. The costs of the Triage Navigator position will be shared in an equitable manner among
all One Stop Partners under the Workforce Investment Act.

1



A. 2014. For January 1, 2014 through December 31, 2014 the LWIB and One Stop
Partners have agreed that an equitable distribution of the Triage Navigator cost will be based on
the partner’s approximate percentage of occupied space in the American Job Center complex
located at 1111 O Street, Education Square, composed of Suite 205 and Suite 222 in Lincoln,
Nebraska. The total occupied space for the complex is approximately 5,111 square feet with
NDOL occupying 3,224 square feet, the City of Lincoln/ Title | WIA/HUD occupying 1,467
square feet and co-located One Stop partners Experience Works, Vocational Rehabilitation and
Goodwill occupying 420.47 square feet of space. The approximate percentage of occupied space
for NDOL is sixty one percent (61%) and the approximate percentage of occupied space for the
City of Lincoln Urban Development Adult, Youth and Dislocated Worker and HUD programs is

twenty nine percent (29%).

For the period January 1, 2014 through December 31, 2014 the cost of the Triage Navigator
position is $28, 839.31. The one stop partner Nebraska Department of Labor agrees to contribute
$17,591.98 and City of Lincoln on behalf of Urban Development Adult, Youth and Dislocated
Worker and HUD programs has agreed to contribute $8,363.40 for Year 2014.

CA is one of the remaining partners who agrees to contribute a portion of the remaining 10% as
indicated in subparagraph B below in the amount of $360.50 for Year 2014. Tt is agreed
between the parties that the $360.50 will be billed quarterly in the amount of $90.13 by the City
of Lincoln to CAP and paid within 30 days of receipt of the invoice.

B. Other partners 2014. The remaining ten percent (10%) of the cost or $2,883.93 shall
be paid by the remaining partners. The remaining partners who are co-located at the American
Job Center complex contribute rent to the shared space at the American Job Center and provide
in kind services to the resource room and those services and costs are recognized as their
equitable contribution. The eight remaining partners who are not physically co-located at the
Center have agreed to share equally the remaining $2,883.93 which amounts to $360.50 each for
Year 2014. Said figure represents an approximate percentage contribution of 1.25% for each
remaining partner and is a recognition by the remaining partners that the American Job Center
provides a service to their clients that includes access to program information, a resource room
for NEworks, job search, and other core services, and access to a triage navigator for technical

assistance and referral.

C. 2015-2017. The LWIB acknowledges that the equitable contribution to the Triage
Navigator Position can be based on a number of methodologies. An accepted method is based on
square footage/ usage of space and is utilized for year 2014. Another acceptable method is an
equitable share proportionate to the clients served or benefitted by the Triage Navigator and the
American Job Center’s resource room. The LWIB acknowledges that the alternative
methodology based on clients served or benefitted will require analysis and cooperation from all
One Stop Partners and will need to incorporate common definitions for services and accounting
practices for time. CA agrees to cooperate and convene with the LWIB and the City of Lincoln as

the One Stop Operator in considering an alternative method to account for equitable cost sharing
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in years 2015 through 2017. If the alternative method is considered improved and acceptable,
the LWIB will accordingly amend Attachment A incorporating a new method for cost allocation.
If a new method is not formulated, it is agreed by all One Stop Partners and the LWIB that the
method for 2014 is acceptable and an amendment for each succeeding year will be provided
allocating the partners cost for the Triage Navigator.

4. Responsibility for Funds: Each party is liable for, and shall agree to assume all risk, for
any misuse of funds caused by or resulting from its or its officers’, employees’ or agents’ actions

or omissions under or relating to this Agreement.

3. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on December 31, 2014. This Agreement may be renewed for up to three additional one year periods
ending on September 30, 2017 upon the mutual consent of both parties.

6. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. Ifany
provision of this Agreement is held invalid, the remainder of this Agreement shall not be

affected.

7. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A executed on April 18, 2011 pursuant to E.O. 83976 and said E.O,
83976 is rescinded upon execution of this Agreement.

8. Capacity: the undersigned person representing CA does hereby agree and represent that he or
she is legally capable to sign this Agreement and to lawfully bind CA to this Agreement,

IN WITNESS WHEREQF, CA and Mayor Chris Beutler, Chief Elected Official and contractual
authority for the Greater Lincoln Wvl:fbrce Investment Board do hereby execute this Agreement

as of the QU dayof YW\ c , 2014,

Clhe £ s %/“/

Mayor Chris Beutler Vi See, Executive Director
City of Lincoln/Greater Lincoln Community Action Partnership of
Workforce Investment Board Lancaster & Saunders Counties

!
f

Eg:rﬁl Swigart, Chair
Greater Lincoln Workforce Investment Board

ApprSie E}Z(%
/) N
/




ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner Community Action Partnership of Lancaster and
Saunders Counties, which hereinafter may be referred to as Community Action, for the Greater
Lincoln One Stop Delivery System, with the agreement of the Mayor of Lincoln who serves as
the Chief Elected Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Community
Action Partnership of Lancaster and Saunders Counties to establish the delivery of core services
and method of delivery, and incorporates herein by reference the Memorandum of Understanding
and its terms and conditions as written, between the Greater Lincoln Workforce Investment

Board and the One Stop System Partners.

Now, therefore, the parties agree as follows:

1. Core Services
The one stop partner, Community Action, agrees to contribute to the delivery of the following

core services in the local one stop system:

a. Determine eligibility for assistance within Community Action services and programs.

b. Outreach and Orientation to the services available at the American Job Center.

2. Delivery of Core Services
The core services listed above shall be delivered by the one stop partner CA in the following

manner:

Service: a. Determine eligibility for services available at Community Action.

Method of delivery: Initial determination of referral for eligibility is made by the Triage
Navigator. With the client’s approval, those clients will be referred to Community Action with a
phone number or the client will be provided with the address of Community Action’s main office
at 210 O Street, Lincoln, NE or address as provided by Community Action.

Where the service will be provided: Initial determinations of referral for eligibility will be
provided in person by the Triage Navigator and services will be made available by computer at
the American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska.

Method of referral: Applicants for Community Action programs will be referred by the Triage

Navigator to Community Action.
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Service: b. Qutreach and Orientation to the services available at the American Job Center

Method of Delivery:

Outreach: Community Action will provide information online through computer access in
the resource room or provide marketing materials, brochures and information regarding
services to be dispersed to all partners, tenants of the American Job Center and clients
where appropriate and will participate and be listed on any materials regarding services
available at the American Job Center. Community Action will provide information
describing the one stop system and the partner programs. Community Action agrees to
distribute customer surveys as directed by the LWIB Board.

Orientation: The Triage Navigator and the One Stop Operator staff will be available to do
orientations for the respective above customers regarding the respective services available
at the American Job Center.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite

205, Lincoln, Nebraska.

3. Method of Referral: NEworks will be used for referrals to the extent of its capability along

with partner-to-partner communication by email, phone, personal contact, and in writing.

4. Funding Source/Costs: Community Action costs of providing the above referenced services

through the American Job Center, including without limitation all of its personnel, equipment,
software and hardware, supply, facilities and insurance costs shall be borne by the partner.

5. Amendments: The parties realize that modification may be necessary during the period of

this agreement and will undertake modification of the agreement collaboratively. Any

amendment to this Agreement, to be valid, must be in writing and signed by both parties. If any
provision of the agreement is held invalid, the remainder of the agreement shall not be affected.

6. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending

on September 30, 2017.

7. Termination: Any party may withdraw from or terminate this Agreement only according to

paragraph 8 of the MOU which provides that the terminating party give written notice of its
intent to terminate at least 120 calendar days in advance of the effective termination date.

Notice to terminate shall be given to the Chairperson of the LWIB and the CEO. Should any One

Stop Partner terminate the Agreement for Scope of Services, the remainder of the MOU shall
remain in effect with respect to the withdrawing party.

8. Mutual Hold Harmless: Each party to this agreement agrees that it will be responsible for

their own acts and omissions and the results of their own acts and omissions, and shall not be
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responsible for the acts or omissions of the other party. Each party agrees to assume all risk and
liability for any injury to persons or property resulting in any manner from each party’s own acts
or omissions related to this agreement, including acts or omissions by each party’s own agents,
employees, or contractors related to this agreement. Liability includes any claims damages,
losses and expenses (including attorneys’ fees) arising out of or resulting from performance of
this agreement, that results in any Claim for damage whatsoever, including any bodily injury,
sickness, disease, death or any injury to or destruction of tangible or intangible property,
including any resulting loss of use. Each party shall obtain, and at all times keep in effect,
comprehensive liability insurance and property damage insurance covering its and its officers’,
employee’s or agent’s acts, omissions or negligence performed under this Agreement.

9. Independent Contractor: Community Action shall perform their core services under this
Agreement as an independent contractor. Community Action has sole and exclusive charge and
control of the manner and means of performance. Community Action, with respect to its
employees, shall be exclusively responsible for providing for employment related benefits and
deductions that are required by law. It is expressly understood that Community Action is not an
employee of the Greater Lincoln Workforce Investment Board or the City of Lincoln and is not

entitled to any City employee benefits.

10. One Stop Management Council: Community Action, as a party to this agreement, agrees
to participate in the operation of the One Stop Management Council, to provide a collaborative
approach in assessing the needs and improvements of the delivery system at the American Job

Center.

11.  One Stop Center Management: Community Action, as a party to this agreement, agrees to
comply with the policies, procedures, and directives of the One Stop Management Council

insofar as they do not violate program policy.

12. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment B executed on April 18, 2011 pursuant to E.O. 83976 and said E.O.
83976 is rescinded upon execution of this Agreement.

12. Capacity: The undersigned person representing Community Action does hereby agree and
represent that he or she is legally capable to sign this agreement and to lawfully bind Community

Action to this agreement.
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IN WITNESS WHEREOF, Community Action and Mayor Chris Beutler, Chief Local Elected
Official and contractual authority for Jﬂ%ﬁrﬂm" Lincoln Workforce Investment Board do hereby
execute this agreement as of the ~2“'day of e\, 2014,

O M/

Vi See, Executive Director

Mayor Chris Beutler

City of Lincoln/Greater Lincoln Community Action Partnership of
Workforce Investment Board Lancaster & Saunders Counties
Approved by:

L (<=

Carol Swigart, Chair
Greater Lincoln Workforce Investment Board




ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING

This attachment, representing Attachment A to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner, Experience Works, for the Greater Lincoln One Stop
Delivery System, with the agreement of the Mayor of Lincoln who serves as the Chief Elected
Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Experience
Works to define Experience Works’ cost allocation and resource sharing agreement, and
incorporates by reference the MOU and its terms and conditions, as approved by the Greater
Lincoln Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:

1. The one stop partner, Experience Works, agrees to contribute direct partner costs for
rent in the following manner:

Experience Works will be located at the American Job Center. The specific costs and terms for
rent are represented in a separate sublease agreement with the City of Lincoln’s Urban
Development Department as the One Stop Operator.

2. The one stop partner, Experience Works, agrees to contribute an equal share of system
costs, among all WIA partners, for the one stop delivery system. Experience Works shall
make funds available for the following items:

Board Operations: There are 13 One Stop partners serving on the Board. Actual board operation

costs will be shared equally among the one stop partners serving on the board with payment

made to the City of Lincoln twice a year (01-01 through 06-30; and 07-01 through 12-31).

Board operation costs include costs for meetings, materials, postage, phone, copying, printing,

phone and internet. Experience Works agrees to pay the billing within 30 days receipt from the

invoice. ,

3. Experience Works contributes in kind services to the cost of a Triage Navigator
Position located at the American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska.
The Triage Navigator position welcomes customers as the first face of the American Job Center,
provides orientation to the American Job Center, helps clients determine the purpose of the visit,
refers clients to partner agencies, provides customer support in the resource room for program
registration, provides technical assistance on computer usage, manages wait time for customers,
logs services into NEworks and tracks customer volume. The costs of the Triage Navigator
position will be shared in an equitable manner among all One Stop Partners under the Workforce
Investment Act. Experience Works contributes rent to the shared space at the American Job
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Center and provides in kind services and those services and costs are recognized for 2014 as their
equitable contribution as indicated in subparagraph B.

A. 2014. For January 1, 2014 through December 31, 2014 the LWIB and One Stop
Partners have agreed that an equitable distribution of the Triage Navigator cost will be based on
the partner’s approximate percentage of occupied space in the American Job Center complex
located at 1111 O Street, Education Square, composed of Suite 205 and Suite 222 in Lincoln,
Nebraska. The total occupied space for the complex is approximately 5,111 square feet with
NDOL occupying 3,224 square feet, the City of Lincoln/ Title I WIA/HUD occupying 1,467
square feet and co-located One Stop partners Experience Works, Vocational Rehabilitation and
Goodwill occupying 420.47 square feet of space. The approximate percentage of occupied space
is: sixty one percent (61%) for the Nebraska Department of Labor, twenty nine percent (29%) for
the City of Lincoln Urban Development Adult, Youth and Dislocated Worker programs/HUD
and ten percent (10%) for the remaining One Stop partners.

For the period January 1, 2014 through December 31, 2014 the cost of the Triage Navigator
position is $28,839.31. The Nebraska Department of Labor agrees to contribute $17,591.98 and
the City of Lincoln on behalf of Urban Development Adult, Youth and Dislocated Worker
programs and HUD employment programs has agreed to contribute $8,363.40 for Year 2014.

B. Other partners 2014. The remaining ten percent (10%) of the cost or $2,883.93 shall
be paid by eight one stop partners. The remaining one stop partners who are co-located at the
American Job Center complex, which includes Experience Works, contribute rent to the shared
space at the American Job Center and provide in kind services to the resource room and those
services and costs are recognized as their equitable contribution. The eight remaining partners
who are not physically co-located at the Center have agreed to share equally the remaining
$2.883.93 which amounts to $360.50 each for Year 2014. Said figure represents an approximate
percentage contribution of 1.25% for each remaining partner and is a recognition by the
remaining partners that the American Job Center provides a service to their clients that includes
access to program information, a resource room for NEworks, job search, and other core services,
and access to a triage navigator for technical assistance and referral.

C. 2015-2017. The LWIB acknowledges that the equitable contribution to the Triage
Navigator Position can be based on a number of methodologies. An accepted method is based on
square footage/ usage of space and is utilized for year 2014, Another acceptable method is an
equitable share proportionate to the clients served or benefitted by the Triage Navigator and the
American Job Center’s resource room. The LWIB acknowledges that the alternative
methodology based on clients served or benefitted will require analysis and cooperation from all
One Stop Partners and will need to incorporate common definitions for services and accounting
practices for time. Experience Works agrees to cooperate and convene with the LWIB, the City
of Lincoln as the One Stop Operator and other One Stop partners in considering an alternative
method to account for equitable cost sharing in years 2015 through 2017. If the alternative
method is considered improved and acceptable, the LWIB will accordingly amend Attachment A

incorporating & new method for cost allocation. If a new method is not formulated, it is agreed by
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all One Stop Partners and the LWIB that the method for 2014 is acceptable and an amendment
for each succeeding year will be provided allocating the partners cost for the Triage Navigator.

3. Responsibility for Funds: Each One Stop Partner is liable for, and shall agree to assume
all risk, for any misuse of funds caused by or resulting from its or its officers, employees or
agents actions or omissions under or relating to this Agreement.

4. Term: This Agreement shall be in effect for the period beginning July 1, 2014 and ending on
December 31, 2014. This Agreement may be renewed for up to three additional one year periods
ending on September 30, 2017 upon the mutual consent of both parties.

5. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. Ifany
provision of this Agreement is held invalid, the remainder of this Agreement shall not be
affected.

6. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A executed on May 10, 2011 pursuant to E.O. 84028 and said E.O. 84028
is rescinded upon execution of this Agreement.

7. Capacity: The undersigned person representing Experience Works does hereby agree and
represent that he or she is legally capable to sign Experience Works to this Agreement.

IN WITNESS WHEREOF, Experience Works and Mayor Chris Beutler, Chief Elected Official

and contractual authority for the Greater Lincoln Warkforce Investment Board do hereby execute
this Agreement as of the C_:ﬁi ay of___i“{\ﬁ ol , 2014,
Fa F—— é/‘) i =
t‘:_ww L4\t
Mayor Chris Beutler Ann Rouch™ ' 1~ '
City of Lincoln/Greater Lincoln Nebraska State Program Manager
Workforce Investment Board Experience Works, A grantee funded

By the Department of Labor Senior

/f:;' Community Service Employment
Approv 9{/ ? Program (SCSEP)
[ f 5
i e

Carol Swigart, Chair
Greater Lincoln Workforce Investment Board




ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner Experience Works, for the Greater Lincoln One Stop
Delivery System, with the agreement of the Mayor of Lincoln who serves as the Chief Elected
Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Experience
Works to establish the delivery of core services and method of delivery, and incorporates herein
by reference the Memorandum of Understanding and its terms and conditions as written, between
the Greater Lincoln Workforce Investment Board and the One Stop System Partners.

Now, therefore, the parties agree as follows:
1. Core Services

The one stop partner, Experience Works, agrees to contribute to the delivery of the following
core services in the local one stop system:

a. Determine eligibility for senior community service employment activities under title V of the
Older Americans Act.

b. Informational Qutreach and Orientation to the services available at the American Job
Center.

c. Initial verbal assessment of skill levels, aptitudes, abilities and supportive service needs.

d. Job search, placement assistance, career counseling and job referral.
e. Provision of accurate information relating to the availability of supportive services.
2. Delivery of Core Services

The core services listed above shall be delivered by the one stop partner, Experience Works, in
the following manner:

Service: a. Determine eligibility for senior community service employment activities under
title V of the Older Americans Act.

Method of delivery: Experience Works staff will be located at the American Job Center to
determine eligibility.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
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Lincoln, Nebraska.

Method of referral: The Triage Navigator will direct applicants to the Title V representative at
the American Job Center to determine if the customer may be eligible for such program.

Service: b. Outreach and Orientation to the services available at the American Job Center

Method of Delivery:
Informational Outreach: Experience Works will provide information available online
through computer access in the resource room or provide marketing materials, brochures
and information regarding Experience Works’ services to be dispersed to all partners,
tenants of the American Job Center and eligible clients where appropriate and will be
listed on any printed materials regarding services available at the American Job Center.
Experience Works will provide information describing the one stop system and the
partner programs. Experience Works agrees to distribute customer surveys as directed by
the LWIB Board.

Orientation: Experience Works staff will be available to do orientations for Experience
Works applicants regarding services available at the American Job Center. If EW staffis
not there, the Triage Navigator and the One Stop Operator staff will be available to do
orientations for the respective above customers regarding the respective services available
at the American Job Center

Where the service will be provided: At the American Jab Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

Service: c. Initial Assessment of skill levels, aptitudes, abilities and supportive service
needs

Method of Delivery: Initial verbal assessments are conducted on pre-enrolled Title V
customers. Assessment will be provided by Experience Works staff.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

Service: d. Job search, placement assistance, career counseling and job referral

Method of Delivery: Experience Works staff will provide information on job listings, assist
customers in the American Job Center resource room, and provide interview counseling and job
referrals.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.



Service: e. Provision of accurate information relating to the availability of supportive
services

Methed of Delivery: Experience Works staff will provide information on supportive aging
services. IFEW staff is not available, the Triage Navigator will direct clients to information on
supportive services in the local area as provided by the One Stop Partners and will utilize a
directory of supportive services provided by the Center for People in Need or other community
resources. If a referral for supportive services is made the Triage Navigator will, where
appropriate, log the referral in NEworks, print the referral out and give to the client with contact
information or send an online verification. In the absence of the Triage Navigator the City of
Lincoln staff located at the American Job Center will assist on an as needed basis.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

3. Method of Referral: NEworks will be used for referrals to the extent of its capability along
with partner-to-partner communication by email, phone, personal contact, and in writing.

4. Funding Source/Costs: Experience Works’ cost of providing the above referenced services
through the American Job Center, including without limitation all of its personnel, equipment,
software and hardware, supply, facilities and insurance costs shall be borne by Experience
Works.

5. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. Ifany
provision of the agreement is held invalid, the remainder of the agreement shall not be affected.

6. Term: This Agreement shall be in effect for the period beginnirg January 1, 2014 and
ending on September 30, 2017.

7. Termination: Any party may withdraw from or terminate this Agreement only according to
paragraph 8 of the MOU which provides that the terminating party give written notice of its
intent to terminate at least 120 calendar days in advance of the effective termination date,

Notice to terminate shall be given to the Chairperson of the LWIB and the CEO. Should any One
Stop Partner terminate the Agreement for Scope of Services, the remainder of the MOU shall
remain in effect with respect to the withdrawing party.

8. Mutual Hold Harmless: Each party to this agreement agrees that it will be responsible for
their own acts and omissions and the results of their own acts and omissions, and shall not be
responsible for the acts or omissions of the other party. Each party agrees to assume all risk and

liability for any injury to persons or property resulting in any manner from each party’s own acts
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or omissions related to this agreement, including acts or omissions by each party’s own agents,
employees, or contractors related to this agreement. Liability includes any claims damages,
losses and expenses (including attorneys’ fees) arising out of or resulting from performance of
this agreement, that results in any Claim for damage whatsoever, including any bodily injury,
sickness, disease, death or any injury to or destruction of tangible or intangible property,
including any resulting loss of use. Each party shall obtain, and at all times keep in effect,
comprehensive liability insurance and property damage insurance covering its and its officers’,
employee’s or agent’s acts, omissions or negligence performed under this Agreement,

9. Independent Contractor: Experience Works shall perform their core services under this
Agreement as an independent contractor. Experience Works has sole and exclusive charge and
control of the manner and means of performance. Experience Works, with respect to its
employees, shall be exclusively responsible for providing for employment related benefits and
deductions that are required by law. It is expressly understood that Experience Works is not an
employee of the Greater Lincoln Workforce Investment Board.

10. One Stop Management Council: Experience Works, as a party to this agreement, agrees to
participate in the operation of the One Stop Management Council, to provide a collaborative
approach in assessing the needs and improvements of the delivery system at the American Job
Center.

11. One Stop Center Management: Experience Works, as a party to this agreement, agrees to
comply with the policies, procedures, and directives of the One Stop Management Council
insofar as they do not violate program policy.

12. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment B executed on May 10, 2011 pursuant to E.O. 84028 and said E.O. 84028
is rescinded upon execution of this Agreement.

13. Capacity: The undersigned person representing Experience Works does hereby agree and
represent that he or she is legally capable to sign Experience Works to this agreement.



IN WITNESS WHEREOF, Experience Works and Mayor Chris Beutler, Chief Local Elected
Official and contractual authority for Greater Linmln orkforce Investment Board do hereby
execute this agreement as of the y of 2Dl4

: / f /-"L N @6"' T l

ﬁ;}for Chris Beutler Ann Rouch
City of Lincoln/Greater Lincoln Nebraska State Program Manager
Workforce Investment Board Experience Works, a grantee

B Funded by the Department of Labor
?W .

Senior Community Service
Employment Program (SCSEP)
Carol Swigart, Chairperson
Greater Lincoln Workforce Investment Board




ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING

This attachment, representing Attachment A to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner, Indian Center, Inc., for the Greater Lincoln One Stop
Delivery System, with the agreement of the Mayor of Lincoln who serves as the Chief Elected
Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Indian Center,
Inc. to define Indian Center, Inc.’s cost allocation and resource sharing agreement, and
incorporates by reference the MOU and its terms and conditions, as approved by the Greater
Lincoln Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:

1. The one stop partner, Indian Center, Inc., will not be co-locating at the American Job
Center.

2. The one stop partner, Indian Center, Inc., agrees to contribute an equal share of system
costs, among all WIA partners, for the one stop delivery system. Indian Center, Inc. shall
make funds available for the following items:

Board Operations: There are 13 One Stop partners serving on the Board. Actual board
operation costs will be shared equally among the one stop partners serving on the board with
payment made to the City of Lincoln twice a year (01-01 through 06-30; and 07-01 through
12-31). Board operation costs include costs for meetings, materials, postage, phone, copying,
printing, phone and internet.

3. Indian Center, Inc., agrees to contribute to the costs of a Triage Navigator position
located at the American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska in an
equitable manner in the amount of $360.50 for Year 2014. The Triage Navigator position
welcomes customers as the first face of the American Job Center, provides orientation to the
American Job Center, helps clients determine the purpose of the visit, refers clients to partner
agencies, provides customer support in the resource room for program registration, provides
technical assistance on computer usage, manages wait time for customers, logs services into
NEworks and tracks customer volume. The costs of the Triage Navigator position will be shared
in an equitable manner among all One Stop Partners under the Workforce Investment Act.

A. 2014. For January 1, 2014 through December 31, 2014 the LWIB and One Stop
Partners have agreed that an equitable distribution of the Triage Navigator cost will be based on
the partner’s approximate percentage of occupied space in the American Job Center complex
located at 1111 O Street, Education Square, composed of Suite 205 and Suite 222 in Lincoln,
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Nebraska. The total occupied space for the complex is approximately 5,111 square feet with
NDOL occupying 3,224 square feet, the City of Lincoln/ Title I WIA/HUD occupying 1,467
square feet and co-located One Stop partners Experience Works, Vocational Rehabilitation and
Goodwill occupying 420.47 square feet of space. The approximate percentage of occupied space
for NDOL is sixty one percent (61%) and the approximate percentage of occupied space for the
City of Lincoln Urban Development Adult, Youth and Dislocated Worker and HUD programs is
twenty nine percent (29%).

For the period January 1, 2014 through December 3 I, 2014 the cost of the Triage Navigator
position is $28, 839.31. The one stop partner Nebraska Department of Labor agrees to contribute
$17,591.98 and City of Lincoln on behalf of Urban Development Adult, Youth and Dislocated
Worker and HUD programs has agreed to contribute $8,363.40 for Year 2014,

Indian Center, Inc. is one of the remaining partners who agrees to contribute a portion of the
remaining 10% as indicated in subparagraph B below in the amount of $360.50 for Year 2014,
It is agreed between the parties that the $360.50 will be billed quarterly in the amount of $90.13
by the City of Lincoln to Indian Center, Inc. and paid within 30 days of receipt of the invoice.

B. Other partners 2014. The remaining ten percent (10%) of the cost or $2,883.93 shall
be paid by the remaining partners. The remaining partners who are co-located at the American
Job Center complex contribute rent to the shared space at the American Job Center and provide
in kind services to the resource room and those services and costs are recognized as their
equitable contribution. The eight remaining partners who are not physically co-located at the
Center have agreed to share equally the remaining $2,883.93 which amounts to $360.50 each for
Year 2014. Said figure represents an approximate percentage contribution of 1.25% for each
remaining partner and is a recognition by the remaining partners that the American Job Center
provides a service to their clients that includes access to program information, a resource room
for NEworks, job search, and other core services, and access to a triage navigator for technical
assistance and referral.

C.2015-2017. The LWIB acknowledges that the equitable contribution to the Triage
Navigator Position can be based on a number of methodologies. An accepted method is based on
square footage/ usage of space and is utilized for year 2014. Another acceptable method is an
equitable share proportionate to the clients served or benefitted by the Triage Navigator and the
American Job Center’s resource room. The LWIB acknowledges that the alternative
methodology based on clients served or benefitted will require analysis and cooperation from all
One Stop Partners and will need to incorporate common definitions for services and accounting
practices for time. Indian Center, Inc. agrees to cooperate and convene with the LWIB and the
City of Lincoln as the One Stop Operator in considering an alternative method to account for
equitable cost sharing in years 2015 through 2017. If the alternative method is considered
improved and acceptable, the LWIB will accordingly amend Attachment A incorporating a new
method for cost allocation. If a new method is not formulated, it is agreed by all One Stop
Partners and the LWIB that the method for 2014 is acceptable and an amendment for each

succeeding year will be provided allocating the partners cost for the Triage Navigator.
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4. Responsibility for Funds: Each party is liable for, and shall agree to assume all risk, for
any misuse of funds caused by or resulting from its or its officers, employees or agents actions or
omissions under or relating to this Agreement.

5. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on December 31, 2014. This Agreement may be renewed for up to three additional one year periods
ending on September 30, 2017 upon the mutual consent of both parties.

6. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. [f any
provision of this Agreement is held invalid, the remainder of this Agreement shall not be
affected.

7. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A executed on June 7, 2011 pursuant to E.O. 84119 and said E.O. 84119
is rescinded upon execution of this Agreement.

8. Capacity: The undersigned person representing Indian Center, Inc. does hereby agree and
represent that he or she is legally capable to sign this Agreement and to lawfully bind Indian
Center, Inc. to this Agreement.

IN WITNESS WHEREOF, Indian Center, Inc. and Mayor Chris Beutler, Chief Elected Official
and contractual authority for the Greater Lincoln Workforce Investment Board do hereby execute
this Agreement as of the day of , 2014,
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Mayor Chris Beutler

City of Lincoln/Greater Lincoln Title: AT abne /b
Workforce Investment Board Indian Center, Inc.
App;qvcd I:-_y

Cfml Swwart Charrpcrson
Greater Lincoln Workforce Investment Board




ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner, Indian Center, Inc., for the Greater Lincoln One Stop
Delivery System, with the agreement of the Mayor of Lincoln who serves as the Chief Elected
Official for the Greater Lincoln Area.

Whereas, this attachment represents an agreement between the LWIB and Indian Center,
Inc. to establish the delivery of core services and method of delivery, and incorporates herein by
reference the Memorandum of Understanding and its terms and conditions as written between the
Greater Lincoln Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:
1. Core Services
The One stop partner, Indian Center, Inc., agrees to contribute to the delivery of the following
core services in the local one stop system:
a. Determine eligibility for WIA Title I Native American programs
b. Outreach and Orientation to the services available at the American Job Center Center.
¢. Initial assessment of skill levels, aptitudes, abilities, and supportive needs

d. Job search and placement assistance, and where appropriate, career counseling

¢. Provision of accurate information relating to the availability of supportive services in the
local area and referral to such services, as appropriate.

2. Delivery of Core Services
The core services listed below shall be delivered by the one stop partner, Indian Center, Inc., in

the following manner:

Service a: Determine eligibility for WIA Title I Native American programs

Method of delivery: Initial determination of referral for eligibility is made by the Triage
Navigator. With the client’s approval, those clients will be referred to the Indian Center with a
phone number or the client will be provided with the address of the Indian Center’s main office
at 1100 Military Road, Lincoln, Nebraska.

Where the service will be provided: Initial determinations of referral for eligibility will be
1



provided in person by the Triage Navigator and services will be made available by computer at
the American Job Center, 1111 O Street, Suite 203, Lincoln, Nebraska.

Method of referral: Applicants for the WIA Title I Native American program will be referred by
the Triage Navigator to the Indian Center, Inc.

Service b: Outreach and Orientation to the services available at the American Job Center.

Method of delivery:

Outreach: Indian Center, Inc. will provide information online through computer access in the
resource room or marketing materials, brochures, and information regarding WIA Title [ Native
American services to be dispersed to all partners, tenants of the American Job Center, and to all
eligible clients as appropriate. Indian Center, Inc. will also be listed on any printed materials
regarding services available at the American Job Center. Indian Center, Inc. will provide
information describing the one stop system and the partners programs and agrees to distribute
customer surveys as directed by the Greater Lincoln WIB Board.

Orientation: The Triage Navigator and the One Stop Operator staff will be available to do
orientations for the respective above customers regarding the respective services available at the
American Job Center.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

Service c: Initial assessment of skill levels, aptitudes, abilities, and supportive service needs.

Method of delivery: An initial assessment will be conducted by an electronic computer
assessment to make an initial determination of the customer’s skill and needs. The Triage
Navigator and City of Lincoln and other resource room staff will direct the clients to the
computer for their use.

Where the services will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska. Individuals referred by the Triage Navigator or referred from Indian Center,
Inc. staff are directed to computers available in the resource room which provides access to
assessment tools.  These assessment tools which can be found on NEworks on the career search
page include but are not limited to, career tips, career explorer, career informer and job explorer.

Service d: Job search and placement assistance, and where appropriate, career counseling.
Method of Delivery: The Triage Navigator will direct customers to self service job search

opportunities, placement assistance and career counseling located in the resource room through
access to computers.



Where the services will be provided: At the American Job Center, 1111 O Street, Lincoln,
Nebraska.

Service e:  Provision of information relating to the availability of supportive services
available in the local area, and referral to such services as appropriate.

Method of Delivery: The Triage Navigator will direct clients to information on supportive
services in the local area as provided by the One Stop Partners and will utilize a directory of
supportive services provided by the Center for People in Need or other community resources.

If a referral for supportive services is made the Triage Navigator will, where appropriate, log the
referral in NEworks, print the referral out and give to the client with contact information or send
an online verification. In the absence of the Triage Navigator the City of Lincoln staff located at
the American Job Center will assist on an as needed basis.

Where the service will be provided: At the American Job Center, 1111 O Street, Lincoln,
Nebraska.

3. Method of Referral: NEworks will be used for referrals to the extent of its capability along
with partner-to-partner communication by email, phone, personal contact, and in writing.

4. Costs: The Indian Center, Inc.’s cost of providing the above referenced services
through the American Job Center, including without limitation all of its personnel, equipment,
software and hardware, supply, facilities, and insurance costs shall be borne by the partner.

5. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. Ifany
provision of this Agreement is held invalid, the remainder of the Agreement shall not be affected.

6. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and
ending on September 30, 2017.

7. Termination: Any party may withdraw from or terminate this Agreement by adhering to
paragraph 8 of the umbrella MOU which provides that the terminating party give written notice
of its intent to terminate at least 120 calendar days in advance of the effective date. Notice to
terminate shall be given to the Chairperson of the LWIB and the CEO. Should any One Stop
Partner terminate the Agreement for Scope of Services, the remainder of the MOU shall remain
in effect with respect to the withdrawing party.

8. Mutual Hold Harmless: Each party to this Agreement agrees that it will be responsible for
their own acts and omissions and the results of their own acts and omissions, and shall not be
responsible for the acts and omissions of the other party. Each party agrees to assume all risk
and liability for any injury to persons or property resulting in any manner from each party’s own

a2
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acts or omissions related to this agreement, including acts or omissions by each party’s own
agents, employees, or contractors related to this agreement. Liability includes any claims,
damages, losses and expenses (including attorneys’ fees) arising out of or resulting from
performance of this agreement, that results in any claim for damage whatsoever, including any
bodily injury, sickness, disease, death, or any injury to or destruction of tangible or intangible
property, including any resulting loss of use. Each party shall obtain, and at all times keep in
effect, comprehensive liability insurance and property damage insurance covering its and its
officers’, employees’ or agents’ acts, omissions or negligence performed under this Agreement.

9. Independent Contractor: Indian Center, Inc. programs shall perform their core

services under this Agreement as an independent contractor. Indian Center, Inc. has sole and
exclusive charge and control of the manner and means of performance. Indian Center, Inc. with
respect to its employees, shall be exclusively responsible for providing for employment related
benefits and deductions that are required by law. It is expressly understood that Indian Center,
Inc. employees are not employees of the City of Lincoln or Greater Lincoln Workforce

Investment Board.

10. One Stop Management Council: Indian Center, Inc. as a party to this Agreement, agrees to
participate in the operation of the One Stop Management Council, to provide a collaborative
approach in assessing the needs and improvements of the delivery system at the American Job
Center.

11. One Stop Management: [ndian Center, Inc. as a party to this Agreement, agrees to comply
with the policies, procedures, and directives of the One Stop Management Council insofar as
they do not violate program policy.

12. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment B executed on June 7, 2011 pursuant to E.O. 84119 and said E.O. 84119
is rescinded upon execution of this Agreement.

13. Capacity: The undersigned person representing Indian Center, Inc. does hereby agree and
represent that he or she is legally capable to sign this Agreement and to lawfully bind Indian
Center, Inc. to this Agreement.



IN WITNESS WHEREFORE, Indian Center, Inc. and Mayor Chris Beutler, Chief Local Elected
Official and contractual authority for the Greater Lincoln Workforce Investment Board do hereby

execute this agreement as of the day of , 2014,

Mayor Chris Beutler
City of Lincoln/Greater Lincoln
Workforce Investment Board

App

/=

Catel-Swigart, Chairperson

Greater Lincoln Workforce Investment Board




ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING

This attachment, representing Attachment A to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner, Nebraska Commission for the Blind and Visually
Impaired, which hereinafter may be referred to as NCB, for the Greater Lincoln One Stop
Delivery System, with the agreement of the Mayor of Lincoln who serves as the Chief Elected
Official for the Greater Lincoln area,

Whereas, this attachment represents an agreement between the LWIB and NCB to
delineate NCB’s cost allocation and resource sharing agreements, and incorporates by reference
the MOU and its terms and conditions, as approved by the Greater Lincoln Workforce
Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:

1. The one stop partner, Nebraska Commission for the Blind and Visually Impaired,
agrees to contribute direct partner costs for rent in the following manner:

NCB will not be physically collocating at the One Stop Career Center and does not incur any
direct partner costs for rent.

2. The one stop partner, NCB, agrees to contribute an equal share of system costs, among
all WIA partners, for the one stop delivery system for the following items:

Board Operations: There are 13 One Stop partners serving on the Board. Actual board
operation costs will be shared equally among the one stop partners serving on the board with
payment made to the City of Lincoln twice a year (01-01 through 06-30; and 07-01 through
12-31). Board operation costs include costs for meetings, materials, postage, phone, copying,
printing, phone and internet

3. NCB agrees to contribute to the costs of a Triage Navigator position located at the
American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska in an equitable manner
in the amount of $360.50 for Year 2014. The Triage Navigator position welcomes customers as
the first face of the American Job Center, provides orientation to the American Job Center, helps
clients determine the purpose of the visit, refers clients to partner agencies, provides customer
support in the resource room for program registration, provides technical assistance on computer
usage, manages wait time for customers, logs services into NEworks and tracks customer
volume. The costs of the Triage Navigator position will be shared in an equitable manner among
all One Stop Partners under the Workforce Investment Act.



A. 2014. For January 1, 2014 through December 31, 2014 the LWIB and One Stop
Partners have agreed that an equitable distribution of the Triage Navigator cost will be based on
the partner’s approximate percentage of occupied space in the American Job Center complex
located at 1111 O Street, Education Square, composed of Suite 205 and Suite 222 in Lincoln,
Nebraska. The total occupied space for the complex is approximately 5,111 square feet with
NDOL occupying 3,224 square feet, the City of Lincoln/ Title ] WIA/HUD occupying 1,467
square feet and co-located One Stop partners Experience Works, Vocational Rehabilitation and
Goodwill occupying 420.47 square feet of space. The approximate percentage of occupied space
for NDOL is sixty one percent (61%) and the approximate percentage of occupied space for the
City of Lincoln Urban Development Adult, Youth and Dislocated Worker and HUD programs is
twenty nine percent (29%).

For the period January 1, 2014 through December 31, 2014 the cost of the Triage Navigator
position is $28, 839.31. The one stop partner Nebraska Department of Labor agrees to contribute
$17,591.98 and City of Lincoln on behalf of Urban Development Adult, Youth and Dislocated
Worker and HUD programs has agreed to contribute $8,363.40 for Year 2014.

NCB is one of the remaining partners who agrees to contribute a portion of the remaining 10% as
indicated in subparagraph B below in the amount of $360.50 for Year 2014. It is agreed
between the parties that the $360.50 will be billed quarterly in the amount of $90.13 by the City
of Lincoln to NCB and paid within 30 days of receipt of the invoice.

B. Other partners 2014. The remaining ten percent ( 10%) of the cost or $2,883.93 shall
be paid by the remaining partners. The remaining partners who are co-located at the American
Job Center complex contribute rent to the shared space at the American Job Center and provide
in kind services to the resource room and those services and costs are recognized as their
equitable contribution. The eight remaining partners who are not physically co-located at the
Center have agreed to share equally the remaining $2,883.93 which amounts to $360.50 each for
Year 2014. Said figure represents an approximate percentage contribution of 1.25% for each
remaining partner and is a recognition by the remaining partners that the American Job Center
provides a service to their clients that includes access to program information, a resource room
for NEworks, job search, and other core services, and access to a triage navigator for technical
assistance and referral.

C.2015-2017. The LWIB acknowledges that the equitable contribution to the Triage
Navigator Position can be based on a number of methodologies. An accepted method is based on
square footage/ usage of space and is utilized for year 2014. Another acceptable method is an
equitable share proportionate to the clients served or benefitted by the Triage Navigator and the
American Job Center’s resource room! The LWIB acknowledges that the alternative
methodology based on clients served or benefitted will require analysis and cooperation from all
One Stop Partners and will need to incorporate common definitions for services and accounting
practices for time. NCB agrees to cooperate and convene with the LWIB and the City of Lincoln
as the One Stop Operator in considering an alternative method to account for equitable cost

sharing in years 2015 through 2017. If the alternative method is considered improved and
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acceptable, the LWIB will accordingly amend Attachment A incorporating a new method for cost
allocation. If a new method is not formulated. it is agreed by all One Stop Partners and the LWIB
that the method for 2014 is acceptable and an amendment for each succeeding year will be
provided allocating the partners cost for the Triage Navigator.

4. Responsibility for Funds: Each party is liable for, and shall agree to assume all risk, for
any misuse of funds caused by or resulting from its or its officers’, employees’ or agents’ actions
or omissions under or relating to this Agreement.

5. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on December 14, 2014, This Agreement may be renewed for up to three additional one year periods
ending on September 30, 2017 upon the mutual consent of both parties.

6. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. If any
provision of this Agreement is held invalid, the remainder of this Agreement shall not be
affected.

7. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A executed on April 5, 2011 pursuant to E.O, 83937 and said E.O. 83937
is rescinded upon execution of this Agreement,

8. Capacity: the undersigned person representing NCB does hereby agree and represent that
he or she is legally capable to sign this Agreement and to lawfully bind NCB to this Agreement.

IN WITNESS WHEREOF, NCB and Mayor Chris Beutler, Chief Elected Official and
contractual authority for the Greater Lincoln Workforce Investment Board do hereby execute this
Agreement as of the ay of A , 2014,

Cﬁwﬂﬁ 13 A J a ﬁ"’l ﬁ\ lon < e Ay

Mayor Chris Beutler Dr. Pearl Van Zandt, Exec. Director
City of Lincoln/Greater Lincoln Nebraska Commission for the Blind
Workforce Investment Board and Visually Impaired

Afym el ;
Carol Swigart, Chairperson
Greater Lincoln Workforce Investment Board
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ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner Nebraska Commission for the Blind and Visually
Impaired, which hereinafter may be referred to as NCB, for the Greater Lincoln One Stop
Delivery System, with the agreement of the Mayor of Lincoln who serves as the Chief Elected
Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Nebraska
Commission for the Blind and Visually Impaired to establish the delivery of core services and
method of delivery, and incorporates herein by reference the Memorandum of Understanding and
its terms and conditions as written, between the Greater Lincoln Workforce Investment Board
and the One Stop System Partners.

Now, therefore, the parties agree as follows:
1. Core Services

The one stop partner, Nebraska Commission for the Blind and Visually Impaired, agrees to
contribute to the delivery of the following core services in the local one stop system:

a. Outreach, Orientation and referral to the services available through the American Job Center.

b. Provide program performance information and program cost information on braille,
technology equipment, independent living skills training and other appropriate information

¢. Providing information on the availability of supportive services and referral to those services
where appropriate.

2. Delivery of Core Services
The core services listed above shall be delivered by the one stop partner, NCB, in the following

manner:

Service: a. Outreach, Orientation and referral to the services available at the American
Job Center

Informational Outreach: NCB will provide provide information online through computer

access in the resource room or marketing materials, brochures and information as

appropriate regarding NCB services to be dispersed to all partners, tenants of the

American Job Center and eligible clients where appropriate and will participate and be

listed on any materials regarding American Job Center Services. NCB will provide

information describing the one stop system and the partner programs. NCB will agree to
1



distribute customer surveys as directed by the LWIB Board.

Orientation: The Triage Navigator and the One Stop Operator staff will be available to do
orientations for the respective NCB customers regarding the services available at the
American Job Center.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

b. Providing program information and program cost information on NCB
services

Method of Delivery: NCB will provide information in written material or available online
through computer access in the resource room to their clients on program information and
program cost information.

Where the services will be provided: NCB will provide information that will be available
at the American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska through
brochures and other marketing material accessible to the blind and visually impaired.

¢. Providing information on the availability of supportive services

Method of Delivery: The Triage Navigator will verbally provide clients with information
on supportive services in the local area as provided by the One Stop Partners and will
utilize a directory of supportive services provided by the Center for People in Need or
other community resources. NCB will provide information to blind and visually
impaired clients on support services at NCB and in the community accessible to the blind
and visually impaired. This information includes a wide spectrum of services including
employment services, career counseling, and independent living skills training. If a
referral for supportive services is made the Triage Navigator will, where appropriate, log
the referral in NEworks, print the referral out and provide the client with contact
information or send an online verification. In the absence of the Triage Navigator the City
of Lincoln staff located at the American Job Center will assist on an as needed basis.

Where the service will be provided: Information will be available at the American Job
Center, 1111 O Street, Suite 205, Lincoln, Nebraska accessible to the blind and visually
impaired.

3. Method of Referral: NEworks will be used for referrals to the extent of its capability
along with partner-to-partner communication by email, phone, personal contact, and in
writing.

4. Funding Source/Costs: NCB’s costs of providing the above referenced services

through the American Job Center, including without limitation all of its marketing
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material, personnel, equipment, software and hardware, supply, facilities and insurance
costs shall be borne by the partner.

5. Amendments: The parties realize that modification may be necessary during the
period of this agreement and will undertake modification of the agreement
collaboratively. Any amendment to this Agreement, to be valid, must be in writing and
signed by both parties. If any provision of the agreement is held invalid, the remainder
of the agreement shall not be affected.

6. Term: This Agreement shall be in effect for the period beginning January 1, 2014
and ending on September 30, 2017.

7. Termination: Any party may withdraw from or terminate this Agreement by
adhering to paragraph 8 of the MOU which provides that the terminating party give
written notice of its intent to terminate at least 120 calendar days in advance of the
effective termination date. Notice to terminate shall be given to the Chairperson of the
LWIB. and the CEO.  Should any One Stop Partner terminate the Agreement for Scope
of Services, the remainder of the MOU shall remain in effect with respect to the
withdrawing party.

8. Mutual Hold Harmless: Each party to this agreement agrees that it will be
responsible for their own acts and omissions and the results of their own acts and
omissions, and shall not be responsible for the acts or omissions of the other party. Each
party agrees to assume all risk and liability for any injury to persons or property resulting
in any manner from each party’s own acts or omissions related to this agreement,
including acts or omissions by each party’s own agents, employees, or contractors related
to this agreement. Liability includes any claims damages, losses and expenses (including
attorneys’ fees) arising out of or resulting from performance of this agreement, that
results in any Claim for damage whatsoever, including any bodily injury, sickness,
disease, death or any injury to or destruction of tangible or intangible property, including
any resulting loss of use. Each party shall obtain, and at all times keep in effect,
comprehensive liability insurance and property damage insurance covering its and its
officers’, employee’s or agent’s acts, omissions or negligence performed under this
Agreement.

9. Independent Contractor: NCB shall perform their core services under this
Agreement as an independent contractor. NCB has sole and exclusive charge and
control of the manner and means of performance. NCB, with respect to its employees,
shall be exclusively responsible for providing for employment related benefits and
deductions that are required by law. It is expressly understood that NCB is not an
employee of the Greater Lincoln Workforce Investment Board or the City of Lincoln and
is not entitled to any City employee benefits.

10.  One Stop Management Council: NCB, as a party to this agreement, agrees to
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participate in the operation of the One Stop Management Council, to provide a
collaborative approach in assessing the needs and improvements of the delivery system at
the American Job Center.

11.  One Stop Center Management: NCB, as a party to this agreement, agrees to
comply with the policies, procedures, and directives of the One Stop Management
Council insofar as they do not violate program policy.

12.  Existing Attachment Rescinded and Replaced. This Agreement shall replace the
existing renewal of Attachment A executed on April 5, 2011 pursuant to E.O, 83937
and said E.O. 83937 is rescinded upon execution of this Agreement.

13. Capacity: The undersigned person representing NCB does hereby agree and
represent that he or she is legally capable to sign this agreement and to lawfully bind
NCB to this agreement.

IN WITNESS WHEREOF, NCB and Mayor Chris Beutler, Chief Local Elected Official
and contractual authority for the Greater Lincoln Workforce Investment Board do hereby
execute this agreement as of the | ay of ljjﬂg;j} , 2014,

N ‘HK F\Q 'L f*’ﬁd““ﬂ‘/{ %

Dr. Pearl Van Zandt, Exec. Director

Mayor Chris Beutler

-

City of Lincoln/Greater Lincoln ' Nebraska Commission for the Bl!‘ﬁd‘j
Workforce Investment Board and Visually Impaired
Approved, by: >

Carel Swigart, Chairperson
Greater Lincoln Workforce Investment Board



ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING

This attachment, representing Attachment A to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partners, Nebraska Department of Labor’s Employment
Services/Wagner Peyser, Disabled Veterans OQutreach Program, Veterans Employment
Program, Trade Adjustment Assistance Program, and Unemployment Insurance which
hereinafter may be referred to respectively as ES, DVOP, VE, TAA and UI for the Greater
Lincoln One Stop Delivery System, with the agreement of the Mayor of Lincoln who serves as
the Chief Elected Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and ES, DVOP,
VE, TAA and Ul to delineate their respective cost allocation and resource sharing agreements,
and incorporates by reference the MOU and its terms and conditions, as approved by the Greater
Lincoln Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:

1. The one stop partners, (ES, DVOP, VE, TAA and Ul), as separately funded entities,
agree that each shall contribute an equal share of system costs, among all WIA partners,
for the one stop delivery system for the following items:

Board Operations: There are 13 One Stop partners serving on the Board. Actual board
operation costs will be shared equally among the one stop partners serving on the board with
payment made to the City of Lincoln twice a year (01-01 through 06-30; and 07-01 through
12-31). Board operation costs include costs for meetings, materials, postage, phone, copying,
printing, phone and internet.

2. The one stop partners, (ES, DVOP, VE, TAA and Ul), as separately funded entities, are
coordinated under the Nebraska Department of Labor. The Nebraska Department of
Labor, on behalf of the one stop partners above, agrees to contribute to the costs of a
Triage Navigator position located at the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska in an equitable manner. The Triage Navigator position welcomes
customers as the first face of the American Job Center, provides orientation to the American Job
Center, helps clients determine the purpose of the visit, refers clients to partner agencies,
provides customer support in the resource room for program registration, provides technical
assistance on computer usage, manages wait time for customers, logs services into NEworks and
tracks customer volume. The costs of the Triage Navigator position will be shared in an equitable
manner among all One Stop Partners under the Workforce Investment Act.

A. NDOL 2014. For January 1, 2014 through December 31, 2014 the LWIB and One
Stop Partners have agreed that an equitable distribution of the Triage Navigator cost will be
based on the partner’s approximate percentage of occupied space in the American Job Center
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complex located at 1111 O Street, Education Square, composed of Suite 205 and Suite 222 in
Lincoln, Nebraska. The total occupied space for the complex is approximately 5,111 square feet
with NDOL occupying 3,224 square feet, the City of Lincoln/ Title | WIA/HUD occupying 1,467
square feet and co-located One Stop partners Experience Works, Vocational Rehabilitation and
Goodwill occupying 420.47 square feet of space. For the period January 1, 2014 through
December 31, 2014 the cost of the Triage Navigator position is $28, 839.31. The Nebraska
Department of Labor, on behalf of (ES, DVOP, VE, TAA and UT) agrees to contribute sixty one
percent (61%) of the annual cost which equals $17,591.98 to be billed quarterly by the City of
Lincoln in the amount of $4,398.00 to the Nebraska Department of Labor. Said quarterly amount
shall be paid by NDOL within 30 days of receipt of the quarterly billing.

B. Other partners 2014. The one stop partner City of Lincoln/Title I WIA/HUD partner
has agreed to contribute twenty nine percent (29%) of the cost or $8,363.40 for Year 2014. The
remaining ten percent (10%) of the cost or $2,883.93 shall be paid by the remaining partners. The
partners who are co-located at the American Job Center complex contribute rent to the shared
space at the American Job Center and provide in kind services to the resource room and those
services and costs are recognized as their equitable contribution. The eight remaining partners
who are not physically co-located at the Center have agreed to share equally the remaining
$2,883.93 which amounts to $360.50 each for Year 2014. Said figure represents an approximate
percentage contribution of 1.25% for each remaining partner and is a recognition by the
remaining partners that the American Job Center provides a service to their clients that includes
access to program information, a resource room for NEworks, job search, and other core services,
and access to a triage navigator for technical assistance and referral.

C. 2015-2017. The LWIB acknowledges that the equitable contribution to the Triage
Navigator Position can be based on a number of methodologies. An accepted method is based on
square footage/ usage of space and is utilized for year 2014. Another acceptable method is an
equitable share proportionate to the clients served or benefitted by the Triage Navigator and the
American Job Center’s resource room. The L WIB acknowledges that the alternative
methodology based on clients served or benefitted will require analysis and cooperation from all
One Stop Partners and will need to incorporate common definitions for services and accounting
practices for time. NDOL agrees to cooperate and convene with the LWIB and the City of
Lincoln as the One Stop Operator in considering an alternative method to account for equitable
cost sharing in years 2015 through 2017. If the alternative method is considered improved and
acceptable, the LWIB will accordingly amend Attachment A incorporating a new method for cost
allocation. If a new method is not formulated, it is agreed by all One Stop Partners and the LWIB
that the method for 2014 is acceptable and an amendment for each succeeding year will be
provided allocating the partners cost for the Triage Navigator.

3. Responsibility for Funds: Each One Stop Partner is liable for, and shall agree to assume
all risk, for any misuse of funds caused by or resulting from its’ or its officers’, employees® or
agents’ actions or omissions under or relating to this Agreement.

4. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on December 31, 2014.  This Agreement may be renewed for up to three additional one year periods
ending on September 30, 2017 upon the mutual consent of both parties.
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5. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. If any
provision of this Agreement is held invalid, the remainder of this Agreement shall not be

affected.

6. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A executed on April 22, 2011 pursuant to E.O. 83982 and said E.O.
83982 is rescinded upon execution of this Agreement.

7. Capacity: The undersigned person representing ES, DVOP , VE, TAA and Ul does hereby
agree and represent that he or she is legally capable to sign this Agreement and to lawfully bind
ES, DVOP, VE, TAA and Ul to this Agreement.

IN WITNESS WHEREOF, ES, DVOP, VE, TAA and Ul and Mayor Chris Beutler, Chief
Elected Official and contractual authority for the Edreater Lincoln Workforce Investment Board

do hereby execute this Agreement as of the Rq ayof Mo , 2014,
Mayor Chris Beutler T Catherine D. Lang, Commissioner of Libor
City of Lincoln/Greater Lincoln Employment Services, Disabled Workforce
Investment Board Veterans Outreach Program, Veterans
Employment, TAA, and Unemployment
Insurance

Reviewed and Approved: Approvec
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ey , F /J)iegal Counsel
Carol Swigart, Chair ‘

Greater Lincoln Workforce Investment Board _ . . er

Debbie Kay Ward, Controller
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ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner, Nebraska Department of Labor’s Employment
Services/Wagner Peyser, Disabled Veterans Outreach Program, Veterans Employment
Program, Trade Adjustment Assistance Programs and Unemployment Insurance Program
which hereinafter may be respectively referred to as ES, DVOP, VE, TAA and UI for the
Greater Lincoln One Stop Delivery System, with the agreement of the Mayor of Lincoln who
serves as the Chief Elected Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and ES, DVOP,
VE, TAA and Ul to establish the delivery of core services and method of delivery, and
incorporates herein by reference the Memorandum of Understanding and its terms and conditions
as written, between the Greater Lincoln Workforce Investment Board and the One Stop System

Partners.

~ Now, therefore, the parties agree as follows:

1. Core Services
The one stop partner Ul agrees to contribute to the delivery of the core service listed under

subparagraph a.

The one stop partner, ES, DVOP, VE, and TAA each agree to contribute to the delivery of the
following core services in the local one stop system as designated in subparagraphs a-g,

a. Determine whether individuals are eligible to receive assistance under the respective
programs of Wagner-Peyser, Disabled Veterans, Veterans Employment, TAA and UL

For UL, Ul agrees to also provide information for filing claims for unemployment compensation.
The unemployed person that does not have a recall date to their last employer and is not a
member of a union with a hiring hall is expected to be registered for work with the Wagner

Peyser service provider.

b. OQutreach and Orientation to the services available at the American Job Center.
c. Initial Assessment of skill levels, aptitudes, abilities and supportive service needs.

d. Provide job search and placement assistance, customer testing and, where appropriate, career
counseling.



¢. Provide employment statistics information and labor information relating to local, regional
and national labor market areas including job vacancy listings, job skills necessary to obtain
the listed jobs, and information related to local occupations in demand and the earnings and

skill requirements for such occupations.
f. Providing information on the availability of supportive services.

g Employer services including writing and posting job orders, matching qualified job seekers to
Job openings and providing interviewing space is a core service only of Employment
Services/Wagner Peyser.

2. Delivery of Core Services

UIL: The core services listed above in subparagraph a for Ul shall be delivered by the one
stop partner, UL, in the following manner:

Service: a. Determine whether individuals are eligible to receive Unemployment
Compensation assistance and provide information for filing claims for
unemployment compensation.

Method of delivery: Actual application for UI can be made via a telephone call or on-line from a
computer at the American Job Center location, 1111 O Street, Suite 205, Lincoln, Nebraska. Ul
will provide a telephone and 2 computers at the American Job Center designated for the
particular use of filing for U/TAA. UI has a sublease with the City of Lincoln to rent office
space. One Ul staffperson is available to assist in the process of filing on-line UI claims. The
use of the telephone is limited to U/TAA activity only. UI will also provide written information
explaining rights and responsibilities of the unemployed worker as well as the eligibility
requirements for UL During periods of high unemployment traffic the LWIB reserves the right to
request on site Ul staff be made available to assist in the process of filing on-line UI claim:s.

Where the service will be provided: Telephone and two computers and written information will
be provided by UI at the American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska.

Method of referral: The Triage Navigator and American Job Center staff will direct UI
applicants to the designated UI telephone at the American Job Center and to the computers in the
resource room for Ul application and will provide booklet guides or written information to Ul

claimants as provided by UI.

Service: a. The unemployed person that does not have a recall date to their last employer
and is not a member of a union with a hiring hall is expected to be registered for work with

the Wagner Peyser service provider.

Method of Delivery: If, during the telephone application interview, Ul determines that an
unemployed person described above must register for work, UI will communicate that

2



requirement to said person.

Where the service will be provided: From the telephone provided at the American Job Center.

The core services listed above in subparagraphs a-g shall be delivered by the one stop partners
Employment Services/Wagner-Peyser, DVOP, VE and TAA in the following manner:

ES, DVOP, VE and TAA: The core services listed above in subparagraph a-g for ES,
DVOP, VE and TAA shall be delivered by the One Stop Partners in the following manner:

Service: a. Determine whether individuals are eligible to receive assistance under ES,
DVOP, VE and TAA.

Method of delivery:
a. For ES: The Triage Navigator will direct individuals seeking assistance under these

programs to the computers in the resource room which will allow them computer access
to register with NEworks. NEworks, by computer application, will allow a person who
is registered to access services under the ES program. If staff assisted services are
requested the person will be referred to ES staff in Suite 222.

b. For DVOP and VE initial determination of referral for eligibility is made by the Triage
Navigator. With the client’s approval, those clients will be referred to the DVOP/VE staff
in Suite 222 for eligibility determination and requested services.

¢. For TAA clients, initial determination of referral for eligibility is made by the Triage
Navigator. With the client’s approval, those clients will be referred to TAA authorized
staff as appropriate located at the American Job Center.

Where the service will be provided: ES, DVOP, VE and TAA services will be made available
by computers at the American Job Center, 1111 O Street, Suite 205 or Suite 222 as appropriate,
Lincoln, Nebraska.

Method of referral:  For the ES program, the Triage Navigator at the American Job Center in
Suite 205 will direct individuals seeking assistance under ES to NEworks for electronic self
services to computers available for access in the resource room. For the DVOP, VE and TAA
programs, the Triage Navigator will interview the customer and make the initial eligibility
referral to appropriate staff either in Suite 205 or Suite 222 for determination as to whether the
customer is eligible for assistance under DVOP, VE or TAA.

Service: b. Outreach and Orientation to the services available at the American Job Center

Method of Delivery:



Informational Outreach: ES, DVOP, VE and TAA will provide information through
NEworks or materials provided by said one stop partners regarding employment services,
disabled veterans, veterans employment and Trade Adjustment Assistance Programs to be
dispersed to all partners, including partners located at the American Job Center and to
eligible clients where appropriate. ES, DVOP, VE and TAA will provide information
describing the one stop system and the partner programs and agree to distribute customer
surveys as directed by the LWIB.

Orientation: The Triage Navigator and the One Stop Operator staff will be available to
do orientations for the respective above customers regarding the respective services
available at the American Job Center.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

Service: c. Initial Assessment of skill levels, aptitudes, abilities and supportive service
needs.

Method of Delivery: An initial assessment will be conducted by an electronic computer
assessment to make an initial determination of the customer’s skill and needs. The Triage
Navigator and City of Lincoln/One Stop Operator and other resource room staff will direct the

clients to the computer for their use.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 203,
Lincoln, Nebraska. Individuals referred by the Triage Navigator or referred from ES staff are
directed to computers available in the resource room which provides access to assessment tools.
These assessment tools which can be found on NEworks on the career search page include but
are not limited to, career tips, career explorer, career informer and job market explorer.

Service: d. Provide job search and placement assistance and, where appropriate, career
counseling.

Method of Delivery: The Triage Navigator will direct clients to self service job search
opportunities, placement assistance and career counseling located in the resource room through

access to computers.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

Service: e. Provide employment statistics information and labor information relating to
local, regional and national labor market areas, including job vacancy listings,

job skills necessary to obtain the listed jobs, and information related to local

occupations in demand and the earnings and skill requirements for such
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occupations.

Method of Delivery: The Triage Navigator will direct clients to computers in the resource room
that will have the above information available for electronic access. If the client is seeking
interpretation of the information a referral will be made to NDOL in Suite 222.

Where the service will be provided: ~ At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

Service: f. Providing information on the availability of supportive services.

Method of Delivery: The Triage Navigator will direct clients to information on supportive
services in the local area as provided by the One Stop Partners and will utilize a directory of
supportive services provided by the Center for People in Need or other community resources.

If a referral for supportive services is made the Triage Navigator will, where appropriate, log the
referral in NEworks, print the referral out and give to the client with contact information or send
an online verification. In the absence of the Triage Navigator the City of Lincoln staff located at

the American Job Center will assist on an as needed basis.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

Service: g. Providing employer services including writing and posting job orders,
matching qualified job seekers to job openings and providing interviewing space.

Method of Delivery: ES staff will provide employer services to employers in the Greater Lincoln
service delivery area and in the American Job Center, Suite 205 and Suite 222, 1111 O Street,

Lincoln, Nebraska.

Where the service will be provided: Suites 222 and 205, American Job Center, 1111 O Street,
Lincoln, Nebraska and on-site with employers.

3. Method of Referral: NEworks will be used for referrals to the extent of its capability along
with partner-to-partner communication by email, phone, personal contact, and in writing,

4. Funding Source/Costs: ES, DVOP, VE, TAA and UI costs of providing the above
referenced services through the American Job Center, including without limitation all of its
personnel, equipment, software and hardware, supply, facilities and insurance costs shall be

borne by the partner.

5. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties, If any
provision of the agreement is held invalid, the remainder of the agreement shall not be affected.
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6. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on December 31, 2014. This agreement may be renewed for up to three additional one year
periods ending on September 30, 2017 upon the mutual consent of both parties.

7. Termination: Any party may withdraw from or terminate this Agreement by adhering to
paragraph 8 of the MOU which provides that the terminating party give written notice of its
intent to terminate at least 120 calendar days in advance of the effective termination date.

Notice to terminate shall be given to the Chairperson of the LWIB and the CEO. Should any One
Stop Partner terminate the Agreement for Scope of Services, the remainder of the MOU shall

remain in effect with respect to the withdrawing party.

8. Mutual Hold Harmless: Each party to this agreement agrees that it will be responsible for
their own acts and omissions and the results of their own acts and omissions, and shall not be
responsible for the acts or omissions of the other party. Each party agrees to assume all risk and
liability for any injury to persons or property resulting in any manner from each party’s own acts
or omissions related to this agreement, including acts or omissions by each party’s own agents,
employees, or contractors related to this agreement. Liability includes any claims damages,
losses and expenses (including attorneys’ fees) arising out of or resulting from performance of
this agreement, that results in any Claim for damage whatsoever, including any bodily injury,
sickness, disease, death or any injury to or destruction of tangible or intangible property,
including any resulting loss of use. Each party shall obtain, and at all times keep in effect,
comprehensive liability insurance and property damage insurance covering its and its officers’,
employee’s or agent’s acts, omissions or negligence performed under this Agreement.

9. Independent Contractor: ES, DVOP, VE, TAA and Ul shall perform their core services
under this Agreement as an independent contractor. ES, DVOP,VE, TAA and Ul have sole and
exclusive charge and control of the manner and means of performance. ES, DVOP, VE, TAA
and UI with respect to its employees, shall be exclusively responsible for providing for
employment related benefits and deductions that are required by law. It is expressly understood
that ES, DVOP, VE, TAA and Ul are not employees of the Greater Lincoln Workforce
Investment Board or the City of Lincoln and are not entitled to any City employee benefits.

10. One Stop Management Council: ES, DVOP, VE, TAA and Ul as parties to this
agreement, agree to participate in the operation of the American Job Center Management
Council, to provide a collaborative approach in assessing the needs and improvements of the
delivery system at the American Job Center.

11. One Stop Center Management: ES, DVOP, VE, TAA and UI, as parties to this
agreement, agree to comply with the policies, procedures, and directives of the American Job
Center Management Council insofar as they don’t violate state and federal regulations applicable
to ES, DVOP, VE, TAA and UI programs or Nebraska Department of Labor policies.



12.  Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment B executed on April 22, 2011 pursuant to E.O. 83982 and said E.O.

83982 is rescinded upon execution of this Agreement.

13. Capacity: The undersigned person representing ES, DVOP, VE, TAA and Ul hereby
agrees and represents that he or she is legally capable to sign this agreement and to lawfully bind
ES, DVOP, VE, TAA and Ul to this agreement.

IN WITNESS WHEREOF, Employment Services, DVOP, VE, TAA and UI under the Nebraska
Department of Labor and Mayor Chris Beutler, Chief Local Elected Official and contractual
authority for the Greater Lincoln Workforce Investment Board do hereby execute this agreement

as of the [ 'day of  ™vancdn 2014,

i @Mw /) %%/

Mayor Chris Beutler < Nebraska Department of Labor
City of Lincoln/Greater Lincoln Employment Services, Disabled Workforce
Investment Board Veterans Outreach Program,
Veterans Employment, TAA and
Unemployment Insurance

Catherine D. Lang,
Commissioner of Labor

Rev1e»7 and Approved: Apprc;'@_dr

[ UM‘(“—’ {
Carol Sw1gart Chair
@jd\r;ll E&T Dlre or
P ] e~

Greater Lincoln Workforce Investment Board
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' ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING
This attachment, represgnting Attachment A to the MOU, is made and entered into by and
between the City of Lincoln’s Workforce Investment Board, hereinafter referred to ag LWIB, and
the One Stop Partner Nebraska Department of Health and Human Services for the Greater
Lincoln One Stop Delivery System, with the agreement of the Mayor of Lincoln who serves as the

Chief Elected Official for the Greater Lincoln Area,

Whereas this attachment represents an agreement between LWIB and Nebraska
Department of Health and Human Services regarding their cost allocation and resource sharing
agreement, and incorporates by reference the MOU and its terms and conditions, as approved by
the Greater Lincoln Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:

1. The One Stop Partner Nebraska Department of Health and Human Services agrees fto

contribute direct partner costs for rent in the following manner:

RENT: Nebraska Department of Health and Human Services will not be co-locating in the One

Stop Career Center and, thus will not incur partner costs for physical co-location,
The Nebraska Department of Health and Human Services is considered part of the One Stop

Center Complex because they are located in Gold’s Galleria.

2. The One Stop Partner Nebraska Department of Health and Human Services agrees to
contribute an equal share of system costs, among all WIA partners, for the one stop delivery
system. Nebraska Department of Health and Human Services shall make funds available for

the following items:

COST: All system costs are to be shared equally as indicated below. When a cost is billed to each
one stop partner by the City of Lincoln, an itemized billing statement of actual costs shall be
provided on a quarterly basis and the one stop partner shall pay for items within 30 days of receipt

of the request for payment.

BOARD MEETINGS: There are 13 One Stop partners identified in the umbrella MOU serving on
the Board. Actual board operation costs will be shared equally among the one stop partners
serving on the board with payment to be made to the City of Lincoln on a quarterly basis, Board
operation costs include costs for board meetings, committee meetings, materials, postage, phone,

copying and printing.

3. Responsibility for Funds: Each party is liable for and shal
misuse of funds caused by or resulting from its or its officers’,

omissions under or relating to this Agreement.

1 agree to assume al] rigk for any
employees’ or agents’ actions or



4. Term: This Agreement shall be in effect for the period beginning July 1, 2011 and ending on

Tune 30, 2015.

The parties realize that modification may be necessary during the period of this
greement collaboratively. Any amendment to

gned by both parties. If any provision of this
ent shall not be affected.

5. Amendments:
agreement and will undertake modification of the a
this Agreement, to be valid, must be in writing and si
agreement is held invalid, the remainder of this Agreem

6. Capacity: The undersigned person representing Nebraska Department of Health and Human
Services does hereby agree and represent that he or she is legally capable to sign this Agreement
and to lawfully bind Nebraska Department of Health and Human Services to this Agreement.

IN WITNESS WHEREOF, Nebraska Department of Health and Human Services and Mayor Chris
Beutler, Chief Elected Official and contractual authority for the Greater Lincoln Workforce
softhe | ¥ .dayofAPn:ﬂﬁ, 2011,

Investment Board do hereby execute this Agreement a

Mayor Chris Beutler
City of Lincoln/Greater Lincoln
Workforce Investment Board

Approved By:

}gas Linderholm, Chair

Greater Lincoln Workforce Investment Board




ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment representing Attachment B to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafier referred
to as LWIB, and the One Stop Partner Nebraska Department of Health and Human Services,
hereinafter referred to as HHS, for the Greater Lincoln One Stop Delivery System, with the
agreement of the Mayor of Lincoln who serves as the Chief Elected Official for the Greater

Lincoln Area.

Whereas, this attachment represents an agreement between the LWIB and Nebraska

Department of Health and Human Services regarding Health and Human Service’s cost
allocation and resource sharing agreement, and incorporates by reference the MOU and its terms
and conditions, as approved by the Greater Lincoln Workforce Investment Board and One Stop

System Partners.
Now, therefore, the parties agree as follows:

Core Services: The One Stop Partner Nebraska Department of Health and Human

Services agrees to contribute to the delivery of the following core services in the local one

stop system:

a Outreach and Orientation to the services available through the one stop system,

b Provision of information relating to the availability of supportive services
available in the local area, and referral to such services, as appropriate.

delivered by the One
in the following

j 1

2. Delivery of Core Services: The core services listed above shall be
Stop Partner Nebraska Department of Health and Human Services

Service a: Outreach and Orientation to the services available through the one stop system.

METHOD OF DELIVERY:

Outreach: Nebraska Department of Health and Human Services will provide information
regarding Health and Human Services to partners and tenants of the One Stop, and to applicants
as appropriate. Health and Human Services will be listed on materials regarding services

available at the One Stop.
Orientation: Health and Human Services staff will provide Orientation to HHS customers of the
One Stop. Orientations will include services available at the One Stop and services available to
Health and Human Services customers.

WHERE THE SERVICE WILL BE PROVIDED: At Health and Human Services offices, 1050
“N” Street, Lincoln, Nebraska and through the HHS call center system or online at
www.ACCESSNebraska.ne.gov as appropriate.




Service b: Provision of accurate information relating to the availability of supportive
services available in the local area, and referral to such services as appropriate,

METHOD OF DELIVERY: Health and Human Services staff will use a variety of resources to
provide accurate information and referral for supportive services. Sources include community
resource guides, phone books, and agency websites. HHS Staff will provide this information as

appropriate.

WHERE THE SERVICE WILL BE PROVIDED: At the Health and Human Services offices,
1050 “N” Street, Lincoln, Nebraska and through the call center system or online at
www. ACCESSNebraska.ne.gov as appropriate.

Method of Referral: The NWAS referral system is no longer in existence, The system
has been replaced by NEworks. NEworks will be used for referrals to the extent of its
capability along with partner-to-partner communication by email, phone, personal

contact, and in writing.
Funding Source/Costs: The Nebraska Department of Health and Human Services cost of

providing the above referenced services through the One Stop center, including without
limitation all of its personnel, equipment, software, hardware, supplies, facilities and

insurance costs shall be bome by the partner, HHS.

3.

Amendments: The parties realize that modification may be necessary during the period
of this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties.
If any provision of this Agreement is held invalid, the remainder of the Agreement shall

not be affected.

Term: This Agreement shall be in effect for the period beginning July 1, 2011 and
ending on June 30, 2015.

Termination: Any party may withdraw from or terminate this Agreement by adhering to
paragraph 8 of the MOU which provides that the terminating party give written notice of
its intent to terminate at least 120 calendar days in advance of the effective date. Notice
to terminate shall be given to the Chairperson of the LWIB and the CEQ. Should any
One Stop Partner terminate the Agreement for Scope of Services, the remainder of the
MOU shall remain in effect with respect to the withdrawing party.

Mutual Hold Harmless: Each party to this agreement agrees that it will be responsible
for their own acts and omissions and the results of their own acts and omissions, and shall
not be responsible for the acts and omissions of the other party. Each party agrees to
assume all risk and liability for any injury to persons or property resulting in any manner
from each party’s own acts or omissions related to this agreement, including acts or
omissions by each party’s own agents, employees or contractors related to this agreement.
Liability includes any claims, damages, losses and expenses (including attorneys’ fees)
arising out of or resulting from performance of this agreement that result in any claim for
damage whatsoever, including any bodily injury, sickness, disease, death or any injury to
or destruction of tangible or intangible property, including any resulting loss of use. Each



10.

1.

12.

party shall obtain and at all times keep in effect comprehensive liability insurance and
property damage insurance covering its and its officers’, employees® or agents’ acts,
omissions or negligence performed under this Agreement.

Independent Contractor: Nebraska Department of Health and Human Services shall
perform their core services under this Agreement as an independent contractor. Nebraska
Department of Health and Human Services have sole and exclusive charge and control of
the manner and means of performance. Nebraska Department of Health and Human
Services, with respect to its employees, shall be exclusively responsible for providing for
employment related benefits and deductions that are required by law. It is expressly
understood that the employees of Nebraska Department of Health and Human Services
are not employees of the Greater Lincoln Workforce Investment Board,

One Stop Management Council: Nebraska Department of Health and Human Services,
as a party to this Agreement, agrees to participate in the operation of the One Stop
Management Council to provide a collaborative approach in assessing the needs and

improvements of the delivery system at the One Stop Career Center.

One Stop Management: Nebraska Department of Health and Human Services, as a party
to this Agreement, agrees to comply with the policies, procedures and directives of the
One Stop Management Council, barring any conflict with state or federal statutes and/or

state programmatic policies. -
Capacity: The undersigned person representing Nebraska Department of Health and

Human Services does hereby agree and represent that he or she is legally capable to sign
this Agreement and to lawfully bind Nebraska Department of Health and Human Services

to this Agreement.



IN WITNESS WHEREOF, Nebraska Departmeﬁt of Health and Human Services and Mayor
Chris Beutler, Chief Local Elected Official and contractual authority for the Greater Lincoln

Workforce Investment Board, do hereby execute this agreement as of the day of

_A@fi,zou.

m
Mayor Chris Beutler \

f5%chmidt, Service Area Administrator

ayo ¥ !
City of Lincoln/Greater Lincoln /u Braska Department of Health and
Workforce Investment Board ffuman Services
Approved by:

Greater Lincoln Workforce Investment Board



ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING

This attachment, representing Attachment A to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner representing Migrant & Seasonal F armworkers, Proteus,
Inc. hereinafter referred to as Proteus for the Greater Lincoln One Stop Delivery System, with
the agreement of the Mayor of Lincoln who serves as the Chief Elected Official for the Greater

Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Proteus to
define Proteus’ cost allocation and resource sharing agreement, and incorporates by reference the
MOU and its terms and conditions, as approved by the Greater Lincoln Workforce Investment

Board and One Stop System Partners.
Now, therefore, the parties agree as follows:

1. The one stop partner, Proteus, agrees to contribute direct partner costs for rent in the
following manner:

RENT: Proteus will not be co-locating in the American Job Center and, thus will not incur
partner costs for physical co-location

2. The one stop partner, Proteus, agrees to contribute an equal share of system costs,
among all WIA partners, for the one stop delivery system. Proteus shall make funds
available for the following items:

Board Operations: There are 13 One Stop partners serving on the Board. Actual board
operation costs will be shared equally among the one stop partners serving on the board with
payment made to the City of Lincoln twice a year (01-01 through 06-30; and 07-01 through
12-31). Board operation costs include costs for meetings, materials, postage, phone, copying,
printing, phone and internet.

3. Proteus agrees to contribute to the costs of a Triage Navigator position located at the
American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska in an equitable manner
in the amount of $360.50 for Year 2014. The Triage Navigator position welcomes customers as
the first face of the American Job Center, provides orientation to the American Job Center, helps
clients determine the purpose of the visit, refers clients to partner agencies, provides customer
support in the resource room for program registration, provides technical assistance on computer
usage, manages wait time for customers, logs services into NEworks and tracks customer
volume. The costs of the Triage Navigator position will be shared in an equitable manner among
all One Stop Partners under the Workforce Investment Act.

1



A. 2014. For January 1, 2014 through December 31, 2014 the LWIB and One Stop
Partners have agreed that an equitable distribution of the Triage Navigator cost will be based on
the partner’s approximate percentage of occupied space in the American Job Center complex
located at 1111 O Street, Education Square, composed of Suite 205 and Suite 222 in Lincoln,
Nebraska. The total occupied space for the complex is approximately 5,111 square feet with
NDOL occupying 3,224 square feet, the City of Lincoln/ Title I WIA/HUD occupying 1,467
square feet and co-located One Stop partners Experience Works, Vocational Rehabilitation and
Goodwill occupying 420.47 square feet of space. The approximate percentage of occupied space
for NDOL is sixty one percent (61%) and the approximate percentage of occupied space for the
City of Lincoln Urban Development Adult, Youth and Dislocated Worker and HUD programs is
twenty nine percent (29%).

For the period January 1, 2014 through December 31, 2014 the cost of the Triage Navigator
position is $28, 839.31. The one stop partner Nebraska Department of Labor agrees to contribute
$17,591.98 and City of Lincoln on behalf of Urban Development Adult, Youth and Dislocated
Worker and HUD programs has agreed to contribute $8,363.40 for Year 2014.

Proteus is one of the remaining partners who agrees to contribute a portion of the remaining 10%
as indicated in subparagraph B below in the amount of $360.50 for Year 2014. [t is agreed
between the parties that the $360.50 will be billed quarterly in the amount of $90.13 by the City
of Lincoln to Proteus and paid within 30 days of receipt of the invoice.

B. Other partners 2014. The remaining ten percent (10%) of the cost or $2,883.93 shall
be paid by the remaining partners. The remaining partners who are co-located at the American
Job Center complex contribute rent to the shared space at the American Job Center and provide
in kind services to the resource room and those services and costs are recognized as their
equitable contribution. The eight remaining partners who are not physically co-located at the
Center have agreed to share equally the remaining $2,883.93 which amounts to $360.50 each for
Year 2014. Said figure represents an approximate percentage contribution of 1.25% for each
remaining partner and is a recognition by the remaining partners that the American Job Center
provides a service to their clients that includes access to program information, a resource room
for NEworks, job search, and other core services, and access to a triage navigator for technical
assistance and referral.

C.2015-2017. The LWIB acknowledges that the equitable contribution to the Triage
Navigator Position can be based on a number of methodologies. An accepted method is based on
square footage/ usage of space and is utilized for year 2014. Another acceptable method is an
equitable share proportionate to the clients served or benefitted by the Triage Navigator and the
American Job Center’s resource room. The LWIB acknowledges that the alternative
methodology based on clients served or benefitted will require analysis and cooperation from all
One Stop Partners and will need to incorporate common definitions for services and accounting
practices for time. Proteus agrees to cooperate and convene with the LWIB and the City of

Lincoln as the One Stop Operator in considering an alternative method to account for equitable
2



cost sharing in years 2015 through 2017. If the alternative method is considered improved and
acceptable, the LWIB will accordingly amend Attachment A incorporating a new method for cost
allocation. If a new method is not formulated, it is agreed by all One Stop Partners and the LWIB
that the method for 2014 is acceptable and an amendment for each succeeding year will be
provided allocating the partners cost for the Triage Navigator.

4. Responsibility for Funds: Each party 1s liable for, and shall agree to assume al risk, for
any misuse of funds caused by or resulting from its or its officers, employees or agents actions or
omissions under or relating to this Agreement. :

5. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on December 31, 2014. This Agreement may be renewed for up to three additional one year periods
ending on September 30, 2017 upon the mutual consent of both parties.

6. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. If any
provision of this Agreement is held invalid, the remainder of this Agreement shall not be

affected.

7. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A executed on December 15, 2011 pursuant to E.O. 84633 and said E.O.
84633 is rescinded upon execution of this Agreement.

8. Capacity: the undersigned person representing Proteus does hereby agree and represent that
he or she is legally capable to sign this Agreement and to lawfully bind Proteus to this

Agreement.

IN WITNESS WHEREOF, Proteus, Inc. and Mayor Chris Beutler, Chief Elected Official and
contractual authority for the Greater Lincoln Workforce Investment Board do hereby execute this

Agreement as of the day of ,2014.

Mayor Chris Beutler Jcsu@of@)’mtﬂus, Inc.

City of Lincoln/Greater Lincoln
Workforce Investment Board
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Carol Swigﬁﬁ; Chairp'erson
Greater Lincoln Workforce Investment Board




ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner representing Migrant & Seasonal Farmworkers, Proteus,
Inc. hereinafter referred to as Proteus, for the Greater Lincoln One Stop Delivery System, with
the agreement of the Mayor of Lincoln who serves as the Chief Elected Official for the Greater

Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Proteus to
establish the delivery of core services and method of delivery, and incorporates herein by
reference the Memorandum of Understanding and its terms and conditions as written, between
the Greater Lincoln Workforce Investment Board and the One Stop System Partners.

Now, therefore, the parties agree as follows:

1. Core Services
The one stop partner, Proteus, agrees to contribute to the delivery of the following core services

in the local one stop system:

a. Determine eligibility for Proteus programs

b. Outreach and Orientation to the services available at the American Job Center.

c. Initial Assessment of skill levels, aptitudes, abilities and supportive service needs.
d. Provision of information relating to the availability of supportive services.

2. Delivery of Core Services

The core services listed above shall be delivered by the one stop partner, Proteus, in the
following manner:

Service: a.Determine eligibility for Migrant and Seasonal Farmworker Program

Method of delivery: Initial determination of referral for eligibility is made by the Triage
Navigator. With the client’s approval, those clients will be referred to Proteus with a phone
number or the client will be provided with the address of Proteus.

Where the service will be provided: Initial determinations of referral for eligibility will be
provided in person by the Triage Navigator and services will be made available by computer at
the American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska.
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Method of referral: Applicants for the Proteus program will be referred by the Triage Navigator
to Proteus.

Service: b. Outreach and Orientation to the services available at the American Job Center

Method of Delivery:
Informational Outreach: Proteus will provide information online through computer access

in the resource room or marketing materials and information regarding services to be
dispersed to all partners, tenants of the American Job Center and eligible customers
where appropriate and will participate and be listed on any materials regarding American
Job Center services. Proteus will provide information describing the one stop system
and the partner programs. Proteus will agree to distribute customer surveys as directed

by the LWIB Board.

Orientation:
The Triage Navigator and the One Stop Operator staff will be available to do orientations

for the respective Proteus customers regarding the services available at the American Job
Center.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

Service: c. Initial Assessment of skill levels, aptitudes, abilities and supportive service
needs

Method of Delivery: An initial assessment will be conducted by an electronic computer
assessment to make an initial determination of the customer’s skill and needs. The Triage
Navigator and City of Lincoln and other resource room staff will direct the clients to the

computer for their use.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska. Individuals referred by the Triage Navigator or referred from Proteus staff
are directed to computers available in the resource room which provides access to assessment
tools. These assessment tools which can be found on NEworks on the career search page
include but are not limited to, career tips, career explorer, career informer and job explorer.

Service: d. Provision of accurate information relating to the availability of supportive
services

Method of Delivery: The Triage Navigator will direct clients to information on supportive
services in the local area as provided by the One Stop Partners and will utilize a directory of
supportive services provided by the Center for People in Need or other community resources.

If a referral for supportive services is made the Triage Navigator will, where appropriate, log the
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referral in NEworks, print the referral out and give to the client with contact information or send
an online verification. In the absence of the Triage Navigator the City of Lincoln staff located at
the American Job Center will assist on an as needed basis

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska .

3. Method of Referral: NEworks will be used for referrals to the extent of its capability along
with partner-to-partner communication by email, phone, personal contact, and in writing.

4. Funding Source/Costs: The Proteus costs of providing the above referenced services
through the One Stop Center, including without limitation all of its personnel, equipment,
software and hardware, supply, facilities and insurance costs shall be borne by the partner.

5. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. If any
provision of the agreement is held invalid, the remainder of the agreement shall not be affected.

6. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on September 30, 2017.

7. Termination: Any party may withdraw from or terminate this Agreement only according to
paragraph 8 of the MOU which provides that the terminating party give written notice of its
intent to terminate at least 120 calendar days in advance of the effective termination date.

Notice to terminate shall be given to the Chairperson of the LWIB and the CEO. Should any One
Stop Partner terminate the Agreement for Scope of Services, the remainder of the MOU shall

remain in effect with respect to the withdrawing party.

8. Mutual Hold Harmless: Each party to this agreement agrees that it will be responsible for
their own acts and omissions and the results of their own acts and omissions, and shall not be
responsible for the acts or omissions of the other party. BEach party agrees to assume all risk and
liability for any injury to persons or property resulting in any manner from each party’s own acts
or omissions related to this agreement, including acts or omissions by each party’s own agents,
employees, or contractors related to this agreement. Liability includes any claims damages,
losses and expenses (including attorneys’ fees) arising out of or resulting from performance of
this agreement, that results in any Claim for damage whatsoever, including any bodily injury,
sickness, disease, death or any injury to or destruction of tangible or intangible property,
including any resulting loss of use. Each party shall obtain, and at all times keep in effect,
comprehensive liability insurance and property damage insurance covering its and its officers’,
employee’s or agent’s acts, omissions or negligence performed under this Agreement.



9. Independent Contractor: Proteus shall perform their core services under this Agreement as
an independent contractor. Proteus has sole and exclusive charge and control of the manner and
means of performance. Proteus with respect to its employees, shall be exclusively responsible
for providing for employment related benefits and deductions that are required by law. It is
expressly understood that Proteus is not an employee of the Greater Lincoln Workforce
Investment Board or the City of Lincoln and is not entitled to any City employee benefits.

10. One Stop Management Council: Proteus, as a party to this agreement, agrees to participate
in the operation of the One Stop Management Council, to provide a collaborative approach in
assessing the needs and improvements of the delivery system at the One Stop Center.

11. One Stop Center Management: Proteus, as a party to this agreement, agrees to comply
with the policies, procedures, and directives of the One Stop Management Council insofar as

they do not violate program policy.

12. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A executed on December 15, 2011 pursuant to E.O. 84633 and said E.O.

84633 is rescinded upon execution of this Agreement.

13. Capacity: The undersigned person representing Proteus does hereby agree and represent
that he or she is legally capable to sign this agreement and to lawfully bind Proteus to this

agreement.

IN WITNESS WHEREOF, Proteus and Mayor Chris Beutler, Chief Local Elected Official and
contractual authority for the Greater Lincoln Workforce Investment Board do hereby execute this

agreement as of the day of , 2014,

Mayor Chris Beutler @ Sot%’\dgb, Proteus, Inc.

City of Lincoln/Greater Lincoln
Workforce Investment Board

Approved by:

Carol Swigart, Chairperson
Greater Lincoln Workforce Investment Board




ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING

This attachment, representing Attachment A to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner, Southeast Community College, which hereinafter may be
referred to as SCC, for the Greater Lincoln One Stop Delivery System, with the agreement of the
Mayor of Lincoln who serves as the Chief Elected Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Southeast
Community College to define SCC’s cost allocation and resource sharing agreements, and
incorporates by reference the MOU and its terms and conditions, as approved by the Greater
Lincoln Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:
1. The one stop partner, SCC, does not incur direct partner costs for rent.

2. The one stop partner, SCC, agrees to contribute an equal share of system costs, among
all WIA partners, for the one stop delivery system for the following items:

Board Operations: There are 13 One Stop partners serving on the Board. Actual board
operation costs will be shared equally among the one stop partners serving on the board with
payment made to the City of Lincoln twice a year (01-01 through 06-30; and 07-01 through
12-31). Board operation costs include costs for meetings, materials, postage, phone, copying,
printing, phone and internet.

3. SCC agrees to contribute to the costs of a Triage Navigator position located at the
American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska in an equitable manner
in the amount of $360.50 for Year 2014 pursuant to the Perkins Act post-secondary
vocational education program (Perkins Act) and in the amount of $360.50 for Year 2014
pursuant to the Adult Education program (Adult Education). The Triage Navigator position
welcomes customers as the first face of the American Job Center, provides orientation to the
American Job Center, helps clients determine the purpose of the visit, refers clients to partner
agencies, provides customer support in the resource room for program registration, provides
technical assistance on computer usage, manages wait time for customers, logs services into
NEworks and tracks customer volume. The costs of the Triage Navigator position will be shared
in an equitable manner among all One Stop Partners under the Workforce Investment Act.

A. 2014. For January 1, 2014 through December 31, 2014 the LWIB and One Stop
Partners have agreed that an equitable distribution of the Triage Navigator cost will be based on
the partner’s approximate percentage of occupied space in the American Job Center complex

located at 1111 O Street, Education Square, composed of Suite 205 and Suite 222 in Lincoln,
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Nebraska. The total occupied space for the complex is approximately 5,111 square feet with
NDOL occupying 3,224 square feet, the City of Lincoln/ Title I WIA/HUD occupying 1,467
square feet and co-located One Stop partners Experience Works, Vocational Rehabilitation and
Goodwill occupying 420.47 square feet of space. The approximate percentage of occupied space
for NDOL is sixty one percent (61%) and the approximate percentage of occupied space for the
City of Lincoln Urban Development Adult, Youth and Dislocated Worker and HUD programs is
twenty nine percent (29%).

For the period January 1, 2014 through December 31, 2014 the cost of the Triage Navigator
position is $28, 839.31. The one stop partner Nebraska Department of Labor agrees to contribute
$17,591.98 and City of Lincoln on behalf of Urban Development Adult, Youth and Dislocated
Worker and HUD programs has agreed to contribute $8,363.40 for Year 2014,

SCC is one of the remaining partners who agrees to contribute a portion of the remaining 10% as
indicated in subparagraph B below in the amount of $360.50 for Year 2014 for the Perkins Act
program and $360.50 for Year 2014 for the Adult Education program. It is agreed between the
parties that each SCC program will be billed quarterly and separately for each program in the
amount of $90.13 by the City of Lincoln to SCC and paid within 30 days of receipt of the
INvoiIce.

B. Other partners 2014. The remaining ten percent (10%) of the cost or $2,883.93 shall
be paid by the remaining partners. The remaining partners who are co-located at the American
Job Center complex contribute rent to the shared space at the American Job Center and provide
in kind services to the resource room and those services and costs are recognized as their
equitable contribution. The eight remaining partners who are not physically co-located at the
Center have agreed to share equally the remaining $2,883.93 which amounts to $360.50 each for
Year 2014. Said figure represents an approximate percentage contribution of 1.25% for each
remaining partner and is a recognition by the remaining partners that the American Job Center
provides a service to their clients that includes access to program information, a resource room
for NEworks, job search, and other core services, and access to a triage navigator for technical
assistance and referral.

C. 2015-2017. The LWIB acknowledges that the equitable contribution to the Triage
Navigator Position can be based on a number of methodologies. An accepted method is based on
square footage/ usage of space and is utilized for year 2014. Another acceptable method is an
equitable share proportionate to the clients served or benefitted by the Triage Navigator and the
American Job Center’s resource room. The LWIB acknowledges that the alternative
methodology based on clients served or benefitted will require analysis and cooperation from all
One Stop Partners and will need to incorporate common definitions for services and accounting
practices for time. SCC agrees to cooperate and convene with the LWIB and the City of Lincoln
as the One Stop Operator in considering an alternative method to account for equitable cost
sharing in years 2015 through 2017. If the alternative method is considered improved and
acceptable, the LWIB will accordingly amend Attachment A incorporating a new method for cost
allocation. If a new method is not formulated, it is agreed by all One Stop Partners and the LWIB
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that the method for 2014 is acceptable and an amendment for each succeeding year will be
provided allocating the partners cost for the Triage Navigator.

4. Responsibility for Funds: Each party is liable for, and shall agree to assume all risk, for
any misuse of funds caused by or resulting from its or its officers, employees or agents actions or
omissions under or relating to this Agreement.

5. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on December 31,2014, This Agreement may be renewed for up to three additional one year periods
ending on September 30, 2017 upon the mutual consent of both parties.

6. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. If any
provision of this Agreement is held invalid, the remainder of this Agreement shall not be
affected.

7. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A executed on December 15, 2011 pursuant to E.O. 84633 and said E.O.
84633 is rescinded upon execution of this Agreement.

8. Capacity: the undersigned person representing SCC does hereby agree and represent that
he or she is legally capable to sign this Agreement and to lawfully bind SCC to this Agreement.

IN WITNESS WHEREOF, SCC and Mayor Chris Beutler, Chief Elected Official and contractual
authority for l]'t&fireater Lincoln Wﬁ;kfurcf: Investment Board do hereby execute this Agreement

as of the o4 day of \Y\ane , 2014,

QI e = :
Mayor Chris Beutler e Southeast Community College
City of Lincoln/Greater Lincoln Dr, Jack Huck, President

Workforce Investment Board

Approved by:
/]
C‘a:e‘I/SEvigéﬁf L“I’aairpcrson

Greater Lincoln Workforce Investment Board



ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner Southeast Community College, which hereinafter may be
referred to as SCC, for the Greater Lincoln One Stop Delivery System, with the agreement of the
Mayor of Lincoln who serves as the Chief Elected Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Southeast
Community College to establish the delivery of core services and method of delivery, and
incorporates herein by reference the Memorandum of Understanding and its terms and conditions
as written, between the Greater Lincoln Workforce Investment Board and the One Stop System
Partners.

Now, therefore, the parties agree as follows:
1. Core Services

The one stop partner, Southeast Community College, agrees to contribute to the delivery of the
following core services in the local one stop system:

a. Outreach and Orientation to the classes and services available at SCC and at the American
Job Center.

b. Providing information and referral on supportive services.

¢. Provision of program performance information and program cost information on adult
education activities, post-secondary vocational education activities and vocational activities
available to school dropouts under the Perkins Act.

2. Delivery of Core Services
The core services listed above shall be delivered by the one stop partner, Southeast Community

College, in the following manner:

Service: a. Outreach and Orientation to the classes and services available at
SCC and at the American Job Center.

Method of Delivery:
Informational Outreach: SCC will make information available online through the
computers in the resource room or make printed marketing materials, brochures and
information regarding SCC classes and services available to be dispersed to all partners,
tenants of the American Job Center and eligible clients where appropriate and will
participate and be listed on any materials regarding American Job Center Services. SCC
will provide information describing the one stop system and the partner programs. SCC
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agrees to distribute customer surveys as directed by the LWIB Board.

Orientation: The Triage Navigator and the One Stop Operator staff will be available to
do orientations for the respective above clients regarding the respective services available
at the American Job Center.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite
203, Lincoln, Nebraska.

Service: b. Providing information and referral on supportive services.

Method of Delivery: The Triage Navigator will direct clients to information on
supportive services in the local area as provided by the One Stop Partners and will utilize
a directory of supportive services provided by the Center for People in Need or other
community resources. This information includes a wide spectrum of services including
child care, transportation, and adult basic education and literacy services. If a referral for
supportive services is made the Triage Navigator will, where appropriate, log the referral
in NEworks, print the referral out and give to the client with contact information or send
an online verification. In the absence of the Triage Navigator the City of Lincoln staff
located at the American Job Center will assist on an as needed basis.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite
203, Lincoln, Nebraska.

Service: c¢. Provision of program performance information and program cost
information on adult education activities, post-secondary vocational education
activities and vocational activities available to school dropouts under the Perkins

Act.

Method of Delivery: SCC will provide information on program petformance and
program cost through written, posted material, handout materials, and through website
accessibility on the computers in the resource room.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

3. Method of Referral: NEworks will be used for referrals to the extent of its
capability along with partner-to-partner communication by email, phone, personal
contact, and in writing.



4. Funding Source/Costs: SCC costs of providing the above referenced services
through the one stop center, including without limitation all of its informational material,
personnel, equipment, software and hardware, supply, facilities and insurance costs shall
be borne by the partner.

5. Amendments: The parties realize that modification may be necessary during the
period of this agreement and will undertake modification of the agreement
collaboratively. Any amendment to this Agreement, to be valid, must be in writing and
signed by both parties. If any provision of the agreement is held invalid, the remainder
of the agreement shall not be affected.

6. Term: This Agreement shall be in effect for the period beginning January 1, 2014
and ending on September 30, 2017.

7. Termination: Any party may withdraw from or terminate this Agreement only
according to paragraph 8 of the MOU which provides that the terminating party give
written notice of its intent to terminate at least 120 calendar days in advance of the
effective termination date. Notice to terminate shall be given to the Chairperson of the
LWIB and the CEO. Should any One Stop Partner terminate the Agreement for Scope of
Services, the remainder of the MOU shall remain in effect with respect to the
withdrawing party.

8. Mutual Hold Harmless: Each party to this agreement agrees that it will be
responsible for their own acts and omissions and the results of their own acts and
omissions, and shall not be responsible for the acts or omissions of the other party. Each
party agrees to assume all risk and liability for any injury to persons or property resulting
in any manner from each party’s own acts or omissions related to this agreement,
including acts or omissions by each party’s own agents, employees, or contractors related
to this agreement. Liability includes any claims damages, losses and expenses (including
attorneys’ fees) arising out of or resulting from performance of this agreement, that
results in any Claim for damage whatsoever, including any bodily injury, sickness,
disease, death or any injury to or destruction of tangible or intangible property, including
any resulting loss of use. Each party shall obtain, and at all times keep in effect,
comprehensive liability insurance and property damage insurance covering its and its
officers’, employee’s or agent’s acts, omissions or negligence performed under this
Agreement.

9. Independent Contractor: SCC shall perform their core services under this
Agreement as an independent contractor. SCC has sole and exclusive charge and control
of the manner and means of performance. SCC, with respect to its employees, shall be
exclusively responsible for providing for employment related benefits and deductions that
are required by law, It is expressly understood that SCC is not an employee of the
Greater Lincoln Workforce Investment Board or the City of Lincoln and is not entitled to

any City employee benefits.
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10. One Stop Management Council: SCC, as a party to this agreement, agrees to
participate in the operation of the One Stop Management Coungil, to provide a
collaborative approach in assessing the needs and improvements of the delivery system at
the American Job Center.

11. One Stop Center Management: SCC, as a party to this agreement, agrees to
comply with the policies, procedures, and directives of the One Stop Management
Council insofar as they do not violate program policy.

12. Existing Attachment Rescinded and Replaced. This Agreement shall replace the
existing renewal of Attachment A executed on April 5, 2011 pursuant to E.O. 83935
and said E.O. 83935 is rescinded upon execution of this Agreement.

13. Capacity: The undersigned person representing SCC does hereby agree and
represent that he or she is legally capable to sign this agreement and to lawfully bind SCC

to this agreement.

IN WITNESS WHEREOF, SECC and Mayor Chris Beutler, Chief Local Elected Official

and contractual authority for the Gre gLinculn Workforce Investment Board do hereby
execute this agreement as :::l"ch-@":ﬁt y of 2014.

ST

Mayor Chris Beutler Dr, Jack Huck, President
City of Lincoln/Greater Lincoln Southeast Community College
Workforce Investment Board

Carol Sw fgart.'C hairperson
Greater Lincoln Workforce Investment Board



ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING

This attachment, representing Attachment A to the Memorandum of Understanding (MOU),
is made and entered into by and between the City of Lincoln’s Greater Lincoln Workforce
[nvestment Board, hereinafter referred to as LWIB and the One Stop Partners, Urban
Development Adult, Youth and Dislocated Worker Program and HUD, for the Greater
Lincoln One Stop Delivery System, with the agreement of the Mayor of Lincoln who serves as
the Chief Elected Official for the Greater Lincoln Area.

Whereas this attachment represents an agreement between the LWIB and Urban
Development Adult, Youth and Dislocated Worker and HUD programs to delineate the Urban
Development Adult, Youth and Dislocated Worker and HUD program’s cost allocation and
resource sharing agreement, and incorporates by reference the MOU and its terms and conditions,
as approved by the Greater Lincoln Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:

1. The one stop partner, Urban Development Adult, Youth and Dislocated Worker and
HUD programs, agrees to pay for direct partner costs for rent in the following manner:

Urban Development Adult, Youth and Dislocated Worker and HUD program has collocated staff
to the One Stop Career Center now branded as the American Job Center. The specific costs and
terms for rent are represented in a separate lease agreement between the City of Lincoln and

Southeast Community College.

2. The one stop partner, Urban Development Adult, Youth and Dislocated Worker and
HUD programs, agrees to contribute an equal share of system costs, among all WIA
partners, for the one stop delivery system. Urban Development Adult, Youth and
Dislocated Worker and HUD programs shall make funds available for the following

items:

Board Operations: There are 13 One Stop partners serving on the Board. Actual board
operation costs will be shared equally among the one stop partners serving on the board with
payment made to the City of Lincoln twice a year (01-01 through 06-30; and 07-01 through
12-31). Board operation costs include costs for meetings, materials, postage, phone, copying,

printing, phone and internet.

Triage Navigator:  The City of Lincoln, on behalf of Urban Development Adult, Youth and
Dislocated Worker and HUD programs, agrees to contribute to the costs of a Triage Navigator
position located at the American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska in an
equitable manner. The Triage Navigator position welcomes customers as the first face of the
American Job Center, provides orientation to the American Job Center, helps clients determine
the purpose of the visit, refers clients to partner agencies, provides customer support in the
resource room for program registration, provides technical assistance on computer usage,
manages wait time for customers, logs services into NEworks and tracks customer volume. The
costs of the Triage Navigator position will be shared in an equitable manner among all One Stop

Partners under the Workforce Investment Act.
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A. 2014. For January 1, 2014 through December 31, 2014 the LWIB and One Stop
Partners have agreed that an equitable distribution of the Triage Navigator cost will be based on
the partner’s approximate percentage of occupied space in the American Job Center complex
located at 1111 O Street, Education Square, composed of Suite 205 and Suite 222 in Lincoln,
Nebraska. The total occupied space for the complex is approximately 5,111 square feet with
NDOL occupying 3,224 square feet, the City of Lincoln/ Title I WIA/HUD occupying 1,467
square feet and co-located One Stop partners Experience Works, Vocational Rehabilitation and
Goodwill occupying 420.47 square feet of space. The approximate percentage of occupied space
for the City of Lincoln Urban Development Adult, Youth and Dislocated Worker and HUD

programs is twenty nine percent (29%).

For the period January 1, 2014 through December 31, 2014 the cost of the Triage Navigator
position is $28, 839.31. The one stop partner City of Lincoln on behalf of Urban Development
Adult, Youth and Dislocated Worker and HUD programs has agreed to contribute twenty nine
percent (29%) of the cost or $8,363.40 for Year 2014.

B. Other partners 2014. The Nebraska Department of Labor, on behalf of (ES, DVOP,
VE, TAA and UI) agrees to contribute sixty one percent (61%) of the annual cost which equals
$17,591.98 to be billed quarterly by the City of Lincoln in the amount of $4,398.00 to the
Nebraska Department of Labor. The remaining ten percent (10%) of the cost or $2,883.93 shall
be paid by the remaining partners. The remaining partners who are co-located at the American
Job Center complex contribute rent to the shared space at the American Job Center and provide in
kind services to the resource room and those services and costs are recognized as their equitable
contribution. The eight remaining partners who are not physically co-located at the Center have
agreed to share equally the remaining $2,883.93 which amounts to $360.50 each for Year 2014.
Said figure represents an approximate percentage contribution of 1.25% for each remaining
partner and is a recognition by the remaining partners that the American Job Center provides a
service to their clients that includes access to program information, a resource room for NEworks,
job search, and other core services, and access to a triage navigator for technical assistance and

referral.

C. 2015-2017. The LWIB acknowledges that the equitable contribution to the Triage
Navigator Position can be based on a number of methodologies. An accepted method is based on
square footage/ usage of space and is utilized for year 2014. Another acceptable method is an
equitable share proportionate to the clients served or benefitted by the Triage Navigator and the
American Job Center’s resource room. The LWIB acknowledges that the alternative methodology
based on clients served or benefitted will require analysis and cooperation from all One Stop
Partners and will need to incorporate common definitions for services and accounting practices
for time. NDOL agrees to cooperate and convene with the LWIB and the City of Lincoln as the
One Stop Operator in considering an alternative method to account for equitable cost sharing in
years 2015 through 2017. If the alternative method is considered improved and acceptable, the
LWIB will accordingly amend Attachment A incorporating a new method for cost allocation. If a
new method is not formulated, it is agreed by all One Stop Partners and the LWIB that the
method for 2014 is acceptable and an amendment for each succeeding year will be provided
allocating the partners cost for the Triage Navigator.
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3. Responsibility for Funds: Each One Stop Partner is liable for, and shall agree to
assume all risk. for any misuse of funds caused by or resulting from its or its officers’,
employees’, or agents™ actions or omissions under or relating to this Agreement.

4. Term: This Agreement shall be in effect for the period beginning January 1, 2014
and ending on December 31, 2014. This Agreement may be renewed for up to three additional
one year periods ending on September 30, 2017 upon the mutual consent of both parties.

5. Amendments: The parties realize that modification may be necessary during the
period of this agreement and will undertake modification of the agreement
collaboratively. Any amendment to this Agreement, to be valid, must be in writing and
signed by both parties. If any provision of this agreement is held invalid, the remainder

of this Agreement shall not be affected.

6. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A pursuant to E.O. 83940 and E.O. 83942 and are rescinded upon

execution of this Agreement.

7. Capacity: The undersigned person representing City of Lincoln Urban Development
Adult, Youth and Dislocated Workers and HUD programs does hereby agree and
represent that he is legally capable to sign this Agreement.

IN WITNESS WHEREOF, Urban Development Adult, Youth and Dislocated Worker and HUD
programs and Mayor Chris Beutler, Chief Elected Official and contractual authority for the
Greater Lincoln Workforce Investment Boargdydo hereby execute this Memorandum of

Understanding, Attachment A, as of the ﬂ ! day of A, 2014,
(e Em— “Phud et
Mayor Chris Beutler ‘David Landis, Director
City of Lincoln and CEO of Greater Lincoln Urban Development
Workforce Investment Board
praa
Apgroxjed Yy
/1l (
I/

CarobSwigart, Chairperson
Greater Lincoln Workforce Investment Board



ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the Memorandum of
Understanding (MOU) is made and entered into by and between the City of Lincoln’s
Greater Lincoln Workforce Investment Board, hereinafter referred to as LWIB and the
One Stop Partner, Urban Development Adult, Youth and Dislocated Worker
programs, for the Greater Lincoln One Stop Delivery System, with the agreement of the
Mayor of Lincoln who serves as the Chief Elected Official for the Greater Lincoln Area.

Whereas, this attachment represents an agreement between the LWIB and Urban
Development Adult, Youth and Dislocated Worker programs to establish the delivery of
services and method of delivery, and incorporates herein by reference the Memorandum
of Understanding and its terms and conditions as written between the Greater Lincoln
Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:

1. Core Services
The One stop partner, Urban Development Adult, Youth and Dislocated Worker program

agrees to contribute to the delivery of the following core services to adults and dislocated
workers, and all services to youth in the local one stop system:

a. Determine eligibility for WIA Adult, Youth and Dislocated Worker programs
b.Outreach and Orientation to the services available at the American Job Center

. Tnitial assessment of skill levels, aptitudes, abilities, and supportive needs
d. Job search and placement assistance, and where appropriate, career counseling

e. Provision of employment statistics information, including the provision of accurate
information relating to local, regional, and national labor market areas, including i)
job vacancy listings in such labor market areas, ii) information on the job skills
necessary to obtain the listed jobs, iii) information relating to local occupations in
demand and the earnings for such occupations.

£ Provision of program performance and cost information on (i) eligible providers of
training services described in WIA section 122, (i1) eligible providers of youth
activities described in WIA section 123, (iii) providers of adult education described in
WIA Title 11, (iv) providers of post-secondary vocational education activities and
vocational education available to school dropouts under the Carl D. Perkins
Vocational and Applied Technology Education Act, and (v) providers of vocational
rehabilitation program activities described in Title I of the Rehabilitation Act of 1973.
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g. Provision of information on how the local area is performing on the local area
performance measures and any additional information with respect to the one stop

delivery system in the local area.

h. Provision of accurate information relating to the availability of supportive services
available in the local area, and referral to such services, as appropriate.

i Provision of information regarding filing claims for unemployment insurance.

j. Assistance in establishing eligibility for programs of financial aid for training and
education programs that are not funded under this Act and are available in the local

ared.

k. Follow-up services, including counseling regarding the workplace, for participants in
workforce investment activities authorized under sub-title B of Title I of WIA who
are placed in unsubsidized employment, for not less than 12 months after the first day

of employment, as appropriate.

2. Delivery of Core Services
The core services listed above shall be delivered by the one stop partner, Urban

Development Adult, Youth and Dislocated Worker programs, in the following manner.

Service a: Determine eligibility for WIA Adult, Youth and Dislocated Worker
programs.

Method of delivery: Urban Development staff will locate at the American Job Center and
will interview applicants and make eligibility determinations for the Adult, Youth and
Dislocated Worker programs. Interviews will be available on a walk-in basis, or by

appointment.

Method of referral: NEworks will be used for referrals to the extent of its capability
along with partner-to-partner communication by email, phone, personal contact, and in

writing.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

Service b: Outreach and Orientation to the services available through the one stop
system.

Method of delivery:
Informational Outreach: Urban Development will provide marketing materials,

brochures, and information regarding Adult, Youth and Dislocated Worker services to be
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dispersed to all partners, tenants of the American Job Center, and to all applicants as
appropriate. Urban Development will also be listed on any printed materials regarding
services available at the American Job Center. Adult, Youth and Dislocated Worker
Program agrees to distribute customer surveys as directed by the LWIB Board.

Orientation: Urban Development staff will be available to provide Orientation to Adult,
Youth and Dislocated Worker applicants regarding the services available at the American

Job Center.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

Service c: Initial assessment of skill levels, aptitudes, abilities, and supportive service

needs.

Method of delivery: Urban Development staff will conduct initial assessments of
customers at the American Job Center. Various formats will be used to obtain this

information.

Where the services will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

Service d: Job search and placement assistance, and where appropriate, career
counseling.

Method of Delivery: Urban Development staff will provide job search and placement
assistance and, where appropriate, career counseling to eligible Adult, Youth and
Dislocated Workers. This service will be coordinated with the Employment Service

partner to eliminate duplication of services.

Where the services will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

Service e: Provision of employment statistics information, including the provision of
accurate information relating to local, regional, and national labor market areas,
including:

(i) job vacancy listings in such labor market areas,

(ii) information on the job skills necessary to obtain the listed jobs,

(iii)  information relating to local occupations in demand and the earnings for

such occupations.

Method of Delivery: Employment statistics information will be provided through
clectronic media such as NEworks. Customers will have access to Internet based job
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banks, career guidance information, and information relating to demand occupations and
wages. This information will be available from staff and in the resource room.

Where the service will be provided: At the American J ob Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

Service f: Provision of program performance and cost information on;

(i) eligible providers of training services described in WIA section 122

(ii) eligible providers of youth activities described in WIA section 123

(iii)  providers of adult education described in WIA Title I

(iv)  providers of post-secondary vocational educational activities and vocational
education available to school dropouts under the Carl D. Perkins Vocational

and Applied Technology Act
v) providers of vocational rehabilitation programs activities described in Title I

of the Rehabilitation Act of 1973

Method of Delivery: Provision of program performance and cost information will be a
shared service between Urban Development, Southeast Community College, and
Vocational Rehabilitation. Each partner will make available quarterly and/or annual

reports to provide this information.

Where the service will be provided: At the American J ob Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

Service g: Provision of information on how the local area is performing on the local
performance measures and any additional information with respect to the one stop

delivery system in the local area.

Method of Delivery: Urban Development staff will provide updates of the WIA
performance standards as such information is made available by the Nebraska

Department of Labor.

Where the services will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

Service h: Provision of accurate information relating to the availability of
supportive services available in the local area, and referral to such services as

appropriate.

Method of Delivery: Urban Development staff will use a variety of resources to provide
accurate information and referral for supportive services including phone books,
community resource guides, agency web sites and NEworks. Staff will provide this
information as appropriate.
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Where the service will be provided: At the American Job Center, 1 111 O Street, Suite
205, Lincoln, Nebraska.

Service i: Provision of information regarding filing claims for unemployment
insurance for adult workers.

Method of Delivery: Urban Development staff will provide information to customers
relating to filing claims for unemployment insurance.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

Service j: Assistance in establishing eligibility for programs of financial aid for
training and education programs that are not funded under this act and are

available in the local area.

Method of delivery: Urban Development staff will provide eligibility information and
referral to programs as appropriate to customers. Staff will also provide the student
Financial Aid Form to customers to assist them in determining eligibility for financial aid
for programs not funded under WIA that are available in the local area.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

Service k: Follow-up services, including counseling regarding the workplace, for
participants in workforce investment activities authorized under sub-title B of Title
I of WIA who are placed in unsubsidized employment for not less than 12 months

after the first day of employment, as appropriate.

Method of Delivery: Urban Development staff will conduct follow-up on a quarterly
basis. Follow-up will be conducted by phone, mail, e-mail, and in person as appropriate.

Where the service will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska.

3. Method of Referral: NEworks will be used for referrals to the extent of its
capability along with partner-to-partner communication by email, phone, personal

contact, and in writing.

Access to Intensive Services: Intensive services for Adults and Dislocated Workers will
be available at the American Job Center. Urban Development staff will provide these
services to eligible customers. Intensive services include, but are not limited to the

following:



o Comprehensive and specialized assessments of the skill levels and service needs of

adults and dislocated workers---which may include (I) diagnostic testing and use
of other assessment tools; and (II) in-depth interviewing and evaluation to identify

the employment barriers and appropriate goals.

e Development of an individual employment plan, to identify the employment goals,

appropriate achievement objectives, and appropriate combination of services for
the participant to achieve the employment goals.

e Group counseling

e Individual counseling and career planning

e Case management for participants seeking training services

e Short-term prevocational services, including development of learning skills,

communication skills, interviewing skills, punctuality, personal maintenance
skills, and professional conduct, to prepare individuals for unsubsidized

employment or training.

Access to Training Services: Access to training services for adults and dislocated
workers will be available at the American Job Center. Urban Development staff will
provide this access to eligible customers. Training services include but are not limited to

the

L ]
®

4.

5.

following:
Occupational skills training, including training for nontraditional employment;
On-the-job training
Programs that combine workplace training with related instruction, which may
include cooperative education programs; training programs operated by the private
sector;
Skill upgrading or retraining;
Entrepreneurial training;
Job readiness training;
Adult education and literacy activities provided in combination with services
described above; and
Customized training

Funding Source/Costs: The Urban Development Adult, Youth and Dislocated
Worker programs cost of providing the above referenced services through the
American Job Center, including without limitation all of its personnel, equipment,
software and hardware, supply, facilities, and insurance costs shall be borne by the

partner.

Amendments: The parties realize that modification may be necessary during the

period of this agreement and will undertake modification of the agreement
collaboratively. Any amendment to this Agreement, to be valid, must be in writing and
signed by both parties. If any provision of this Agreement is held invalid, the remainder

of the Agreement shall not be affected.



6.

Term: This Agreement shall be in effect for the period beginning January 1, 2014

through September 30, 2017.

7

Termination: Any party may withdraw from or terminate this Agreement by

adhering to paragraph 8 of the MOU which provides that the terminating party give
written notice of its intent to terminate at least 120 calendar days in advance of the
effective date. Notice to terminate shall be given to the Chairperson of the LWIB and
the CEO. Should any One Stop Partner terminate the Agreement for Scope of Services,
the remainder of the MOU shall remain in effect with respect to the withdrawing party.

8.

10.

11.

Mutual Hold Harmless: Each party to this Agreement agrees that it will be
responsible for their own acts and omissions and the results of their own acts and
omissions, and shall not be responsible for the acts and omissions of the other party.
Each party agrees to assume all risk and liability for any injury to persons or property
resulting in any manner from each party’s own acts or omissions related to this
agreement, including acts or omissions by each party’s own agents, employees, or
contractors related to this agreement. Liability includes any claims, damages, losses
and expenses (including attorneys’ fees) arising out of or resulting from performance
of this agreement, that results in any claim for damage whatsoever, including any
bodily injury, sickness, disease, death, or any injury to or destruction of tangible or
intangible property, including any resulting loss of use. Each party shall obtain, and
at all times keep in effect, comprehensive liability insurance and property damage
insurance covering its and its officers’, employees” or agents” acts, omissions or
negligence performed under this Agreement.

Independent Contractor: Urban Development Adult, Youth and Dislocated Worker
programs shall perform their core services under this Agreement as an independent
contractor. Urban Development Adult, Youth and Dislocated Worker programs have
sole and exclusive charge and control of the manner and means of performance.
Urban Development Adult, Youth and Dislocated Worker programs, with respect to
its employees, shall be exclusively responsible for providing for employment related
benefits and deductions that are required by law. It is expressly understood that
Urban Development Adult, Youth and Dislocated Worker programs are not
employees of the Greater Lincoln Workforce Investment Board.

One Stop Management Council: Urban Development Adult, Youth and Dislocated
Worker programs, as a party to this Agreement, agrees to participate in the operation
of the One Stop Management Council, to provide a collaborative approach in
assessing the needs and improvements of the delivery system at the American Job

Center.

One Stop Management: Urban Development Adult, Youth and Dislocated Worker
programs, as a party to this Agreement, agrees to comply with the policies,



procedures, and directives of the One Stop Management Council insofar as they do
not violate program policy.

12. Existing Attachment Rescinded and Replaced. This Agreement shall replace the
existing renewal of Attachment B pursuant to E.O. 83940 and E.O. 83942 and are

rescinded upon execution of this Agreement.

13. Capacity: The undersigned person representing Urban Development Adult, Youth
and Dislocated Worker programs does hereby agree and represent that he or she is

legally capable to sign this Agreement.

IN WITNESS WHEREFORE, Urban Development Adult, Youth and Dislocated Worker
programs and Mayor Chris Beutler, Chief Local Elected Official and contractual

authority for the Greater Lincoln Workforce Investment Board %8 hereby executg this
Memorandum of Understanding, Attachment B, as of the i lu( day of W!a[;jf\ , 2014,

Mayor Chris Beutler David Landis, Director
City of Lincoln/Greater Lincoln City of Lincoln, Urban Development

Workforce Investment Board

Approved by:

; / | f O@f S

Cardl Swigart, Chairpérson
Greater Lincoln Workforce Investment Board




ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the MOU, is made and entered into
by and between the City of Lincoln’s Greater Lincoln Workforce Investment Board,
hereinafter referred to as LWIB and the One Stop Partner, Housing and Urban
Development/Community Development Block Grant(CDBG) programs, hereinafter
referred to as Urban Development, for the Greater Lincoln One Stop Delivery System,
with the agreement of the Mayor of Lincoln who serves as the Chief Elected Official for

the Greater Lincoln Area.

Whereas, this attachment represents an agreement between the LWIB and Urban
Development programs to establish the delivery of core services and method of delivery,
and incorporates herein by reference the Memorandum of Understanding and its terms
and conditions as written, between the Greater Lincoln Workforce Investment Board and

One Stop System Partners.

Now, therefore, the parties agree as follows:

1. Core Services
The One stop partner, Urban Development agrecs to contribute to the delivery of the

following core services in the local one stop system:

. Provide orientation on CDBG funded employment and training programs to

American Job Center staff.
b. Conduct intake to determine if an individual is eligible for CDBG funded

employment and training programs.

2. Delivery of Core Services
The delivery of core services listed above shall be delivered by Urban Development in

the following manner. Core services will be available on a walk-in basis or by
appointment.

Service a: Provide orientation on CDBG funded programs to staff of the American
Job Center.

Method of delivery: Urban Development will provide staff or cross train staff at the
American Job Center to provide orientation.

Where the service will be provided: At American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.



Service b: Conduct intake to determine if an individual is eligible for CDBG funded
assistance.

Method of delivery: Urban Development staff will conduct intakes to determine
eligibility.

Where the services will be provided: At the American Job Center, 1111 O Street, Suite
205, Lincoln, Nebraska, and at business locations as appropriate.

3. Method of Referral: NE works will be used for referrals to the extent of its
capability along with partner-to-partner communication by email, phone, personal

contact, and in writing.

4. Funding Source/Costs: The Urban Development programs cost of providing the
above referenced services through the American Job Center, including without
limitation all of its personnel, equipment, software and hardware, supply, facilities,
and insurance costs shall be borne by the partner.

5. Amendments: The parties realize that modification may be necessary during the
period of this agreement and will undertake modification of the agreement
collaboratively. Any amendment to this Agreement, to be valid, must be in writing
and signed by both parties. If any provision of this Agreement is held invalid, the
remainder of the Agreement shall not be affected.

6. Term: This Agreement shall be in effect for the period beginning January 1, 2014
through September 30, 2017.

7. Termination: Any party may withdraw from or terminate this Agreement only
according to paragraph 8 of the MOU which provides that the terminating party give
written notice of its intent to terminate at least 120 calendar days in advance of the
effective date. Notice to terminate shall be given to the Chairperson of the LWIB
and the CEO. Should any One Stop Partner terminate the Agreement for Scope of
Services, the remainder of the MOU shall remain in effect with respect to the

withdrawing party.

8. Mutual Hold Harmless: Each party to this Agreement agrees that it will be
responsible for their own acts and omissions and the results of their own acts and
omissions, and shall not be responsible for the acts and omissions of the other party.
Each party agrees to assume all risk and liability for any injury to persons or property
resulting in any manner from each party’s own acts or omissions related to this
agreement, including acts or omissions by each party’s own agents, employees, or
contractors related to this agreement. Liability includes any claims, damages, losses
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and expenses (including attorneys’ fees) arising out of or resulting from performance
of this agreement, that results in any Claim for damage whatsoever, including any
bodily injury, sickness, disease, death, or any injury to or destruction of tangible or
intangible property, including any resulting loss of use. Urban Development as a
City agency is self-insured.

9. Independent Contractor: Urban Development shall perform their core services
under this Agreement as an independent contractor. Urban Development programs
have sole and exclusive charge and control of the manner and means of performance.
Urban Development programs, with respect to its employees, shall be exclusively
responsible for providing for employment related benefits and deductions that are
required by law. It is expressly understood that Urban Development is not an
employee of the Greater Lincoln Workforce Investment Board.

10. One Stop Management Council: Urban Development, as a party to this Agreement,
agrees to participate in the operation of the One Stop Management Council, to
provide a collaborative approach in assessing the needs and improvements of the

delivery system at the American Job Center.

11. One Stop Center Management: Urban Development, as a party to this Agreement,
agrees to comply with the policies, procedures, and directives of the One Stop
Management Council insofar as they do not violate program policy.

12. Existing Attachment Rescinded and Replaced. This Agreement shall replace the
existing renewal of Attachment A executed on April 5, 2011 pursuant to E.O. 83942
and said E.O. 83942 is rescinded upon execution of this Agreement.

13. Capacity: The undersigned person representing Urban Development does hereby
agree and represent that he or she is legally capable to sign this Agreement and to
lawfully bind Urban Development to this Agreement.

IN WITNESS WHEREFORE, Urban Development and Mayor Chris Beutler, Chief Local
Elected Official and contractual authority for the Greater Lincoln Wockforce Investment Board

do hereby execute this agreement as of the ! (Y™ day of
Q (ol

Mayor Chris Beutler
City of Lincoln/Greater Lincoln
Workforce Investment Board

T

Carmigan,‘eﬂaifperw\n,(}reater Lincoln Workforce Investment Board
3
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David Landis, Director
Urban Development




ATTACHMENT A:
AGREEMENT FOR COST ALLOCATION AND RESOURCE SHARING

This attachment, representing Attachment A to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred to
as LWIB and the One Stop Partner, Vocational Rehabilitation, for the Greater Lincoln One Stop
Delivery System, with the agreement of the Mayor of Lincoln who serves as the Chief Elected
Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Vocational
Rehabilitation to define Vocational Rehabilitation’s cost allocation and resource sharing agreement,
and incorporates by reference the MOU and its terms and conditions, as approved by the Greater
Lincoln Workforce Investment Board and One Stop System Partners.

Now, therefore, the parties agree as follows:

1. The one stop partner, Vocational Rehabilitation, agrees to contribute direct partner costs
for rent in the following manner:

Vocational Rehabilitation will be co-located at the American Job Center. The specific costs and
terms for rent are represented in a separate sublease agreement with the City of Lincoln’s Urban
Development Department as the One Stop Operator.

2. The one stop partner, Vocational Rehabilitation, agrees to contribute, along with all WIA
partners, an equal share of the following costs:

Board Operations: There are 13 One Stop partners serving on the Board. Actual board operation
costs will be shared equally among the one stop partners serving on the board with payment
made to the City of Lincoln twice a year (01-01 through 06-30; and 07-01 through 12-31).

Board operation costs include costs for meetings, materials, postage, phone, copying, printing,
phone and internet. Vocational Rehabilitation agrees to pay the billing within 30 days receipt
from the invoice.

3. Vocational Rehabilitation contributes in kind services to the cost of a Triage Navigator
Position located at the American Job Center, 1111 O Street, Suite 205, Lincoln, Nebraska.
The Triage Navigator position welcomes customers as the first face of the American Job Center,
provides orientation to the American Job Center, helps clients determine the purpose of the visit,
refers clients to partner agencies, provides customer support in the resource room for program
registration, provides technical assistance on computer usage, manages wait time for customers,
logs services into NEworks and tracks customer volume. The costs of the Triage Navigator
position will be shared in an equitable manner among all One Stop Partners under the Workforce
Investment Act. Vocational Rehabilitation contributes rent to the shared space at the American
Job Center and provides in kind services and those services and costs are recognized for 2014 as
their equitable contribution as indicated in subparagraph B.
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A.2014. For January 1, 2014 through December 31, 2014 the LWIB and One Stop
Partners have agreed that an equitable distribution of the Triage Navigator cost will be based on
the partner’s approximate percentage of occupied space in the American Job Center complex
located at 1111 O Street, Education Square, composed of Suite 205 and Suite 222 in Lincoln,
Nebraska. The total occupied space for the complex is approximately 5,111 square feet with
NDOL occupying 3,224 square feet, the City of Lincoln/ Title I WIA/HUD occupying 1,467
square feet and co-located One Stop partners Experience Works, Vocational Rehabilitation and
Goodwill occupying 420.47 square feet of space. The approximate percentage of occupied space
for NDOL is sixty one percent (61 %), and the approximate percentage of occupied space for the
City of Lincoln Urban Development Adult, Youth and Dislocated Worker programs/HUD is
twenty nine percent (29%) .

For the period January 1, 2014 through December 31, 2014 the cost of the Triage Navigator
position is $28,839 31. The Nebraska Department of Labor, agrees to contribute $17,591.98 and
the City of Lincoln on behalf of Urban Development Adult, Youth and Dislocated Worker
programs and HUD employment programs has agreed to contribute $8,363.40 for Year 2014,

B. Other partners 2014. The remaining ten percent (10%) of the cost or $2.883.93
shall be paid by eight one stop partners. The remaining partners who are co-located at the
American Job Center complex, which includes Vocational Rehabilitation, contribute rent to the
shared space at the American Job Center and provide in kind services to the resource room and
those services and costs are recognized as their equitable contribution. The eight remaining
partners who are not physically co-located at the Center have agreed to share equally the
remaining $2,883.93 which amounts to $360.50 each for Year 2014. Said figure represents an
approximate percentage contribution of 1.25% for each remaining partner and is a recognition by
the remaining partners that the American Job Center provides a service to their clients that
includes access to program information, a resource room for NEworks, job search, and other core
services, and access to a triage navigator for technical assistance and referral.

C.2015-2017. The LWIB acknowledges that the equitable contribution to the Triage
Navigator Position can be based on a number of methodologies. An accepted method is based on
square footage/ usage of space and is utilized for year 2014. Another acceptable method is an
equitable share proportionate to the clients served or benefitted by the Triage Navigator and the
American Job Center’s resource room. The LWIB acknowledges that the alternative
methodology based on clients served or benefitted will require analysis and cooperation from all
One Stop Partners and will need to incorporate common definitions for services and accounting
practices for time. Vocational Rehabilitation agrees to cooperate and convene with the LWIB, the
City of Lincoln as the One Stop Operator and other One Stop partners in considering an
alternative method to account for equitable cost sharing in years 2015 through 2017. If the
alternative method is considered improved and acceptable, the LWIB will accordingly amend
Attachment A incorporating a new method for cost allocation. If a new method is not formulated,
it is agreed by all One Stop Partners and the LWIB that the method for 2014 is acceptable and an
amendment for each succeeding year will be provided allocating the partners cost for the Triage

Navigator.,
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4. Responsibility for Funds: Each party is liable for, and shall agree to assume all risk, for any
misuse of funds caused by or resulting from its or its officers, employees or agents actions or
omissions under or relating to this Agreement,

5. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on December 31,2014, This Agreement may be renewed for up to three additional ane year periods
ending on September 30, 2017 upon the mutual consent of both parties.

6. Amendments: The parties realize that modification may be necessary during the period of

this agreement and will undertake modification of the agreement collaboratively. Any amendment
to this Agreement, to be valid, must be in writing and signed by both parties. If any provision of this
Agreement is held invalid, the remainder of this Agreement shall not be affected,

7. Existing Attachment Rescinded and Replaced. This Agreement shall replace the existing
renewal of Attachment A executed on April 35,2011 pursuant to E.O. 83936 and said E.O. 83936
is rescinded upon execution of this Agreement.

8. Capacity: The undersigned person representing Vocational Rehabilitation does hereby agree and
represent that he or she is legally capable to sign this Agreement and to lawfully bind Vocational
Rehabilitation to this Agreement.

IN WITNESS WHEREOF Vocational Rehabilitation and Mayor Chris Beutler, Chief Elected
Official and contractual authority for thg Greater Lincoln Wurtforc:: Investment Board do hereby

execute this Agreement as of the ay of Lu1Ciny 2014,
o == //?ZZLQ/“
Mayor Chris Beutler ~ Mark Schultz, Dirgdtor

City of Lincoln/Greater Lincoln Vocational Rehabitation
Workforce Investment Board

Carol Swigart, Chuifperson
Greater Lincoln Workforce Investment Board




ATTACHMENT B:
AGREEMENT FOR SCOPE OF SERVICES

This attachment, representing Attachment B to the MOU, is made and entered into by and
between the City of Lincoln’s Greater Lincoln Workforce Investment Board, hereinafter referred
to as LWIB and the One Stop Partner, Vocational Rehabilitation, for the Greater Lincoln One
Stop Delivery System, with the agreement of the Mayor of Lincoln who serves as the Chief
Elected Official for the Greater Lincoln area.

Whereas, this attachment represents an agreement between the LWIB and Vocational
Rehabilitation to establish the delivery of core services and method of del ivery, and incorporates
herein by reference the Memorandum of Understanding and its terms and conditions as written,
between the Greater Lincoln Workforce Investment Board and the One Stop System Partners.

Now, therefore, the parties agree as follows:
1. Core Services

The one stop partner, Vocational Rehabilitation, agrees to contribute to the delivery of the
following core services in the local one stop system:

a. Determine eligibility for Vocational Rehabilitation program.

b. Outreach and Orientation to the services available from Vocational Rehabilitation and at the
American Job Center.

¢. Provision of program performance information and program cost information on providers of
vocational rehabilitation program activities under Title I of the Rehabilitation Act.

d. Job search and placement assistance for Vocational Rehabilitation enrollees and, where
appropriate, career counseling.

2. Delivery of Core Services
The delivery of core services listed below shall be delivered by Vocational Rehabilitation in the
following manner.

Service: a. Determine eligibility for Vocational Rehabilitation

Method of delivery: Vocational Rehabilitation Services will provide an itinerant staff person at
the American Job Center to determine eligibility. When the staff person is not available initial
determination of referral for eligibility is made by the Triage Navigator. With the client’s
approval, those clients will be referred to Vocational Rehabilitation with a phone number or the
client will be provided with the main address of Vocational Rehabilitation.
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Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

Method of Referral: Applicants for the Vocational Rehabilitation program will be referred by the
Triage Navigator.

Service: b. Qutreach and Orientation to the services available at the American Job Center.

Method of Delivery:
Informational Outreach: VR will provide information available online through computer
access in the resource room or provide marketing materials, brochures and information
regarding VR services available to be dispersed to all partners, tenants of the American
Job Center and eligible clients where appropriate and will be listed on any printed

Orientation: Vocational Rehabilitation staff, the Triage Navigator and the One Stop
Operator staff will be available to do orientations for the respective VR customers
regarding the services available at the American Job Center,

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

Service: c. Provision of program performance information and program cost information
on providers of vocational rehabilitation program activities under title I of the
Rehabilitation Act.

Method of Delivery: Vocational Rehabilitation will provide information on program
performance and program cost information in the form of brochures, information sheets, links to
the agency web site that can be accessed on computers in the resource room, and the State
Rehabilitation Counsel Annual Report.

Where the service will be provided: At the American Joh Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

Service: d. Job search and placement assistance for Vocational Rehabilitation enrollees and,
where appropriate, carcer counseling

Method of Delivery: Vocational Rehabilitation Services itinerant staff will be available to provide

Job search and placement assistance, and where appropriate, career counseling to enrollees of

Vocational Rehabilitation services. When not available, the Triage Navigator will direct clients

to self service job search opportunities, placement assistance and career counseling located in the
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resource room through access to computers,

Where the service will be provided: At the American Job Center, 1111 O Street, Suite 205,
Lincoln, Nebraska.

3. Method of Referral: NEworks will be used for referrals to the extent of its capability along
with partner-to-partner communication by email, phone, personal contact, and in writing.

4. Costs: Vocational Rehabilitation’s costs of providing the above referenced services through
the One Stop Career Center, including without limitation all of its personnel, equipment, software
and hardware, supply, and facilities shall be borne by the partner.

5. Amendments: The parties realize that modification may be necessary during the period of
this agreement and will undertake modification of the agreement collaboratively. Any
amendment to this Agreement, to be valid, must be in writing and signed by both parties. If any
provision of the agreement is held invalid, the remainder of the agreement shall not be affected.

6. Term: This Agreement shall be in effect for the period beginning January 1, 2014 and ending
on September 30, 2017.

terminate shall be given to the Chairperson of the LWIB and the CEO.  Should any One Stop
Partner terminate the Agreement for Scope of Services, the remainder of the MOU shall remain in
effect with respect to the withdrawing party.

or omissions related to this agreement, including acts or omissions by each party’s own agents,
employees, or contractors related to this agreement. Liability includes any claims damages,
losses and expenses (including attorneys’ fees) arising out of or resulting from performance of this
agreement, that results in any Claim for damage whatsoever, including any bodily injury, sickness,

disease, death or any injury to or destruction of tangible or intangible property, including any
resulting loss of use. Vocational Rehabilitation as a state agency is self insured.,

9. Independent Contractor: Vocational Rehabilitation shall perform their core services under
this Agreement. Vocational Rehabilitation has sole and exclusive charge and control of the
manner and means of performance. Vocational Rehabilitation, with respect to its employees,
shall be exclusively responsible for providing for employment related benefits and deductions that
are required by law. It is expressly understood that Vocational Rehabilitation is not an employee
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of the Greater Lincoln Workforce Investment Board or the City of Lincoln.

10. One Stop Management Council: Vocational Rehabilitation, as a party to this agreement,
agrees to participate in the operation of the One Stop Management Council, to provide a
collaborative approach in assessing the needs and improvements of the delivery system at the
American Job Center.

11. One Stop Center Management: Vocational Rehabilitation, as a party to this agreement,
agrees to comply with the policies, procedures, and directives of the Ope Stop Management
Council insofar as they do not vialate program policy.

13. Capacity: The undersigned person representing Vocational Rehabilitation does hereby
agree and represent that he or she s legally capable to sign this agreement and to lawfully bind
Vocational Rehabilitation to this agreement,

IN WITNESS WHEREOF » Vocational Rehabilitation and Mayor Chris Beutler, Chief Local
Elected Official and contractual authority fo Greater hinmilgzl rkforce Investment Board do
hereby execute this agreement as of the I j ay of , 2014,

N

A . e I
Mayor Chris Beutler * MarkSchultz, J;‘Jje{m
ilitation

City of Lincoln/Greater Lincoln Vocational Reh
Workforce Investment Board /

Approved by:

CIHA~

Carol Swigart, Ch;iirpersun
Greater Lincoln Workforce Investment Board
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Greater Lincoln Workforce Area
On the Job Training Policy
Effective October 1, 2009

The Greater Lincoln Workforce Area has implemented the following guidelines for
operating the On the Job Training (OJT) program under the Workforce Investment Act.
These guidelines address the elements necessary to comply with the requirements of the
Workforce Investment Act and the City of Lincoln’s contracting provisions. The
following documents are included in this policy:

1. On The Job Training Policy

2. On The Job Training Contract Format

3. On The Job Training Fact Sheet

4. On The Job Training Pre-Award Review

I. Definition
The term "on-the-job training™ means training by an employer that is provided to a paid
participant while engaged in productive work in a job that:

A. Provides knowledge or skills essential to the full and adequate performance of the
job;

B. Provides reimbursement to the employer of up to 50 percent of the wage rate of
the participant, for the extraordinary costs of providing the training and additional
supervision related to the training; and

C. Is limited in duration as appropriate to the occupation for which the participant is
being trained, taking into account the content of the training, the prior work
experience of the participant, and the service strategy of the participant, as
appropriate.

Il. Pre-Award Reviews

A pre-award review is conducted prior to contract execution. Workforce Investment
Division staff will determine if the employer meets the requirements for OJT. A review
of a draft of the OJT contract, including assurances, is conducted at the time of the Pre-
Award Review. The Pre-Award review is attached.

I11. On-the-Job Training Contract Requirements

OJT contracts are procured in accordance with all federal, state and local procurement
policies and at a minimum shall include the following information:

The occupation(s) for which training is to be provided,

Training outline for each position;

The length of time the training will be provided;

The wage rate to be paid to the trainee;

The rate of reimbursement to the employer;

The maximum amount of reimbursement;
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7. A training outline that reflects the skills and competencies to be learned in the
position;

8. An outline of any other separate classroom training that may be provided by the
employer; and

9. Signatures of the individuals authorized to enter and sign contracts.

10. Standard assurances that acknowledge the employers responsibilities in accepting
public funds for training.

A copy of the OJT contract is attached.

Employer Assurances

On the Job Training (OJT) contracts include standard assurances that are designed to
acknowledge a contractor's responsibilities in accepting public funds for training. These
assurances address the following responsibilities:

1. Atrainee in an OJT program shall not displace, including a partial displacement,
such as a reduction in the hours of non-overtime work, wages, or employment
benefits, any currently employed employee.

2. At the end of the training period, the employer intends to retain the trainee in the
occupation and compensate the trainee for at least the hourly wage rate specified
in the contract agreement. Retention will be subject to the employer’s right to
terminate the trainee for normal business or personnel reasons.

3. The employer agrees that no trainee shall be hired into or remain working in any
position when any other individual is on layoff from the same or any substantially
equivalent job. An OJT trainee may not be employed in a job if the employer has
terminated the employment of any regular, unsubsidized employee or otherwise
caused an involuntary reduction in its workforce with the intention of filling the
vacancy with the trainee. It is not allowable for an OJT position to be created in a
promotional line that infringes in any way on the promotional opportunities of
currently employed workers.

4. The employer certifies that neither it nor its principals are presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from participation in this contract by any Federal department or agency.

5. Trainees in on-the-job training must be provided wages, benefits and working
conditions at the same level and to the same extent as other trainees or employees
working a similar length of time and doing the same type of work.

6. Funds provided to employers for OJT must not be used to directly or indirectly
assist, promote or deter union organizing.

7. No individual in a decision-making capacity shall engage in any activity,
including participation in the selection, award, or administration of a contract
supported by Workforce Investment Act funds if a conflict of interest would be
involved.

8. No member of the trainee’s immediate family shall serve in an administrative
capacity for the employer, or will directly supervise the trainee. Immediate family
is defined as the trainee’s spouse, children, parents, grandparents, grandchildren,
brothers, sisters, or persons bearing the same relationship to the trainee’s spouse.



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

The employer will provide worker’s compensation coverage for the trainee and
abide by health and safety standards established under State and Federal law.
Trainees shall not be employed to carry out the construction, operation, or
maintenance of any part of any facility that is used or to be used for sectarian
instruction or as a place for religious worship (except with respect to the
maintenance of a facility that is not primarily or inherently devoted to sectarian
instruction or religious worship, in a case in which the organization operating the
facility is part of a program or activity providing services to participants).

No political activities will be conducted by a trainee in training under the
provisions of an OJT contract funded under the Workforce Investment Act.

The employer will not discriminate against any trainee on the basis of race, color,
religion, sex, national origin, age, disability, political affiliation or belief, and
against beneficiaries on the basis of either citizenship or status as a lawfully
admitted immigrant authorized to work in the United States.

The employer certifies that it will provide a drug-free workplace as defined by the
Drug-Free Workplace Act of 1988.

The employer is in compliance with all State and local laws regarding taxation
and licensing.

The employer certifies that it has registered with and is using a federal
immigration verification system as defined in section 7 of Nebraska Laws 20009,
LB 403 to determine the work eligibility status of all new employees physically
performing services within the State of Nebraska.

The employer agrees to participate in and be bound by determinations resulting
from the Local Area grievance procedure.

Trainees who are working as laborers/mechanics in any construction, alteration or
repair (including painting and decorating) of public buildings or works must be
compensated in compliance with the Davis-Bacon Act, as amended.

The contract will not encourage or induce the relocation of a business (or part
thereof) from any location in the United States, if the relocation results in any
employee losing his or her job at the original location.

Nothing in the OJT contract shall impair existing contracts for services or existing
collective bargaining agreements unless the employer and the labor organization
concur in writing.

Either party may terminate the contract at any time for convenience by giving
written, signed notice of intent to terminate to the other party.

Modification of the contract shall not be effective until put in writing and signed
by both parties. Revisions to the contract, which do not impact the total funds
obligated or training program may be affected by a letter of agreement.

If the employer violates any of the conditions in the contract or any applicable
Federal, State or local law, and such violation results in liability for the grantor
agency, the employer shall promptly reimburse the grantor agency an amount
equal to the resulting liability.

The employers is financially solvent on the date of the contract and under current
projections will remain financially able to meet the obligations of the contract.



24. The individual signing the contract on behalf of the employer is an authorized
agent and certifies that all information contained in the contract relevant to the
employer is correct.

IV. Selection of Trainees

In addition to eligibility as an adult or dislocated worker, eligibility for OJT also requires
that the adult or dislocated worker received an intensive service, and a determination of a
need for training services. Eligible youth can be co-enrolled in youth and adult and will
also need to have received an intensive service and a determination of the need for
training services. Trainees can be identified by the employer and by the WIA staff.
Trainees complete an assessment to determine the appropriateness for the OJT position.

V. Length of Training

In determining the length of training, consideration is given to the skill requirements of
the occupation, the academic and skill level of the trainee, previous work experience of
the trainee, and the trainee’s service strategy. Length of training also includes input from
the employer.

Steps to Determine Length of Training.

Skill Requirement of the Occupation
1. Obtain the job description and training outline from the employer.
2. Match employer job title/description with O’NET.
3. Review for consistency
4. Obtain employer’s input on the length of time it takes for the trainee to become
proficient in the occupation
5. Obtain SVP codes from O’NET and convert to hours.

Academic and Skill Level of Trainee
1. Assess trainee’s academic and skill levels, and previous work experience.
2. Compare the trainee’s academic, skill levels and previous work experience with
the requirements of the OJT position.
3. Indicate whether the trainee does or does not possess the skills needed to be
proficient in the occupation. Trainee’s determined to be proficient are not eligible
for OJT. Trainee’s determined not proficient are eligible for OJT.

Calculating Training

1. Use SVP Codes to determine hours of training for the position.

2. Compare SVP training length with employer estimated training length. Select
training length that is closest to employers estimated training length.

3. If trainee has work experience directly related to the OJT position, subtract 50%
from the training time for every three months of experience.

4. If trainee has formal education directly related to the position, subtract 10% from
the training time for every three months of education.



V1. Prohibited Positions

Certain types positions are not eligible for OJT contracting. Positions that do not have a
supervisor or trainer present, are temporary, are supervised by a family member, require a
license or other pre-requisite conditions will not be approved for OJT contracts.

Positions in which wages are commission based are not eligible for OJT.

VI1. Evaluation and Monitoring
All OJT contracts will be evaluated at or near the midpoint of the contract. WIA
Division staff will make an onsite visit for the purpose of conducting the evaluation.
Each OJT position will be evaluated. The following will be included in the evaluation.
Items monitored are those described in the OJT contract.

1. Trainee progress towards proficiency.

2. Trainee time or attendance records.

3. Trainee payroll records.

4. Other contract items deemed necessary.
Each OJT evaluation will be written and placed in the OJT contract file.

Re-Contracting
Employers that have had previous OJT contracts and fail to provide long-term
employment to trainees may not eligible for additional OJT contracts. These situations
are reviewed on an individual basis to determine whether the employer will be eligible
for additional OJT contracts. Factors examined include but are not limited to the
following:

1. Number of trainee’s employed under OJT and number still employed.

2. Number of OJT contracts completed.

3. Reasons for trainee’s loss of employment.

4. Feedback from previous trainee’s.

VII1. OJT Provider Performance
Information on providers of OJT is collected to assist in determining the success of the
provider. Criteria examined include but is not limited to the following:
1. Six month retention rate of trainee (same as the retention rate of the funding
source)
2. Rate of successful OJT completions. (same as the entered employment rates for
the funding source)
3. Wage during training and wage after completion of training. (wage after training
cannot be lower than training wage)
Reasons for trainee dismissal (if any dismissed)
Recent layoffs (if known)
Trainee Grievances (if any)
Displacement of current employees by WIA trainees.
8. Relocations to utilize WIA trainees.
Items #5, 7 and 8 would be discovered during the Pre-Award Review. Evidence of
layoffs, displacement or relocations could prohibit awarding an OJT contract.
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Employers that are determined successful providers of OJT will be placed on the One
Stop Employment Solutions Eligible On the Job Training provider list. Since funding
and responsibility for OJT contracts rests with OSES, the list will be maintained as an
internal list for WIA Division staff.



On the Job Training Contract
Contract Number 00-0000

1. Thisis a contract between Company Name (Employer) and the City of Lincoln by

and through the Urban Development Department Workforce Investment Act
Division (City). The parties agree that the Employer shall hire the Trainee and
shall provide all training in accordance with the provisions and terms in this
Agreement. The City shall receive invoices from the Employer and shall make
payments to the Employer for satisfactory performance in accordance with the
reimbursement terms and conditions included herein.

. The Employer agrees to employ, train and pay wages to the Trainee during the

training period, which shall beginon -

the wages paid up to a maximum of $
comes first.

. Trainee Occupation

-__. The City will reimburse % of
,oruntil __- - whichever

ONET Code SVP Code
Maximum Hours of Training

Trainee Name

Hourly Wage$

Trainee Social Security Number - -

Employer Information

Employer Name

Address

City/State/ZIP

Contact Person/Phone

Training Location

Name/Title of Individual Authorized to Sign Contract




5. Wage Reimbursement

$

X X % = $

WAGE

HOURS RATE REIMBURSEMENT

Wage Increase

$

X X % = $

WAGE

HOURS RATE REIMBURSEMENT

Total Reimbursement $

6. Training Outline

Skill #1
Skill #2
Skill #3
Skill #4
Skill #5

Assurances

1.

The trainee will be hired by the Employer and will be provided with all
necessary instruction, equipment, and materials for the specified
occupation. The Employer agrees to provide training in accordance with
the training outline included in this contract.

2.The Employer agrees to invoice the City for training costs up to the
amount specified in this agreement. Payments shall be based only upon
hours actually worked by the Trainee. The City will reimburse the
Employer in an amount not to exceed 50 percent of the total wages paid
to the Trainee up to the maximum reimbursement. Wages do not include
undocumented payments to the Trainee, piecework or any fringe benefits.
Payments will not be made for vacations, sick leave, plant closures or
other non-paid work time. Overtime pay will be reimbursed at the regular
hourly wage. The Employer will provide the Trainee with all benefits
provided to other entry-level employees. The Employer shall submit an
On the Job Training Reimbursement and Evaluation Form monthly. The
Employer must return any payment, which is found to violate the terms of
this Agreement, to the City. Final reimbursement requests are to be made
within 30 days after the end of the training period.

The Employer shall maintain for the Trainee accurate daily time and
attendance records showing hours worked, and payroll records showing
all deductions taken and wages paid. Required State and Federal taxes
and FICA must be withheld and Employer payroll records must show
these deductions. Such records are subject to review, monitoring and
audit by the City or its agent at any time. The Employer agrees to retain
these records for three years after the completion of this contract or longer
if any litigation or audit has begun or any claim is instituted which



10.

11.

12.

13.

14.

involves these records. In that case, the Employer shall retain the records
beyond the three-year period until the litigation; audit findings or claim
has been resolved.

A trainee in an OJT program shall not displace, including a partial
displacement, such as a reduction in the hours of non-overtime work,
wages, or employment benefits, any currently employed employee.

At the end of the training period, the Employer intends to retain the
trainee in the occupation and compensate the trainee for at least the
hourly wage rate specified in the contract agreement. Retention will be
subject to the Employer’s right to terminate the trainee for normal
business or personnel reasons.

The Employer agrees that no trainee shall be hired into or remain working
in any position when any other individual is on layoff from the same or
any substantially equivalent job. A trainee may not be employed in a job
if the Employer has terminated the employment of any regular,
unsubsidized employee or otherwise caused an involuntary reduction in
its workforce with the intention of filling the vacancy with the trainee. It
is not allowable for an OJT position to be created in a promotional line
that infringes in any way on the promotional opportunities of currently
employed workers.

The Employer certifies that neither it nor its principals are presently
debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this contract by any Federal
department or agency.

Trainees in on-the-job training must be provided wages, benefits and
working conditions at the same level and to the same extent as other
trainees or employees working a similar length of time and doing the
same type of work.

Funds provided to the Employer for OJT must not be used to directly or
indirectly assist, promote or deter union organizing.

No individual in a decision-making capacity shall engage in any activity,
including participation in the selection, award, or administration of a
contract supported by Workforce Investment Act funds if a conflict of
interest would be involved.

No member of the trainee’s immediate family shall serve in an
administrative capacity for the employer, or will directly supervise the
trainee. Immediate family is defined as the trainee’s spouse, children,
parents, grandparents, grandchildren, brothers, sisters, or persons bearing
the same relationship to the trainee’s spouse.

The Employer will provide worker’s compensation coverage for the
trainee and abide by health and safety standards established under State
and Federal law.

The Trainee will not perform political or sectarian activities during the
work or training time specified by the contract.

The Employer will not discriminate against any trainee on the basis of
race, color, religion, sex, national origin, age, disability, political



15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

affiliation or belief, and against beneficiaries on the basis of either
citizenship or status as a lawfully admitted immigrant authorized to work
in the United States.

The Employer certifies that it will provide a drug-free workplace as
defined by the Drug-Free Workplace Act of 1988.

The Employer is in compliance with all State and local laws regarding
taxation and licensing.

The employer certifies that it has registered with and is using a federal
immigration verification system as defined in section 7 of Nebraska Laws
2009, LB 403 to determine the work eligibility status of all new
employees physically performing services within the State of Nebraska.
The Employer agrees to participate in and be bound by determinations
resulting from the Local Area grievance procedure.

Trainees who are working as laborers/mechanics in any construction,
alteration or repair (including painting and decorating) of public buildings
or works must be compensated in compliance with the Davis-Bacon Act,
as amended.

Nothing in the OJT contract shall impair existing contracts for services or
existing collective bargaining agreements unless the Employer and the
labor organization concur in writing.

The contract will not encourage or induce the relocation of a business (or
part thereof) from any location in the United States, if the relocation
results in any employee losing his or her job at the original location.
Either party may terminate the contract at any time for convenience by
giving written, signed notice of intent to terminate to the other party.
Modification of the contract shall not be effective until put in writing and
signed by both parties. Revisions to the contract, which do not impact the
total funds obligated or training program may be affected by a letter of
agreement.

If the Employer violates any of the conditions in the contract or any
applicable Federal, State or local law, and such violation results in
liability for the grantor agency, the employer shall promptly reimburse
the grantor agency an amount equal to the resulting liability.

The Employer is financially solvent on the date of the contract and under
current projections will remain financially able to meet the obligations of
the contract.

The individual signing the contract on behalf of the Employer is the
Employer’s authorized agent and certifies that all Employer information
contained in this agreement is true and correct.

To the fullest extent permitted by Nebraska law, the Employer shall
indemnify, defend, and Hold Harmless the City, its officers, agents, and
employees from and against all claims, damages, losses and expenses,
including but not limited to attorney’s fees, arising out of or resulting
from any claim for damage whatsoever, including without limitation, any
bodily injury, sickness, disease, death or any injury to or destruction of
tangible or intangible property, including any loss of use resulting
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therefrom, and that are caused in whole or in part by the intentional or
negligent act or omission of the Employer or anyone directly or indirectly
employed by Employer, or anyone for whose acts any of them may be
liable. This section shall not require the Employer to indemnify or Hold
Harmless the City for any losses, claims, damages and expenses arising
out of or resulting from the negligence of the City.

IN WITNESS WHEREOF, the City of Lincoln, and Company Name have executed this

contract on this day of , 20
City of Lincoln Company Name
555 South 10™ Street Street Address
Lincoln, Nebraska 68509 City, State, ZIP
BY BY
Mayor Company Representative
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On the Job Training Fact Sheet

Definition
The term “On the Job Training” (OJT) is training by an employer that is provided to an
individual while engaged in work that:

A. Provides knowledge or skills essential to the full and adequate performance of the
job,

B. Provides reimbursement to the employer of up to 50 percent of the wage rate of
the trainee, for the extraordinary costs of providing training and additional
supervision related to training, and

C. Is limited in duration as appropriate to the occupation for which training is being
provided taking into account the prior work experience of the trainee.

Trainee Selection

The employer selects and hires the trainee. All trainees must meet certain eligibility
criteria, which is determined by the City of Lincoln Workforce Investment office.
Eligibility includes an assessment of the trainee’s previous work experience and any
previous skill training. This information is used to determine the need for and length of
training. OJT contracts must be finalized and approved prior to the trainee starting
employment.

Length of Training

The length of training is determined by the following factors:
A. Skills and knowledge need to perform the job.
B. Skills and knowledge of the trainee.
C. Employers’ estimation of training time needed.

Wages and Benefits

Trainees receive the same wage and benefits provided to other entry-level employees
performing similar work. Reimbursement is based on wages only. Bonuses, incentives
and piece rates are generally not included in the reimbursement calculation.

Trainee Relationship
The trainee is an employee of the business and is subject to the customary practices, rules
and policies of the business.

Contractor
OJT contracts are between the City of Lincoln and the business.

Assurances

A set of standard assurances is included in all OJT contracts. These assurances are
necessary for the use of public funds.
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How to Invoice For OJT Reimbursement

Monthly invoicing is preferred, however other options are available. Submitting invoices
on Company letterhead is preferred. The following information is needed to insure
proper reimbursement.

Trainee Name

OJT Contract Number

Hourly Wage

Number of Hours Worked During Billing Cycle

Reimbursement Rate

Reimbursement Requested

ok~ E

Mail invoices to:

One Stop Employment Solutions
1111 O Street, Suite 205
Lincoln, NE. 68508

ATTN: LeAnn Fry

Example:
1. Trainee Name John Smith
2. Contract Number 08-2007
3. Hourly Wage $12.00
4. Hours Worked 162 (February 1 — February 28, 2007)
5. Reimbursement Rate 50%
6. Reimbursement Request $972.00

Evaluation of Trainee and Contract

Employers should conduct evaluations of the trainee as they would with any other similar
employee. A representative of the City of Lincoln will monitor the contract near the mid-
point of the contract. A representative of the Nebraska Department of Labor may also
monitor the contract during the year. Advance notice will be provided to the Employer
for these evaluations.

Questions

If you have any questions, you can contact the following individual:

Case Manager

City of Lincoln, Urban Development, Workforce Investment Act Division
1111 O Street, Suite 205

Lincoln, Nebraska 68508

Phone: 402-441-XXXX
FAX: 402-441-6038
E-Mail: staff@lincoln.ne.gov
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Greater Lincoln Workforce Investment Area
On the Job Training Contract
Pre-Award Review
The purpose of the pre-award review is to determine if the company meets the
requirements for participation in the On the Job Training and to obtain information
needed to develop a training contract.

(1) Company

(2) Address

(3) Name and Title of Company Representative

(4) Phone Number

(5) Federal ID

(6) Type of Business/Industry

__For Profit Corporation __ Partnership __Individual
__Public Entity __Nonprofit Corporation __ Other
(7) New Business _Yes __No

(8) Expansion From Another Location __Yes _ No

(9) Business Relocated From Another Area _Yes __No

(10) If yes to any, were any jobs lost as a result of the new business, expansion or
relocation? _ Yes _ No

If Yes, explain

(11) WARN Notice Filed? __Yes _ No
If Yes, when?

(12) Other Names Business Has/Plans To Operate Under

(13) Length of Time at Current Location
(14) Current Number of Employees

(15) Number of On the Job Training Contracts Within Past 12 Months:
Number Completed: Trainee(s) Still Employed? _ Yes __No
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(17) Layoffs Within Last 12 Months __Yes __No
If yes, explain:

(18) Currently Disbarred/Suspended From Receiving Federal Contracts?
__Yes __No (If yes, employer is not eligible for OJT)

(19) Violations of OSHA, Wage and Hour, or Child Labor Laws in Past 12 Months?
__Yes _No
If Yes, explain:

(20) Does the payroll system comply with applicable Federal, State and local laws?
_Yes __No

(21) Is Worker’s Compensation coverage provided? _Yes __No
Insurance Company Name

Policy Number
Dates of Coverage to

If no, list Medical/Accident Insurance Carrier:
Policy Number
Dates of Coverage: to

(22) Training Position Job Title:

(23) Is position permanent? _ Yes _No Wage:
(24) Turn over rate for this position in last 12 months? %
(25) Current Number of Employees

(26) What are the entry-level skills for the position?

(27) Is the position subject to a collective bargaining agreement? __ Yes No
If yes, concurrence from the Collective Bargaining Agent is required.
Collective Bargaining Unit

TRAINEE INFORMATION

(28) Trainee Name

(29) Has trainee previously been employed by the company? __ Yes No
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If yes, list dates
Position(s)

(30) Is trainee related to anyone in an administrative or supervisory capacity for the
business? __Yes __No

If yes, explain

(31) Does trainee have previous related work experience or training? __Yes No

If yes, describe

Comments

WIA Division Staff Signature Date
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GL - Attachment O - Proof of Publication of the Public Notice

AFFIDAVIT OF PUBLICATION

tate of Hebraska

LANCASTER COUNTY,

NOTICE OF PUBLICATION

A preliminary droft of the Work-
force Investment Act (WIA) Great-
er Lincoln Local Plan will be
available for review by March 7,
2014 at the City of Lincoln, Urban
Development Deportment, 555 S.
10th Street, Sulte 205, Lincoln, NE
68508 or on-line at htte://lincoln
.ne.gov/city/urban/workforce/
board.htm Comments are request-
ed in writing and should be sent
to Carol Swigart, Chairperson of
the Greater Lincoln Workforce In-
vestment Boaord, at the same ad-
dress.

WIA is an equal opportunity pro-
gram and auxiliary alds and ser-
vices are avaliable upon request
to Indlviduals with disabllities.
The City of Lincoin complies with
Title V! of the Civil Rights Act of
1964 ond Section 504 of the Reha-
bilitation Act of 1973 guidelines.
Ensuring the public's occess to In-
formation Is a priority for the City
of Lincoln. In the event you are in
need of a reasonable accommoda-
tion In order to access this Infor-
matlon, please contact the Direc-
tor of Equity and Diversity, Lin-
coln Commission on.  Human
Rlights ot 402-441-7624 as scon as
possible in order to make your re-

quest,
#7600031 1t Mar 1

SS.

The undersigned, being first duly sworn, deposes and says that she/he is a Clerk of the Lincoln
Journal Star, legal newspaper printed, published and having a general circulation in the County of
Lancaster and Sta;;itzliaska, and that the attached printed notice was published in said

14

newspaper uccessive time(s) the first insertion having been on

/ ,20 / 4[ and thereafter
, 20

on

and that said newspaper is the legal newspaper under the statutes of the State of Nebraska

The above facts are within my personal knowledge and are further verified by my personal inspection

of each notice in each of said issues. W
Subscribed in my presence and, % /77 AN ﬂ’/é 3 20 / J
el & “ — =

Notary Public

= T =

A GENERAL NOTARY - Sate offlbraska |
i UVA K BOONE J

My Comm. Exp. Jan, 31, 2017

/G 0002



GL - Attachment P - Public Comments on Plan

This space reserved for Public Comments

Written comments should be sent to:
Carol Swigart, Chairperson
Greater Lincoln Workforce Investment Board
555 S. 10" Street, Suite 205

Lincoln, NE 68508

Or email Jan Norlander-Jensen at

jnjensen@lincoln.ne.gov

No comments have been received.
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Rapid Response Policy

Rapid Response assistance is provided for workers who are dislocated due to plant
closures and substantial layoffs. The Nebraska Department of Labor, Office of
Employment and Training, is the state’s designated Dislocated Worker Unit. The
Dislocated Worker Unit manages Rapid Response activities through the Rapid Response
Team. The Rapid Response Team is a joint partnership between the State and local
American Job Center staff. Local Dislocated Worker staff members participate in Rapid
response activities as a member of the Rapid Response Team. The role of the local
dislocated worker staff is to:

Attend Rapid Response on-site meetings,

Describe the WIA Dislocated Worker services available,

Describe the methods for applying for WIA dislocated services,

Provide information on contacting dislocated worker staff members,
Answer questions on dislocated worker services, and

Provide other services and information as requested by the State Dislocated
Worker Unit.



GL - Attachment R - Signature Sheet

WORKFORCE INVESTMENT ACT PLAN
SIGNATURE SHEET

THIS AGREEMENT IS ENTERED INTO ON BEHALF OF THE STATE OF NEBRASKA BY

THE NEBRASKA DEPARTMENT OF LABOR, HEREINAFTER REFERRED TO AS THE

“GRANTOR”, AND BY THE GREATER LINCOLN WORKFORCE INVESTMENT AREA,

HEREINAFTER REFERRED TO AS THE “GRANTEE”".

1s This Agreement, consisting of the attached Plan, in conjunction with Public Law
105-220 (Workforce Investment Act), the rules and regulations promulgated
thereunder, the policies issued by the Grantor and the Terms and Conditions of
the Agreement constitute the entire Agreement between these parties.

2. The term of this Agreement is for the period commencing on July 1, 2014 and
ending on June 30, 2017.
3. The amount of funds obligated by the Grantor under this Agreement is:
PY 2014

Adult $ TO
Dislocated Worker $ BE
Youth $ DETERMINED
Total $

4, Grant modification may be by agreement of both Grantee and Grantor. Unilateral

modification may be made by the Grantor in the case of funding change.

GRANTOR GRANTEE
On behalf of the State of Nebraska On behalf of the Chief Elected Official(s)
Authorized Signature Date Authorized Signature Date

Chris Beutler, Mayor
Name and Title Name and Title

On behalf of the Greater Lincoln Local Workforce
Investment Board

// (/’@@ﬁ ﬁ/j’// o

Auﬁlorlzed Signature / Ddte

Carol Swigart, Chairperson
Name and Title

03-03-14
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Support Services Policy Adult and Dislocated Workers

|. Statement of Purpose

The purpose of this policy is define policies and procedures and establish guidelines
and requirements to be followed by the WIA Adult and Dislocated Worker
programs when providing support services. These policies and procedures are
intended to ensure that support services are provided according to the WIA law and
regulations, and meet the requirements of the City of Lincoln Finance Department.

I1. References, Definitions, Eligibility and Coordination

A. References
WIA Law
Sec 101(46)
Sec 134(d)(2)(H)
Sec 134 (e)(2)(A) & (B)
181(b)(7) & (e)

WIA Final Regulations
Sections 663.800, 663.805, & 663.810

Greater Lincoln Workforce Investment Plan: July 1, 2014 — June 30, 2017, Page 68,
SecC

B. Definition of Support Services

The term “supportive services” means services such as transportation, child care,
dependent care, housing and needs related payments, that are necessary to enable an
individual to participate in activities authorized under this title, consistent with the
provisions of this title.

C. Eligibility for Support Services

There are three conditions that must be met to authorize support service payments.
Supportive services may only be provided to adults and dislocated workers:
1. That are participating in core, intensive or training services; and
2. When they are necessary to enable the adult/dislocated worker to participate in
core, intensive, or training services, and
3. When the adult/dislocated worker is unable to obtain supportive services through
other programs providing such services.

Condition one is met when the adult/dislocated worker is active in a Core, Intensive or
Training activity on the date the support service is authorized.
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Condition two is met when a determination has been made and documented by the case
manager that the support service is necessary for the adult/dislocated worker to
participate or to continue to participate in the Core, Intensive or Training activity.
Condition three is met when it is determined and documented that the adult /dislocated
worker is unable to obtain the support service from other programs providing such
services.

Upon meeting all three conditions, support services can be authorized.
D. Support Services Coordination

In order for an adult or dislocated worker to receive WIA funded support services, efforts
to coordinate receipt of support services from non-WIA sources must be made and
documented. A review of possible sources of non-WIA support services was conducted
using the on-line 211 Service. The review specifically searched for agencies that provide
funds to individuals for transportation, clothing, housing, child/dependent care, and
health and medical assistance. The results of that review are listed:

(1) Financial Assistance with Vehicle Repair Expense
e None Listed

(2) Financial Assistance With Vehicle Licensing
e None Listed

(3) Financial Assistance With Vehicle Insurance
e None Listed

(4) Financial Assistance With Mileage Reimbursement
e Matt Talbot Kitchen and Outreach: Gas Assistance only available to
an individual once every 6 months; offered on a first come first serve
basis one day per month.
e Free Gas USA, Inc.: eligibility qualifications and application required
see website for further info: www.freegasusa.org

(5) Financial Assistance With Parking
e None Listed

(6) Financial Assistance With Drivers’ License
e None Listed

(7) Financial Assistance for Clothing, Tools
e None Listed
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(8) Financial Assistance With Health Care

There are several agencies that provide assistance with health care and
expenses. Many have specific eligibility requirements.
Health and Human Services: Eligibility Qualifications
City County Health Department: Eligibility Qualifications and services
require a fee

e Clinic With A Heart: See Website for Information
http://www.clinicwithaheart.org

¢ Nebraska Urban Indian Health Coalition: fee for services see website for
information: www.nuihc.com

e People’s City Mission Medical Clinic: Eligibility Qualifications see
website for information: www.peoplescitymission.org

e Community Mental Health Center of Lancaster County: See Website for
Information http://www.lancaster.ne.gov/cnty/mental

e Lancaster County General Assistance: See Website for Information
http://www.lincoln.ne.gov/cnty/ga/index.htm

e People’s Health Center: See Website for Information:
http://www.phclincoln.org

(9) Financial Assistance With Housing and Utilities
e Lincoln Housing Authority: Eligibility Qualifications
e Lancaster County General Assistance: Eligibility Qualifications
e Community Action Partnership of Lancaster and Saunders Counties:
Eligibility Qualifications
Indian Center, Inc.: Eligibility Qualifications
Health and Human Services: Eligibility Qualifications
Salvation Army: Eligibility Qualifications
Red Cross: Eligibility Qualifications see website for more information:
http://www.redcrossomaha.org
e Nebraska Public Service Commission: Eligibility Qualifications see
website for more information: http://www.psc.nebraska.gov

In most instances, to receive assistance from non-WIA sources, some form of eligibility
qualifications needs to be met. To meet the requirement that efforts to coordinate receipt
of support services have been made, the following steps must be taken to determine if
support services can be coordinated with other providers. If the adult or dislocated
worker is a client of another agency, then refer to D.1. If the adult or dislocated worker is
not a client of another agency, refer to D.2.

D.1. Determine if the same service is available from that agency. If yes, the agency must
be contacted to determine if coordination of support services be arranged. If the service
is not available to the adult or dislocated worker, then the coordination efforts have been
completed. If the support service is available to the adult or dislocated worker, efforts to
coordinate the provision of support services must be made. If the agency will assist with
the support service payment, then WIA authorization is adjusted based on the amount
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contributed by the other agency. If the agency will not assist with the service, WIA will
provide the service.

D.2. If the adult or dislocated worker is not a client of another agency, then coordination
have efforts have been met.

Adults and dislocated workers are not required to apply to other agencies in an effort to
obtain support services.

Documentation of the above is recorded in the contact notes of the case file.

I11. Categories Of Support Services and Supporting Documentation

Supportive service payments can be made for the following:

A. Transportation Assistance
Support services can be used to assist the adult or dislocated worker with the cost
of transportation to participate in WIA activities. Mileage reimbursement is for
the cost of using a personal vehicle. The cost of a bus pass can also be paid with
support services.

Supporting Documentation:

Map Quest is used to determine the mileage the adult or dislocated worker will
travel in order to participate in WIA supported activities. Mileage is tracked by
the adult or dislocated worker using the Mileage Sheet. Mileage is reimbursed at
$.30 per mile. Mileage reimbursement can be made no more than 5 weeks at a
time. Maximum amount reimbursed can be no more than $150 or minimum
amount of $15. Reimbursement for mileage can be submitted not later than 2
weeks past the last day of travel.

Invoice from Bus Company, or Ride For $8.00 Vendor.

B. Vehicle Repair
Support services can be used for repair of vehicles in order that the vehicle is
drivable, safe and legal. Routine maintenance is not covered under vehicle repair.

Supporting Documentation:

A copy of the vehicle’s title or registration must be obtained and must list the
name of the adult or dislocated worker. In the case of vehicle repair, the adult or
dislocated worker must obtain at least two estimates for the cost of repairing the
vehicle. If the vehicle has been towed or needs to be towed to a repair facility,
only one estimate is required. If the initial repair estimate is $100 or less, a
second estimate is not required. Invoice from the vendor must include an
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itemized list of repairs, parts, labor, name of adult or dislocated worker, date
services provided and amounts.

. Auto Insurance
Support Services can be used to assist an adult or dislocated worker to obtain auto
insurance or to prevent a loss of coverage.

Supporting Documentation:

Insurance company invoice listing the adult or dislocated workers name, period of
coverage and amount.

. Driver’s License / State ID

Support services can be used to assist an adult or dislocated worker in obtaining a
drivers license or State Identification card in order to participate in a WIA activity
and/or to improve the employment opportunities.

Supporting Documentation:

Copy of the license or identification card listing fees.

. Vehicle Registration and Licensing

Support services can be used to assist in registering and licensing a vehicle in
order to participate in a WIA activity and/or to improve employment
opportunities.

Supporting Documentation:

Department of Motor Vehicles document listing adult or dislocated worker’s
name, effective dates of licensing and registration and amounts.

. Parking

Support services can used to assist with parking costs. Since this can be a pay-
ahead cost, no more than thirty days can be approved at a time.

Supporting Documentation:

Invoice for parking cards purchased listing date and amount.

Service authorization listing name of adult or dislocated worker, dates parking
provided and amount authorized.

. Child and Dependent Care
Payments can be made to licensed providers only.

Supporting Documentation:
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Invoice listing the adult or dislocated worker’s name, child/dependent’s name,
dates of service and amount.

. Housing

Support Services payments for housing can be made when an adult or dislocated
worker is at risk of eviction or is unable to make the rental payment. Amount of
payment is limited to one month’s rent.

Supporting Documentation:

Written lease or rental agreement listing the name of the adult or dislocated
worker, the current address, and an original notice with the landlord’s name,
address and telephone number listing the adult or dislocated worker’s name,
amount of rent due and the dates for which the rent is due.

Utilities
Support service payments can be made for electric, gas, water/sewer utilities to
prevent shutoff.

Supporting Documentation:

An original bill or shutoff notice listing the adult or dislocated worker’s name,
current address and amount due and due date.

Note: Cable, satellite or direct t v bills are not eligible for support service
payments. The white and yellow Service Authorization forms are forwarded to
fiscal, along with the utility invoice.

Referrals to Medical Services

Health care may include medical, dental and optical care. All other available
resources should be checked prior to authorizing support services for health care.
Supporting Documentation:

Estimates from a health care provider, or
An itemized invoice from a health care provider

. Clothing, Uniforms, Tools

Assistance with uniforms or other appropriate work attire and work related tools
can be provided when required by an employer or as determined necessary by the
case manager. Case managers set limits on clothing and tool items prior to the
adult or dislocated worker obtaining estimates.

Supporting Documentation:
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Itemized listing of clothing, uniforms, tools needed including costs.
Invoice listing clothing, uniforms, and or tools purchased, date and amount.

V) Support Services Limits

The maximum amount of supportive service payments during an individual’s
participation is $3,500. This amount may be exceeded with the approval of the Program
Manager.

Support service payments do not need to pay the entire cost of the service. Individuals
may be required to pay a part of the cost of the service. Reasons for authorizing less than
the full amount of the service include:

1. To prevent depleting the maximum amount of support service payments available
to the individual so that some support remains for the duration of their
participation.

2. Cost is in excess of support services maximum.

3. Maximum amount of support services already authorized.

The amount the participant contributes is determined by agreement of the case manager
and the participant. This agreement must take into consideration the amount of monthly
income and monthly expenses of the participant.

Case managers can request approval for support services from the Program Manager at
any time. If the Program Manager is not available, the request can be made to the
Department Director.

V) Completing the Service Authorization Form for Support Services

1. Whenever possible, payments shall be made directly to the vendor rather than the
participant.

2. The Service Authorization form must be used for all supportive service

authorizations.

The City is exempt from sales tax; therefore sales taxes are not paid or reimbursed.

4. Written estimates are required prior to authorizing support services. Generally, the
lowest estimate is accepted. If the lowest estimate is not selected, approval must be
obtained from the Program Manager prior to authorizing the support service.

5. The White copy of the Service Authorization is sent to the vendor, the yellow copy is

forwarded to Fiscal and the case manager retains the pink copy, except when paying

utility costs. Both the White and yellow copy go to fiscal.

Name: Name of adult or dislocated worker.

7. Fund is the category to which the costs will be charged. The categories are:

e Adult Formula

e Dislocated Worker Formula

Program is Support Services.

9. Vendor / Vendor Address: Name of the vendor and mailing or business address.

w

o

©
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10. Item is a description of each item or service being authorized. Each item / service
must be listed.

11. Amount authorized is listed for each item / service and totaled in the appropriate
column.

12. Form is signed and dated by the case manager.

13. Authorization Date is generally one-month form the date the authorization is
completed.

14. If the reimbursement check issued by City Finance is not to be mailed, this
information needs to be provided to Fiscal.

V1) Erequency of Determining Non-WIA Agency Support Service Coordination
1. When authorizing support services and the adult or dislocated worker is a client of
a non-WIA agency.
2. For on-going support, such as mileage, the initial non-WIA coordination is all that
is needed.

V1) Selection of Vendors

A list of vendors that have been used in the past is available at f/files/ztr/excel/vendors.
Accounts have been set up with some of these vendors. This list is a guide as other
vendors can be used. Since vendors are added and dropped from the list, case managers
can check with Fiscal to determine a vendor’s status. Case managers can select vendors
from this list, or use a vendor that is not on the list. This list is not the same as the City
Purchasing Department’s vendor list. Use of the City Purchasing Department Vendor
List is required when the purchase or service is for use by City employees and/or
departments, such as purchase of office supplies. If the vendor is not on either list, the
vendor needs to complete a W-9. The W-9 needs to be completed and returned to fiscal.
Upon receipt, the W-9 will be sent to Finance. Finance needs to have the completed W-9
prior to authorizing services from a vendor that does not have a City Vendor Number.

(V1) Vendor Documentation for Payment
The documentation for a vendor payment is the vendor’s invoice or billing statement. It
must include:
e Vendor’s name, address, phone number,
Invoice or billing number,
Invoice date,
Service provided or an itemized list of items purchased, and
Amount of service or items purchased

(IX) Summary
Few non-WIA agencies provide WIA type support services and those that do

require the individual to meet eligibility guidelines. The best source available to
help identify possible non-WIA assistance is the online 211 System. This website
can be accessed at: http://www.ne211.org When authorizing support services,
consideration must be given to non-WIA sources for support.
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GL-Attachment T-WIB By-Laws
LOCAL WORKFORCE INVESTMENT BOARD BYLAWS |
ARTICLE I - NAME AND PURPOSE

Section 1. NAME
The name of this board shall be the Greater Lincoln Local Workforce Investment Board and

shall include the City of Lincoln, Lancaster County and Saunders County, Nebraska. Hereinafter
it may be referred to as the LWIB or the “Board™.

Section 2. PURPOSE

The purpose of the Greater Lincoln Local Workforce Investment Board shall be to carry out such
duties and functions as delegated to it by the Local Workforce Investment Area Interlocal
Agreement and the Workforce Investment Act of 1998 P.L. 105-220.

ARTICLE II - MEMBERSHIP

Section 1. COMPOSITION OF THE BOARD

In accordance with the Local Workforce Investment Area Interlocal Agreement and Section 117
(b) of the Workforce Investment Act of 1998, the Board shall consist of the following members
with a majority of the board representing business in the local area:

(a) Representatives of business in the local area nominated by local business
organizations and business trade associations.

(b) Representatives of local educational entities nominated by regional or local
educational agencies, institutions or organizations representing local educational

entities.

(c) Representatives of labor organizations nominated by local labor federations or
representatives of employees.

(d) Representatives of community based organizations.

(e) Representatives of economic development agencies.

(H Representatives of each of the one-stop partners.

(g) Such other individuals or representatives of entities as the Mayor of Lincoln may
determine to be appropriate.

Section 2. TERMS OF APPOINTMENTS
Members of the Board shall serve for a term of three years except for initial appointments which

may be for terms of one to three years.

Section 3. APPOINTMENT AND REMOVAL

The Mayor of Lincoln, as Chief Elected Official under the Local Workforce Investment Areca
Interlocal Agreement, shall make all appointments to the Board and may remove any member, at
any time, with or without cause.
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Section 4. RESIGNATION

When members deem it necessary to resign from their appointment to the Board, they shall
tender their resignation to the Mayor of Lincoln with copies to the Chairperson of the Board.
Said member is considered an active member until replaced by another individual. The Mayor
shall appoint another individual to serve, for the remainder of the unexpired term, in accordance
with Article II, Section 3. In the event that the Chairperson resigns, the Vice-Chairperson shall
serve as Acting Chairperson until such time as a new Chairperson is elected by the Board.

Section 5. VACANCY
In the event of a vacancy, the Mayor shall appoint another individual to serve, for the remainder

of the unexpired term, in accordance with Article II, Section 3.

ARTICLE III- OFFICERS

Section 1. OFFICERS

The officers of the Board shall be Chairperson, Vice-Chairperson, and Secretary. These officers
shall perform the duties prescribed by these bylaws and by the parliamentary authority adopted
by the board. The City Treasurer shall be the Treasurer of the Board.

Section 2. ELECTION OF OFFICERS

The Officers shall be elected by ballot to serve for two years or until their successors are elected,
and their term of office shall begin at the annual meeting at which they are elected except for the
initial election of officers where their term will begin at the instant the chair declares each officer
elected. No member shall hold more than one office at a time.

Section 3. CHAIRPERSON
The Board shall elect a chairperson who is a local business representative as defined in the WIA,

Section 117 (2)(A)(I). The Chairperson shall preside at all meetings of the Board and appoint
Chairs and members of all committees and task groups as deemed necessary or desirable by the
Board unless otherwise specifically provided for within these Bylaws. The Chairperson shall
represent the Board and has the authority to speak on its behalf before the Mayor of Lincoln,
Nebraska Workforce Investment Board and at all public meetings and functions. The
Chairperson shall have the authority to perform such other duties applicable to the office as
prescribed by the Board and the parliamentary authority adopted by the Board.

Section 4. VICE-CHAIRPERSON

The Board shall elect a Vice-Chairperson who is a local business representative as defined in the
WIA, Section 117 (2)(A)(I). At the request of, or in the absence of the Chairperson, the Vice-
Chairperson shall perform the duties of the Chairperson and perform other duties assigned by the
Chairperson. The Vice-Chairperson shall have the authority to perform such other duties
applicable to the office as prescribed by the Board and the parliamentary authority adopted by
the Board. '
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Section 5. ABSENCE OF OFFICERS
In the event that all officers are absent from a meeting, the Chairperson shall designate a member
of the Board that meets all requirements of Article III, Section 3 as the Acting Chairperson, who

shall preside at such meeting only.

Section 6. VACANCY OF OFFICERS
In the event of any vacancies of such officers, the Board shall elect a new officer at the next

meeting of the Board to fill the vacancy for the remainder of the term.

ARTICLE IV - MEETINGS

Section 1. REGULAR MEETINGS
The regular meetings of the Board shall be at the call of the Chairperson.

Section 2. MEETING NOTICE
Notice of all meetings shall be in compliance with the Nebraska Public Meetings law. Written

notice of each meeting shall be sent to Board members by the Secretary or the Secretary’s
designee specifying the time, date, location, and proposed agenda not less than 3 days before the
meeting. Written notice of the time and place of the meeting shall be sent out by the Secretary of
the Board or the Secretary’s designee to the City Clerk not less than 3 days before the meeting.

Section 3. ANNUAL MEETING
The annual meeting shall be held at the first meeting of every calendar year and shall be for the

purpose of electing officers, and any other business that may arise.

Section 4. SPECIAL MEETINGS

Special meetings maybe called by the Chairperson of the Board or upon the written request
signed by ten members of the Board and filed with the Secretary. The purpose of the meeting
shall be stated in the notice. Except in cases of emergency, at least two days' notice shall be

given.

Section 5. QUORUM
A majority of the members shall constitute a quorum. The concurrence of a majority of the
quorum present shall be necessary for any final action on any motion, unless otherwise provided

herein or required by law.

Section 6. MANNER OF VOTING
The vote on motions moved and seconded shall be by roll call vote. No motion shall be deemed

to have passed unless it received a majority vote of the quorum. For purposes of this section,
procedural motions may be satisfied by a unanimous voice vote. In the event that the voice vote
is not unanimous, a roll call vote shall be required.

Section 7. SUNSHINE PROVISION
The Board shall conduct their meetings in compliance with Nebraska law and the Public
Meetings Act and the Workforce Investment Act under Section 117(e) including 20 CFR

3
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661.307. Under 20 CFR 661.307 a local board must conduct its business in an open manner and
make activities of the board available to the public including the development of specific policies
and minutes of formal Board meetings upon request.

Section 8. CONFLICT OF INTEREST
Board members are subject to Chapter 2.54 of the Lincoln Municipal Code, Sections 49-1499

through 49-14,103.03 Nebraska Revised Statute and Section 117 (g) of the Workforce
Investment Act regarding Conflicts of Interest and 20 CFR 667.200 (a)(4).

(a) A Board member must disclose with particularity the nature and extent of any
financial interest in or affiliation with any person, business or organization that is
seeking anything of value from the LWIB prior to consideration of the request by
the Board.

(b) Under Section 117 (g) of the WIA, board members may not vote on a matter
under consideration regarding the provision of services by such member or by an
entity that such member represents or that would provide direct financial benefit
to such member or the immediate family of such member.

(c) Under 20 CFR 667.200 (a)(4) a Local Board or a Youth Council member must
neither cast a vote on, nor participate in any decision-making capacity, on the
provision of services by such member (or any organization which that member
directly represents), nor on any matter which would provide any direct financial
benefit to that member or a member of his immediate family. Neither
membership on the Local Board, State Board, the Youth Council nor the receipt
of WIA funds to provide training and related services, by itself, violate these
conflict of interest provisions.

ARTICLE V - EXECUTIVE BOARD

Section 1. MEMBERS
The officers of the Board, the Chairperson of each standing committee and the Chairperson of

the Youth Council shall constitute the Executive Board.

Section 2. DUTIES

The Executive Board shall have general supervision of the affairs of the Board between its
business meetings, make recommendations to the Board, and shall perform such other duties as
are specified in these bylaws. The Executive Board shall be subject to the orders of the Board
and none of its acts shall conflict with action taken by the Board. The Executive Board may
exercise such other powers and perform other duties or functions as may be authorized by

majority vote of the Board.
ARTICLE VI -COMMITTEES

Section 1. STANDING AND SPECIAL COMMITTEES
Standing or special committees shall be appointed by the Chairperson as the Board shall from
time to time deem necessary to carry on the work of the Board. The Chairperson shall be ex

officio a member of all committees.

4.
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ARTICLE VII - PARLIAMENTARY AUTHORITY

The rules contained in the current edition of Robert's Rules of Order Newly Revised shall govern
the Board in all cases to which they are applicable and in which they are not inconsistent with
these bylaws and any special rules of order the Board may adopt.

ARTICLE VIII - AMENDMENT OF BYLAWS
These bylaws can be amended at any regular meeting of the Board by a two-thirds vote of the
quorum present, provided that the amendment has been submitted to Board members in writing
at least ten days in advance of the meeting at which they are to be acted upon. Such notice shall
include both the proposed change and the section it supersedes.

ARTICLE IX - SUSPENSION OF BYLAWS

The Board may, by a vote of two-thirds of the quorum present, suspend all or any part of these
bylaws when to do so would not be in conflict with the laws of the State of Nebraska or

applicable federal laws.

ARTICLE X - EFFECTIVE DATE

These bylaws shall become effective immediately upon majority approval of the quorum present.

Introduced by:

%mﬂ%fﬁoww nam J

Béatd Member

Adopted zs Amended by the Greater Lincoln Local Workforce Investment Board on the [9)%

day of , 2014,
Attest; /A Greater Lincoln Local Workforce
2 / / / s Investment Board
/ / Y ;Q(

Chalrperson ice- Chalrperson



Tanner
Carol
Susan
Chery
Donna
Angela
Connie
Judy
Jane
Julie
Pat
Leon
Jack
Ken
Jessica
Debra
Ron
Dave
Kal
Stephanie
John
Rich
Dave
Michelle
Amy
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Julie
Joanne
Sherla
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Vicki
Sheri
Jill
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Liz
Randy
Gail
Carol
Gary
Gerry
Brittany
Matthew
Sue
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Sherri

Andrews
Andringa
Billups
Brandenburgh
Bristol
Caldwell
Daly
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Goertzen
Groeteke
Haverty
Holloway
Huck
Inness
James
Jenkins
Joyce
Landis
Lausterer
Mahony
Markey
Marshall
Masilko
Olson
Ostermeyer
Ostrowicki
Panko Haberman
Pickrel
Post
Price-Wells
Rasmussen
Robertson
Schreck
See
Shotkoski
Sterns
Sutter
Swigart
Targoff
Tyler

Urias
Wegener
White
Williams
Wimes
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President
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GL-Attachment W - WIA Grant Agreement with NDOL

AGREEMENT
Between
NEBRASKA DEPARTMENT OF LABOR
And
THE CITY OF LINCOLN

WIA Grant Agreement

THIS AGREEMENT is entered into between the Nebraska Department of Labor (GRANTOR), and the
City of Lincoln as Grant Recipient (GRANTEE).

WHEREAS, GRANTEE has been designated as the grant recipient for the Lincoln Workforce Investment
Area pursuant to the Workforce Investment Act (Public Law 105-220) (WIA) and the Nebraska Workforce
Investment Act [Neb. Rev. Stat §§1616 to 1627 (Reissue 2010 and Cum. Supp. 2012}]; and

WHEREAS, GRANTEE agrees to apply funds granted to the Lincoln Workforce Investment Area in
accordance with federal laws, state statutes, state WIA policy, and this Agreement; and

WHEREAS, pursuant to §117(d)(3) of the WIA, GRANTEE is liable for any misuse of grant funds.
NOW, THEREFORE, IT IS AGREED:

I. Limitations on GRANTOR’s Duties and Obligations

GRANTOR is not compelled by the terms of this Agreement to provide any training or services other than
set forth herein. No employment agreement or liability for employment-related taxes or benefits shall be
made except upon written direction from an authorized representative.

II. Access to Premises of GRANTOR

Access to premises is limited to normal business hours of GRANTOR. GRANTOR reserves the right to
limit access to any individual interfering with GRANTOR’s normal business operations.

III. Records and Accounts

A. Access to Records. In addition to the provisions set forth below under Financial Management:
GRANTEE, shall maintain and shall permit the GRANTOR and its federal partners access to its
personnel for purposes of interviews and discussions related to such records, to inspect and copy
portions of its books, files, records, purchase orders, invoices, vouchers, payroll records, accounts,
or other primary source documents and data compilations as is deemed necessary by GRANTOR
to determine whether GRANTEE are properly performing hereunder, complying with all terms,
conditions, and provisions herein, and that the funds are being utilized, expended appropriately,
and in accordance with this Agreement. It is understood and agreed that all such records shall be
maintained locally and will be made available for inspection and copying during normal business
hours upon ten days’ written notice.

B. Patent Rights, Copyrights and Rights to Data. GRANTEE understands that, pursuant to
29 CF.R. §97.34, the GRANTOR and US Department of Labor reserve a royalty-free,
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GL-Attachment W - WIA Grant Agreement with NDOL

nonexclusive, and irrevocable license to reproduce, publish or otherwise use, and to authorize
others to use, for federal government purposes: (a) the copyright in any work developed under a
grant, subgrant, or contract under a grant or subgrant; and (b) any rights of copyright to which a
grantee, subgrantee or a contractor purchases ownership with grant support. The working papers,
all results, and the information obtained, provided or utilized in the performance of this Agreement
shall remain the exclusive property of GRANTOR and shall not be released or utilized for any other
purposes without the specific written consent of GRANTOR.

C Record Retention. All records referenced in this Agreement and all records pertaining to the
activities to occur under this Agreement shall be retained for a period of four years from the term-
ination of this Agreement or until all litigation, claims or audit findings involving the records or
this Agreement have been finally resolved, whichever is later.

IV. Agreement Objectives

The funds will be used pursuant to the objectives set forth in the approved Local Plan for the Lincoln
Workforce Investment Area.

V. Work Environment

GRANTEE shall provide a safe and secure place of work for all individuals seeking service, and shall
maintain all legally required health and safety standards.

VI. E-Verify Statement

GRANTEE is required and hereby agrees to use a federal immigration verification system to determine the
work eligibility status of new employees physically performing services within the State of Nebraska. For
purposes of this Agreement, federal immigration verification system means the electronic verification of
the work authorization program authorized by the Illegal Immigration Reform and Immigrant
Responsibility Act of 1996 [8 U.S.C. 1324(a)], known as the E-Verify Program, or an equivalent federal
program designated by the United States Department of Homeland Security or other federal agency
authorized to verify the work eligibility status of a newly hired employee.

VII. Funds of Grant Award

Funds awarded pursuant to this Agreement are WIA local area formula grant funds and special allocation
of WIA statewide funds.

VIII. Restriction on Use of Funds

A, In addition to the restrictions on funds as provided in section XII, “Limitations on Use of Funds”,
set forth below, GRANTEE understands and agrees that no funds hereunder shall be used for any
partisan activity or to further the election or defeat of any candidate for public office; nor shall they
be used to provide services to or the employment or assignment of personnel in a manner supporting
or resulting in the identification of programs/projects conducted or operated pursuant to this
Agreement with:

1. Any partisan or nonpartisan political activity or any other political activity associated with
a candidate, or contending faction or group, in a public election or party office; or
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2. Any activity to provide voters with transportation to polls or similar assistance in
connection with an election; or

3. Any voter registration activity.

In addition to the restrictions on funds as provided in the section on “Limitations on Use of Funds”
set forth below, GRANTEE assure GRANTOR that no federal appropriated funds have been paid
or will be paid on behalf of the undersigned, to any person for influencing or attempting to influence
an officer or employee of any member of congress, an officer or employee of congress or an
employee of a member of congress in connection with the awarding of any federal contract, the
making of any federal grant, the making of any federal loan, the entering into of any cooperative
connection with the awarding of any federal contract, the making of any federal grant, the making
of any federal loan, the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative agreement.
If any funds other than federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of an agency, a member of congress,
an officer or employee of congress, or an employee of a member of congress in connection with
this federal contract, grant, loan, or cooperative agreement, GRANTEE shall complete and submit
Standard Form-LLL, Disclosure Form to Report Lobbying in accordance with its instructions.
GRANTEE shall require that the language of this certification be included in the award documents
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans
and cooperative agreements and that all subrecipients shall certify and disclose accordingly).

IX. Grant Proceeds

Any violation in the terms of this grant Agreement by GRANTEE may result in loss of any future WIA
local area grant funds and may require repayment for any and all amounts already received.

X. Financial Management

A.

GRANTEE shall prepare such reports as are required by 29 C.F.R. §97 and the Nebraska
Workforce Investment Act, Neb. Rev. Stat. §§48-1624 and 1625 (Cum. Supp. 2012).

GRANTEE shall maintain such records as permit the tracking of expenditures adequate to establish
that such funds have not been used in violation of the restrictions and prohibitions of the Nebraska

Workforce Investment Act and this Agreement.

GRANTEE shall maintain accurate, current, and complete disclosure of the financial results of
financially assisted activities made in accordance with the financial reporting requirements of the
federal WIA, regulations adopted pursuant to the WIA and State WIA Policy.

Accounting records. GRANTEE shall maintain accounting records in accordance with 29 C.F.R.

§97.20 which adequately identify the source and application of funds provided for financially-
assisted activities, including authorizations, obligations, unobligated balances, assets, liabilities,
outlays or expenditures, and income, as permitted by this Agreement.

Internal control. GRANTEE shall retain records that allow for effective control by the Grantor
and accountability with regard to all cash, real and personal property, and other assets, the
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safeguarding of such property and the assurance that such property is used solely for authorized
purposes.

Budget control. GRANTEE shall utilize the state Requests & Reporting System (RRS) for
requesting draws of grant funds and reporting expenditures, maintain their financial information in
a manner so as to permit comparisons of actual expenditures or outlays with budgeted amounts.
Such financial information shall be related to performance or productivity data, including the
development of unit cost information whenever appropriate or specifically required in this
Agreement. If unit cost data are required, estimates based on available documentation will be
accepted whenever possible. All reporting by GRANTEE shall be compliant with the Federal
Funding Accountability and Transparency Act of 2006 (FFATA) and regulations adopted pursuant
to the FFATA.

Source documentation. GRANTEE accounting records shall be supported by source
documentation, including but not limited to cancelled checks, paid bills, payrolls, time and
attendance records, and contract and subgrant award documents.

Cash management. GRANTEE shall follow procedures for minimizing the time elapsing between
the transfer of funds from the U.S. Treasury and disbursement by GRANTEE, whenever advance
payment procedures are used. GRANTEE shall establish reasonable procedures to ensure the
receipt of reports on GRANTEE cash balances and cash disbursements in sufficient time to enable
GRANTEE to prepare complete and accurate cash transaction reports to GRANTOR. When
advances are made by letter-of-credit or electronic transfer of funds methods, GRANTEE shall
make drawdowns as close as possible to the time of making disbursements. GRANTEE shall
monitor any cash drawdowns by its subgrantees, if applicable, so as to assure that they conform
substantially to the same standards of timing and amount as apply to advances to the GRANTEE.

XI. Financial Management

A.

Allowable costs. GRANTOR shall follow applicable OMB cost principles, agency program
regulations, and the terms of this Agreement in determining the reasonableness, allowability and

allocability of costs.

GRANTOR reserves the right to review the adequacy of the financial management system of any
applicant for financial assistance as part of a pre-award review or at any time subsequent to an
award.

XII. Limitations on Use of Funds

A.

It is understood and agreed to by GRANTOR and the GRANTEE that allowable costs shall be
determined in accordance with the cost principles set forth in OMB Circular A-87 (as codified in

2 C.F.R. §225).

Withholding payments. GRANTOR shall not withhold payments for proper charges incurred by
GRANTEE or LWIB unless:

L GRANTEE has failed to comply with grant award conditions; or

2. Federal laws, regulations or policies require otherwise.
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C. Any cash withheld for failure to comply with grant award conditions, but without suspension of the
grant, shall be released to GRANTEE upon subsequent compliance. When a grant is suspended,
payment adjustments will be made in accordance with 29 C.F.R. §97.43(c).

XIII. Assurances

GRANTEE shall comply with all assurances set forth in the Linceln Workforce Investment Plan including
the following elements: Access to Records, Administration; Fiscal Systems; Audit Resolution File;
Bonding, Cash Management; Compliance with Neb. Rev. Stat. §§4-108 through 4-114, Lawful Presence
in the U.S; Compliance with WIA; Confidentiality; Consultation; Demand Occupations; Disabilities;
Expending Funds; Governor’s Grant Procedures; General Administrative Requirements; and Assurances
and Certifications for Non-construction Programs. (A copy of the Assurances is attached hereto as
Attachment #1 and incorporated herein by reference as if set forth at length.)

XIV. Strict Compliance

All provisions of this Agreement and each and every document that shall be attached shall be strictly
complied with as written, and no substitutions or changes shall be made except upon written direction from
an authorized representative.

XV. Assignability

GRANTEE shall not assign, transfer, or convey any right, title, or interest to the proceeds of this Agreement.

XVI. EEO/ ADA / Drug Free Workplace Provisions

GRANTEE acknowledge and agree that this Agreement must be operated in compliance with civil rights
laws and statutes, and any implementing regulations, and warrants and assures that:

A. GRANTEE comply, as applicable to them, with Title VI of the Civil Rights Act of 1964, Title VII
of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the
Rehabilitation Act of 1973, the Age Discrimination in Employment Act of 1975, the Americans
with Disabilities Act of 1990, the Nebraska Fair Employment Practice Act, the Workforee
Investment Act of 1998 (29 C.F.R. §37) and its implementing regulations, and state WIA policies,
including those pertaining to reporting and union organizing [WIA §181(b)(7), 20 C.F.R.
§663.730].

B. No person shall be discriminated against by GRANTEE on the basis of race, color, religion, sex,
national origin, age, political affiliation or belief, or status as a qualified person with a disability.

C. No person or beneficiary will be discriminated against by GRANTEE on the basis of his/her
citizenship/status as a lawfully-admitted immigrant authorized to work in the United States, or to
participate in any WIA Title I financially-assisted program or activity.

D. No person shall be excluded from participation in, denied benefits of, or otherwise be subjected to
discrimination under any program or activity by GRANTEE for which he/she receives federal
financial assistance.
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E. State Energy Conservation Plan. GRANTEE recognize mandatory standards and policies
relating to energy efficiency which are contained in the State Energy Conservation Plan issued in
compliance with the Energy Policy and Conservation Act (Public Law 94-163). GRANTEE agrees
to compliance with all applicable standards, orders, or requirements issued under §306 of the Clean
Air Act [42 U.S.C. 1857(h)], §508 of the Clean Water Act (33 U.S.C. 1368), Executive Order
11738, and Environmental Protection Agency regulations pertaining to contracts, subcontracts, and
subgrants in excess of $100,000 (40 C.F.R. §15).

E, GRANTEE shall comply with all provisions contained in the State Of Nebraska Drug Free
Workplace Policy.
G. Labor Standard Provisions. GRANTEE agree to adhere to the Davis-Bacon Act and the Contract

Work Hours & Safety Standards Act (29 C.F.R. §103 and §107), as supplemented by
US Department of Labor regulations.

H. Executive Order 11375. GRANTEE agree to comply with Executive Order 11246 of
September 24, 1965, entitled “Equal Employment Opportunity” as amended by Executive Order
11375 (October 13, 1967) and as supplemented in US Department of Labor regulations for
construction contracts in excess of $10,000 (41 C.F.R. §60).

XVII. Merger

This Agreement shall not be merged into any other oral or written agreement, contract, or instrument.

XVIIL. Conflict of Interest

No officer, employee, or agent of GRANTOR who has or will participate in the selection, the award, or the
administration of this program may obtain a personal or financial interest or benefit from the activity or
have an interest in any contract, subcontract, or agreement with respect thereto, or the proceeds thereunder
either for themselves or those with whom they have family or business ties, during their tenure or for one
year thereafter. It is further required that this stipulation be included in all subcontracts to the Agreement.
Upon written request, exceptions may be granted upon a case-by-case basis. These exceptions are granted
by GRANTOR.

XIX. Debarment, Suspension or Declared Ineligible

GRANTEE certifies that neither it nor its principals is presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal
department or agency. It is GRANTEE’s affirmative duty to notify GRANTOR if it or any of its principals
is sanctioned or debarred. GRANTEE acknowledges that suspension or debarment is cause for termination.

XX. Entire Agreement

This Agreement contains the entire agreement of the parties. No representations were made or relied upon
by either party other than those that are expressly set forth herein.
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XXI. Applicable Law

Parties to this Agreement shall conform with all existing and applicable city and county ordinances,
resolutions, state laws, federal laws, and all existing and applicable federal and state rules and regulations.
Nebraska law will govern the terms and performance under this Agreement.

XXII. Authorized Representatives

Al

B.

The parties hereto expressly agree that for the purposes of notice, during the term of this Agreement,
and for any period applicable to the terms expressed herein, designate the following named
individuals to be authorized representatives of the parties:

e = SN S T

; GRANTOR (Nebraska Department of Labor): e b e Bl

i Joan Modrell, Director ;
| Office of Employment and Training Telephone: (402)471-1932 |
| 550 South 16% Street E-Mail: joan.modrell@nebraska.gov |

| Lincoln, NE 68508 - ow
| _GRANTEE (City of Lincoln): S R R R T TR BRI |

| David Landis,}1 City Attorney Telaghione: YT |
| i .
| 535 South 10™ Street E-mail: dlandis@lincoln.ne.gov |

\_Lincoln, NE 68508

The parties’ authorized representatives do not have the authority to amend this Agreement.

XXIII. Public Record Statement

This document is a public record.

XXIV. Staffing

A.

This Agreement does not create an employment relationship or establish other employment-related
rights. GRANTOR’s management shall retain all supervisory responsibility over GRANTOR staff
providing services required under this Agreement. Services provided shall be scheduled during
regular work hours, be subject to GRANTORs availability, and shall, in no event, limit or restrict
GRANTOR’s ability to provide other essential services. GRANTEE will indemnify and hold
harmless the GRANTOR for any injury GRANTEE or GRANTEE‘s employees suffer in the
performance of this Agreement.

Personnel of GRANTEE are not and will not be considered employees of GRANTOR, nor will
they be under the supervision of GRANTOR. GRANTEE will provide proof of workers’
compensation coverage for its employees. GRANTOR has no obligation to provide any wages,
benefits, insurance or other employment-related coverage for the employees, representatives,
guests, or invitees of GRANTEE. However, GRANTOR does reserve the right to restrict access
to its premises if a problem arises.
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XXV. Term of Agreement

This Agreement is effective from July 1, 2012 through June 30, 2016.

XXVI]. Signatures

IN WITNESS WHEREOQF, the parties hereto have executed this Agreement, each duly authorized to do so,
effective the day and year of the signature by the parties.

22714 bl D L&

Date CATHERINE D. LANG, Commissioner of Labor
Nebraska Department of Labor
(GRANTOR)

32 [|-14 —AD ST~
Date CHRIS BEUTLER, Mayor
City of Lincoln

(GRANTEE)
REVIEWED AND APPROVED:
D) b D\ sl PR
DEBBIE KAY WARD, Controller Date

Nebraska Department of Labor
RN Wodh e 00 > l40ll4
WODRELL, E&T Disector Date
coras

2029/ f
Df/(g [2014

Attachment:
#1-— Lincoln Workforce Investment Plan,
Attachment A, “Assurances™
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Attachment A

Assurances

The purpose of distinguishing the following assurances is to highlight specific
requirements and does not limit local area responsibilities in any way. Local areas are
required to ensure that the local area and its subrecipients are held accountable to all
state and federal laws, regulations, and policies. By signing the following assurances,
the local area assures the state that the local area and all of its subrecipients will abide

by the following requirements:

Access to Records - The Grantee assures that it will give the Department of Labor or
its representatives the access to, and the right to, examine all documents related to the
grant agreement.

Administration - The Grantee assures it will fully comply with all Grantor instructions
relating to the administration of the grant funds.

Administration and Fiscal Systems - The Grantee assures that it has adequate
administrative and fiscal systems necessary to promote effective use of the grant funds.
This includes a financial management system that satisfactorily accounts for and
documents the receipt and disbursement of all WIA funds including information
pertaining to subgrants and contract awards, obligations, unobligated balances, assets,
expenditures, and income. Effective internal controls are in place to safeguard assets
and assure their proper use (including property location and usage). All source
documentation will be maintained to support accounting records that will permit the
tracking of funds to a level of expenditure adequate to establish that funds have not
been used in a violation of the applicable restrictions on the use of such funds.

Audit Resolution File - Assures that the local area will maintain an audit resolution file
documenting the disposition of reported questioned costs and corrective actions taken
for all findings.

Bonding - All persons and/or subrecipients who are authorized to receive or deposit
WIA funds, or to issue financial documents, checks, or other instruments of payment for
WIA program costs, will be bonded in accordance with federal and state regulatory
requirements for protection against loss.

Cash Management - No excess cash will be kept on hand, and that procedures exist
for maintaining and monitoring the minimum amount of cash on hand necessary to
efficiently improve the timing and control of disbursements.

Compliance with LB 403 Lawful Presence in the U.S. - The Grantee assures that all
contracts shall certify that the Contractor has registered with and is using a federal
immigration verification system as defined in section 7 of Nebraska Laws 2009, LB 403
to determine the work eligibility status of all new employees physically performing
services within the State of Nebraska. Upon reasonable notice, the Contractor shall
provide documentation to the Department of Labor which proves that the Contractor is
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or was at all times during the term of the agreement in compliance with this provision. If
the Contractor is an individual or sole proprietorship, the Contractor shall complete the
U.S. Citizenship Attestation Form, available on the Department of Administrative
Services Website at www.das state.ne.us. If the Contractor indicates on such
attestation form that he or she is a qualified alien, the Contractor shall agree to provide
the U.S. Citizenship and Immigration Services documentation required to verify the
Contractor's lawful presence in the U.S. using the Systematic Alien Verification for
Entitlements (SAVE) Program. The Contractor understands and agrees that lawful
presence in the U.S. is required and the Contractor may be disqualified or the contract
terminated if such lawful presence cannot be verified.

Compliance with WIA - The Grantee assures that it will fully comply with the
requirements of PL 105-220, the Workforce Investment Act of 1998, and all Federal
regulations pursuant to the Act.

Confidentiality — The Grantee assures that it will comply with the confidentiality
requirements of section 136(f)(3).

Consultation - The Grantee has developed this plan in consultation with local elected
officials, the local Workforce Investment Board, the business community, labor
organizations, and other partners.

Demand Occupations - WIA training shall be provided only for those occupations for
which there is a demand in the area served, or in another area to which the customer, is
willing to relocate.

Disabilities - The Grantee assures that it will comply with Section 504 of the
Rehabilitation Act of 1973 and the American's with Disabilities Act of 1990.

Expending Funds - The Grantee assures that funds will be spent in accordance with
the Workforce Investment Act and the Wagner-Peyser Act and their regulations, written
Department of Labor guidelines, and all other applicable federal and state laws.

Governor’s Grant Procedures - The Grantee assures that it will comply with the grant
procedures prescribed by the Governor that are necessary to enter into grant
agreements for the allocation and payment of funds under the Act. The procedures and
agreements will be provided by the Governor and will specify the required terms,
conditions, assurances, and certifications, including, but not limited to, the following:

General Administrative Requirements:

29 CFR part 97 — Uniform Administrative Requirements for State and Local

Governments (as amended by the Act).

29 CFR part 96 (as amended by OMB Circular A-133) — Single Audit Act.

OMB Circular A-87 - Cost Principles (as amended by the Act).

Assurances and Certifications:

SF 424 B - Assurances for Non-construction Programs
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29 CFR part 37 — Nondiscrimination and Equal Opportunity Assurance (and
regulation) 29 CFR § 37.20.

CFR part 93 - Certification Regarding Lobbying (and regulation).

29 CFR part 98 - Drug Free Workplace and Debarment and Suspension
Certifications (and regulation).

Special Clauses/Provisions:

Other special assurances or provisions as may be required under Federal law or
policy, including specific appropriations legislation, the Workforce Investment Act, or
subsequent Executive or Congressional mandates.

Grievances/Complaints - The Grantee will comply with federal, state, and local
procedures for grievances and complaints from participants and employees under the

WIA program.

Licensing, Taxation, and Insurance - The Grantee assures that it will comply with
federal, state, or local laws governing applicable licensing, taxation, and insurance
requirements.

Nondiscrimination - The Grantee assures that it will comply with the nondiscrimination
and equal opportunity provisions of Section 188 and its implementing regulations at 29
CFR Part 37, Title VI of the Civil Rights Act of 1964, the Age Discrimination Act of 1975,
Title IX of the Education Amendments of 1972, and maintain data necessary to show
compliance.

Regional Planning - The WIB will participate in regional planning.

Reporting - The Grantee shall submit complete, accurate, and timely reports as
specified by the Governor.

Responsibility Matters - The Grantee shall enforce standards and procedures to
ensure against fraud and abuse, including standards and procedures against nepotism,
conflicts of interest, lobbying, kickbacks, drug-free workplace, political patronage (Hatch
Act) and provisions which govern debarment, suspension, and other responsibility
matters.

Retention of Records - The Grantee assures that it will retain all financial and program
records, books of account, and other documents related to the grant agreement for a
period of three years. If prior to the expiration of the 3-year retention period, any
litigation or an audit has begun, the records, books of account, and documents relating
to the grant agreement will be retained until the litigation is complete and audit findings
are resolved.

Salary and Bonus Limitation — The Grantee assures that none of the funds
appropriated in Public Law 109-149 or prior Acts under the heading “Employment and
Training Administration” that are available for expenditure on or after June 15, 20086,
shall be used by a recipient or subrecipient of such funds to pay the salary and bonuses
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of an individual, either as direct costs or indirect costs, at a rate in excess of Executive
Level Il, except as provided for under section 101 of Public Law 108-148. This limitation
shall not apply to vendors providing goods and services as defined in OMB Circular A-

133.

Sunshine Provision - The local WIB assures that the public, including individuals with
disabilities, has access to local WIB meetings and information regarding local WIB
activities, including membership and meeting minutes.

Uniform Administrative Requirements - The Grantee assures that it will establish, in
accordance with Section 184 of the Workforce Investment Act, procedures that ensure -
compiiance with the uniform administrative requirements for grants and agreements

applicable to the type of entity receiving funds.

Union Organizing - The Grantee assures that no funds received under the Workforce
investment Act will be used to assist, promote, or deter union organizing.

Veterans — The Grantee assures that it will comply with the veterans’ priority provisions
established in the Jobs for Veterans Act.

Local WiB38 CHAIRPERSON LOCAL CHIEF ELECTED OFFICIAL
ESignature _ gase Signature Date
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