
November 30, 2023 

TO:  County Personnel Policy Board Members 
 

SUBJECT:  Personnel Policy Board Meeting 
Thursday, December 7, 2023 
9:00 a.m., Keating, O’ Gara Seminar Room 
200 South 21st Street, Suite 400. 

A G E N D A 

ITEM 1: Approval of Minutes from the October 5, 2023 meeting. 

ITEM 2: Request to amend County Rule 17.24 – Education Loan Forgiveness 

ITEM 3: Request to create County Rule 17.27 – Hiring and Retention Incentive 

ITEM 4: Request to amend County Rule 19.8 - Paid Parental Leave 

ITEM 5: Request for appeal hearing FOP #32 – Scott Schaefer – Termination - Corrections 

ITEM 6: Miscellaneous Discussion 

pc: Department Heads 
Kristy Bauer 
Tom McCarty 
Ashley Bohnet 
Scott Schaefer 
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NOTE: Special 
Meeting Time & 
New Meeting 
Location. 



17.24 Educa�on Loan Forgiveness (Revised 9/22) 
 
Effec�ve December 7, 2021, the County will provide educa�on loan forgiveness (“ELF”) to full-�me 
Mental Health Crisis Center Registered Nurses and , Nursing Supervisors and Psychologists as an 
incen�ve to become and remain County employees. The amount of the loan will be forgiven over a 3-
year or 5-year period of full-�me employment. This ELF program is subject to the following condi�ons: 
 

a) The outstanding educa�onal loan must not be older than 5 years.  
 

b) The County will provide up to Seventy-Five Thousand Dollars ($75,000) in loan forgiveness.  
 

c) The ELF program shall only apply to those degree programs directly related to the nursing or 
psychologist licensure.  

 
d) The 3-year or 5-year period for the ELF program shall begin on the employee’s eligibility date 

which will be determined a�er the employee successfully completes the proba�onary period as 
provided in Lancaster County Personnel Rule 8.2.  

 
e) The employee shall sign a promissory note prior to any payments being made to the loan 

ins�tu�on.  
 

f) The County will make payments directly to the loan ins�tu�on. 
 

g) In the case of resigna�on or termina�on prior to the comple�on of the 3-year or 5-year term, 
any remaining balance on the loan will be deducted from the employee’s final pay in accordance 
with the Nebraska Wage Payment and Collec�on Act and the Fair Labor Standards Act. A�er 
such deduc�on, any remaining balance on the loan, which will include the prevailing interest 
rate of the original lender, will be reimbursed to the County by the former employee.  

 
The procedure to enroll in the ELF program is as follows: 

a) The employee shall submit documenta�on detailing the loan ins�tu�on and any outstanding 
amount owed to the City of Lincoln-Lancaster County Human Resources Department. The 
amount owed shall not include any amount previously paid by the employee or covered by 
scholarships, grants or other means.  
 

b) Upon receipt of the loan informa�on, the employee will be required to sign a promissory note to 
Lancaster County for the full amount of the loan prior to payment to the loan ins�tu�on. 
Lancaster County will amor�ze the promissory note over the 3-year or 5-year period according 
to the following schedule: 

 
1. $1 to $45,000 – 3-year promissory note 
2. $45,001 to $75,000 – 5-year promissory note 

 



c) A�er the promissory note has been signed, the County will then distribute payment to the loan 
ins�tu�on for the established amount. 
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17.27 Hiring and Retention Incentive (Created 12/23)  
 
This is a pilot program provided as a result of a Workforce Stabilization Grant through Region V.  
 

(a) Effective December 13, 2023, the County will provide a $10,000 bonus for full-time 
licensed healthcare providers who accept a position in the classification of Mental Health 
Clinician II or Registered Nurse as an incentive to sign on and remain employed at the 
Lancaster County Mental Health Crisis Center.    

 
The hiring incentive is subject to the following conditions:  
1. The employee will receive a hiring incentive of $5,000 upon successful completion of 

their probationary period with the Mental Health Crisis Center. The incentive will be 
paid on the employee’s paycheck for the pay period immediately following the 
successful completion of their probationary period.  

2. The employee will receive an additional retention incentive of $5,000 upon 
completing one year of employment with the Mental Health Crisis Center. This 
incentive will be paid on the employee's paycheck for the pay period immediately 
following completion of their one year of employment with the County.  

3. Employees who are rehired after a break in service for longer than one year are 
eligible to participate in the incentive. 

4. To be eligible, employees need to start working for the Mental Health Crisis Center in 
the classification of Mental Health Clinician II or Registered Nurse on or before June 
30, 2024.   
 

(b) A $10,000 retention incentive is available to employees in the classification of Mental 
Health Clinician II or Registered Nurse as of December 13, 2023.  
 
The retention incentive is subject to the following conditions: 

1) This incentive shall be paid out over the course of one year, in two payments on 
January 4, 2024, and December 19, 2024.  

2) Employees must be employed by the Mental Health Crisis Center in the 
classification of Mental Health Clinician II or Registered Nurse for the pay period 
in which the retention incentive payment is to be made in order to be eligible to 
receive it.  

3) Employees shall not be eligible for partial or pro-rated payments should they 
leave employment at any point during this pilot program. 

4) Any employee who leaves the Mental Health Crisis Center and/or the 
classification of Mental Health Clinician II or Registered Nurse shall forfeit 
eligibility for the remainder of the program.  

 
(c) No employee is eligible to receive more than $10,000 combined in hiring or retention 

incentives.  
 

(d) The incentives are considered taxable income.  
 



19.8  Paid Parental Leave (Revised 5/23 12/23)  

(a) Effective June 27, 2023, all unrepresentedCovered County Employees,   full-time and 
part-time County employees in the classified service, who are scheduled to work at least 20 
hours or more, are eligible to receive up to 240 hours of paid parental leave following the birth 
of an employee’s child/children or when a child/children is/are in the process of being adopted 
or placed into foster care with an employee.  

For the purposes of this policy, the term “Covered County Employees” shall mean (1) all 
unrepresented, full-time and part-time County employees in the classified service, who are 
scheduled to work at least 20 hours or more, excluding temporary employees, seasonal 
employees, on-call employees, probationary employees, and interns; (2) all union-represented 
employees covered by a collective bargaining agreement that incorporates this paid parental 
leave policy; and (3) all currently eligible unrepresented employees who form a new bargaining 
unit and who have not yet finalized the terms of a collective bargaining agreement. 

Part-time or alternate scheduled employees will receive prorated leave hours based on their 
regularly scheduled work week.  Temporary employees, seasonal employees, on-call 
employees, probationary employees, and interns are not eligible for paid parental leave. 

(b) Approved paid parental leave may be taken during the 12-month period immediately 
following the birth of an employee’s child/children or when a child/children is/are in the 
process of being adopted or placed into foster care with an employee.    

(1) Eligible employees must meet one of the following criteria: 

 (i) Have given birth to a child/children; 

(ii) Be a spouse to a person who has given birth to a child/children or be the 
biological parent to a child/children that has/have been born;  

(iii) Be in the process of adopting a child/children who is/are 18 years old or 
younger, with the exception of adoption of a spouse’s child/children; 

(iv) Be in the process of a foster care placement of a child/children who 
is/are 18 years old or younger. 

(2)  An employee is limited up to 240 hours, or a prorated number of hours for part-
time employees, of paid parental leave in a rolling 12-month period regardless of the 
number of births, or placements for adoption or foster care.   

(3)  An employee may take paid parental leave intermittently or on a reduced leave 
schedule: 

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=6bf5ec230c147c9087ba95c7fc2d99db&term_occur=999&term_src=Title:29:Subtitle:B:Chapter:V:Subchapter:C:Part:825:Subpart:B:825.202
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=6bf5ec230c147c9087ba95c7fc2d99db&term_occur=999&term_src=Title:29:Subtitle:B:Chapter:V:Subchapter:C:Part:825:Subpart:B:825.202


i. With the Department Head’s approval for bonding purposes.  Employees 
reques�ng intermitent/reduced schedule leave for bonding purposes 
must work with the employer to schedule the leave so as not to unduly 
disrupt opera�ons.  

 
ii. With suppor�ng medical documenta�on of a child/children’s serious 

health condi�on. 
 

(4)  Paid parental leave is compensated at the employee’s regular rate of hourly pay. 

(5) Paid parental leave must be exhausted before an employee may utilize sick 
leave, vacation leave, or personal convenience holidays for the birth, adoption, or 
placement of a child/children with the employee. 

(6) If a Holiday as defined in Personnel Rule 18.1(a) occurs while the employee is on 
paid parental leave, the employee’s absence on said holiday will be charged to holiday 
pay and will not count against the employee’s paid parental leave entitlement.   

(7)  Upon termination, retirement, resignation, or other separation from 
employment, employees will not be paid for any unused paid parental leave for which 
they were eligible. 

(c) An employee requesting paid parental leave shall complete FMLA paperwork or, if not 
FMLA eligible, the Paid Parental Leave Form at least 30 days prior to the proposed date of 
leave, or if the leave was not foreseeable, as soon as possible, and provide all documentation as 
required by the HR department to substantiate the request. 

(d) If an employee is eligible for Family and Medical Leave pursuant to the Family and 
Medical Leave Act (FMLA) Personnel Policy Bulletin, 2023-1, or becomes eligible for Family and 
Medical Leave at any time during paid parental leave, the paid parental leave shall run 
concurrently with FMLA leave and the FMLA Bulletin shall control the employee’s use of leave.   
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