
December 14, 2022 

 

       TO: County Personnel Policy Board Members 

         

      SUBJECT: Personnel Policy Board Meeting 

Wednesday, December 21, 2022 

8:00am., Commissioners Hearing Room 

County-City Building, Room 112 

 

 

A G E N D A 

 

 

ITEM 1: Approve Minutes from December 1, 2022 meeting. 

 

ITEM 2:   Request to create the following classification: 

CLASS                                                                  

CODE         CLASS TITLE                                            PAY GRADE 

5768         Community Corrections Program Supervisor     C10 ($51,097.28 – $65,453.44) 

ITEM 3: Request to amend County Rule 19.12 - Requirements as to Continuous Service. 

 

ITEM 4: Request to amend the Workers’ Compensation Human Resources Policy Bulletin. 

 

ITEM 5: Request to create the Protected Family Leave Human Resources Policy Bulletin. 

 

ITEM 6: Request for grievance hearing - FOP32 - Caitlin Ostgaard - Matt Waggoner - 

Modified Duty - Corrections. 

 

ITEM 7: Miscellaneous Discussion 

 

 

pc:  Department Heads 

Ashley Bohnet 

  Tom McCarty 

  Caitlin Ostgaard 

  Matthew Waggoner 

  Kristy Bauer 
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 5768 

 LANCASTER COUNTY 

 COMMUNITY CORRECTIONS PROGRAM SUPERVISOR 

 
 

NATURE OF WORK 

 

This is advanced human service work with direct responsibility for the supervision of an 

identified program area operating within the Department of Community Corrections.  

 

Work involves monitoring the daily needs and activities of the program to provide continuity of 

services for clients, the department and other criminal justice partners. Work also involves organization of 

activities in other department areas of operation including participation and leadership in department 

committees. In addition, an employee in this class is responsible for maintaining records and monitoring 

quality improvement functions in accordance with best practice standards and evidence-based practices. 

Incumbents of this class are expected to carry a caseload in their area of expertise and participate in all 

program functions including multidisciplinary team activities and are subject to afterhours program 

support. Supervision is received from the Program Manager. 

 

 

EXAMPLES OF WORK PERFORMED 

 

Reviews daily activities of the specified program areas to provide continuity of services to clients, 

program staff, the department and other criminal justice partners. 

 

Trains new staff in program area to ensure program guidelines and parameters and standard 

operating procedures are implemented. 

 

Supports program staff to promote optimal team functioning in a dynamic criminal justice 

environment where change and accommodation is often necessary. 

 

Develop and maintains a current, up to date policy and procedural guide for the daily operations 

of Community Corrections to remain in compliance with best practice and evidence-based standards. 

 

Performs a leadership function on other identified Department Policy and Development 

Committees. 

 

Work jointly with agency representatives to coordinate necessary client services. 

 

Carries a case load in the program area of expertise and perform all duties as a Community 

Corrections Case Worker or Mental Health Specialist. 

 

 

DESIRABLE KNOWLEDGE, ABILITIES, AND SKILLS 

 

Considerable knowledge of sociological, behavioral and cultural factors influencing the behavior 

and attitudes of people. 

 

Considerable knowledge of the laws, statutes and ordinances covering the requirements of 

persons served by Community Corrections. 
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Considerable knowledge of best practice standards and evidence-based practices in the field of 

Criminal Justice. 

 

Considerable knowledge of functions and services of community organizations and agencies. 

 

Ability to communicate effectively both orally and in writing. 

 

Ability to establish and maintain effective working relationships with clients, staff and criminal 

justice systems personnel. 

 

 

MINIMUM QUALIFICATIONS 

 

Graduation from an accredited four-year college or university with major coursework in business, 

psychology, sociology or related field plus three years of experience case managing activities of 

individuals participating in a program under the administration of the Department of Community 

Corrections or any equivalent combination of training and experience that provides the desirable 

knowledge, abilities and skills. 
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19.12   Requirements as to Continuous Service (Revised 11/02 Revised 12/22) 

 

Length of service requirements for increased vacation leave and for other purposes, as specified 

in these Rules, shall be based on the employee's continuous service with the County.  Continuous 

service with the County means employment without a break or interruption; provided that any 

absence or authorized leave without pay or by reason of layoff for thirty (30) consecutive calendar 

days or less shall not affect the continuity of service.  Leaves without pay and layoffs for a period in 

excess of thirty (30) consecutive calendar days shall be deducted in computing the total length of 

service with the County and the employee's eligibility date will be adjusted accordingly. Absences 

related to a protected leave event including, but not limited to, Family and Medical Leave Act leave, 

Nebraska Fair Employment Practice leave and Protected Family Leave shall not be deducted in 

computing total length of service. 
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WORKERS' COMPENSATION POLICY 
 

WORKERS' COMPENSATION POLICY 

I. Purpose.  To insure fair, equitable and consistent treatment of all County employees, the 
Lancaster County Risk Management Division complies with the Nebraska Workers’ Compensation 
Act, Union Bargaining Agreements, Lancaster County Personnel Policies, Nebraska Workers’ 
Compensation Court Rules, Human Resources Policy Bulletins and other applicable policies. 

I.II. Workers' Compensation Defined.  Workers' Compensation benefits are provided to eligible 
employees who sustain injury by accident or occupational disease arising out of and in the course of 
their employment, and who are not willfully negligent at the time of the injury. 

II.III. Reporting Requirements.  Any job related injury or disease shall be immediately reported to 
the employee's department head or available supervisor as soon as possible.  The department shall 
immediately report the incident to the County Risk Manager.  A "First Report of Alleged 
Occupational Injury or Illness", completed by the employee and an "Employee Injury or Illness 
Report", completed by the injured employee and his/her supervisor, shallould be forwarded to the 
County Risk Management Officer in all cases.Ifcases. If the amployeeemployee has a minor injury 
and did not seek medical treatment, then the “Report of Minor Employment Injury” form shall be 
completed by the employee and the supervisor and sent to the County Risk Management Office. (See 
attached sample forms).  The employee will have the burden of proof to document the claim by 
submitting an injury report and medical evidence to support his or her claim.claim. 

County Risk Management will investigate the claim to determine if it should be approved as a 
workers' compensation injury.  During this investigation the employee may elect to use other leave 
options such as sick leave, vacation or personal holiday.  If the claim is approved by Risk 
Management the injured employee's department will convert any sick leave, vacation or personal 
holiday hours paid to the employee, to injury leave, for hours missed during the first 10  working days.  
If sick leave, vacation, or holiday pay is paid during a period of Temporary Total Disability beyond 10 
working days the employee will be credited for two-thirds (.6667) of all such hours used during the 
period of disability.   

III.IV. Medical Documentation. Employees requesting time off work due to a work- related injury or 
disease must provide medical documentation that states he/she is unable to perform his/her normal 
work duties.  All medical documentation must be provided to the Risk Manager.  Prior to returning to 
duty, the employee must provide a full medical release from a medical provider which specifies all 
restrictions, if any, upon the employee's ability to perform his or her full range of duties.  Modified 
Duty maywill be allowed only as specified in Paragraph VIII herein.  

IV.V. Injury Leave.  All probationary or status classified employees who are off of work for a 
ocompensable injury shall receive injury leave benefits pursuant to County Rule 19.4 - Injury Leave,  
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or the employee’s applicable labor contract. Such injury leave shall not be deducted from vacation or 
sick leave credits and will be listed as injury leave on the employee paycheck. 

Failure to immediately report an accident which resulted in an injury may cause forfeiture of injury 
leavethis additional benefit. 

 

Unclassified employees, other than sheriff deputies, are not entitled to injury leave but are entitled to 
workers' compensation benefits provided in the Nebraska Workers' Compensation Act. 

County Risk Management will investigate the claim to determine if it should be approved as a 
workers' compensation injury.  During this investigation the employee may elect to use other leave 
options such as sick leave, vacation or personal holiday.  If the claim is approved by Risk 
Management the injured employee's department will convert any sick leave, vacation or personal 
holiday hours paid to the employee, to injury leave, for hours missed during the first 10 working days.  
If sick leave, vacation, or holiday pay is paid during a period of Temporary Total Disability beyond 10 
working days the employee will be credited for two-thirds (.6667) of all such hours used during the 
period of disability.   

 

V.VI. Temporary Total Disability Benefits.   If injury leave has expired and the employee still 
requires time off work, the employee is eligible to receive Temporary Total Disability workers' 
compensation benefits (TTD) administered by Risk Management.  TTD is based on two-thirds (.6667) 
of the employee's Average Weekly Wage (AWW) at the time of the injury, with a maximum benefit 
set each year by the Nebraska Workers' Compensation Act.  AWW is established from a wage history 
covering the time period 26 weeks prior to the date of the injury.   

All employees have the option of supplementing the amount of TTD benefits received with sick, 
vacation or personal holiday hours so that the benefit equals the employee's normal salary for the pay 
period. It is the employee's responsibility to inform his/her department head that he/she intends to 
supplement workers' compensation benefits with paid leave.  No employee shall receive a salary 
(workers' compensation plus regular pay or paid leave) in excess of his/her normal wage. 

VI.VII. Temporary Partial Disability Benefits.  If the employee can return to work on a part-
time basis and provides the department head written permission from his/her medical provider to do 
so, the employee will receive injury leave, if not yet expired, or Temporary Partial Disability (TPD) if 
all injury leave has expired, for the amount of time still spent away from work.  TPD is calculated as 
the Average Weekly Wage at the time of the injury minus salary earned for the week(s) in question  
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and then multiplied by .6667.  Again, employees may opt to supplement their TPD benefits with 
eligible paid leave benefits in order to equal a full paycheck in the manner described in Paragraph V., 
above. 

VII.VIII. Modified Duty and Recovery Time.  A department, based upon operational needs and 
at the department head's discretion, may offer modified duty to status and probationary employees 
who have suffered a work- related injury. Prior to modified duty being approved, the employee must 
provide medical documentation from his/her treating physician which states the employee is unable to 
perform the essential duties of his/her current position but is able to work a modified duty assignment. 
Modified duty is considered temporary and will be reviewed three months after the assignment to 
determine whether it will be extended beyond the initial three-month period.   

The maximum amount of recovery time, including modified duty, should not exceed 6 calendar 
months from the date of injury.  If the employee is unable to cannot return to full duty after 6 months 
from the date of injury, the employee may be separated from employment.  However, if the employee 
provides medical documentation indicating a strong likelihood that the employee can return to full 
duty within a reasonable time period, the department head may extend the recovery time depending 
upon business needs and pursuant to the Americans with Disabilities Act (ADA), if applicable.  
Likewise, if the employee can perform the essential functions of his/her position with some 
modifications, the department will make reasonable efforts to accommodate the employee.  If the 
employee cannot return to full duty and there are no reasonable accommodations available, the 
employee may be eligible for workers' compensation benefits such as retraining or vocational 
rehabilitation.   

VIII.IX. Insurance Premiums And Other Benefits.  Health insurance, dental insurance and 
other applicable insurance benefits will continue with the appropriate employer contribution.  
Employees must continue to pay the employee share of the insurance premiums and are responsible 
for coordinating payment of said premiums with the County Clerk's Office. 

In order to continue accruing vacation and sick leave hours, and to qualify for holiday pay, an 
employee must be in a pay status.  Vacation and sick leave hours will accrue based upon the number 
of hours the employee is in a pay status.  To be in a pay status the employee must request that his/her 
workers' compensation benefits be supplemented with available paid leave benefits in order to equal a 
full paycheck in the manner described in Paragraph V.  If the employee is not supplementing his 
workers' compensation benefits with available paid leaves, the employee is in a non paynon-pay 
status.    

In order to qualify for holiday pay an employee must be in pay status on his/her regular work 
dayworkday immediately before and after the holiday.  If a holiday occurs during the time period  
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injury leave is paid, holiday hours are paid in lieu of injury leave hours.  If a holiday occurs after 
injury leave has expired and the employee is receiving workers' compensation benefits, the employee  

will receive holiday pay only if the employee is in a pay status on his/her regular work dayworkday 
immediately before and immediately after the holiday.  An employee in pay status shall receive 
enough holiday hours to a figure equivalent to a full work dayworkday for that day.  The employee 
should not receive the full eight hours of holiday pay.  An employee on workers' compensation leave 
who is not supplementing his/her leave with paid benefits, is not in a pay status and therefore does not 
qualify for holiday pay. 

Pursuant to County Personnel Rule 19.7, the Personnel Officer must be notified in writing when an 
employee's leave without pay status exceeds thirty (30) calendar days.  Additionally, any employee on 
leave without pay status exceeding thirty (30) calendar days will have their eligibility date adjusted 
pursuant to County Personnel Rule 19.12. 

IX.X. Other Provisions.  This policy should be read in conjunction and coordinated with all 
applicable contract provisions, personnel rules and all state and federal laws including, but not limited 
to, the Nebraska Workers' Compensation Act, the Americans With Disabilities Act (ADA) and the 
Family and Medical Leave Act (FMLA). 

 

XI.  Family and Medical Leave Act Benefits 

Employees areis required to use all accrued paid leave in the event of an FMLA qualifying leave.  The 
unpaid FMLA leave will run concurrently with other paid leaves including injury leave and workers’ 
compensation. Unpaid FMLA leave will run concurrently with paid leaves (sick leave, personal 
holidays, vacation (accrued and banked), injury leave, holiday, and workers’ compensation leave. 

 
_________________________________ _________________________  
Barb McIntyre     Date 
Human Resources Director 
 
__________________________________ ___________________________ 
Chair      Date 
Board of County Commissioners 
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I. PURPOSE 

 

This purpose of this policy is to provide unpaid job protected leave time for spouses 

employed by Lancaster County who exhaust Family Medical Leave for the birth, placement, 

care or bonding of a child within the first year of the child’s birth or placement.  

 

II. ELIGIBILITY 

 

Employees who have been employed for at least 12-months and have worked at least 1,250 

hours during the preceding 12-month leave period. 

 

III. PROTECTED FAMILY LEAVE 

 

A. Protected Family Leave. If spouses both work for Lancaster County and request leave 

for the birth, placement, care or bonding of a child within the first year after birth or 

placement, each spouse will be eligible for up to 12 workweeks of unpaid job 

protected leave in a 12-month period. The 12 workweeks will include a combination 

of approved Family Medical Leave and Protected Family Leave. Family Medical 

Leave must be exhausted prior to using Protected Family Leave.  

 

B. Effect on Paid Leaves. Protected Family Leave will run concurrently with paid leaves 

(sick leave, personal holidays, and vacation, accrued and banked). Following the 

exhaustion of applicable paid leave, any remaining Protected Family Leave will be 

unpaid.  

 

C. Application and Eligibility. The FMLA application each employee submits to the 

Human Resources Leave Manager will be used to request Protected Family Leave. If 

each spouse qualifies for FMLA leave, the spouses qualify for Protected Family 

Leave.  

 

D. Types and Duration of Leave. Protected Family Leave may be taken on a continual 

leave schedule or an intermittent/reduced leave schedule, based on the qualifying 

employees’ family need.  

 

E. Benefits During Leave. During a period of Protected Family Leave, an employee will 

be retained on the employer's health and dental care plans under the same conditions 
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that applied before leave was commenced.  To continue health and dental coverage, 

the employee must continue to make any contributions the employee made to the plan 

before taking leave.  Failure of the employee to pay the employee share of the health 

or dental care monthly cost may result in loss of coverage.  

 

If the employee fails to return to work after the expiration of the leave, the employee 

will be required to reimburse Lancaster County for payment of health/dental care 

monthly costs incurred during the Protected Family Leave, unless the reason the 

employee fails to return is the presence of the serious health condition which prevents 

the employee from performing his or her job, or other circumstances beyond the 

control of the employee.    

 

F. Return to Work. Upon an employee’s return to work, an employee may be required to 

complete a "Notice of Intention to Return to Work" form before the employee can be 

returned to active status. This form may be obtained from Human 

Resources.  Notification must be given to the Human Resources Leave Manager as 

well as notice to the Department Head least 2 working days prior to the employee's 

planned return.  

 

G. Failure to Return From Leave. The failure of an employee to return to work upon the 

expiration of Protected Family Leave will be considered a resignation unless an 

extension is granted, other leave is required by applicable law, or other paid leave is 

available and approved for use.  In no circumstances will an extension beyond the 12-

week period authorized be granted, unless other leave is required by applicable law or 

other paid leave is available and approved for use.  

 

 

IV. CONTINUOUS SERVICE 

 

Any employee on leave without pay status exceeding thirty (30) calendar days will have their 

eligibility date adjusted pursuant to County Personnel Rule 19.12.  

 

 

V. DURATION OF POLICY 

 

This policy is effective beginning February 1, 2023 and can be terminated by the County 

Board of Commissioners at any time. 
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_________________________________ __________________________ 

Barb McIntyre Date 

Human Resources Director 

 

 

 

 

__________________________________ ___________________________, 

Chair  Date 

Board of County Commissioners 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
























