
April 25, 2024 

TO: County Personnel Policy Board Members 

SUBJECT: Personnel Policy Board Meeting 
Thursday, May 2, 2024 
1:30 p.m., Commissioners Hearing Room 
County-City Building, Room 112 

A G E N D A 

ITEM 1: Approve Minutes from the April 4, 2024 meeting. 

ITEM 2: Request to create the following classification:   

CLASS 
CODE CLASS TITLE PAY GRADE  

9744 Licensed Alcohol and Drug Counselor C08 ($49,474.36 - $63,727.04) 

ITEM 3: Request to amend County Rule 18.4 – Qualification for Holiday Pay 

ITEM 4: Request to amend County Rule 19.10 – Absence Without Leave 

ITEM 5: Request to amend Human Resource Policy Bulletin – Election of Personnel Policy Board 
Members by Classified Employees 

ITEM 6: Request for appeal hearing – FOP# 32 - Carrie Hutsell - Suspension - Corrections. 

ITEM 7: Election of Chair 

ITEM 8: Election of Vice-Chair 

ITEM 9: Miscellaneous Discussion 

pc: Jeff Kilpatrick  
Union Presidents 
Barb McIntyre 
Tom McCarty 
Ashley Bohnet 
Kristy Bauer 
Carrie Hutsell 
Susan McKenzie 
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 9744 
 LANCASTER COUNTY 
 LICENSED ALCOHOL AND DRUG COUNSELOR 
 
 
NATURE OF WORK 
 

This is professional human service work in a community mental health and substance use program 
utilizing counseling and therapeutic techniques to assist clients in the treatment of their substance use 
disorder. 

 
Work involves providing direct client counseling services; individual or group client counseling 

services utilizing a variety of treatment methods tailored to meet each individual client's needs; contacting 
social service agencies within the community and referring clients requiring assistance to those agencies; 
performing initial client evaluation interviews; independently determining substance use disorder and 
treatment methodology with subsequent review and confirmation; maintaining appropriate client records 
reflecting treatment provided and client progress; preparing reports as needed for agency and court review; 
and coordinating, instructing, and supervising the treatment program with other staff members, including 
student interns and volunteers, and with community agencies. 
 
 
EXAMPLES OF WORK PERFORMED 
 

Provides individual or group client counseling services utilizing the Matrix Intensive Outpatient 
Treatment approach to meet each individual client's recovery needs. 

 
Contacts social service agencies within the community and refers clients requiring assistance to 

those agencies. 
 
Plans and implements group educational sessions for clients to improve social skills, develop 

recovery capital, and the development of a relapse prevention plan. 
 
Performs initial client evaluation interviews and participates in a multi-disciplinary assessment 

team. 
 
Maintains appropriate client records reflecting treatment provided and client progress; prepares 

reports as needed for agency and court review. 
 
Performs related work as required. 

 
 
DESIRABLE KNOWLEDGE, ABILITIES, AND SKILLS 
 

Knowledge of the principles, practices, and methods pertaining to the delivery of substance use 
services to clients. 

 
Knowledge of the sociological, behavioral, and cultural factors influencing the behavior and 

attitudes of clients. 
 
Knowledge of the functions and services of community organizations and related human services. 
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       LICENSED ALCOHOL AND DRUG COUNSELOR 
 

 
Ability to establish and maintain effective working relationships with clients, co-workers and the 

general public. 
 
Ability to communicate effectively both orally and in writing. 
 
Ability to understand and relate to the problems and needs of clients. 
 
Ability to maintain records of services provided and client progress. 

 
 
MINIMUM QUALIFICATIONS 
 

Associate degree with major coursework in social work, psychology, sociology, counseling or 
related field plus two years of experience counseling clients in a social service or behavioral health 
treatment program or any equivalent combination of training and experience that provides the desirable 
knowledge, abilities and skills. 
 
 
NECESSARY SPECIAL REQUIREMENTS 
 

Possession of a Licensed Alcohol and Drug Counselor (LADC) credential or Provisionally 
Licensed Alcohol and Drug Counselor (PLADC) credential. 
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18.4 Qualification for Holiday Pay  

Compensation for Absence on Holidays (Revised 04/225/24) 

(a) In order to qualify for holiday pay, an employee must be in a pay status for his normal or regularly
scheduled hours on his their regular work day immediately before and after the holiday.

(b) Any holiday enumerated in Rule 18.1, if falling within a vacation period, shall be paid as holiday and
not counted as vacation.

(c) Temporary, seasonal, on-call, and emergency non-shift employees, whether full-time or part-time,
who are not scheduled to work on a day designated as an authorized holiday shall receive no holiday
pay.

Https://linclanc.sharepoint.com/sites/HRHRIS/Shared Documents/General/HRIS/Rules/RULE 18 - 
HOLIDAYS 18 - leg 2.2024.docx 



19.10 Absence Without Leave (Revised 06/2005/2024)  

Any unauthorized absence of an employee from duty shall be deemed to be an absence without pay and 
may be made grounds for disciplinary action by the Department Head. If an employee is absent for three 
(3) or more days without authorized leave ,leave, the employee shall be deemed to have abandoned 
theirhis or her job. Such absence shall be considered a voluntary resignation, and the employee is not 
eligible for rehire. Such absence may be excused, however, by the Department Head by a subsequent 
grant of leave with or without pay where extenuating circumstances are found to have existed. 
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Human Resources Policy Bulletin   Number: 2024-20-5 

Lancaster County Date:
 June,2020May 2024 

 

 
Reference: Title: 

Lancaster County Rules Appendix, 
Nebraska Revised Statutes, Sec. 
23-2521 (2) Personnel policy 
board; members; qualifications; 
appointment; term; removal; 
chairperson; meetings; quorum. 
Super cedes Personnel Policy 
Bulletin 2005-1 2020-5 

Election of Personnel Policy Board 
Members by Classified Employees 

 
 
 

(1) Definitions: 

 
Classified employees who comprise all positions not specifically included in the 
unclassified service. 

 
Personnel Policy Board Members are persons in sympathy with the application of 
merit principles to public employment and who are not otherwise employed by the 
County. No member shall hold during his or her their term, or shall have held for a 
period of one year prior thereto, any political office or a position as officer or 
employee of a political organization. 

 
Term of appointment: Each member shall be appointed in the same manner for a term 
of five years, except that any person appointed to fill a vacancy occurring prior to the 
expiration of a term shall be appointed in the same manner for the remainder of the 
term. Each member of the board shall hold office until his or her their successor is 
appointed and qualified. 

 

 
(2) Nomination Procedure 

 
a) The Presidents of the bargaining units for classified employees and the 

Chairperson of the Employee Advisory Team Roundtable will be notified when 
a vacancy exists of a Personnel Policy Board position which would be 
appointed by the classified employees. For purposes of the nomination 
process, the Employee Advisory Team -Roundtable shall represent the 
opinions of only those employees who are unrepresented, classified 
employees. The opinions of classified employees represented by either of the 
bargaining units shall be presented by the bargaining unit's President. These 
individuals will meet and submit, in writing, names to the Personnel Human 
Resources Director to be placed onto the official ballot by a pre-established 



Human Resources Policy Bulletin   Number: 2024-X0-5 

Lancaster County Date:
 June,2020May 2024 

 

 
Reference: Title: 

Lancaster County Rules Appendix, 
Nebraska Revised Statutes, Sec. 
23-2521 (2) Personnel policy 
board; members; qualifications; 
appointment; term; removal; 
chairperson; meetings; quorum. 
Super cedes Personnel Policy 
Bulletin 2005-12020-5 

Election of Personnel Policy Board 
Members by Classified Employees 

 
deadline. Before a name is placed on a ballot, the individual to be nominated 
should be contacted by the nominator to insure they are interested and willing 
to accept the appointment, if elected. 

b) The Personnel Human Resources Director will establish an official ballot, 
placing on that ballot the names submitted by the predetermined deadline, with 
a brief description of the candidate's qualifications. A deadline for voting will be 
noted. The Lancaster County Election Commissioner or his designee will initial 
each official ballot. Ballots submitted which do not bear such initials, or appear 
to be photocopied, will not be counted. 

 

 
(3) Election Procedure 

 
a) The Lancaster County Election Commissioner will oversee the election 

process and certify the results of the election. A majority of votes received 
will constitute the winner. 

b) Each classified employee will receive a ballot. The Personnel Human 
Resources Department will generate labels to be used to send the ballot to 
employees via interoffice mail. 

c) Each ballot will have a deadline date and time. All ballots received after the 
deadline will not be counted. The voting process will be completed within a 
two-week period. 

d) Each ballot will be sent out with a return interoffice envelope that is 
addressed to the Lancaster County Election Commissioner. Where possible, 
the ballots will be sent and returned via interoffice mail. 

e) The cost of supplies to conduct the election will be paid by the Lancaster 
County Board of Commissioners. 

f) Upon receiving certified election results from the Lancaster County Election 
Commissioner, the Personnel Human Resources Director will publish the 
results to the individuals on the ballot, to the President of the classified unions 
and the Chair of the Employee Advisory Team Roundtable, the Lancaster 
County Board of Commissioners, and Lancaster County Department Agency 



Human Resources Policy Bulletin   Number: 2024-10-5 

Lancaster County Date:
 June,2020May 2024 

 

 
Reference: Title: 

Lancaster County Rules Appendix, 
Nebraska Revised Statutes, Sec. 
23-2521 (2) Personnel policy 
board; members; qualifications; 
appointment; term; removal; 
chairperson; meetings; quorum. 
Super cedes Personnel Policy 
Bulletin 2005-12020-5 

Election of Personnel Policy Board 
Members by Classified Employees 

 
Heads. Thirty (30) days following a certified election, the ballots will be 
destroyed. 

g) The effective date of the appointment will be the first Personnel Policy Board 
Meeting following the expiration of the term of office; or the first Personnel 
Policy Board Meeting following the election if the term has already expired or in 
the event of a resignation. 

h) A sample ballot is attached for reference. 
 
 

 
  
             
Don Taute, Personnel Director    Date 
Barb McIntyre, Human Resources Director 
 
 
 

 

              

Larry Hudkins, Chair      Date 

Sean Flowerday , Chair     
Board of County Commissioners 
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LANCASTER COUNTY 

SAMPLE PERSONNEL POLICY BOARD BALLOT 
 

The Lancaster County Personnel Policy Board is a six five-member board that reviews 
employee grievances and disciplinary appeals, and recommends personnel rule changes and 
amendments to the Personnel Human Resources Department and County Board. Pursuant to 
state law, classified employees appoint two members to the Personnel Policy Board to serve 
five-year terms. One of these terms has expired and the County Board has agreed to sponsor a 
county-wide election to give all classified employees the opportunity to vote for the 
appointment. 

 
Listed below are two individuals that have been nominated by AFSCME, Local 2468, FOP, 
Lodge 32 I.B.E.W. Local 1536 ('A'), I.B.E.W. Local 1536 ('G'), FOP Lodge 29, FOP Lodge 32, 
FOP Lodge 77 and, and the Employee Advisory Team Roundtable. 
 
You may vote for one of the individuals listed below by placing an "X" on the line beside the 
person for which you wish to vote. Please use the enclosed addressed envelope to mail your 
ballot to the Election Commissioner's Office. The ballot may be mailed through the County inter-
office mail. 

 
Do not copy this ballot. Only an original of this ballot will be considered valid. All ballots 
must be received by the Election Commissioner no later than the close of business 
Friday, Date 

 
 

 

 
Election Commissioner Certification of Authenticity       
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Name #1 - Brief description of qualifications 

Name #2 - Brief description of qualifications 

 














