May 22, 2026

TO: City of Lincoln Personnel Board Members

SUBJECT: Personnel Board Meeting
Thursday, May 28, 2026
1:30 p.m., County-City Building
5558S. 10" St., 3rd Floor
303 Conference Room

AGENDA

ITEM 1: Approval of Minutes of April 16, 2026, meeting.

ITEM 2: Request to create the following classification:
Class Code Class Title Pay Range
3025 Fire Marshal W04 ($113,464.00 - $164,528.00)

ITEM 3: Request to amend Lincoln Municipal Code 2.76.390 Injury Leave with Pay and Recovery Period
ITEM 4: Request to amend Lincoln Municipal Code 2.76.395 Vacation Leave with Pay
ITEM 5: Request to create Drug and Substance Testing Resolution.

ITEM 6: Request to amend Lincoln Municipal Codes - 2.76.040 Definitions, 2.76.210 Recruitment and
Examinations, 2.76.065 Unclassified Service; What Constitutes, 2.76.070 Classified Service; What
Constitutes, 2.76.215 Application, 2.76.220 Age Requirements, 2.76.225 Medical Examination,
2.76.230 Disqualification, 2.76.235 Examinations; Selection by Examination, 2.76.240 Examinations;
Eligibility Requirements, 2.76.245 Examinations; Character of Examinations, 2.76.250 Examinations;
Examinations Administration, 2.76.255 Examinations; Postponement or Cancellation of
Examinations, 2.76.260 Veterans’ Preference, 2.76.265 Examinations; Consultants, 2.76.270
Examinations; Rating of Examinations, 2.76.275 Examinations; Notification of Status and Right to a
Review, 2.76.300 Examinations; Penalty, 2.76.305 Reemployment Lists, 2.76.310 Order of Names on
Eligible or Promotional Lists, 2.76.315 Duration of Eligible or Promotional Lists, 2.76.320 Removal of
Names from Lists, 2.76.325 Eligible Lists for Classes for Which There is No Existing List, 2.76.330
Availability of Eligibles, 2.76.335 Appointments to Positions in the Classified Service, 2.76.340
Appointments, 2.76.341 Promotions, 2.76.345 Transfers, 2.76.350 Demotions, 2.76.355 Nepotism,
2.76.360 Qualifying for Status in a Position, 2.76.445 Cause for Disciplinary Action, 2.76.525 Reports
to Human Resources Director, 2.76.555 Orientation of New Employees.

ITEM 7: Public Comment
ITEM 8: Miscellaneous Discussion

PC: City Directors
Union Presidents
City Clerk
ACCOMMODATION NOTICE

The City of Lincoln complies with Title VI of the Civil Rights Act of 1964 and Section 504 of the Rehabilitation Act of
1973 guidelines. Ensuring the public’s access to and participating in public meetings is a priority for the City of
Lincoln. In the event you are in need of a reasonable accommodation in order to attend or participate in a public
meeting conducted by the City of Lincoln, please contact the Lincoln Commission on Human Rights, at 402 441-
7624, or the City Ombudsman at 402-441-7511 as soon as possible before the scheduled meeting date in order to
make your request.



CITY PERSONNEL BOARD MEETING
April 16, 2026
MINUTES

The meeting was called to order at 1:30 p.m. Present: Chair Ryan Dale, Co-Chair Christy Abraham; Members:
Zach Bogart; Maggie Schiefen; Absent: Susan Sapp; Human Resources department resource staff: Carmen
Flynn.

Chair Ryan Dale announced that a copy of the Open Meetings Law is posted at the back of the Chamber by the
northwest door.

AGENDA ITEM 1: Approval of the minutes of the City Personnel Board Proceedings of February 19, 2026,
moved by Christy Abraham, seconded by Zach Bogart & carried by the following vote: AYES: Bogart, Dale,
Abraham, Schiefen; NAYS: None; ABSENT: Sapp. Motion passed.

AGENDA ITEM 2: Request to create the following classification: 1487 Cybersecurity Analyst A17
($88,171.20 - $117,603.20). Jon Thober of the Human Resources Department came forward speaking on this
topic. New classification requested by Information Services that the Network Administrator II personnel will be
reclassified as Cybersecurity Analyst. Member of the Board asked “the cost of this” Jon Thober answered that
the cost of this will be just over $9,500 per year to reallocate them. Members asked, “is this in their budget”?
Jon Thober answered yes, we ran it by Finance, and they informed us that it is within their budget. Following
discussion, it was moved by Maggie Schiefen, seconded by Christy Abraham & carried by the following vote:
AYES: Bogart, Dale, Abraham, Schiefen; NAYS: None; ABSENT: Sapp. Motion passed.

AGENDA ITEM 3: Request to revise the following classifications: 3206 Chief Building Inspector (A14),
3215 Electrical Inspector (N25), 3217 HVAC Inspector (N23), 3218 Chief HVAC Inspector (A14), 3225
Plumbing Inspector (N24). Jon Thober came forward to speak on this topic. We worked with them to clean up
the classification language. Align with the certifications needed or not needed. There are personnel in these
roles, and this will not affect them, they do meet the special requirements. Following discussion, it was moved
by Zach Bogart, seconded by Christy Abraham & carried by the following vote: AYES: Bogart, Abraham, Dale,
Schiefen; NAYS: None; ABSENT: Sapp. Motion passed.

AGENDA ITEM 7: Public Comment. None.
AGENDA ITEM 8: Miscellaneous Discussion. None.

ABRAHAM Moved to adjourn the City Personnel Board Meeting of April 16, 2026, at 1:42 p.m.
Seconded by Bogart & carried by the following vote: AYES: Dale, Bogart, Abraham; Schiefen;
NAYS: None; ABSENT: Sapp.

The next regularly scheduled meeting will be May 21, 2026.

Carmen Flynn, Executive Secretary
Human Resources

PC:  City Directors
City Clerk
Union Presidents

Https://linclanc.sharepoint.com/sites/HRHRIS/Shared Documents/General/HRIS/Boards/2026 CITY PB/Meetings/Minutes 4.16.26 CJF.docx



3025
FIRE MARSHAL

NATURE OF WORK

This is highly responsible administrative and supervisory work directing and administering
the municipal fire prevention, code enforcement, and community risk reduction program.

Work involves providing strategic leadership and oversight of the Fire Prevention Division,
including fire inspections, plan review, fire investigations, and public education efforts.
Responsibilities include enforcement of municipal ordinances and state laws related to fire
prevention and life safety, interpretation and application of fire and building codes, and
development of policies and procedures to enhance community safety. The employee directs and
evaluates division personnel, ensures compliance with applicable regulations, and collaborates
with internal departments, external agencies, developers, and the public. Work also involves
reviewing complex building plans and fire protection systems, directing fire investigations to
determine origin and cause, supporting enforcement actions including prosecution when
applicable, and implementing data-driven community risk reduction strategies. Duties include
budget preparation and administration, program evaluation, and continuous improvement of
division operations. Work is performed under the general direction of an administrative superior
and is evaluated through reports, program outcomes, and overall effectiveness in reducing fire risk
throughout the community. Supervision is exercised over professional, technical, and
administrative staff.

EXAMPLES OF WORK PERFORMED

Directs and manages the Fire Prevention Division, including assigning work, evaluating
performance, and ensuring effective service delivery.

Develops, implements, and monitors division goals, policies, and procedures; ensures
compliance with applicable codes, standards, and regulations.

Supervises and participates in inspections of commercial, industrial, institutional, and
residential properties for fire and life safety compliance.

Reviews building plans, specifications, and fire protection systems to ensure compliance
with applicable codes and standards.

Interprets and enforces fire and building codes; recommends updates to ordinances,
policies, and procedures.

Directs or assists in fire investigations to determine origin and cause; collaborates with law
enforcement and legal entities in support of enforcement or prosecution.

Oversees the investigation and resolution of complaints and code violations; ensures
corrective actions are completed.

Develops and implements community risk reduction strategies, including public education
programs and targeted safety initiatives based on data analysis.
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Prepares and administers the division budget; manages personnel, equipment, and other
resources efficiently.

Maintains records and reporting systems related to inspections, investigations, and
compliance activities.

Provides technical guidance and training to staff and department personnel; ensures staff
remain current with evolving codes and best practices.

Represents the department in meetings with city officials, developers, and community
stakeholders; responds to public inquiries and concerns.

Responds to fire and emergency incidents as required.

DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS

Thorough knowledge of fire prevention principles, fire and building codes, and inspection
and investigation techniques.

Thorough knowledge of modern fire protection systems, building construction practices,
and emerging fire safety technologies.

Considerable knowledge of municipal ordinances and state laws related to fire prevention
and life safety.

Ability to plan, organize, direct, and evaluate the work of professional, technical, and
administrative personnel.

Ability to interpret complex technical documents, plans, and codes, and communicate
requirements clearly to diverse audiences.

Ability to develop and implement strategic plans, policies, and community risk reduction
initiatives.

Ability to manage budgets, allocate resources, and evaluate program effectiveness using
data and performance measures.

Ability to establish and maintain effective working relationships with employees, other
agencies, developers, and the public.

Ability to exercise sound judgment and make effective decisions in emergency and high-
pressure situations.

Ability to enforce regulations firmly, fairly, and consistently.

Ability to communicate effectively both orally and in writing.
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DESIRABLE QUALIFICATIONS

Possession of Fire Marshal Credential issued by the Center for Public Safety Excellence.

Possession of a valid Nebraska EMT or Paramedic license.

Possession of Certified Fire Plan Examiner certification.

Certification as a Hazardous Device Technician.
MINIMUM QUALIFICATIONS

Graduation from an accredited four-year college or university in fire science, fire protection
engineering, public administration, or a related field; and at least five (5) years of experience in fire
prevention, inspection, or life safety, including two (2) years of supervisory experience; or any
equivalent combination of training and experience that provides the desirable knowledge, abilities,
and skills.

Candidates also must meet such specific physical requirements as well as length and type
of service requirements established by the City.

NECESSARY SPECIAL REQUIREMENT

Possession of a valid driver’s license when operating a vehicle is necessary to the
satisfactory performance of assigned duties.

Possession of Certified Fire Inspector (CFl) certification.
Possession of Certified Fire and Explosion Investigator (CFEI) certification.

Completion of Federal Emergency Management Agency National Incident Management
System (NIMS) / Incident Command System (ICS) courses (ICS 100, 200, 300, 400, 700, and 800).

05/2026
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monthszand regular employees.

(b) Lost Work Time. The period of etigibitity forthefirst suchinjuryinanyfiscatyear
shattbe-deemedtocommenecetime an employee is absent from work,

(c) Recovery Period. An employee who sustains an approved compensable work-
related injury may receive injury leave pay during a recovery period beginning on the
initial date v . - L .

recovery period
not exceed twelve (1 2) months from the initial date wheﬂ%eﬂﬁﬁoyeemtwed
stehof injury-givingrise-to-sate-temporary. Injury leave pay and recovery period shall
not exceed six (6) months total-disabitity, whether consecutive or cumulative, and
shall end when the employee reaches six eensecttive-catendar(6) months of
recovery time or the twelve-month recovery period expires, whichever occurs first.

The six-month injury leave pay entitlement is available only once during the twelve-
month recovery period. A subsequent compensable work-related injury during the
same recovery period does not create a new or additional injury leave pay

entitlement or recovery period.

Injury Leave Pay for Employees in Pay Range Prefixes A, C, M, E, W, or N are eligible to
receive injury leave pay of up to six (6) months for an approved compensable work-related
injury.




Injury leave pay shall be provided as a bank of hours equal to six (6) months of the
employee’s regularly scheduled work hours and may be used only for lost work time

directly resulting from the approved compensable injury.

Injury leave pay shall not exceed six (6) months of lost work time within the twelve-month

recovery period, shall expire at the end of that period, shall not carry over to any

subsequent injury, and shall not be paid out upon separation or at any other time.

Injury Leave Pay for Employees in Pay Range Prefixes F and P Employees in pay range

prefixes F and P are eligible to receive up to six (6) months of injury leave pay for an

approved compensable work-related injury.

Injury leave pay may be used during the first six (6) months from the date of injury, based

on the employee’s regularly scheduled work hours, and only for lost work time directly

resulting from the approved compensable injury.

Employees with unused injury leave pay after the date-first six (6) months from the date of

injury may request to use remaining hours within the twelve-month recovery period.

Injury leave pay shall not exceed six (6) months of lost work time within the twelve-month

recovery period, shall expire at the end of that period, shall not carry over to any

subsequent injury, and shall not be paid out upon separation or at any other time.

(e) Documentation Requirement. Employees shall provide medical and other supporting
documentation, when i i i i i
establish or continue eligibility; paymentof-said-satary for injury leave pay. Injury leave pay
may be withheld or discontinued until the required documentation is provided.

(f) Coordination With State Law

Injury leave pay shall be deemed to be payment of all statutorily imposed benefits under
the WOfkmeﬁseofﬁpefrsaﬂﬁﬁﬁefNebraska Workers Compensation Act or other
applicable pension laws—©
are~. The injury leave pay benefit is not intended to be in addition to any benrefitsprovided
forbystatetaw;temporary total disability or temporary partial disability benefits payable
under the Nebraska Workers’ Compensation Act but areis intended to be payment of such

benefits when applicable. Injury leave pay shall be considered payment of such benefits

when required by law or an applicable labor contract. In no case will any employee be
allowed to receive statutory benefits in addition to the benrefitsinjury leave benefit provided

herein.



(Ord. 17396 §6; August 10, 1998: prior Ord. 16448 §13; August 23, 1993: Ord. 15488 §77;
March 12, 1990: P.C. §2.58.332: Ord. 14749 §1; September 8, 1987: Ord. 14178 §1; August

19, 1985: Ord. 13789 §1; March 19, 1984: Ord. 9900 81; December 22, 1969: Ord. 8619 §53;
December 21, 1964).


https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=17396
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=16448
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=15488
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=14749

2.76.395 Vacation Leave with Pay.

This section shall apply to probationary and regular employees not represented by a
bargaining unit.

a. Amount. Each employee with a pay range prefixed by “A”, “C”, “E”, or "X" shall earn
vacation leave credit annually as follows:

After original appointment - at the factored hourly equivalent of 88 hours per

year.

After five years of service - at the factored hourly equivalent of 120 hours per
year.

After ten years of service - at the factored hourly equivalent of 136 hours per
year.

After twelve years of service - at the factored hourly equivalent of 148 hours per
year.

After fifteen years of service - at the factored hourly equivalent of 168 hours per
year.

After twenty years of service - at the factored hourly equivalent of 195 hours per
year.

After twenty-five years of service - at the factored hourly equivalent of 200 hours
per year.

Years of service vacation leave credit shall not accrue during an unprotected leave of
absence without pay.

b. Each employee with a pay range prefixed by “N” shall earn vacation leave credit at
the factored hourly rate of .03846 or the equivalent of 80 hours annually, not to
exceed the annual maximum based on forty (40) hours of paid time during a work
week.

c. Each employee with a pay range prefixed by “M” or “W” shall earn vacation leave
credit as follows:

After original appointment - at the factored hourly equivalent of 160 hours per
year.


https://online.encodeplus.com/regs/lincoln-ne/doc-view.aspx?pn=0&ajax=0&secid=6720
https://online.encodeplus.com/regs/lincoln-ne/doc-view.aspx?pn=0&ajax=0&secid=6719
https://online.encodeplus.com/regs/lincoln-ne/doc-view.aspx?pn=0&ajax=0&secid=6719

After twenty years of service - at the factored hourly equivalent of 200 hours per
year.

d. Each probationary Paramedic with a pay range prefixed by “F” shall earn vacation

leave credit as follows:

At the factored hourly equivalent of ten (10) working days per year, or eighty (80)

hours

e. Each employee with a pay range prefixed by "P" shall earn vacation leave credit at
the factored hourly rate of .04230 or 88 hours annually.
on

e:f. Employees may use vacation during their probationary period upon approval by
their supervisor.

f-g. Vacation leave shall not accrue during a leave of absence without pay.

g:h. Employees may request vacation leave up to the amount of the employee's
available accrued balance, upon approval of their supervisor. Employee leave
requests that would result in a negative leave balance will not be approved.

f-i. Accumulated leave. An employee may accumulate vacation leave to a maximum of
eighty hours over and above the employee’s maximum annual earning rate, for
employees with a pay range prefixed by “A”, “C”, “E”, "X", “M”, or “W”,

z]._Vacation payout. Any employee who separates from the city service shall be
compensated for vacation leave accrued and accumulated to the date of
separation. The vacation payout shall occur with the pay date for the pay period in
which the separation date occurs. In the event the separation is the result of
retirement, as defined by the applicable retirement plan, an employee may elect to
utilize vacation until all accrued vacation has been exhausted.

f=k. Vacation Buyout. When necessary, due to workload requirements, employees may
request a vacation buyout of unused accrued vacation time no more than twice per
calendar year. Such requests are subject to the approval of the department head
and the Human Resources Director provided there are sufficient funds in the
department's budget for salaries. Payment for requested hours will be paid at the
employee's current base rate of pay. Employees must maintain a minimum of eighty
hours available in their vacation balance after payment of the requested buyout
hours. Payment shall be made the next available pay date following the completed
approvals.


https://online.encodeplus.com/regs/lincoln-ne/doc-view.aspx?pn=0&ajax=0&secid=6726
https://online.encodeplus.com/regs/lincoln-ne/doc-view.aspx?pn=0&ajax=0&secid=6736
https://online.encodeplus.com/regs/lincoln-ne/page.aspx?name=Vacation-Usage-Upon-Retirement-Policy

L. Vacation bank payout. For employees maintaining a vacation bank, the employee
may request to sell all or part of their bank at any time. Such request for payment
shall be made in writing and approved by the employee’s department head and the
Human Resources Director, provided there are sufficient funds in the department’s
budget for salaries. Payment for requested hours will be paid at the employee’s
current base rate of pay. Payment shall be made the next available pay date
following the completed approvals.

(Ord. 21797 86; October 27, 2025; Ord. 21437 83; April 10, 2023: Ord. 20368 §10; August
22,2016: Ord. 20068 81; August 11, 2014: Ord. 19975 8§83; January 6, 2014: Ord. 19600 81;
August 15, 2011: Ord. 19536 §1; May 16, 2011: Ord. 19366 §2; April 5, 2010: Ord. 19145 §2;
September 22, 2008: Ord. 19122 §4; August 11, 2008: Ord. 18808 §2; September 25, 2006:
Ord. 18595 810; August 8, 2005: Ord. 18486 83; December 20, 2004: Ord. 17812 81; March
12,2001: Ord. 17789 82; February 5, 2001: Ord. 17708 85; August 7, 2000: Ord. 17276 §1;
December 15, 1997: Ord. 16661 89; August 22, 1994: Ord. 16448 §14; August 23, 1993:
Ord. 16210 81; August 31, 1992: Ord. 15968 86; September 16, 1991: Ord. 15705 §1; August
20, 1990: Ord. 15488 §78; March 12, 1990: P.C. §2.58.340: Ord. 15279 81; August 28, 1989:
Ord. 14750 §1; September 8, 1987: Ord. 14179 §1; August 19, 1985: Ord. 13971 §1; October
1, 1984: Ord. 12168 §19; December 27, 1977: Ord. 10633 §1; November 20, 1972: Ord.
10230 81; August 16, 1971: Ord. 9619 8§1; November 4, 1968: Ord. 8893 §81; December 27,
1965: Ord. 8619 §54; December 21, 1964: Ord. 8189 §1; September 16, 1963: Ord. 7896 §1;
October 8, 1962: Ord. 7733 81; May 7, 1962: Ord. 7208 §24; June 20, 1960).



https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=21797
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=21437
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=20368
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=20068
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=19975
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=19600
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=19536
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=19366
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=19145
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=19122
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=18808
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=18595
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=18486
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=17812
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=17789
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=17708
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=17276
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=16661
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=16448
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=16210
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=15968
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=15705
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=15488
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=15279
https://lincoln.ne.gov/aspx/city/clerk/docman.aspx?cmd=file&docnum=14750
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and periodically updated policies governing drug and alcohol testing for employees in safety-sensitive

and other designated positions, including policies developed to comply with applicable federal

regulations; and

WHEREAS, the City of Lincoln maintains a comprehensive Drug and Substance Testing Policy

administered by the Human Resources Department, which establishes requirements for testing,

prohibited conduct, and compliance with applicable federal and state laws; and

WHEREAS, it is necessary to ensure that all applicable employees and programs operate under a
consistent, current, and administratively maintained policy framework rather than incorporating such

provisions directly into individual resolutions;

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Lincoln, Nebraska:

3———That the City of Lincoln Drug and AteohetSubstance Testing Program-and-Policy

41. in20605adopted—a—furtherrevised, as maintained and updated version—of-the FtADrugand
Ateohot—TFestingby the Human Resources Department, shall govern drug and alcohol testing

requirements for applicable employees.

5——PregramThat any prior resolutions adopting specific versions of drug and Petiey-in20+2:and

6 WHEREAS,duealcohol testing program policies are hereby superseded to additionat
recentchanges-in-the federatregutations-governing-the FtA

72. extent they are inconsistent with the current Drug and AteehotSubstance Testing Program—and




3. BEHFFURTHERRESOLVYED-thatThat the Human Resources Department is authorized to
administer, interpret, and update the Drug and Substance Testing Policy as necessary to
ensure compliance with applicable laws and operational needs.

4. That departments may establish written procedures or supplemental guidelines to support
implementation of the Drug and Substance Testing Policy based on operational needs and
regulatory requirements specific to their functions. Any such departmental procedures must
be consistent with, and may not conflict with, the City of Lincoln Drug and Substance Testing
Policy or applicable federal and state law. In the event of a conflict, the City policy shall
control. All departmental procedures are subject to review and approval by the Human
Resources Department.

hat a copy of this Resolution and-thefederat—Fransit
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2.28.010 Director; Appointment; Duties Generally.

The Mayor shall appoint, with approval of the City Council, the Human Resources Director. The
Human Resources Director shall be the secretary of the Personnel Board and the administrative head
of the Human Resources Department. The Human Resources Director shall be responsible for the
proper conduct of all administrative affairs of the Human Resources Department and for the
execution of the personnel program prescribed in the charter and in the ordinances and resolutions
consistent therewith. The Human Resources Director shall be responsible for administrative
supervision of all divisions of the executive branch assigned or attached to the Human Resources
Department.

The Human Resources Director shall:

a. Maintain the classification plan so that it reflects the current duties, responsibilities, and nature of
work of positions of the city service.

b. Administer the compensation plan in accordance with the provisions of the charter and these
rules.

c. Develop and administer such recruiting and examination programs as may be necessary to obtain
an adequate supply of competent applicants to meet the needs of the city service.

d. Encourage and exercise leadership in the development of effective personnel administration
within the several departments of the city government and make available the facilities of the
Human Resources Department to this end.

e. Foster and develop, in cooperation with department heads and others, programs for the
improvement of employee effectiveness, including training, safety, health, counseling and welfare.

f. Provide for the establishment and maintenance of a roster of all employees in the city service.

g.—Provideasystemofcheckir

hg. Prepare and adopt such forms and procedures as may be necessary or desirable to carry out
the city’s personnel program.

zh. Apply and carry out the provisions of the charter and the rules adopted thereunder.

=i._Attend meetings of the Personnel Board and provide secretarial services for the Board and for the
keeping of minutes of its meetings.

¥j. Investigate, from time to time, the operations and effects of the charter and rules adopted
thereunder and report findings and recommendations to the Personnel Board.

Perform any other lawful acts which may be necessary and desirable to carry out the purposes and
provisions of the charter and these rules.

Chapter 2.76 PERSONNEL SYSTEM
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2.76.040 Definitions

Whenever in this chapter the following terms are used, they shall have the meanings
respectively ascribed to them in this section.

Allocation-shattmean means the assignment of a position to a class on the basis of the
kinddiffieatty,and-nature of the work performed, responsibility-efwork-, required
quallflcatlons and comolexﬂv of the posmon

Applicantis any individual who has submitted an application for employment with the City.

Appointment-shattmean means the designationtoplacement of an individual into a

posmon in the classified service effollowmg a persofrwho-hasqusatified-forthe
A ot-determination-offitress:, through a merit

based assessment, that the individual meets the qualification and requirements of the
position.

Board-strattmean means Personnel Board-

Candidate means an individual who has been determined, through a merit-based

assessment, to meet the qualification for a classification and who may be referred to the
hiring department for consideration to fill a vacancy.

Charter-shatt-mean means the Home Rule Charter of the City of Lincoln.

Class or classification-shatt-mean means a position or group of positions that involve
similar duties and responsibilities, require similar qualifications, and designated by a
single title indieativedescriptive of the kifnd-of-work performed.

Class specification-shattmean means the written description of a etass-classification,
including the class title, statementsgeneral statement of the duties and responsibilities,

and the minimum reguirementsqualifications of education, training, and experience
appropriate uponrentrancerequired for satisfactory performanee-itra position-of-.




Classified service means all employment positions in the etass:City subject to the merit
system and not excluded from coverage by the City Charter, ordinance or state law and that
are governed by Lincoln Municipal Code Chapter 2.76 or the Personnel Bulletins adopted
pursuant thereto.

Demotion-stattmean means the movement of an employee from a position in one class to
a position in another class having a lower maximum salary rate.

Department-shattmean means a major operating functional unit of the executive branch of
the eityCity government established in or pursuant to the charter.

Department head-shattmean means the officially appointed head of arrya department or
their designee.

Directorshattmearn means the Human Resources Director, or their designee.

Employee Position Description or EPD means the written description that outlines specific
examples of the duties, functions and responsibilities of a position that are necessary for
satisfactory performance.

Unrepresented employee-shattmean means an employee who is not represented by a
bargaining unit due to the confidential nature of work performed. Employees assigned to a
pay range prefixed by thetetter“E”, “X”, or “W” are considered to-be
“exectuded”-unrepresented employees.

Full-time employment-shtattmean means employment in a position which deesnot

normattyreguiretessthanis regularly scheduled to work for forty hours woerkor more per
work week.

Hiring department means the department with the authority to fill a vacancy.

Immediate family-is-definedtote means spouse,- child, parent, sibling, grandparent, or
grandchild. Immediate family also includes other family members- living in the
employee's- household.- Immediate family includes family members by blood, marriage,
adoption, foster, or persons under the employee's legal guardianship.



Leave of absence-shattmearnanapproved- means a period oftime-during which the

Merit-based assessment means a process to measure applicants, candidates, or
employees against predefined criteria related to the applicable classification.

Original appointment-shatt-mean means appointment to a position in the cityCity service of
apersonan individual who is not a presentcurrent employee of the €ityCity and who is not
being reinstated from-areemptoymenttistfollowing separation from City service due to a
reduction in force. .
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Overtime means time worked while engaged in City business, which exceeds forty (40)
hours in a work week, or the applicable threshold established by a public safety work
period, or as otherwise authorized by policy.

Part-time employmentshattmearn means employment in a position regularly scheduled
for fewer than forty (40) hours work per week.

Pay period means a fourteen-day period consisting of two consecutive work weeks, an
eighty (80) hour period, or a twenty-one (21) day work period.

Pre-employment inra-Assessment means a merit based assessment method used to
evaluate a candidate’s ability to perform the essential duties of a position whichrormatty
reqtairestessthanforty hoursworkperweek:through review of demonstrated work

activities or outcomes.
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Personnel Department-shattatsemearnr means the Human Resources Department.



Probatlonary employeeﬁh*aﬂ—meaﬁ means an employee who-hasnotcompteted-histher
ob 5 2 5 -serving an initial assessment period
followmg an appointment who is not in the classified service.

Probationary period-shattmeanaworkingtestperiod means the initial employment period

following appointment durlng which an employee—newty—appem‘ted—f—roﬁﬁ—a—kle{— is reqwred
to demonstratetis/he s

through actual job performance-of, the ability to satlsfactorllv Derform the dutles of the
position- to attain status in the classified service. The probationary period shall normally be
six months.

Promotion-shattmean means the movement of an employee from apositierrofone
etassclassification to a—posrtrOﬁ—O{Lanother e%as&havmgclassmcatlon with a hlgher
maximum salary rate-fc

admisstonto-whichitsmerit-based assessment process limited to current employees in the
classified or unclassified service who meet the classification qualifications-setforth-inthe

Reallocation-shtattmean means the officiat-determination of the HumanResoureces
Director that a position be assighed to a ctass-different fremthe-oneto-whichitwas
previotustyassighed-:classification based on a material change in the duties or

responsibilities.

Reduction in Force-shattmean means the involuntary separationofanemptoyeefromthe
ctassified-service-duetoareduction in work hours or elimination of a position in the

classified service fnade-ﬁeeessary-bydue to organlzatlonal operational, or budgetary
needs;orotherreasonsne 5 . .

Reemploymenttistshattmeanatist status means the eligibility of persensan individual
who have-beenbutarenotongerwas a regular emptoyeesemployee in a partieutar

etassspecific classification that was separated due to a reduction in force and who-areis

entitled to-have theirnamescertified-forappointmentfor reappointment to a position in
that etassclassification without examinationa merit based assessment.




Regular employee-shattrmearnr means an employee who has been appointed to a position in
the classified service “classified employee”, in accordance with these rules aﬁef

Seasonal employmentshattmean means appointment of persons-whoseemptoymentis
expee’fedfeheﬁ%an individualin a temoorarv position occurrlng during a seasonatrature

efose@%ﬂ%epartlcular season fefwmehﬁeyhhaveheeﬁﬁmaeﬂﬁfedor oortlon of the year

typically limited to six (6) months and not to exceed seven (7) months.

Supervisor-shattmeananypersor- means an individual who is responsible to-asuperiotrfor
directing, overseeing, and evaluating the workperformance of ethersother employees.

Temporary employment-shattmeat:
+—Emptoymentinnon-careerservicepositionsiathe means employmentin a

classified or unclassified service; or

2; Empteoymentincareerservicepositions-position for a specific purpose and limited
terngthduration of time not to exceed one (1) year.

Transfer-stiattmean means the movement of an employee from one position to another
posmon ﬁmhavmg the same maximum salary rate




Unclassified Service means a position excluded from the classified service by the Charter,

ordinance, or state law and not subject to the merit-based assessment requirements.

Vacancy means an approved position that is unoccupied.

Veteran means an individual who meets the definition of veteran under applicable state or
federal law and who is entitled to employment preferences, protections, or benefits
afforded to veterans in public employment.

Workday or working day erworking-day-shall mean any one shift during-whicha
departmentisopenforbusinessoronwhicti-an employee is scheduled to work.

Work period: Eighty (80) hours in a fourteen (14) day period (12:00 a.m. Thursday to 11:59
p.m. Wednesday) for law enforcement and one hundred fifty-nine (159) hours per a twenty-
one (21) day tour of duty (12:00 a.m. Wednesday to 11:59 p.m. Thursday) for fire
suppression.

Work week- shall mean g ,
seven consecutive days commencing at 12:00 a.m. on a Thursday and ending on the

followmg Wednesdayby—aﬁ—mdwrdual—empbyee— t11:59 p m.




2.76.210Recruitment065 Unclassified Service; What
Constitutes.

The unclassified service shall consist of:

a. All probationary and Examinationstemporary employees.

a—Purposettisthepurposeofrec menttoprovice

b. Al officers elected by the people.

c. All Officer, Department and Personnel governed by 2.78.




2.76.070 Classified Service; What Constitutes.

That section 2.76.070 of the Lincoln Municipal Code be amended and the same is
werbyhereby repteaded repealed.

Fitte 2-OFFHCERS; DEPARTMENTSAND PERSONNEL

Chapter2.76- PERSONNELSYSHEM.210 Hiring
Apﬁheaﬂeﬁ—fmﬁ—ﬁd-l—appﬂeaﬁeﬂeAll aDloomtments to Dosmons inthe claSS|f|ed

service shall be made of

anhotuheementzaccording to merit and fitness. Merit and fitness, in reference to
classification qualifications, shall be assessed through a fair and impartial hiring

rocess.

2.76.215 Hiring: Applications-rayregtirethformation
a. Applications for posted vacancies shall be sent to Human Resources. Applications

may include the applicant’s backgrotndoftraining-and, experience, education,
references fesrdeﬁce—physmalfltness and other pertlnentlnformatlon Att




b. No application questions shall prompt the candidate to reveal their political
ideology, or their race, color, religion, sex, disability, national origin, age, marital
status, familial status, pregnancy status, or veteran status except as required for
compliance with veteran’s preference laws.

2.76.220 AgeHiring: Applicant Eligibility Requirements.

a. Civitianpositions-Applications will be open to anyone who is authorized to work in
the United States.

b. All applicants for positions in the civitiarn-classified and unclassified service shall
rotbe tesstharna minimum of fifteen (15) years of age erasunless otherwise
required by state-orfederatregutationforthe classification.

aC. Promotions may be open to any classified or unclassified employee who
meets the classification qualifications. Eligibility for promotions may be restricted
by Human Resources to employees of a certain group of positions, a specific
positionsdivision, or department, when itis in the best interest of the City.

‘bT— OTTMP0OS oS+ appuCantsSTor— entianCeteverCoOIMmMiMiSS O ECaPOS O

d. Allreasonable precautions shall be taken to preserve the anonymity of applicants
through the application screening and hiring process.




2.76.225 Hiring: Veterans’ Preference.

Human Resources shall grant veterans’ preference in accordance with the State of Nebraska and
Federal regulations.

2.76.225 Hiring: Medical Examination.

Applicants ferpositioris-may be required to undergo a medical examination by a
physiectanrmedical provider to determine physical and mental fithess to perform work in the

position for which application is made. {Orc-—15488 844 March12, 1996 P-C-5§2.568:263:

Isphysteatty2.76.245 Hiring: Referring Applications to
Hiring Department.

a. Human Resources shall confirm which applicants meet the minimum qualifications
of the classification and refer qualified candidates to the hiring department.

b. The screening of referred applicants shall be done collaboratively between Human
Resources and the hiring department, and relate to matters which equitably assess
the capacity, merit, and fitness of all applicants. Screenings may include a review of
the application, resume, cover letters, application questions, screening matrixes,
phone or virtual screenings, skills assessments, or any other materials submitted by

applicant.
c. Forunclassified positions, the Director may authorize the use of simplified

procedures to meet the needs of the position while assuring the selection of such

employees meets minimum employment standards.

2.76.230 Hiring: Removal of Applicants or Candidates.

The Director may remove an applicant or candidate from a selection process or mentatty
disabtedastoberenderedunfitdisqualify from appointment if they;

a. Do not meet the minimum qualifications for the position.

b. Are determined unequipped for the performance of the duties of the class.




c. HasmadeafatsestatementofmateriatfactinthisDo not successfully complete
preemployment screenings.

d. Materially falsify their application.

e. Secure an advantage in the hiring process through political pressure, or bribery, by
obtaining information regarding the hiring process to which they were not entitled.

e&-—Do not submit the application:

g.f. Hasfaftedtosubmittheappticationcorrectty-or within the prescribed time limits.
hg. HastakenTake partin the compilation, administration, or correction of the
examinationselection process for which such person is an applicant.

i-h.HasHave previously been dismissed from a position in the cityCity service for cause
or hashave resigned while charges for dismissal for cause were pending.

izi. HasHave been convicted of a crime or of disgraceful conduct related to the position
in which they are being considered for.

¥:j. HasHave willfully violated the provisions of these rules and regulations.

tk. HasestabtishedHave an unsatisfactory empteymentorpersonnel record as
evidencedby-or reference check ef stehratureasto-demonstrate
tIﬂ'StH‘Ea'bTH‘EYWhICh mav result in dlsquallflcatlon for em*cheymeﬁ{—up to two (2) years.

L. ©rforsuchotherreasonsWithdraw from consideration or decline an offer for the
current position in which they applied.

m. Do not respond within two (2) business days to multiple inquiries regarding
coordination of the hiring process.

n. Have interviewed twice and not been selected for; the same position, the same
division, or the same department within the past two (2) years from date of
application.

0. Did not show up for a scheduled interview or start date with the City within the past

two (2) years.

p. Separate from City service Whlle participating in a Dromotlonal Drocess

=q. Are conS|dered by













Whenever an applicant or candidate is removed from the selection process, they will
receive a declination notice.

2.76.315 Hiring: Duration of Candidate Eligibility.

A. A candidate may be considered for vacancies in the same, or similar classifications for
one year from the date of an application. This period may be reduced or extended by
the director for up to two years from the date of application.

B. It is the candidate’s responsibility to notify the Human Resources Department of any
change affecting availability for employment.

2.76.275 ExaminationsHiring; Notification of Status and
Right to a Review.

Applicants participating in a hiring process may request their application status at any time
during the process. All applicants will receive a notification of their final status upon
completion of the hiring process. Within ten (10) calendar days after receiving notice of their
final status, an applicant may submit a request to have the director review a hiring process
in which the applicant participated. The director will review the hiring process for any



discrepancies related to applicable laws, ordinances, policies, or practices. If warranted,
the director will take appropriate steps to remedy the discrepancy and communicate the
findings to the applicant within thirty (30) days, or as soon as possible thereafter.

2.76.280 Nondiscrimination.

as a. Employment actions affecting an employee or applicant for a position in the City
service, including, but not limited to, appointment, promotion, demotion, disciplinary

action, suspension, dismissal, or reduction in force shall be based on merit, qualifications,

and job requirements. The City shall not discriminate based on any protected
characteristic, including, but not limited to, race, color, religion, sex, disability, national
origin, age, marital status, pregnancy, military status, veteran status, or political opinions
or affiliations. No person shall be employed or retained in the City service if they
advocate for or belong to an organization that supports the overthrow or violent change of
the government by force.

b- b. Any reference made in this Chapter 2.76 of the Lincoln Municipal Code to the

terms he, she, his, her, or any similar term shall be interpreted as gender neutral and shall

imply no restriction or other action because of the sex of the employee or applicant.

2.76.300 Examinations; Penalty.
That section 2.76.305ReemptoymenttLists:
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2.76.335 AppointmentstoPosttionsHiring: Filling

Vacancies in the Classified Service.

a. YacanciesAttvaecaneiesVacancies in the classified service shall be filled
by; reemployment, promotion, original appointment, transfer, or demotion as
provided in these rules. Appointments to vacant positions wittshall be made irthe

by reemployment lists; (2 promotiontists{3)referredappticant
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— first if

available.
b. Reguisition-Submittat—When a vacancy in the classified service is to be filled,
the BepartmentiHead;ordesignee;hiring department shall submit a requisition to

the-Human Resources Departmentto initiate a mer|t based, compet|t|ve selection

is responsible for developing legally compliant selection criteria, in consultation
with the Human Resources Department—pﬁer—tehegrwrg%heseleehﬁfﬂafeeess%er
5 O . Human Resources

De S Pe Tentis responsible for confirming att
seleeﬂeﬁaefmfresmvelveckn%the competltrve selectlon process—befere

d. Rererredﬁmeheaﬁﬂ:rs{—l'-heHuman Resources Beparﬂﬁeﬁ%wﬂl ensure that all
applreaﬁrscandldates referred to departments possess the necessary

seleeﬂeﬁ—pfeeessg ual|f|cat|on
e. DepartmentHead;ordesignee;mustHiring department shall notify the-Human

Resources-Bepartment prior to extending an offer of employment with the City of
Lincoln, except for a temporary appointment.

f. TheDepartmenttead;ordesignee;Hiring department shall return all selection

documentation to the-Human Resources Bepartment:upon completion of the hiring
process.

2.76.340 Appointments:: Probationary

a. Probationaryapoointments
1. ThereisherebyestabtishedaA probationary o+ (working test) period which
shattnormatty be-ofis typically six (6) months™duration-afteroriginat
appointment:months following an employee’s original appointment. During
this period, the probationaryappointment;- whichis-withiremployee serves
in the unclassified service; aprobationaryemptoyee- and may be dismissed
by the-appointingauthority Department Head at any time, without the right

ofthe-emptoyeeto appeal or review-ofanykindNotificationofany.




3=b.

+2. Any dismissal of a probationary employee stiattmust be
madecommunicated in writing by the appeinting-authorityDepartment Head
to both the employee and the- Human Resources-Director: Director.

3. Priorto the expiratiorir-end of an employee’s probationary period, the

appointingauthorityDepartment Head shall rotifyevaluate the emptoyeein
vwtheH%eH—h&serweesperformance of the employee—haveheeﬁ

appﬁmtrﬁgﬁuﬂ%oﬂty Upon recelpt ofa favofabﬁreﬁoﬁ atlsfactory

evaluation, the employee will be appointed to apermanentstatusthe
classmed service at the expfraﬁoﬁend of the probatlonary perlodwfhﬁﬁ

m%oﬁﬁh%tast—dayof unless the employee is promoted within the

probationary period-wi

i. If anemployee has not received a performance evaluation by the
end of their probationary period, the employee will be appointed
to the classified service automatically.

2
Probationary Extensions. An employee's probationary period may be

extended up to a maximum of one year from the employee's date of hire with the
approval of the departmenthead—Department Head. A performance evaluation and
reasons for the extension shall be submitted in writing to the employee prior to the
expiration of the employee's probationary period.
i.  Thereasons shallinclude the length of time requested for the
extension of the probationary period.
ii.  Anew eligibility date for review will be set to the extension date.
iii.  Priorto the new eligibility date, a performance evaluation will be
completed.

a. Upon completion of a satisfactory performance evaluation, the
employee stiattwill be removed from probation withan
effectivedate-of-and receive a pay increase effective at the
beginning of the pay period following the rew-eligibility date.- A
new eligibility date stattwill be established one year from the
currentetigibitity date—end of the probationary period.

Ab.  If adepartmentheadchoosesDepartment Head elects

to remove an employee from probation prior to the

rewextended eligibility date, theeffective-dateofany approved
pay increase;ifgranted; will be effective at the beginning of the
pay period following the rrevwr-evaluation date.—A In such cases,




a new eligibility date stiattwill be stabtistiedestablished one
year from the riew-evaluation date.
Bc. If the results of the performance evaluation are
unsatisfactory, the employee will be dismissed in accordance
with 2.76.340 a.-1-.
c. Minimum probationary period. An employee may hold a classified position upon
successful completion of at least a three months probationary period consistent
with the evaluation process described above in 2.76.340 a3.

2.76.X Appointments: Temporary-appotatments:

2 The appointing authority may make temporary appointments for a period not
to exceed one year. SueeessiveUnless there has been a break in service, successive
temporary appointments to the same position shall not be made. An employee
under a temporary appointment which is within the unclassified service may be
dismissed by the appointing authority without the right of the employee to review of
A‘vi=‘i‘-‘a= e oraty-appointmen Stm AT A
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2.76.341 Appointments: Promotions

1. A promotion for an employee to a pay range prefixed by “A”, “C”, “E”, “C*“M”F”,
“N”-“P”, “W”, or “X” shall start ar-originata promotion probationary period of six (6)
months in the higher classification. Prior to the completion of the original promotion
probationary period, a performance appraisatevaluation shall be completed efifor
the promoted employee.

+a. Upon completion of a satisfactory performance evaluation, the
employee shall be removed from promotion probation with an
effective date of pay increase the beginning of the pay
period following the new eligibility date. A new eligibility date shall be
established one year from the current eligibility date.

2-b. If an employee fails to successfully complete the original
promotion probationary period, the employee may be separated from
employment at the discretion of the employee’s current Department
Head.

2:c. An employee’s promotion probationary period may be
extended up to a maximum of one year from the employee’s date of
promotion with the approval of the Department Head. A performance
evaluation and reasons for the extension shall be submitted in writing
to the employee prior to the expiration of the employee’s probationary
period.

+d. A new eligibility date for review will be set to the extension
date.




2. Candidates obtaining a passing score in any competitive or hiring process shall be
considered in order of their final earned rating plus veteran’s preference where
applicable. Any ties shall be broken by arranging names in the order of seniority
within the classification for promotional selection processes, and the order in which
the applications were received for initial appointment.

3. When an employee’s position is reallocated, the promotion probation does not

apply.

2.76.345 Appointments: Transfers:

samemaximurmsatary-Interdepartmental transfers mayshall be approved by
both department heads affected, the employee concerned, and the director,and-shattbe

2.76.350 Appointments: Demotions:

A position may be filled by the demotion of an employee in accordance with the

procedures for demotlon as set forth in Seeﬁmﬂ—?ﬁ—&&@-e‘f—t—hese—rt&eshfefd—’lﬁ%%

64)-either Section

2.76.460, or Sectlon 2. 76 175 ofthese rules as apollcable

2.76.355 Appointments: Employment of Relatives

No member of the immediate family of any supervisor will be employed in that

supervisor’s department or division, except with the written approval of the Mayor.




2.76.525 Reports to Human Resources Director:

Every appointment, transfer, promotion, demotion, dismissal, sick leave, leave of
absence without pay, change of salary rate, and other temporary or permanent change in
status of employees in both the classified and unclassified service shall be reported to

the director in writing. The director is authorized to prescribe the time, manner, form, and
method of making any writterrreport as may be stipulated in any of these rules.

2.76.305 Reemployment Lists

Regular employees with a satisfactory employment record who are involuntarily separated

from the City service through no fault of their own may elect in writing to be placed on a
Citywide reemployment lists in the order of their years of continuous service with the City

regardless of classification. Employees with the same total years of service shall be placed
on the list for the classification in question in order of their final performance evaluation
rating. The eligibility of all candidates on classification reemployment lists shall expire two
years from the date of their separation from the City service.

2.76.445 Cause for Disciplinary Action

Any action which reflects discredit upon the city service or is a direct hindrance to the
effective performance of the municipal government functions shall be considered good
cause for disciplinary action against any officer or employee of the City of Lincoln, though
charges may be based upon causes and complaints other than those listed.

a-a) Habitual use of intoxicating beverages to excess or the use of narcotics.

b-b) Has been adjudged guilty of a felony or of a misdemeanor involving moral
turpitude.

€-C) The taking of intoxicating beverages or intoxication while on duty.



d-d) That the employee is guilty of improper political activity as defined in the
charter.

e-e) Offensive conduct or language toward the public or toward city officers or
employees.

f.f) Has been guilty of insubordination or any conduct unbecoming to an officer or
employee of the city, either on or off duty.

g-8) Incompetence to perform the duties of the position.

h-h) Damage to or negligence in the care and handling of city property.

ki) Violation of any lawful and reasonable regulation made or given by the employee’s
superior, where such violation or failure to obey amounts to an act of
insubordination or a serious breach of proper discipline; or results, or might
reasonably have been expected to result, in loss or injury to the city, to prisoners of
the city, or to the public.

1) Commission of acts or omissions unbecoming an incumbent of the particular office
or position held, which render a reprimand, suspension, demotion, or dismissal
necessary or desirable for the economical or efficient conduct of the business of the
city or for the best interest of the municipal government.

k-k) Willful violation of any of the provisions of the charter or of these rules.

k1) Has induced or attempted to induce any officer or employee in the city service to
commit anillegal act or to act in violation of any lawful and reasonable
departmental or official regulation or order or has participated therein.

m-m) Solicitation or receipt from any person, participation in any fee, gift, or other
valuable thing that is given in the hope or expectation of receiving a favor or better
treatment than that afforded other persons.

A-n) Use or attempted use of personal or political influence or bribery to secure
an advantage in an examination or promotion, leave of absence, transfer, change of
grade, pay, or character of work.

6-0) Failure to pay just debts, thereby causing embarrassment to the city.

p) Absence from duty without leave contrary to these rules, or failure to report after
leave of absence has expired, or after such leave of absence has been disapproved
or revoked and cancelled by the proper authority.

p-q) Any person who willfully or corruptly violates any of the provisions of
Sections 2.76.280 through 2.76.295 shall be subject to dismissal and such other
punishment as may be provided by law.

Violations of the provisions of this section shall be punishable by reprimand, suspension,

demotion, or dismissal.




An employee may be placed on disciplinary probation not to exceed ninety calendar days.
The placement on disciplinary probation as provided herein shall not preclude the
imposition of other or additional disciplinary action.

Upon being informed that an employee has been accused of behavior which, if
substantiated, would be cause for dismissal, the Department Head shall have the option of
suspending an employee without pay for a period not to exceed thirty calendar days for the
purpose of investigation of the accusation, provided that if after investigation the
Department Head determines to dismiss the employee, they shall give written notice of the
dismissal and, if after investigation, the Department determines that the accusation
cannot be substantiated or does not constitute cause for dismissal, the employee shall be
reinstated and awarded back pay for any portion of the suspension time notimposed as
disciplinary action.

A copy of this section, with any amendments thereto, shall be submitted to each
department head to be posted in such manner as will bring it to the attention of all
employees of such department.

2.76.555 Orientation of New Employees.

A. New employees shall attend new employee orientation with Human Resources to

become familiarized with the City service, benefit information, departmental information,

organizational values, pay period information, and the general function of the City
government.

B. It shall be the responsibility of the hiring department to ensure new employees are
knowledgeable on; what to bring on their first day, report times and work schedule,
departmental meetings, expectations, attire, timecard entry, departmental policies, and for
ongoing support and training.






